
Republic of the Philippines
PROCUREMENT DEPARTMENT

Quezon City Govemment

PO Number
2311025

Purchase Order Date: ilotl J o 2o?I
a

"sEggl*B

f'I

: HUMAN RESOURCE MANAGEMENT DEPARTMENT

:Public Bidding

ProjectNumber :HRMD-23-oE-1335

:23-P9-832

:61 2-298-283-00000 I
209477-109-000

: 09053689242

Sir/Madam:
Please furnish this office the following articles subiect to the terms and conditions contained here:

Place of Delivery : cGsD central warehouse

Payment Term : credit

Stock
No.

Item Unit of
lssue

QTY Unit Cost Amount

7 PHOTOCOPIER MACHINE (SHARP)

Heavy Duty Copier, Printer and Scanner
Type: Desktop (Monochrome) Heavy Duty
Copy/Print Speed: 24 CPM

Continuous Copy: Max.999 copies

Paper Size: Max 43 (11inches x 17 inches) Min. A5 (5 % inches x 8 %

inches) Min. A6R via bypass

Control Panel: 5lines LCD

First Copy Time: 6.4 seconds
Print Resolution: 600 x 600 dpi
Scan Resolution: up to 9600 via user settings
Paper Capacity: (350 sheets + 100 sheets bypass)

Weight: 37kg
Dimension:599 x 612 x611 mm.
Zoom Range:25% to 400%
lnterface L0Base - T/100Base -Tx, UsB 2.0

Memory: 1 GB

File Format: TIFF, PDF, JPEG

Supported OS: Windows 7, Windows 8, Windows 8.1, Windows 10

Mac os (optional)

Key Features:
.A3 Colour Scanning
.Reversing Single Pass Feeder
.Standard Network Printer/Scanner
.Built-in Duplex module for efficient two sided copying,/printing
.lD Card Copy, XY Zoom, Dual Page Copy Mode
.Rotation sort, Margin Shift, Edge Erase center Erase 2in1 / 4inL
.Automatic Paper Selection
.Scan to USB Function
.Desk Document Management (search and index scan file and easy

drag and drop function)

Un it 1 713,700.O0 773,700.00
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Approved Budget for the Contract : 204,931.00

OBR:

Page I of 2

Procuring Unit

Company Name

Address

Business Type

: E.A.G. OFFICE SUPPLIES AND EQUIPMENT TRADING JOINT Mode of
VENTURE WITH NOBEL'S GENERAL MERCHANDISE PTocufement

: Lot l2 Blk l7 Cavite St., Bonifacio Village, Pasong Tamo, Resolution No.
Quezon cit, rN Number

: Sole Proprietorship Registration ,,3865069 / 2838527

Contact Number

Delivery Schedule : Thidv (30) calendar Davs

Funds Available:



\

TERMS AND CONDITIONS

1. ALL PRICES INDICATED HERETN ARE VALID, BINDING AND EFFECTIVE AT LEAST WITHIN THIRTY (30) CALENDAR DAYS FROM

DATE OF RECEIPT.

2. AWARDEE shall be responsible for the source(s) of its supplies/materials/equipment and shall make deliveries in accordance

with the schedule, quality and specification of the award and purchase order. Failure by the AWARDEE to comply with the

same shall be a ground for cancellation of the award and purchase order issued to that AWARDEE and for re-awarding the

item(s) to the ALTERNATE AWARDEE.

3. AWARDEE shall pick up purchase order(s) issued in its favor within three (3) days after receipt of notice to that effect A

telephone call, fax transmission or electronic mail (e-mail) shall constitute an official notice to the AWARDEE. Thereafter, if

the purchase order(s) remains unclaimed, the said purchase order(s)shall be sent by mailing or courier, messengerial service

to the AWARDEE. To avoid delay in the delivery of the requesting end-user's requirement, all DEFAULTING AWARDEES shall

be precluded from proposing or submittinB a substitute sample.

4. Subject to thc provisions of the preceding paragraph, where AWARDEE has accepted a purchase order but fails to deliver the

required product(s) within the time called for in the same order, the delivery period may be extended a maximum of fifteen

(15) calendar days under liquidated damages to make good the delivery. Thereafter, if AWARDEE has not completed the

5. delivery within the extended period, the subject purchase order shall be cancelled and the award for the undelivered

balance, withdrawn from that AWARDEE. The BAC-Goods and Services shall then purchase the required item(s) from such

other source(s) as it may determine, with the difference in price to be charged against the DEFAULTING AWARDEE. Refusal

by the DEFAULTTNG AWARDEE to shoulder the price difference shall be ground for its disqualification from future bids of the

same items, without prejudice to the imposition of other sanction as prescribed under RA 9184 and its RIRR.

6. When the supplier fails to satisfactorily deliver goods/services under the contract within the specified delivery schedule,

inclusive of duly granted time extensions, if any, the supplier shall be liable for damages for the delay and shall pay the

procuring entity liquidated damages, not by way of penalty, an amount equal to one-tenth (1/10) of one percent (1%) of the

cost of the delayed goods/services scheduled for delivery for everyday of delay until such goods/services are finally delivered

and accepted by the procuring entity concerned.

7. Rejected deliveries shall be construed as non-delivery of product{s)/item(s) so ordered and shall be subiect to liquidated

damages, subject to the terms and conditions prescribed under paragraph 4 hereof.

8. Supplier shall guarantee its deliveries to be free from defects. Any defective item(s)/product(s), therefore that maybe

discovered by the euezon City Govemment within three (3) months after acceptance of the same, shall be replaced by the

supplier within seven (7) calendar days upon receipt of a written notice to that effect.

9. All duties, excise and other taxes and revenue charges, if any, shall be for the supplie/s account.

10. As a pre-condition to payment, TMPORTANT DOCUMENTS specifically showing the condition and serial numbers of the

imported equipment purchased should be submitted by the supplier to the Quezon city Government,

l-1. All transactions are subject to applicable withholding taxes in accordance with existing BIR rules and regulations.

12. Supplier shall furnish the End-user through the City Generalservices Department stockroom, the articles, described above;

13. The eqezon City covemment rcserves the right to accept or reject delivered articlcs if found not in conformity to the

specifications, terms and conditions stipulated

14. provisions contained in Title Vt, Book lVof the Civil Codeofthe Philippines on Sales are hereby incorporated and made as an

lntegral part hcreof.

15, This €ontract shall also serve as Notice to Procee4 to take effect on DEC 0 7 ?023 and to expire on -

CONFORM
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NATURE OVER PRINTED NAME quT4hrrE
Duly authorized to sign this Purchase order for and on b€half of

^to6L
's 661. nc*n,red

COMPANY NAME

suBScRtBED AND SWORN to before me this 

- 
day ot 

- - 

al , Philippines. Affiant personally known to

me and were identified by me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No.02-

8-13-SC). Affiants exhibited to me his/her with his/her photograph and signature appearing thereon

with No

Doc. No. _
Page No. _
Book No. _
series of A

,)s
7r.'

*..This purchdse Ordet shdll be deemed involid without Notory Seot (fot project dmounting to Phq2,5OO,OOO.OO ond obove only)

IN THE
t13 cOF



a PO NumberRepublic of the Philippines
PROCUREMENT DEPARTMENT 2311025

Quezon City Covemment ooEzoN crY Purchase Order Date: llOt/ 3 c 2c2l

J

)

Procuring Unit

Company Name

Address

Business Type

; E.A.G. OFFICE SUPPLIES AND EQUIPMENT TRAOING JOINT
VENTURE WITH NOBEL'S GENERAL MERCHANOISE

: Lot 12 Blk 17 cavite St., Bonifacio Village, Pasong Tamo,
Quezon City

: Sole Proprietorship Registration #3865069 / 2838527

: HUMAN RESOURCE MANAGEMENT OEPARTMENT

:Public Bidding

Contact Number

ProjectNumber :HRMD-23-OE-1335

Mode of
Procurement

Resolution No

TIN Number

:23-PB432

:61 2-298-283-00000 /
209.477-109-000

: 09053589242

Si/Madam:
Please furnish this office the following articles subject to the terms and conditions contained here:

Place of Delivey oGSD central warehouse

Payment Term : credit

Delivery Schedule : Thirtv (30) calendar Days

Unit of
lssue

qTY unit CostStock
No.

Item

31,190.00 31,190.00Unit2

.Toners Passed US Materials Safety Requirements
Maintenance Kit or (Drum oeveloper and Cleaner Blade)

Free service
Free Pedestal Table

Warranty: 1 year on parts

PAPER SHREDDER (FELLOWES)

Jam Prevention Features: 10O%.,am Proof System, Feed Type:

Traditional, Auto Start/Stop; Yes - Electronic, Basket Type: Pull-out

Bin, Bin Full Light: Yes, can shred: Staples, Credit Cards, Paper Clips,

COS/DVDs, Cut Size (inches): 5/32 inch x 1-1/2 inches, Cut Type:

Cross-Cut DIN Level - Paper: P-4,

Maximum Run Time (minutes): 3omin on / 40 min off, Energy

Efficient Features; Energy Savings System, Material Type: Plastic,

Noise Features Silent shred, Paper Entry width (inches): 9, Safety

Features: Safe Sense, speed (Feet Per Minute): 10 Usage: Shared,

strength: SOHO, bin Capacity (gallons):9, Run Time (minutes): Up to
30, Sheet Capacity: 18, Shreds Per sheet: 397

.-r Nothing Follows '*.'

204.890.00Total Amount :L

Total Amount ln Words (Pesos): Two Hundred Four Thousand Eight Hundred Ninety Pesos and 00/'100 Only

Over Printed Name of Supplier / Date
ll
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Approved Budget for the contract : 204,931.00

02984693 OBR :
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Amount

1

Funds Available:



15. This eontratt'shall also serve as Notice to Procee4 to take effect on

lN o I ?t2\/t

TERMS AND CONDITIONS

I. ALL PRICES INDICATED HEREIN ARE VALID, BINDING AND EFFECTIVE AT LEAST WITHIN THIRTY (30) CALENDAR DAYS FROM

DATE OF RECEIPT.

2. AWARDEE shall be responsible for the source(s) of its supplies/materials/equipment and shall make deliveries in accordance

with the schedule, quality and specification of the award and purchase order. Failure by the AWARDEE to comply with the
same shall be a ground for cancellation of the award and purchase order issued to that AWARDEE and for re-awarding the
item(s) to the ALTERNATE AWARDEE.

3. AWARDEE shall pick up purchase order(s) issued in its favor within three (3) days after receipt of notice to that effect. A

telephone call, fax transmission or electronic mail (e-mail) shall constitute an official notice to the AWARDEE. Thereafter, if
the purchase order(s) remains unclaimed, the said purchase order(s) shall be sent by mailing or courier, messengerial service

to the AWARDEE. To avoid delay in the delivery of th€ requesting end-user's requirement, all DEFAULTING AWARDEES shall

be precluded from proposing or submitting a substitute sample.

4. Subject to the provisions of the precedinB paragraph, where AWARDEE has accepted a purchase order but fails to deliver the
required product(s) within the time called for in the same o.der, the delivery period may be extended a maximum of fifteen
(15) calendar days under liquidated damages to make good the delivery. Thereafter, if AWARDEE has not completed the

5. delivery within the extended period, the subject purchase order shall be cancelled and the award for the undelivered

balance, withdrawn from that AWARDEE. The BAC-Goods and Services shall then purchase the required item(s) from such

other source(s) as it may determine, with the difference in price to be charged against the DEFAULTING AWARDEE. Refusal

by the DEFAULTING AWARDEE to shoulder the price difference shall be ground for its disqualification from future bids of the
same items, without prejudice to the imposition of other sanction as prescribed under RA 9184 and its RIRR.

5. when the supplier iails to satisfactorily deliver goods/services under the contra€t within the specified delivery schedule,

inclusive of duly granted time extensions, if any, the supplier shall be liable for damages for the delay and shall pay the
procurinB entity liquidated damages, not by way of penalty, an amount eqlal to one-tenth (1/10) of one percent (1%) of the
cost of the delayed goods/services scheduled for delivery for everyday of delay until such goods/services are finally delivered

and accepted by the procuring entity concerned.

7. Rejected deliveries shall be construed as non-delivery of product(s)/item(s) so ordered and shall be subject to liquidated

damages, subject to the terms and conditions prescribed under paragraph 4 hereof.

8. Supplier shall guarantee its deliveries to be free from defects. Any defective item(s)/product(s), therefore that maybe

discovered by the Quezon city covernmeot within three (3) months after acceptance of the same, shall be replaced by the
supplier within seven (7) calendar days upon receipt of a written notice to that effect.

9. All duties, excise and other taxes and revenue charges, if any, shall be for the supplie/s account.

10. As a pre-condition to payment, IMPORTANT DOCUMENTS specifically showing the condition and serial numbers of the
imported equipment purchased should be submitted by the supplier to the Quezon City Govenment.

11. All transactions are subjeat to applicable withholding taxes in accordance with existing BIR rules and regulations.

12. Supplier shall furnish the End-user through the City General Services Department stockroom, the articles, described above;

13. The Quezon City covemment reserves the right to accept or reject delivered articles if found not in conformity to the

specifications, terms and conditions stipulated.

14, Provisions contained in Title Vl, Book lVof theCivil Codeofthe Philippines on Sales are hereby incorporated and made as an
lntcgral part hcrcof.

DEC 0 7 202J and to expire on -

CONFOR /)-
a-//l

ATU RE OVER PRINTED NAM E

Duly authorized to sign this Purchase order for and on behalf of

SUBSCRIEED AND SWORN to before me this _ day of 

- 

at , Philippines. Affiant personally known to
me and were identified by me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. N o. 02

8'13-SC). Affiants exhibited to me his/her with his/her photograph and signature appearing thereon
with No

Doc. No. _
Page No. _
Book No. _
Series of _
...lhis Putchose Order sholl be deemed invotid without Notory Seot (fot projed omounting to Php2,'N,Un an ond obove onty)
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