RADIO/TELEPHONE BASE OPERATIONS DIVISION

2. NTC Seminars on Radio Rules and Regulation

Provide Seminars on Radio [ Telephone Basic Operations to acquire Radio Operators
MTC License/Certificate.

Office f Division:

Fadio/Telephone Base Operations Division

Classification:

Zomplex

Type of Transaction:

520G (Government to Gavernment)

Who may Avail:

Fadio End-Users, Executive, Legislative, warious Offices & Barangays

CHECKLIST OF REQUIREMENTS

WHERE TO SECURE

Letter FHequest Fequesting Agency
FEES TO BE | PROCESSING PERSON
CLIENT STEPS AGENCY ACTION
PAID TIME RESPONSIBLE
1. Submit 1.1 Feceives letter Mone A minutes QCCs0 Admin
letter request for  |request. FPersaonnel
Training/ =eminar
on Radiof
Telephone Basic
Operations.
1.2 Evaluates the MNone 5 minutes QCCSD Admin
minimum of 25 persaon Personnel
participants being met.
1.3 Endorse letter Mone 3 Days Department Head
request to the Mational
Telecommunications
Commission for a
resource speaker and
coordinates for a
schedule of the seminar.
2. Feceives |21 Give feedbackto the [Mone & minutes QCCs0 Admin
feedback about requesting party on the FPersonnel
the request. approved schedule of the
SEMminar.
2.2 Approval of Training’ |Mone 5 minutes ACCE0 Admin
Seminar request. Personnel
3. Feceives 3. Facilitate the seminar |None 1 Day MTC Resource
Training Certificate d - f Ferson and
of Attendance ant processing o QCCSD Adrin
application for Radio Personnel
{Operatars NTC license
Certificate.
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FEES TO BE | PROCESSING PERSDONM
CLIENT STEPS AGENCY ACTION
PAID TIME RESPONSIBLE
TOTAL [None

4 Days and 20
minutes

11



