
Republic of the Philippines
QUEZON CITY GOVERNMENT

BAC - Goods and Services
2"d floor, Procurement Department,

Finance Building, Quezon City Hall Compound a
OUEZON CITY

A6l.Grc6.Grdng.

REQUEST FOR QUOTATION
NEGOTIATED 53.9

SMALL VALUE PROCUREMENT

MARCH 5,2024
ocM(PDAO)-24-OSD-
0317

Name of Company

Address

Contact No.

Project Title PROCUREMENT OF VARIOUS OFFICE SUPPLIES & OTHERS

Approved Budget of
the Contract
End-User /
lmplementing Office

P 459 352.00

oFFtcE oF THE CITY MAYOR (PJRSON W|TH DISABILITY AFFATRS OFFICE)

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.
Submit your quotation duly signed by you or your duly authorized representative not later than
MARCH 8, 2O24, 1O:OO AM Philippine Standard Time, together with the following documents of your
company:

Ph|IGEPS certificate (not expired on the time of opening of quotations);
Business Registration (DTI/SEC)
M ayor's/Business Permit (2O2a) ;
Tax Clearance; and
Omnibus Sworn Statement prescribed by the QC BAC- Goods and Services
Income/Business Tax Return (for FY 2022) (For ABCs above P500,000.00)
If applicable, the JVA in case the joint venture is already in existence, or duly notarized
statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the IVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE issued by QC BAC- Goods and Services.

NOTE: Submission of a Document Request List (DRL) is required prior to the issuance of the
Long Brown Envelope.
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Officer-in-Ch^/nrrv. 
oo ,. no*aro

BAC-Secretariat

/l-

QCG.PD.TSD.F.07

DATE

PROJECT NO.



TIiRMS AND C0NDITIOlVS

l. Bidders shall provide correct and accurate information rcquired in this form.

2. Price quotation/s must be valid for a pcriod of thirty (30) calcndar days from the datc of submission.

3. Price quotation/s, to bc dcnominatcd in Philippinc Pcso shall include all taxes, dutics and/or levics payable.

4. Quotation exceeding thc Approved Budget for the Contract (ABC) shall bc rejected.
5. Awardofcontractshall bcmadetothelowcstquotation(forgoods)orthchighestratcdoffer(forconsultingscrvices)

which complics with the minimum technical specifications and other tcrms and conditions statcd hcrein.

6. Any interlineations, crasurcs or overwriting shall be valid only if they arc signed or initialed by you orany of
your duly authorized rcprcsentative/s.

7. The City Gencral Serviccs Departmcnt (CGSD) shall havc thc right to inspcct thc goods.

8. Non-submission of eligibility docurncnts shall rnean disqualification of Quotation.
9. t,iquidatcd damages equivalent to onc tenth ( I / I 0) of one pcrcent ( I %) ol thc valuc of thc goods not delivcred

within thc prescribed dclivcry period shall be imposed per day of delay. CGSD shall rcscind the contract oncc thc

cumulative amount of liquidated damagcs reaches ten perccnt (10%) olthc amount of thc contract, without prcjudice 1o

other courscs of action and remedics opcn to it.

10. Irailure to follow thcsc instructions will disqualify your entirc quotation.

Aftcr having carcfully rcad and acccptcd the 'l'enns and Conditions, I/Wc submil our quotation/s as follows:

ITEM

NO.
ITEM & DtsSCRIP]'ION

UNIT OF

ISSUE
Q'TY UNIl'PRlCIl I'I'IJM 'I'O'I'AI-

I INK EPSON 13110 (003) , Black CART r00

INK EPSON 13110 (003) , Magenta , CART r00

3. INK EPSON 13110 (003) , Cyan CART r00

4. INK EPSON 13110 (003) , Yellow ' CART r00

5. INK CARTIDGE, Digital Duplicator Riso CV

1200f1-ype 800m1 ,.
CART 20

6. MASTER ROLL, Riso Master CV 84: Approx. 200

sheets per roll
CART 30

7 LETTER HEAD - 44 90gsm with control number REAMS, r00

8. WIRED MOUSE AND KEYBOARD COMBO

Philips Connectivity: USB wired, Keyboard keys

lO4/t}s/tOZj reyboard Lifespan: 10 million

keystrokesj Cable Length: 1.5 metersl Color:

Blackj 1 unit wired keyboard and 1 unit wired

MOUSE

SET 54

I HDMICABLE-5meters PCS 3

T'O'I'AI,:

Amount in Words:
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Other Requirement:
FOR ITEM NOS.1-6

1. Certification from the distributor for the authenticity/Ccnuity of the consumables being offered
2. Authority to sell from manufacturer/cxclusivc distributor of the consumables being offered.

Delivery Period

Warranty

Thirty (30) Calendar Days

Signaturc ovcr printcd namc

Of'ficc'l'clcphone No./|ax/Mobilc No

Datc

llmail Addrcss

QCG.PD.TSD.F.07ocM (PDAO) -24-OSD-O317
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