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QUI]ZON CITY GOVI]RNMI,NT

ttAC - Goods and Scrviccs
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oUEION CtIY

REQUEST FOR QUOTATION
SMALL VALUE PROCUREMENT

(SECTION 53.9 - SMALL VALUE PROCUREMENT)

DATE

PR NO

January 23,2024

QCTD-24-VPS2-0175 .

Name of Company

Address

Contact No.

PRODUCTION OF AVP / PHOTO AND VIDEO COVERAGEProject Title

Approved Budget of
the Contract

End-User /
lmplementing Office

P 300 000.00

QUEZON CITY TOURISM DEPARTMENT

Please quote your best offer for the item/s described below, subject to the Terms and Conditions
provided. Submit your quotation duly signed by you or your duly authorized representative not later than

JAN UARY 26. O24, 1O:OO A.M. Philippine Standard Time, together with the followang documents of
your company:

PhiIGEPS certificate (not expired on the time of opening of quotations);
Business Registration (DTI/SEC)
M ayor's/Business Permit (2024);
Tax Clearance; and
Omnibus Sworn Statement prescribed by the QC BAC- Goods and services
Income/Business Tax Return (fot FY 2027) (For ABCS above P500,000.00)
If applicable, the JVA in case the joint venture is already in existence, or duly notarized
statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the JVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE C BAC- Goods and Services

alarrv. oor.rr GARCIA
Officer-In-Cha Secretar at -
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l. Biddcrs shall providc correct and accurate information requircd in this form.
2. Pricc quotation/s must bc valid for a period ofthirty (30) calendar days from the datc of submission.

3. Pricc quotation/s, to be dcnominatsd in Philippinc Pcso shall includc all taxes, dutics and/or lcvies payablc.

4. Quotation excceding the Approvcd Budget for thc Contract (AtlC) shall bc rejectcd.
5. Award ofcontract shall bc madc to the lowcst quotation (for goods) or thc highest ratcd offcr (for consulting scrvices)

which cornplics with thc minimum technical spccifications and othcr tcrms and conditions statcd hcrcin.
6. Any intcrlineations, crasurcs or overwriting shall bc valid only ifthcy arc signed or initialcd by you or any of
your duly authorized represcntativc/s.

?. Thc City (;cncral Serviccs l)cpartmcnt (CGSD) shall havc thc right to inspcct thc goods.

8. Non-submission ofcli sibilitv documents shall mcan disoualification ol'Ouotation
9. Liquidatcd damages equivalcnt to one tenth ( l/ l0) of onc pcrccnt ( l9lo) ofthc valuc of thc goods not dclivcrcd

within thc prcscribed dclivcry pcriod shall bc imposcd per day ofdclay. CGSD shall rcscind thc contract oncc thc

cumulativc amount ofliquidatcd damages reachcs tcn pcrcent (10%) ofthe amount ofthc contract, without prcjudicc to

othcr courscs of action and rcmcdies opcn to it.

10. Irailurc to follow these instructions will disqualify your entire quotation.

After having carcfully rcad and accepted the 1'errns and Conditions, I/Wc submit our quotation/s as follows

I1'LM
NO.

l

I]'EM & DIJSCRIPl'ION
UNIT OT

ISSUI QTY UNII'PRICI |l lM l0t AL

Production of AVP/ Photo and Video Covcrage
inclusivo of creativc conceptualization, (2-day
coveragc (pre- evcnt and whole day event photo
and vidco shoots), scriptwriting, editing, an
output of 3-5-minutc vidco material, with soft
copies of all the stili shos and video footagc, up
to 3 rcvisions for the final video material
Tcam Composition:
-1 director
-1 hcad photographer
-1 hcad videographer
-1 acrial drone videographer
-1 BTS photographer
-1 lighting assistant
-1 cditor/ animator
-1 writer

package I

'I'otal Quoted Amount

Amount in Words:

Delivery Period

Wa rra nty

Thirtv (30) Calendar Davs

Signaturc ovcr printcd name

Offi cc'l clcphonc No./l:axlMobile No

Dalc

QCTD-24-VPS2-0175

llmail Addrcss
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