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BACONA P'EIP'NAS

BIDS AND AWARDS COMMITTEE - GOODS & SERVICES
Second Floor, Civic Center Building F, Quezon City Hall Complex, Elliptical Road, Quezon City

8988-4242local 8712 / 871rO / 8709
bacgood s. procu rement@o uezoncitv.eov. ph

REQUEST FOR QUOTATION
SHOPPING sz)o

DATE

PROJECT NO

ocroBERn2,2024

QCGH-24-OSJD.1431

Name of Company

Address

Contact No.

PROCUREMENT OF VARIOUS OFFICE SUPPLIESProject Title

Approved Budget of
the Contract

End-User /
lmplementing Office

P 4O,849.OO ',

CITY GENERAL H

BREAKDOWN OF APPROVED BUDGET FOR THE CONTRACT (ABCI

Item No. 1-8 / P 7 ,449.OO /
Item No. 9 P 18,400.00 ,/

Item No. 10 P 15,000.00

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.
Submit your quotation duly signed by you or your duly authorized representative not later than
OCTOBER 25-,2024. LOzOO A.M. Philippine Standard Time, together with the following documents of your

-

company: /

1 Ph|IGEPS certificate (not expired on the time of opening of quotations);
2 Business Registration (DTI/SEC);
3 Mayor's/Business Permit (202a);
4 Tax Clearance; and
5 Omnibus Sworn Statement prescribed by the QC BAC- Goods and Services
6 Income/Business Tax Return (for FY 2023) (For ABCs above P500,000.00)
7 If applicable, the IVA in case the joiht venture is already in existence, or duly notarized

statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the JVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE issued by QC BAC- Goods and Services

NOTE: Submission of a Document Request List (DRL) is required prior to the issuance of the
Long Brown Envelope.

/nrrv. p . GARCIA
dLOfficer-in-Ch

Y

QCG.PD.TSD.F.O7



TERMS AND CONDITIONS

l. Iliddcrs shall provide correct and accurate information required in this form.
2. Pricc quotation/s must be valid for a period of thirty (30) calendar days from thc date of submission.

3. Price quotation/s, to be denominatcd in Philippinc Peso shall include alltaxcs, duties and/or levics payablc.

4. Quotation exceeding the Approved Budgct for the Contract (AIIC) shall bc rejected.
5. Awardofcontractshall bcmadetotheloweslquotation(forgoods)orthehighestratedofl'cr(forconsultingservices)

which complics with the minimum technical spccifications and other tcrms and conditions stated herein.
6. Any interlincations, crasurcs or ovcrwriting shall be valid only if thcy are signed or initialed by you or any of
your duly authorizcd rcprcsentative/s.

7. 'l'he City Gcncral Scrvices Dcpartment (CCSD) shall have thc right to inspect the goods.

8. Non-s_ubmiss_ion of cligibility documents shall mcan disqualification oIQuotation.
9. Liquidatcd damagcs cquivalcntto one tcnth (1/10) of onc pcrccnt (l%) of thc valuc of thc goods not delivercd

within the prcscribed delivcry period shall be imposed pcr day of dclay. CGSD shall rescind thc contract once thc
cumulative amount of liquidated damages reaches ten percent (10%) of the amount of the contract, without prcjudice to
other courscs of action and remedies open to it.

10. l"ailurc to follow these instructions will disqualify your cntirc quotation.

Alter having carc[Lrlly rcad and acccpted thc'l'crrns and Conditions, I/Wc subrnit our quotation/s as follows:

I'I'IiM
NO

II'I]M & DESCRIPTION
UNIT OF

ISSUE
Q'I'Y UNI'T PRICE, ITEM TOTAL

1 Stickcr Papcr, A4, 10pc / pack

Magazine I loldcr, Largc

pack 5

2 Pc 4

J Scissor straig,ht 6 inchcs Pc I

4 Pcrmanent Markcr, black Pc 6

5

6

Packaging tapc, 2 inchcs

Masking tapc,2 inches

Pc 4

Pc 4

7
Continuous form, 1 ply,11 inchcs x 9.5

inchcs sub L6 SOOsheets/box
box 5

8 Certificate framc 8.5 inches x 13 inchcs Pc 6

9
Laminating ftlrn, 9 inchcs 250 microns
50m/roll

roll 20

10

Ilarcodc Stickcr with wax ribbon 54 x
19cm for barcodc printer compatible to
thc cxisting machine ZcbraGK420t

Pc 50

TOTAL

Amount in Words:

Delir.ery Period :

Warranty .

Thirtv (30) Calendar Days

Signahrre over printed narue

Otfi ce Telephone No.iFaxiMobile No.

Date

QCGH-24-OSD- 1431

Email Address


