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Republic of the Philippines
QUEZON CITY GOVERNMENT o
BAC — Goods and Services

2nd floor, Procurement Department,
Finance Building, Quezon City Hall Compound

Name of Company
Address

Contact No.

Project Title

Approved Budget of
the Contract

End-User/
Implementing Office

e
REQUEST FOR QUOTATION
SECTION 53.9
SMALL VALUE PROCUREMENT
DATE : OCTOBER 11, 2022
PROJECTNO. : _LEIPO-22-EDGFAS-1451

CONCEPTUALIZATION AND PRINTING OF ECONOMIC DEVELOPMENT
INVESTMENT PLAN

P 484,112.00

LOCAL ECONOMIC INVESTMENT PROMOTIONS OFFICE

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.
Submit your quotation duly signed by you or your duly authorized representative not later than

OCTOBER 14, 2022, 10:00 AM Philippine Standard Time, together with the following documents of

your company:

Nourth»WN R

PhilGEPS certificate (not expired on the time of opening of quotations);

Business Registration (DTI/SEC)

Mayor's/Business Permit (2022);

Tax Clearance; and

Omnibus Sworn Statement prescribed by the QC BAC- Goods and Services
Income/Business Tax Return (for FY 2021) (For ABCs above P500,000.00)

If applicable, the JVA in case the joint venture is already in existence, or duly notarized
statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the JVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE issued by QC BAC- Goods and Services.

(SGD.) ATTY. DOMINIC B. GARCIA
Officer-in-Charge / Head, BAC-Secretariat
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TERMS AND CONDITIONS

Bidders shall provide correct and accurate information required in this form.

Price quotation/s must be valid for a period of thirty (30) calendar days from the date of submission.

Price quotation/s, to be denominated in Philippine Peso shall include all taxes, duties and/or levies payable.
Quotation exceeding the Approved Budget for the Contract (ABC) shall be rejected.

Award of contract shall be made to the lowest quotation (for goods) or the highest rated offer (for consulting services)
which complies with the minimum technical specifications and other terms and conditions stated herein.

Any interlineations, erasures or overwriting shall be valid only if they are signed or initialed by you or any of

ur duly authorized representative/s.

The City General Services Department (CGSD) shall have the right to inspect the goods.
Non-submission of eligibility documents shall mean disqualification of Quotation.

Liquidated damages equivalent to one tenth (1/10) of one percent (1%) of the value of the goods not delivered
within the prescribed delivery period shall be imposed per day of delay. CGSD shall rescind the contract once the
cumulative amount of liquidated damages reaches ten percent (10%) of the amount of the contract, without prejudice to

other courses of action and remedies open to it.

Failure to follow these instructions will disqualify your entire quotation.

After having carefully read and accepted the Terms and Conditions, I/We submit our quotation/s as follows:

ITEM
NO.

ITEM & DESCRIPTION

UNIT OF
ISSUE

QTY.

UNIT PRICE ITEM TOTAL

1

SCOPE OF WORK

A. Provide the following outputs:

a. 56 copies of the EDIP- 2 proof copies,

3 for copyright and 51 copies for
distribution.

b. 10 full-colored posters for promotions

c. Bookreview and facebook boosted
ad

d. Running banner on website

B. Conceptualization of content theme and
chapters, research of EDIP content, writing,
editing, revision and modification and untfil
final writeup, captioning and proofreading;

C. Full color Printing and binding;

D. Provide photos to be used for the
materials;

E. Registration for ISBN and Barcode under
the QC LGU;

F. Printing and binding of the EDIP;
G. Soft copy of the EDIP

***with attached Terms of Reference***

lot

TOTAL:

Amount in Words:

LEIPO-22-EDGFAS-1451




Delivery Period . Upon issuance of Notice to
Proceed until December 31, 2022

Warranty

Signature over printed name

Office Telephone No./Fax/Mabile No.

Date

Email Address

LEIPO-22-EDGFAS-1451



COST DERIVATION

PROJECT TITLE: CONCEPTUALIZATION AND PRINTING OF ECONOMIC DEVELOPMENT
INVESTMENT PLAN
PROJECT NUMBER: LEIPO-22-EDGFAS-1451

ITEM DESCRIPTION QTY UNIT UNIT TOTAL
OF AMOUNT
ISSUE

I. WRITING SERVICES
1. Content Writing of Economic
Development and Investment Plan
(EDIP): Content Gathering (Research
Consolidation), Writing,
Proofreading, Editing, Encoding

1 Lot

2. Copywriting for Posters, FB Ad, 1 Lot
Website Banner

1. IMAGES
Gathering and Selection of Images/Photo

Assets 1 Lot

I11. CREATIVE SERVICES
Design to Final Artwork
1. Economic Development & 1 Lot
Investment Plan
- Design & Layout (50 pages)

2. Promotional Posters 2 Each

3. Facebook Ad (Image Ad) 1 Lot

4. Website Banner (Derivative of FB 1 Lot
Ad)

IV. REGISTRATION
Registration for ISBN and Barcode

- Facilitation, Legwork and Fees 1 Lot

V. PRINTING
1. Printing and Binding of the EDIP - 56 Each
Initial Run
With cover front and back
Back to back printing
Colored Printing
Customized size at least A4 to Legal
Size with 80 or more GSM
Binding: Sewn

2. Printing of Posters 10 Each
27 inches x 40 inches
Full colored
Matte Paper

TOTAL QUOTE:

LEIPO-22-EDGFAS-1451



