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Republic of the Philippines
QUEZON CITY GOVERNMENT

BAC - Goods and Services
z"d fl oor, Procurernent Dcpartmcnt,

Iiinance Building, Quezon City Ilall Cornpound e
AUEZON CITY

a6l.Gre6-Grdru.

REQUEST FOR QUOTATION
NEGOTIATED PROCUREMBNT

(srrcTroN s3.9)

DATE : November29r2o23

PROJ. NO. QGTD-23-VPS2-1549C

Name of Company

Address

Contact No.

TOURISM VIDEO PROJEGT FOR QUEZON GITYProject Title

Approved Budget of
the Contract

End-User /
lmplementing Office

Php 5OO,OOO.OO

QUEZON GITY TOURISM DEPARTMENT

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.
Submit your quotation duly signed by you or your duly authorized representative not later than December
Oa, 2O23. 8:3O AM Philippine Standard Time, together with the following documents of your company:

PhiIGEPS certificate (not expired on the time of opening of quotations);
Business Registration (DTI/SEC)
M ayor's/Business Permit (2023) ;
Tax Clearance; and
omnibus sworn statement prescribed by the ec BAc- Goods and services
Income/Business Tax Return (for FY 2022) (For ABCs above p500,000.00)
If applicable, the JVA in case the joint venture is already in existence, or duly notarized
statements from all the potential joint venture partners stating that they will enter into
and abide by the provisions of the IVA in the instance that the bid is successful.

In a SEALED LONG BROWN ENVELOPE issued by OC BAC- Goods and Services

/arrv. oou GARCIA
Officer-In-Cha Secreta riat
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T'Ii RMS A N D CO ND 17' IONS

l. lliddcrs shall provide corrcct and accuratc information rcquircd in this form.
2. Pricc quotationis must bc valid for a pcriod otthirty (30) calcndar days lrom thc datc of submission.
3. Pricc quotation/s, to bc dcnominatcd in Philippinc Pcso shall includc all taxes, duties and/or lcvics payablc.
4. Quotation cxcceding thc Approvcd Budgct for thc Contract (AIIC) shall bc rcjectcd.
5. Award of contract shall bc madc to thc lowcst quotation (for goods) or thc highcst ratcd offer (for consulting scrviccs)

which complics with thc minimum tcchnical specifications and othcr tcrms and conditions stated hcrcin.
6. Any intcrlincations, crasurcs or ovcrwriting shall be valid only iIthcy arc signcd or initialcd by you or any ol'
your du ly authorizcd rcprcscntativc/s.
7. 'l'hc City Gcneral Scrviccs Departrnent (CGSD) shall havc thc right to inspccl thc goods.
8. NO0:_ssbltlr$ion qfqligibility documcnts_ShaI Oqan jtrqualification of._Quatalia!=
9. Liquidatcd damagcs cquivalent to onc tcnth (l/10) of onc pcrccnt (l%) of the valuc of thc goods not dclivcrcd

within the prcscribcd dclivcry period shall bc imposcd pcr day ol'dclay. CGSD shall rcscind the contract oncc thc
cumulativc arnount of liquidatcd damages rcachcs tcn pcrccnt ( I0%) of thc amount of thc contract, without prejudicc to
othcr courscs of action and remcdics open to it.

10. Irailurc to follow thcsc instructions will disqualify your cntirc quotation.

Aftcr havin

I1'IJM
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I'I'IJM & DIiSCRIIYTION

Tourism Video Project for Quezon City
This document outlines the terms of reference for the
production of o 3 to 5-minute Audio-Visuol
Presentoiion (AVP) showcosing the tourism ottroctions
of Quezon City. The project oims to promote tourism in
the city by feoturing 35-50 key tourism sites, including
hotels, restouronts, historicol ond culturol sites, ond
other relevont ottroctions. The project encomposses
creotive development, production, post-production,
ond other essentiol ospects.

o) Creotive Development:
- Conceptuolizotion of the video project
- Scriptwriting with up to three revisions.
- Photo boording of the finol script.

b) Production:
- Shooting durotion: 5 doys.
- A production teom consisting of o director,
producer, 5 comeromen, 2 drone operotors, ond 3
production ossistonts.
- Logistics ond equipment, including but not limited to
o g comeros with tripods
c ) drones
. Reflectors ond gels.

c) Post-Production:
- Video editing with up to three revisions to ensure
high-quolity output.
- lncorporotion of 2D grophics (supers) os needed
- Color correction for visuol enhoncement.

d) Soundtrock Post-Production:
- Selection ond licensing of librory music suitoble for
the video.
- Mixing of oudio to ensure optimol sound quolity.
- Audio-editing to sync sound ond visuols seomlessly
- Voiceover tolent fee (VOX Tolent) for norrotion.

e) Other lnclusions:
- Tronsportotion: The project sholl cover tronsportotion
expenses for the entire production crew to ond from
the shooting locotions.
- Von rentols to cover the shoot locotions within
Quezon City.

thc'l'crrls and Condition I/Wc sr"rbnlit our uotation/s as Ibllows:
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- Meol Allowonce: A meol ollowonce will be provided
to oll crew members during the S-doy shoot to ensure
their well-being ond productivity.

AVP Produclion (Tourism Video)
3 - 5 min. AVP; shooting durotion: 5 doys

Creotive:
inclusive of conceptuolizotion, scriptwriting with 3
revisions, photo boording of finol script

Feotures: 35-50 tourism sites of Quezon City (Hotels,

Restcruronts, Historicol ond Culturol sites, ond other
tourism reloted sites)

Production:
5 doys' shoot with production personnel composed of
director, producer, 5 comeromen, 2 drone operotors,
ond 3 production ossistonts; Logistics ond equipment:
5 comeros with tripod, 2 drones, reflectors ond gels

Post-production:
video editing with 3 revisions, 2D grophics (supers),
color correction,

Soundtrock Post-production:
librory music ond mixing, oudio-editing, voiceover
tolent fee (VOX Tolent)

Other inclusion: Tronsportotion ond Meol Allowonce of
Crew

(With oltoched ferms of Reference which will form on
integrol porl of this bidding document)

TOTAL

Amount in Words

O'I'I IIjIt I(IiQUII{IIMIIN'IS:

a. Project Overview, Project Timeline, and Acceptable Criteria
- (l'leasc rcfcr to thc Scction ll & III. of thc'I'crms of Ileferencc.)

b) All rights to the linal AVI'], including copyrights, shall bc transfcrrcd to thc projcct cnd-user upon complction
and paymcnt

Delivery Period

Warranty

Uoon Request bv the End-User not
later than December 31, 2O23

Signaturc ovcr printcd namc

Officc'l'clcphonc No./l.axlMobilc No.

I)atc

QGTD-23-VPS2-1549G
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