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Republic of the Philippines G
PROCUREMENTDEPARTMENT ]IL

Quezon City Government ouEzoN-crry

Po Numbe' 
22121 16

Purchase Order Date: JAN 1 1 ?lii

Procuring Unit

Company Name

Address

Business Type

:OFFICE OF THE CITY SECRETARY

: ALELEN ENTERPRISE ,

; 21 C Matiyaga Street Barangay Central Quezon City

I Sole Proprietorship Registration #1387714

:Public Bidding

Project Number ;oCS'22-oE-1443-

Contact Number :9364594

lVlode of
Procurement

Resolution No

TIN Number

:22-PB-504

:179-876-721-000

Sir/Madam:
please furnish this office the following articles subject to the terms and conditions contained here:

Place of Delivey CGSD central warehouse

PaYment Term : Credit

Delivery Schedule ; Thirtv (30) Calendar Davs

AmountqTY Unit CostUnit of
lssue

Stock
No.

Item

per, brochure paper,75 Gr/rnZ,flatbed scanner, scan format jpeg,

p to 1200dpi, Scan size 2t6x297mm

*..* Nothing Follows ----*-

iff, pdf, bmp, pltg,

1 year warranty

'r88,340.00 
_TotalAmount

nd Three Hundred FortYAmount ln Words (Pesos): One Hundred EightY-Eight Thousa

I

Name of Supplier / Date

otl* l*,,TE
Signature

Fl*
City

MA. JOSETIN#E

W- el/vt,P- n1+1,Funds Available:
OBR:

Approved Budget for the Contract : 190,800 00

o2983498

C itv

4'fia'7
RU6Y G. MANANGU

)
Page 2 ol 2



TERMS AND CONDITIONS

1, ALL PRICES INDICATED HEREIN ARE VALTD, BTNDTNG AND EFFECTTVE AT LEAST WtrHtN THtRTy (30) CALENDAR DAYS FROM
DATE OF RECEIPT.

2, AWARDEE shall be responsible for the source(s) of its supplies/materials/equipment and shall make deliveries in accordance
with the schedule, quality and specification of the award and purchase order. Failure by the AWARDEE to comply with the
same shall be a ground for cancellation of the award and purchase order issued to that AWARDEE and for re-awarding the
item(s) to the ALTERNATE AWARDEE.

3. AWARDEE shall pick up purchase order(s) issued in its favor within three (3) days after receipt of notice to that effect. A
telephone call, fax transmission or electronic mail (e-mail) shall constitute an official notice to the AWARDEE. Thereafter, if
the purchase order(s) remains unclaimed, the said purchase order(s) shall be sent by mailing or courier, messengerial service
to the AWARDEE' To avoid delay in the delivery of the requesting end-user's requirement, all DEFAULTING AWARDEES shall
be precluded from proposing or submitting a substitute sample.

4. Subject to the provisions of the preceding paragraph, where AWARDEE has accepted a purchase order but fails to deliver the
required product(s) within the time called for in the same order, the delivery period may be extended a maximum of fifteen
(15) calendar days under liquidated damages to make good the delivery. Thereafter, if AWARDEE has not completed the

5. delivery within the extended period, the subject purchase order shall be cancelled and the award for the undelivered
balance, withdrawn from that AWARDEE. The BAC-Goods and Services shall then purchase the required item(s) from such
other source(s) as it may determine, with the difference in price to be charged against the DEFAULTING AWARDEE. Refusal
by the DEFAULTING AWARDEE to shoulder the price difference shall be ground for its disqualification from future bids of the
same items, without prejudice to the imposition of other sanction as prescribed under RA 91g4 and its RIRR.

6' When the supplier fails to satisfactorily deliver goods/services under the contract within the specified delivery schedule,
inclusive of duly granted time extensions, if any, the supplier shall be liable for damages for the delay and shall pay the
procuring entity liquidated damages, not by way of penalty, an amount equal to one-tenth (1/10) of one percent (1%) of the
cost of the delayed goods/services scheduled for delivery for everyday of delay until such goods/services are finally delivered
and accepted by the procuring entity concerned.

7' Rejected deliveries shall be construed as non-delivery of product(s)/item(s) so ordered and shall be subject to liquidated
damages, subject to the terms and conditions prescribed under paragraph 4 hereof.

8' supplier shall guarantee its deliveries to be free from defects. Any defective item(s)/product(s), therefore that maybe
discovered by the Quezon city Government within three (3) months after acceptance of the same, shall be replaced by the
supplier within seven (7) calendar days upon receipt of a written notice to that effect.

9' All duties, excise and other taxes and revenue charges, if any, shall be for the supplier,s account.

10' As a pre-condition to payment, IMPoRTANT DocuMENTS specifically showing the condition and serial numbers of the
imported equipment purchased should be submitted by the supplier to the euezon city Government.

L1' Alltransactions are subject to applicable withholding taxes in accordance with existing BIR rules and regulations.

12' supplier shall furnish the End-user through the city General services Department stockroom, the articles, described above;

13' The Quezon city Government reserves the right to accept or reject delivered articles if found not in conformity to the
specifications, terms and conditions stipulated.

L4' Provisions contained in Title Vl, Book lv of the civil code of the Philippines on sales are hereby incorporated and made as an
lntegral part hereof.

15. This co ra ct
i^E,,ZtB 

serve as Notice to proceed, to take effect on
'JAit 

2 s Z0Ztr
and to expire on -

CONFOR

y'.,t9orr+-Ftqr"sov.tttt 
"-; zo/l>->>

SIGNATUR

Duly authorized to

R PRINTED NAME

this Purchase Order for and on behalf of

IN THE CAPACITY OF

[f+i",,. Er.rt+r.p,=+

DATE

SUBSCRIBED AND SWORN to before me
me and were identified by me through co
8-13-SC). Affiants exhibited to me his/her
with No.

this_dayof ,_at
COMPANY NAME

Philippines. Affiant personally known to
Rules on Notarial Practice (A.M. No. 02-

mpetent evidence of identity as defined in the 2004
with his/her photograph and signature appearing thereon

Doc. No. _
Page No, _
Book No. _
Series of

,d

***This Purchdse order sholl be deemed involid without Notary seal (for proiect amounting to php2,500,000.00 and obove only)

tr

t



Republic of the Philippines
PROCUREMENT DEPARTMENT

Quezon City Government

PO Number
22121 16

Purchase order Date JAti 1 i itii

.r\\ffi,
_drt

OUEZON CITY
6.@l.G.Bn.Growlnt.il

Procuring Unit

Company Name

Address

Business Type

: OFFICE OF THE clTY SECRETARY

;ALELEN ENTERPRISE

; 21 C Matiyaga Street Barangay Central Quezon City

: Sole Proprietorship Registration #1387714

;OCS-22-OE-1443,

:Public Bidding

:22-PB-504 '

:1 79-876-721 -000

:9364594

Project Number

Contact Number

Mode of
Procurement

Resolution No

TIN Number

Sir/Madam:
Please furnish this office the following articles subject to the terms and conditions contained here

Place of Delivey CGSD central warehouse

Payment Term : Credit

Delivery Schedule : Thirty (30) Calendar Davs

Stock

No,
Item Unit of

lssue
QTY Unit Cost Amount

I

2

DESKTOP COMPU,TER - Acer
With the minimum technical specification:,
lntel core i5 2nd generation or its equivalent benchmark prodessor

8GB DRR4 3201mhz udimm
Up to 32GB of dual channel DDRA

256G8 SSD + 1TB 3.5inch T2OOrpm

2GB of Dffi5
HD 5-1 channel surround sound
WLAN 802.11 ac/albleln wireless lan and Bluetooth 4.2 L.E. Gigabit
ethernet
2 audio jacks -

USB 3.2 Gen2 Type; Ports (1)

USB 3.2 Gen2 Type! Ports (1)

HDMI Ports [2)
300 -watts
Wired USB Keyboard and.Mouse
21.5 inches VGA + HDMI + SPK with max resolution of 1920 x 1080

@ 60hz
Wihdows 10 Pro 64bit and 

_

MS Office Pro 2019
1200VA, 230V, 6lEC OutleJ,S with unit status and visual indicators
2 years parts and labor

PRINTER - HP ,
All-ln-One (Print, Scan and Copy) ,
Up to 7.5ppm I ?9ppm speed for black
Up to 5.5ppm I Tippm for colored printing
Thermal inkjet technology
1 High Speed USB a0
60 sheet input trpy
Media sizes supported 94,b.5, a6, dl envelope, plain paper, photo

unit

unit

2

8

69,170.00

6,250.0C

138,340.0C

50,000.0c

t,
MA' JosEt'I't 

fi;r?,.}*o
NTE

Signature

.-) -'.zL,i tP-p^ e;t
Name of Supplier / Date

2oLb

Funds Available:

CityAccountanfo

.,/"
//bn,,,

RUdY c. ufaruarucu Approved Budget forthe Contract : 190,800.00

tu- d/1a,D-D.lhV7o

N

\
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TERMS AND CONDITIONS

1. ALL PRICES INDICATED HEREIN ARE VALID, BINDING AND EFFECTIVE AT LEAST WITHIN THIRTY (30) CALENDAR DAYS FROM

DATE OF RECEIPT.

2. AWARDEE shall be responsible for the source(s) of its supplies/materials/equipment and shall make deliveries in accordance

with the schedule, quality and specification of the award and purchase order. Failure by the AWARDEE to comply with the

same shall be a ground for cancellation of the award and purchase order issued to that AWARDEE and for re-awarding the

item(s) to the ALTERNATE AWARDEE.

3, AWARDEE shall pick up purchase order(s) issued in its favor within three (3) days after receipt of notice to that effect. A

telephone call, fax transmission or electronic mail (e-mail) shall constitute an official notice to the AWARDEE. Thereafter, if
the purchase order(s) remains unclaimed, the said purchase order(s) shall be sent by mailing or courier, messengerial service

to the AWARDEE, To avoid delay in the delivery of the requesting end-user's requirement, all DEFAULTING AWARDEES shall

be precluded from proposing or submitting a substitute sample.

4. Subject to the provisions of the preceding paragraph, where AWARDEE has accepted a purchase order but fails to deliver the

required product(s) within the time called for in the same order, the delivery period may be extended a maximum of fifteen
(15) calendar days under liquidated damages to make good the delivery, Thereafter, if AWARDEE has not completed the

5. delivery within the extended period, the subject purchase order shall be cancelled and the award for the undelivered

balance, withdrawn from that AWARDEE. The BAC-Goods and Services shall then purchase the required item(s) from such

other source(s) as it may determine, with the difference in price to be charged against the DEFAULTING AWARDEE. Refusal

bythe DEFAULTTNG AWARDEE to shoulderthe price difference shall be ground for its disqualification from future bids of the

same items, without prejudice to the imposition of other sanction as prescribed under RA 9184 and its RIRR.

6. When the supplier fails to satisfactorily deliver goods/services under the contract within the specified delivery schedule,

inclusive of duly granted time extensions, if any, the supplier shall be liable for damages for the delay and shall pay the

procuring entity liquidated damages, not by way of penalty, an amount equalto one-tenth (1/10) of one percent (1%) of the

cost of the delayed goods/services scheduled for delivery for everyday of delay until such goods/services are finally delivered

and accepted by the procuring entity concerned.

7. Rejected deliveries shall be construed as non-delivery of product(s)/ltem(s) so ordered and shall be subject to liquidated

damages, subject to the terms and conditions prescribed under paragraph 4 hereof.

8. Supplier shall guarantee its deliveries to be free from defects. Any defective item(s)/product(s), therefore that maybe

discovered by the Quezon City Government within three (3) months after acceptance of the same, shall be replaced by the

supplier within seven (7) calendar days upon receipt of a written notice to that effect.

9. All duties, excise and other taxes and revenue charges, if any, shall be for the supplier's account.

10. As a pre-condition to payment, IMPORTANT DOCUMENTS specifically showing the condition and serial numbers of the

imported equipment purchased should be submitted by the supplier to the Quezon City Government,

11. All transactions are subject to applicable withholding taxes in accordance with existing BIR rules and regulations.

12. Supplier shallfurnish the End-user through the City General Services Department stockroom, the articles, described above;

L3. The Quezon City Government reserves the right to accept or reject delivered articles if found not in conformity to the

specifications, terms and conditions stipulated.

1.4. Provisions contained in Title Vl, Book lV of the Civil Code of the Philippines on Sales are hereby incorporated and made as an

lntegral part hereof.

15. This cont sh rve as Notice to Proceed, to take effect on JN 20 2025
and to expire on -

CONFORM
v

SIGNATURE PRINTED NAME IN THE CAPACITY OF DATE

Duly authorized to this Purchase Order for and on behalf of I t*\ a^ P-rtonrr5l
COMPANY NAME

SUBSCRIBED AND SWORN to before me this _ day of , at , Philippines. Affiant personally known to
me and were identified by me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No.02-

8-13-SC). Affiants exhibited to me his/her with his/her photograph and signature appearing thereon

SrtJhcni- Gin f+'fxq"-r''vdctrt
4plzrya

with No.

Doc, No. _
Page No. _
Book No. _
Series of _
***This Purchose Order shall be deemed involid without Notory Seol (for proiect omounting to Php2,500,000,00 qnd qbove only)

{




