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Preface

These Philippine Bidding Documents (PBDs) for the procurement of Goods
through Competitive Bidding have been prepared by the Government of the Philippines
for use by any branch, constitutional commission or office, agency, department, bureau,
office, or instrumentality of the Government of the Philippines, National Government
Agencies, including Government-Owned and/or Controlled Corporations, Government
Financing Institutions, State Universities and Colleges, and Local Government Unit.
The procedures and practices presented in this document have been developed through
broad experience, and are for mandatory use in projects that are financed in whole or in
part by the Government of the Philippines or any foreign government/foreign or
international financing institution in accordance with the provisions of the 2016 revised
Implementing Rules and Regulations of Republic Act No. 9184.

The Bidding Documents shall clearly and adequately define, among others: (i)
the objectives, scope, and expected outputs and/or results of the proposed contract or
Framework Agreement, as the case may be; (ii) the eligibility requirements of Bidders;
(111) the expected contract or Framework Agreement duration, the estimated quantity in
the case of procurement of goods, delivery schedule and/or time frame; and (iv) the
obligations, duties, and/or functions of the winning bidder.

Care should be taken to check the relevance of the provisions of the PBDs against
the requirements of the specific Goods to be procured. If duplication of a subject is
inevitable in other sections of the document prepared by the Procuring Entity, care must
be exercised to avoid contradictions between clauses dealing with the same matter.

Moreover, each section is prepared with notes intended only as information for
the Procuring Entity or the person drafting the Bidding Documents. They shall not be
included in the final documents. The following general directions should be observed
when using the documents:

a. All the documents listed in the Table of Contents are normally required
for the procurement of Goods. However, they should be adapted as
necessary to the circumstances of the particular Procurement Project.

b. Specific details, such as the “name of the Procuring Entity” and “address
for bid submission,” should be furnished in the Instructions to Bidders,
Bid Data Sheet, and Special Conditions of Contract. The final documents
should contain neither blank spaces nor options.

¢ This Preface and the footnotes or notes in italics included in the Invitation
to Bid, Bid Data Sheet, General Conditions of Contract, Special
Conditions of Contract, Schedule of Requirements, and Specifications are
not part of the text of the final document, although they contain
instructions that the Procuring Entity should strictly follow.

d. The cover should be modified as required to identify the Bidding
Documents as to the Procurement Project, Project Identification Number,
and Procuring Entity, in addition to the date of issue.



Modifications for specific Procurement Project details should be provided
in the Special Conditions of Contract as amendments to the Conditions of
Contract. For easy completion, whenever reference has to be made to
specific clauses in the Bid Data Sheet or Special Conditions of Contract,
these terms shall be printed in bold typeface on Sections I (Instructions to
Bidders) and III (General Conditions of Contract), respectively.

For guidelines on the use of Bidding Forms and the procurement of
Foreign-Assisted Projects, these will be covered by a separate issuance of
the Government Procurement Policy Board.
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Glossary of Acronyms, Terms, and
Abbreviations

ABC — Approved Budget for the Contract.
BAC — Bids and Awards Committee.

Bid — A signed offer or proposal to undertake a contract submitted by a bidder in response to
and in consonance with the requirements of the bidding documents. Also referred to as
Proposal and Tender. (2016 revised IRR, Section 5[c¢])

Bidder — Refers to a contractor, manufacturer, supplier, distributor and/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Documents — The documents issued by the Procuring Entity as the bases for bids,
furnishing all information necessary for a prospective bidder to prepare a bid for the Goods,
Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016
revised IRR, Section 5[¢])

BIR — Bureau of Internal Revenue.
BSP — Bangko Sentral ng Pilipinas.

Consulting Services — Refer to services for Infrastructure Projects and other types of projects
or activities of the GOP requiring adequate external technical and professional expertise that
are beyond the capability and/or capacity of the GOP to undertake such as, but not limited to:
(1) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supervision; (v) management and related services; and (vi) other technical services
or special studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Development Authority.

Contract — Refers to the agreement entered into between the Procuring Entity and the Supplier
or Manufacturer or Distributor or Service Provider for procurement of Goods and Services;
Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for
Procurement of Consulting Services; as the case may be, as recorded in the Contract Form
signed by the parties, including all attachments and appendices thereto and all documents
incorporated by reference therein.

CIF — Cost Insurance and Freight.

CIP - Carriage and Insurance Paid.

CPI — Consumer Price Index.

DDP — Refers to the quoted price of the Goods, which means “delivered duty paid.”

DTI — Department of Trade and Industry.

EXW — Ex works.

FCA — “Free Carrier” shipping point.



FOB - “Free on Board” shipping point.

Foreign-funded Procurement or Foreign-Assisted Project— Refers to procurement whose
funding source is from a foreign government, foreign or international financing institution as
specified in the Treaty or International or Executive Agreement. (2016 revised IRR, Section
5[bD).

Framework Agreement — Refers to a written agreement between a procuring entity and a
supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as “Call-Offs,” are made for the duration of the agreement. It is in
the nature of an option contract between the procuring entity and the bidder(s) granting the
procuring entity the option to either place an order for any of the goods or services identified
in the Framework Agreement List or not buy at all, within a minimum period of one (1) year
to a maximum period of three (3) years. (GPPB Resolution No. 27-2019)

GFI — Government Financial Institution.
GOCC — Government-owned and/or —controlled corporation.

Goods — Refer to all items, supplies, materials and general support services, except Consulting
Services and Infrastructure Projects, which may be needed in the transaction of public
businesses or in the pursuit of any government undertaking, project or activity, whether in the
nature of equipment, furniture, stationery, materials for construction, or personal property of
any kind, including non-personal or contractual services such as the repair and maintenance of
equipment and furniture, as well as trucking, hauling, janitorial, security, and related or
analogous services, as well as procurement of materials and supplies provided by the Procuring
Entity for such services. The term “related” or “analogous services” shall include, but is not
limited to, lease or purchase of office space, media advertisements, health maintenance
services, and other services essential to the operation of the Procuring Entity. (2016 revised
IRR, Section 5[r])

GOP - Government of the Philippines.
GPPB - Government Procurement Policy Board.
INCOTERMS - International Commercial Terms.

Infrastructure Projects — Include the construction, improvement, rehabilitation, demolition,
repair, restoration or maintenance of roads and bridges, railways, airports, seaports,
communication facilities, civil works components of information technology projects,
irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste
management systems, shore protection, energy/power and electrification facilities, national
buildings, school buildings, hospital buildings, and other related construction projects of the
government. Also referred to as civil works or works. (2016 revised IRR, Section 5[u])

LGUs — Local Government Units.

NFCC — Net Financial Contracting Capacity.

NGA - National Government Agency.

PhilGEPS - Philippine Government Electronic Procurement System.

Procurement Project — refers to a specific or identified procurement covering goods,

infrastructure project or consulting services. A Procurement Project shall be described,
detailed, and scheduled in the Project Procurement Management Plan prepared by the agency



which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB Circular
No. 06-2019 dated 17 July 2019)

PSA — Philippine Statistics Authority.

SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract.

Supplier — refers to a citizen, or any corporate body or commercial company duly organized
and registered under the laws where it is established, habitually established in business and
engaged in the manufacture or sale of the merchandise or performance of the general services
covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier

as used in these Bidding Documents may likewise refer to a distributor, manufacturer,
contractor, or consultant.

UN — United Nations.



Section I, Invitation to Bid

Notes on the Invitation to Bid

The Invitation to Bid (IB) provides information that enables potential Bidders to decide
whether to participate in the procurement at hand. The IB shall be posted in accordance with
Section 21.2 of the 2016 revised IRR of RA No. 9184.

Apart from the essential items listed in the Bidding Documents, the IB should also indicate
the following:

a. The date of availability of the Bidding Documents, which shall be from the time the
IB is first advertised/posted until the deadline for the submission and receipt of bids;

b. The place where the Bidding Documents may be acquired or the website where it
may be downloaded;

¢. The deadline for the submission and receipt of bids; and

d. Any important bid evaluation criteria (e.g., the application of a margin of preference
in bid evaluation).

The IB should be incorporated in the Bidding Documents. The information contained in the

IB must conform to the Bidding Documents and in particular to the relevant information in
the Bid Data Sheet.
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QUEZON CITY GOVERNMENT
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September 23, 2021

INVITATION TO BID
ITEM SOURCE DELIVERY
NO. P.R./PROJECT NO. OFFICE PROJECT NAME AMOUNT OF FUND PERIOD
CONCEPTUALIZATION, “
QCTD-21-BMOP-|QUEZON CITY TOURISM|EDITING, LAY-OUTING AND GENERAL
1 ¢
435 DEPARTMENT PRINTING OF MADE IN OC | T 10000000.00 1™ ripapy CA]LDEA%AR
VOLUME 4 AND 5
30
PROCUREMENT TRUST
2 _71-0S-
PD-21-05-416 D EPARTMENT VARIOUS OFFICE SUPPLIES | P 119465075 | oo CABiI;IgAR
15
PROCUREMENT | DISINFECTANT SPRAY AND TRUST
g -21-15-42 2
3 | PD-21S-420 SEPARTIE OTHERG P623,75000 | TNUST | CALENDAR
DAYS
30
CMO-21- OFFICE OF THE CITY EMERGENCY RESCUE GENERAL
* | VEHICLES-425 MAYOR VEHICLE P 1,500,00000 | iy CAB&@EAR
15
CMO-21- OFFICE OF THE CITY | PROCUREMENT OF TSHIRT GENERAL
> |GARMENTS-431 MAYOR AND COLLARED SHIRT | [ 1420000000 1™ pivp CAB‘;TQAR
15
OFFICE OF THE CITY PROCUREMENT OF GENERAL
N )
B || EMO-21-08421 MAYOR VARIOUS OFFICE SUPPLIES | T 879292980 | cinp CAB";I:%AR
RENTAL SERVICES
CMO-21- OFFICE OF THE CITY GENERAL
7 LINE 1: RENTAL OF P 8,942,400.00 2 MONTHS
N ’ ’ F
SERVICES-443 MAYOR b UND
RENTAL SERVICES
CMO-21- OFFICE OF THECITY | LINE 2: RENTAL OF LED GENERAL
2
5 | SERVICES-443 MAYOR PANEL SCREEN AND F1GAa150000 | pryp | 2 MONTHS
ROOFING
OFFICE OF THE CITY GENERAL
9 —£ 1= & pl
CMO-21-CS-444 4 FOOD AND DRINKS Ps3,60730000 |SHERAL 5 MoNTHS
OFFICE OF THE CITY GENERAL
10 | CMO-21-TA-445 L oR FLORAL WREATH P 436725000 |TTNERAY 2 MoNTHS
15
1 | cMO-21-PP-aze | OFFICE OF THE CITY MONOBLOC CHAIR P1,560,000.00 |SENERAL| 41 ENDAR
MAYOR FUND
DAYS
VARIOUS OFFICES
(OFFICE OF THE CITY
MAYOR,/ CITY
CONSO-21-OF PLANNING & VARIOUS CONSUMABLES cengraLl 20
12 [CONSUMABLES| DEVELOPMENT (INK CARTRIDGES AND | P1,54252730 [-0ERAL cALENDAR
187B DEPARTMENT,/ LOCAL OTHERS) DAYS
ECONOMIC
INVESTMENT
PROMOTION OFFICE)

IB FOR OCTOBER 14, 2021
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OFFICE OF THE VICE ALL IN ONE DESKTOP GENERAL
13 | VMO-21-OE-433 o B T e | PO (o 30 CD
VARIOUS OFFICES
(OFFICE OF THE VICE | - 30
14| o IMAYOR(TAHANAN)/OF| TSR WL PRINTAND | p g 608 500,00 (SN cALENDAR
= FICE OF THE VICE : DAYS
MAYOR (QCADAAC)
OFFICE OF THE CITY VARIOUS LIGHTING, 30
15 CME%L%%;Z]' MAYOR (QUEZON DECORATIONS AND P 4,990,532.00 GI;II\}EIRS‘L CALENDAR
) MEMORIAL CIRCLE) OTHERS DAYS
PREVENTIVE
CMO-QMC-21- | OFFICEQOFTHECITY' |y 0y rore i ANCE SERVICE OF GENERAL
16 |  GRMS-305 MAYOR (QUEZON P 2,400,000.00 1YEAR
MEMORIAL Chcr s | QUEZON CITY MUSICAL FUND
) | DANCING FOUNTAIN
60
QUEZON CITY VARIOUS MEDICAL . GENERAL
=y I 31,327,462.00
17 QCGH-21-MS-419 - oo\ ERAL HOSPITAL SUPPLIES F131327 FUND CA]ISEAI;I([;AR
60
QCGH-21-MD- QUEZON CITY VARIOUS MEDICAL GENERAL
8 P 36,554,429.20
! 118 GENERAL HOSPITAL EQUIPMENT FUND CA]]SiligAR
30
DEPARTMENT OF THE PROCUREMENT OF GENERAI
19 | DBO-21-05-430 | 51511 hING OFFICIAL | VARIOUS OFFICE SUPPLIES | T 202359825 | rimip CA[L)EA%AR
PUBLIC AFFAIRS AND 30
20 | PAISD-21-IT-300 INFORMATION SERVICE PORT‘%BTLIEESES AND P 656,877.00 G%ﬁﬁ;ﬂ‘ CALENDAR
DEPARTMENT DAYS
VARIOUS OFFICES (CITY
GENERAL SERVICES
DEPARTMENT, QUEZO "
N CITY PROTECTION | VARIOUS JANITORIAL GENERAL| . 3
2 Wl o (=
1 |CONSO-21J5438 oM TER /HUMAN o P2,59,21789 | R CAI[;EAIi%AR
RESOURCE
MANAGEMENT
DEPARTMENT)
60
ASSESSORS-21- DESKTOP COMPUTER AND GENERAL
» opoesn | CITY ASSESSORS OFFICE by P 939251600 |CTNERAL) CALENDAR
DAYS
1. The QUEZON CITY LOCAL GOVERNMENT, through the General Fund and Trust Fund of various

years intends to apply the sums stated above being the ABC to payments under the contract for the above
stated projects/Purchase Request numbers. Bids received in excess of the ABC shall be automatically
rejected at bid opening.

The QUEZON CITY LOCAL GOVERNMENT, through the General Fund and Trust Fund of various
years intends to apply the sums stated above being the ABC to payments under the contract for the above
stated projects/Purchase Request numbers of contract for each lot/item. Bids received in excess of the ABC
shall be automatically rejected at bid opening.

2, The QUEZON CITY LOCAL GOVERNMENT now invites bids for Various Projects. Delivery of the
Goods is required as stated above. Bidders should have completed, within the last three (3) years from the
date of submission and receipt of bids, a contract similar to the Project. The description of an eligible bidder

is contained in the Bidding Documents, particularly, in Section II. Instructions to Bidders.

I5 FOR OCTOBER 14, 2021
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Bidding will be conducted through open competitive bidding procedures using a non-discretionary
“pass/fail” criterion as specified in the 2016 revised Implementing Rules and Regulations (IRR) of
Republic Act (RA) No. 9184.

a. Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or organizations with at
least sixty percent (60%) interest or outstanding capital stock belonging to citizens of the
Philippines, and to citizens or organizations of a country the laws or regulations of which grant
similar rights or privileges to Filipino citizens, pursuant to RA No. 5183.

4. Prospective Bidders may obtain further information from QUEZON CITY GOVERNMENT Bids and
Awards Committee (BAC) Secretariat and inspect the Bidding Documents at the address given below
during weekdays from 8:00 a.m. — 5:00 p.n1.

5. A complete set of Bidding Documents may be acquired by interested Bidders on Friday, September 24,
2021 from the given address and website(s) below and upon payment of the applicable fee for the Bidding
Documents, pursuant to the latest Guidelines issued by the GPPB. The Procuring Entity shall allow the
bidder to present its proof of payment for the fees in person.

STANDARD RATES:

Approved Budget for the Contract Maximun(lifcl))slfi:)it[']gii:;iil;ligocuments
More than 500,000 up to 1 Million 1,000.00
More than 1 Million up to 5 Million 5,000.00
More than 5 Million up to 10 Million 10,000.00
More than 10 Million up to 50 Million 25,000.00
More than 50 Million up to 500 Million 50,000.00
More than 500 Million 75,000.00

The following are the requirements for purchase of Bidding Documents;
1. PhilGEPS Registration Certificate (Platinum — 3 pages)
2. Document Request List (DRL)
3. Authorization to Purchase Bidding Documents
3.1 Corporate Secretary Certificate for corporation (specific for the project)
3.2 Special Power of Attorney for single proprietorship (specific for the project)
4. Notarized Joint Venture Agreement (as applicable)

6. The Quezon City Local Government will hold a Pre-Bid Conference on 10:00 A.M. of Friday,
October 01, 2021 at 2™ Floor, Procurement Department-Bidding Room, Finance Building,
Quezon City Hall Compound, and/or through video conferencing via Zoom which shall be open to
prospective bidders.

Topic: BAC-GOODS Pre Bid Conference Meeting
Join Zoom Meeting
https://us02web.zoom.us/j/84835002246?pwd=0VRuVEOweXZMNXYwZG5LaWd1dXk1QT09

Meeting ID: 848 3500 2246
Passcode: 154733

7, Bids must be duly received by the BAC Secretariat through manual submission at the 2™ Floor,
Procurement Department, Finance Building, Quezon City Hall Compound on or before 11:00 A.M. of
Thursday, October 14, 2021. Late bids shall not be accepted.

8. All Bids must be accompanied by a bid security in any of the acceptable forms and in the amount stated
in ITB Clause 14.
IB FOR OCTOBER 14, 2021
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9. Bid opening shall be on 1:00 P.M. of Thursday, October 14, 2021 at the given address below and/or via
Zoom. Bids will be opened in the presence of the bidders’ representatives who choose to attend the
activity.

Topic: BAC-GOODS & SERVICES BIDDING
Join Zoom Meeting
https://us02web.zoom.us/i/85850855933?pwd=R2dZUUp4Z31yU29iZGVIWmdKRjZCdz09

Meeting ID: 858 5085 5933
Passcode: 118682

10. The Quezon City Local Government reserves the right to reject any and all bids, declare a failure of
bidding, or not award the contract at any time prior to contract award in accordance with Sections 35.6
and 41 of the 2016 revised IRR of RA No. 9184, without thereby incurring any liability to the affected
bidder or bidders.

11. For further information, please refer to:

ATTY. DOMINIC B. GARCIA

OIC, Procurement Department

2" Floor, Procurement Department,

Finance Building, Quezon City Hall Compound
Elliptical Road, Barangay Central Diliman, Quezon City.
Email Add: bacgoods.procurement@quezoncity.gov.ph
Tel. No. (02)8988-4242 loc. 8506/8710

Website: www.quezoncity.gov.ph

12: You may visit the following websites:

For downloading of Bidding Documents: www.quezoncity.gov.ph

By:

(Sgd.) ROWENA T. MACATAO
Chairperson, QC-BAC-Goods and Services

IB FOR OCTOBER 14, 2021
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Section II. Instructions to Bidders

Notes on the Instructions to Bidders

This Section on the Instruction to Bidders (ITB) provides the information necessary for
bidders to prepare responsive bids, in accordance with the requirements of the Procuring
Entity. It also provides information on bid submission, eligibility check, opening and
evaluation of bids, post-qualification, and on the award of contract.

12




1. Scope of Bid

The Procuring Entity, Quezon City Local Government wishes to receive Bids for the
PROCUREMENT OF FOOD AND DRINKS with identification number PROJECT
NO. CMO-21-CS-444.

[Note: The Project Identification Number is assigned by the Procuring Entity based on
its own coding scheme and is not the same as the PhilGEPS reference number, which
is generated after the posting of the bid opportunity on the PhilGEPS website.]

The Procurement Project (referred to herein as “Project”) is composed of
Three (3) items, the details of which are described in Section VII (Technical
Specifications).

2. Funding Information

2.1.  The GOP through the source of funding as indicated below for 2021 in the
amount of EIGHTY THREE MILLION SIX HUNDRED SEVEN
THOUSAND THREE HUNDRED PESOS ONLY (Php83,607,300.00).

2.2.  The source of funding is:
a. LGUs, the Annual or Supplemental Budget, as approved by the Sanggunian.
3. Bidding Requirements

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 and
its 2016 revised IRR, including its Generic Procurement Manuals and associated
policies, rules and regulations as the primary source thereof, while the herein clauses
shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting, advertisement, or IB by the BAC through the issuance of a
supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and
accepted the general requirements of this Project, including other factors that may affect
the cost, duration and execution or implementation of the contract, project, or work and
examine all instructions, forms, terms, and project requirements in the Bidding
Documents.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procurement and execution of the contract. They or
through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and
obstructive practices defined under Annex “I”” of the 2016 revised IRR of RA No. 9184
or other integrity violations in competing for the Project.

5. Eligible Bidders

5.1.  Only Bids of Bidders found to be legally, technically, and financially capable
will be evaluated.

13
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5.2

3

5.4.

Foreign ownership exceeding those allowed under the rules may participate
pursuant to:

i.  When a Treaty or International or Executive Agreement as
provided in Section 4 of the RA No. 9184 and its 2016 revised
IRR allow foreign bidders to participate;

ii.  Citizens, corporations, or associations of a country, included
in the list issued by the GPPB, the laws or regulations of
which grant reciprocal rights or privileges to citizens,
corporations, or associations of the Philippines;

iii.  When the Goods sought to be procured are not available from
local suppliers; or

iv.  When there is a need to prevent situations that defeat
competition or restrain trade.

Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No0.9184, the
Bidder shall have an SLCC that is at least one (1) contract similar to the
Project the value of which, adjusted to current prices using the PSA’s CPI,
must be at least equivalent to:

a. For the procurement of Non-Expendable Supplies and Services: The
Bidder must have completed a single contract that is similar to this
Project, equivalent to at least Fifty percent (50%) of the ABC.

The Bidders shall comply with the eligibility criteria under Section 23.4.1
of the 2016 IRR of RA No. 9184.

6. Origin of Goods

There is no restriction on the origin of goods other than those prohibited by a
decision of the UN Security Council taken under Chapter VII of the Charter of
the UN, subject to Domestic Preference requirements under ITB Clause 18.

7. Subcontracts

dals

The Bidder may subcontract portions of the Project to the extent allowed by the

Procuring Entity as stated herein, but in no case more than twenty percent (20%)
of the Project.

The Procuring Entity has prescribed that: Subcontracting is not allowed.

8. Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified
date and time and either at its physical address and/or through videoconferencing as
indicated in paragraph 6 of the IB.
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