








Contractor is not precluded from improving thereon. In essence, the detailed work plan must 

demonstrate unequivocally the capability of the Contractor to undertake satisfactorily the Project. 

 The content and attachments of the Housekeeping Plan should include the following: 

a. Scope of Service to be rendered in the Service Area 

b. Organizational Chart showing the organizational structure with the specific division(s) 

dedicated to each of the services included in the project. 

c. Personnel Schedule indicating the number of personnel and their qualifications (education 

attainment, training and experience) 

d. Equipment, tools and cleaning materials, list and descriptions (specifications, types and 

use) of cleaning equipment/material per service area. 

As a general rule, the Contractor should be able to show documentary proof, where applicable, 

to establish his legal, technical and financial capabilities. 

DUTIES AND RESPOSIBILITIES 

1. The Contractor shall assist in the physical arrangement of the City Government sponsored 

and approved activities within and outside of RMBGH 

2. The Contractor shall provide adequate and responsible supervision over its personnel and 

shall assume full responsibility or their proper efficient performance. 

3. Provide manpower assistance in other agency installation within and outside the RMBGH 

compound as may be authorized by the City Government. 

4. The Contractor shall be solely and exclusively responsible for any act of Commission of 

all its personnel during their assigned duty. 

5. The discipline and administration of the janitors shall conform to existing laws and 

implementing rules and regulations. 

6. The Contractor shall assume full responsibility for occurrences arising from negligence, 

fault, misdemeanor, or unlawful act of its personnel and hereby agree to indemnify any 

loss, damage, destruction or injury that maybe occurred or suffered by CLIENT. 

7. The Contractor shall guarantee absolute, non-occurrence of any form of mass action 

protest, mass leave, or strike by its janitors within the Client’s premises. 

8. The Contractor shall provide the following tools and equipment in the implementation of 

their contract. 

 

ROSARIO MACLANG BAUTISTA GENERAL HOSPITAL 

 

Supplies, Materials and Equipment Unit QTY 
Unit 

Cost 
TOTAL COST 

Personal Protective Equipment (gown-washable) Pc 100 400.00 40,000.00 

Hairnet (medium size, disposable) Pc 900 5.00 4,500.00 

Shoe cover (large size, disposable) Pc 1000 6.75 6,075.00 

Face Mask / earloop (3 ply disposable) 50 pieces per 

box 
Box 50 200.00 10,000.00 

Rubber Hand Gloves, reusable, medium size (Latex) Pair 100 60.00 6,000.00 



Disposable Gloves, assorted size (PVC) Box 24 525.00 12,600.00 

Hand Gloves (Cotton) Pair 90 37.50 3,375.00 

Air Freshener 500ml (essential oil - spray) Bottle 30 570.00 17,100.00 

All Purpose Cleaner (liquid with spray bottle) Liter 180 540.00 97,200.00 

Franela (cloth rug) Yard 108 127.50 13,770.00 

Floor Rugs Pc 180 75.00 13,500.00 

Chlorine kg 210 525.00 110,250.00 

Fabric Conditioner (4liters/1 gallon) Gallon 36 375.00 13,500.00 

Liquid Hand soap, (with anti-bacterial) (4liters/1 gallon) Gallon 36 615.00 22,140.00 

Non-Buffable Wax (4liters/1 gallon) Gallon 45 1,152.00 51,840.00 

Powder Soap, 1kg , (laundry soap) Kilo 270 97.50 26,325.00 

Round rags (cotton) Kilo 225 126.00 28,350.00 

Scrub Sponge (Heavy Duty Anti-bac Sponge) Pc 180 99.00 17,820.00 

Scouring Pad (Heavy Duty High Density) Pc 60 52.50 3,150.00 

Toilet bowl cleaner (4liters/1 gallon) Gallon 54 480.00 25,920.00 

Disinfectant Cleaner Concentrate (anti-bacterial 

anti- virus) (4liters/1 gallon) (FDA approved) 
Gallon 54 540.00 29,160.00 

Steel wool (stainless steel) (16 pads per pack) Pack 48 225.00 10,800.00 

Wax Stripper (heavy duty floor cleaner) (4 gal/pack) Pack 25 379.50 9,563.40 

Disinfectant (Benzalkonium Chloride 50%) 500ml, (liquid) Bottle 54 450.00 24,300.00 

Glass Cleaner ( spray bottle) (4liters/1 gallon) Gallon 18 450.00 8,100.00 

Dishwashing Liquid, 1liter, any brand, (scented) Liter 51 75.00 3,825.00 

Deodorant cake (100 grams Bathroom Deodorizer) Pc 300 25.50 7,650.00 

Insect Killer, 500ml/can (odorless, multi insect killer) Can 36 450.00 16,200.00 

Furniture Polish, 330ml/can (aerosol spray) Can 14 510.00 7,140.00 

Metal Polish, 150ml/can (Premium grade) Can 20 300.00 6,000.00 

26"x32"x.0008 Plastic Trash Bag (Yellow) medium Pc 12000 6.00 72,000.00 

37"x40"x.0010 Plastic Trash Bag (Yellow) large Pc 25199 8.25 207,891.75 

26"x32"x.0008 Plastic Trash Bag (Green) large Pc 16800 8.25 138,600.00 

26"x32"x.0008 Plastic Trash Bag (Black) medium Pc 12000 6.00 72,000.00 

37"x40"x.0012 Plastic Trash Bag (Black) large Pc 25200 8.25 207,900.00 

Dust Pan (plastic) 28cm x 29cm Pan Size Pc 30 97.50 2,925.00 

Dipper/Tabo (plastic) (1 liter capacity) Pc 33 60.00 1,980.00 

Mop Head (Universal cotton, blended loop end) pc 60 525.00 31,500.00 

Soft Broom (Handmade natural plant, tiger grass) Pc 60 210.00 12,600.00 

Floor Polishing pad 16" (pack of 5) heavy duty Pc 30 627.00 18,810.00 

Scrubbing pad 16inches (pack of 5) heavy duty Pc 30 627.00 18,810.00 

Stripping Floor pad 16inches (extra heavy duty) Pc 30 627.00 18,810.00 

Toilet bowl brush (high durable plastic with long handle) Pc 40 147.00 5,880.00 

Dust Mop (heavy duty plastic) Pc 10 1,590.75 15,907.50 

Plastic Pail (10 Liters) Pc 20 133.50 2,670.00 

Ceiling Broom (plastic with telescopic rod) Pc 20 210.00 4,200.00 

Mop Handle (heavy duty aluminum handle 5ft) Pc 20 845.00 16,900.00 

Spray bottle (heavy duty plastic) 500ml Pc 50 112.50 5,625.00 

Push Brush (plastic with plastic bristles) Pc 20 202.50 4,050.00 

Spatula / scrapper (stainless steel) Pc 20 67.50 1,350.00 

Hand Brush (plastic with curve handle) Pc 20 75.00 1,500.00 

Toilet bowl pump (heavy duty with wood handle) Pc 20 75.00 1,500.00 

Rubber boots large (heavy duty water proof) Pair 10 1,035.00 10,350.00 

Tong 14 inch (stainless steel) Pc 15 112.50 1,687.50 

Broom Stick with Handle (natural plant (coconut 

leaf) with wood handle) 
Pc 20 75.00 1,500.00 



Floor Squeegee Handle length 90cm 35.43 inches / 

squeegee 39x6cm / 15.35 x 2.36 inches 
Pc 14 900.00 12,600.00 

Caution Sign / Warning Device Heavy Duty Plastic/ 

23.5inches height, 12 inches width, 16 inches base 

edge 

Pc 10 975.00 9,750.00 

Mop Squeezer 20Liters / Heavy Duty Hospital Grade Unit 10 5,100.00 51,000.00 

Brush 1 Inch thickness / 16inches for Floor Polisher / 

Nylon 
Pc 20 975.00 19,500.00 

Pad Holder with Bracket 16inches Heavy Duty Pc 25 5,700.00 142,500.00 

Glass Squeegee 6inches double face with plastic 

holder 
Pc 10 525.00 5,250.00 

Trash Bin 240L / Heavy Duty plastic w/ cover & 

wheels 
Pc 10 4,650.00 46,500.00 

Garbage Trolley with cover Heavy Duty 400-liter 

capacity / Powder Coated Nylon Caster 
Pc 9 7,500.00 67,500.00 

Rain Coat Large Size / Water Prood Double Sided, 

reflectorized / soft breathable 
Pc 9 898.50 8,086.50 

TOTAL    Php 1,886,461.65 

 

The contractor undertakes to provide tools and equipment replacement / repair in case of 

defective or damage. 

 

11.0 PROJECT DURATION 

 The Project has twelve (12) months duration upon issuance of Notice to Proceed, to 

conform to the budget term and allow for Project review and re-evaluation. 

 Subject to satisfactory performance as validated and certified by RMBGH, under the same 

terms and conditions as in this Term of Reference, the Bidding documents and other contract 

documents. 

 

12.0 BUDGET AND BASIS OF PAYMENT 

 The City Government has set the Approved Budget Ceiling (ABC) FOURTEEN MILLION 

NINE HUNDRED NINETY-NINE THOUSAND NINE HUNDRED FORTY-SEVEN AND 

SEVENTY-FIVE CENTAVOS ONLY (14,999,947.75) for twelve (12) months. Fixed contract 

payable for twelve months for a minimum of thirty-two (32) janitors/tress. The said amount 

includes supplies, tools, equipment, service vehicle and janitorial supervisors. 

 Payment shall be based on actual services rendered by the Contractor; strict monitoring 

shall be made by RMBGH in order to ensure the efficient performance of janitors. Penalties for 

violations made by the janitors shall be deducted from the monthly billing. 

 The City Government shall pay the Contract based on the latter’s actual performance of 

the services under the contract and bid specifications taking into consideration the number of 

personnel posted, the contract rate per month and the deduction for penalties committed and 

other charges, if any, for that particular month. It shall be within (45) days upon the submission of 

the following documents, provided. However, that submitted documents are check by Client and 

found free from error or mistakes. All payments shall be subject to post audit by the COA. 

1. Statement of Account (billing) – to be submitted by the janitorial agency to the Property 

& Supply Section, Rosario Maclang Bautista Gen. Hospital (RMBGH) twice a month (15th 

& 30th of the months) for preparation of disbursement voucher. 










