
LGU F #12-(2)         

Republic of the Philippines 

Quezon City Government 

CITY GENERAL SERVICES DEPARTMENT 

Control no: _______ 

PROPERTY RETURN SLIP 

 

Name of Local Government Unit: ________________________________ 

PURPOSE: (  ) Disposal (  ) Repair (  ) Return to Stock (  ) Others ______________ 

 

QTY UNIT DESCRIPTION / ITEM 
PROPERTY 

NUMBER 

FUND 

CODE 

FUND 

SOURCE 

UNIT 

VALUE 

TOTAL 

VALUE 
REMARKS 

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

 C E R T I F I C A T I O N 

 

I HEREBY CERTIFY that I have this day of  

__________________________. 

 

RETURNED TO City General Services Dept. the items 

/ articles described above. 
 

 

 

_________________________ 
Name 

 

_________________________ 
Designation 

 

_________________________ 
Dept. / Office / End-User 

 

 

I HEREBY CERTIFY that I have this day of  
______________________. 

 

RECEIVED FROM:  __________________the items / 

articles described above. 
 

 

 

______________________ 
Name 

 

_________________________ 

Designation 

 

               

AUTHORIZED C.G.S.D. REPRESENTATIVE 

 

 


