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BIDS AND AWARDS COMMITTEE _ GOODS & SERVICES
Second Ftoor, civicCenter Building F, Quezon City Hall Complex, Elliptical Road, Quezon city

8988-4242 local 87t2 / 8710 / 8709

bacgoods. procu rement(oq uezoncitv.gov. ph
g,AGONC P'LIPINAS

REQUEST FOR QUOTATION
NEGOTIATED 53.9

SMALL VALUE PROCUREMBNT

DATE
Project
No.

ocToBER22,2024

HRMD.24-OEPA-1449D

Name of Company

Address

Contact No.

REPAIR AND MAINTENANCE OF OFFICE EQUIPMENTProject Title

Approved Budget of
the Contract

End-User /
lmplementing Office

P11 700.00

HUMAN RESOURCE MANAGEMENT DEPARTMENT

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.
Submit your quotation duly signed by you or your duly authorized representative not later than
OCTOBER 25, 2O24, 1O:OO A.M. Philippine Standard Time, together with the following documents of your
company:

PhiIGEPS certificate (not expired on the time of opening of quotations);
Business Registration (DTI/SEC)
Mayor's/Busi ness Permit (202a) ;
Tax Clearance; and
Omnibus Sworn Statement prescribed by the QC BAC- Goods and Services
Income/Business Tax Return (for FY 2023) (For ABCs above P500,000.00)
If applicable, the IVA in case the joint venture is already in existence, or duly notarized
statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the JVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE issued by QC BAC- Goods and Services.

NOTE: Submission of a Document Request List (DRL) is required prior to the issuance of the
Long Brown Envelope.
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TI]RMS AND CONDITIONS

l. llidders shall provide correct and accurate information required in this form.
2l Price quotation/s must bc valid for a period of thiny (30) calendar days from the date of submission.
3. Price quotation/s, to be denominated in Philippinc Peso shall include all taxes, dutics and/or levics payablc.

4. Quotation cxcceding thc Approved tludget for the Contract (AIIC) shall be rejected.
5. Awardofcontractshall bcmadetothclowestquotation(forgoods)orthchighestratcdoffer(forconsultingscrvices)

which complics with the minimum tcchnical specifications and other terms and conditions stated herein.
6. Any interlincations, crasures or ovcrwriting shall bc valid only if they arc signcd or initialed by you or any of
your duly authorized represcntative/s.

7. The City General Serviccs Departmcnt (CCSD) shall have the right to irrspcct the goods.

S. Non-submission of c
9. Liquidatcd damagcs cquivalcnt to onc tenth (l/10) of one percent (1%) of the valuc of thc goods not delivercd

within thc prcscribcd dclivcry period shall be imposed per day of dclay. CGSD shall rcscind thc contract oncc the
cumulative amount of liquidated damages reachcs ten perccnt (10%) of thc amount of the contract, without prejudice to
othcr courscs of action and remediss open to it.

10. I"ailure to follow these instructions will disqualify your entire quotation.

Aftcr having carclLrlly rcad and acccptcd thc'l'enns and Conditions, I/Wc submit our quotation/s as lollows

I'IEM
NO

ITEM & DESCRIPTION
UNIT OF

ISSUE QI'Y UNIT PRICE ITEM TOTAL

I Cove Assy/Ribbon Mosk P8220 Piece I

2 Flexure Plote H/P Piece I

3 Cover Assy/Ribbon Mosk P721OC Piece I

Total Quoted Amount:

Amount in Words

Delivery Period

Warranty

Thirtv (30) Calendar Davs

Signaturc ovcr printcd name

Officc 'l'e lephonc No./Fax/Mobilc No

Date

llmail Address

Additionol Requirement/s:
l) Stotement of Wcrrronty with project number ond proiect title - Minimum of Six (6) months.
2) Certificotion from the monufocturer/exclusive or outhorized distributor for the outhenticity/genuity of

the ports being offered (with project number ond proiect title).
3) Authority to sell from the monufocturer /exclusive or outhorized distributor of the ports being offered
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