TERMS OF REFERENCE
(TOR)

ECCD LEARNING PACKAGE

Online Training Component
i. PROJECT DESCRIPTION

This project hopes to support the delivery of home and center-based Early Childhood Care and
Development Program for 3 to 4 years old children through the provision of online professional development
program for teachers.

The training program shall be designed to facilitate the development of children’s reading readiness and
love for reading. The program shall likewise be aligned with the learning resources provided by the
publisher.

Il. OBJECTIVES

The City intends to request for proposals from reputable and established educational materials publishers
to develop and provide reference materials and learning resources for daycare centers, parents and
students. Aside from the development and printing of these reference materials, the publisher must also be
able to conduct training sessions for daycare teachers to enable them to develop daycare children’s reading
readiness and love for reading through the use of these learning resources. The intended project
beneficiaries are daycare centers within the City.

The primary objectives of the project are as follows:

1. To help the students develop a lifelong love for books, reading and learning.

2. To equip daycare teachers with the necessary skills and resources to facilitate the development of
learning and reading readiness among daycare children.

3. To actively engage the parents and other family members in students’ literacy development.
Through the teachers, parents will be given access to digital reference materials that will enable
them to become effective learning facilitators at home.

lli. Area of Coverage

Primary project beneficiaries are Child Development Workers (CDW) assigned in Daycare Centers and
Supervised Neighborhood Plays (SNPs) within Quezon City.

IV. Project Duration

Project duration is thirty (30) days upon receipt of Notice to Proceed. However, the project shall run from
September 2021 to July 2022, including Monitoring and Evaluation.

V.QUALIFICATIONS

The publishing house shall be eligible to participate in the bidding process, provided that they meet the
following qualifications:

1. With extensive expertise and experience in developing and printing educational materials for
daycare students, teachers and parents;



With at least 30 years in business,

Has conducted learning sessions with teachers on developing children’s love for books, reading
and lifelong learning.

Recipient of multiple awards in the field of book development, design and/or writing;

Has executed book development projects with both local and multinational private organizations
and;

Has an existing print library of publicly available titles with more than 100 titles in print and actively
sold;

VI.SCOPE OF WORK AND EXPECTED OQUTPUT

1.

The Approved Budget of Contract (ABC) for the project is Two Million Six Hundred Ninety Three
Thousand and Five Hundred Pesos (Php 2,693,500.00) inclusive of all applicable iaxes,
commissions, bank charges and other fees as may be incurred in the process.

This shall include the following components:

a) Development of a training design that would promote children’s reading readiness and love for

reading through the use of storybooks and picture books they created and published.

b) Conduct of online training sessions for 317 Child Development Workers through the

development, production and distribution of asynchronous training videos. The training videos
may be accessed online and through the provision of offline platforms (32 GB USB).

¢) The package includes training videos for Child Development Workers and homeschooling

videos for parents. The homeschooling videos will feature the same content as the Parent's
Manual.

d) In addition to existing online platforms, the publishing house shall develop and host a website

dedicated to the program. Teachers and parents shall be given online access to the training and
homeschooling videos through these sites.

e) It shall likewise provide 317 child development workers with free one year subscription to an e-

book library.

f) The package shall also include development and implementation of a monitoring and evaluation
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Vil

system to ensure that the project is being carried-out as planned and to measure the impact of
the project on its target beneficiaries.

TERMS OF PAYMENT

Deliverable Payment
Production Timeline and Training Outline 15% of total amount
Delivery of the training materials 80% of total amount
Monitoring and evaluation 5% of total amount

OTHER TERMS AND CONDITIONS

The Publishing House shall submit the following documents at the start of the project:

a) Production Timeline
b) Training Outline



2. Quezon City shall review the training videos prior to distribution to daycare centers;

3. The publishing house shall hold Quezon City free and harmiless of any liability arising from the
intellectual property content not contributed by Quezon City;

4. With regard to the development, production and distribution of training videos, included in the
package are pre-production, videography and talent fee, post-production, research, scriptwriting
and instructional design, program website, 32 GB USBs for 317 child development workers and
monitoring and evaluation.

A total of 36 training videos shall be produced for the child development workers and 13
homeschooling videos for parents.

5. The training videos and parent homeschooling videos shall also be made available (offline and
online) and distributed to the Child Development Workers one month after issuance of Notice to
Proceed.

6. Monitoring and evaluation shall be conducted from September 2021 to June 2022. Results of
which will be submitted to QC Hall at the end of July 2022.

IX. PENALTIES FOR BREACH OF CONTRACT
Failure to deliver goods according to the standards and requirements set by the City shall
constitute an offense and shall subject the Contractor to penalties and/or liquidated damages
pursuant to RA 9184 and its revised implementing rules and regulations.
X TERMINATION OF CONTRACT
The Contract may be terminated by the aggrieved party, in case of breach of contract, fault or

gross negligence by the other party. Provided that, the other party failed to remedy the breach,
fault or gross negligence despite the lapse of 30 days written notice from the aggrieved party.
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