
THRMS OF REFERENCE

Conceptualization and Full Production of Coffee Table Book and
Printing of Book, Booklets, and IEC Materials for GAD COUNCIL

I.- &dUSNALE

The Coffee Table Bonk, Book, Booklets, and IEC Materials are produced to communicate
the GAD related projects of the Quezon City Government. These materials do not only
promote but also aim to empower the QCitizens, making the city an inclusive and
gender-sensitive city.
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The project will include a Coffee Table Book to commemorate the 20 years of Gender
and Development (GAD) programs of Quezon City Government; plus a newsletter called
GAD FOCUS, and booklets including a Directory, and Reprinting of Magna Carta and
GAD (lode.
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The project entails the fbllowing major services;

A. PRINTING:

. GAD FOCAL PERSON DIRECTORY
400 copies
Size: 6inchesxBinches
Cover Paper: CzS 120 GSM flaminated)
Color: FullColor
Inside Paper: Book Paper
Inside Paper Color: Full Color
Pages: L08 pages inclucling cover
Bincling: Perf'ect Binding

- FTIERS FOR USER'S MANUAT ON GENDER.BASED VIOTENCE
DATABANKING SYSTEM
5,000 copies
Size: 8.5 inches x i2 inches
ltolding: Trifbld
Culor: FullColor
Paper: (ilossy CzS 120 GSM
Page: t page back-to-back print

3 - GAD BOOK (20 years of Gender and Development [cADl in Quezon
City) COFFEE TABTE
1,000 copies
Size: 8..5 inches x ti.S inches
Paper Insicie: Book Paper
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lnside Printing: Full Color
Cover: C2S 140 GSM, Full Color with nratte laminatit-rn
Pages: 1Oti pages including cover
Binding: Perfect Binding

- REVISED QC GAD CODE (Reprinting)
500 copies
Size: 5inchesx8inches
Paper: Book Paper [80 GSM)
Insicle Pages: Black & White printing
Cover: FullColor, Laminated/ 120 GSM

Pages: L08 pages including cover
Binding: Perfect binding

- T0CALIZATION OF MAGNA CARTA (BOOK) with APPENDICES
(Reprinting)
.100 copies
Size: 8.5 inches x l1 inches
Paper: Book Paper (ti0 GSM)
Inside Pages: Black and White printing
Cover: FullColor, Laminated/ 1"20 GSM
Pages: 202 pages including Cover (198 pages insideJ
Binding: Perf-ect binding

- POSTER
2,000 copies
Size:18 inches x 24 inches
Color: Full Color
Paper: CZS 220 GSM, glossy

- QC GAD NEWSLETTER (GAD FOCUS)
20,000 copies
Size: 8.5 inches x 11 inches
Paper: Glossy Paper CzS 100 GSM (all pages * including cover)
Binding: Staple Binding
Pages: Eight (8) pages total, full color

- tEC MATERIALS ON CODI AND VAW (Reprinting)
10,000 copies
Page: L page with 4 fblds fback-to-back print)
Size: tj.5 inches x 11 inches
Color: Fullcolor
Paper: Glossy C2S, 120 GSM

. GAD IEC FOLDERq l.,ooo copies
Size: 9 inches x 13.5 inches (18 inches x L3.5 inches spreadl with 4-inch pockets
Color: Full Cnlor
Lamination: Matte lamination tbr cover
Paper Quality: 220 GSM

Paper Type: Board Paper
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B. EDI"I'ORIAL SERVICES

- Conceptualization of contents and page plan

- Research of book content and interviews

- Writing, captioning ancl proofieading

- Professional photography, with artistic clirection and execution

- Design and layout must be the same style with the previous copyrighted
IEC rnaterials/ books

- Management and supervision from concept to protluction of proofs to
final printing and delivery

I Y- .Pts(uEC'ISTANDABDS AND BEQUIBEMENI,S

1.. The Supplier must have at least 5 years of experience in editorial services and has
produced a Book fiom Concept to Printing and of the sanle specifications and quality

2. The supplier should have an Editorial Team composing of at least 1 Editor-in-Chiet, 3

Writers, L Photographer, 2 Artists, and 1 Editorial Assistant.

M inirnum Requiremenls:

Editor-in-Chief It) at least an Editor of a Newspaper and an Award-winning
writer flrom a credible organization (name should appear in a newspaper
and should present a certificate of the award).

Writers (:lJ - Published writers in a newspaper/magazine or has attended a
national writing workshop [present a clipping of his/her work published in a
newspaper or magazine or present a Certificate of Attendance fiom a
writers' workshop).

Photographer (1) - The Official Photographer with at least five (5) years of
experience taking photos of Personalities, Destinations, and Events. The
supplier must show proof of the dates of the photos. Minimum specifications
of the main camera equipment: Camera shoulcl have at least 24.2MP full-
fiarne mirrorless interchangeable-lens camera with high-speed shooting and
4K t{DR; wicle-angle lens; girnbal; rnonopod ancl LED light system.

Artists (2) - Their names shoulcl be part of the layout of a book or magazine

[present a staff box of a publication where their name is included).

Editorial Assistant [1) - Must tre employed by a creative design agen(:y
(present a Certificate of Ernployment fiom his/her enrployer).

V. DUITATIQ.II

Page 3 of 5



The Project: "Conceptualization and Full Production, Printing of Book, Booklets, ancl

tEC Materials tbr GAD COUNCtL" shall he valid upon issuance of Notice to Proceecl until
December '31,,2024.

VI.APBBIYED- FU DGE] EQB-THIi CQIUIBAE-T

The sum of Three Million Six Hundred Eighteen Thousand Pesos Only
(Php3,618,000.00) is the Approved Budget fbr the Contract for the above-mentioned
project.

V-II.]EASIS OF PAYMENT

o. eliverables ntage meline

150/o thin -10 calendar
1 ubmission of concepts and clesigns ys upon the issuance

f the Notice of Award
0{rlt

1 20 days

mission of draft manuscript, sample 0o/o

ofinside pages and cover 0 tl:rys
for coffee table book

mission of lin:rl complete material
th completed manuscript, edited and
d-out content and final cover designs

rlays

Solt

F ull delivery of printed materials 0 days

00o/o 40 days

YIIJ.PTNALTIE$-IAB EBEAEIIAT E9NTBAET

Failure to cleliver the services ancl shall sr.rbject the Contractor to penalties antl/or
liquidated damages pursuant to RA 9lt]4 AN ACT PROVIDINC IrOR Tt{E
MODERN IZATION, STANDARDIZATION AN D REGU LATION OF TI'IE PROCI.JREM ENT
ACTIVII'IES OF THE GOVERNMENT AND FOR OTI-IER PTJRPOSES and its revised
lmplementing Rules and Regulations.

I X. CANC E[ LATI ON OR]I E BM TN4tTIQ N -Qf qO N TIIAET

Should there be any dispute, controversy or clifference between the parties arising oLrt

of this TOR, the parties herein shall exert eftorts to anricably settle such dispute or
difference. tlowever, if any clispute, controversy or difference cannot be resolved by

rearch, interviews, photo shoot,
ting and lay-outing.
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them arnicably to the mutual satisfaction of the parties, then the matter may be
submitted for arbitration in accordance with existing laws, without prejudice for the
aggrieved party to seek redress befbre a court of competent juristliction.

'fhe guidelines contained in RA 9184 and its revised IRR shall be fbllowed in the
termination of any service contract. In the event the City terminated the Contract due
to default insolvency, or for cause, it may enter into negotiated procurement pursuant
to section 53(d) of RA 9184 ancl its lRR.

Prepared by:

AN TA C. PERALTA
Administrative 0flicer

R. OVIEDO
City Government Assistant Department Head Ill
Head, GAD TechnicalWorking Group
CAD CouncilOflice
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COST DEI(IVATION
P rinting (Bookle tsfl L.C Materials)

GAD FOCAL PEITSC)N DIREC'I'ORY
400 copie,s @ 600.00

Size 6inches x Sinches
Cover Papc'r: C2S 120 CSM (laminated)
Color: I;ull Color
Inside Paper: Book Paper
lnsicle Paper Color: Full Color
Pages: 108 pages inclucling cover
tsinding: Perfect Binding

FI,IF]I(S FOR USER'S MANUAI, ON CENDTJR-BA*SF,I)
VIOLT]NCE DA'I'ABANKING SYS T'M

5,000 copies @ 20.00
Size: 8.5 inches x 12 inches
liolcling: 'I'rifolcl

Color: Irull Color
Paper: Glossy C2S 120 GSM
l'age: lpage back to back print

GAD IJOOK (20yt:ars of Gender and l)evelopment
(GAD) in Quezon City) COFIjIIE TALILE

1,000 copies @ 1,600.00
Size: tl.5 inches x 8.5 inches
Paper lnside: Book Paper
Inside Printing: Full Color
Cover: C2S 140 CSM, Full Color with matte lamination
Page's: 108 pages including cover
tiinding: Perfect Binding

(lnclusion / I(esponsibility of Supplier: I(esearch Photography,
Conceptualization, Writing, [nterviews, lrditing, Craphic Design
and Layout, Printing and l)elivery.)

I(EVtStiD QC GAD CODE (reprinting)
500 copies @ 260.00
Size: 6 inches x 8 inches,
Paper: tlook Paper (80 GSM)
Insidt, Pages: Ulack & White printinp
Cover: [,ull Color, [..aminated/ l2(l GSM
I'ages: L0ti ptrges inclurling cover
Ilinding: Perfect binrling

t-OCAl"lZA'l'tON OF'MAGNA CAI{'['A ([}OOK) with AI'PITNDICUS -

(reprinting)
300 copies @ 260.00
Size: 8.5 inches x ll inches,
['aptr: []ook Paper (80 GSM)
lnsicle I'ages: Black anrl White printing
Cover: F-ull Color, Laminated / 120 CSM
Pages: 202pages inclucling Cover (198 pages inside)
Ilinding: Perfect binding

2,10,000.00

100,{"xx).00

1,600,000.00

130,000.00

7tt,000.00



POS]'riR
2,000 copies x 80.00

Size: 18 inches x 24 inches
Color: F'ull Color
Paper: C2S 220 CSM, glossy

QC GAD NEWST.nTTER (CAD ITOCUS)
(reprinting)
20,000 copies (D 52.00
Size: 8.5inches x llinches
Paper: Glossy Paper C2S 100 GSM (all pages including cover)
Binding: Staple Bind
Page: Eight (8) pages total full color

IEC MA'ILRIAIS ON CODI ANI) VAW (reprinting)
10,000 copies @ 15.00
Page: lpage with 4 folcls (back-to-back print)
Size: tl.Sinches x 11 inches,
Color: full color
Paper: Glossy C2S, 120 CSM

GAD IEC FOI,DEIi
1,000 copies @ 120.00
Size: 9inches x 13.5inches (18inches x 13.5inches spread)
with 4inches pmket
Color: Futl color
l.amination: Matte lamination for cover
Iraper Quality: 220 GSM
I'aper l'ype: Board I'aper

(Inclusion/ I(esponsibility of Supplier: Itt'search, Photography,
Cclnceptutrlization, Writing, Interviews, Irditing, Graphic [ )esign,
ancl [-.ayout. Printing and I)elivery.

'fotal

Note:
Term of Delivery: Upon Request by thu find-User until l.)ecember 31,2t124.

Pre,pared

AN t,ITA C. PERAL'I-A

t60,000.00

t,040,000.00

t 50,000.00

120,000.00

Php 3,618,000.00
vvvvvvvvvvvvvvvv

J R, OVIEDO
Clity Gr.rvt. Asst. Dep.t I Iead Ill
[ [ead, GAI) '1'et'hnica[ Working Group
CAD Council Office
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