
Republic of the Philippines
QUrrzoN CITY GOVERNMT,NT

IIAC - Goods and Services
z"d fl oor, Procurement l)cpartmcnt,

liinancc Iluilding, Quezon City Ilall Compound e
OUEZON CIIY

a&l.Green.Groelnq

RBQUEST FOIT QUOTATION
NEGOTIATED 53.9

SMALL VALUE PROCUREME,NT

DATE

PROJECT NO

APRIL 16,2024
HCDRD-24-OEPA.
05288

Name of Company

Address

Contact No.

RM-OFFICE EQUIPMENT (PARTS AND LABOR)Project Title

Approved Budget of
the Contract
End-User /
lmplementing Office

Php 17,581.00

HOUSING, COMMUNITY DEVELOPMENT AND RESETTLEMENT DEPARTMENT

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.

Submit your quotation duly signed by you or your duly authorized representative not later than

APRIL 19, 2O24, 1O:OO AM Philippine Standard Time, together with the following documents of your

company:

PhiIGEPS certificate (not expired on the time of opening of quotations);
Business Registration (DTI/SEC)
Mayor's/Business Permit (2O2a) ;

Tax Clearance; and
Omnibus Sworn Statement prescribed by the QC BAC- Goods and Services
Income/Business Tax Return (for FY 2023) (For ABCs above P500,000'00)
If applicable, the JVA in case the joint venture is already in existence, or duly notarlzed
statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the IVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE issued by QC BAC- Goods and Services

NOTE: Submission of a Document Request List (DRL) is required prior to the issuance of the
Long Brown Envelope.
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TIi R XI S A N D CO N D I7'I O NS

l. Iliddcrs shall provide correct and accurate information rcquircd in this form.
2. I'ricc quotation/s must bc valid for a pcriod of thiny (30) calcndar days l'rorn the datc of submission.

3. Pricc quotation/s, to bc dcnominatcd in Philippinc Pcso shall includc all taxcs, dutics and/or lovics payablc.

4. Quotation cxcecding thc Approvcd tludgct for thc Contract (AUC) shall bc rcjected.
5. Award of contract shall bc madc to thc lowcst quotation (for goods) or thc highest ratcd offcr ([or consulting scrviccs)

which complics with thc minimum tcchnical spccifications and othcr tcrms and conditions statcd hcrcin.
6. Any intcrlincations, crasurcs or ovcrwriting shall bc valid only if thcy arc signcd or initialed by you or any of

your duly authorizcd rcprcscntativc/s.

7. 'l'hc City (icncral Scrviccs Dcpartmcnl (CGSI)) shall havc thc right to inspcct thc goods.

8. \LotUsubrlissiqq of cligrbrlLly-dqcgr:rq1s shall rncan di-squal-![aallan slQrrqlalron.
9. Liquidatcddamagesequivalcnttoonetcnth(l/10)ofoncpcrccnt(1%)otthcvalucoIthcgoodsnotdclivcrcd

within thc prcscribcd dclivcry pcriod shall bc imposcd pcr day oldclay. COSD shall rcscind thc contract oncc thc

cumulativc amount of liquidated damages rcachcs ton pcrccnt (10%) of thc amount oIthc contract, without prciudicc to

othcr courses of action and rcrncdies opcn to it.

10. l;ailurc to follow thcsc instructions will disqualify your cntirc quotation.

Aftcr having carcfirlly rcad and acccptcd thc'l'crrns and Conditions, I/Wc subntit our quolatiott/s as lclllor.vs

I'I'IJM UNI'I'OtI

ISSUIi
I'I'I]M & DI'SCRIP'I'ION Q'I'Y UNI'I'I'RICIJ I'l'11M l'OI'AI

NO

Copicr Machinc (Sharp)S# 91101442Y

Moclcl No. MX-B450WI]
1. I)cvclopcr

2. I)rum

3. I)V Illadc Scal

Copier Machinc (Sharp)S# 911002090

It4odcl No. N4Xll450W1l

4.

5.

PC

pc

6.

7, Scparation Iloller

'I'o'I'AI,:

Amount in Words

Irc

Irc

1

7

1PC

1

1

1

pc

PC

I'lr Ilollcr

I)cvcloper

I)run-r

1

Othcr
a Statement of Warranty: Minimum of six (6) months

Ol'ficc'l'clcphonc No./l;ax/Mobilc No

Delivery Period

Warranty

Thirty (30) Calendar Days

Signalurc ovcr printcd narnc

[ )atc

lirnail Addrcss
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