Republic of the Philippines

QUEZON CITY GOVERNMENT o
BAC - Goods and Services

2nd floor, Procurement Department,

Finance Building, Quezon City Hall Compound AUEION Gy

Great.Green.Growing.

Name of Company
Address

Contact No.

Project Title

Approved Budget of
the Contract

End-User /
Implementing Office

REQUEST FOR QUOTATION
SHOPPING - SECTION 52.1b
DATE : OCTOBER 11, 2022
PROJECT NO. : CAO0-22-0SD-1246

PROCUREMENT OF VARIOUS OFFICE SUPPLIES

P 727,530.40

CITY ADMINISTRATOR'S OFFICE

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.
Submit your quotation duly signed by you or your duly authorized representative not later than

OCTOBER 14, 2022; 10:00 A.M._ Philippine Standard Time, together with the following documents of

your company:

Nourt b~ WN R

PhilGEPS certificate (not expired on the time of opening of quotations);

Business Registration (DTI/SEC)

Mayor's/Business Permit (2022);

Tax Clearance; and

Omnibus Sworn Statement prescribed by the QC BAC- Goods and Services
Income/Business Tax Return (for FY 2021) (For ABCs above P500,000.00)

If applicable, the JVA in case the joint venture is already in existence, or duly notarized
statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the JVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE issued by QC BAC- Goods and Services.

(SGD.) ATTY. DOMINIC B. GARCIA
Officer-in-Charge / Head, BAC Secretariat



TERMS AND CONDITIONS

Bidders shall provide correct and accurate information required in this form.

Price quotation/s must be valid for a period of thirty (30) calendar days from the date of submission.

Price quotation/s, to be denominated in Philippine Peso shall include all taxes, duties and/or levies payable.

Quuotation exceeding the Approved Budget for the Contract (ABC) shall be rejected.

Award of contract shall be made to the lowest quotation (for goods) or the highest rated offer (for consulting services) which
complies with the minimum technical specifications and other terms and conditions stated herein.

6. Any interlineations, erasures or overwriting shall be valid only if they are signed or initialed by you or any of

your duly authorized representative/s.

7. The City General Services Department (CGSD) shall have the right to inspect the goods.

8. Non-submission of eligibility documents shall mean disqualification of Quotation.

9. Liquidated damages equivalent to one tenth (1/10) of one percent (1%) of the value of the goods not delivered

within the prescribed delivery period shall be imposed per day of delay. CGSD shall rescind the contract once the cumulative amount
of liquidated damages reaches ten percent (10%) of the amount of the contract, without prejudice to other courses of action and
remedies open to it.

10. Failure to follow these instructions will disqualify your entire quotation.

arowpnPE

After having carefully read and accepted the Terms and Conditions, 1/We submit our quotation/s as follows:

ITEM UNIT OF
ITEM & DESCRIPTION QTY. UNIT PRICE ITEM TOTAL
NO. ISSUE

1 Super Sticky Note 656 2x3 Pastel Colors 100s 1 Pad 100
7/8in/po x 2 7/8in/po 50.8mm x 76.2mm

2 Super Sticky Notes 3 in x 3 in 90 sheets/pad Pad 300
76mm x 76mm

3 Super Sticky Note 3x4 Notes 657-172 Pad 300
pads/case, 76.2mm x 101.6mm

4 Post-it Flags 680-9, Sign Here, 1inx 1.7 in, 50 Pad 300
Flags/Pad, 36 Pads/Case

5 Memo Pad 70x70mm pad 30

6 Tape Flag Pet 3 .47"x 1.73" 20's x8 Flag Arrow pad 120
W/Print

7 A5 Notebook - upturn coil notebook blank, pc 50
grip, dot

8 NOTEBOOK TOP SPIRAL (6"x9") 60 SHEETS pc 200

9 Chisel Highlighter 1.5mm x 5.5mm bright liner set 100
grip light colors/neon 3/set / 4/set / 5/set

10 | SHARPIE PERMANENT BLACK FINE 36pcs/ box 1
pack/box

11 BALLPEN M #150604 MEDIUM GREEN pc 100

12 | Magnifying glass pcC 4
D00060 100mm Dia magnifying Glass

13 | Masking Tape Elongation at Break 10 tensile roll 300
strength 40.3 N/100mm 60 yards 18mm x 50m
branded

14 | Masking Tape Elongation at break 10 tensile roll 100
strength 40.3N/100mm 60 yards 3é6mm x 25m
branded

15 Packing Tape 60 yards 18mm x 66m branded roll 300

16 Packing Tape 60 yards 24mm x 66m branded roll 100

17 | Long Thick Size Folder 9 1/2"'x 14" 100pcs/pack pack 30

18 | A3 80GSM Bond Paper box 4
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19 | Manila Paper 36x48' 2s Sheefts 50
20 | Cartolina Assorted Colors (22-1/2" x 28-1/2") pack 50
120gsm-10pcs/roll
21 COLORED PAPER 50S LETTER COLORS sheets 50
22 | Scissors Symmetrical Wall Thickness 1.8mm, pc 100
Length 160mm Blade Length 70mm, Handle
Recycled resin
23 | Paper Clamp 19mm/3/4 inches 12/box Box 150
branded
24 | Paper Clamp 32mm/1 1/4 inches 12/box Box 150
branded
25 Paper Clamp 51mm/ 2 inches 12/box branded Box 150
26 Indelible Marker Black Low Odor, non-toxic Box 20
permanent marker, Suitable for paper, metal,
glass, plastic etc. Approximate 5.0 mm
chisel tip branded
27 | Indelible Marker Blue Low Odor, non-toxic Box 20
permanent marker, Suitable for paper, metal.
Glass, plastic etc. Approximate 5.0 mm
chisel tip branded
28 | Erasable Marker Black 12/box quick dry with Box 20
ketone-based ink branded
29 Erasable Marker Blue 12/box quick dry with box 20
ketone- based ink branded
30 | RECORD BOOK 6.9 x 11.2in 300 PAGES Branded book 100
31 RECORD BOOK 6.9 x11.2in 500 PAGES Branded book 100
32 Box Cutter Knife 18mm L-shape, Rust Free Pc 100
33 | PUSH PIN 50s ASSORTED COLOR W WINDOW pack 50
34 RUBBERBAND BIG 8x8x20cm 350GMS Branded box 50
35 | GLUE STICK 6GRM ALL PURPOSE pcC 50
36 | Correction Tape Smmx8m, 0.025kg, 12x5x17cm pc 50
light and handy, non-toxic, odorless
37 | Destapler 1.5in (3.8cm) long pcC 200
38 | Stapler, 9949-1 Stapler with Staple Remover Pc 100
39 | Pencil black lead core (3mm core), L 175mm, box 50
wood casing, suitable for use on all paper
surfaces w/ eraser
40 | Special Paper, Neon Color Glossy Special sheet 50
Paper
4] Transparent Storage Box 155L pc 5
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42 | Stamp Pad Ink Blue bot 20
43 | Stamp Pad Ink Green bot 20
44 | Stamp Pad Ink Red bot 20
45 | Glossy Photo paper A4 230GSM 20s sheet 30
46 | Sticker Paper Matte White A4 10s sheet 20
47 | Refillable ink bofttle Black EPSON L Series T6641 bot 250
48 | Refillable ink bottle Cyan EPSON L Series T6642 bot 75
49 | Refillable ink bottle Magenta EPSON L Series bot 75

T6643
50 Refillable ink bottle Yellow EPSON L Series T6644 bot 75
51 Long Multi copy Paper 8 1/2 x 13 80gsm 5 ream 150

reams/box
52 | CLIPBOARD 6002FC LONG METAL CLIP pCs 10
53 | DESK TRAY 9216 2 LAYERS pCs 30
54 | Madfile Closed Horizontal Legal File Box pCs 200

Blue/Red

TOTAL
Amount in Words:
Delivery Period :__THIRTY (30) CALENDAR DAYS
Warranty :

Signature over printed name

Office Telephone No./Fax/Mobile No.

Date

Email Address
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