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Republic of the Philippines
PROCUREMENT DEPARTMENT

Quezon City Govemment

PO Number 2306040
oUEZON crft Purchase order Date: iaf, I 1 2025e

Procuring Unit

Company Name

Address

Business Type

: QUEZON clTY UNIVERSITY -

; ALELEN ENTERPRISE -

:21C Matiyaga St., Barangay Central, Quezon City

: Sole Proprietorship Registration #1387714 ,

:Public Bidding -

Pro.iectNumber :QCU-23-FURNITURE-0831 -

Contact Number :0943-1423994_

i23-PB-347 -

i179-876-7214OO

Mode of
Procurement

Resolution No

TIN Number

Si/Madam:
Please furnish this office the following articles subject to the terms and conditions contained here:

Place of Delivey Quezon citv L'niversitv -

Payment Term : Credit -
Delivery Schedule : Thidv (30) calendar Davs-

QTY Unit Cost AmountUnit of
lssue

Stock
No,

Item

10,3 50.0c

3,450.0q

9,384.00

29,194.O4

10,350.0

6,900.0c

9,384.0C

29,194.OC

Unit

Piece

Piece

Set

I

2

1

1

6

7

8

9

legs and Modesty, Bullnose Edge, Dimensions: 120cm (W) x 70cm
(D) x 75cm (H), Finish: Beechwood Top and Black Frame, 3 drawers,
Mobile Pedestal, Black, (flush handle) cSL drawer - Beige

Office Table - (for lntellectual Property Office, GAO Library, and

other Newly Established office and staff under the REPL)

with steel Frame and wood Table Top Pedestal 3-drawer cabinet
and table in one,2.5cm thickness

of laminated hardwood. Steel frame, which is

powder coated preventing it from rusting, gauge 20 thickness of the
steelframe. Table comes with a pedestal 3-drawer cabinet, central
lock, powder coated, color: beige. Dimensions oftables: 60cm (w) x

12ocm (L) x 74cm (H) pedestal 3-Drawers, (W)40cm x (L) 56cm x (H)

71cm, gauge 20 thickness

Office Chair - (for lntellectual Property Office, GAD Library, and

other Newly Established Office and Staff under the REPL)

Mid back chair with armrest, Materials: Backrest -Mesh/net, seat

rest - Fabric, PVC armrest and Chrome Star base, Accessories: gas

lift, and caster wheel

Executive Chair - (for lntellectual Property Office, and other Newly

Established Office and Staff under the REPL)

High back mesh office chair chrome plated star-base, reclining
backrest, padded armrest with foot rest, lumbar support.

Executive Table - (for lntellectual Property office and other Newly

Established Office and Staff under the REPL)

Color: Beech wood, MDF board Custom, Main Table: (w) 200cm x

(D) TOcm x (H) 75cm, Legs 2 x 2 tubular metal, Side Table: (W) 150cm

x (D) 70cm x (H) 75cm, Adjustable glider side cabinet.

Follows """

Total Amount : r 24,000.00

Amount ln Words (

rtrra.lose#a c.
City Ma

Ryan illermo

Signature Over
Fj

me of Supplier / atefif-o"t=
Funds Available:

ft,0. a&h-vv- ,d(ffi-

City Accounta
Approved Budget for the Contract : 159,432.45 -

o2984017 OBR :/t .,-',,4
nu/v c. t'afiar,rcu

I
Page 2 ol 2.

=+.

One Hundred Twenty Four Thousand Pesos Only



1. ALL PRICES INDICATED HEREIN ARE VALID, BINDING AND EFFECTIVE AT LEAST WITHIN THIRTY (30) CALENDAR DAYS FROM

DATE OF RECEIPT.

2. AWARDEE shall be responsible for the source(s) of its supplies/materials/equipment and shall make deliveries in accordance

with the schedule, quality and specification of the award and purchase order- Failure by the AWARDEE to comply with the
same shall be a ground for cancellation of the award and purchase order issued to that AWARDEE and for re-awarding the
item(s) to the ALTERNATE AWARDEE.

3. AWARDEE shall pick up purchase order(s) issued in its favor within three (3) days after receipt of notice to that effect. A

telephone call, fax transmission or electronic mail (e-mail) shall constitute an official notice to the AWARDEE. Thereafter, if
the purchase order(s) remains unclaimed, the said purcha:e order(s) shall be sent by mailing or courier, messengerial service

to the AWARDEE. To avoid delay in the delivery of the requesting end-use/s requirement, all OEFAULTING AWARDEES shall

be precluded from proposing or submitting a substitute sample.

4. Subject to the provisions of the preceding paragraph, where AWARDEE has accepted a purchase order but fails to deliver the
required product(s) within the time called for in the same order, the delivery period may be extended a maximum of fifteen
(15) calendar days under liquidated damages to make good the delivery- Thereafter, if AWARDEE has not completed the

5. delivery within the extended period, the subjed purchase order shall be cancelled and the award for the undelivered
balance, withdrawn from that AWARDEE. The BAC-Goods and Services shall then purchase the required item(s) from such

other source(s) as it may determine, with the difference in price to be charged a8ainst the DEFAULTING AWARDEE. Refusal

by the DEFAULTING AWARDEE to shoulder the price difference shall be ground for its disqualification from future bids of the
same items, without prejudice to the imposition of other sanction as prescribed under RA 9184 and its RIRR.

6. When the supplier fails to satisfactorily deliver goods/services under the contract within the specified delivery schedule,

inclusive of duly granted time extensions, if any, the supplier shall be liable for damages for the delay and shall pay the
procuring entity liquidated damages, not by way of penalty, an amount equal to one-tenth (1/10) of one percent (1%) of the
cost of the delayed goods/services scheduled for delivery for everyday of delay until such goods/services are finally delivered

and accepted by the procuring entity concerned.

7. Rejected deliveries shall be construed as non-delivery of product(s)/item(s) so ordered and shall be subjed to liquidated
damages, subject to the terms and conditions prescribed under paragraph 4 hereof.

8. supplier shall guarantee its deliveries to be free from defects. Any defective item(s)/product(s), therefore that maybe
discovered by lhe Quezon Clty Govemment within three (3) months after acceptance of the same, shall be replaced by the
supplier within seven (7) calendar days upon receipt of a written notice to that effect.

9. All duties, excise and other taxes and revenue charges, if any, shall be for the supplie/s account.

10. As a pre'condition to payment, IMPORTANT DOCUMENTS specifically showing the condition and serial numbers of the
imported equipment purchased should be submitted by the supplier to the Quezon City Government.

11. Ali transactions are subject to applicable withholding taxes in accordance with existing BIR rules and regulations.

12. Supplier shall furnish the End-user through the City General Services Department stockroom, the articles, described above;

L3. fhe Quezon City Govemment reserves the right to accept or reject delivered articles if found not in conformity to the
specifications, terms and conditions stipulated.

14. Provisions conta ined in Title Vl, Book lV of the civil code of the Philippines on sa les are hereby incorporated a nd made as a n

lntegral part hereof

'JUL 2 6 2o2J
15. This cont so serye as Notice to Proceed, to take effect on and to expire on -

CONFORME:l

lRyanA.

SIGNATURE OVE ED NAM E

Duly authorized to sign s Purchase Order for and on behalf of

IN THE CAPACITYPF--. -
TI.ELENETITERpR|$E 

I

ctr 2p2 ,a->
TE

ovpar.tiffi
SUBSCRIBED AND SWORN to before me this day of , at Philippines. Affiaht personally known to
me and were identified by me through competent evidence of identity as deflned in the 2004 Rules on Notarial Practice (A.M. No,02-
8-13-SC). Affiants exhibited to me his/her
with No.

with his/her photograph and signature appearing thereon

Doc. No. _
Page No. _
Book No. _
Series of

erm0

*trfhis Purchose Order shall be deemed invotid without Notdry Seol (Jot prcjed omountinE to Php2,5(m,OOO.OO ond qbove only)

TERMS AND CONDITIONS

lfunrmunepumutln 
,



Republic of the Philippines
PROCUREMENT DEPARTMENT

Quezon City Govemment

PO Number 2306040
aUEzoN ctrY Purchase Order Date: '*tr 1 1 1o?la

Procuring Unit

Company Name

Address

Business Type

: QUEZON CITY UNIVERSITY

: ALELEN ENTERPRISE

: 21C Matiyaga St., Barangay Central, Quezon City

: Sole Proprietorship Registration #1387714

:Public Bidding

Project Number :Qcu-23-FURNITURE-0831

Contact Number :0943-1423994

Mode of
Procurement

Resolution No

TIN Number

i23-PB-347

:179-876-721-000

Sir/Madam:
Please furnish this office the following articles subject to the terms and conditions contained here:

Place of Delivery : Quezon citv Universilv

Payment Term : Credit

Delivery Schedule : Thirtv (30) calendar Davs

AmountQTY Unit CostItemStock
No.

70,164

7,728.O

27,786

9,384.0

13,110

1

2

2

1

1

70,764.O

13,593.0

13,110.0

9,384

tJ nit

Piece

Piece

Piece

Unit

1

2

4

Bookshelves - for Research Management Office and Extension

Management Office Pub Mats,
5-layers, Open shelves Bookcase, color: Gray,

93cm(W) x20cm(D) x 185cm (H), Weight: 32kgs. -
Mobile Cabinet - (for lntellectual Property Office, GAD Library, and

other Newly Established Office and Staff under the REPL)

Mobile Pedestal with 3 Drawers including l Central

Locl! 1 Pen Tray, 1 File Divider and 5 Castors -Material: Steel with
Powder Coating - Actual

Dimensions: 4ocm (W) x 56.5cm (D) x 65.5cm (H); color: Gray ,,
Lateral Filing Cabinet - (for lntellectual Property Office, GAD Library,

and other Newly Established Office and Staff under the REPL)

Lateral, 4 drawers, Material: Powder-coated light gray finish, gauge

22 metal thickness. Central locking system with chrome plated,

heavy duty lock. Color: Light Gray - Dimension: (L) 90cm x (D) 45cm x

(H) 103cm ,
ertical Filing Cabinet - (for lntellectual Property Office, GAD

Library, and other Newly Established Office and Staff under the REPL

Vertical, 4 Drawers, gauge 22 steel (46cm x 62cm x 134cm) - full

extension drawers glide on imported bearing locked in channel on

both sides, powder coated, central locking mechanism with heavy

duty lock, and label holder. -

ClericalTable with Mobile Pedestal - (for lntellectual Property Office,

GAD Library, and Other Newly Established Office and Staff under the
REPL)

Freestanding Table - Materials: MFCTable, Steel -

me of Supplier / Date

2kl)
MA. JOSEfINA G.

City Ma Signature Over P
BELMONTEy.i .

oBR: tU' A,WD

Approved Budget for the Contract : 159'432.45 ,

Funds Available:
0 0, a6w{

City Accounta

nfie

Pagel ot2 ,

Unit of
lssue

3,864.0

3

5

h*,q
RUB{G. MA(ANGU



TERMS AND CONDITIONS

1. AtL PRICES INDICATED HEREIN ARE VALID, BINDING AND EFFECTIVE AT LEAST WITHIN THIRTY (30) CALENDAR DAYS FROM

DATE OF RECEIPT.

2. AWARDEE shall be responsible for the source(s) of its supplies/materials/equipment and shall make deliveries in accordance

with the schedule, quality and specification of the award and purchase order. Failure by the AWARDEE to comply with the
same shall be a ground for cancellation of the award and purchase order issued to that AWARDEE and for re-awardinB the
item(s) to the ALTERNATE AWARDEE.

3. AWARDEE shall pick up purchase order(s) issued in its favor within three (3) days after receipt of notice to that effect. A
telephone call, fax transmission or electronic mail (e-mail) shall constitute an official notice to the AWARDEE. Thereafter, if
the purchase order(s) remains unclaimed, the said purchase order(s) shall be sent by mailing or courier, messengerial service

to the AWARDEE. To avoid delay in the delivery of the requesting end-user's requirement, all DEFAULTING AWARDEES shall

be precluded from proposing or submitting a substitute sample.

4. Subject to the provisions of the preceding paragraph, where AWARDEE has accepted a purchase order but fails to delive. the
required product(s) within the time called for in the same order, the delivery period may be extended a maximum of fifteen
(15) calendar days under liquldated damages to make good the delivery. Thereafter, if AWARDEE has not completed the

5. delivery within the extended period, the subject purchase order shall be cancelled and the award for the undelivered
balance, withdrawn from that AWARDEE. The BAC-Goods and Services shall then purchase the required item(s) from such

other source(s) as it may determine, with the difference in price to be charged against the DEFAULTING AWARDEE. Refusal

by the DEFAULTING AWARDEE to shoulder the price difference shall be ground for its disqualification from future bids ofthe
same items, without prejudice to the imposition of other sanction as prescribed under RA 9184 and its RIRR.

6. When the supplier fails to satisfactorily deliver goods/services under the contract within the specified delivery schedule,

inclusive of duly granted time extensions, if any, the supplier shall be liable for damages for the delay and shall pay the
procuring entity liquidated damages, not by way of penalty, an amount equal to one-tenth (1,/10) of one percent (1%) of the
cost of the delayed goods/services scheduled for delivery for everyday of delay until such goods/services are finally delivered
and accepted by the procuring entity concerned.

7. Rejected deliveries shall be construed as non-delivery of product(s)/item(s) so ordered and shall be subject to liquidated
damages, subject to the terms and conditions prescribed under paragraph 4 hereof.

8. Supplier shall guarantee its deliveries to be free from defects. Any defective item(s)/product(s), therefore that maybe
discovered by the Q!€zon City Govemment within three (3) months after acceptance of the same, shall be replaced by the
supplier within seven (7) calendar days upon receipt of a written notice to that effect.

9. All duties, excise and other taxes and revenue charges, if any, shall be for the supplier's account.

10. As a pre-condition to payment, IMPORTANT DOCUMENTS specifically showing the condition and serial numbers of the
imported equipment purchased should be submitted by the supplier to th e Quezon City covernment.

11. All transactions are subject to applicable withholding taxes in accordance with existing BIR rules and regulations.

12. Suppliershall furnishthe End-userthrough the City GeneralServices Department stockroom, the articles, described above;

13. The Quezon City Govemment reserves the right to accept or re.iect delivered articles if found not in conformity to the
specifications, terms and conditions stipulated.

14. Provisions contained in Title Vl, Book lV of the Civil Code of the Philippines on Sa les are hereby incorporated and made as a n

lntegral part hereof
[Jut 2 o zoll

15. This co
{fflso 

serve as Notice to Procee4 to take effect on and to expire on -

CONFORM
R C+ 2b 2D2-3

SIGNATURE O INTED NAME IN THE CAPACITY OF

i. !LEil EtiiERpRlS[

dArE

Duly authorized to sign his Purchase Order for and on behalf of
COMPANY NAME

SUBSCRIBEO AND SWORN to before me this _ day of 

- 

_ at Philippines. Affiant personally known to
me and were identified by me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A,M. N o. 02-
8-13-SC). Affiants exhibited to me his/her
with No.

with his/her photograph and signature appearing thereon

Doc. No. _
Page No. _
Eook No. _
Series of_
'**This Purchose Order sholl be deemed invqlid without Notory Seql (for project omounting to Phq2,5N,OO0.O0 dnd dbove only)

q
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