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Preface

These Philippine Bidding Documents (PBDs) for the procurement of Goods

through Competitive Bidding have been prepared by the Government of the Philippines
for use by any branch, constitutional commission or office, agency, department, bureau,
office, or instrumentality of the Govemment of the Philippines, National Government
Agencies, including Govemment-Owned and/or Controlled Corporations, Government
Financing Institutions, State Universities and Colleges, and Local Govemment Unit.
The procedures and practices presented in this document have been developcd through
broad experience, and are for mandatory use in projects that are financed in whole or in
part by the Government of the Philippines or any forcign governmenL/foreign or
intemational financing institution in accordance with the provisions ofthe 2016 revised
Implementing Rules and Regulations of Republic Act No. 91 84.

Ihe Bidding Documents shall clearly and adcquately define, among others: (i)
the objectives, scope, and expected outputs and/or results of the proposed contract or
Framework Agreement, as the case may be; (ii) the eligibility requirements of Bidders;
(iii) the expected contract or Framework Agreement duration, the estimated quantity in
the case of procurement of goods, delivery schedule and/or time frame; and (iv) the

obligations, duties, and/or functions of the winning bidder.

Care should be taken to check the relevance ofthe provisions ofthe PBDs against

the requirements of the specific Goods to be procured. If duplication of a subject is

inevitable in other sections of the document prepared by the Procuring Entity, care must

be exerciscd to avoid contradictions between clauses dealing with the same matter.

Moreover, each section is prcpared with notes intended only as information for
the Procuring Entity or the person drafting the Bidding Documents. They shall not be
included in the final documents. The following general directions should be observed
when using the documents:

All the documents listed in the Table of Contents are normally required
for the procurement of Goods. However, they should be adapted as

necessary to the circumstances of the particular Procurement Project.

Specific details, such as the "name of the Procuring Entity" and"address

for bid submission," should be furnished in the Instructions to Bidders,
Bid Data Sheet, and Special Conditions of Contract. The final documents
should contain neither blank spaces nor options.

This Preface and the footnotes or notes in italics included in the Invitation
to Bid, Bid Data Sheet, General Conditions of Contract, Special
Conditions ofContract, Schedule of Requirements, and Specifications are

not part of the text of the final document, although they contain
instructions that the Procuring Entity should strictly follow.

The cover should be modified as required to identiff the Bidding
Documents as to the Procurement Project, Project Identification Number,
and Procuring Entity, in addition to the date of issue.

a

b

c

d

I



e Modihcations for specific Procurement Project details should be provided
in the Special Conditions of Contract as amendments to the Conditions of
Contract. For easy completion, whenever reference has to be made to
specific clauses in the Bid Data Sheet or Special Conditions of Contract,
these terms shall be printed in bold typeface on Sections I (Instructions to
Bidders) and III (General Conditions ofContract), respectively.

For guidelines on the use of Bidding Forms and the procurement of
Foreign-Assisted Projects, these will be covered by a separate issuance of
the Government Procurement Policy Board.

f.
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Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approved Budget for the Contract

BAC - Bids and Awards Committee.

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in response to
and in consonance with the requirements of the bidding documents. Also rcferred to as

Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder - Refers to a contractor, manufacturer, supplier, distributor and,/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Documents - The documents issued by the Procuring Entity as the bases for bids,
fumishing all information necessary for a prospective bidder to prepare a bid for the Goods,
Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016
revised IRR, Section 5[e])

BIR - Bureau of Intemal Revenue.

BSP - Bangko Sentral ng Pilipinas.

Consulting Services Refer to services for Infrastructure Projects and other types ofprojects
or activities of the GOP requiring adequate extemal technical and professional expertise that
are beyond the capability and/or capacity ofthe GOP to undertake such as, but not limited to:
(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supervision; (v) management and related services; and (vi) other techlical services
or special studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Development Authority

Contract - Refers to the agreement entered into between the Procuring Entity and the Supplier
or Manufacturer or Distributor or Service Provider for procruement of Goods and Services;
Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for
Procurement of Consulting Services; as the case may be, as recorded in the Contract Form
signed by the parties, including all attachments and appendices thereto and all documents
incorporated by relerence thcrein.

CIF - Cost Insurance and Freight.

CIP - Caniage and Insurance Paid.

CPI - Consumer Price Index.

DDP Refers to the quoted price of the Goods, which means "delivered duty paid."

DTI - Department of Trade and Industry.

EXW - Ex works.

FCA - "Free Carrier" shipping point.
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FOB - "Free on Board" shipping point

Foreign-fundcd Procurement or Foreign-Assistcd Project- Refers to procurement whose
funding source is from a foreign govemment, foreign or intemational financing institution as

specified in the Treaty or Intemational or Executive Agreement. (2016 revised IRR, Section
5tbl).

Framework Agrcement - Refers to a written agreement between a procuring entity and a
supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as "Call-Offs," are made for the duration ofthe agreement. It is in
the nature of an option conftact between the procuring entity and the bidder(s) granting the
procuring entity the option to either place an order for any of the goods or services identified
in the Framework Agreement List or not buy at all, within a minimum period of one (1) year
to a maximum period of three (3) years. (GPPB Resolution No. 27-2019)

GFI - Govemment Financial Institution

GOCC - Govemment-owned and/or --controlled corporation.

Goods - Refer to all items, supplies, materials and general support services, except Consulting
Services and Infrastructure Projects, which may be needed in the transaction of public
businesses or in the pursuit of any govemment undertaking, project or activity, whether in the
naturc of equipment, furniture, stationery, materials for construction, or personal property of
any kind, including non-personal or contractual services such as the repair and maintenance of
equipment and fumiture, as well as trucking, hauling, janitorial, security, and related or
analogous services, as well as procuement of materials and supplies provided by the Procuring
Entity for such services. The term "related" or "analogous services" shall include, but is not
limited to, lease or purchase of office space, media advertisements, health maintenance
services, and other services essential to the operation of the Procuring Entity. (2016 revised
IRR, Section 5 [r])

GOP - Govemment of the Philippines.

GPPB Govemment Procurement Policy Board.

INCOTERMS - International Commercial Terms.

Infrastructure Projects - Include the construction, improvement, rehabilitation, demolition,
repair, restoration or maintenance of roads and bridges, railways, airports, seaports,
communication facilities, civil works components of information technology projects,
inigation, flood control and drainage, water supply, sanitation, sewerage and solid waste
management systems, shore protection, energy/power and electrification facilities, national
buildings, school buildings, hospital buildings, and other related construction projects of the
govemment. Also referred to as civil works or worlcs. (2016 revised IRR, Section 5[u])

LGUs - Local Govemment Units.

NFCC - Net Financial Contracting Capacity

NGA - National Govemment Agency

PhiIGEPS - Philippine Govemment Electronic Procurement System

Procurement Projcct - refers to a specific or identified procuement covering goods,
infrastructure project or consulting services. A Procurement Project shall be described,
detailed, and scheduled in the Project Procwement Management Plan prepared by the agency
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which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB Circular
No. 06-2019 dated 17 July 2019)

PSA - Philippine Statistics Authority

SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract

Supplier refers to a cilizen, or any corporate body or commercial company duly organized
and registered under the laws where it is established, habitually established in business and

engaged in the manufacture or sale of the merchandise or performance ofthe general services
covered byhis bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated23 May 2019). Supplier
as used in these Bidding Documents may likewise refer to a distributor, manufacturer,
contractor, or consultant.

UN - United Nations.
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Section I. Invitution to Bid

Notes on the Invitation to Bid

The Invitation to Bid (IB) provides information that enables potential Bidders to decide
whether to participate in the procurement at hand. The IB shall be posted in accordance with
Section 21.2 ofthe 2016 revised IRR of RA No. 9184.

Apart from the essential items listed in the Bidding Documents, the IB should also indicate
the following:

a. The date of availability of the Bidding Documents, which shall be from the time the
IB is hrst advertised,/posted until the deadline for the submission and receipt ofbids;

b. The place where the Bidding Documents may be acquired or the website where it
may be downloaded;

The deadline for the submission and receipt ofbids; andc

d. Any important bid evaluation criteria (e.g., the application of a margin ofpreference
in bid evaluation).

The IB should be incorporated in the Bidding Documents. The information contained in the
IB must conform to the Bidding Documents and in particular to the relevant information in
the Bid Data Shect.

7



Section II. Instructions to Bidders

Notes on the Instructions to Bidders

This Section on the Instruction to Bidders (ITB) provides the information necessary for
bidders to prepiue responsive bids, in accordance with the requirements of the Procuring
Entity. It also provides information on bid submission, eligibility check, opening and
evaluation of bids, post-qualihcation, and on the award of contract.
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l. Scope ofBid

The Procuring Entity, Quezon City Local Government wliftes to receive Bids for the
PROCUREMENT OF MULTI-FUNCTION DOCUMENT SYSTEMS AND
COPIER MACHINE WITH SCANNE
1592.

R with identification number CGSD-2A-OE-

[Note: The Project ldentification Number is assigned by the Procuring Entity based on
its own coding scheme and is not the same as the PhiIGEPS reference number, which
is generated afier the posting of the bid opportunily on the PhiIGEPS website.l

/
The Procurement Project (referred to herein as "Project") is composed of lwo (2) items, ,

the details of which are described in Section VII (Technical Specifications).

2. Funding Information

2.1 The GOP through the source of funding as indicated below for 2023 in the
amount of ONE MILLION TWO HUNDRED FORTY-FOUR THOUSAND
SEVEN HUNDRED PESOS AND 00i100 ONLY (Phpr,244,700.00).

The source of funding is:

a LGUs, the Amual or Supplemental Budget, as approved by the Sur'gg*iun.

3. BiddingRequirements

The Bidding for the Project shall be govemed by all the provisions ofRA No. 9184 and
its 2016 revised IRR, including its Generic Procurement Manuals and associated
policies, rules and regulations as the primary source thereof, while the herein clauses
shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting, advertisement, or IB by the BAC through the issuance of a
supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and
accepted the general requirements ofthis Project, including other factors that may affect
the cost, duration and execution or implementation ofthe contract, project, or work and
examine all instructions, forms, terms, and project requiremenls in the Bidding
Documents.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procurement and execution of the contract. They or
through an agent shall not engage in comrpt, fraudulent, collusive, coercive, and
obstructive practices defined under Annex "I" ofthe 2016 revised IRR of RA No. 9184
or other integrity violations in competing for the Project.

2.2.

\,,1
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5. Eligible Bidders

5.1. Only Bids of Bidders found to be legally, technically, and financially capable

will be evaluated.

5.2. Forcign ownership exceeding those allowed under the rules may participate
pursuant to:

When a Treaty or International or Executive Agreement as

provided in Section 4 ofthe RA No. 91 84 and its 2016 revised
IRR allow foreign bidders to participate;

ll Citizens, corporations, or associations of a country, includcd
in the list issued by the GPPB, the laws or regulations of
which grant reciprocal rights or privileges to citizens,
corporations, or associations of the Philippines;

lll. When the Goods sought to be procured are not available from
local suppliers; or

lv. When there is a need to prevcnt situations that defeat
competition or restrain trade.

5.3 Pursuant to Scction 23.4.1.3 of thc 2016 revised IRR of RA No.9184, the
Bidder shall have an SLCC that is at least one (l) contract similar to the
Project the value of which, adjusted to current prices using thc PSA's CPI,
must be at least equivalent to:

a. For the procurement of Non-Expendable Supplies and services: The
Bidder must have completed a single contract that is similar to this
Project, equivalent to at least fifty percent (50%)'of the ABC.

/
5.4. The Bidders shall comply with the eligibility criteria undcr Section 23.4.1

ofthe 2016 IRR ofRA No. 9184.

6. Origin of Goods

There is no rcstriction on the origin of goods other than those prohibited by a
decision of the UN Security Council taken under Chapter VII of the Charter of
the llN, subject to Domestic Preference requirements under ITB Clause 18.

7, Subcontracts

7.1. The Bidder may subcontract portions ofthe Project to the cxtent allowed by the
Procuring Entity as stated herein, but in no case more than twenty p ercent (20%:o)

of the Project.

The Procuring Entity has prescribed that: Subcontracting is not allowed.

A

t3

tl-*'



8. Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified
date and time and either at its physical address and/or through videoconferencing as

indicated in paragraph 6 of the IB.

9. Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation ofany part of
the Bidding Documents. Such requests must be in writing and received by the
Procuring Entity, either at its given address or through electronic mail indicated in the
IB, at least ten (10) calendar days before the deadline set for the submission and receipt
of Bids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.1. The first envelope shall contain the eligibility and technical documents of the
Bid as specified in Section VIII (Checklist of Tcchnical and Financial
Documents).

10.2. The Bidder's SLCC as indicated in ITB Clause 5.3 should have been completed
withjn the last three (3) years pior to the deadline for the submission and receipt
ofbids.

10.3. If the eligibility requirements or statements, the bids, and all other documents
for submission to the BAC are in foreign language other than English, it must
be accompanied by a translation in English, which shall be authenticated by the
appropriate Philippine foreign service establishment, post, or the equivalent
ofhce having jurisdiction over the foreign bidder's affairs in the Philippines.
Similar to the required authentication above, for Contracting Parties to the
Apostille Convention, only the translated documents shall be authenticated
through an Apostille pursuant to GPPB Resolution No. 13-2019 dated 23 May
2019. The English translation shall govern, for purposes of interpretation ofthe
bid.

11. Documents comprising the Bid: Financial Component

11.1. The second bid envelope shall contain the financial documents for the Bid as

specified in Section VIII (Checklist ofTcchnical and Financial Documcnts).

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shall be provided by the Bidder in accordance with
Section 43.1.3 of the 2016 revised IRR of RA No. 9184.

11.3. Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be
accepted.

I 1.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices
provided the conditions are met under Section 31.2 of the 2016 revised IRR of
RA No. 9184.

12. Bid Prices

12.1. Prices indicated on the Price Schedule shall be entered separately in the
following manner:

t4



a For Goods offered from within the Procuring Entity's country

lll.

iv. The price ofother (incidental) services, if any, listed in e.

b. For Goods offered from abroad:

ll.

ll.

The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warehouse, ex-showroom, or off-the-shelf, as applicable);

The cost of all customs duties and sales and other taxes already
paid or payable;

The cost of transportation, insurance, and othcr costs incidental to
delivery ofthe Goods to their final destination; and

Unless otherwise stated in the BDS, the price of the Goods shall
be quoted delivered duty paid (DDP) with the place of destination
in the Philippines as specified in the BDS. In quoting the price,
the Bidder shall be free to use transportation tkough carriers
registered in any eligible country. Similarly, the Bidder may
obtain insurance services from any eligible source country.

The price of other (incidental) services, ifany, as listed in Section
VII (fechnical Spccifications).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid
prices may be quoted in the local curency or tradeable currency accepted by the

BSP at the discretion of the Bidder. However, for purposes of bid evaluation,
Bids denominated in foreign currencies, shall be converted to Philippine
currency based on the exchange rate as published in the BSP reference rate
bulletin on the day of the bid opening.

13.2. Payment ofthe contract price shall be made in:

a. Philippine Pesos.

14. Bid Security

14.1. The Bidder shall submit a Bid Securing Declarationl or any form ofBid Security
in the amount indicated in the BDS, which shall be not less than the percentage

of the ABC in accordance with the schedule in the BDS.

14.2. The Bid and bid security in no case shall exceed One Hundred Twenly (120)

calendar days trom the date of opening of bids, unless duly extended by the
bidder upon the rcquest of lhe Head of the Procuring Enl,ty (HoPE) of the

Quezon City Local Governmenl. Any Bid not accompanied by an acceptable

bid security shall be rejected by the Procuring Entity as non-responsive.

I In the case of Framework Agreement, the undertaking shall .cfer to entering into conlract with the Procuring Entity and

fumishing of the performance security or the performance sccuring declaration within tcn ( l0) calendar days fiom receipt of
Notice to Exocute Framework Agreement.

t5
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15. Sealing and Marking of Bids

Each Bidder shall submit one copy ofthe first and second components of its Bid

The Procuring Entity may request additional hard copies and/or elcctronic copies ofthe
Bid. However, failure of the Bidders to comply with the said request shall not be a
ground for disqualifi cation.

Ifthe Procuring Entity allows the submission ofbids through online submission or any

other electronic means, the Bidder shall submit an electronic copy of its Bid, which
must be digitally signed. An electronic copy that cannot be opened or is com.rpted shall
be considered non-responsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16.1. The Bidders shall submit on the specified date and time through manual
submission as indicated in paragraph 7 of the IB.

17. Opening and Preliminary Examination of Bids

The BAC shall open the Bids in public at the time, on the date, and at the place
specified in paragraph 9 ofthe IB. The Bidders' representatives who are present

shall sign a register evidencing their attendance. In case videoconferencing,
webcasting or other similar technologies will be used, attendance ofparticipants
shall likewise be recorded by the BAC Secretariat.

t7.1.

In case the Bids cannot be opened as scheduled due to justifiable reasons, the
rescheduling requirements under Section 29 ofthe 2016 revised IRR ofRA No.
9184 shall prevail.

17.2. The preliminary examination of bids shall be govemed by Section 30 of the
2016 revised IRR ofRA No. 9184.

18. Domestic Preference

18.1. 'Ihe Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 of the 2016 revised IRR
ofRA No. 9184.

19. Detailed Evaluation and Comparison of Bids

19.1 . The Procuring BAC shall immediately conduct a detailed evaluation of all Bids
ruted "passed," using non-discretionary pass/fail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Section 32.2 ofthe 2016
revised IRR ofRA No. 9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the
lots or items, and evaluation will be undertaken on a per lot or item basis, as the
case maybe. In this case, the Bid Security as required by ITB Clause l5 shall be
submitted for each lot or item separately.

The descriptions ofthe lots or items shall be indicated in Scction VII (Technical
Specifications), although the ABCs of these lots or items are indicated in the
BDS for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the
2016 revised IRR ofRA No. 9184. The NFCC must be sufficient for the total
of the ABCs for all the lots or items participated in by the prospective Bidder.

l6
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19.4. The Project shall be awarded as follows:

One Project having several items that shall be awarded as one contract

19.5. Except for bidders submitting a committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the
NFCC computation pursuant to Section 23.4.1.4 ofthe 2016 revised IRR ofRA
No. 9184, which must be sufficient for the total of the ABCs for all the lots or
items participated in by the prospective Bidder. For bidders submitting the
committed Line of Credit, it must be at least equal to ten percent (10%) of the
ABCs for all the lots or items participated in by the prospective Bidder.

20. Post-Qualification

20.r. Within a non-extendible period of five (5) calendar days from receipt by the
Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid,
the Bidder shall submit its latest income and business tax retums filed and paid
through the BIR Electronic Filing and Payment System (eFPS) and other
appropriate licenses and permits required by law and stated in the BDS.

21. Signing of the Contract

21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No.
9184 shall form part of the Contract. Additional Contract documents are

indicated in the BDS.
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Section III. Bid Data Sheet

Notes on the Bid Data Sheet

The Bid Data Sheet (BDS) consists of provisions that supplement, amend, or specifr in
detail, information, or requirements included in the ITB found in Scction II, which are

specific to each procurement.

This Section is intended to assist the Procuring Entity in providing the specific information
in relation to corresponding clauses in the ITB and has to be prepared for each specific
procurement.

The Procuring Entity should speciff in the BDS information and requirements specific to
the circumstances of the Procuring Entity, the processing of the procuremcnt, and the bid
evaluation criteria that will apply to the Bids. In preparing the BDS, the following aspects

should be checked:

a- lnformation that specifres and complements provisions of the ITB must be

incorporated.

b. Amendments and/or supplements, ifany, to provisions ofthe I'l'B as necessitated by
the circumstances of the specific procurement, must also be incorporated.

IE



Bid Data Sheet
ITB

Clause
5.3 For this purpose, contracts similar to the Project shall be:

A single contrdct similar to the ilem/s to be bid and must be at least Jifiy
percent (507,) of the ABC.

a

b. Completed within the last three (3) years prior to the deadline for the

submission and receipt ofbids substantially in a FORM prcscribed by the

QC-BAC-GOODS AIID SERVICES, must be accompanied by a copy
of Certificate of Acceptance by the end-user or Official Receipt (O.R)
or Sales Invoice (S.I.) issued for the Contract.

7.1 S ubcontracting is not allowed

12 The price of the Goods shall be quotedDDP within Quezon City or lhe applicable
Intemational Commercial Terms (INCOTERMS) for this Project.

14.1 The bid security shall be in the form ofa Bid Securing Declaration, or any ofthe
lollowing lorms and amounts: 

7 ,
a. The amount of not less than Php 24,894.00 or equivalent to two percent

(2%) of ABC if bid security is in cash, cashier's/manager's check, bank
draff/guarantee or irrevocable letter of credit; or

b. The amount of not less than Php AZ,ZSIS.OO orequivalent to five percent
(5%) of ABC if bid security is in Surety Bond.

19.3 pn case the Project will be awarded by lot, list the grouping of lots by specifying
the group title, items, and the quantity for every identiJied lot, and the

corresponding ABC for each lot.J

[In case the project will be awarded by item, list each item indicating its quantity
and ABC.J

20.2 List of required licenses and pemits relevant to the Project and the
conesponding law requiring it.

a No additional requirement z

21.2 Additional required documents relevant to the Project that are required by
existing laws and/or the Procuring Entity.

1. Statement of Warranty with Project Title and Projcct Numbcr:
Minimum of onc (1) year.

2. Authority to sell from manufacturer or exclusive / authorizcd distributor
of the machine being offcred which includes full guarantee on the
availability of parts after sales warranty.

I'1
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Section IV. General Conditions of Contrsct

Notes on the General Conditions of Contract

The General Conditions of Contract (GCC) in this Section, read in conjunction with the
Special Conditions of Contract in Section V and other documents listed therein, should be a
complete document expressing all the rights and obligations of the parties.

Matters goveming performance of the Supplier, payments under the contract, or matters
affecting the risks, rights, and obligations of the parties under the contract are included in
the GCC and Spccial Conditions of Contract.

Any complementary information, which may be needed, shall be introduced only through
the Special Conditions of Contract.

20



l. Scope of Contract

This Contract shall include all such items, although not specifically mentioned, that can
be reasonably inferred as being required for its completion as if such items were
expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 revised
IRR, including the Generic Procurement Manual, and associated issuances, constitute
the primary source for the terms and conditions of the Contract, and thus, applicable in
contract implementation. Herein clauses shall serve as the secondary source for the
terms and conditions ofthe Contract.

This is without prejudice to Sections 74.1 aad74.2 of the 2016 revised IRR of RA No.
9184 allowing the GPPB to amend the IRR, which shall be applied to all procurement
activities, the advertisement, posting, or invitation of which were issued after the
effectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in the
Special Conditions of Contract (SCC).

2. Advance Payment and Terms ofPayment

2.1. Advance payment of the contract amount is provided under Annex "D" of the
revised 2016 IRR of RA No. 9184.

2.2. The Procuring Entity is allowed to determine the terms of payment on the partial
or staggered delivery of the Goods procured, provided such partial payment
shall correspond to the value ofthe goods delivered and accepted in accordance
with prevailing accounting and auditing rules and regulations. The terms of
payment are indicated in the SCC.

3. PerformanceSecurity

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from
the Procuring Entity but in no case later than prior to the signing ofthe Conlract by both
parties, the successful Bidder shall fumish the performance security in any of the forms
prescribed in Section 39 ofthe 2016 revised IRR of RA No. 9184.

4. Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test
the Goods to confim their conformity to the Project specifications at no extra cost to
the Procuring Entity in accordance with the Generic Procurement Manual. In addition
to tests in the SCC, Section IV (Technical Specifications) shall specify what
inspections and/or tests the Procuring Entity requires, and where they are to be
conducted. The Procuring Entity shall notiff the Supplier in writing, in a timely
manner, of the identity of any representatives retained for these purposes.

All reasonable facilities and assistance for the inspection and testing of Goods,
including access to drawings and production data, shall be provided by the Supplier to
the authorized inspectors at no charge to the Procuring Entity.

5. Warranty

In order to assure that manufacturing defects shall be corrected by the Supplier,
a waranty shall be required from the Supplier as provided under Scction 62.1
ofthe 2016 revised IRR of RA No. 9184.

6.1
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6.2. The Procuring Entity shall promptly notift the Supplier in writing of any claims
arising under this warranty. Upon receipt of such notice, the Supplier shall,
repair or replace the defective Goods or parts thereof without cost to the
Procuring Entity, pursuant to the Generic Procurement Manual.

6. Liabitity of the Supplier

The Supplier's liability under this Contract shall be as provided by the laws of the
Republic of the Philippines.

If the Supplier is ajoint venture, all partners to the joint venture shall be jointly and
severally liable to the Procuring Entity.
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Section V. Special Conditions of Contruct

Notes on the Special Conditions of Contract

Similar to the BDS, the clauses in this Section arc intended to assist the Procuring Entity in
providing contract-specific information in relation to corrcsponding clauses in the GCC
found in Section IV.

The Special Conditions of Contract (SCC) complement the GCC, specifting contractual
requirements linked to the special circumstances of the Procuring Entity, thc Procuring
Entity's country, the sector, and the Goods purchased. In preparing this Section, the
following aspects should be checked:

a. Information that complements provisions of the GCC must be incorporated

b. Amendments and/or supplements to provisions of thc GCC as necessitated by the
circumstances of the specific purchase, must also bc incorporated.

However, no special condition which defeats or negates the general intent and purpose of
the provisions ofthe GCC should be incorporated herein.
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S ecial Conditions of Contract
GCC

Clause

1 [List here any additional requirements for the completion ofthis Contract. The

following requirements and the corresponding provisions may be deleted,
amended, or retained depending on its applicability to this Contract:J

Delivcry and Documents -

For purposes of the Contract, "EXW," "FOB," "FCA," "CIF," "CIP," "DDP"
and other trade terms used to describe the obligations ofthe panies shall have
the meanings assigned to them by the current edition of INCOTERMS
published by the Intemational Chamber of Commercc, Paris. The Delivery
terms of this Contract shall be as follows:

[For Goods suppliedfrom abroad, state:] "The delivery terms applicable to the
Contract are DDP delivered findicate place ofdestination). In accordance with
INCOTERMS."

[For Goods supplied from within the Philippines, state:l "The delivery terms
applicable to this Conhact are delivered [indicate place of destinationJ. Risk
and title will pass from the Supplier to the Procuring Entity upon receipt and
final acceptance of the Goods at their final destination."

Delivery of the Goods shall be made by the Supplier in accordance with the
terms specifred in Section VI (Schedule of Requirements).

For purposes of this Clause the Procuring Entity's Representative at the Project
Site is [indicate name(s)].

Incidental Scrvices -

The Supplier is required to provide all of the following services, including
additional services, ifany, specified in Section VI. Schedule of Requirements:
Select appropriate requirements and delete the rest.

a. performance or supervision of on-site assembly and/or start-up of
the supplied Goods;

b. fumishing of tools required for assembly and/or maintenance of the
supplied Goods;

c. fumishing of a detailed operations and maintenance manual for each
appropriate unit ofthe supplied Goods;

d. performance or supervision or maintenance and/or repair of the
supplied Goods, for a period of time agreed by the parties, provided
that this service shall not relieve the Supplier of any warranty
obligations under this Contract; and

training ofthe Procuring Entity's personnel, at the Supplier's plant
and/or on-site, in assembly, start-up, operation, maintenance, and/or
repair of the supplied Goods.

[Specify additional incidental service requirements, as needed.J

The Contract price for the Goods shall include the prices charged by the
Supplier for incidental services and shall not exceed the prevailing rates charged
to other parties by the Supplier for similar services.

e

f.
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Spare Parts -
The Supplier is required to provide all of the following materials, notifications,
and information pertaining to spare parts manufactured or distributed by the
Supplier:

Select appropriate requirements and delete the rest.

a. such spare parts as the Procuring Entity may elect to purchase from the
Supplier, provided that this election shall not relieve thc Supplier of any
warranty obligations under this Contract; and

b. in the event of termination ofproduction ofthe spare parts:

advance notification to the Procuring Entity of the pending
termination, in sufficient time to permit the Procuring Entity to
procure needed requirements; and

lt. following such termination, fumishing at no cost to the Procuring
Entity, the blueprints, drawings, and specifications of the spare
parts, if requested.

The spare paffi and other components required are listed in Scction YI
(Schedule of Requirements) and the cost thereof are included in the contract
price.

The Supplier shall carry sufficient inventories to assure ex-stock supply of
consumable spare parts or components for the Goods for a period of findicate
here the time period speciJied. If not used indicate a time period ofthree times
the warranty periodl.

Spare parts or components shall be supplied as promptly as possible, but in any
case, within linsert appropriate time period] months ofplacing the order.

1

Packaging -

The Supplier shall provide such packaging ofthe Goods as is required to prevent
their damage or deterioration during transit to thcir final destination, as

indicated in this Contract. The packaging shall be sufficient to withstand,
without limitation, rough handling during transit and exposure to extreme
temperatues, salt and precipitation during transit, and open storage. Packaging
case size and weights shall take into consideration, where appropriate, the
remoteness of the Goods' final destination and the absence of heavy handling
facilities at all points in transit.

The packaging, marking, and documentation within and outside the packages
shall comply strictly with such special requirements as shall be expressly
provided for in the Contract, including additional requirements, ifany, specified
below, and in any subsequent instructions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides as follows:

Name of the Procuring Entily
Name of the Supplier
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Contract Description
Final Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any relevant HAZCHEM classifi cations

A packaging list identifuing the contents and quantitics ofthe package is to be
placed on an accessible point ofthe outer packaging ifpractical. Ifnot practical
the packaging list is to be placed inside the outer packaging but outside the
secondary packaging.

Transportation -
Where the Supplier is required under Contract to deliver the Goods CIF, CIP,
or DDP, transport of the Goods to the port of destination or such other named
place of destination in the Philippines, as shall be specified in this Contract,
shall be arranged and paid for by the Supplier, and the cost thereof shall be
included in the Contracl Price.

Where the Supplier is required under this Contract to kansport the Goods to a
specified place ofdestination within the Philippines, defined as the Project Site,
transport to such place ofdestination in the Philippines, including insurance and

storage, as shall be specified in this Contract, shall be ananged by the Supplier,
and related costs shall be included in the contract price.

Where the Supplier is required under Contract to deliver the Goods CIF, CIP or
DDP, Goods are to be transported on carriers ofPhilippinc registry. In the event
that no carrier of Philippine registry is available, Goods may be shipped by a
carrier which is not ofPhilippine registry provided that the Supplier obtains and
presents to the Procuring Entity certification to this effect from the nearest
Philippine consulate to the port of dispatch. In the event that carriers of
Philippine registry are available but their schedule delays the Supplier in its
performance of this Contract the period from whcn thc Goods were first ready
for shipment and the actual date of shipment the period of dclay will be

considered force majeure.

1'he Procuring Entity accepts no liability for the damagc ofGoods during transil
other thar those prescribed by INCOTERMS for DDP deliveries. [n the case

of Goods supplied from within the Philippines or supplied by domestic
Suppliers risk and title will not be deemed to have passed to the Procuring Entity
until their receipt and final acceptance at the final destination.

lntellectual Propcrty Rights -
The Supplier shall indemnify the Procuring Entity against all third-party claims
of infringement ofpatent, trademark, or industrial design rights arising from use

ofthe Goods or any part thereof.

2.2 [Ifpartial payment is dllowed, state] "The terms ofpayment shall be as follows:

4 The inspections and tests that will be conductcd are: Product
P r e s e nt at io n/ D e mo ns tr at i o n/S i t e Ins pe c t i o n, if app I ic ab I e.
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Section VI. Schedule of Reqairements
PROJECT NAME: PROCUREMENT OF MULTI-FUNCTION DOCUMENT

SYSTEMS AND COPIER MACHINE WITH SCANNER /

PROIECT NO. CGSD-24-OE-7B92 / .

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is
the date of delivery to the project site.

Item
Number Description

Unit of
Issue Quantify

Delivered,
Weeks/Months

1 MULTI-FUNCTION DOCUMENT SYSTEMS

Specifications:
Type Monochrome multi-function digital document sys,tem

Display: 10.1" (diagonally measured) color dot matrix high-
resolution touch panel tilting display, 1,024 x 600 dots (W-
SVGA) /
Functions: Copy, print, netrvork print network scan,
document filing and faxl
Copy System: Dry electrostatic transfer/Dual component
developer/Magnetic brush development/ OPC diums/
Pad fusing/ White LED exposure z

Originals Sheets and bound documelrts
Max. Original Size:-11" x-17" '
Output Size Min. : SYz" x 9Yz" , Max. 72" x 78" .
Copy Speed; 55/65 ppm (8%" x 11") ,

Multiple Copy M ax.: 9 ,999 copies z
First Copy Time Platen Glass: 3.5, RSPF:6.3 (ln Seconds) 2 '
Warm Up Time: 27 seconds (from main power switch on), 15

seconds (from [Power] butt<in on) ,
Magnification: 25o/o lo 4OOo/o in 1 % increments (with DSI,F
2s%-2000/")

Original Feed: 300-sheet DSPF with original size det6ction
Scan Speed: Copy: Up to 280 ipm (Mono),
Scan: Up to 280 ipm (Mono/ Color)
Of Sin{ Sizes: 5)" x 9th",\Vz" x'11",81h1'x77" R,8Vz" x.14",
11" x 17"

Paper Caftcity Standard: 650 Sheets, Maximum: 6,300 Sh2ets

Paper Feed Standard: (1) paper drawer 550 sheets z

(letterflegal/ledger/ System: statement size) or up to 50

envelopes (max. height: 25 mm), 100-sheet (or 20 envelope)
bypass lray.
Optional: Single, double, or triple paper drawer(s) (550, 1,100,

or 1,650 sheets)r split tandem paper drawers 2,100 sheets
(letter) + (1) 550-sheet paper drawer (letter/legal/ledger/
statement sizc).
Paper Weights Paper drawers: 18 lbs. bond to 110 lbs. cover.
Drawcr 1: 20-24 lb. and Types bond or Monarch/Com-9
envelopes. Split Tandem Drawers: l8 lbs. bond to 28 lbs.
bond or plain, pre-printed, recycled, pre-puhched, letterhead
and color paper. Bypass tray: i6-28 lbs. bond (plain paper),
13-16 lbs. bond (thin paper), 28 lbs. 'bond-110 lbs.'covtir
(heavy paper), tab paper (letter) and Monarch/Com-10
envelopes. Also label, gloss, preprinted, recyded, pre-
punched, letterhead and color paper or OHP film.
Duplexing Standard automatic duplex copying'and printing
CPU Up to 1.6 GHz multi-processor design r

unit 1,

Within Thirty
(30) Calendar
Days Upon
Issuance of
Notice to
Proceed
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Interface; RJ-45 Ethernet (10/100/1000 Base-T), USB 2.0: t host .
port (front), USB 3.0: 2 host ports; wireless 802.11 alblg/nlac t
Memory Standard 5 GB copy/print (shared) ,
Solid State Drive 255 GB, 512 GB (option) ,
Copy Resolution Scan: Up to 600 x 600 dpi -
outpuh up to 1,200 x 1,200 dpi -
Copy Modes Monochrome/Grayscale '
Exposure Control Automatic, Text, Texl/Pholo, Text/Printed-
Photo, Printed-Photo, Modes Printed-Photo, Photo, Map,
Pale-Color '
Document. Settings: Auto or 9 step manual /
Halftone 255 gradations/2 levels (monochrome)z
page skip, book copy, book divide, card shol center erase, .

centering, cover pages, dual page copy, edgel
erase, image edit, image preview, insert pages, rob build, job
programs, margin shift, mirror image, mixed size original,
multi-page enlargement original count, pamphlet style,
proof copy, repeat layouL reserve copy, rotated copy, stamp,
stamp custom image, suppress Copy Features: Scan-Once

PrinGMany, electronic sorting, offset-staiking, Auto Paper
Selection (APS), Auto Magnification Selection (AMS), Auto
Tray Switching (ATS), black-white reversal, blank, /
backgroun{, tab copy, tab-paper insertiory tandem copy,
toner save mode, transparency inserts, watermark,2-in-7 / 4-

in-1 / 8-in-1 multi shot '
Account Control: Up to 1,000 users. Supports user-number
authentication via local, LDAP and Active Directory foi copy,
print, scan and document management 7

Output Tray Center Eiit Tray (Main): 400 sheets (face down)r
Capacity: Job Separator (Upper Tray): 100 sheets (face down)7
Right Side Exit Tray: 120 sheets (face down) ,
Cloud Supported Google Drive, Box, OneDrive for Business,

SharePoint Services OnJine, Dropbox, Gmail, Microsoft
Teams, MFP Voice 1 /
Network Protocols: TCPIP (IPv4, IPv6, IPsec), HTTP/FITTPS,
IPP/IPP-SSL, FTP/FTPS, SNMPv3, SMTP/SMTP-SSL,
POP3IPOP3-SSI, LDAP/LDAP-SSL, 802.1x for Windows and
Unix-,
Network and Data Security includes tPlN4AC addrbss
filtering, protocol filtering, port control, user authentication
(local/LDAP/Active Directoiy), WPA3TM wireless, TLS 1.3

Encryption, Kerberos support 1 Firmware Flash ROM with
local (USB), network update capability /
Maragcment and firmware update 1 to N with Sharp Remote
Device Manager (available for download) /
Device Setup Web-based management with user/admin level
login Service/Functions Remote Front Panel, remote access to
service logs and click countb /
Accessibility Features Free stop tilting fraht panel,
adjustment of key touch sound and spe/tl, documi:nt feeder
free stop, job programs, remote frorit panef universAl grip for
paper trays, disable screen timeout, and voice interaction
Environmental Standards Intemational Energy Star Program
Ver. 3.0, European RoHS, Blue Angel, EPEAT Gold
Power Source: 110-127 V AC, 60 Hz, 15 A releplacle
Power Consumption: 1.5 kW or less z
Weight Approx.; 757 lbs.. ,
Dimensions Approx.:24" (w) x 26" (d) 34" (h)
Nctwork Printing System: PDL Slandard PCL 6, Adobe
Postscript 3,

Scledule of Requirenents Page 2 oI4
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Resolution: 1,200 x 1,200 dpi
Print Speed: 55/65 pages per minute (812" x 77")
Print Drivers: Windows 8.1, Windows 10, Windows 11,

Windows Server 2072120161201912022, Windows PPD, OS X
10.10 - macOS 12, UND(, Linux, Universal Print (native)
Mobile Printing 1 Android printing framework (Sharp Print
Service Plugin), Sharp desk Mobile, Apple Air Print
Print Features Auto configuratioru serverless print release,
chapter inserts, confidential print, continuous printing,
custom image registration, document control, document
filing, duplex printing, electronic sorting, form overlay,
hidden pattem print image rotation, job bypass print, job
retention, layout print, margin shift, multiple pamphlet,
network tandem print, N-up printing, offset
Direct Printing File Types: TIFF, JPEG, PCL, PRN, TXT,
PNG, PDF, Compact PDF, Encrypted PDF, PS, DOCX, XLSX
and PPTX. Methods: FTP, SMB, Web page, Email and USB

memory. Adobe Embedded Print Engine support for PDF file
formats. Resident Fonts 80 outline fonts (PCL), 139 fonts (PS)

Interface RJ-45 Ethernet 10/100/1000 Base-l USB 2.0,

Wireless
Operating Systems and Environments: Windows 8.1,

Windows 10, Windows 11, Windows Server,

2072120161207912022, Chrome OSrM, OS X 10.10 - macOS 12,

Unbg Linux, Citri)i and SAP device types 1 Printing
Protocols: LPR, IPB IPPS, Raw TCP, (port 9100), FTP, POP3,
POP3S, HTTP, HTTPS, and LPR and LPD for Unix, Network
Scanning System, Scan Modes Standard: Color, monochrome,
grayscale
Max. Original Size: 'l-1-" x 17"

Optical Resolution: 600 dpi
Output Modes; 600 dpi, 400 dpi, 300 dpi, 200 dpi, 150 dpi, 100

dpi Image Monochrome Scanning: Uncompressed, G3 (MH),
G4 (MR/MMR)
Compression: Color/Grayscale: JPEG (high, middle, low)
Intemet Fax mode: MHMMR (option)
Image Formats Monochrome: TIFF, PDF, PDF/A, Encrypted
PDF, XPS, Searchable PDF, DOCX XLS)(, PPT)(, TXT, and
RTF. Color/Grayscale: TIFF, JPEG, PDF, PDF/A, Compact
PDF, Encrypted PDF, XPS, Searchable PDF, DOCL XLSX,
PPTX, TXT, and RTF. Internet Fax: TIFF-FX, TIFF-F, TIFF-S 1

Scan Destinations Email, Desktop, FTP, Folder (SMB), USB,

Intemet fax (option), Super G3 fax (option), Teams Folder,
OneDrive, Bo>,; Dropbox
One-touch Up to 2,000 (combined scan destinations)
Group Destinations Up to 500 Programs 48 (combined) Max.

Jobs Up to 100 Email Connect Standard Gmail connector,
standard Exchange connector Scanning Protocols
HTTP/HTTPS, FTP/FTPS, SMTP/SMTP-SSL/ESMTP, SMB,
POP3, LDAB S/MIME Software 1 Sharp desk Mobile
(download), Syrrappx (download)

2 MULTIFUNCTION COPIER MACHINE WITH SCANNER

General:
Type: Desktop (Monochromo)
Copier System: Laser Electrostatic eopier
Resolution: 600 x 600 flpi
Gradation: Scan 256 lerels/?rint: 2 Value
Original Paper Size: Max. A3 (11 inches x 17 inches/Sheet
bound documents .,

unit 1
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Copy Size: A.3 to A5 (11inch6s x i7 inches to 51/2 inches x 8

1/2 inche9, Envelopes Tray 1-4) AQ 84 A4, A4R, 85, B5B,

AsR, 11 inches x 17 incheq.

Paper Typo< Tray 1-4: Plain Pafer, Thin Paper
Multi-bypps tray: Plain paper, heavy paper, thin faper,
special paper (Envelope, l,abe,l, Transparenry Film)
Warm-up time: 25 seconfs *this may vary depending on the
ambient conditions. ,
First-copy time: 6.4 seconds *this may vary depending on the
ambient condition *Portrait feedingTof A4 (8 U2 inctps x 11

inches) sheots.

Paper Feed/Capaci{: 250 sheets in one triy plus 100 sheet

multi-bypass tray "Using 809/m2 (2?lbs.) weight paper, max.

papcr feed/capacity: 1750 sheets in 4-tray plus 100-sheet

multi-bypass tray *using 809,/m2 (21 lbs.) weight paper
Continuous Copy: Max. 999 copies
Memory: 64MB
Weight: 29kg
Zoom Range; 257o to 400%

Interface: USB 2.0

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Schedule of Requiements Page 4 of 4
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Section VII. Technical SpectJicotions

Notcs for Prcparing the Technical Spccifications

A set ofprecise and clear specifications is a prerequisite for Bidders to respond realistically
and competitively to the requirements of the Procuring Entity without qualifying their Bids.
In the contcxt of Competitive Bidding, the specifications (e.g production/delivery schedule,

manpower requirements, and after-sales service/parts, descriptions ofthe lots or items) must
be prepared to permit the widest possible competition and, at the same time, prescnt a clear
statement of the required standards of workmanship, materials, and performance of the
goods and services to be procured. Only if this is done will the objectives of transparency,
equity, effrcicncy, fairness, and economy in procurement be realized, responsiveness ofbids
be ensured, and the subsequent task of bid evaluation and post-qualification facilitated. The
specifications should require that all items, materials and accessories to be included or
incorporated in the goods be new, unused, and ofthe most recent or current models, and that
they include or incorporate all recent improvements in design and materials unless otherwise
provided in the Contract.

Samples of specifications from previous similar procurements are useful in this respect. The
use of metric units is encouraged. Depending on the complexity of the goods and the

repetitiveness of the type ofprocurement, it may be advantagcous to standardize thc Gcneral
Technical Specifications and incorporate them in a separate subsection. The General
Technical Specifications should cover all classes ofworkmanship, materials, and equipment
commonly involved in manufacturing similar goods. Deletions or addenda should then
adapt the General Technical Specifications to the particular procurement.

Care must be taken in drafting specifications to ensure that they are not restrictive. In the
specification ofstandards for equipment, materials, and workmanship, recognized Philippine
and intemational standards should be used as much as possible. Where other pa(icular
standards are used, whether national standards or other standards, the specifications should
statc that equipment, materials, and workmanship that meet other authoritative standards,

and which ensure at least a substantially equal quality than the standards mentioned, will
also be acceptable. The following clause may bc inserted in the Special Conditions of
Contract or the lechnical Specifications.

Samplc Clausc: Equivalency of Standards and Codcs

Wherever referencc is made in the Technical Specifications to specific standards and codes

to be met by the goods and materials to be fumished or tested, the provisions of the latest
edition or revision of the relevant standards and codes shall apply, unless otherwise
expressly stated in the Contract. Where such standards and codes are national or relate to a
particular country or region, other authoritative standards that ensure substantial equivalence
to the standards and codes specified will be acceptable.

Referencc to brand name and catalogue number should be avoided as far as possible; where
unavoidable thcy should always be followed by thc words "or at leasl equivalent."
References to brand names cannot be used when the funding source is thc GOP.

Where appropriate, drawings, including site plans as required, may be furnishcd by the
Procuring llntity with the Bidding Documents. Similarly, the Supplier may be requestcd to
provide drawings or samples either with its Bid or for prior review by the Procuring Entity
during contract execution.

Bidders are also required, as part of the technical specifications, to complete their statement

of com liance demonstratin how the items com I with the cification
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Technical Specifi cations
PROIECT NAME: PROCUREMENT OF MULTI-FUNCTION DOCUMENT

SYSTEMS AND COPIER MACHINE WITH SCANNER
PROJECT NO. CGSD-24-OE-1592

Itcm Specification Statcment of Compliancc
[Bidders must slale here either "Comply" or "Not
Comply" against each of the individual parameters of
each Specification stating the corresponding
performance parameter of lhe equipment offered.
Statemenls of "Comply" or "Not Comply" musl be

supported by evidence in a Bidders Bid and cross-
referenced to lhal evidence. Evidence shall be in lhe

forn of manufaclurer's un-amended sales literature,
unconditional statemenls of specifcation and
compliance issued by lhe manufacturer, samples,
independent lest dats etc., as appropriote. A statement
that is not supported by evidence or is subsequently

found to be contradicted by the evidence presented will
render lhe Bid under evaluation liable for rejeclion. A
statemenl eilher in lhe Bidder's slatement of compliance
or the supporting evidence lhal isfound to be false either
during Bid evaluation, post-qualification or the
execution ofthe Conlract may be regarded as/raudulent
and render lhe Bidder or supplier liable for prosecution
subject to the applicable laws and issuances.l

With the following minimum technical specifcations

4.1 MULTI-FUNCTION DOCUMENT SYSTEMS

Specifications:
Type Monochrome multifunction digital
document system
Display: 10.1" (diagonally measured) color dot
matrix high-resolution touch panel tilting display,
1,024 x 600 dots (w-svcA)
Functions: Copy, print, network print, network
scan, document filing and faxl
Copy System: Dry electrostatic transfer/Dual
component developer/Iv1agnetic brush
dcvclopment/ OPC drums/
I'ad fusing/ White LED exposure
Originals Sheets arrd bound documents
Max. Original Size: 11" x 17'
Output Size Min. : 5r/2" x 8\/2" , Max. 72" x 78"

Copy Speed; 55/65 ppm (872" x 11")

Multiple Copy Max .:9,999 copics
First Copy Time Platen Glass: 3.5, RSPF: 6.3 (In
Seconds) 2

Warm Up Time: 27 seconds (from main power
switch on), 15 seconds (from [Power] button on)
Magnification: 25% to 4007o in 17o increments
(with DSI'F 25%-200%)

Original Feed: 300-sheet DSPF with original size
detection
Scan Speed; Copy; Up to 280 ipm (Mono)
Scan: Up to 280 ipm (Mono/ Color)

Technical Specifcatiofls Page 7 of 5
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Original Sizes: 5%" x 8y2",8r,4" x 11",8r/2" x77" R,

8t/2" x14",1--l-" x "17"

Paper Capacity Standard: 550 Sheets, Maximum:
6,300 Sheets

Paper Feed Standard: (1) paper drawer 550 sheets
(letter/legal/ledger/ System: statement size) or up
to 50 envelopes (max. height: 25 mm), 100-sheet
(or 20 envelope) bypass tray.
Optional: Single, double, or triple paper drawer(s)
(550, 1,100, or 1,650 sheets), split tandem paper
drawers 2,100 sheets (letter) + (1) 550-sheet paper
drawcr (letter^egalfledger/ statement size).

Paper Weights Paper drawers: 18 lbs. bond to 110

lbs. cover. Drawer 1: 20-24lb. and Types bond or
Monarch/Com-9 envelopes. Split Tandem
Drawers: 18 lbs. bond to 28 lbs. bond or plain, pre-
printed, recycled, pre-punched, letterhead and
color paper. Bypass tray: 15-28 lbs. bond (plain
paper), 13-16 lbs. bond (thin paper),28 lbs. bond-
110lbs. cover (heary paper), tab paper (letter) and
Monarchy'Com-10 envelopes. Also label, gloss,
preprinted, recycled, pre-punched, lctterhead and
color paper or OHP film.
Duplcxing Standard automatic duplex copying
and printing
CPU Up to 1.6 GHz multi-processor design
Interface: RJ-45 Ethemet (10/100/1000 Base-T),

USB 2.0: t host port (front), USB 3.0: 2 host ports;
wireless 802.11 alblglnlac
Memory Standard 5 GB copy/print (shared)
Solid State Drive 256 GB, 512 GB (option)
Copy Resolution Scan: Up to 500 x 500 dpi
Output: Up to 1,200 x 1,200 dpi
Copy Modes Monochrome/Grayscale
Exposure Control Automatic, TexL Text/Photo,
Text/Printed-Photo, Printed-Photo, Modes
Printed-Photo, Photo, Map, Pale-Color
Document. Settings: Auto or 9 step manual
Halftone 256 gradations/2 levels (monochrome)
page skip, book copp book divide, card shot,
centcr erase, centering, cover pages, dual page

copy, edge

crase, image edit, image preview, insert pages, iob
build, job programs, margin shift, mirror image,
mixed size original, multi-page enlargement,
original count, pamphlet sryle, proof copy, repeat
layout, reserve copy, rotated copy, stamp, stamp
custom image, suppress Copy Features; Scan-

Once Print-Many, electronic sorting, offset-
stacking, Auto Paper Selection (APS), Auto
Magnification Selection (AMS), Auto Tray
Switching (ATS), black-white reversat, blank,
background, tab copy, tab-paper insertiorL
tandem copy, toner save mode, transparenry
inserts, watermark,2-in-"1 I 4-in-L l 8-in-1 multi
shot
Account Control: Up to 1,000 users. Supports
user-number authentication via local, LDAP and
Active Directory for copy, prinL scan and
document management
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Output Tray Center Exit Tray (Main): 400 sheets
(face down)
Capaciry: ]ob Separator (Upper Tray): 100 sheets
(face down) Right Side Exit Tray: 120 sheets (face

down)
Cloud Supported Google Drive, Box, OneDrive
for Business, SharePoint Services Online,
Dropbo>; Gmail, Microsoft Teams, MFP Voice 1

Network Protocols: TCPIP (IPv4, IPv5, IPsec),

HTTPAITTP' IPPIPP-SSL, FTP/TTPS, SNMPV3,
SMTP/SMTP-SSL, POP3/?OP3-SSL, LDAP/LDAP-
SSL, 802.1x for Windows and Unix.
Network and Data Security includes IP/\4AC
address filtering, protocol filtering, port control,
user authentication (local/LDAP/Active
Directory), WPA3TM wireless, TLS 1.3 Encryption,
Kerberos support 1 Firmware Flash ROM with
local (USB), network update capability
Management and firmware update 1 to N with
Sharp Remote Device Manager (available for
download)
Dcvice Setup Web-based management with
user/admin level login Service/Functions Remote
Front Panel, remote access to service logs and
click counts
Accessibility Features Free stop tilting front panel,
adjustment of key touch sound and speed,

document feeder free stop, job programs, remote
front panel, universal grip for paper trays, disable
screcn timeout, and voice interaction
Environmental Standards Intemational Energy
Star Program Ver. 3.0, European RoHS, Blue

Angel, EPEAT Gold
Power Source: 770-127 Y AC,60 Hz,75 A
receptacle
Power Consumption; 1.5 kW or less

Weight Approx.: 157 lbs.

Dimensions Approx.:24" (w) x 25" (d) 34" (h)

Network Printing System: PDL Standard PCL 5,

Adobe PostScript 3

Resolution: 1,200 x 1,200 dpi
Print Speed: 55/65 pages per minute (8Y2" x 1.1.")

Print Drivers; Windows 8.1, Windows 10,

Windows 11, Windows Server
2012120L61207912022, Windows PPD, OS X 10.10 -
macOS 12, UNIX, Linux, Universal Print (native)
Mobile Printing 1 Android printing framework
(Sharp Print Service Plugin), Sharp desk Mobile,
Apple Air Print
Print Features Auto configuration, serverless print
release, chapter inserts, confidential print,
continuous printing, custom image registratiorL
document control, document filing, duplex
printing, electronic sorting, form overlay, hidden
pattem prinL image rotation, iob bypass prinL job
retentiory Iayout print, margin shift, multiple
pamphlet, network tandem print, N-up printing,
offset
Direct Printing File Types: TIFF, JPEG, PCL, PRN,

TXT, PNG, PDF, Compact PDF, Encrypted PDF,

Techtical Specifcations Poge 3 of4
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PS, DOCX, XLSX and PPTX. Methods: FTP, SMB,

Web page, Email and USB memory. Adobe
Embedded Print Engine support for PDF file
formats. Resident Fonts 80 outline fonts (PCL), 139

fonts (PS)

Interface RJ-45 Ethemet 10/100/1000 Base-T, USB
2.0, Wireless
Operating Systems and Environments: Windows
8.1, Windows 10, Windows 11, Windows Server,
2012120-161201-912022, Chrome OSrM, OS X 10.10 -
macOS 12, Unix, Linux, Citrix, and SAP device
types 1 Printing Protocols: LP& IPP, IPPS, Raw
TCP, (port 9100), FTP, POP3, POP3S, HTTP,
HTTPS, and LPR and LPD for Unix, Nerwork
Scanning System, Scan Modes Standard: Color,
monochrome, grayscale
Max. Original Size:'1L" x 17"

Optical Resolution: 600 dpi
Output Modes: 600 dpi, 400 dpi, 300 dpi, 200 dpi,
150 dpi, 100 dpi Image Monochrome Scanning:
Uncompressed, G3 (MH), G4 (MFYMMR)
Compression: Color/Grayscale: JPEG (higtt
middle, low) Intemet Fax mode: MH/MMR
(option)
Image Formats Monochrome: TIFF, PDF, PDF/A,
Encrypted PDF, XPS, Searchable PDF, DOCX,
XLSX, PPIX, TXT, and RTF. Color/Grayscale:
TIFF, JPEG, PDF, PDF/A, Compact PDF,
Encrypted PDF, XPS, Searchable PDF, DOCX,
XLSX, PPTX, TXT, and RTF. Internet Fax: TIFF-FX,
TIFF-F, TIFF-S 1

Scan Destinations Email, Desktop, FTP, Folder
(SMB), USB, Intemet fax (option), Super G3 fax
(option), Teams Folder, OneDrive, Box, Dropbox
One-touch Up to 2,000 (combined scan

destinations)
Group Destinations Up to 500 Programs 48
(combined) Max. Jobs Up to 100 Email Connect
Standard Gmail connector, standard Exchange
cormector Scaruring Protocols HTTP/HTTPS,
FTP/FTPS, SMTP/SMTP-SSL/ESMTP, SMB, POP3,
LDAP, SMIME Software 1 Sharp desk Mobile
(download), Synappx (download)

2 MULTIFUNCTION COPIER MACHINE WITH
SCANNER

General:
Type: Desktop (Monochrome)
Copier System: Laser Electrostatic Copier
Resolution: 600 x 500 dpi
Gradation: Scan 256 levels/Print: 2 Value
Original Paper Size: Max. ,{3 (11 inches x 17

inches/Sheet bound documents
Copy Size: .A3 to A5 (11inches x 17 inches to 5 U2
inches x 8 U2 inches), Envelopes Tray 7-4) A3,B,4,
.A4, ,4'4& 85, B5R, A5R, 11 inches x 17 inches.
Paper Type: Tray 1-4: Plain Paper, Thin Paper
Multi-bypass tray: Plain paper, heavy paper, thin
paper/ special paper (Envelope, Label,
Transparency Film)
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Warm-up time: 25 seconds *this may vary
depcnding on the ambient conditions.
First-copy time: 6.4 seconds *this may vary
depending on the ambient condition *Portrait

feeding of A4 (8 U2 inches x 11 inches) sheets.

Paper Feed/Capacity: 250 sheets in one tray plus
100 sheet multi-bypass tray "Using 8lEln2 el
lbs.) v/eight paper, max. paper feed /capac.ly 1750

sheets in 4-tray plus 100-sheet multi-bypass tray
+using 809/m2 (21 lbs.) weight paper Continuous
Copy: Max. 999 copies
Memory:64M8
Weight: 29kg
Zoom Range: 25% to 400%

Interface: USB 2.0

B Compliance to the Schcdulc of
Requirements (Section VI)

I hereby certify to comply and deliver all the above requirements.

Name

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Technical Specifications Page 5 of 5
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Section VIII. Checklist of Technical and
Financial Documents

Notes on the Checklist of Technical and Financial Documents

The prescribed documents in the checklist arc mandatory to be submitted in the Bid, but
shall be subject to the following:

a. GPPB Resolution No. 09-2020 on the efficient procurement measurcs during a State

of Calamity or other similar issuances that shall allow the use of altemate documents
in lieu of the mandated requirements; or

b. Any subsequent GPPB issuances adjusting the documentary requirements after the

effectivity of the adoption ofthe PBDs.

the BAC shall be checking the submitted documents of each Bidder against this checklist
to ascertain if they are all prescnt, using a non-discretionary "pass/fail" criterion pursuant to
Section 30 ofthe 2016 revised IRR of RA No. 9184.
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Checklist of Technical and Financial Documents
I. TECHNICALCOMPONENTENVELOPE

Class "A" Documents
Lepal Documents
C (a) Valid PhiIGEPS Registration Certificate (Platinum Membership) (all pagcs)

in accordance with Section 8.5.2 of the IRR;

Technical Documents

g (b) Statement of the prospective bidder of all its ongoing goverffnent and private
contracts, including contracts awardcd but not yet started, if any, whether
similar or not similar in nature and complexity to the contract to bc bid (in a
FORJVI prescribed by thc QC-BAC-GOODS AND SERVICES); gd

tr (c) Statement of the bidder's Single Largest Completed Contract (SLCC) similar
to the contract to be bid, except under conditions provided for in Sections
23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No. 9184, within the
relevant period as provided in the Bidding Documents (in a FORM
prescribed by the QC-BAC-GOODS AND SERVICES); and

tr (d) Original copy of Bid Security. If in the form ofa Surety Bond, submit also a
certification issued by the Insurance Commission;
or
Original copy of Notarizcd Bid Securing Declaration; and

D (e) Conformity with Section VI. (Schedule of Requirements) and Section VII.
(Technical Specifications), which may include production/delivery schedule,
manpower requirements, and/or after-sales/parts, if applicablc; and

tr (f) Original duly signed Omnibus Swom Statement (OSS);
and if applicable, Original Notarized Secretary's Certificate in case of a
corporation, partnership, or cooperative; or Original Special Power of
Attomey of all members of the joint venture giving full power and authority
to its officer to sign thc OSS and do acts to represent the Bidder.

Financial Documents
tr (c) 'I'he prospective bidder's computation ofNet Financial Contracting Capacity

(NFCC) (in a FORM prcscribcd by thc QC-BAC-GOODS AND
SERVTCES);
or
A committed Line of Credit from a Universal or Commercial Bank in lieu of
its NFCC computation.

tr (h)
Class "8" Documenls

If applicable, a duly signed joint venturc agreement (JVA) in case the joint
venture is already in existence;
or
duly notarized statements from all the potential joint venture partners stating
that they will enter into and abide by the provisions ofthe JVA in the instance
that the bid is successful.

Other documentarv reouirements under RA No. 9184 annlicable

[For foreign bidders claiming by reason of their country's extension of
reciprocal rights to Filipinosl Certification from the relevant govcrnment
office of their country stating that Filipinos are allowed to participatc in
government procurement activities for the same item or product.
Certification from the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.

tr(D

tr (r)
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II. FINANCIAL COMPONENT ENVELOPE

(a) Original ofduly signed and accomplished Financial Bid Form; and
(b) Original ofduly signed and accomplished Price Schedule(s).

III.REQUIRED DOCUMENTS in BDS SECTION 20.2 atd2l.2

Statement of Warranty with Project Titlc and Project Numbcr: Minimum
of one (1) ycar.

Authority to sell from manufacturcr or exclusive / authorized distributor of
the machine being offered which includes full guarantee on the availability of
parts after sales warranty.

Notc

1 Please refer to
https ://drive. soosle.com./fi le/d/1 uiYurh5W BL5B oopzAb62vucAblRlp/view?usp:sh

aringl for the following requirements:
a. Computation of NFCC;
b. List of All Ongoing Contracts/List of Contracts already awarded but not yet

started;
c. Statement of Single Largest Completed Contract

2. Please refer to GPPB Resolution No. l6-2020 for the following requiremcnts:
a. Bid Form;
b. Pricc Schedule (for Goods Offered from Abroad/ Within the Philippincs)
c. Bid Securing Declaration; and

d. Omnibus Swom Statement

tr
tr
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