
Republic of tl-re Philippines
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Procuring Unit

Company Name

Address

Business Type

:Public Bidding

:23-PB-268

:179-876-721-000

i09275457220

21C Matiyaga St., Barangay Central, Quezon City

Sole Proprietorship Registratio n #13877 14

Contact Number

Project Number ;ITDD-23-oE-0257

ALELEN ENTERPRISE lVlode of
Procurement

Resolution No

TIN Number

INFORMATION TECHNOLOGY DEVELOPMENT
DEPARTMENT

Sir/Madam:
Please furnish this office the following articles subject to the terms and conditions contained here

Place of Delivery

Payment Term :

CGSD Central Warehouse

Credit

Delivery Schedule 'Thtrty (30) Ca endar Days

Stock
No.

Item Unit of
lssu e

QTY Unit Cost Amount

1

2

3

4

PRINTING CALCUTATOR (CANON)- 12 digits AC printing calculator; Decimal
(+02346F) and rounding selection; Fluorescent tube display;79(L) x 221(W)
x 325(H) mm, 17009; lnclude ink and roller paper

CROSS-CUT SHREDDER (OMITECH) - Shreds 20 sheets of paper per pass into
397 15132 x 1-1/2 inches Security level P-4) cross-cut particles for enhanced
security on highly confidential documents to help keep your information
safe. Also shreds staples, credit cards, paper clips, and junk mail; continuous
duty motorfor non-stop shredding allows you to finish shreci jobs in one
sittinB; Patented 100% Jam Proof System eliminates paper jams and powers
through tough jobs for frustration-free shredding; Safe Sense Teclrnology
automatically disables shredder wnen hands touch the paper opening,
helping to protect more than just your identity; Large 14-gallon removable
corrugate bin and LED bin-full indicator eliminates the need for frequent
emptying with high-volume shred jobs, Jam Prevention Features: 100% Jam
Proof System, Feed Type: Traditional, Auto Start/Stop: Yes - Electronic, Bin
Full Light: Yes, Can Shred: Staples, Credit Cards, Paper Clips, CDs/DVDs, Junk

mail, Cut Size (inches): 5/32inches x 1-U2inches Cut Type: Cross-Cut, DIN
Level - Paper: P-4, Maximum Run Time (minutes): Continuous, Energy
Efficient Features: Energy Savings System, MaterialType: Plastic, Noise
Features: Silent Shred, Paper Entry Width (inches):9, Recommended
Number of Users: 1-3, Safety Features: Safe sense, Speed (Feet Per Minute):
16, Usage:Heavy use, Strength:Commercial, Bin Capacity (gallons): 14, Run
Time (minutes): Continuous, Sheet Capacity: 20, Shreds Per Sheet: 397

ULTRASONIC AIR HUMIDIFIER DISINFECTANT FOG MACHINE

Four directional mist nozzles, Rated Voltage: 220v
Rated Power: 80W, WaterTank capacity: 161,

Rated amount of fog: 1500m1/h humidification,
3 nuclear atomization film, lntelligent constant humidity, Ultraviolet UV

sterilization, Sma rt timing,
Movable casters, Twin turbo spray,99.99% UV sterilization

FOLDING LADDER - aluminum construction, with at least 4x4 ft panels and
L6 ft maximum height, with 100kg maximum capacity
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TERMS AND CONDITIONS

L. ALL PRICES INDICATED HERETN ARE VALTD, BtNDtNG AND EFFECTTVE AT LEAST W|THIN THtRTy (30) CALENDAR DAYS FROM

DATt OI- RECEIPT.

2. AWARDEE shall be responsible for the source(s) of its supplies/materials/equipment and shall make deliveries in accordance

with the schedule, quallty and specification of the award and purchase order. Failure by the AWARDEE to comply with the
same shall be a ground for cancellation of the award and purchase order issued to that AWARDEE and for re-awarding the
item(s) to the ALTERNATE AWARDEE.

3. AWARDEE shall pick up purchase order(s) issued in its favor within three (3) days after receipt of notice to that effect, A

telephone call, fax transmission or electronic mail (e-mail) shall constitute an official notice to the AWARDEE. Thereafter, if
the purchase order(s) remains unclaimed, the said purchase order(s) shall be sent by mailing or courier, messengerial service
to thc AWARDEE. To avoid delay in the delivery of the requesting end-user's requirement, all DEFAULTING AWARDEES shall
be prccluded from proposing or submitting a substltute sample.

4. Subject to the provisions of the preceding paragraph, where AWARDEE has accepted a purchase order but fails to deliver the
required product(s) within the time called for in the same order, the delivery period may be extended a maximum of flfteen
(15) calendar days under liquidated damages to make good the delivery. Thereafter, if AWARDEE has not completed the

5. delivery within the extended period, the subject purchase order shall be cancelled and the award for the undelivered
balance, withdrawn from that AWARDEE. The BAC-Goods and Services shall then purchase the required item(s) from such

other source(s) as it may determlne, with the difference in price to be charged against the DEFAULTING AWARDEE. Refusal

by the DEFAULTING AWARDEE to shoulder the price difference shall be ground for its disqualification from future bids of the
same items, without prejudice to the imposition of other sanction as prescribed under RA 9184 and its RIRR.

6. When the supplier fails to satisfactorily deliver goods/services under the contract within the specified dellvery schedule,
inclusrve of duly granted time extensions, if any, the supplier shall be liable for damages for the delay and shall pay the
procuring entity liquidated damages, not by way of penalty, an amount equal to one-tenth (1/10) of one percent (1%) of the
cost of the delayed goods/services scheduled for delivery for everyday of delay until such goods/services are finally delivered
and accepted by the procuring entity concerned.

7. Rejected deljveries shall be construed as non-delivery of product(s)/item(s) so ordered and shall be subject to liquidated
damages, subject to the terms and conditions prescribed under paragraph 4 hereof,

8. Supplicr shall guarantee its deliveries to be free from defects. Any defective item(s)/product(s), therefore that maybe
discovered by the Quezon City Government within three (3) months after acceptance of the same, shall be replaced by the
supplier within seven (7) calendar days upon receipt of a written notice to that effect.

9. All duties, excise and other taxes and revenue charges, if any, shall be for the supplier's account.

10. as a pre-condltion to payment, IMPORTANT DOCUMENTS specifically showing the condition and serial numbers of the
imported equipment purchased should be submitted by the supplier to the Quezon City iovernment.

11. Alltransactions are subject to applicable withholding taxes in accordance with existlng BIR rules and regulations.

12. Supplier shall furnish the End-user through the City General Services Department stockroom, the articles, described above;

13. The Quezon City Government reserves the right to accept or reject delivered articles if found not in conformity to the
specifications, terms and conditions stipulated,

14. Provisions contained in Title Vl, Book lV of the Civil Code of the Philippines on Sales are hereby incorporated and made as an
lntcgral part hereof.

15. This contrac lt

CON FORIV]E

so serve as Notice to proceed,to take effect on 0 I JUtl 2023

I.uU^c^cY;t PLP\,tqrbtt^+ b

and to expire on -

q 9
TE

Ryan

SIGNATURE INTED NAME IN THE CAPACITY OF

J[v\,]^^ Err\otGqDuly authorized to srgn this Purchase Order for and on behalf of
COMPANY NAME

SUBSCRIBED AND sWoRN to before me this -- day of 

-, 

a!,-.-, Philippines. Affiant personally known to
me and were identified by me through competent evidence of identity as defined in the 2004 Rules on Notarial practice (A,M. No.02-
8-13-SC), Affiants exhibited to me his/her
with No,

with his/her photograph and signature appearing thereon

Doc, No. _
Page No, _
Book No. _
Series of

***This Purchose order shall be deemed involid without Notqry Seal (for project amounting to Php2,S00,OOO.OO and obove on!y)
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Republic of the Philippines
PROC T]REM ENT DEPAII.'TM E

Quezon City Government

PoNumbe'2g05064

Purchase order Date 0 1 JU},l 2023
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Procuring Unit

Company Name

Address

Business Type

;ITDD-23-OE-0257

:Public Bidding

:23-PB-268

:1 79 -876-721 -000

i09275457220

Project Number

: Sole Proprietorship Registration #1387714
Contact Number

' 21C Matiyaga St., Barangay Central, Quezon City

; ALELEN ENTERPRISE Mode of
Procurement

Resolution No

TIN Number

INFORMATION TECHNOLOGY DEVELOPMENT
DEPARTMENT

Sir/Madam:
Please furnish this office the following articles subject to the terms and conditions contained here:

Place of Delivey CGSD central warehouse

Payment Term : Credit

Delivery Schedule 'Thirty (30) Calendar Days

Stock
No.

Item Unit of
lssue

QTY Unit Cost Amount

5

6

GRASS TRIMMER - 36V/48V grass cutter trimmer lawn mower, rechargeable
portable with wheel battery blade 48v battery takes 5-6 hours to fully
charge and continuous use for about 70-90 minutes

DIGITAL VOICE RECORDER (SONY) - built-in lithium battery, 4G memory,
microphone, LCD backlight, with maximum files per folder 199, pc

connectivity, playback format lpcm/m p3l aac/w ma, usb connection cha rging

.---t- Nothing Follows *****t

Unit

Unit

2

1

3,098.76

7,200.00

6,L97.5

7,200

TotalAmount 1 53,36 r .90

Total Amount ln Words (Pesos): One Hundred Fifty-Three Thousand Three Hundred Sixty-One Pegtrflfl90/1 00 Only

P e of Supplier

b q
aD

LMONTE
Signature Ove

Funds Available:

oqqqOB n0- A/1A/0- (tt-

City Accounta
Approved Budget for the Contract : 165,496 00
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i
TERMS AND CONDITIONS

1. ALL PRICES INDICATED HEREIN ARE VALID, BINDTNG AND EFFECTTVE AT LEAST W|THtN THtRTy (30) CALENDAR DAYS FROM

DATE OF RECEIPT.

2. AWARDEE shall be responsible for the source(s) of its supplies/materials/equipment and shall make deliveries in accordance

with the schedule, quality and specification of the award and purchase order. Failure by the AWARDEE to comply with the
same shall be a ground for cancellation of the award and purchase order issued to that AWARDEE and for re-awarding the
item(s) to the ALTERNATE AWARDEE.

3. AWARDEE shall pick up purchase order(s) issued in its favor within three (3) days after receipt of notice to that effect, A

telephone call, fax transmission or electronic mail (e-mail) shall constitute an official notice to the AWARDEE. Thereafter, if
the purchase order(s) remains unclaimed, the said purchase order(s) shall be sent by mailing or courier, messengerial service
to the AWARDEE. To avoid delay in the delivery of the requesting end-user's requirement, all DEFAULTING AWARDEES shall
be precluded from proposing or submitting a substitute sample.

4. Sub1ect to the provisions of the preceding paragraph, where AWARDEE has accepted a purchase order but fails to deliver the
required product(s) within the time called for in the same order, the delivery period may be extended a maximum of fifteen
(15) calendar days under liquidated damages to make good the delivery, Thereafter, if AWARDEE has not completed the

5. delivery within the extended period, the subject purchase order shall be cancelled and the award for the undelivered
balance, withdrawn from that AWARDEE. The BAC-Goods and Services shall then purchase the required item(s) from such
other source(s) as it may determine, with the difference in price to be charged against the DEFAULTING AWARDEE. Refusal
by the DEFAULTING AWARDEE to shoulder the price difference shall be ground for its disqualification from future bids of the
same items, without prejudice to the imposition of other sanction as prescribed under RA 9L84 and its RIRR.

6. When the supplier fails to satisfactorily deliver goods/services under the contract within the specified delivery schedule,
inclusive of duly granted time extensions, if any, the supplier shall be liable for damages for the delay and shall pay the
procuring entity liquidated damages, not by way of penalty, an amount equal to one-tenth (1/10) of one percent (1%) of the
cost of the delayed goods/services scheduled for delivery for everyday of delay until such goods/services are finally delivered
and accepted by the procuring entity concerned.

7. Rejected deliveries shall be construed as non-delivery of product(s)/item(s) so ordered and shall be subject to liquidated
damages, subject to the terms and conditions prescribed under paragraph 4 hereof.

8. Supplier shall guarantee its deliveries to be free from defects. Any defective item(s)/product(s), therefore that maybe
discovered by the Quezon City Government within three (3) months after acceptance of the same, shall be replaced by the
supplier within seven (7) calendar days upon receipt of a written notice to that effect.

9. All cjuties, excise and other taxes and revenue charges, if any, shall be for the supplier's account.

10. As a pre-condition to payment, IMPORTANT DOCUMENTS specifically showing the condition and serial numbers of the
imported equipment purchased should be submitted by the supplier to the Quezon City Government.

11. Alltransactions are subject to applicable withholding taxes in accordance with existing BIR rules and regulations.

12. Suppiier shall furnish the End-user through the City General Services Department stockroom, the articles, described above;

13. The Quezon City Government reserves the right to accept or reject delivered articles if found not in conformity to the
spccifications, terms and conditions stipulated.

14. Provisions contained in Title Vl, Book lV of the Civil Code of the Philippines on Sales are hereby incorporated and made as an
Integral part hereof.

15. This contract shall also serve as Notice to proceed, to take effect on and to expire on -

CONFORME

Itc$An",r Bqrusornhh-t b 7q
SIGNATURE NTED NAME IN THE CAPACITY OF DATE

[tvtn- tDuly authorized to sig this Purchase Order for and on behalf of

SUBSCRIBED AND SWORN to before me this _ day of _ at Philippines. Affia\t personally known to
Rules on NotarialPractice (A.M. No.02-

COMPANY NAME

me and were identified by me through competent evidence of identity as defined in the 2004
8-13-SC). Affiants exhibited to me his/her
with No.

with hls/her photograph and signature appearing thereon

Doc. No. _
Page No. _
Book No. 

--Series of

,l
***This Purchose Order sholl be deemed invatid without Notdry Seal (for project amounting to P1p2,500,OOO.OO ond obove only)
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