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EXECUTIVE ORDER NO. 73
Series of 2020

ESTABLISHING THE QUEZON CITY DISTRICT ACTION OFFICES IN
DISTRICTS 1, 2 3, 4, 5 AND 6, ASSIGNING DISTRICT ACTION OFFICERS, AND
DEFINING THEIR DUTIES AND RESPONSIBILITIES,

WHEREAS, Section 16 of Republic Act No. 7160 or the Local Government Code
provides that local government units shall exercise powers which are essential to the
promotion of the general welfare and shall preserve the comfort and convenience of
their inhabitants, among others;

WHEREAS, Section 17 of the Local Government Code provides that local
government units shall exercise such other powers and discharge such other functions and
responsibilities as are necessary, appropriate, or incidental to the efficient and effective
provision of basic services and facilities, including social welfare services;

WHEREAS, Section 455 (a) and (b) of the Local Government Code provides that
the City Mayor, as chief executive of the city government, shall exercise such powers
and perform such duties and functions necessary for the general welfare of the city and
its inhabitants, exercise general supervision and control over all programs, projects,
services, and activities of the city government, and ensure the delivery of basic services
and the provision of adequate facilities;

WHEREAS, Quezon City occupies a large territory which poses challenges in the
monitoring and supervision of delivery of basic and essential public services as well as
the implementation of various development programs;

WHEREAS, the 1987 Philippine Constitution - Ordinance (Apportioning the Seats
of the House of Representatives of the Congress of the Philippines to the Different Legislative
Districts in Provinces and Cities and the Metropolitan Manila Area), provides that Quezon
City shall be apportioned into four (4) legislative districts, which was subsequently
reapportioned into six (6) legislative districts pursuant to Republic Act No. 10170
approved on July 2, 2012;

WHEREAS, since 1972, Barangay Central, District 4, this City, serves as the seat
of the Quezon City Government;

WHEREAS, on March 29, 1982, then City Mayor Adelina S. Rodriguez, issued
Circular Number 1-82 creating the Office of the District Coordinator of the Novaliches
District Center (NDC) to ensure swift delivery of basic services within the locality. At
present, NDC servers as Mini City Hall for the people of District 5;

WHEREAS, in the spirit of uniformity and expediency of rendering basic
services for the benefit and general welfare of the people of Quezon City, there is an
exigent and serious need to establish District Action Offices in all legislative districts of
Quezon City and to assign the respective District Action Officers.
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NOW, THEREFORE, 1, MA. JOSEFINA G. BELMONTE, Mayor of Quezon
City, by powers vested in me by law, do hereby establish the Quezon City District

Action Offices in Districts 1,23,4,5and 6, assign District Action Officers, and define
their duties and responsibilities,

SECTION 1. Establishment, The Quezon City District Action Offices in Districts
1,23,4,5and 6 are hereby created.

Each of the District Action Office established under this Order shall have a
District Action Officer to be assigned by the City Mayor, who shall have such powers,

duties, and responsibilities as herein provided and may be delegated by the City
Mayor.

SECTION 2. Objectives. In line with the policy of making the City’s basic
services more accessible to the people, the establishment of District Action Office aims
to attain the following objectives:

a. To bring the City Government services as close as possible to the people;

b. To provide quick reaction and immediate response to the needs and
grievances of the inhabitants;

¢. To provide an active, efficient, and coordinated government machinery at the
lowest level;

d. To provide maximum service to the greatest number of the people; and
e. To elicit maximum support from the private sector.

SECTION 3. Duties and Responsibilities. The assigned District Action Officers
shall perform the following duties and responsibilities:

1. Ascertain the types and extent of essential public services which may be more
efficiently and economically delivered, exercised and/or performed at the
district level, for consideration and approval of the City Mayor;

2. Supervise, evaluate, monitor, and coordinate the delivery of basic public
services of the various departments/offices of the City Government at the
district level, and ensure that all personnel thereof properly discharge their
duties and responsibilities;

3. Supervise, evaluate, monitor, and coordinate the implementation and
undertaking of developmental programs and activities in the district level;

4. Oversee that funds accruing to District Action Offices are spent according to
purpose and within financial limits;

5. Adopt measures to safeguard all city properties found in or assigned to each
district;

6. Submit appropriation estimates for the operation of District Action Offices
and administratively control its expenditures;
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7. Establish a monitoring system in the delivery of various public services and
in obtaining vital information effecting public welfare in the area;

8. In consultation with the Barangay and Community Relations Department,
make the necessary coordination with the barangay officials within his/her
area of responsibility;

9. Make the necessary coordination with the concerned national agencies within
his/her area of responsibility;

10. Periodically prepare and submit district development plans, proposals,
recommendations, and reports, and submit consolidated budget estimates for
the District Action Offices;

11. Help enforce issuances in the area for their faithful and proper
implementation;

12. Recommend to the City Mayor the procedures in planning and prioritizing
the programs and activities within the district level;

13. Exert efforts to involve and enlist the cooperation and support of the private
sector within his/her area of responsibility; and

14. Perform other duties and functions that the City Mayor may assign from time
to time.

SECTION 4. Composition. Each District Action Officer shall have as members of
his/her immediate staff: One (1) Administrative Officer, one (1) Operation Officer, one
(1) Clerk, one (1) Utility Aide, one (1) Messenger all to be assigned as soon as possible
by detail or special designation by the City Mayor from among City employees or
under service contracts.

SECTION 5. Assigned District Action Offices. The respective offices of the
District Action Officers shall be established as soon as possible within their area of

responsibility.

SECTION 6. Prohibited Acts. The District Action Officers shall not perform the
following acts:

a. Appointment, suspension or dismissal of the employees;
b. Approval or disbursement of funds; and

c. Such powers mandated by law for the exclusive exercise by the City Mayor
unless the latter has expressly delegated the same.

SECTION 7. Funding. Funding for the District Action Offices shall be drawn
from the Office of the City Mayor or from such other lawful sources as the City Mayor
may identify from time to time.

SECTION 8. Separability Clause. If any provision or part of this Ordinance is
declared invalid, other provisions or parts affected thereby shall remain in full force and
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effect.

SECTION 9. Repealing Clause. All issuances and executive orders which are
inconsistent with any of the provisions of this Order are hereby repealed or modified
accordingly, including Circular Number 1-82 issued on March 29, 1982;

SECTION 10. Dissemination. A copy of this Executive Order shall be furnished
to the Office of the President and the Metropolitan Manila Development Authority
(MMDA) for information and guidance, pursuant to Section 455(1) (xii) of RA 7160, as
amended, and shall be posted at the official website of the Quezon City Government.

SECTION 11. Effectivity. This Order shall take effect immediately upon its
approval.

Issued, & August 2020, Quezon City.

MA. ]OSEFM G. BELMONTE

City Mayor
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