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Preface

Thcsc Philippinc Bidding I)ocuments (PBDs) for thc procurement of Goods
through Competitive Bidding have been prepared by the Govcrnment of thc Philippincs
for use by any branch, constitutional commission or office, agcncy, departmcnt, bureau,
office, or instrumentality of the Govcmment of the Philippincs, National Government
Agcncies, including Government-Owned and/or Controlled Corporations, Governmcnt
Irinancing Institutions, State Univcrsities and Collegcs, and Local Govcmment Unit.
The proccdures and practices presentcd in this document have been developed through
broad cxpcricnce, and arc for mandatory use in projects that are financed in whole or in
part by thc Government of thc Philippines or any forcign governmcnt/foreign or
international financing institution in accordance with the provisions ofthc 2016 reviscd
Implementing Rules and Rcgulations of Republic Act No. 9l 84.

Thc Ilidding Documents shall clcarly and adequatcly dcfine, among othcrs: (i)
thc objectivcs, scopc, and expectcd outputs and/or results of the proposcd contract or
liramcwork Agreemcnt, as the casc may bc; (ii) the eligibility rcquiremcnts of Bidders;
(iii) the expcctcd contract or Framcwork Agreement duration, the estimated quantity in
the case of procurement of goods, delivery schedule andi/or time framc; and (iv) the
obligations, duties, and/or functions of the winning bidder.

Carc should bc taken to check the relevancc ofthe provisions ofthc PBDs against
the requircments of thc spccific Goods to bc procured. If duplication of a subject is

inevitable in other scctions of thc document prcpared by thc Procuring llntity, carc must
bc exerciscd to avoid contradictions betwcen clauscs dealing with thc samc matter.

Morcovcr, each section is prcpared with notcs intcndcd only as inlormation lor
the Procuring Irntity or thc person drafting the Ilidding Documcnts. Thcy shall not bc
included in the final documents. The following general directions should be observcd
when using the documcnts:

All the documents listcd in the l'able of Contcnts are normally required
for thc procuremcnt of Goods. I-Iowever, thcy should be adaptcd as

neccssary to the circumstances ofthc particular Procuremcnt Project.

Specific dctails, such as the "name of the Procuring Entil1s' ard "address

for bid submission," should be fumishcd in thc Instructions to Bidders,
Bid Data Shcet, and Spccial Conditions of Contract. 'lhe final documcnts
should contain ncithcr blank spaccs nor options.

This Prcfacc and the footnotes or notcs in italics includcd in thc Invitation
to Bid, Ilid Data Shcet, Gcneral Conditions of Contract, Special
Conditions of Contract, Schedule of Rcquiremcnts, and Specihcations arc
not part of thc tcxt of the final documcnt, although they contain
inslructions that thc Procuring Entity should strictly follow.

The covcr should bc modified as required to identify thc Bidding
Documents as to the Procurement Project, Projcct Identification Numbcr,
and Procuring Entity, in addition to the date of issuc.

a

b

c
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c Modifications for specific Procurement Project details should be provided
in the Special Conditions of Contract as amendments to the Conditions of
Contract. For easy complction, whenever rcfcrence has to bc made to
specific clauscs in the Ilid Data Shect or Spccial Conditions of Contract,
thcsc terms shall be printed in bold typefacc on Sections I (Instructions to
Biddcrs) and III (Gcncral Conditions of Contract), rcspcctivcly.

For guidelines on thc usc of Bidding Forms and thc procurcmcnt of
Forcign-Assistcd Projccts, these will bc covcrcd by a scparate issuance of
the Governmcnt Procurcmcnt Policy Board.

f.
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Glossary of Acronyms, Terms, and
Abbreviations

ABC Approved Budgct for the Contract.

BAC Bids and Awards Committee.

Bid A signed offer or proposal to undertake a contract submittcd by a bidder in response to

and in consonance with thc rcquirements of the bidding documents. Also referrcd to as

Proposal and Tender. (2016 rcvised IRR, Section 5[c])

Biddcr - Refers to a contractor, manufacturer, supplier, distributor and/or consultant who
submits a bid in rcsponsc to thc requirements of thc Bidding Documents. (2016 reviscd IIIR,
Section 5[d])

Bidding Documcnts - 'l'he documents issued by the Procuring llntity as the bascs lor bids,
fumishing all information nccessary for a prospective biddcr to prcpare a bid for the Goods,
Infrastructure Projects, and/or Consulting Services requircd by the Procuring Entity. (2016
revised IRR, Section 5 [e])

BIR - Burcau of Internal Revenue.

BSP - Bangko Sentral ng Pilipinas

Consulting Scrviccs - Refcr to services for Infrastructurc Projccts and other types of projccts
or activities of thc GOP requiring adequate extemal technical and profcssional cxpcrtisc that
are beyond thc capability and/or capacity of the GOP to undcrtakc such as, but not limitcd to:
(i) advisory and revicw scrviccs; (ii) pre-investmcnt or feasibility studies; (iii) design; (iv)
construction supcrvision; (v) management and related serviccs; and (vi) other technical services
or special studies. (2016 rcviscd IRR, Section 5[i])

CDA - Cooperative Development Authority.

Contract - Refers to the agreement entered into between thc Procuring Entity and the Supplicr
or Manufacturer or Distributor or Service Provider for procurcmcnt of Goods and Serviccs;
Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting F'irm for
Procurement of Consulting Scrviccs; as thc case may be, as rccorded in the Contract Form
signcd by thc partics, including all attachments and appcndiccs thcrcto and all documents
incorporated by refcrcncc thcrcin.

CIF - Cost Insurancc and I"rcight.

CIP - Carriagc and Insurancc Paid.

CPI - Consumer Pricc Index.

DDP - Refers to the quoted price of the Goods, which means "delivered duty paid."

DTI - Department of 'l'rade and Industry

EXW - Ilx works.

FCA "Free Carrier" shipping point.

FOB "Free on Board" shipping point.
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Forcign-fundcd Procurcmcnt or Forcign-Assistcd Project Refers to procurement whosc

funding source is from a foreign govemment, foreign or intemational financing institution as

specified in the Treaty or Intemational or Executive Agreement. (2016 rcviscd IRR, Section

stbl).

Framework Agrccmcnt - Rcfers to a writtcn agrccment belween a procuring entity and a

supplier or service providcr that identifies thc tcrms and conditions, undcr which specific
purchases, otherwise known as "Call-Offs," are madc for the duration ofthc agreement. It is in
thc naturc of an option contract bctween the procuring entity and thc biddcr(s) granting the
procuring entity the option to either place an ordcr for any of the goods or scrvices identified
in the Framework Agrcement List or not buy at all, within a minimum pcriod of one (1) year

to a maximum period of three (3) years. (GPPB Rcsolution No. 27-2019)

GFI - Govemment Financial Institution.

GOCC - Govemmcnt-owned and"/or --controlled corporation.

Goods Refer to all items, supplies, materials and general support serviccs, cxcept Consulting
Services and Infrastructurc Projects, which may bc nceded in the transaction of public

businesses or in the pursuit ofany govemmcnt undcrtaking, projcct or activity, whether in thc
naturc of equipment, furniturc, stationery, materials for construction, or pcrsonal property of
any kind, including non-personal or contractual scrviccs such as the repair and maintenancc of
cquipment and fumiturc, as well as trucking, hauling, janitorial, sccurity, and related or
analogous services, as wcll as procurement of matcrials and supplies providcd by thc Procuring
Iintity for such services. 

-fhc term "related" or "analogous services" shall includc, but is not
limitcd to, lease or purchasc of office space, media advertisements, hcalth maintenancc

scrviccs, and other scrviccs csscntial to thc operation of the Procuring lintity. (2016 reviscd

IRR, Section 5 [r])

GOP - Govemment of the Philippines

GPPB - Govemment Procurcment Policy Board

INCOTERMS - Intemational Commercial 'ferms

Infrastructurc Projccts - Include the construction, improvement, rehabilitation, demolilion,
rcpair, restoration or maintcnancc of roads and bridgcs, railways, airports, seaports,

communication facilitics, civil works componcnts of information tcchnology projects,

irrigation, flood control and drainagc, watcr supply, sanitation, scwcragc and solid wastc
management systems, shore proteclion, encrgy/power and electrification facilities, national
buildings, school buildings, hospital buildings, and other related construction projects of the
government. Also referred lo as civil worl<s or works. (2016 revised IRR, Scction 5[u])

LGUs - Local Govcmment Units.

NFCC - Net Financial Contracting Capacity.

NGA - National Government Agency.

PhiIGEPS - Phitippinc Govcmmenl Electronic Procurcment Systcm

Procurement Projcct - refcrs to a spccific or idcntified procuremcnt covcring goods,

infrastructure project or consulting scrviccs. A Procurement Projcct shall be described,

dctailed, and scheduled in the Project Procurement Management Plan prcpared by the agency
which shall bc consolidated in the procuring entity's Annual Procuremcnt Plan. (GPPB Circular
No. 06-2019 datcd 17 July 2019)
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SEC - Securities and Exchangc Commission

SLCC - Single I.argest Completed Conlract.

Supplicr - refcrs to a citizen, or any corporatc body or commercial company duly organizcd
and registcred under the laws where it is established, habitually establishcd in busincss and

cngagcd in the manufacture or sale of the merchandise or pcrformance ofthe general scrviccs
covcrcd by his bid. (Item 3.8 of GPPB Rcsolution No. 13-2019, dated 23 May 2019). Supplier
as used in these Bidding Documents may likewisc refer to a distributor, manufacturer,
contractor, or consultant.

UN - Unitcd Nations
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Section I. Invitation to Bid
Notes on the Invitation to Bid
The Invitation to Bid (IB) provides information that enablcs potential Bidders to decide
whether to participatc in thc procurcmcnt at hand. The III shall be posted in accordance with
Section 21.2 of the 2016 reviscd IRR of RA No. 9184.
Apart from the essential items listed in the Bidding Documents, the IB should also indicate
the following:

a. The datc of availability of the Bidding Documents, which shall be from the time the
IB is first advertised/posted until the deadline for the submission and receipt ofbids;

b. The place where the Bidding Documents may bc acquircd or thc website where it
may be downloaded;

c. The deadline for the submission and receipt of bids; and
d. Any important bid evaluation criteria (e.9., the application ofa margin ofprcfcrence

in bid evaluation).
Thc IB should bc incorporated in the Bidding Documents. The information contained in the
IB must conform to the Bidding Documents and in particular to thc relcvant information in
the Bid Data Sheet.
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September 16, 2024 

 

 

 

 

 
 

 

Republika ng Pilipinas 

Lungsod Quezon 
BIDS AND AWARDS COMMITTEE – GOODS & SERVICES 

Second Floor, Civic Center Building F, Quezon City Hall Complex, Elliptical Road, Quezon City 

8988-4242 local 8712 / 8710 / 8709 

Procurement@quezoncity.gov.ph 
 

        INVITATION TO BID 
 

 

NO. PROJECT NO. 
OFFICE 

PROJECT NAME AMOUNT 
SOURCE OF 

FUND 
DELIVERY 

PERIOD 

1.  ASSESSORS-24-IT-1366 
OFFICE OF THE CITY 

ASSESSOR 

DIGITAL ARCHIVING AND TAX 
DECLARATION SCANNING SERVICES FOR 

THE OFFICE OF THE CITY ASSESSOR 
P 5,729,052.00 

GENERAL 
FUND 

2 MONTHS 

2.  
ASSESSORS-24-
SERVICES-1410 

OFFICE OF THE CITY 
ASSESSOR 

ENGAGEMENT OF COURIER SERVICES FOR 
THE DELIVERY OF VARIOUS ASSESSMENT 
DOCUMENTS TO REAL PROPERTY OWNER 
LINKED TO THE AUTOMATED DOCUMENT 
DELIVERY SYSTEM OF THE OFFICE OF THE 

CITY ASSESSOR OF QUEZON CITY 

P 2,429,998.55 
GENERAL 

FUND 
2 MONTHS 

3.  BCRD-24-HLMF-1350 
BARANGAY AND 

COMMUNITY RELATIONS 
DEPARTMENT 

VENUE ACCOMMODATION AND OTHERS P 1,975,000.00 
GENERAL 

FUND 
2 MONTHS 

4.  
CAO(ENGINEERING)-

24-VEHICLES-1395 

CITY ADMINISTRATOR'S 
OFFICE (DEPARTMENT OF 

ENGINEERING) 
PASSENGER VAN P 14,124,000.00 

GENERAL 
FUND 

60 CD 

5.  CAO-24-IT-1404 
CITY ADMINISTRATOR'S 

OFFICE 

SUPPLY, DELIVERY, INSTALLATION, AND 
COMMISSIONING OF A QCITIZEN ID 

SOFTWARE SYSTEM FOR THE QUEZON CITY 
LOCAL GOVERNMENT (PHASE 2) 

P  25,000,000.00 
GENERAL 

FUND 
60 CD 

6.  
CAO-24-VEHICLES-

0158 
CITY ADMINISTRATOR'S 

OFFICE 

LINE 1: HYBRID ELECTRIC VEHICLES AND 
PASSENGER VAN 

P 23,821,060.00 
GENERAL 

FUND 
150 CD 

LINE 2: FOODTRUCK P 2,620,000.00 
GENERAL 

FUND 
150 CD 

LINE 3: SERVICE VEHICLE P 1,000,000.00 
 

GENERAL 
FUND 

30 CD 

7.  CGSD-24-ESLC-1352 
CITY GENERAL SERVICES 

DEPARTMENT 

SUPPLY, DELIVERY, INSTALLATION, 
TESTING & COMMISSIONING OF OUTDOOR 

WALL WASHER LED DIGITAL LIGHTS 
BUILDING OUTLINE AT FACADE OF CIVIC 

BUILDINGS A, B, C, D, E, F, QC HEALTH AND 
TREASURY  BUILDINGS 

P 5,995,286.68 
 

GENERAL 
FUND 

2 MONTHS 

8.  CGSD-24-GRMS-1369 
CITY GENERAL SERVICES 

DEPARTMENT 

REPAIR AND PREVENTIVE MAINTENANCE 
OF FIRE DETECTION AND ALARM SYSTEM 
OF VARIOUS BUILDINGS WITHIN QUEZON 

CITY HALL COMPOUND 

P 1,500,000.00 
GENERAL 

FUND 
2 MONTHS 

9.  CONSO-24-DM-1499 
QUEZON CITY HEALTH 

DEPARTMENT 
 

LINE 1: 6-IN-1 VACCINE P 31,500,000.00 
GENERAL 

FUND 
30 CD 

LINE 2: ANTI-RABIES VACCINE FOR 
HUMAN 

P 28,728,000.00 
GENERAL 

FUND 
30 CD 

LINE 3: ISONIAZID+RIFAMPICIN P 5,342,400.00 
GENERAL 

FUND 
30 CD 

10.  HEALTH-24-CCP-1300 
QUEZON CITY HEALTH 

DEPARTMENT 
DIFLUBENZURON AND PERMETHRIN P 1,941,875.00 

GENERAL 
FUND 

30 CD 

11.  HEALTH-24-OE-1205B 
QUEZON CITY HEALTH 

DEPARTMENT 
LCD PROJECTOR AND OTHERS P 1,221,321.25 

GENERAL 
FUND 

30 CD 

12.  HRMD-24-OESC-1438 
HUMAN RESOURCE 

MANAGEMENT 
DEPARTMENT 

THERMAL PRINTER RIBBON AND 
CLEANING KIT 

P 1,965,000.00 
GENERAL 

FUND 
30 CD 

13.  HRMD-24-OSD-1312 
HUMAN RESOURCE 

MANAGEMENT 
DEPARTMENT 

VARIOUS OFFICE SUPPLIES AND DEVICES P 1,621,490.00 
GENERAL 

FUND 
30 CD 

14.  LEIPO-24-CG-1384 
LOCAL ECONOMIC 

INVESTMENT PROMOTIONS 
OFFICE 

TUMBLER AND OTHERS P 1,499,400.00 
GENERAL 

FUND 
2 MONTHS 

15.  LIGA-24-BMOP-1291 LIGA NG MGA BARANGAY 
VARIOUS BOOKS (JOY IN WRITING CAPITAL 

LETTERS AND OTHERS) 
P 2,999,792.00 

GENERAL 
FUND 

30 CD 

16.  
OCM(CAO)-24-
VEHICLES-1171 

OFFICE OF THE CITY 
MAYOR (CITY 

ADMINISTRATOR'S OFFICE) 
COMMUTER VAN P 227,200,000.00 

GENERAL 
FUND 

150 CD 

17.  
OCM(CAO)-24-
VEHICLES-1420 

OFFICE OF THE CITY 
MAYOR (CITY 

ADMINISTRATOR'S OFFICE) 
HYBRID ELECTRIC VEHICLES P 32,721,783.00 

COMMUNITY 
DEVELPOMENT 

FUND 
150 CD 

18.       
OCM(POPS)-24-SOP-

1378 
OFFICE OF THE CITY 
MAYOR – POPS PLAN 

PROTECTIVE GEARS  P 3,399,999.68 

 
GENERAL 

FUND 
45 CD 

mailto:Procurement@quezoncity.gov.ph
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    NO. PROJECT NO. OFFICE PROJECT NAME AMOUNT 
SOURCE OF 

FUND 
DELIVERY 

PERIOD 

19.  
OCM(POPS)-24-SSDE-

1194 
OFFICE OF THE CITY 
MAYOR – POPS PLAN 

SUPPLY, DELIVERY, INSTALLATION, 
CONFIGURATION, TESTING AND 

COMMISSIONING OF PROJECT AURORA: 
QUEZON CITY GOVERNMENT UNIFIED 

CCTV COMMAND SYSTEM PHASE THREE 

P 160,000,000.00 

 
 

GENERAL 
FUND 

 

210 CD 

20.  
OCM(POPS)-24-VPS2-

1283 

OFFICE OF THE CITY 
MAYOR – POPS PLAN 

(QCADAAC) 

QUEZON CITY ANTI-DRUG ABUSE 
ADVISORY COUNCIL (QCADAAC) 

INFOMERCIAL AND DIGITAL PROMOTIONS 
2024 

P 3,000,000.00 

 
GENERAL 

FUND 45 CD 

21.  OCM-24-AAS2-1397 
OFFICE OF THE CITY 

MAYOR 
SUPPLY AND INSTALLATION OF 3TR FLOOR 

MOUNTED AIRCON AND OTHERS 
P 2,103,764.00 

GENERAL 
FUND 

30 CD 

22.  OCM-24-EM-1526 
OFFICE OF THE CITY 

MAYOR 
EVENTS MANAGEMENT P 11,820,000.00 

GENERAL 
FUND 

2 MONTHS 

23.  OCM-24-PS2-1447 
OFFICE OF THE CITY 

MAYOR 
PRINTING OF TARPAULIN P 4,095,100.00 

GENERAL 
FUND 

2 MONTHS 

24.  PAISD-24-OE-1139B 
PUBLIC AFFAIRS AND 

INFORMATION SERVICES 
DEPARTMENT 

DESKTOP COMPUTER AND OTHERS P 2,455,962.96 
GENERAL 

FUND 
 

30 CD 

25.  PD-24-OESC-1406 
PROCUREMENT 
DEPARTMENT 

TONER CARTRIDGES P 1,174,134.00 TRUST FUND 30 CD 

26.  PDAD-24-HCS-0343 
PARKS DEVELOPMENT AND 

ADMINISTRATION 
DEPARTMENT 

VARIOUS HARDWARE SUPPLIES P 12,793,542.71 
GENERAL 

FUND 
2 MONTHS 

27.  
QCDRRMO-24-ELTE-

1313 

QUEZON CITY DISASTER 
RISK REDUCTION AND 
MANAGEMENT OFFICE 

(CGSD) 

SURVEYING EQUIPMENT P 2,150,000.00 
GENERAL 

FUND 
30 CD 

28.  
QCDRRMO-24-HLMF-

1394 

QUEZON CITY DISASTER 
RISK REDUCTION AND 
MANAGEMENT OFFICE 

(DBO) 

HOTEL ACCOMMODATION AND OTHERS P 2,059,200.00 
GENERAL 

FUND 
2 MONTHS 

29.  
QCDRRMO-24-HLMF-

1501 

QUEZON CITY DISASTER 
RISK REDUCTION AND 
MANAGEMENT OFFICE 

(CCESD) 

VENUE ACCOMMODATION AND OTHERS P 1,200,000.00 
GENERAL 

FUND 
2 MONTHS 

30.  
QCDRRMO-24-MSLI-

1454 

QUEZON CITY DISASTER 
RISK REDUCTION AND 
MANAGEMENT OFFICE 

AUTOMATED EXTERNAL DEFIBRILLATOR 
TRAINER KIT 

P 1,520,000.00 
GENERAL 

FUND 
30 CD 

31.  
QCDTRC(TAHANAN)-

24-APP-1261 

QUEZON CITY DRUG 
TREATMENT AND 

REHABILITATION CENTER 
(TAHANAN) 

VARIOUS APPLIANCES AND OTHERS P 1,168,094.00 
GENERAL 

FUND 
30 CD 

32.  QCFD-24-VRM-1144 
QUEZON CITY FIRE 

DISTRICT 
RM-AERIAL LADDER FIRE TRUCK (PARTS 

AND LABOR) 
P 2,917,000.00 TRUST FUND 60 CD 

33.  QCYDO-24-CS1-1252B 
QUEZON CITY YOUTH 

DEVELOPMENT OFFICE 
FOOD AND DRINKS, AND OTHERS P 2,245,621.20 

GENERAL 
FUND 

2 MONTHS 

34.  QCYDO-24-HLMF-1472 
QUEZON CITY YOUTH 

DEVELOPMENT OFFICE 
HOTEL ACCOMMODATION WITH FOOD 

AND DRINKS, AND OTHERS 
P 8,643,708.00 

GENERAL 
FUND 

2 MONTHS 

35.  SPORTS-24-OE-1436 
QUEZON CITY SPORTS 

DEVELOPMENT OFFICE 
VARIOUS OFFICE EQUIPMENT P 1,478,926.50 

GENERAL 
FUND 

30 CD 

36.  
SSDD-24-FOODSTUFF-

1262 

SOCIAL SERVICES 
DEVELOPMENT 
DEPARTMENT 

ADULT NUTRITIONAL MILK POWDER P 1,439,750.00 
GENERAL 

FUND 
2 MONTHS 

37.  SSDD-24-GM-1228 
SOCIAL SERVICES 
DEVELOPMENT 
DEPARTMENT 

VARIOUS TRAINING SUPPLIES FOR 
VOCATIONAL DEVELOPMENT AND 

RESIDENTIAL AND REHABILITATION 
PROGRAM 

P 5,141,013.22 
GENERAL 

FUND 

 
30 CD 

38.  
SSDD-24-

KITCHENWARE-1154 

SOCIAL SERVICES 
DEVELOPMENT 
DEPARTMENT 

VARIOUS KITCHEN SUPPLIES  P 2,287,519.28 
GENERAL 

FUND 

 
30 CD 

 

 

1. The QUEZON CITY LOCAL GOVERNMENT, through the General Fund, Community Development Fund, and Trust Fund of various 

years intends to apply the sums stated above being the ABC to payments under the contract for the above stated projects of contract for each 

lot/item. Bids received in excess of the ABC shall be automatically rejected at bid opening. 
 

2. The QUEZON CITY LOCAL GOVERNMENT now invites bids for various Projects. Delivery of the Goods is required as stated above. 
Bidders should have completed, within the last three (3) years from the date of submission and receipt of bids, a contract similar to the 

Project. The description of an eligible bidder is contained in the Bidding Documents, particularly, in Section II. Instructions to Bidders. 

 
3. Bidding will be conducted through open competitive bidding procedures using a non-discretionary “pass/fail” criterion as specified in 

the 2016 revised Implementing Rules and Regulations (IRR) of Republic Act (RA) No. 9184. 

 
a. Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or organizations with at least sixty percent (60%) 

interest or outstanding capital stock belonging to citizens of the Philippines, and to citizens or organizations of a country the laws 

or regulations of which grant similar rights or privileges to Filipino citizens, pursuant to RA No. 5183. 

 

4. Prospective Bidders may obtain further information from QUEZON CITY GOVERNMENT Bids and Awards Committee (BAC) 

Secretariat and inspect the Bidding Documents at the address given below during weekdays from 7:00 a.m. – 5:00 p.m. 
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5. A complete set of Bidding Documents may be acquired by interested Bidders on Tuesday, September 17, 2024 from the given address 
and website(s) below and upon payment of the applicable fee for the Bidding Documents, pursuant to the latest Guidelines issued by the 

GPPB. The Procuring Entity shall allow the bidder to present its proof of payment for the fees in person.  
 

STANDARD RATES: 

 

 

 

 

 

 

 

 

 

 

 

The following are the requirements for purchase of Bidding Documents; 

1. PhilGEPS Registration Certificate (Platinum – 3 pages) 

2. Document Request List (DRL) 

3. Authorization to Purchase Bidding Documents 

3.1 Corporate Secretary Certificate for corporation (specific for the project) 

3.2 Special Power of Attorney for single proprietorship (specific for the project) 

4. Notarized Joint Venture Agreement (as applicable) 

 

6. The Quezon City Local Government will hold a Pre-Bid Conference on 9:00 A.M. of Tuesday, September 24, 2024 at 2nd Floor, 

Procurement Department-Bidding Room, Finance Building, Quezon City Hall Compound, and/or through video conferencing 
via Zoom which shall be open to prospective bidders.                                              

 

Topic: BAC-GOODS Pre-Bid Conference Meeting 
Join Zoom Meeting 

https://us02web.zoom.us/j/84835002246?pwd=OVRuVE0weXZMNXYwZG5LaWd1dXk1QT09 

 
Meeting ID: 848 3500 2246 

Passcode: 154733 

 

7. Bids must be duly received by the BAC Secretariat through manual submission at the 2nd Floor, Procurement Department, Finance Building, 
Quezon City Hall Compound on or before 10:00 A.M. of Tuesday, October 08, 2024. Late bids shall not be accepted. 

  

8. All Bids must be accompanied by a bid security in any of the acceptable forms and in the amount stated in ITB Clause 14.  
 

9. Bid opening shall be on 11:00 A.M. of Tuesday, October 08, 2024. at the given address below and/or via Zoom. Bids will be opened 

in the presence of the bidders’ representatives who choose to attend the activity.  
 

Topic: BAC-GOODS & SERVICES BIDDING 

Join Zoom Meeting 
https://us02web.zoom.us/j/85850855933?pwd=R2dZUUp4Z3lyU29iZGV1WmdKRjZCdz09 

 

Meeting ID: 858 5085 5933  
   Passcode:    118682 

 

10. The Quezon City Local Government reserves the right to reject any and all bids, declare a failure of bidding, or not award the contract 
at any time prior to contract award in accordance with Sections 35.6 and 41 of the 2016 revised IRR of RA No. 9184, without thereby 

incurring any liability to the affected bidder or bidders 

 
11. For further information, please refer to: 

 

ATTY. DOMINIC B. GARCIA 

OIC, Procurement Department 

2nd Floor, Procurement Department, 

Finance Building, Quezon City Hall Compound 
Elliptical Road, Barangay Central Diliman, Quezon City.  

Email Add: bacgoods.procurement@quezoncity.gov.ph  

Tel. No. (02)8988-4242 loc. 8506/8710 
Website: www.quezoncity.gov.ph 

 

12. You may visit the following websites: 
 

For downloading of Bidding Documents: www.quezoncity.gov.ph   

 
 

                                                         By:   

 

                                                          (SGD) MS. MA. MARGARITA S. MEJIA, DPA 

                                                                    Chairperson, QC-BAC-Goods and Services 

 
 

  

Approved Budget for the Contract 
Maximum Cost of Bidding Documents 

(in Philippine Peso) 

500,000 and below 500.00 

More than 500,000 up to 1 Million 1,000.00 

More than 1 Million up to 5 Million 5,000.00 

More than 5 Million up to 10 Million 10,000.00 

More than 10 Million up to 50 Million 25,000.00 

More than 50 Million up to 500 Million 50,000.00 

More than 500 Million 75,000.00 

https://us02web.zoom.us/j/84835002246?pwd=OVRuVE0weXZMNXYwZG5LaWd1dXk1QT09
https://us02web.zoom.us/j/85850855933?pwd=R2dZUUp4Z3lyU29iZGV1WmdKRjZCdz09
mailto:bacgoods.procurement@quezoncity.gov.ph
http://www.quezoncity.gov.ph/
http://www.quezoncity.gov.ph/


Section II. Instructions to Bidders

Notes on the Instructions to Bidders

'l'his Section on thc Instruction to Bidders (ITB) provides thc information necessary for
bidders to preparc responsive bids, in accordancc with thc rcquircmcnls o[ thc Procuring
Entily. It also provides information on bid submission, cligibility chcck, opcning and
evaluation of bids, post-qualification, and on the award of contract.
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1. Scope ofBid

The Procuring Entity, Quezon City Local Govcrnment wisfres to reccive Bids for the
SUPPLY, DELIVERY; INSTALLATION, AND COMMISSIONING OF A
QCITIZEN ID SOFTWARE, SYSTEM FOR THE QUEZON CITY LOCAL
GOVERNMENT GHASE 2) with identifi cation number CAO-24-[T -1404.

[Note: The Project ldentification Number is assigned by the Procuring Entity based on
its own coding scheme and is not the sdme as the PhiIGEPS reference number, which
is generated after the posting of the bid opportunity on the PhiIGEPS website.J

The Procurement Project (referred to herein as "Project") is composed of One (l) item,
the details of which arc described in Section VII (Technical Specifications).

2. Funding Information

2.1. The GOP through the source of funding as indicated bclow for 2024 in the

amount of TWENTY- FM MILLION PESOS AND 00/100 ONLY (Php '
25,000,000.00). ,

2.2. The source of funding is:

a. LGUs, the Annual or Supplemental Budget, as approvcd by the Sanggrlnian.

Bidding Requirements

The Bidding for the Project shall be govemed by all the provisions ofRA No. 9184 and
its 2016 revised IRR, including its Generic Procurement Manuals and associated
policies, rules and regulations as the primary source thereof, while the herein clauses
shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting, advertisement, or IB by the BAC through the issuance of a
supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and
accepted the general requirements ofthis Project, including other factors that may affect
the cost, duration and execution or implementation of the contract, project, or work and
examine all instructions, forms, terms, and project requirements in the Bidding
Documcnts.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procurement and execution of the contract. They or
through an agent shall not engage in comrpt, fraudulent, collusive, coercive, and
obstructive practices defined under Annex "I" ofthe 2016 revised IRR of RA No. 9184
or other integrity violations in competing for the Project.

5. Eligible Bidders

5.1 . Only Bids of Bidders found to be legally, technically, and financially capable
will be evaluated.

Foreign ownership exceeding those allowed under the rules may participate
pursuant to:

I
t

5.2.

t2 .t
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5.3

5.4.

When a Treaty or Intemational or Executivc Agreement as

provided in Section 4 ofthe RA No. 9184 and its 2016 revised IRR
allow foreign bidders to participate;

ll. Citizens, corporations, or associations ofa country, included in the
list issued by the GPPB, the laws or regulations of which grant
reciprocal rights or privileges to citizens, corporations, or
associations of the Philippines;

lll. When the Goods sought to be procured arc not availablc from local
suppliers; or

lv When there is a need to prevent situations that dcfcat compctition
or restrain trade.

Pursuant to SectionZ3.4.1.3 of the 2016 reviscd IRR of RA No.9184, the Bidder
shall have an SLCC that is at least one (1) contract similar to the Project the
value of which, adjusted to current prices using the PSA's CPI, must be at least
equivalent to:

a. For the procurement of Non-Expendable Supplies and Services: The
Bidder must have completed a single contract that is similar to this Project,
equivalent to at least fifty percent (50%) irf the ABC.

The Bidders shall comply with the eligiiility criteria under Scction 23.4.1 of the
20l6IRRof RANo.9184.

6. Origin of Goods

-ltcre 
is no rcstriction on the origin of goods other than thosc prohibited by a decision

ofthe UN Security Council taken under Chapter VII ofthe Charter of thc UN, subject
to Domestic Preference requirements under ITB Clause 18.

7. Subcontracts

7.1 The Bidder may subconffact portions ofthe Project to thc extcnt allowcd by the
Procuring Entity as stated herein, but in no case more than twenty percent (20%o)

of the Project.

The Procuring Entity has prescribed that: Subcontracting is not allowed

8. Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified
date and time and either at its physical address and/or through videoconferencing as

indicated in paragraph 6 ofthe IB.

9. Clarification and Amendment of Bidding Documents

Prospective biddcrs may request for clarification on and/or interpretation ofany part of
the Bidding Documents. Such requests must be in writing and rcccivcd by thc
Procuring Entity, either at its given address or through electronic mail indicated in the
IB, at least ten (10) calcndar days bcfore thc deadline set for the submission and receipt
of Bids.

l3
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10. Documents comprising the Bid: Eligibility and Technical Components

10.1. The first envelopc shall contain the cligibility and technical documents ofthe
Bid as spccified in Scction VIII (Chccklist of Tcchnical and Financial
Documcnts).

10.2. 'l'he Bidder's SI.CC as indicated in ITB Clausc 5.3 should have been completed
withjn the lasl three (3) years prior to the deadlinc for the submission and receipt
of bids.

10.3. If thc eligibility requirements or statements, the bids, and all other documents
for submission to the BAC are in forcign language other than English, it must
be accompanied by a translation in English, which shall be authenticated by the
appropriate Philippine foreign service establishment, post, or the equivalent
office having jurisdiction over the foreign bidder's affairs in the Philippines.
Similar to the requircd authcntication above, for Contracting Parties to the
Apostille Convention, only the translatcd documents shall be authenticated
through an Apostille pursuant to GPPB Rcsolution No. 13-2019 datcd 23 May
2019. The English translation shall govcm, for purposes of interpretation ofthe
bid.

11. Documents comprising the Bid: Financial Component

11.1. The second bid envelope shall contain thc financial documcnts for thc Bid as

spccificd in Scction VIII (Chccklist ofTechnical and Financial Documents).

11.2. If the Ilidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shall be provided by the Bidder in accordance with
Section 43.1.3 of the 2016 revised IRR ofRA No. 9184.

11.3. Any bid cxcceding the ABC indicated in paragraph I of the IB shall not be

accepted.

1l 4. For Forcign-funded Procurcmcnt, a ceiling may be applied to bid prices
provided the conditions are met undcr Section 3 1.2 ofthe 2016 revised IRR of
RA No. 9184.

12. Bid Prices

12.1. Prices indicated on the Price Schedule shall bc entered separately in the
following manncr:

a. For Goods offered from within the Procuring Entity's country:

The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warehousc, ex-showroom, or off-the-shelf, as applicable);

u. l'hc cost of all customs dutics and sales and other taxes already
paid or payablc;

lll. Thc cost of transportation, insurance, and other costs incidental to
delivery of the Goods to thcir final destination; and

iv. The price ofothcr (incidcntal) scrvices, if any, listed in e

b. Iror Goods offered from abroad:

Unless otherwise stated in the BDS, thc price of the Goods shall
be quoted delivered duty paid (DDP) with the place of destination
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in thc Philippines as specified in thc BDS. In quoting the price,
the Biddcr shall be free to use transportation through carriers
rcgistered in any eligible country. Similarly, the Bidder may
obtain insurancc services from any eligible source country.

ll. The price of other (incidcntal) services, if any, as listcd in Section
VII (Tcchnical Spccifications).

13. Bid and Payment Currencies

13.1. Iror Goods that the Bidder will supply from outside the Philippines, the bid
priccs may be quotcd in the local currency or tradeable currency accepted by the
BSP at the discrction ofthc Bidder. Ilowever, for purposes of bid evaluation,
Bids denominated in forcign currcncies, shall be converted to Philippine
currcncy based on thc exchange rate as publishcd in thc BSP rcfercncc rate
bullctin on thc day of the bid opening.

13.2. Payment ofthe contract price shall be made in:

a. Philippine Pesos.

14. Bid Security

14.1. The Bidder shall submit a Bid Securing Declarationr or any form of Bid Security
in the amourt indicated in the BDS, which shall be not less than the percentage

of the ABC in accordance with the schedule in the BDS.

14.2. The Bid and bid security in no case shall exceed One Hundred Twenty (120)
calendar days from lhe dale of opening of bids, unless duly exlended by lhe
bidder upon the requesl of fie Head of the Procuring Entrty (HoPE) of lhe
Quezon City Local Governmenl Any Bid not accompanied by an acceptable
bid security shall be rejectcd by the Procuring Entity as non-responsive.

15. Sealing and Marking of Bids

Each Bidder shall submit one copy of the first and second componcnts of its Bid.

The Procuring Entity may request additional hard copies and/or electronic copies ofthe
Bid. However, failure of the Bidders to comply with the said request shall not be a
ground for disqualification.

Ifthe Procuring Entity allows the submission ofbids through online submission or any
olhcr clectronic means, the Bidder shall submit an clcctronic copy of its Bid, which
must be digitally signed. An electronic copy that camot be opened or is comrpted shall
be considcrcd non-rcsponsivc and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16.1. The Bidders shall submit on the specified date and time through manual
submission as indicated in paragraph 7 of the IB.

17. Opening and Preliminary Examination of Bids

I ln the case of Framework Agreement, thc undertaking shall refer to entering into contract with the Procuring Entity and
fu.nishing ofthe performance security or the performance sccuring declaration within tcn ( l0) calendar days from receipt of
Notice to Exccute Framework Agrecment.
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t7.1. The BAC shall open the Bids in public at the time, on the date, and at the place
specified in paragraph 9 ofthe IB. The Bidders' representatives who are present
shall sign a register evidencing their attendance. In case videoconferencing,
webcasting or other similar technologies will be used, attendance ofparticipants
shall likewise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons, the
rescheduling requirements under Section 29 ofthe 2016 revised IRR of RA No.
91 84 shall prevail.

17.2. The preliminary examination of bids shall be govemed by Section 30 of the
2016 revised IRR ofRA No. 9184.

18. Domestic Preference

18.1. The Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordaace with Section 43.1.2 ofthe 2016 revised IRR
of RANo.9184.

19. Detailed Evaluation and Comparison of Bids

19.1 . The Procuring BAC shall immediately conduct a detailed evaluation of all Bids
ratcd "passed," using non-discretionary pass/fail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Section 32.2 ofthe 2016
revised IRR of RANo.9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the
lots or items, and evaluation will be undertaken on a per lot or item basis, as

the case maybe. In this case, the Bid Security as requircd by ITB Clause 15 shall
be submitted for each lot or item separately.

19.3. The descriptions ofthe lots or items shall be indicated in Section VII (Technical
Specifications), although the ABCs of these lots or items are indicated in the
BDS for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the
2016 revised IRR of RA No. 9184. The NFCC must be sufficient for the total
of the ABCs for all the lots or items participated in by the prospective Bidder.

19.4. The Projecl shall be awarded as follows:

One Project having sevcral items that shall be awarded as onc contract.

19.5. Except for bidders submitting a committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the
NFCC computation pursuant to Section 23.4.1.4 ofthe 2016 revised IRR ofRA
No. 9184, which must be suffrcient for the total of the ABCs for all the lots or
items participated in by the prospective Bidder. For bidders submitting the
committed Linc of Credit, it must be at least equal to ten percent (10%) of the
ABCs for all the lots or items participated in by the prospective Bidder.

20. Post-Qualification

Within a non-extendible pcriod of five (5) calendar days from receipt by the
Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid,
the Bidder shall submit its late st income and business tax retums frled and paid
through the BIR Electronic Filing and Payment System (eFPS) and other
appropriate liccnses and permits rcquired by law and statcd in the BDS.

20.1.
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21. Signing ofthe Contract

21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No.
9184 shall form part of the Contract. Additional Contract documents are
indicatcd in thc BDS.
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Section III. Bid Duta Sheet

Notes on the Bid Data Sheet

The Bid Data Shect (BDS) consists of provisions that supplemcnt, amcnd, or specify in
detail, information, or requirements included in the ITB found in Section II, which arc

specific to each procurcment.

This Section is intended to assist the Procuring Entity in providing thc spccific information
in rclation to corresponding clauses in thc I1'B and has to bc prcparcd for each specific
procuremcnt.

The Procuring Entity should specify in the BDS information and requirements specific to
thc circumstances of the Procuring Entity, the processing of the procurement, and the bid
cvaluation criteria that will apply to the Bids. In preparing the BDS, the following aspects

should be checkcd:

Information that specifies and complements provisions of thc ITB must be
incorporatcd.

a.

b. Amendmcnts and/or supplements, ifany, to provisions of the I'fB as nccessitated by
the circumstanccs of the spccifrc procurcmcnt, must also bc incorporated.
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ITB
Clause

5.3 For this purpose, conlracts similar to the Project shall bc:

A single contract similar to the items to be bid and must be at least Jilty
percent (50%) of the ABC.

a

b. Completed within the last three (3) years prior to thc deadline for thc
submission and receipt ofbids substantially in a FORM prcscribcd by the

QC-BAC-GOODS AND SERVICES, must be accompanied by a copy
of Certificate of Acceptance by the end-uscr or Official Rcceipt (O.R)
or Sales Invoice (S.I.) issued for the Contract,

7.1 Subcontracting is not allowed

12 The price of the Goods shall be quotedDDP within Quezon City or thc applicable
International Commercial terms (INCOTIIRMS) for this Projcct.

14.1 Thc bid security shall be in the form ofa Bid Securing Dcclaration, or any ofthe
following forms and amounts:

a. The amount ofnot less than Php 500,000.00 [or cquivalcnt to two perccnt
(2%) of ABCI, if bid security is in cash, cashicr's/manager's check, bank
draft/guarantee or irrevocable letter of credit; or

The amount ofnot less than Php 1,250',000.00 [or equivalcnt to fivc percent
(5%) of ABCI if bid security is in Surety Bond

t 9.3 [In case the Project will be awarded by lot, lisl the grouping of lols by specifying
the group title, items, and the quantity for every identified lot, and the
corresponding ABC for each lol.l

fin case the project will be awarded by item, lisl each ilem indicaling its quantity
and ABC.J

20.2 List of required licenses and permits rclcvant to thc Projcct and the
corresponding law requiring it.

No additional requirement

2t.2 Additional required documents relevant to the Project that arc rcquircd by
existing laws and,/or the Procuring Entity.

> Ttack Recod/Compmy ProJile
o The semice provider must be in lhe sqme industry qs per their D1'l or SEC

Jilingfor at leostfwe (5) years.
. The service provider should have been in operation /or at least five (5) years

> Noraized Afrtdsvit oj Anderlakings stsling compliance to thelollowing:

q. tuojecl Scope oI Wotk
- (Please refer to Seclion lll. ofthe l'erms of Relerence from I to j.)

b. The service provider shall guarantee thdl the system shall obide by the DATII
PRIVACY ACT OF 2012 lo ensure thal the personal informalion is protected.

c. The semice provider must have their own heodcount o/ soltware developers.
d. The serviceprwider must hove their own supporl slqfflo conduct supporl lqsks

for lhe ploiect such ds system qdministrqlors and quolity ossurqnce teslers

Bid Data Sheet
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Section IV. General Conditions of Contract

Notes on the General Conditions of Contract

The General Conditions of Contract (GCC) in this Section, read in conjunction with the
Special Conditions of Contract in Section V and other documents listed therein, should bc a
complete document expressing all thc rights and obligations of the pa(ies.

Matters goveming performance of the Supplier, payments under the contract, or matters

affccting the risks, rights, and obligations of the parties under the contract are included in
the GCC and Special Conditions of Contract.

Any complcmentary information, which may be necded, shall bc introduced only through
the Spccial Conditions of Contract.
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1. Scope ofContract

This Contract shall include all such items, although not specifically mentioned, that can

be reasonably inferred as bcing required for its completion as if such items were

expressly mentioned herein. All the provisions ofRA No. 9184 and its 2016 revised
IRR, including the Generic Procurement Manual, and associated issuances, constitute
the primary source for the terms and conditions ofthc Contract, and thus, applicable in
contract implementation. Herein clauses shall serve as thc secondary source for the
terms and conditions of the Contract.

This is without prejudice to Sections 74.1 atd74.2 of the 2016 revised IRR of RA No.
9184 allowing the GPPB to amend the IRR, which shall bc applied to all procurcmcnt
activities, the advertisement, posting, or invitation of which were issued after the

effectivity of the said amendment.

Additional requirements for the completion of this Contract shall bc provided in the
Spccial Conditions of Contract (SCC).

2. Advance Payment and Terms ofPayment

2.1 Advance payment ofthe contract amount is provided under Annex "D" ofthe
revised 2016 IRR of RA No. 9184.

2.2. The Procuring Entity is allowed to determine the terms of payment on the partial
or staggcred delivery of the Goods procured, providcd such partial payment
shall correspond to the value ofthe goods delivercd and accepted in accordance
with prevailing accounting and auditing rules and regulations. Thc terms of
payment arc indicated in the SCC.

3. PerformanceSecurity

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from
the Procuring Entity but in no case later than prior to the signing of the Contract by
both parties, the successful Bidder shall furnish the performance security in any of the
forms prescribed in Section 39 ofthe 2016 revised IRR of RA No. 9184.

4. Inspection and Tests

'l'he Procuring Entity or its rcprcscntative shall have thc right to inspect and/or to test
the Goods to confirm their conformity to the Project specifications at no cxtra cost to
the Procuring Entity in accordance with the Generic Procurement Manual. In addition
to tests in the SCC, Section IV (Technical Spccifications) shall specify what
inspections and/or tests the Procuring Entity requires, and where thcy arc to be
conducted. 'Ihe Procuring Entity shall notify the Supplier in writing, in a timely
manner, of the idcntity of any representatives retained for thcsc purposes.

All reasonable facilities and assistance for the inspection and testing of Goods,
including access to drawings and production data, shall be provided by the Supplier to
the authorized inspectors at no charge to the Procuring lintity.

5. Warranty

ln order to assure that manufacturing defects shall be corrected by the Supplier,
a waranty shall be required from the Supplier as provided under Section 62.1
ofthe 2016 rcvised IRR ofRA No. 9184.

6.1
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6.2 The Procuring Entity shall promptly notify the Supplier in writing ofany claims
arising under this warranty. Upon receipt of such notice, the Supplier shall,
repair or replace the defective Coods or parts thercof without cost to the
Procuring Entity, pursuant to the Generic Procurement Manual.

6. Liability of the Supplier

The Supplicr's liability under this Contract shall be as providcd by the laws of the
Republic of the Philippines.

If the Supplier is ajoint venture, all partners to the joint venture shall be jointly and
severally liable to the Procuring Entity.
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Section V. Special Conditions of Contract

Notes on the Special Conditions of Contract

Similar to the BDS, the clauses in this Section are intended to assist the Procuring Ilntity in
providing contract-specific information in relation to corresponding clauses in the GCC
found in Scction IV.

The Special Conditions of Contract (SCC) complemcnt the GCC, specifring contractual
rcquirements linked to the spccial circumstances of thc Procuring Entity, the Procuring
Entity's country, the scctor, and the Goods purchascd. In prcparing this Section, the
following aspects should bc checkcd:

a. Information that complements provisions of the GCC must be incorporated

b. Amendmcnts and/or supplements to provisions ofthc GCC as necessitated by the
circumstances ofthe specific purchase, must also be incorporated.

However, no special condition which defeats or negatcs the gencral intcnt and purpose of
the provisions ofthe GCC should be incorporated herein.
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S ecial Conditions of Contract
GCC

Clause

I [List here any additional requirements for the completion ofthis Contracl. T'he

following requirements and lhe corresponding provisions may be deleted,
amended, or retained depending on its applicctbility to lhis Contract:J

Delivcry and Documcnts -

For purposes of the Contract, *EXW," "FOB," "FCA,"'CIF," "CIP," "DDP"
and other trade terms used to describe the obligations of the parties shall havc
the meanings assigned to them by the current edition of INCOTERMS
published by the Intemational Chamber of Commerce, Paris. Thc Dclivery
terms of this Contract shall be as follows:

[[;or Goods suppliedfrom abroad, state: ] "'lhc delivery terms applicable to the
Contract are DDP delivered lindicate place ofdestination). In accordance with
INCOTERMS."

fi;or Goods supplied from within the Philippines, state:f "'fhe delivery terms
applicable to this Contract arc delivcrcd [indicate place of destination]. Risk
and title will pass from the Supplicr to the Procuring Entity upon rcccipt and
final acceptance ofthe Goods at their final destination."

Delivery of the Goods shall be made by thc Supplier in accordance with the
terms specified in Section VI (Schedule of Requirements).

F'or purposes of this Clause the Procuring Entity's Representative at the Projcct
Site is [indicate name(s)J.

Incidental Serviccs -

Ihe Supplier is required to provide all of the following services, including
additional services, if any, specified in Section VI. Schedule of Requiremcnts:
Select appropriale requirements and delete the resl.

a. performance or supcrvision of on-site assembly and./or start-up of
the supplied Goods;

b. fumishing of tools required for assembly and./or maintenance of the
supplied Goods;

c. fumishing of a detailed operations and maintenance manual for each

appropriate unit of the supplied Goods;
d. performance or supervision or maintenance and,/or rcpair of the

supplied Goods, for a pcriod of time agreed by the partics, provided
that this service shall not relieve the Supplier of any warranty
obligations under this Contract; and

training ofthe Procuring Entity's personnel, at the Supplier's plant
and/or on-site, in assembly, start-up, operation, maintenance, and/or
repair ofthe supplied Goods.

[Specifu additional incidental service requirements, as needed.]

'fhe Contract pricc for thc Goods shall include the prices charged by the
Supplier for incidental services and shall not cxceed the prevailing rates charged
to other parties by the Supplicr for similar services.

e

f.
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Sparc Parts -
The Supplier is required to provide all of thc following materials, notifications,
and information pcrtaining to spare parts manufactured or distributed by the
Supplier:

Select appropriate requirements and delete the rest

a. such spare parts as the Procuring Entity may elect to purchase from the

Supplier, providcd that this election shall not relieve thc Supplier of any
warranty obligations under this Contract; and

b. in the event of termination ofproduction ofthe spare parts:

advance notification to thc Procuring Entity of thc pending
termination, in sufficient time to permit the Procuring Entity to
procure nceded requirements; and

following such termination, fumishing at no cost to the Procuring
Entity, the blueprints, drawings, and specifications of the spare

parts, if requestcd.

ll

1'hc spare parts and other components required are listcd in Scction VI
(Schedule of Rcquircmcnts) and the cost thereof are included in the contract
price.

The Supplier shall carry sufficient inventories to assure ex-stock supply of
consumable spare parts or components for the Goods for a period of lindicate
here the time period specified. If not used indicate a time period of lhree times

the warranty periodl.

Spare parts or components shall be supplied as promptly as possiblc, but in any

case, within finsert appropriate time periodl months ofplacing the order.

The Supplier shall provide such packaging of the Goods as is rcquired to prevent
their damagc or dcterioration during transit to their final destination, as

indicated in this Contract. The packaging shall be sufficicnt to withstand,
without limitation, rough handling during transit and exposurc to extreme

tcmpcratures, salt and precipitation during transit, and open storage. Packaging
case size and weights shall take into consideration, where appropriate, the
remotcncss of thc Goods' final destination and thc absencc of hcavy handling
facilities at all points in transit.

'I'he packaging, marking, and documentation within and outsidc the packages

shall comply strictly with such special rcquirements as shall bc expressly
provided for in the Contract, including additional requirements, ifany, specified
below, and in any subsequent instructions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides as follows

Packaging -

Name of the Procuring Entity
Name of the Supplicr
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Contract Description
Final Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any relevant HAZCHIIM classifications

A packaging list identifring thc contents and quantities of the package is to be
placed on an accessible point ofthc outcr packaging ifpractical. Ifnot practical
the packaging list is to be placcd inside the outer packaging but outside thc
secondary packaging.

Transportation -
Where the Supplier is required under Contract to dcliver thc Goods CIIr, CIP,
or DDP, ffansport of the Goods to the port of dcstination or such other namcd
place of destination in the Philippincs, as shall be specified in this Contract,
shall be arranged and paid for by the Supplier, and the cost thereof shall be

included in the Contract Price.

Where the Supplier is required under this Contract to transport the Goods to a
specified place ofdestination within the Philippines, defined as the Project Site,
transport to such place ofdestination in the Philippines, including insurance and
storage, as shall be specified in this Contract, shall be ananged by the Supplicr,
and related costs shall be includcd in thc contract pricc.

Where the Supplier is required under Contract to deliver the Goods CIF, CIP or
DDP, Goods are to be fiansported on carriers of Philippine registry. In thc cvent
that no carrier of Philippinc registry is available, Goods may be shipped by a
carricr which is not ofPhilippine registry provided that the Supplicr obtains and
presents to the Procuring Entily certification to this effect from the ncarest
Philippine consulate to the port of dispatch. In the event that carricrs of
Philippine registry are available but their schedule delays the Supplier in its
performance of this Contract the period from when the Goods were first ready
for shipment and the actual date of shipment the period of delay will be
considered force majeure.

the Procuring Entity acccpts no liability for thc damage ofGoods during transit
other than those prescribed by INCOTERMS for DDP deliveries. In thc case

of Goods supplied fiom within thc Philippines or supplied by domestic
Suppliers risk and title will not be dccmcd to have passed to thc Procuring lJntity
until their receipt and final acceptance at the final destination.

Intellcctual Propcrty Rights -
The Supplier shall indemnify the Procuring Entity against all third-party claims
of infringement ofpatent, trademark, or industrial design rights arising from use

ofthe Goods or any part thereof.

2.2 [If partial payment is allowed, state] "Thc terms ofpayment shall be as follows

4 The inspections and tests that will be conducted arc: Producl
Presentation/Demonstrotiott/Site Inspection, d applicable.
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Section VI. Schedule of Requirements
PROJECT NAME: SUPPLY, DELIVERY, INSTALLATION, AND

COMMISSIONING OF A QCITIZEN ID SOFTWARE SYSTEM FORTHE
QUEZON CTTYLOCAL GOVERNMENT (PHASE 2).

PROIECT NO. CAO-24-rT-7404 ,

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is
the date of delivery to the project site.

Item
Number Description Unit of

Issue Quantity
Delivered,

Wccks /
Months

I SUPPLY, DELIVERY, INSTALLATION, AND
COMMISSIONING OF A QCITIZEN ID
SOFTtrIARE SYSTEM FOR THE QUEZON
CITY LOCAL GOVERNMENT (PrrASE 2l

The QCitizen ID Software Support System will
include applicant registration, approval,
verification, and printing softwale modules that
will support the implementation of the QCitizen
ID. It will also involve an Android and iOS
mobile app for the QCitizen digital ID. ,

PRO.'ECT SCOPE OF WORI(
1. Technical Specihcations:

a. Al1 internal users will require a valid
email address to log in and use the
system. They can recover their
password through their email,

b. The web applications will be accessible
using the latest versions of Google
Chrome on Mac/iOS and
Windows/Android ,

c. The web applications will store a1l data
and documents in the cloud instead of
on-premises servers-

d. All data captured by the system shall
remain the property of the City, and the
data will be turned over to the City when
the service agreement expires or is
terminated with no additipna-l cost. ,

2. Security: '
a. The web server will be protected by SSL

certihcates. ,
b. The web server will be a separate instance

from the database server. 7

c. The system will implement industry
standard measures to protect user data,
prevent web fraud, mitigate bot attacks,
secure APls, and prevent unauthorized
application access. '

d. The system should conform with
applicable data privacy laws.

3. System Features:
A. User Application Module

i. Provide freld to edit the First Name as
seen on the card and view Full name as
seen on the card
ii. Provide option to make the Parents
lnformation optional (feature: Unknown
Parent name/ s checkbox);

Lot I

Within Sixty
(60) Calendar

Days Upon
Issuance of the

Notice to
Proceed

Schedrle of Requirenents Page 7 of4
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iii. eApplication 1D Preview - upon
submission (can view the full image,
resize, rotate and move/drag the image
an5rwhere on the screen)
iv. Provide a module for the
Application / Renewal of Sectoral Status
(for Verifred Citizen application only)
v. Optional biometric flngerprint collection

B. Application Approval module
i. Signature Editor - Has the ability of zooming

in and out, and rotate
ii. Photo Editor - Has the ability of zooming in

and out and rotate
iii. Approvers can remove application from their

TO-DO List by clicking the Cancel Approval
link per application

iv. Approvers can empty their TO-DO list by
clicking the Empty To-Do List button

v. Super Approver can remove application from
the TO-DO list of other approvers

vi. Provide a frlter to view the applications
approved by a selected approver

vii. lf Approver will reject an application, they
have the option to Blacklist the Applicant

A. View Blacklisted Applicants with option
to Unblock (for Super Approver only)
B. View Blacklist History (for Super
Approver only)

viii. View Sectora-l Status Requests
ix. View Linked Applications (these are the list

of bound apptcations)
x. Super Approver can transfer an existing

QCID registration to new eservices Email
(applicable for Citizen application only)

xi. Wild Card Searching for A1l Search Name in
QCID (applied to all access level)

xii. Maiden name comparison for potential
duplicates

C. Application Verification Module
i. Verifrer & Adjuster can update Signature,

Prohle Picture and Edit address as seen on
the card

ii. Verifier & Adjuster can put together their list
of applications that are subject for their
review

iii. Veriher & Adjuster can remove
application/s from their TO-DO List

iv. Veriher can reject applications and provide
feedback to the citizen on the reason for
rejection review

D. Additional Reports

i. Printers Productivity Report
ii. QCID Blacklist Report
iii. QCID Issued SC (Pending)
iv. QCID Issued SC (Printed)
v. QCID Monthly PDAO Reports
vi. QCID Monthly PRPWD
vii. QCID Monthly PWD Masterlist
viii. QCID Pending List (non-problematic)
ix. QCID Pending List for Card Replacement
x. QCID Pending List for Disposition
xi. QCID Pending List Returned to Verifier

\, )
Jtdl

Schedule of Requircmeflts Page 2 ol4
29



xii. QCID Report
xiii. Registered SC Demographic (Previous

Month)
xiv. Registered SC Demographic (Weekly)
xv. Tagged Citizen Status Report
xvi. Verifiers Productivity Report
xvii. Generate Certificate in PDF format
xviii. View Dashboard reports (for Super

Approver only)

E. Additional System Access Irvels

I DATA MANAGER ACCESS LEVEL - The
system will provide a dashboard that will
allow designated personnel to:

A. View the list of approved QCitizen ID
appli.cations

B. Binding of QCID to Existing QCeServices
Account (can bind Encoded, non-
QCeServices application only)

C. Tag Citizrn Status if Decesed, Moved to other
City, Cannot be found or Fraudulent

D. Apply/Renew Sectora.l Status (for Encoded,
non-QCeServices application only)

E. View Linked Applications
F. Data Manager can put together their list of

applications that are subject for their
review

G. Data Manager can remove application/s from
their TO-DO List

11 DISTRIBUTOR - The system will provide a
dashboard that will allow designated
personnel to:

A. View details of all card printed QCitizen
lD applications

B. Tagging of printed cards (Released,
Unreleased)

C. Scan QCID QR Code to record
distribution

SECTORAL ADMIN VIEWER - The system
will provide a dashboard that will allow
designated personnel to view Sectoral
information and documents submitted
by the (PWD/SP) applicant (view
approval section tab only)

iv. QCID STATUS VIEWER - The system will
provide a dashboard that will allow
designated personnel to view the list of
all applications (regardless of the status)

SUPER ADMIN - The system will provide a
dashboard that will allow designated
personnel to:

A. View list of all Account deactivation requests
B. Approve or Reject a deactivation request
C. Can transfer an existilg QCID regishation

to new eservices Email (applicable for
Citizen application only)

D. Can remove application from the TO-DO list
of other approvers

E. Manages QCitizen App Announcements

Schedule of Requircfleflts Page 3 of 4 J
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vi. QCID INSTALLER - The system will provide a
dashboard that will allow designated
personnel to:

A. Securely register Printer Workstation.
B. Install drivers needed to connect Windows-

operated devices arrd hardware tools
required for operations.

F. Card Replacement Invoicing Module - The
system wiU support, once the required
dependencies are frnalized with City Treasury,
the ability to provide palrment options for card
replacement.

***uith attached Terms of Reference uhich tuill
fonn an integral part of this bidding
doatment*'*

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Schedule of Requircnents Pdge 4 oI4
\-i
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Section VII. Technical Spectftcations

Notcs for Prcparing the Technical Spccifications

A set ofprecise and clear specifications is a prcrequisite for Biddcrs to respond realistically
and competitively to the requirements of the Procuring Entity without qualifying their Bids.
In the context of Competitive Bidding, the specifications (e.g production/delivery schedule,
manpower requirements, and after-sales service/parts, descriptions of the lots or items) must
be prepared to pcrmit the widcst possiblc competition and, at the same time, present a clear
statement of the required standards of workmanship, matcrials, and performance of the
goods and services to be procured. Only if this is done will the objectives of transparency,
equity, efficiency, fairness , and economy in procurement be realized, responsiveness ofbids
be ensured, and the subsequent task of bid evaluation and post-qualification facilitated. The
specifications should rcquire that all items, materials and accessories to be included or
incorporated in thc goods be ncw, unuscd, and of thc most reccnt or currcnt models, and that
they include or incorporate all reccnt improvemcnts in dcsign and matcrials unlcss otherwise
provided in the Contract.

Samples of specifications from previous similar procurements are useful in this respect. The
use of metric units is cncouragcd. Depending on the complexity of the goods and the
repctitivcness ofthe typc ofprocuremcnt, it may be advartageous to standardize the General
Technical Specifications and incorporatc them in a scparate subsection. The General
Technical Specifications should cover all classcs ofworkmanship, materials, and equipment
commonly involved in manufacturing similar goods. Deletions or addenda should then
adapt the Gencral Technical Specifications to the padcular procurement.

Care must be taken in drafting specifications to ensure that they arc not restrictive. In the
specification ofstandards for equipment, materials, and workmanship, recognized Philippine
and international standards should bc uscd as much as possible. Where other particular
standards are used, whethcr national standards or other standards, the specifications should
state that equipment, materials, and workmanship that meet other authoritative standards,
and which ensure at least a substantially equal quality than the standards mentioned, will
also be acccptablc. I'he following clausc may bc inscrted in thc Special Condilions of
Contract or the 'l'echnical Spccifications.

Samplc Clause: Equivalency of Standards and Codes

Wherever reference is made in thc I'echnical Specifications to spccific standards and codes
to be met by the goods and materials to be fumished or tested, the provisions of the latest
edition or rcvision of the relevant standards and codes shall apply, unless otherwise
expressly stated in thc Contract. Where such standards and codes are national or relate to a
particular country or rcgion, other authoritative standards that ensure substantial equivalence
to the standards and codes specified will be acceptable.

Reference to brand namc and cataloguc number should be avoided as far as possible; where
unavoidable they should always be followcd by thc words "or at least equivalent,"
References to brand namcs cannot be uscd whcn the funding source is the GOP.

Where appropriate, drawings, including site plans as requircd, may be furnished by the
Procuring Entity with thc Bidding Documcnts. Similarly, thc Supplicr may bc rcquested to
provide drawings or samples eithcr with its Bid or for prior review by the Procuring Entity
during contract execulion.

Bidders are also required, as part ofthe technical specifications, to completc thcir statement
of compliance demonstrating how the items comply with the specification.
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Technical Specifications
PROIECT NAME: SUPPLY, DELIVERY, INSTALLATION, AND

COMMISSIONING OF A QCITIZEN ID SOFTWARE SYSTEM FOR THE

QUEZON CITY LOCAL GOVERNMENT GHASE 2)

PROJECT NO. CAO-24-IT-1404

Itcm Specification Statcmcnt of Compliancc

[Bidders musl stdle here eilher "Corhply" or "Not Comply"
against each of lhe mdieidual paramelers oJ each

Speci/ication staling lhe corresponding performance
parameter of the equipmenl ofered. Slalements of
"Comply" or "Not Comply" must be supporled by evidence

in a Bidders Bid and cross-referenced lo lhat evide ce.

Evidence sholl be M lhe lorm of manu{acturer's un-amended
sales lileralure, uncondilional statemenls of specilcation
and compliance $sued by lhe manufoclurer, sodples,
inderyndent lesl dala elc., as appropriole. A tlalemeht thot
is not supporled by evidence or is subsequenlly found lo be

conlradicted by the evidence presented vill render the Bid
under evaluation liable Jor rejection- A slalemenl eilher tn
the Bidder's statemeht of compliance or the supPorting
evidence that is found lo be false either during Bid
evolualrcn, poslAuolocolion or the ercculron of the

Conlract fiay be regarded as lraudulent and rendet the

Bidder or supplier liable for prosecution subiecl lo the

applicable laws and issuances.l

With the follouing minimum technicel specifications:

I SUPPLY, DELryERY, INSTALLATION, AITD
COUMISSIOMNG OF A QCITIZEN ID
SOFTWARE SYSTEM FOR THE QI'EZON CITY
LOCAL GOVERNMENT (PHASE 2I

The QCitizen ID Software Support System will
include applicant registration, approval,
verifrcation, and printing software modules that
will support the implementation of the QCitizen
ID. It will also involve an Android and iOS mobile
app for the QCitizen digital ID.

PROJECT SCOPE OF WORI(
2. Technical Specifications:

e. All internal users will require a valid email
address to log in and use the system. They
can recover their password through their
email.

f. The web applications will be accessible
using the latest versions of Google Chrome
on Mac/iOS and Windows/Android

g. The web applications will store all data and
documents in the cloud instead of on-
premises servers.

h. All data captured by the system shall
remain the property of the City, and the
data will be turned over to the City when
the service agreement expires or is
terminated with no additional cost.

2. Security:
a. The web server will be protected by SSL

certifrcates.
b. The web server will be a separate instance

from the database server.
c. The system will irnplement industry standard

measures to protect user data, prevent web

Technical Specifications Pdge 7 of 4 )\
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fraud, mitigate bot attacks, secure APls, and
prevent unauthorized application access.

d. The system should conform with applicable
data privacy laws.

3. System Features:
A. User Application Module

i. Provide field to edit the First Narne as seen
on the card and view Full name as seen on
the card
ii. Provide option to ma1<e the Parents
lnformation optional (feature: Unknown
Parent name/ s checkbox);
iii. eApplication lD Preview - upon submission
(can view the full image, resize, rotate and
move/drag the image anlrwhere on the
screen)
iv. Provide a module for the
Application/Renewal of Sectoral Status (for
Verified Citizen application only)
v. Optional biometric frngerprint collection

B. Application Approval module
i. Signature Editor - Has the ability of zooming in

and out, and rotate
ii. Photo Editor - Has the ability of zooming in and

out and rotate
iii. Approvers can remove application from their TO-

DO List by clicking the Cancel Approval link per
application

iv. Approvers can empty their TO-DO list by clicking
the Empty To-Do List button

v. Super Approver can remove application from the
TO-DO list of other approvers

vi. Provide a fllter to view the applications approved
by a selected approver

vii. lf Approver will reject an application, they have
the option to Blacklist the Applicant

A. View Blacklisted Applicants with option to
Unblock (for Super Approver only)
B. View Blacklist History (for Super Approver
only)

viii. View Sectoral Status Requests
ix. View Linked Applications (these are the list of

bound applications)
x. Super Approver can transfer an existing QCID

registration to new eservices Email (applicable
for Citizen application only)

xi. Wild Card Searching for Al1 Search Name in
QCID (applied to all access level)

xii. Maiden name comparison for potential
duplicates

C. Application Verification Module
i. Verifier & Adjuster can update SiBTlature,

Profile Picture and Edit address as seen on the
card

ii. Verifier & Adjuster can put together their list of
applications that are subject for their review

iii. Verifrer & Adjuster can remove application/ s
from their TO-DO List

iv. Verilier can reject applications and provide
feedback to the citizen on the reason for
rejection review

D. Additional Reports

Technical Specificatioas Page 2 of 4 )34
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i. Printers Productivity Report
ii. QCID Blacklist Report
iii. QCID Issued SC (Pending)
iv. QCID Issued SC (Printed)
v. QCID Monthly PDAO Reports
vi. QCID Monthly PRPWD
vii. QCID Monthly PWD Masterlist
viii. QCID Pending List (non-problematic)
ix. QCID Pending List for Card Replacement
x. QCID Pending List for Disposition
xi. QCID Pending List Returned to Verifier
xii. QCID Report
xiii. Registered SC Demographic (Previous Month)
xiv. Registered SC Demographic (Weekly)
xv. Tagged Citizen Status Report
xvi. Verifiers Productivity Report
xvii. Generate Certificate in PDF format
xviii. View Dashboard reports (for Super Approver

only)

E. Additional System Access Levels

I DATA MANAGER ACCESS LEVEL - The system
will provide a dashboard that will allow
designated personnel to:

A. View the list of approved QCitizen ID applications
B. Binding of QCID to Existing QCeServices

Account (can bind Encoded, non-Qceservices
application only)

C. Tag Citizen Status if Decesed, Moved to other
City, Cannot be found or Fraudulent

D. Apply/Renew Sectoral Status (for Encoded, non-
QCeServices application only)

E. View Linked Applications
F. Data Manager can put together their list of

applications that are subject for their review
G. Data Manager can remove application/s from

their TO-DO List

DISTRIBUTOR - The system will provide a
dashboard that will allow designated
personnel to:

A. View details of all card printed QCitizen lD
applications

B. Tagging of printed cards (Released,
Unreleased)

C. Scan QCID QR Code to record distribution

SECTORAL ADMIN VIEWER - The system will
provide a dashboard that will allow
designated personnel to view Sectoral
iaformation and documents submitted by
the (PWD/SP) applicant (view approval
section tab only)

iv. QCID STATUS VIEWER - The system will provide
a dashboard that will allow designated
personnel to view the list of all applications
(regardless of the status)

v. SUPER ADMIN - The system will provide a
dashboard that will allow designated
personnel to:

A. View list of all Account deactivation requests
B. Approve or Reject a deactivation request

Techrical Specificatiorls Page 3 ol 4 .t
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C. Can transfer an existing QCID registration to
new eServices Email (applicable for Citizen
application only)

D. Can remove application from the TO-DO list of
other approvers

E. Manages QCitizen App Announcements

vi. QCID INSTALLER - The system will provide a
dashboard that will allow designated
personnel to:

A. Securely register Printer Workstation.
B. Install drivers needed to connect Windows-

operated devices and hardware tools
required for operations.

F. Card Replacement Invoicing Module - The system
will support, once the required dependencies are
finaliz.ed with City Treasury, the ability to provide
payment options for card replacement.

***ruith attached Terms of Reference uhich utitl
Jonn an integral part of this bidding document**

B Compliance to thc Schcdulc of Rcquircmcnts (Scction VI)

Name:

I hereby certify to comply and deliver all the above requirements

Duly authorized to sign the Bid for and behalf of:

Legal Capacity

Signature

Technical Specificatiots Page 4 of 4
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COST DERIVATION

PROJECT NAME: SUPPLY, DELIVERY, INSTALLATION, AND
COMMISSIONING OF A QCITIZEN ID SOFTWARE SYSTEM FOR THE QUEZON

CITY LOCAL GOVERNMENT (PHASE 2)
PROJECT NO: CAO-24-IT-1404

Name

PARTICUL.AR
I'NIT
OF

IRSTIN
QUANTITY

I'NIT
cosr TOTAL

I User Application Module Lot I
2 Application Approval Module Irt 1

J Application Verification Module ht I
4 Additional Reports t,ot 1

5 Integration with other QC systems l.ot t
6 Backend Access Level Enhancements Lot 1

7 Card Replacement Invoicing Module ht 1

8 Technical and Customer Service
Support

l,ot 1

9 Documentation, End-user Training l,ot 1

TOTAL BID

Legal Capacity:

Signature

Duly authorized to sign the Bid for and behalf of:

Cost Deioation Page 7 of 7 )4/ dfr



Section VIII. Checklist of Technical and
Financial Documents

Notes on the Checklist of Technical and Financial Documents

The prescribed documents in the chccklist are mandatory to be submittcd in the Bid, but shall

be subject to the following:

a. GPPB Resolution No. 09-2020 on the efficient procurcment mcasures during a State

of Calamity or other similar issuances that shall allow the use of altemate documents
in licu of the mandated rcquirements; or

b. Any subsequcnt GPPB issuances adjusting the documentary rcquiremcnts after thc
effectivity of the adoption of the PBDs.

The BAC shall be checking the submitted documents of cach Bidder against this checklist
to ascertain ifthey are all present, using a non-discretionary "pass/fail" criterion pursuant to

Section 30 of the 2016 revised IRR of RA No. 9184.
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Checklist of Technical and Financial Documents
I. TECHNICAL COMPONENT EN\rT]LOPE

Class "4" Documenls
Lesal Documents

(a) Valid PhiIGEPS Registration Certificate (Platinum Membership) (all pages)
in accordance with Section E.5.2 of the IRR;

Technical Documents

(b) Statement of the prospective bidder of all its ongoing govcmment and privatc
contracts, including contracts awardcd but not yet started, if any, whcthcr
similar or not similar in naturc and complcxity to the contract to bc bid (in a
FORM prcscribed by thc QC-BAC-GOODS AND SERVICES); 41[

(c) Statement of the bidder's Singlc Largest Completed Contract (SLCC) similar
to the contract to be bid, exccpt under conditions provided for in Sections
23.4.1.3 and 23.4.2.4 of thc 2016 revised IRR of RA No. 9184, within thc
relevant period as provided in the Bidding Documents (in a FORM prcscribcd
by the QC-BAC-GOODS AND Sf,RVICES); qS!

(d) Original copy of Bid Security. If in the form ofa Surety Bond, submit also a
certification issued by the Insurance Commission;
or

! (e)
Original copy of Notarized Bid Securing Declaration; and
Conformity with Section VI. (Schedulc of Requirements) and Section VII.
(Technical Specifications), which may include production/delivery schedule,
manpower requirements, and/or after-sales/paft, if applicable; and
Original duly signed Omnibus Sworn Statement (OSS);
and if applicable, Original Notarized Secretary's Certificate in case of a

corporation, partnership, or coopcrative; or Original Special Powcr of
Atlorney of all members of the joint vcnturc giving full power and authority
to its officer to sign the OSS and do acts to rcpresent thc Biddcr.

tr(0

Financial Documenls

tr (g) The prospective bidder's computation ofNet Financial Contracting Capacity
(NIiCC) (in a FORM prcscribcd by thc QC-BAC-GOODS AND
Sf,RVICES);
or
A committed Line of Credit from a Universal or Commercial Bank in lieu of
its NFCC computation.

! (h)
Class "8" Documents

If applicable, a duly signed joint venture agreement (JVA) in case the joint
venture is already in existcnce;
or
duly notarized statements from all the potential joint venture partners stating
that they will enter into and abide by the provisions ofthc JVA in the inslance
that the bid is successful.

Other documentary requirements under RA No-9134 hs aoolicable)
(i) [For foreign bidfurs claiming by reason of their counlry's extension of

reciprocal rights to FilipinosJ Certification from the relevant govcrnmcnt
office of their country stating that Filipinos are allowed to participate in
govemment procuremcnt activities for thc same item or product.

C) Certification from thc D'l'l if the Biddcr claims prefercncc as a Domestic
Bidder or Domestic Entity.
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II. FINANCIAL COMPONENT EI{VELOPE

ft (a) Original of duly signed and accomplished Financial Bid Form;

tr (b) Original of duly signed and accomplished Pricc Schedulc(s); and
(c) Cost-Derivation

III. R.EQUIRED DOCUMENTS in BDS SECTION 20.2 and2l.2

D Trock Record/Compon! Prulile
o The seryice provider must be in the sqme industry ds per their DTI or SECJilingfor at leastfoe

(5) years.
o The semice provider should have been in operation /or at leastJive (5) years

> Notu zed AIJidovil of Undena*ings slating complionce lo the lollowing:

q. Prujecl Scope of Wotk
- (Please refer to Section lll. ofthe Terms of Reference -/ron I to 3.)

b. The service provider shall guarantee thqt the system shall abide by the DAT/I PRlyACy ACT
OF 2012 to ercure thal lhe personal informqlion is prolected.

c. The service provider must hdve their own headcounl of soJiware developers

d. The semice provider must have lheir own supPorl staff lo conducl support tusk /or the proiecl
such as syslem adminislrators dnd quqlity assurance lesters

e. The service provider will provide all necessqry trainings lo ot leosl two (2) users for lhe usoge

olthe systen wilhfour (4) hours training duration. A seParqte trqining /or at leqst one ( 1) key

end-user personnel will be conductedfor the ddminislralion and management ofthe syslem with
an equivalent lour (4) hours oftraining, including al leqst one (l) ITDD personnel

I One (l) year worronty lor software bugs andfixesfrom date ofacceptqnce.
g. Technical support:

- llorkdays fron \AM to 5PM, expect q response wilhin the doy or by netl dqy
- l{eekends and holidays, expecl q response by nexl workday

> List of Manpower Requiremenls
. Ridder should hqve al least one (l) Overall Program Manager, one (l) Senior Web Development

Projecl Manager, one (l) Google Cloud Platfurm Senter Adminislrator, one (l) Web Security

Engineer, and one (l ) Quolity Assurance ond Testing Staf. Bidder must subnit a signed copy oftheir
resumdcurriculum vitqe. It sholl show relsvqnt lrdining and experiences.

Y Copy oJ Vulid and Current Registrotion Ce ifrcale fiom the Nalional P vacy Commission

> Copy ol yalid ond Current Secure Sockets Lolet (SSL) Ce irtcore

(Plcasc rcfcr to the attachcd Terms of Rcfcrencc)

Notc

l. Please refer to
nve

sharino] for the following requirements:
a. Computation of NFCC;
b. List of All Ongoing Contracts/List of Contracts already awarded but not yet

started;
c. S1a1emen1 of Single Largcst Complcled Contract

2. Please rcfer to GPPB Resolution No. 16-2020 for thc following rcquircmcnts:
a. Bid Form;
b. Price Schcdule (for Goods Offered from Abroad/ Wilhin thc Philippincs)
c. Bid Securing Dcclaration; and
d. Omnibus Swom Statement
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