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Preface 

These Philippine Bidding Documents (PBDs) for the procurement of Consulting Services 

through Competitive Bidding have been prepared by the Government of the Philippines (GoP) for 

use by all branches, agencies, departments, bureaus, offices, or instrumentalities of the 

Government, including government-owned and/or -controlled corporations (GOCCs), government 

financial institutions (GFIs), state universities and colleges (SUCs), local government units 

(LGUs), and autonomous regional government.  The procedures and practices presented in this 

document have been developed through broad experience, and are for mandatory use in projects 

that are financed in whole or in part by the GoP or the World Bank or any foreign 

government/foreign or international financing institution in accordance with the provisions of the 

2016 Revised Implementing Rules and Regulations (IRR) of Republic Act 9184 (R.A. 9184).  

The Bidding Documents shall clearly and adequately define, among others: (a) the 

objectives, scope, and expected outputs and/or results of the proposed contract; (b) the minimum 

eligibility requirements of bidders, such as track record to be determined by the Head of the 

Procuring Entity; (c) the expected contract duration, delivery schedule and/or time frame; and (d) 

the obligations, duties, and/or functions of the winning bidder. 

In order to simplify the preparation of the Bidding Documents for each procurement, the 

PBDs groups the provisions that are intended to be used unchanged in Section II. Eligibility 

Documents of Part I; and Section II. Instruction to Bidders (ITB) and Section IV. General 

Conditions of Contract (GCC) of Part II.  Data and provisions specific to each procurement and 

contract should be included in Section III. Eligibility Data Sheet (EDS) of Part I, Section III. Bid 

Data Sheet (BDS), and Section V. Special Conditions of Contract (SCC) of Part II.  The forms to 

be used are provided in the attachments. 

Care should be taken to check the relevance of the provisions of the Bidding Documents 

against the requirements of the specific Consulting Services to be procured.  The following general 

directions should be observed when using the documents:   

(a) All the documents listed in the Table of Contents are normally required for the 

procurement of Consulting Services.  However, they should be adapted as 

necessary to the circumstances of the particular Project. 

(b) These PBDs are divided into Part I and Part II, which shall be both made available 

from the time the Request for Expression of Interest is first advertised/posted until 

the deadline for the submission and receipt of bids   

(c) Specific details, such as the “name of the Procuring Entity” and “address for 

proposal submission,” should be furnished in the EDS, BDS, and SCC.  The final 

documents should contain neither blank spaces nor options. 

(d) This Preface and the footnotes or notes in italics included in the Request for 

Expression of Interest, EDS, BDS, SCC, Terms of Reference, and Appendices are 

not part of the text of the final document, although they contain instructions that 

the Procuring Entity should strictly follow.  The Bidding Documents should contain 

no footnotes except Section VII. Bidding Forms of Part II since these provide 

important guidance to Bidders. 

(e) The criteria for evaluation and the various methods of evaluation in the ITB should 

be carefully reviewed.  Only those that are selected to be used for the procurement 

in question should be retained and expanded, as required in the BDS.  The criteria 

that are not applicable should be deleted from the BDS. 
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(f) The cover should be modified as required to identify the Bidding Documents as to 

the names of the Project, Contract, and Procuring Entity, in addition to date of issue. 

(g) If modifications must be made to bidding procedures, they can be presented in the 

BDS. Modifications for specific Project or Contract should be provided in the SCC 

as amendments to the Conditions of Contract.  For easy completion, whenever 

reference has to be made to specific clauses in the EDS, BDS, or SCC these terms 

shall be printed in bold type face on Section II. Eligibility Documents, Section I. 

Instructions to Bidders, and Section III. General Conditions of Contract, 

respectively. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4 

 

 

 

TABLE OF CONTENTS 

 

PART I 

SECTION I. REQUEST FOR EXPRESSION OF INTEREST ...... ERROR! BOOKMARK NOT DEFINED. 

SECTION II. ELIGIBILITY DOCUMENTS ..............................................................................9 

SECTION III. ELIGIBILITY DATA SHEET ........................................................................... 15 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



5 

 

Section I. Request for Expression of 

Interest 
 

Notes on Request for Expression of Interest 

The Request for Expression of Interest provides information that enables potential Bidders 

to decide whether to participate in the procurement at hand.  The Request for Expression of 

Interest shall be: 

(a) Posted continuously in the Philippine Government Electronic Procurement System 

(PhilGEPS) website and the website of the Procuring Entity concerned, if available, 

and the website prescribed by the foreign government/foreign or international 

financing institution, if applicable, seven (7) calendar days starting on the date of 

advertisement; and 

(b) Posted at any conspicuous place reserved for this purpose in the premises of the 

Procuring Entity concerned for seven (7) calendar days, as certified by the head of 

the Bids and Awards Committee (BAC) Secretariat of the Procuring Entity 

concerned.  

(c) Advertised at least once in a newspaper of general nationwide circulation which has 

been regularly published for at least two (2) years before the date of issue of the 

advertisement, subject to Sections 21.2.1(c) of the IRR of R.A. 91841; 

Apart from the essential items listed in the Bidding Documents, the Request for Expression 

of Interest should also indicate the following: 

(a) The date of availability of the Bidding Documents, the place where it may be secured 

and the deadline for submission of the Expression of Interest (EOI) together with the 

application for eligibility; 

(b) The set of criteria and rating system for short listing of prospective bidders to be used 

for the particular contract to be Bid, which shall consider the following, among 

others: 

(i) Applicable experience of the consultant and members in case of joint 

ventures, considering both the overall experiences of the firms or, in the case 

of new firms, the individual experiences of the principal and key staff, 

including the times when employed by other consultants; 

(ii) Qualification of personnel who may be assigned to the job vis-à-vis extent 

and complexity of the undertaking; and 

(iii) Current workload relative to capacity; 

                                                 

1 Two years after effectivity of the 2016 Revised IRR of RA 9184 on 28 October 2016, advertisement in a newspaper 

of general nationwide circulation shall no longer be required. However, a Procuring Entity that cannot post its 

opportunities in the PhilGEPS for justifiable reasons shall continue to publish its advertisements in a newspaper of 

general nationwide circulation. 



6 

(c) The number of consultants to be short listed and the procedure to be used in the 

evaluation of Bids of short listed consultants, i.e., QBE or QCBE; and if QCBE, the 

weights to be allocated for Technical and Financial Proposals; and 

(d) The contract duration. 

In the case of WB funded projects, the Request for Expression of Interest shall be sent to all 

who have expressed an interest in undertaking the services as a result of any General 

Procurement Notice issued.  In addition, it shall also be sent to all heads of associations of 

consultants within the area where the project will be undertaken.  
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Section II. Eligibility Documents  
 

Notes on the Eligibility Documents 

This Section provides the information necessary for prospective bidders to prepare 

responsive Eligibility Documents in accordance with the requirement of the Procuring 

Entity. 

The provisions contained in this Section are to be used unchanged. Additional information 

or requirements specific to each procurement shall be specified in the EDS. 
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1. Eligibility Criteria 

1.1. The following persons/entities shall be allowed to participate in the bidding for 

Consulting Services: 

(a) Duly licensed Filipino citizens/sole proprietorships; 

(b) Partnerships duly organized under the laws of the Philippines and of which 

at least sixty percent (60%) of the interest belongs to citizens of the 

Philippines; 

(c) Corporations duly organized under the laws of the Philippines and of which 

at least sixty percent (60%) of the outstanding capital stock belongs to 

citizens of the Philippines; 

(d) Cooperatives duly organized under the laws of the Philippines; or 

(e) Persons/entities forming themselves into a joint venture, i.e., a group of two 

(2) or more persons/entities that intend to be jointly and severally 

responsible or liable for a particular contract: Provided, however, That 

Filipino ownership or interest thereof shall be at least sixty percent (60%).  

For this purpose, Filipino ownership or interest shall be based on the 

contributions of each of the members of the joint venture as specified in 

their JVA. 

1.2. When the types and fields of Consulting Services involve the practice of 

professions regulated by law, those who will actually perform the services shall be 

Filipino citizens and registered professionals authorized by the appropriate 

regulatory body to practice those professions and allied professions specified in the 

EDS. 

1.3. If the Request for Expression of Interest allows participation of foreign consultants, 

prospective foreign bidders may be eligible subject to the conditions stated in the 

EDS.  

1.4. Government owned or –controlled corporations (GOCCs) may be eligible to 

participate only if they can establish that they (a) are legally and financially 

autonomous, (b) operate under commercial law, and (c) are not attached agencies 

of the Procuring Entity. 

2. Eligibility Requirements 

2.1.  The following eligibility requirements, together with the Eligibility Documents 

Submission Form, shall be submitted on or before the date of the eligibility check 

specified in the Request for Expression of Interest and Clause 5 for purposes of 

determining eligibility of prospective bidders: 

(a) Class “A” Documents –  

Legal Documents 

(i) PhilGEPS Certificate of Registration and Membership in 

accordance with Section 8.5.2 of the IRR, except for foreign bidders 

participating in the procurement by a Philippine Foreign  Service 

Office or Post, which shall submit their eligibility documents under 

Section 24.1 of the IRR, provided, that the winning Consultant shall 

register with PhilGEPS in accordance with Section 37.1.4 of the 

IRR;  
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Technical Documents 

(ii) Statement of the prospective bidder of all its ongoing and completed 

government and private contracts, including contracts awarded but 

not yet started, if any, whether similar or not similar in nature and 

complexity to the contract to be bid, within the relevant period 

provided in the EDS.  The statement shall include, for each contract, 

the following: 

(ii.1) the name and location of the contract; 

(ii.2) date of award of the contract; 

(ii.3) type and brief description of consulting services; 

(ii.4) consultant’s role (whether main consultant, subconsultant, 

or partner in a JV) 

(ii.5) amount of contract; 

(ii.6) contract duration; and 

(ii.7) certificate of satisfactory completion or equivalent 

document specified in the EDS issued by the client, in the 

case of a completed contract; 

(iii) Statement of the consultant specifying its nationality and confirming 

that those who will actually perform the service are registered 

professionals authorized by the appropriate regulatory body to 

practice those professions and allied professions in accordance with 

Clause 1.2, including their respective curriculum vitae. 

(b) Class “B” Document –  

If applicable, the Joint Venture Agreement (JVA) in case the joint venture 

is already in existence, or duly notarized statements from all the potential 

joint venture partners in accordance with Section 24.1(b) of the IRR of RA 

9184. 

2.2.  The eligibility requirements or statements, the bids, and all other documents to be 

submitted to the BAC must be in English. If the eligibility requirements or 

statements, the bids, and all other documents submitted to the BAC are in foreign 

language other than English, it must be accompanied by a translation of the 

documents in English. The documents shall be translated by the relevant foreign 

government agency, the foreign government agency authorized to translate 

documents, or a registered translator in the foreign bidder’s country; and shall be 

authenticated by the appropriate Philippine foreign service establishment/post or 

the equivalent office having jurisdiction over the foreign bidder’s affairs in the 

Philippines. The English translation shall govern, for purposes of interpretation of 

the bid. 

2.3. Prospective bidders may obtain a full range of expertise by associating with 

individual consultant(s) and/or other consultants or entities through a JV or 

subcontracting arrangements, as appropriate.  However, subconsultants may only 

participate in the bid of one short listed consultant.  Foreign Consultants shall seek 

the participation of Filipino Consultants by entering into a JV with, or 

subcontracting part of the project to, Filipino Consultants. 
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3. Format and Signing of Eligibility Documents 

3.1. Prospective bidders shall submit their eligibility documents through their duly 

authorized representative on or before the deadline specified in Clause 5. 

3.2.  Prospective bidders shall prepare an original and copies of the eligibility 

documents.  In the event of any discrepancy between the original and the copies, 

the original shall prevail. 

3.3. The Eligibility Documents Submission Form shall be signed by the duly authorized 

representative/s of the Bidder. Failure to do so shall be a ground for the rejection 

of the eligibility documents. 

3.4. Any interlineations, erasures, or overwriting shall be valid only if they are signed 

or initialed by the duly authorized representative/s of the prospective bidder.  

4.  Sealing and Marking of Eligibility Documents 

4.1. Prospective bidders shall enclose their original eligibility documents described in 

Clause 2.1, in a sealed envelope marked “ORIGINAL – ELIGIBILITY 

DOCUMENTS”.  Each copy thereof shall be similarly sealed duly marking the 

envelopes as “COPY NO. ___ - ELIGIBILITY DOCUMENTS”.  These envelopes 

containing the original and the copies shall then be enclosed in one single envelope.  

4.2.  The original and the number of copies of the eligibility documents as indicated in 

the EDS shall be typed or written in ink and shall be signed by the prospective 

bidder or its duly authorized representative/s.   

4.3. All envelopes shall: 

(a) contain the name of the contract to be bid in capital letters; 

(b) bear the name and address of the prospective bidder in capital letters; 

(c) be addressed to the Procuring Entity’s BAC specified in the EDS; 

(d) bear the specific identification of this Project indicated in the EDS; and 

(e) bear a warning “DO NOT OPEN BEFORE…” the date and time for the 

opening of eligibility documents, in accordance with Clause 5. 

4.4  Eligibility documents that are not properly sealed and marked, as required in the 

bidding documents, shall not be rejected, but the bidder or its duly authorized 

representative shall acknowledge such condition of the documents as submitted. 

The BAC shall assume no responsibility for the misplacement of the contents of 

the improperly sealed or marked eligibility documents, or for its premature opening. 

5.  Deadline for Submission of Eligibility Documents 

Eligibility documents must be received by the Procuring Entity’s BAC at the address and 

on or before the date and time indicated in the Request for Expression of Interest and the 

EDS.   

6.  Late Submission of Eligibility Documents 

Any eligibility documents submitted after the deadline for submission and receipt 

prescribed in Clause 0 shall be declared “Late” and shall not be accepted by the Procuring 

Entity.  The BAC shall record in the minutes of submission and opening of eligibility 
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documents, the Bidder’s name, its representative and the time the eligibility documents 

were submitted late.  

7.  Modification and Withdrawal of Eligibility Documents 

7.1.  The prospective bidder may modify its eligibility documents after it has been 

submitted; provided that the modification is received by the Procuring Entity prior 

to the deadline specified in Clause 5.  The prospective bidder shall not be allowed 

to retrieve its original eligibility documents, but shall be allowed to submit another 

set equally sealed, properly identified, linked to its original bid marked as 

“ELIGIBILITY MODIFICATION” and stamped “received” by the BAC. 

Modifications received after the applicable deadline shall not be considered and 

shall be returned to the prospective bidder unopened.   

7.2. A prospective bidder may, through a letter of withdrawal, withdraw its eligibility 

documents after it has been submitted, for valid and justifiable reason; provided 

that the letter of withdrawal is received by the Procuring Entity prior to the deadline 

prescribed for submission and receipt of eligibility documents.  

7.3. Eligibility documents requested to be withdrawn in accordance with this Clause 

shall be returned unopened to the prospective bidder concerned. A prospective 

bidder that withdraws its eligibility documents shall not be permitted to submit 

another set, directly or indirectly, for the same project. A prospective bidder that 

acquired the eligibility documents may also express its intention not to participate 

in the bidding through a letter which should reach and be stamped by the BAC 

before the deadline for submission and receipt of eligibility documents.  

8.  Opening and Preliminary Examination of Eligibility Documents 

8.1. The BAC will open the envelopes containing the eligibility documents in the 

presence of the prospective bidders’ representatives who choose to attend, at the 

time, on the date, and at the place specified in the EDS. The prospective bidders’ 

representatives who are present shall sign a register evidencing their attendance. 

In case the submitted eligibility envelopes cannot be opened as scheduled due to 

justifiable reasons, the BAC shall take custody of the said envelopes and reschedule 

the opening on the next working day or at the soonest possible time through the 

issuance of a Notice of Postponement to be posted in the PhilGEPS website and the 

website of the Procuring Entity concerned. 

8.2. Letters of withdrawal shall be read out and recorded during the opening of 

eligibility documents and the envelope containing the corresponding withdrawn 

eligibility documents shall be returned unopened to the withdrawing prospective 

bidder.  

8.3. The eligibility documents envelopes and modifications, if any, shall be opened one 

at a time, and the following read out and recorded: 

(f) the name of the prospective bidder; 

(g) whether there is a modification or substitution; and 

(h) the presence or absence of each document comprising the eligibility 

documents vis-à-vis a checklist of the required documents. 

 



12 

8.4. The eligibility of each prospective bidder shall be determined by examining each 

bidder’s eligibility requirements or statements against a checklist of requirements, 

using non-discretionary “pass/fail” criterion, as stated in the Request for Expression 

of Interest, and shall be determined as either “eligible” or “ineligible.”  If a 

prospective bidder submits the specific eligibility document required, he shall be 

rated “passed” for that particular requirement. In this regard, failure to submit a 

requirement, or an incomplete or patently insufficient submission, shall be 

considered “failed” for the particular eligibility requirement concerned. If a 

prospective bidder is rated “passed” for all the eligibility requirements, he shall be 

considered eligible to participate in the bidding, and the BAC shall mark the set of 

eligibility documents of the prospective bidder concerned as “eligible.”  If a 

prospective bidder is rated “failed” in any of the eligibility requirements, he shall 

be considered ineligible to participate in the bidding, and the BAC shall mark the 

set of eligibility documents of the prospective bidder concerned as “ineligible.” In 

either case, the BAC chairperson or his duly designated authority shall countersign 

the markings.  

9. Short Listing of Consultants 

9.1. Only prospective bidders whose submitted contracts are similar in nature and 

complexity to the contract to be bid as provided in the EDS shall be considered for 

short listing. 

9.2. The BAC shall draw up the short list of prospective bidders from those declared 

eligible using the detailed set of criteria and rating system to be used specified in 

the EDS. 

9.3. Short listed consultants shall be invited to participate in the bidding for this project 

through a Notice of Eligibility and Short Listing issued by the BAC.      

10. Protest Mechanism 

Decision of the Procuring Entity at any stage of the procurement process may be questioned 

in accordance with Section 55 of the IRR of RA 9184. 
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Section III. Eligibility Data Sheet 
 

Notes on the Eligibility Data Sheet 

This Section is intended to assist the Procuring Entity in providing the specific information 

and requirements in relation to corresponding clauses in the Eligibility Documents, and has 

to be prepared for each specific procurement. 

The Procuring Entity should specify in this Section the information and requirements 

specific to the circumstances of the Procuring Entity, the processing of the eligibility, and 

the rules that will apply in the determination and evaluation of eligibility. 

In preparing this Section, the following aspects should be checked: 

(a) Information that specifies and complements provisions of the Eligibility 

Documents must be incorporated. 

(b) Amendments and/or supplements, if any, to provisions of the Eligibility 

Documents as necessitated by the circumstances of the specific procurement, 

must also be incorporated. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



14 

Eligibility Data Sheet 

Eligibility 

Documents 

 

1.2 

 
1.3 No further instructions. 

2.19(a)(i) The Bidder shall also submit the following “Class A” documents with the 

Valid PhilGEPS Certificate of Registration: 

1. Valid DTI Registration Certificate or SEC Registration  

2. Valid Mayor’s/Business Permit or its Equivalent Document; 

3. Valid Tax Clearance; 

4. Audited Financial Statement for the last two (2) consecutive years 

2.1(a)(ii) The statement of all ongoing and completed government and private 

contracts shall include all such contracts within ten (10) years prior to the 

deadline for the submission and receipt of eligibility documents. 

2.1(a)(ii.7) Certificate of Satisfactory Completion or equivalent document issued by the 

client, in case of a completed contract, shall be acceptable 

4.2 Each prospective bidder shall submit one (1) original and one (1) copy of its 

eligibility documents. 

4.3 (c) State the Bids and Awards Committee of the Procuring Entity concerned 

with the Project. 

                Procurement Department 

                2nd Floor, Finance Building, 

               Quezon City Hall Compound, 
                 Barangay Central, Quezon City 

4.3 (d)  

 

  

 

5 The address for submission of eligibility documents is: 

              QUEZON CITY GOVERNMENT 

               Quezon City Hall Compound 

                Barangay Central, Quezon City 

 

               ATTY. DOMINIC B. GARCIA 

               Procurement Department 

  CONSULTANCY SERVICES FOR THE SLOPE 

STABILITY ANALYSIS AND DETAILED ENGINEERING

  DESIGN OF THE PROPOSED RETAINING WALL AT

  BAYANIHAN STREET, LITEX ROAD AT BARANGAY

  COMMONWEALTH

State specific details concerning the identification of the Project

Request for Expression of Interest

CONSUL-24-008  –  CONSULTANCY  SERVICES  FOR  THE  SLOPE 

STABILITY  ANALYSIS  AND  DETAILED  ENGINEERING  DESIGN 

OF THE PROPOSED RETAINING WALL AT BAYANIHAN STREET,

LITEX ROAD AT BARANGAY COMMONWEALTH
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8.1  

 

 

 

  

  

  
 

   

9.1 Similar contracts shall refer to the same nature as the project to be bid. 

9.2  

 

   

   

   

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

          
  

The   place   of   opening   of   eligibility   documents   is  2nd  Floor,

FinanceBuilding,  City  Hall  Compound,Quezon  simultaneously  via 

Zoom (virtualplatform)

          
  

1. Set of Criteria

Among others:

1.1  Experience of the consultant  –  50%

1.2  Qualification of personnel to be assign  –  30%

1.3  Current work load in relations to capacity-  20%

2. Rating System

2.1 Shortlisted consultant must obtain a score of  70% or higher

2nd  Floor, Finance Building,

Quezon City Hall Compound,
Barangay Central, Quezon City

8988-4242 loc. 8709/8710

Email Add: bacinfra.procurement@quezoncity.gov.ph

Website:  www.quezoncity.gov.ph

The  deadline  for  submission  of  eligibility  documents  is  on  or  before

September 23, 2024  –  9:00AM.

Virtual Conference (ZOOM APP)

Meeting ID: 810 3646 5257

Password:    201522

The  date  and  time  of  opening  of  eligibility  documents  is  September 23,

2024  –  10:00 AM.

http://www.quezoncity.gov.ph/


Pr!rPrlrras

\epu,[i-c of tfie tPqie2pines' Qulzon Citli
DEPARTMENT OF ENGINEERING
Civic Center Building B, Quezon City Hall Compound. Elliplrcal Road

Oiliman, Central '1100 Ouezon cit
Trunklin.: +63 2 8988 42,t2

E-meil address: enginoering@quezoncity. gov.ph

TERAAS OF REFERENCE

FOR THE

STOPE STABITITY ANATYSIS AND DEIAIIED ENGINEERING DESIGN OF THE PROPOSED

RETAINING WAII AT BAYANIHAN STREEI, TITEX ROAD AT BARANGAY COMMONWEATTH

I, BACl(GROUND

Slope stobility issues commonly orise in both embonkment ond excovotion of

existing ground, porticulorly in inslonces where excessive pore woter pressure

occumulotes during the roiny seoson orwhen the ground is unoble lo beor the

surchorge loods. Consequently, on unsloble slope presents on imminent peril

to neorby resideniiol neighborhoods ond moy couse potentiol disoster within

lhe community. The scenorlo mirrors o situotion olreody observed similor io on

existing site in Borongoy Boyonihon, Quezon City, where urgent meosures ore

imperoiive lo miligote the hozordous condilion of the tenoin.

Figure I
Exisring Sile Condilion

To oddress ihe problem, ihe Locol Government of Quezon City hos proposed

the construction of o reioining woll to protect vulneroble residents, olong with

ihe implementotion of slope stobilizotion meosures. These interventions ore
onticipoted to enhonce community sofeiy ond sofeguord viiol infrostructures
within the site.

ln oddressing these imperoiives, the following Terms of Reference {TOR) serve

os o fromework for executing lhe required initiotives, including the scope,
objectives, ond methodologies necessory for successful project
implementotion.

s,

f-

2-

Tems of Reference 1



Slope Stability Anatysis and Detaited Engineering Design of the Prcposed Retaining

Wall at Bayanihan StBet, Litex Road at Barangay Commonwealth, Quezon City

Figwe 2
Projeci Locoiion Sife

II. PROJECT OBJECTIVES

The generol objective of the study is the Deloiled Engineering Design of o
Retoining Woll ond Slope Stobilizotion Anolysis. The sludy sholl cover lhe full

length of the reloining woll ond iis bock poriion, which is sloping towords the

top of the tenoin.

This will be occomplished through the following sub-objectives:

i. Assessmeni of the existing condilion of the slope ond identify the
oppropriote phosing of oclivities thot prioritize lhe protection of the
residents living oi lhe loe of ihe slope;

ii. Conduci o lopogrophicol survey ond geotechnicol explorotion for
engineering ossessments of the existing siie condition ond for lhe
subsequenl deierminotion of oppropriote engineering meosures thot
need to be undertoken;

iii. Produce engineering drowings consequent to the detoiled
engineering design of the retoining woll, including slope stobilizoiion
meosures, ond erosion proteciion of ihe slope.

il. scoPE oF woRK

The scope of the Consulling Services will involve surveys ond investigoiions lo
be utilized in the preporolion of lhe Detoiled Engineering Design, which is the
subject of ihis Terms of Reference (TOR).

The Consultont's scope of work will cover but not necessorily limited to the
ilems lisied hereunder:

Tems of Reference 2

r
.aa



Slope Stability Analysis and Detailed Engineedng Design of the Proposed Relaining
wall at Bayanihan Street, Litex Road at Barangay Commonweanh, Quezon City

A. Generol Scope of Works

1 . Preliminory Assessment

Assessment of the exisiing condition on sile including review of the
previous ond relevoni doio for the sludy.

2. Topogrophic Survey

Survey octivities sholl olign with the specified requirements outlined in

the DPWH Design Guidelines, Criterio ond Stondords (DGCS) Volume 28

- Engineering Surveys, 2015. The level of survey sholl be toilored to the
Detoiled Engineering Design.

3. Geotechnicol Exploroiion ond lnvestigotion

The geolechnicol investigotion progrom for reloining wolls ond slopes

sholl be conducted in occordonce with Chopter lV, Port lV, Volume 2C,

Geologicol ond Geotechnicol lnvestigotions, DPWH Design Guidelines,

Criterio ond Stondord 2016; Monuol on Technicol Requiremenls for
Geotechnlcol lnvestigolion of Public Works ond Highwoys Proiecis; thol
include but not limited io the following:

. Spocing: The spocing of boring sholl be ot every 30m olong the
olignment of lhe retoining struclure ond every 45m ot the bock of
the retoining structure. which ls ot lhe slope.

. Depth: Borings locoted olong ihe olignment of the retoining
skucture should exiend ot leost to o depth equol to the height of
the retoining structure/slope. For borings locoted ot the bock of
the retoining structure/slope, it should extend to o depth equol to
twice the height of lhe proposed reioining structure. When

bedrock is encountered before reoching the obove specified
depths, rocks cored should be obtoined for o lengih of oi leosl

5.0m.
. Locotion: The locotion of borings should be olong the proposed

olignment of the reioining structure.
. Evoluolion: The chorocter ond engineering properties of the

underlying stroto must be determined ond identified for the
subsequent engineering onolysis ond recommendotions for this

study. The engineering properlies of the underlying slroto sholl be
determined bosed on the combinotion of loboroiory lesting,
ond/or empiricol correlotions with the results of Slondord
Penetrolion Tests (SPT). Subsequent recommendotions of the
geotechnicol evoluotion report sholl be mode bosed on the
results of the investigotions, loborolory testing, ond engineering
onolysis underloken in ihis study.
The recommendotion sholl consisi of but not limited to the
following:
o Recommended geotechnicol porometers of soil ond rocks

such os sheor slrength poromeiers, elostic modulus,
consolidotion poromeiers. ond loterol eorth pressures.

Tems of Retercnce 3
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o Site Geology ond Soil Chorocterislics per DPWH-BSDS 20l3
Section 3.5 or NSCP Seclion 208.4 os opplicoble.

o Recommended Foundotion ond its geotechnicol copocities
o Recommended Soil lmprovement (if deemed necessory)

4. Geologicol ond Geohozord Assessnrent

The consultont sholl undertoke lhe Geologicol ond Geohozord
Assessment in occordonce with the DGCS Volume 2A 20lS to
deiermine the geology ond identify the presence of geohozords thot
moy offeci the oreo ond the proposed slope stobilizotion struciures.

The Geologicol ond Geohozord Assessment sholl consist of, but not
limited to the following:

Review regionol ond locol geology of the project oreo from
published lileroture.
Conduct geologic mopping lo delermine the lithology of the oreo
os well os to delineote lhe presence of slructurol discontinuities such
os loints ond foults if there's ony. Performed geohozord ossessment
in occordonce with DGCS Volume 2A 2015 to identify risks

ossocioted with noturol phenomeno such os londslides, floods,
eorthquokes, omong olhers.
Results of the Geologicol ond Geohozord ossessment sholl be
incorporoted in the Geotechnicol Evoluolion Report olong with the
produced geologic mops ond geohozord mops.

Addiiionolly, the Consulloni sholl coordinoie with the Locol Governmeni of
Quezon City to goiher ony ovoiloble doto reloting to soil/geotechnicol
investigolions ot or neor ihe siie during the conduct of ihis study. The
consultont sholl olso gother ony relevont existing lows, codes or city
ordinonces reloted in ihis study.

B. DETAITED ENGINEERING DESIGN

Slope Stobility Anolysis
The slope stobility study of the proposed retoining woll ond slope must be
conducled, ond on oppropriote engineering meosure musi be
recommended to ensure the sofety of the inhobitonls locoted of or neor
ihe toe of the slope. The slope stobility onolysis sholl be conducied using
ony slope stobiliiy softwore thoi con check vorious types of slip surfoces,
such os surficiol, locol, deep-seoted, or globol slip surfoces. Furthermore,
the slope stobility model sholl be sub.lected to vorious looding conditions
such os normol, roised woter level, seismic, ond ony other lood conditions
ond loodings following the prevoiling locol code provisions ond stondords.

Moreover, the consullont sholl check the site for vorious geotechnicol
issues such os foundotion beoring foilure, overturning, ond sliding of
retoining wolls, slope instobility, ground settlement or heove. These

Tems of Reference
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geolechnicol issues moy be consequent to the construction of lhe
proposed structures in combinotion with the site's existing condition.

2. Hydrologicol ond Hydroulic Anolysis

o. Bosic Anolysis
With lhe consolidoted doto gothered, the Consulioni(s) sholl
perform hydrologic onolysis using hydrologicol models within the
limits of the cotchment oreo thol will provide lhe oppropriote
recommendolion for the flood mitigotion meosure.

b. Roinfoll Anolysis
Proboble roinfoll sholl be estimoted for use in the delerminotion of
proboble dischorge ond plonning for the droinoge improvements
in the study oreo.

3. Prepore o Detoiled Engineering Design of lhe retoining woll olignment ond
oppurtenonces conloining the following but not limited to:

o. Structurol Plons ond Civil Works

b. Topogrophicol Mops
c. ldeolized Soil Profile
d. Cosi Eslimoles/ Unit Cost Anolysis
e. lndicotive construction Schedule

5. Develop ond submit one (l) set of lhe originol copies of the Detoiled
Engineering Design in Mylor ond conesponding electronic files.

IV. GENERAI.REQUIREMENTS

The Detoiled Engineering Design of the proposed project sholl be governed by
the following Design Codes ond Stondords, os o minimum:

o Presidentiol Decree (PD) No. 1095, Notionol Building Code of the Philippines
r Notionol Slructurol Code of the Philippines (NSCP) Volume 1, 2015
o Botos Pombonso 344, An Act to Enhonce ihe Mobility of Disobled Persons
. DPWH Stondord Specificoiions Volume ll of 2013
. DPWH Design Guidelines, Crilerio ond Siondord 2015 Volumes 2A,2C, ond 5.
. DPWH Bridge Seismic Design Stondord 2013.

V. ENGAGEMENT

The Consultoncy Services sholl be implemented within six (6) months durolion:

Tems of Refercnce 5
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VI. IMPTEMENTATIONARRANGEMENTS

Doto ond Assistonce io be Provided by lhe Quezon City LGU

Copies of ovoiloble doto ond informolion ihot would be esseniiol in

corrying out the services required in lhe scope of works.
Lioison ond coordinotion with other ogencies necessory for the
performonce of the services
Venue ond logislics for relevoni octiviiies, meetings, etc.

A. ROTES OF THE PROPONENT

I . Ovenee lhe consultont with regord to the conduct ond implementotion
of lhe study.

2. Focilitote regulor coordinotion meetings omong the consultont ond
other relevont offices ond ogencies to focilitote the smooth conduct
ond implementotion of the siudY.

3. Provide occess to projecl informotion, including proiect documents,

ossessments, ond other reloled studies thot ore relevoni to the project.

4. Provide iechnicol ond operotionol support to the consultoni when

deemed necessory.
5. Review ond opprove documents prior io occepionce ond turnover.

6. Secure timely preporotion of poyment ond releose of consultont's fee.

B. ROTES OF THE CONSUTTANT

l. Perform oll octivilies specified in the scope of work ond deliver oll

conesponding deliverobles in occordonce wiih the ogreed limeline.
2. Monoge onongements for oll octivities before, during, ond ofter the

preporotion ond conduct of the Detolled Engineering Design ond
provide conesponding sufficient logistics, equipment, fociliiies, ond
monpower. No cost for such orongements sholl be borne by the Client'

3. Ensure thot ollwork ol the stoges of doto gothering, site inspections, ond
preporotion of the feosibility study sholl be conied out efficiently ond
effectively.

4. lnform the Aulhority of crilicol events during the conduct of the siudy,

especiolly when such evenls con potentiolly offect the project
implementolion.

5. Responsible for the filling ond opplicotion os well os the preporotion ond
collotion of relevont documenlory requirements for the conduct of the
Study.

5. Provide o report of deliverobles os well os proceedings of meetings,
workshops. or plonning sessions.

7. Amend the documents ond reports until opproved by the Client, prior

to turnover.
B. Ensure complionce of design to codes ond stondords.
9. Provide cotch-up plons or meosures to underloke in the eveni of

unforeseen events such os COVID-19 surges, ond noturol disosters ond
implement them os necessory.

Terms of Reference
8



Slope stability Analysis and Detailed Engineeing Design of the Proposed Relaining
Wall at Bayanihan Street, Litex Road at Barangay Commonwealth, Quezon CW

VII. OWNERSHIP OF DOCUMENTS AND CONFIDENTIATIIY AGREEMENT

A. The ownership ond rights thereto of oll designs, drowings, specificotions,
ond copies thereof, including electronic files prepored ond furnished by the
Consultont in the performonce of the services subject to ihe Agreement
sholl be vested to the Client.

B. All doto ond informotion reloted to this project sholl be treoted with strict

confidentiolity ond sholl not be disclosed without the written consent of the
Client.

C. The Consulting Firm, including its offiliotes, sholl obide by ond comply wiih
oll opplicoble lows, rules, ond reguloiions of ony Philippine governmenl or
regulotory body hoving jurisdiction over their professionol proctice ond the
services provided in the ogreement.

VIII. PAYMENT DETAITS AND DETIVERABTES

The Approved Budget for the Controct {ABC) of Consultoncy Services is Seven
Mlllion One Hundred Twenty-one Thousond Six Hundred Pesos (PHP

7,121,600.00), inclusive of tox ond other incidentol expenses, ond printing of
reporis ond deliverobles. The ABC sholl cover the following:

A. Remunerotion ond professionol fees

B. lncidentol expenses include costs for site ossessment, engineering surveys

ond tests.

C. Billing for remunerotion ond professionol fees sholl be in occordonce with
lhe following delivery schedule ond subject to the usuol Government
occounting ond oudiling requirements:

The consulting services for Slope Stobility Anolysis ond Detoiled
Engineering Design of the Proposed Retoining oll ot Boyonihon Street, Litex
Rood ot Borongoy Commonweolth, Quezon City sholl be volid until
December 3l , 2024 upon issuonce of Notice to Proceed.

IX. OUATIFICATIONS OF THE FIRM

The porticipoting bidder sholl be o registered locol form who moy be o sole
proprietorship, portnership. corporotion, or joint venture pursuont to RA 9l 84
lmplementing Rules ond Regulotions 201 6 (Section 23.4.2.1)

DEIIVENABTES / ACTIVITIES TIMETINE PAYMENT

Submission of lnception Report I month from receipt of NTP 20%

Submission of Progress Report
(lnitiol Survey Reports)

30%

Submission of Droft Detoiled
Engineering Design ond Report

5 months from receipt of
NTP

35%

Submission of Finol Detoiled
Engineering Design ond Report

6 months from receipt of
NTP

15%

Terms of Reference
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X. QUATIFICATION OF THE PERSONNET

The proposed ociivities sholl be undertoken by o Teom composed of the
following key experts ond iechnicol ond support personnel, ond iheir

conesponding quolificotions:

PARTICUI.AR

With ot leost ten (10) yeors of similor (e.9.,
retoining wolls, slope prolection, cut/fill slopes)
or relevont infrostructure experience reloied to
this TOR

2. Minimum Number of
Projects Undertoken

Hove successfully undertoken ond completed oi
leost one (l ) reloted infroskucture proiect within
the lost five (5) yeors

3. Single Lorgest
Compleied Controct
(sLcc)

Hove completed ot leost one (l) e.9., retoining
woll, slope protection, cut/fill slopes, or reloted
infrostructure project relevont to ihis TOR hoving
o cosl equivolent to oi leost 50% of the ABC

PERSONNEL GENERAI.
EXP ER IE NCE

RELEVANT EXPERIENCE

Geotechnicol Engineer/
Teom Leoder

Licensed Civil
Engineer

Hos ot leost 5 yeors of continuous
experience in undertoking
feosibility studies ond detoiled
engineering design os o
geotechnicol engineer
Hos sotisfoctorily completed ot
leosl 5 reloied studies or project
developments

Geodetic Engineer
Licensed
Geodetic
Engineer

Hos ol leosl 5 yeors of continuous
experience in undertoking
feosibility studies ond detoiled
engineering design os o geodetic
engineer
Hos sotisfoctorily completed ol
ieost 5 reloted studies or pro.iecl
developmenis

Hydrologist/Droinoge
Engineer

Licensed Civil
Engineer

Hos of leost 5 yeors of continues
experience in ihe field of
hydrology ond droinoge design.
He/She must be fomilior ond
odept with pertinent iechnologies
in hydrology reseorch ond design
of droinoge ond flood control
structures.

Tetms of Relerence
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xl

Technicol ond Adminiskotive Supporl Sloffs:
. Civil Engineer
. CAD Operotor
. Administrolive Stoff

The Consultoncy Firm (CF) moy olso hire, os it deems necessory ond of its own
expense, odditionol experts ond/or support stoff to ensure the quolity ond timely
delivery of the scope of work of the consultoncy service.

PROCUREMENT OF CONSUTTING SERVICES

For the purpose of procuring ihe services of Consultont / Controcior for this
undertoking, the Revised IRR of the Republic Act 9184 sholl govern. An "lnstruction
to Bidders" (lTB) sholl be issued detoiling the requiremenls ond procedures os
provided in the lRR, which includes the following:

The Quolity-Cost bosed evoluotion procedure sholl be odopled in this
bidding;

There should be only (3) three consultonts to be shortlisted. The Eligibility
criterio ond roting system for short listing of consultonts:

Applicoble experience of the consultont ond members in cose of
joint ventures, considering both the overoll experiences of the firm or,
in the cose of new firms, the individuol experiences of the principol

B

Licensed Civil
Engineer

Hos of leost 5 yeors of cumulotive
experience os o structurol
engineer in detoiled engineering
design ond preporotory works.

Quontity ond Cost
Engineer

Licensed Civil
Engineer

Hos of leost 5 yeors of continuous
experience in undertoking
feosibility studies ond detoiled
engineering design os o
quontity/cost engineer

Controct ond
Procurement Speciolist

Licensed Civil
Engineer

a Hos of leost 5 yeors of continuous
experience in the preporotion of
bid/conlroct documenls together
with other relevont doto required
ond preq uolificotion documenls.

Item cost (PhP)

A. Remunerotion ond Professionol Fees (> 20 Personnels) 4.580,000.00

B. Actuol Ground lnvestigotion / Activity r,750,000.00

C. Preporotion of Reports / Consumobles 130,000.00

D. Sub Totol 5.550.000.00

E. Toxes (12%V AT) 56 r ,600.00
Totol Amount of Finonciol Proposol 7,121,600.00

11

Civil Works/Structurol
Engineer

SUMMARY OF COSTS
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D

2

ond key stoff , including the times when employed by other
consultonts (Weighl: 507") ;

Quolificotion of personnel who moy be ossigned to the iob vis-d-vis

extent ond complexity of the undertoking (Weight: 30%); ond

Cunent worklood relotive to copocily (Weight: 20%).

The minimum Eligibility Score is 70%.

Ihe technicol proposol together with the finonciol proposol sholl be
considered in the evoluotion of consultont / controctor. The technicol
proposols sholl be evoluoted first using the following criterio:

Quolity personnel to be ossigned to the project which covers
suitobility of key stoff to perf orm the duties of ihe porticulor
ossignments ond generol quolificotions ond compelence including
educotion ond troining of the key sioff such os but not limited to
Registered/Licensed Civil Engineer(s), Regislered/Licensed Geodetic
Engineer(s) ; - (Weight 50%)

o) Registered/Licensed Civil Engineer(s), os deemed necessory

- ot leost five (5) yeors of continuous experience in

undertoking feosibility studies ond detoiled engineering
design os o geotechnicol engineer; ond

b) Registered Civil Engineer(s), os deemed necessory - ol leosi

five (5) yeors of experience on the relevont tosk(s) to be
undertoken;

Experience ond copobility of the Consulionl / Controctor which
include records previous engogement ond quolity performonce in

similor ond in other pro.iects; relotionship with the previous ond cunent
clients ond overoll work commitments, geogrophicol distribution of

cunent / impending projects ond ottention to be given by the

Consultont I Controctor. The experience of the Consultont /
Controctor to the project sholl be considering both the overoll
experiences of the firm ond the individuol experiences of the
principol ond key stoff including the times when employed by oiher
consultonts; ond - (Weight 30%).

Plon of opprooch ond methodology with emphosis on the clority,
f eosibility, innovotiveness ond comprehensiveness of ihe plon
opprooch ond the quolity of inierpretotion of the proiect problems,
risks ond suggested solulions. - {Weight 20%)

4. The minimum Technicol Score is 70%.

All conditions for recommendotions sholl be in considerotion with the
minimum disiurbonce to the occuponts both on the subject structure ond
other neorby buildings;

3

4

C

2

J
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All procedures sholl be oble to sotisfy the "UFE SAFEIY OBJECIIVE'since the
structure is one of the essentiol focilities;

The finonciol proposol of Consultont / Controctor who meel the minimum
technicol score sholl be opened; ond

ln identifying the Highest Roted Bid, the Technicol Proposol sholl be given o
weight 60% while the Flnonciol Proposol sholl hove 4O%.

XII. TERMS IN CANCETTATION OF CONTRACI

Adopis the GPPB Resolulion No. 0l&2004 doted December 22, 2@4, Annex "A" -
GUIDELINES ON TERMINATION OF CONTRACTS.

Prepored by:

E

F

/1

ENGR. FREDrsw tffieGUZMANT
Heod. Plonning o/d Design Division

Approved by:

ATTY. ENGR. M
City Engineer,

/-
l/x o6tre DrAr oND PERRAT

f"&/^.*of 
Ensineerins
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ELIGIBILITY DOCUMENTS SUBMISSION FORM 
 
 

 

[Date] 
 

 
[Name and address of the Procuring Entity] 

 

 
Ladies/Gentlemen: 

In connection with your Request for Expression of Interest dated [insert date] for [Title of 

Project], [Name of Consultant] hereby expresses interest in participating in the eligibility and short listing 

for said Project and submits the attached eligibility documents in compliance with the Eligibility 

Documents therefor. 

In line with this submission, we certify that: 

a) [Name of Consultant] is not blacklisted or barred from bidding by the GoP or any of its 
agencies, offices, corporations, LGUs, or autonomous regional government, including 
foreign government/foreign or international financing institution; and 

 

b) Each of the documents submitted herewith is an authentic copy of the original, complete, 
and all statements and information provided therein are true and correct. 

 

We acknowledge and accept the Procuring Entity’s right to inspect and audit all records relating 

to our submission irrespective of whether we are declared eligible and short listed or not. 

We further acknowledge that failure to sign this Eligibility Document Submission Form shall be a 

ground for our disqualification. 

 

 
Yours sincerely, 

Signature 

Name and Title of Authorized Signatory 
Name of Consultant 

Address 

“ANNEX A” 



 

 
 

List of all Ongoing Government & Private Contracts including contracts awarded but not yet started 
 

Business Name :   
Business Address :   

 

 
Name and Location of 

Project 
Description of the Project Date of Award of the 

Contract 
Consultant’s Role Amount of Contract Contract Duration 

Description 

Government      

      

      

      

      

      

      

Private      

      

      

      

      

      

 
 

Submitted by :   
(Printed Name & Signature of Representative of Bidder) 

 

Designation :   
 

Date :   

“ANNEX B” 



 

 
 
 

List of Completed Government & Private Contracts within the last ten (10) years 
 

Business Name :   
Business Address :   

 

 
Name and Location of 

Project 
Description of the Project Date of Award of the 

Contract 
Consultant’s Role Amount of Contract Contract Duration 

Description 

Government      

      

      

      

      

      

      

Private      

      

      

      

      

      

 

Attachments: 
1. Certificate of satisfactory completion issued by the client 

 

Submitted by :   
(Printed Name & Signature of Representative of Bidder) 

 

Designation :   
 

Date :   

“ANNEX C” 



 

 
 
 

STATEMENT ON CITIZENSHIP & PROFESSIONAL REGISTRATION 
 
 

 

Date of Issuance 
 

Ma. Josefina G. Belmonte 
Mayor 
City of Quezon 
Quezon City, Philippines 

 
Attention : The Chairperson 

Bids and Awards Committee 
 

Dear Sir/Madame: 
 

In compliance with the requirements of the (Name of the Procuring Entity) BAC for the bidding of the 
(Name of the Project), I hereby certify that: 

 

 I am a (Nationality) citizen wishing to participate in the bidding. 

 I have the technical and financial capabilities to satisfactorily render the required services. 
  I possess the required professional license issued by the professional Regulation 

Commission or other appropriate regulatory body (name of other regulatory body). 
 
 
 

Very truly yours, 
 
 
 

Name of Authorized Representative 
Position 
Name of the Bidder 

 

 

 

 

 

 

 

 

“ANNEX D” 


