
Republic of the Philippines
PROCUREMENT DEPARTMENT

Quezon City Govemment

PO Number 2405092
Purchase Order Date: l,lAY 29 202{

a
oUEZON CrY

1

Procuring Unit

Company Name

Address

Business Type

: 7A March Street Congressional Village, Brgy. Bahay Toro,
Quezon City.

: Sole Proprieto6hip Registration #3962650

:DBO-23JT16328

:Public Bidding

i24-P8-337

:'130-962423{00

:09271640840

: DEPARTMENT OF THE BUILDING OFFICIAL Project Number

Contact Number

; ESTANIEL ENTERPRISES

Sir/Madam:
Please furnish this office the following articles subject to the terms and conditions contained hete:

Place of Delivery t gT,H:i*Y;'3"&3'on subiecr to proper

Payment Te]m : Credit

Delivery Schedule : one (1) Year

QTY Unit Cost AmountUnit of
lssue

Stock
No.

Item

LOT 1 5,959,500.0q s,959,500.0cDIGITIZATION SERVICES OF BUILDING PLANS AND SUPPORTING

DOCUMENTS

Project Description'
The primary objective of the project is to enhance document

management, accessibility, and security by digitizing building plans

and its supporting documents. This diSitization effort will be

conducted and implemented through a series of organized activities

to ensure the quality of digitized documents.

Digitization Services

The digitization services compose of a series of activities to assure

quality digitization and the protection of Commerciil Building Plans

from damages. These activities include but shall not be limited to:
.Organization of Building Plans and Oocuments
.Compilation and Digital Filing
.Grooming of Documents
.Scanning Process
.Publishing in PDF Format
.Uploadinc of Dicitized Files to oBO existing digital archiving
system (BPARIS)

.Encoding of Records lnformation to BPARIS

.Validation of Records and Digitized oocuments

Project Scope of Work
The project will require the services from a contractor that will
digitize the building plans and its supporting documents including
the docketed legal documents. The contractor will then upload the
digitized documents to the Building Plans Archiving and Retrieval

lnformation System (BPARIS) after which they willencode

b
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Approved Budget for the Contract : 6,000,000.00

Funds Available:
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Republic of the Philippines
PROCUREMENT DEPARTMENT

Quezon City Govemment

PO Number 2405092
ooEzoN crIY Purchase Order Date: ilAY 2 s zo&
a

Procuring Unit

Company Name

Address

Business Type

: 7A March Street Congressional Village, Brgy. Bahay Toro,
Quezon City

: Sole Proprietorship Registration #3962650

:DBO-23JT-'l532B

:Public Bidding

:24-P8337

:130-962{23{00

:09271640840

: DEPARTMENT OF THE BUILDING OFFICIAL Pro.iect Number

. ESTANIEL ENTERPRISES

Contact Number

Mode of
Procurement

Resolution No

TIN Number

Sir/Madam:
Please furnish this office the following articles subiect to the terms and conditions contained here:

Place Of Delivelv . Upon end-useis rnstructon subiecil to proper

' coordrnation wth CGSO

Payment Term : Credit

QTY Unit Cost AmountUnit of
lssue

Stock
No.

informational attributes of the plans for searching and retrieval
purposes.

The contractor shall be responsible for the provision of DiSitization

Experts who are certified trained large format scanning specialist

that has the capability to scan building plans with the minimum risk

of damage for both plans and large format scanner. These experts
are capable to scan dilapidated building plans and protect them
from further damage. ,

The digitization site will be located at-Department of Building official
designated area and will cover 3,300 sets of commercial building
plans and supporting documents for a period of one year..

This digitization project scope of work is as follows:

.supervision and provision of personnel for the regular uploading
to existing BPARIS of received and accepted scanned records. -

.Formatting of all form-based documents in Portable Document
Format (PoF)Archive and those used as reference in searchable PDF,

.Auto-correction/settings of parameters such as, but not limited to
resolution, format, compression, 5kew, orientation, croppiog, etc.
.scanning of all documents except for obvious duplicate to copies;

for duplicate copies, only the version bearing the signature/s shall

be scanne{
.Quality assurance of the encoding and indexing of building
information details of digitized documents. The index fields will be

as fgllows:
o Location lnformation
- Building No._

rYre..rosel o.
City Ma Name of Supplier / Date
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Approved Budget for the Contract: 6,000,000.00
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Republic of the Philippines
PROCUREMENT DEPARTMENT

Quezon City Govemment

PO Number 2405092
oUEON CIIY Purchase Order Date: ilAy 2 9 zol{
a

Procuring Unit

Company Name

Address

Business Type

: 7A March Street Congressional Village, Brgy. Bahay Toro'
Quezon City

: Sole Proprietorship Registration #3962650

: OEPARTMENT OF THE BUILOING OFFICIAL

:Public Bidding

Project Number :DBO-23-|T-16328

Contact Number :09271640840

Mode of
Procurement

Resolution No

TIN Number

:24-PB-337

:130-962{23-000

Please furnish this office the following articles subiect to the terms and conditions conta
Sir/Madam:

ined here:

Place Of Delivefv : lJpon end-users rnslructon subject lo p.oper' coordrnalon wth CGSD

Payment Term : Credit

Delivery Schedule : one ('l) Year

Amou ntUnit CostUnit of
lssue

QTYStock
No.

Item

- Building Name
- Building Permit No.

- Occupancy l,lo.
- Official Receipt No.

- Owner Address
- Owner l.lame
- PIN Land

- TCT No.
. Conversion of scanned documents/images to searchable and

archivable PDF. The dot per inch (DPl) for large format scanner is

based on the technology capability of the large format scanner

. Access will be provided to the contractor for encoding of building

information and uploading in the existing system, BPARIS

. Existing workstations and scanners of Department of Building

Official will be used by the contractor for scanning, encoding, and

uploading to the BPARIS.

. Review of ldentfied file classification, definition of indices and

- Street
Area

hich is l2oodpi

- Barangay
- Districi
- CitY ,
o Owner lnformation
- Last Name,
- First Name,
- Middle Name
- TIN

- Contact Number
o Primary Fields

MA. JoSEFI&. BELM
city Mayoif

ONTE b*A
Ove PriS n tua res Name of Supplier / Date

{o'lo- ztl

oBR: fql. A/Wt. q- vf4w

Approved Budget for the contract: 6,000,000.00

Funds Available:

t
City Accounta

RUBY MANANGU

QCG.PD DMD,F.04
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Republic of the Philippines
PROCUREMENT DEPARTMENT

Quezon City Govemment

PO Number 2405092
oUEZON cft Purchase Order Date: IAY 29 ?o2l
a

Procuring Unit

Company Name

Address

Business Type

: 7A March Street Congressional Village, Brgy. Bahay Toro,
Quezon City

: Sole Proprietorship Registration #3962650

: DEPARTMENT OF THE BUILDING OFFICIAL

:Public Bidding: ESTANIEL ENTERPRISES

Project Number :oBO-23JT-1632B

Contact Number :0927'1640840

Mode of
Procurement

Resolution No

TIN Number

i24-P8337

J30-952423.{t00

Sir/Madam:
Please furnish this office the following articles subject to the tetms and conditions contained here:

Place Of DelivetV . Upon end-user's rnstarctron subFcl to prope.

' coordrnatron $1th CGSO

Payment Term : credit

Oelivery Schedule : one (1) Year

Unit of
lssue

QTY Unit Cost AmountStock
No.

file naming formats, and provision of recommendalion

TERMS OF PAYMENT:

Every completion of the digitization process of 825 (25% of 3,300)

building plans for a period of three (3) months whichever comes first
provided that the vendor has submitted a summary of digitization
services showing that they have rendered the stated number of
digitized building plans. Payments shall be applicable to tgxes.

'**with attached Terms of Reference which willform an integral
part of this purchase order***

Total Amount :

otal Amount ln Words (Posos): Five Million Nine Hundred Firty-Nine Thousand Five Hundred Pesos and 00/100 Only

o2rrs4o1 oBR: ,44. O/rtN_ n_ NVIw

Approved Budget for the Contract : 6,000,000.00

Signature Over Pri

Funds Available:

/ l"nE

/
G.

Name of Supplier / Date

City Accounta
RUBY MANANGU

MA. JOSEFINA G. BELMONTE
City Mayof

6-lo-?+

a
PagE 4 of 4

QCG.PD.DMD.F wlL

Item

5,959,500.00



TERMS AND CONDITIONS

2. AWARDEE shall be responsible for the source(s) of its supplies/materials/equipment and shall make deliveries in accordance

with the schedule, quality and specification of the award and purchase order. Failure by the AWARDEE to comply with the
same shall be a ground for cancellation of the award and purchase order issued to that AWARDEE and for re-awarding the
item(s) to the ALTERNATE AWARDEE.

3. AWARDEE shall pick up purchase order(s) issued in its favor within three (3) days after receipt of notice to that effect. A

telephone call, fax transmission or electronic mail (e-mail) shall constitute an official notice to the AWARoEE. Thereafter, if
the purchase order(s) remains unclaimed, the said purchase order(s) shall be sent by mailing or courier, messengerial service

to the AWARDEE. To avoid delay in the delivery of the requesting end-use/s requirement, all DEFAULTING AWARDEES shall

be precluded from proposing or submitting a substitute sample.

4. Subject to the provisions of the preceding paragraph, where AWARDEE has accepted a purchase order but fails to deliver the
required product(s) within the time called for in the same order, the delivery period may be extended a maximum of fifteen
(15) calendar days under liquidated damages to make good the delivery. Thereafter, if AWARDEE has not completed the

5. delivery within the extended period, the subject purchase order shall be cancelled and the award for the undelivered

balance, withdrawn from that AWARDEE. The BAC-Goods and Services shall then purchase the required item(s) from such

other source(s) as it may determine, with the difference in price to be charged against the DEFAULTING AWARDEE. Refusal

by the DEFAULTING AWARDEE to shoulder the price difference shall be ground for its disqualification from future bids of the
same items, without prejudice to the imposition of other sanction as prescribed under RA 9184 and its RIRR.

6. When the supplier fails to satisfactorily deliver goods/services under the contract within the specified delivery schedule,

inclusive of duly granted time extensions, if any, the supplier shall be liable for damages for the delay and shall pay the
procuring entity liquidated damages, not by way of penalty, an amount equal to one-tenth (1/10) of one percent (1%) of the
cost of the delayed goods/services scheduled for delivery for everyday of delay until such goods/services are finally delivered

and accepted by the procuring entity concerned.

7. Rejected deliveries shall be construed as non-delivery of product(s)/item(s) so ordered and shall be subject to liquidated
damages, subject to the terms and conditions prescribed under paragraph 4 hereof.

8. Supplier shall guarantee its deliveries to be free from defects. Any defective item(s)/product(s), therefore that maybe

discovered by the Quezon City Govemment within three (3) months after acceptance of the same, shall be replaced by the
supplier within seven (7) calendar days upon receipt of a written notice to that effect.

9. All duties, excise and other taxes and revenue charges, if any, shall be for the suppller's account.

10. As a pre-condition to payment, IMPoRTANT DocUMENTS specifically showing the condition and serial numbers of the
imported equipment purchased should be submitted by the supplier to the Quezon city Govemment.

11. All transactions are subject to applicable withholding taxes in accordance with existing BIR rules and regulations.

12. Supplier shall furnish the End-user through the City General Services Department stockroom, the articles, described above;

!3. The Quezon City Govemment reserves the right to accept or reject delivered articles if found not in conformity to the
specifications, terms and conditions stipulated.

14. Provisions contained inTitleVl, Book lVof theCivil CodeofthePhilippinesonSalesareherebyincorporatedandmadeasan
lntegral part hereof.

JtN 10 202[
15. This contract shall also serve as

JUil 0 s 2025

to Prcceed, to take effect on and to expire on -

CONFORME:

lon
SIGNATURE OVER PRINTED ME

8-13-SC). Affiants exhibited to me his/her trp-l

with No -s
l@

M\urdwp
IN THE CAPACIry OF DATE

7e$t;el Vnk-f,.n:v:sDuly authorized to sign this Purchase Order for and on behalf of

suBscRtBED AND swoRN to berore ," ,r,,d L0o.J ![U]gzt
coM PANY NAME

Philippines. Affiant personally known to
me and were identified by me through competent evidence of identity as defined in the 2004 ules on Notarial Practice (A.M. No.02-

o 1
u\ 0qnsb with

l\'
his/her photo nd signature ap.pearing thereon

. .,: .i'];

{
A-l

ooc.No.Sffi
Page No. S
Book No. t*f)f
sefles ol 1€ q
***fhis Putchole

1. ALL PRICES INDICATED HEREIN ARE VALID, BINDING AND EFFECTIVE AT LEAST WITHIN THIRTY (30) CALENDAR DAYS FROM

DATE OF RECEIPT.

o-\0-2+

IT}P i\

Quczon Ciw
,.r;! Ir^( -l i. 2024

-lil.l.t

Ordet shdll be deemed involid without Notory Seol (fot project dmounting to Ph\2,5OO,OOO.OO and obove only)


