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Republic of tlle Philippines
QUEZON CITY GOVERNMENT

BAC- Goods and Services
znd Floor, Procuremcnt Department,

Financc Building, Quezon City Hall Compound
OU c

Odri C,Fr cr(#E

REOUEST ['OR OUOTATION
SHOPPING

(SECTION s2.lb)

Date
Project No.

Februarv 20. 2024
qcecr44sD{224

Name of Company

Address

Contact No.

Project Title PROCURENAENI oF vARtous oFFICE SUPPTIES AND OTHERS

Approved budget ot
the Contract Pho 4(, _972-35

End-User /
lmplementing Otfice OUEZO CITY PROTE ON CENTER

BREAKDOWN OF APPROVED BUDGET FOR THE CONTRACT

P 150,903.00ITEM NOS. 1-4

P 256,069.35ITEMNOS.5-25

please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.

Submit your quotation duly signed by you or your duly authorized representative not later than FEBRUARY

23, 2024, ld:OO A.M, philippine Standard Time, together with the following documents of your company:

1 PhiIGEPS certificate (not expired on the time of opening of quotations);
2 Business Registration (DTI/SEC)
3 Mayor's/Business Petmit (2O24)i ,'
4 Tax Clearance; and
5omnibusSwornStatementprescribedbytheQcBAc-Goodsandservices
6 Income/Business Tax Return (for fl 2O22f (Fot ABCS above P500,000'00)
7 If applicable, the JVA in case the joint venture is already in existence, or duly

notarized statements from all the potential joint venture partners stating that they
will enter into and abide by the provisions of the JVA in the instance that the bid is
successful.

in a SEALED LONG BROWN ENVELOPE issu€d bv OC BAC- Goods and services'

NOTE: Submission of a Document Request List (DRL) is required prior to the issuance of the Long
Brown EnveloPe.

ol ertv. o . GARCIA
e/HeOfficer-in-c , BAC-Secretariat

h
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TERMS AND CONDITIONS

l. Bidders shall provide correct and accurate information required in this form.

2. Price quotation/s must be valid for a period ofthirty (30) calendar days fiom lhe date of submission.

3 . Price quotatiorrs, to b€ denominated rn Ph il ippine Peso shall tnclude al I taxes, dul ies and/or levies payable.

4. Quotation exceeding the Approved Budget for thc Contract (ABC) shall be rejected.

5. Award of conlract shall be made to the lowest quotation (for goods) or thc highesl rated offer (for consultinB services) which clmPlies wilh the minimum

technrcalsFrecifications and other terms and condhlons stated herein

6. Any int€rlineations, erasures or over*ritin8 shall be valid only ifthey are signed or initiated by you or any of

your duly authorized representativ€/s

7. The City General Services Department (CGSD) shall have the riSht to inspect thc goods.

E. Non-submission ofelisibility documents shall mean disoualification of Ouotation.

9. L,quidated damages equivalent to ooe tenlh ( l/10) ofone p€rcent ( lolo) ofthe value ofthe goods not delivcred

witiiin the prcscribed dilivery period shall be rmposed per day of delay. CCSD shall rescind the contnct once thc cumulative amount of liquidaled darnages

reaches ten percent (lOoZ) oflhe amount of the contract, without prejudice lo other courses of action and remedies open [o it

10. Failure to follow these rnstrudions will disqualily your enlirc quotalion.

After havin careful read and acce d thc 'Icrms and Conditions IA e submit our uolation/s as follows

ITEM
NO.

ITEM & DESCRIPTION

UNIT
OF

ISSUE
QTY UNIT PRICE ITEM TOTAL

Extcmal Hard Drivc Back (Jp 2'IB IIDD 2.5 inches Slim

Portablc, USB typc, Color Illack ,
Unit l5

2 Mouse pad 8.5 inches x 7.1 inches

surface

tize soft microfibcr , Piecc 20

3 Plastic pcdal trash bin, push button top lid, 6.5 L24 x 18 x

29cm, black

Piecc 24

4 Certificate framc

8.5 inches x I I inches Bluc color, wcight 0.4kg

Piccc 280

5 Acry lic l{older Name l.53Weight: 28Lx l2W x 9.5H Piecc l0

6 24 Pockets Expanding lrolder A4 Space Filing Folder Box ' Set l0

7 Expanding Filc Long l2 Pockets push lock with tab ' Piecc l0

8 Trodat dater customizcd self inking stamp "RECEIVED";

with QCPC -

Piecc 3

9 Trodat dater customized self inking stamp "CDRTIFIED -

TRUE COPY"; with QCPC namc -
Piece 3

l0 Trodat stamp sclf inking customized rubber stamp with

personalized namc

Piecc t7

ll Sharp Toner Cartridgc Black (BP- F'l'201) for Sharp BP-

20M31

Piecc 3

t2 EPSON I-6170 Spill frce rcfill ink (llK 001, Y001, M 001, C

001) per set

Piecc I5

l3 EPSON L6170 Spill frce refill ink (BK 003, Y 003, M 003, C

003) pcr set

Piece 9

l4 llighlighter Pcn slabilo boss .02kg,2.3cm x l.5crn x l0.5cm 9

pieccs/scl: 4- hriurs Anti-Dry-Outi Water bascd ink and

odorless: 9 colors

Piecc 50

l5 STICKER PAPER, Sizc; A4 size Glossy; Thickness; 175

GSM;20's/pack

Pack 100

l6 STICKER PAPER
Size; A4; Matte finish; Thickness; qO CdM; 20's/pack

Pack r 00,

l7 PHO'IO PAPllR, GLOSSY; watcrproof, A4

5760 dpi, 200gsm, White, 20s/packs -
hIgh premtum, Pack 50

l8 Tape Flag l4 x 60mm, Neon, 100s,4/Pack Pack 30,
so

t9 Certificatc I Iolder Doublc Sided

8.5 x ll, Color Black '
Piecc

20 SPECIALTY BOARD PAPER 220 gsm,'

8.5'x l3 inchei, Color: P. Cream, l0'shcets/pack

Pack t95 ,

2l Binder Clip l9mm I 2/box Box 60-

22 Binder Clip 25mm 12lbox Box 60.

23 Binder Clip 32mm 12lbox Box 60

QCPC-24-OSD-0224 , QCG.PD.rSD.F.07 h



24 Binder Clip 55mm l2lbox Box 60

25 Pushed pins, 50s assorted colors Box 50

26 SDI Call Bell 199 Taiwan Piece 4

Total Quoted Amount

Amount in Words:

Delivery Period

Warranty

Thirtv (3o) calendar Davs

Signaturc ovcr printed name

Officc Tclephone No./Fax/Mobilc No

Date

E-mail Address

QCPC-24-OSD-0224 QCG.PD.TSD.F.O7 ;t




