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Preface

These Philippine Bidding Documents (PBDs) for the procurement of Goods

through Competitive Bidding have been prepared by the Govemment of the Philippines

for use by any branch, constitr,rtional commission or office, agency, deparffnent, bureau,

office, or instrumentality of the Government of the Philippines, National Govemment

Agencies, inslgding Government-Owned and/or Contolled Corporations, Government

Financing lnstitutions, State Universities and Colleges, and Local Government Unit.

The procedures and practices presented in this document have been developed through

broad experience, and are for mandatory use in projects that are financed in whole or in
part by the Government of the Philippines or any foreip government/foreign or
intemational financing institution in accordance with the provisions of the 2016 revised

Implementing Rules and Regulations of Republic Act No. 9184.

The Bidding Document shall clearly and adequately define, among others: (i)
the objectives, scope, and expected outputs and/or results of the proposed contract or
Framework Agreement, as the case may be; (ii) the eligibility requirements of Bidders;
(iii) the expected contact or Framework Agreement duratio& the estimated quantity in
the case of procurement of goods, delivery schedule and/or time frame; and (iv) the

obligations, duties, and/or functions of the winning bidder.

Care should be taken to check the relevance ofthe provisions ofthe PBDs against

the requirements of the specific Goods to be procured. If duplication ofa subject is

inevitable in other sections ofthe document prepared by the Procuring Entity, care must

be exercised to avoid contadictions between clauses dealing with the same matter.

Moreover, each section is prepared with notes intended only as information for
the Procuring Entity or the person drafting the Bidding Documents. They shall not be

included in the fural documents. The following general directions should be observed

when using the documents:

a. AII the documents listed in the Table of Contents are normally required
for the procurement of Goods. However, they should be adapted as

necessary to the circumstances of the particular Procurement Project.

Specific details, such as the "name of the Procuring Entity" allLd "address

for bid submission," should be fumished in the Instructions to Bidders,
Bid Data Sheet, and Special Conditions ofContract. The final documents
should contain neither blank spaces nor options.

This Preface and the footnotes or notes in italics included in the Invitation
to Bid, Bid Data Sheet, General Conditions of Contract, Special

Conditions of Contract, Schedule of Requirements, and Specifications are

not part of the text of the final document, although they contain
instructions that the Procuring Entity should strictly follow.

The cover should be modified as required to identify the Bidding
Documents as to the Procurement Project, Project Identification Number,
and Procuring Entity, in addition to the date ofissue.
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e

f.

Modifications for specific Procurement Project details should be provided

in the Special Conditions of Contract as amendments to the Conditions of
Contract. For easy completion, whenever reference has to be made to
specific clauses in the Bid Data Sheet or Special Conditiors of Contract,

these terms shall be printed in bold typeface on Sections I (lnstructions to
Bidders) and III (General Conditions of Contact), respectively.

For guidelines on the use of Bidding Forms and the procurement of
Foreigrr-Assisted Projects, these will be covered by a separate issuance of
the Government Procurement Policy Board.
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Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approved Budget for the Contract.

BAC - Bids and Awards Committee

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in response to

and in consonance with the requirernents of the bidding docurnents. Also referred to as

Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder - Refers to a contractor, manufacturer, supplier, distributor and/or consultant who

submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,

Section 5[d])

Bidding l)ocuments - The documents issued by the Procuring Entity as the bases for bids,

fumishing all information necessary for a prospective bidder to prepare a bid for the Goods,

Infrastructure Projects, and/or consulthg Services required by the Procuring Entity. (2016

revised IRR, Section 5[e])

BIR - Bureau of Intemal Revenue.

BSP - Bangko Sentral ng Pilipinas

consulting services - Refer to services for lnfrastructure Projects and other types ofprojects
or activities of the GOP requiring adequate external technical and professional expertise that

are beyond the capability and/or capacity of the GOP to undertake such as, but not limited to:
(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) desigt; (iv)
construction supervision; (v) management and related services; and (vi) other technical services

or special studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Development Authority

Contract - Refers to the agreement entsred into between the Procuring Entity and the Supplier
or Manufacturer or Distributor or Service Provider for procurernent of Goods and Services;

Conractor for Procurement of lnfrastructure Projects; or Consultant or Consulting Firm for
Procruement of Consulting Services; as the case may be, as recorded in the Contract Form
sigred by the parties, including all attachments and appendices thereto and all docurnents

incorporated by reference therein.

CIF - Cost Insurance and Freight.

CIP - Carriage and Insurance Paid.

CPI - Consumer Price lndex.

DDP - Refers to the quoted price of the Goods, which means "delivered duty paid."

DTI - Departrnent of Trade and Industry.

EXW - Ex works.

FCA - "Free Carriet'' shipping point.
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FOB - "Free on Board" shipping point.

Foreign-funded Procurement or Foreign-Assisted Project- Refers to procurernent whose

funding source is from a foreigr government, foreign or intemational financing institution as

specified in the Treaty or International or Executive Agreernent. (2016 revised IRR, Section

stbl).

Framework Agreement - Refers to a written agreement between a procuring entity and a

supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as "call-offs," are made for the duration ofthe agreernent. It is in
the nature of an option contract between the procuring entity and the bidde(s) granting the

procuring entity the option to either place an order for any of the goods or services identified

in the Framework Agreement List or not buy at all, within a minimum period of one (l) year

to a maximum period of three (3) years. (GPPB Resolution No. 27-2019)

GFI - Government Financial Institution.

GOCC - Government-owned and/or --controlled corporation

Goods - Refer to all items, supplies, materials and general support services, except Consulting

Services and Infrastructue Projects, which may be needed in the transaction of public
businesses or in the pursuit of any government undertaking, project or activity, whether in the

nature of equipment, fumiture, stationery, materials for construction, or personal property of
any kind, including non-personal or contractual services such as the repair and maintenance of
equipment and flEliture, as well as trucking hauling janitorial, security, and related or
analogous services, as well as procursrnent ofmaterials and supplies provided by the Procwing
Entity for such services. The term 'telated" or "analogous services" shall include, but is not

limited to, lease or purchase of office space, media advertisernents, health maintenance

services, and other services essential to the operation of the Procuring Entity. (2016 revised

IRR, Section 5[r])

GOP - Govemment of the Philippines.

GPPB - Government Procur€,rnent Policy Board.

INCOTERMS - Intemational Commercial Terms.

Infrashucture Projects - Include the construction, improvement, rehabilitation, dernolition,
repair, restoration or maintenance of roads and bridges, railways, airports, seaports,

communication facilities, civil works components of information technology projects,

irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste

management systems, shore protection, energy/power and electrification facilities, national

buildings, school buildings, hospital buildings, and other related construction projects of the

govemment. Also referred to x civil works or worl<s. (2016 revised IR& Section 5[u])

LGUs - tocal Government Units.

NFCC - Net Financial Contracting Capacity.

NGA - National Govemment Agorcy.

PhiIGEPS - Philippine Govemment Electronic Procurernent Systern.

Procurement Project - refers to a specific or identified procurerment covering goods,

infrastructure project or consulting services. A Procurement Project shall be described,
detailed, and scheduled in the Project Procurement Management Plan prepared by the agency
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which shall be consolidated in the procuring entity's Annual Procurernent Plan. (GPPB Circular

No. 06-2019 datd 17 July 2019)

PSA - Philippine Statistics Authority.

SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract.

Supplier - refers to a citizen, or any corporate body or commercial company duly organized

and registered under the laws where it is established, habitually established in business and

engaged in the manufacture or sale of the merchandise or performance of the general services

covered by his bid. (Item 3.8 of GPPB Resolution No. l3-2019, dated 23 May 2019'1. Supplier

as used in these Bidding Documents may likewise refer to a distributor, manufacturer,

contractor, or consultant.

UN - United Nations.
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Section I. fnvitation to Bid

Notes on the Invitation to Bid

The lnvitation to Bid (lB) provides information that enables potential Bidders to decide

whether to participate in the procurement at hand. The IB shall be posted in accordance with
Section 2l .2 of the 2016 revised IRR of RA No. 9184'

Apart from the essential iterns listed in the Bidding Documents, the IB should also indicate

the following:

a. The date of availability of the Bidding Documents, which shall be from the time the

IB is first advsrtised/posted until the deadline for the submission and receipt ofbids;

b. The place where the Bidding Documents may be acquired or the website where it
may be downloaded;

c. The deadline for the submission and receipt ofbids; and

d. Any important bid evaluation criteria (e.g., the application ofa margin ofpreference
in bid evaluation).

The IB should be incorporated in the Bidding Documents. The information contained in the

IB must conform to the Bidding Documents and in particular to the relevant information in
the Bid Data Sheet.

7



Section II. fnsffuctions to Bidders

Notes on the Instructions to Bidders

This Section on the lnstruction to Bidders (ITB) provides the information necessary for
bidders to prepare responsive bids, in accordance with the requirernents of the Procuring

Entity. It also provides information on bid submission, eligibility check, opening and

evaluation ofbids, post-qualification, and on the award of contract.

l1



1. Scope ofBid

The Procuring Entity, Quezon City Local Government wisles to receive Bids for the

EVENTS MANAGEMENT FOR TIIE FIRST SEMESTER OF TIIE YEAR 2025
(EARLY PROCUR.EMENT ACTMTY) with identification number CLIMATE-
2tElVr-0029.

[Note: The Project ldentification Number is assigned by the Procttring Entity based on

its own coding scheme and is not the same as the PhiIGEPS reference number, which

is generated after the posting of the bid opporrunity on the Ph|IGEPS website.l

The Procurement Project (referred to herein as "Project") is composed of TWO (2)

LINE ITEMS, the details of which are described in Section VII (Technical
Specifications). '

2. Funding Information

2.1. The GOP through the source of frmding as indicated below for 2025 in the

amount of ELEVEN MILLION PESOS AND 00/100 ONLY (Php

11,000,000.00).

2.2. The source of funding is:

a. LGUs, the proposed Local Expenditure Program

3. BiddingRequirements

The Bidding for the Project shall be govemed by all the provisions ofRA No. 9184 and

its 2016 revised IRR, including its Generic Procurement Manuals and associated

policies, rules and regulations as the primary source thereof, while the herein clauses

shall serve as the secondary source thereof.

Any amendmorts made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting advertisernent, or IB by the BAC through the issuance of a
supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and

accepted the general requirements of this Project, including other factors that may affect
the cost, duration and execution or implementation ofthe conhact, project, or work and

examine all instructions, forms, terms, and project requirements in the Bidding
Docurnents.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procuement and execution of the contract. They or
through an agent shall not engage in comrpt, fraudulent, collusive, coercive, and

obstructive practices defined under Annex "l" ofthe 2016 revised IRR ofRA No. 9184
or other integrity violations in competing for the Project.

t
12



5. Eligible Bidders

5.1 OnIy Bids of Bidders found to be legally, technically, and financially capable
will be evaluated.

5.2. Foreigrr ownership exceeding those allowed under the rules may participate
pursuant to:

When a Treaty or International or Executive Agteement as

provided in Section 4 of the RA No. 9184 and its 2016 revised
IRR allow foreign bidders to participate;

11 Citizens, corporatiors, or associations of a country, included
in the list issued by the GPPB, the laws or regulations of
which grant reciprocal rights or privileges to citizens,
corporations, or associations of the Philippines;

111 When the Goods sought to be procured are not available from
local suppliers; or

1V. When there is a need to prevent situations that defeat
competition or restrain trade.

5.3 Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No.9184, the
Bidder shall have an SLCC that is at least one (1) contract similar to the
Project the value ofwhich, adjusted to current prices using the PSA's CPI,
must be at least equivalent to:

For the procurement of Non-Expendable Supplies and Services:
The Bidder must have completed a single contact that is similar to
this Project, equivalent to at least fifty percent (50%) of the ABC.

5.4. The Bidders shall comply with the eligibility criteria under Section 23.4.1
of the 2016IRR of RA No. 9184.

6. Origin of Goods

There is no restriction on the origin of goods other than those prohibited by a
decision of the UN Security Council taken under Chapter VII of the Charter of
the UN, subject to Domestic Preference requirements under ITB Clause 18.

7. Subcontracts

The Bidder may subcontract portions ofthe Project to the extent allowed by the
Procuring Entity as stated herein, but in no case more than twenty perc ent (20o/o)

of the Project.

The Procuring Entity has prescribed that: Subcontracting is not allowed.

1
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8. Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified
date and time and either at its physical address andlor through videoconferencing as

indicated in paragraph 6 of the IB.

9. Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation of any part of
the Bidding Documents. Such requests must be in writing and received by the
Procuring Entity, either at its given address or through electronic mail indicated in the
IB, at least ten ( I 0) calendar days before the deadline set for the submission and receipt
ofBids.

10. Documents comprising the Bid: Eligibilify and Technical Components

10.1. The first envelope shall contain the eligibility and technical documents of the
Bid as specified in Section VIII (Checklist of Technical and financial
Documents).

10.2. The Bidder's SLCC as indicated in ITB Clause 5.3 should have beor completed
within the lost three (3) yearc pior to the deadline for the submission and receipt
ofbids.

10.3. lf the eligibility requirements or statements, the bids, and all other documents
for submission to the BAC are in foreign language other than English, it must
be accompanied by a translation in English, which shall be authenticated by the
appropriate Philippine foreign service establishment, post, or the equivalent
office having jurisdiction over the foreigr bidder's affairs in the Philippines.
Similar to the required authentication above, for Contracting Parties to the
Apostille Convention, only the translated documents shall be authenticated
through an Apostille pursuant to GPPB Resolution No. 13-2019 dated 23 May
2019. The English translation shall govern, for purposes of interpretation of the
bid.

11. Documents comprising the Bid: Financial Component

11.1. The second bid envelope shall contain the financial documents for the Bid as

specified in Section VIII (Checklist of Technical and Financial Documents).

tl.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shall be provided by the Bidder in accordance with
Section 43.1.3 of the 2016 revised IRR ofRA No. 9184.

11.3. Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be
accepted.

11.4. For Foreign-funded Procurernent, a ceiling may be applied to bid prices
provided the conditions are met under Section 31.2 of the 2016 revised IRR of
RA No. 9184.

12. Bid Prices

12.1. Prices indicated on the Price Schedule shall be entered separately in the
following manner:

t4



a. For Goods offered from within the Procuring Entity's country:

The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warehouse, ex-showroom, or off-the-shelf, as applicable);

11. The cost of all customs duties and sales and other taxes already
paid or payable;

lr1. The cost of transportation, insurance, and other costs incidental to
delivery ofthe Goods to their final destination; and

iv. The price of other (incidental) services, if any, listed in e

b. For Goods offered from abroad:

Unless otherwise stated in the BDS, the price of the Goods shall
be quoted delivered duty paid (DDP) with the place of destination
in the Philipphes as specified in the BDS. ln quoting the price,
the Bidder shall be free to use transportation through carriers
registered in any eligible country. Similarly, the Bidder may
obtain insurance services from any eligible source country.

The price of other (incidental) services, if any, as listed in Section
VII (Technical Specifi cations).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid
prices may be quoted in the local currency or tradeable currency accepted by the
BSP at the discretion of the Bidder. However, for purposes of bid evaluation,
Bids denominated in foreigrr currencies, shall be converted to Philippine
currency based on the exchange rate as published in the BSP reference rate
bulletin on the day of the bid opening.

13.2. Payment ofthe contract price shall be made in:

a. Philippine Pesos.

14. Bid Security

14. I . The Bidder shall submit a Bid Securing Declarationr or any form ofBid Security
in the amount indicated in the BDS, which shall be not less than the percentage
of the ABC in accordance with the schedule in the BDS.

14.2. T}ne Bid and bid security iz no case shall exceed One Hundred Twenty (120)
calendar days from the date of opening of bids, unless duly *tended by the
bidder apon the request of the Head of the Procaring EnrtE (HoPE) of the
Quexon Cig Local Government Arry Bid not accompanied by an acceptable
bid security shall be rejected by the Procuring Entity as non-responsive.

15. Sealing and Marking of Bids

I In the case of Framework Agreem€nt, the undertaking shall refer to entering into contract with the Procuring Entity and
fumishing ofthe perforrnanc& security or the performance s€curing declaEtion within ten (10) calendar days fiom receipt of
Notice to Execute Fmmework Agreement.

l5
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Each Bidder shall submit one copy of the first and second components ofits Bid.

The Procuring Entity may request additional hard copies and/or electronic copies of the
Bid. However, failure of the Bidders to comply with the said request shall not be a
growrd for disqualifi cation.

If the Procuring Entity allows the submission ofbids through online submission or any
other electronic means, the Bidder shall submit an electronic copy of its Bid, which
must be digitally sigrred. An electronic copy that cannot be opened or is comrpted shall
be considered non-responsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16. l The Bidders shall submit on the specified date and time through manual
submission as indicated in paragraph 7 ofthe IB.

17. Opening and Preliminary Examination of Bids

17.1. The BAC shall open the Bids in public at the time, on the date, and at the place
specified in paragraph 9 ofthe IB. The Bidders' rqresentatives who are present

shall sign a register evidencing their attendance. In case videoconferencing,
webcasting or other similar technologies will be used, attendance ofparticipants
shall likewise be recorded by the BAC Secretariat.

ln case the Bids cannot be opened as scheduled due to justifiable reasons, the
rescheduling requirernents under Section 29 of the 2016 revised IRR ofRA No.
9184 shall prevail.

17.2. T\e preliminary examination of bids shall be governed by Section 30 of the
2016 revised IRR of RA No. 9184.

18. Domestic Preference

18.1. The Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43 .1.2 of the 2016 revised IRR
of RANo.9184.

19. Detailed Evaluation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct a detailed evaluation of all Bids
rated *passed," using non-discretionary pass/fail criteria. The BAC shall
consider the conditions in the evaluation ofBids under Section 32.2 of the 2076
revised IRR of RA No. 9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the
lots or iterns, and evaluation will be undertaken on a per lot or item basis, as the
case maybe. In this case, the Bid Security as required by ITB Clause l5 shall be
submitted for each lot or item separately.

19.3. The descriptions ofthe lots or items shall be indicated in Section VII (Technical
Specifications), although the ABCs of these lots or iterns are indicated in the
BDS for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the
2016 revised IRR of RA No. 9184. The NFCC must be sufficient for the total
of the ABCs for all the lots or items participated in by the prospective Bidder.

19.4. The Project shall be awmded as follows:

16



One Project having several iterns that shall be awarded as one contract.

19.5. Except for bidders submitting a committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the

NFCC computation pursuant to Section 23.4.1 .4 of the 2016 revised IRR of RA
No. 9184, which must be sufficient for the total of the ABCs for all the lots or
items participated in by the prospective Bidder. For bidders submitting the

committed Line of Credit, it must be at least equal to ten percent (10%) of the

ABCs for all the lots or items participated in by the prospective Bidder.

20. Post-Qualification

20.1. Within a non-extendible period of five (5) calendar days from receipt by the

Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid,
the Bidder shall submit its latest income and business tax retums filed and paid
through the BIR Electronic Filing and Payment System (eFPS) and other

appropriate licenses and permits required by law and stated in the BDS.

21. Signing ofthe Contract

21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No.
9184 shall form part of the Contract. Additional Contract documents are

indicated in the BDS.

17



Section III. Bid Data Sheet

Notes on the Bid Data Sheet

The Bid Data Sheet (BDS) consists of provisions that supplement, amend, or specify in
detail, information, or requirernents included in the ITB found in Section II, which are

specific to each procurement.

This Section is intended to assist the Procuring Entity in providing the specific information
in relation to corresponding clauses in the ITB and has to be prepared for each specific
procurernent.

The Procuring Entity should speciff in the BDS information and requirernents specific to

the circumstances of the Procuring Entity the processing of the procurement, and the bid
evaluation criteria that will apply to the Bids. In preparing the BDS, the following aspects

should be checked:

lnformation that specifies and complsrnents provisions of the ITB must be

incorporated.

b. Amendments and,/or supplements, if any, to provisions of the ITB as necessitated by
the circumstances of the specific procurement, must also be incorporated'

a
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Bid Data Sheet
ITB

CIause
5.3 For this purpose, contracts similar to the Project shall be

a. A single contract similar to the ium/s to be bid and must be at least jifty
percent (50%o) of the ABC.

b. Completed within the last three (3) years prior to the deadline for the
submission and receipt ofbids substantially in a FORM prescribed by the

QC-BAC-GOODS Al\lD SERVICES, must be accompanied by a copy of
Certificate of Acceptance by the end-user or Olficial Receipt (O.R) or
Sales Invoice (S.L) issued for the Contrsct.

7.1 Subcontracting is not allowed.

t2 The price of the Goods shall be quotedDDP within Quezon City or the applicable
lnternational Commercial Terms (INCOTERMS) for this Project.

t4.t The bid security shall be in the form ofa Bid Securing Declaratio4 or any ofthe
following forms and amounts:

LINE 1:

a.

b

The amount of not less than Plrp 150,000.00 or eqtivalent to two percent (2olo)

of ABC if bid security is in cash, cashier'Vmanager's checlg bank
draff/guarantee or irrevocable letter of credit; or

The amount ofnot less tlrlrr Php 375,000.i0 or eqtivalerrt to five percerf (57o)

of ABC ifbid security is in Surety Bond.

The amonnt ofnot less than Pftp 70,000.00 or eq,aivalent to two percerfi (2%)
ofABC if bid security is in cash, cashier'Vmanager's checlg bank
draft/guarantee or irrevocable letter of credit; or

LINE 2:
a-

b. The amount ofnot less than P&p 175,000.00 or qnivalent to five percent (5%o)

of ABC if bid security is in Surety Bond.
9I J

LINE 1: VARIOUS ACTTVIIIES TO CELEBRATE
ENIIIRONMENTAL EVENTS FOR THE YEAR 2025
(EARLY PROCURIMENT ACTMTY) /

2500,000.00

LINE 2 ZERO CARBON BY 2O5O FOR THE YEAR 2025
(EARLY PROCUREMENT ACII\4TY) 3,500,000.00

20.2

a

List ofrequired licorses and permits relevant to the Project and the
corresponding law requiring it.

No additional requirements

2t.2 Additional required documents relevant to the Project that are required by
existing laws and/or the Procuring Entity.

FOR LINE 1:
. Affidavit of undertaking with project number and project tide stating the following:

- The service provider has at least frve (5) years of actual experience in conducting
and managing events tlat involve several activities such as envkonmental
campaigns, public awareness initiatives, educational programs, and intemational
celebrations.

- The service provider will assign at least 20 qualified to ensure proper

implemontation of the scope of work.

4
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Complste list of personnel, with project number and project title, of the Pro.lect

Management Team with Curriculum Vitae (CV) highlighting relevant work experience

as part of the Technical Requirements

Statemont, with project number and prqect title, of alt of its ongoing and completed

govemment and private projects relative to the conduct and management of events that

involve envkonmental awareness initiatives or public education programs

Organization structure with project number and project title

FOR LINE 2:
. Affidavit of undertaking with project number and prqect title stating the following:

- The Service Proyider has at least five (5) years of actual experierco in conducting
a.ud managing events that involve several activities such as concerts, talent shows,
fashion shows, fair/bazaar.

- The service provider will provide suffrcient qualified personnel io ensure the proper
implementation of the scope of work. ,

. Complete list of personnel, with project number and project title, of the Project
Management Team with Curriculum Vitae (CV) highlighting relevant work experience
as part of the Technical Requirements. (Refer to Section lV. of the attached Terms of
Reference)

. Statement, with project number and project titte, of all its ongoing a.nd completed
govemment and private projects relative to tJIo aoIlduct and management ofevents that
include concerts, talent shows, fashion show and fair,bazaar

. Organization structue with project number and project title

i
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Section IV. General Conditions of Contract

Notes on the General Conditions of Contract

The General Conditions of Contract (GCC) in this Section, read in conjunction with the
Special Conditions of Contract in Section V and other documents listed thsrein, should be a
complete document expressing all the rights and obligations of the parties.

Matters governing performance of the Supplier, payments under the contract, or matters
affecting the risks, rights, and obligations ofthe parties under the contract are included in
the GCC and Special Conditions of Contract.

Any complanentary information, which may be needed, shall be introduced only through
the Special Conditions of Conhact.
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1. Scope ofContract

This Contract shall include all such items, although not specifically mentioned, that can

be reasonably inferred as being required for its completion as if such items were
expressly mentioned herein. All the provisions ofRA No. 9184 and its 2016 revised
IRR, including the Generic Procurement Manual, and associated issuances, constitute
the primary source for the terms and conditions of the Contract, and thus, applicable in
contract implementation. Herein clauses shall serve as the secondary source for the
terms and conditions of the Contract.

This is without prejudice to Sections 74.7 and74.2 of the 2016 revised IRR of RA No.
9184 allowing the GPPB to amend the IRR, which shall be applied to all procurernent
activities, the advertisement, posting, or invitation of which were issued after the
effectivity of the said amendment.

Additional requirements for the completion of this Conffact shall be provided in the
Special Conditions of Contract (SCC).

2. Advance Payment and Terms of Payment

2.1 Advance paymsnt of the contract amount is provided under Annex "D" of the
revised 2016 IRR ofRA No. 9184.

2.2 The Procuring Entity is allowed to determine the terms ofpayment on the partial
or staggered delivery of the Goods procured, provided such partial payment
shall correspond to the value ofthe goods delivered and accepted in accordance
with prevailing accounting and auditing rules and regulations. The terms of
payment are indicated in the SCC.

3. PerformanceSecurity

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from
the Procuring Entity but in no case later than prior to the signing ofthe Contract by both
parties, the successful Bidder shall fumish the performance security in any of the forms
prescribed in Section 39 of the 2016 revised IRR ofRA No. 9184.

4. Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test
the Goods to confirm their conformity to the Project specifications at no extra cost to
the Procuring Entity in accordance with the Generic Procurement Manual. ln addition
to tests in the SCC, Section IV (Technical Specifications) shall speciff what
inspections and/or tests the Procuring Entity requires, and where they are to be
conducted. The Procuring Entity shall notify the Supplier in writing, in a timely
manner, ofthe identity of any representatives retained for these purposes.

All reasonable facilities and assistance for the inspection and testing of Goods,
including access to drawings and production data, shall be provided by the Supplier to
the authorized inspectors at no charge to the Procuring Entity.

5. Warranty

ln order to assure that marufacturing defects shall be corrected by the Supplier,
a waranty shall be required from the Supplier as provided under Section 62.1
ofthe 2016 revised IRR of RA No. 9184.

6.1.
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6.2. The Procuring Entity shall promptly notifo the Supplier in writing of any claims
arising under this warranty. Upon receipt of such notice, the Supplier shall,
repair or replace the defective Goods or parts thereof without cost to the

Procuring Entity, pursuant to the Generic Procurernent Manual.

6. Liability of the Supplier

The Supplier's liability under this Contmct shall be as provided by the laws of the
Republic of the Philippines.

If the Supplier is a joint venture, all partners to the joint venture shall be jointly and
severally liable to the Procuring Entity.
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Section V. Special Conditions of Contract

Notes on the Special Conditions of Contract

Similar to the BDS, the clauses in this Section are intended to assist the Procuring Entity in
providing contract-specific information in relation to corresponding clauses in the GCC
found in Section IV.

The Special Conditions of Contract (SCC) complonent the GCC, speciffing conffactual
requirements linked to the special circumstances of the Procuring Entity, the Procuring
Entity's country, the sector, and the Goods purchased. In prepming this Section, the
following aspects should be checked:

a. lnformation that complernorts provisions of the GCC must be incorporated.

b. Amendments and/or supplements to provisions of the GCC as necessitated by the
circumstances of the specific purchase, must also be incorporated.

However, no special condition which defeats or negates the general intent and purpose of
the provisions of the GCC should be incorporated herein.
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S ecial Conditions of Contract
GCC

Clause

I [List here any additional requirements for the completion of this Contract. The

following requirements and the corresponding provisions may be deleted,
amended, or retained. depending on its applicability to this Contract:l

Delivery and Documents -
For purposes of the Contract, "EXW," *FOB," *FCA," "CIF," "CIP," *DDP"

and other trade terms used to describe the obligations of the parties shall have
the meanings assigrred to thern by the current edition of INCOTERMS
published by the lntemational Chamber of Commerce, Paris. The Delivery
terms of this Contract shall be as follows:

[For Goods suppliedfrom abroad, state:] '"f}l.e delivery terms applicable to the
Contract are DDP delivered findicate place ofdestinationl. ln accordance with
INCOTERMS."

[For Goods supplied from within the Philippines, state:l "The delivery terms
applicable to this Contract are delivered [indicate place of destination]. Risk
and title will pass from the Supplier to the Procuring Entity upon receipt and
final acceptance of the Goods at their final destination."

Delivery of the Goods shall be made by the Supplier in accordance with the
terms specified in Section VI (Schedule of Requirements).

For purposes of this Clause the Procuring Entity's Representative at the Proj ect
Site is [indicate name(s)J .

Incidental Services -

The Supplier is required to provide all of the following services, including
additional services, ifany, specified in Section VI. Schedule of Requirernents:
Select appropridte requirements and delete the rest.

a. performance or supervision of on-site assembly and/or start-up of
the supplied Goods;

b. fumishing of tools required for assernbly and/or maintenance of the
supplied Goods;

c. fumishing of a detailed operations and maintenance manual for each
appropriate unit of the supplied Goods;

d. performance or supervision or maintenance and/or repair of the
supplied Goods, for a period of time agreed by the parties, provided
that this service shall not relieve the Supplier of any warranty
obligations under this Contract; and

training of the Procuring Entity's perconnel, at the Supplier's plant
and/or on-site, in assembly, start-up, operation, maintenance, and/or
repair ofthe supplied Goods.

[Specifl additional incidental service requirements, as needed.]

The Contract price for the Goods shall include the prices charged by the
Supplier for incidental services and shall not exceed the prevailing rates charged
to other parties by the Supplier for similar services.

e

f.
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Spare Parts -
The Supplier is required to provide all of the followirg materials, notifications,
and information pertaining to spare parts manufactured or distributed by the
Supplier:

Select appropriate requirements and delete the rest

a. such spme parts as the Procuring Entity may elect to purchase from the
Supplier, provided that this election shall not relieve the Supplier of any
warranty obligations under this Contract; and

b. in the event of termination ofproduction ofthe spare parts:

advance notification to the Procuring Entity of the pending
terminatiorl in sufficient time to permit the Procuring Entity to
proctre needed requirernants; and

following such termination, fumishing at no cost to the Procuring
Entity, the blueprints, drawings, and specifications of the spare
parts, if requested.

The spare parts and other components required are listed in Section VI
(Schedule of Requirements) and the cost thereof are included in the contract
price.

The Supplier shall carry sufEcient inventories to assure ex-stock supply of
consumable spare parts or components for the Goods for a period of lindicate
here the time period specified. If not used indicate a time period of three times
the warranty periodf.

Spare parts or components shall be supplied as promptly as possible, but in any
case, within linsert appropriate time periodl months ofplacing the order.

1

Packaging -

The Supplier shall provide such packaging ofthe Goods as is required to prevent
their damage or deteriorafion during transit to their final destination, as

indicated in this Contract. The packaging shall be sufEcient to withstand,
without limitation, rough handling during transit and exposure to extreme
temperatues, salt and precipitation during transit, and open storage. Packaging
case size and weights shall take into consideration, where appropriate, the
remoten€ss of the Goods' final destination and the absence of heary handling
facilities at all points in transit.

The packaging, marking, and documentation within and outside the packages
shall comply strictly with such special requirements as shall be expressly
provided for in the Contract, including additional requirements, if any, speci fied
below, and in any subsequent instructions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides as follows:

Name of the Procuring Entity
Name of the Supplier
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Contract Description
Final Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any relevant HAZCHEM classifications

A packaging list identiffing the contents and quantities of the package is to be
placed on an accessible point ofthe outer packaging ifpractical. Ifnot practical

the packaging list is to be placed inside the outer packaging but outside the

secondary packaging.

Transportation -
Where the Supplier is required under Contract to delivsr the Goods CIF, CIP,

or DDP, transport of the Goods to the port of destination or such other named

place of destination in the Philippines, as shall be specified in this Conhact,

shall be arranged and paid for by the Supplier, and the cost thereof shall be

included in the Contract Price.

Where the Supplier is required under this Contract to fiansport the Goods to a
specified place ofdestination within the Philippines, defined as the Project Site,

transport to such place ofdestination in the Philippines, including insurance and

storage, as shall be specified in this Contract, shall be arranged by the Supplier,

and related costs shall be included in the contract ce

Where the Supplier is required under Contract to deliver the Goods CIF, CIP or
DDP, Goods are to be tansported on carriers ofPhilippine registry. [n the event

that no carrier of Philippine registry is available, Goods may be shipped by a
carrier which is not ofPhilippine registry provided that the Supplier obtains and

presents to the Procuring Entity certification to this effect from the nearest

Philippine consulate to the port of dispatch. ln the event that carriers of
Philippine registry are available but their schedule delays the Supplier in its
performance of this Contract the period from when the Goods were first ready

for shipment and the actual date of shipment the period of delay will be
considered force majeure.

The Procuring Entity accepts no liability for the damage ofGoods during transit
other than those prescribed by INCOTERMS for DDP deliveries. In the case

of Goods supplied from within the Philippines or supplied by domestic
Suppliers risk and title will not be deemed to have passed to the Procuring Entity
until their receipt and final acceptance at the final destination.

lntellectu al Property Rights -
The Supplier shall indonniff the Procuring Entity against all third-party claims
ofinfringernent ofpatent, trademark, or industrial design rights arising from use

ofthe Goods or any part thereof.

2.2 [If partial paynent is allowed, stalel "The terms ofpayment shall be as follows:

4 The inspections and tests that will be conducted are: Product
Presentation/Demonstrationlsite hspection, if applicable.
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Section VI. Schedule of Requirements
PROIECT NAME: LINE 1: VARIOUS ACTIVITIES TO CELEBRATE ENVIRONMENTAL

EVENTS FOR THE YEAR 2025 (EARLY PROCUREMENT ACTIVITY)
PROJECT NO. CLIMATE-25-EM-m29

Item
Number

Description
Unit of
Issue Quantity

Delivere4 Weeks
/ Months

I

EVENTS MAIIAGEMENT FOR THE FIRST
SEMESTER OF TET' YEAR 2025

The Events Management for evsnts celebrated during
the first semester of the year will include several

activities aligned with both local and intemational
environmental celebrations. These events aim to inspirc,
educate, and involve various staleholders, including
students, local communities, and the general public, to
actively participate itr climate actiou ard sustainability
efforts.

The Project shall have the following activities

11g!y!E_l - Lauchi"g of the zero sachet roadmap

-lntsoduction of Zero Sachet Roadmap through a

ceremony that higllights its goals, strategies, and

milestones

lglfui$L2 - Earth Hour 2025 Celebration

-A city-wide switch-off event to raise awareness about

energy conservation. ,

llglEyi5ll - Nahre walk with birdwatching orientation

-A guided natue walk focused on biodiversity, feahrring

expenJed discussions on local ecosystems and the

importancs of environmental preservation. .

AglEviE tl - World Water Day Celebration

-An event dedicated to raisitrg awareness about water

conservation through creative campaigls and public

outreach activities.
gg1ft!94.,! - World Environment Day Celebration

-A city-wide celebration featuring dist'ict-level

activities across Quezon City, including, but not limited

to, bike hrlorials, tenarium-making, and art workshops,

offeriug residents engaging opportunities to participate

in sustainability eflorts. ,

Activitv 6 - Energy Efficiency Summit

-A summit centered otr sustainabl€ practices,

showcasing the latest enorgy-officient tecbnologies and

solutions through expert presentations and discussions.

PROJECT SCOPE OF WORK:
The service provider will be responsible for plan.ning,

coordinating, and executing the components of this
project aimed at raising awarcness and promoting
sustainable practices. .

The scope of work includes, but is not limila{ ta, th6
following activities:

l. Development of the Project Concept
-Create detailed project concepts for each event,
qgtlining the objectives, target audience, themes, and

key componsnts.

PACKAGE 7

Upotr Requ$t by
the End-user utrtil

June 30, 2025

Sdted e ol Requhements Page 7 ol2
LIAIE I

1
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-Develop event plaDs that include the program flow,
schedule, venue design, and other necessary elements to

achieve the event's goals.

2. Event Plandng and Coorditrrtion:
-Coorditrate with stakeholders, partners, atrd

participants to fiDalize event details, including logistics,

schedules, and necessary approvals or permits. ,

-Arrange pre-event preparations such as veuue

selection, layout pl*nning, and coordination with
speakers, experts, or performers. '
3. Event Execution and Coverage:
-Oversee tle successful implomontation ofeach event,

ensuring smooth operations during ceremonies.

presentations, or futeractive activities. ,

-Provide tecbnical support, including audio-visual

equipment setup, stage design, and other necessary

arrangemeDts for live or virtual events. ,

4. Promotion and Publicity: ,

-Create communication mat€rials to promoto tlrc evonts

and their objectives aud engage the target audietrce. ,

-Implement a commudcation strategy to maximize

outreach, ensuring awareuess aod participation in all
activities.

5. Logistics and On-site Menagemetrt:
-Manage logistics for each evenl including the setup of
venues, technical oquipment, and on-site coordination

of staff and volunteers.

-Provide any necessary physical structures (e.9., tents,

booths, signage) and support services for workshops,

discussions, or hands-on activities.

6. Submission of I)ocumentatiotr of the Events:

-Post-Event Reports (pictures, videos, etc.) /

With attqched Terms of Reference (TOR) which will
form an integral part ofthis Philtppine bidding

document

I hereby certify to comply arrd deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Schedule of Requircncnts Page 2 of 2
LINE 7

I
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Section VI. Schedule of Requirements
PROIECT NAME: LINE 2: ZERO CARBON BY 20s0 FOR THE YEAR 202s (EARLY

PROCUREMENTACTIVITY),
PROIECT NO. CLIMATE-25-EM-0029 /

Item
Number

Description
Unit of
Issue Quantity

Delivered Weeks
/ Months

I

EVENTS MANAGEMENT FOR ZERO CARBON BY
2050: CALL TO CLIMATE ACIION EVENT

(SUSTAINABLE FASHION SHOW: RETASIIOW)

The event will maintain its role as a platform for local
designers, artists, and fashion enthusiasts dedicated to
sustainable fashion. For 2025, however, the format will
place a greater focus on community itrvolvement by
incorporating a dedicated awareness campaign as a key
component of the project. ,

The project will comprise the following components

l. Pre-event Activities: Coordinate with potential

local designers, artists and key Departments/Offices

of rhe city. ,

2. Evetrt Proper: Creato an effective event program

that achieves the objectives of raising awarenoss

about sustainable fashion and engaging

communities. .

3. Awareness Campsign: Promoto the event, its value

and benefits to Quezon City residents a.ud the

general public through a communication plan.

PROJECT SCOPE OF WORK:
The Scope of Work for this Project is designed to
achieve the project objectives. The following outlines
the minimum activities that the Service Provider must
undertake to fulfrll this airn: ,

l. Development ofthe Project Concept - containing an

Event Plau adhering to the project components,

which should include the following; ,
a. Conrpetitiou mechanics .

b. Selection andjudging process .

c. Event Program Flow
d. Table ofOrganization for the project

2. Pre-event preparations that include but not limited
to the following:
a. Preparation and finalization of schedule for

activities

b. Provision o'f physical structures including but
not limited to panels, sigmges, stage and

backdrop for event programs, and ottrers

c. Provisiou oftechnical equipmenl including but

not limited to lights, sounds ald video and

screen equipment for cvetrts and activities ,

d. Facilitation of logistics, ma.npower and

manage ingress and set up, egress and

dismantling of merchandising collaterals,
physical struchres, techdcal equipment and

electrical lxtures
e. Formation ofa production team to provide th€

creative and technical maapower for the events

PACKAGE 1
Upon Request by
the End-user until

April 30, 2025

Schedule of Requiremerts Page 7 ol2
LINE 2
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I Sourcing and hiring oflocal host and talents for
the program

3. Event Malagement - oveNee the successful

execution of the show, ensuring that the agreed-

upon eve program is implemented smoothly and

effectively.

4. Development and execution of a communication

and promotion plan for the Program to engage the

target audience and the general public.

5 . Submissiou of Documetrtation of the Events:

a. Post-Event Report (pichlres, videos, etc.)

With attached Terms of Reference (TOR) which will
f<trm an integral purt of thts Philippine bidding

documenl /

I hereby certify to comPly and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Schedule of Rcquircments Ps* 2 of 2

LINE 2
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Section VII. Technical SpeciJications

Notes for Preparing the Technical Specilications

A set of precise and clear specifications is a prerequisite for Bidders to respond realistically

and competitively to the requirements of the Procuring Entity without qualiffing their Bids.

ln the context of Competitive Bidding the specifications (e.g. production/delivery schedule,

manpower requirernents, and after-sales service./parts, descriptions of the lots or iterns) must

be prepared to permit the widest possible competition and, at the same time, present a clear

statement of the required standards of workmanship, materials, and performance of the

goods and services to be procured. Only if this is done will the objectives of transparency,

equity, efficiency, faimess, and economy in procurement be realized, responsiveness ofbids
be ensured, and the subsequent task ofbid evaluation and poslqualification facilitated. The

specifications should require that all iterns, materials and accessories to be included or

incorporated in the goods be new, unused, and of the most rec€nt ol current models, and that

they include or incorporate all recent improvements in desigrr and materials unless otherwise

provided in the Contact.

Samples ofspecifications from previous similar procurements are useful in this respect. The

use of metric units is encouraged. Depending on the complexity of the goods and the

repetitiveness of the type ofprocurement, it may be advantageous to standardize the Gene,Ial

Technical Specifications and incorporate thern in a separate subsection. The General

Technical Specifications should cover all classes of workmanship, materials, and equipment

commonly involved in manufacturing similar goods. Deletions or addenda should then

adapt the General Technical Specifications to the particular procurement.

care must be taken in drafting specifications to ensure that they are not restrictive. In the

specification ofstandards for equipment, materials, and workmanship, recognized Philippine

and int€mational standards should be used as much as possible. Where other particular

standards are used, whether national standards or other standards, the specifications should

state that equipment, materials, and workmanship that meet other authoritative standards,

and which ensure at least a substantially equal quality than the standards mentioned, will
also be acceptable. The following clause may be inserted in the Special Conditions of
Contract or the Technical Specifications.

Sample Clause: Equivalency of Standards and Codes

Wherever reference is made in the Technical Specifications to specific standards and codes

to be met by the goods and materials to be fumished or tested, the provisions of the latest

edition or revision of the relevant standards and codes shall apply, unless otherwise

expressly stated in the Contract. Where such standards and codes are national or relate to a
particular country or region, other authoritative standards that ensure substantial equivalence
to the standards and codes specified will be acceptable.

Reference to brand name and catalogue number should be avoided as far as possible; where

unavoidable they should always be followed by the words "or at least equivalent."
References to brand names cannot be used when the funding source is the GOP.

Where appropriate, drawings, including site plans as required, may be fumished by the
Procuring Entity with the Bidding Documents. Similarly, the Supplier may be requested to
provide drawings or samples either with its Bid or for prior review by the Procuring Entity
during contract execution.

Bidders are also required, as part ofthe technical specifications, to complete their statement

of liance how the iterns with the fication.
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Technical Specifications
PROJECT NAME: LINE 1: VARIOUS ACTIVITIES TO CELEBRATE ENVIRONMENTAL

EVENTS FOR THE YEAR 2025 (EARLY PROCUREMENT ACTIVITY)
PROIECT NO. CLIMATE-25-EM'0029

Item Specification Statement of Compliance

[Bidders must stale here eilher "Comply" or "Not

Comply" against each of the indiiduol poraneterc of
each Specijcation stating the cofiesponding
pedormance p.trameter of the equipment ofered.
Statemenls of "Conply" or "Not Comply" must be

supporled by evidence in a Bidders Bid and cross-

referenced to that evidence. Eidence shall be in the

form of manufacturer's un-amended sales lileralure,
unconditional slaleDtenE of specifcation and
compliance issued by lhe manulocturer, samples,

independenl lest dnta elc., as aPprcPiale. A slatement
that is not supponed by evidetce or is subsequently

found to be conlrodicled by lhe evidehce presenled $'ill
render lhe Bid under ewluation liablefor reiection. A
statement either in lhe Bidder's slalemenl of
compliaace or the supporting evidence lhal is lound lo
be lalse eithet dunng Bid eeoluation, Psl-
qualifrcalion or the erea,ttion of the Conl tcl day be

regarded as fraudulent and render the Bidder or
supplier liable for prosecttion subiect lo the
oDplicable lows and bsuanc*.1

A.l

EVENTS MANAGEMENT ['OR THE I'IRST
SEMESTER OF THE YEAR 2025

The Events MaDagemeut for events celebrated during the

first semester of the year will include several activities
aligned with both local ald international environmental
celebrations. Th€se events aim to inspire, educate, and

involve various stakeholders, itrcludhg students, local
communities, and the general public, to actively participate

in climate actiou atrd sustainability efforts.

The Project shall have tbe following activities

&&igl - kunching of the zero sachet roadmap

-Introduction of ro Sachet Roadmap through a ceremony

that higtrlights its goals, strategies, and milestones

Actlviw 2 - Eanh Hour 2025 Celebration

-A city-wide s\r,itch-off event to raise awareness about

energy conservation.

$g[y!q[ - Nature walk with birdwatching orientation

-A guided nature walk focused on biodiversity, featuring

expert-led discussions on local ecosystems and the

importance of environmental preservation.

fu]fu1S! - World Wat€r Day Celebration
-An event dedicated to raising awaf,eness about wat€r

conservatioq through creative campaigns and public

outreach activities.

!9$yi!4.! - World Environment Day Celebration
-A city-wide celebration featuring districrlevel activities

across Quezon City, includ;ng, but not limited to, bike

tutorials, teflarium-making, and art workshops, offering

residens engaging opportunities to participate in

sustainability efforts.

{gfujq.! - Energy Efficiency Sumnit
-A suomit centered on sustaimble practices, showcasing

the latest energy-efficient technologies and solutions

through expen presentations atrd discussions.

Technical Specificatiors Page 7 of 2

LINE 7

1
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PROJECT SCOPE OF WORK:
The service provider will be responsible for planning,

coordinating, and executing the components of this project

aimed at raising awaroness and Promoting sustainable
practices.

The scope of work includes, but is not limited to, the

following activities:

l. Developmetrt of the Project Concept
-Create detailed project concepts for each event, outlining

the objectives, target audience, themes, and key

components.

-Devolop event plaDs that ioclude the program flow,

schedule, venue design, and other necessary elements to

achieve the event's goals.

2. Event Plannlng and Coordination:
-Coordinate with stakeholders, partnen, and Participants to

fi-nalizr event details, including logistics, schedules, and

necessary approvals or permits.

-Arrango prs-event preparations such as venue selection,

layout plenning, and coordination with speakers, experts, or

performers.

3. EYent Execution and Coverage:
-Oversee ttre successfirl implementation of each event,

ensuring smooth operations during ceremonies,

presentations, or interactive activities.

-Provide tecbnical support, including audio-visual

equipment setup, stage design, and other nocessaq/

arrangements for live or virtual events.

4. Promotion rnd Publicity:
-Create communication materials to promote the events and

their objectives and engago the target audience.

-lmplement a communication strategy to rraxinize
outreach, ensuritrg awareness and participation in all
activities.

5. Logistics 8trd On-site Ma[sgement:
-Manage logistics for each event, including tlle setr'rp of
venues, technical equipment, and on-site coordination of
staff and voluntees.
-Provide any necessary physical stnrctures (e.g., tents,

booths, signage) and support services for workshops,

discussions, or hands-on activities.

6. Submission ofDocumcntrtion ofthe Events:
-Post-Evont etc.

lyith uuoched Terms of Relerence (TOR) which will form
rlo this Philan documentb

B. Conpliance to the Schedule of Requirements
Section V

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Teclnical Specilications Page 2 of 2

I,hIE 1

1
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Cost Derivation
PROJECT NAME: LINE 1: VARIOUS ACTIVITIES TO CELEBRATE ENVIRONMENTAL

EVENTS FOR THE YEAR 2025 (EARLY PROCUREMENT ACTIVIfi)
PROIECT NO. CLIMATE-25-EM-0029

ACTIVITY COMPONENTS/ DESCRIPTION
UNIT OF

ISSUE QTY UNIT COST
TOTAL
COST

Aclivily I - Lounching of lhe zero-sochet
roodmop '
Activity 2 - Eorlh Hour 2025 Celebrolion
Activity 3 - Nolure wolk wilh birdwolching
orientotion
Activity 4 - world woler Doy Celebrolion-
Aclivity 5 - world Environmenl Doy
Celebrolion
Activity 6 - Energy Elficiency Summit

Creollves ond Promollon3
Creolives Produclion

LOT I

Copywriling ond Ediling LOT I

Communicotion Moteriols (Art Cords,
Videos)

LOT

Producllon ond Evenls Monooemenl
Teom ond Sloll

LOT I

Aclivily 2 . Eorlh Hour 2025 Celebrotion
Aclivily 6 - Energy Elficiency Summit

Sloqlno- Technlcol Requhemenls
Set-up: Produclion design, Bockdrop,
Fobricofion , Liohh

LOT I

Audio syslem LOT I

Video ond Pholo Coveroge ond
Editinq

LOT

Multimedio video ond comero system LOT I

Aclivity 2 - Eorth Hour 2025 Celebrotion '
Aclivity 3 - Noture wolk with birctwotching
orienlotion
Aclivity 5 - World Environmenl Doy
Celebrotion
Aclivity 6 - Energy Etficiency Summit

Tolenlt
Host/s

LOT I

Tolenls/Enlertoinmenl LOT I

Resource Person/s LOT I

Activity 2 - Eorth Hour 2025 Celeuolion
Activity 5 - World Environmeni Doy
Celebrolion
Aclivity 6 - Energy Efficiency Summil .

Evenl Loqlsllcs
lnqress ond Eqress

LOT I

Monpower service LOT I

Communicotion ond evenl doy
supplies ond moteriols (botteries,
corpenlry moteriols, exlro cobles,
omong others)

LOT

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Cost Deioation Page 7 o/ 7
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Technical Specifications
PROIECT NAME: LINE 2: ZERO CARBON BY 20s0 FOR THE YEAR 202s GARLY

PROCUREMENT ACTIVITY)
PROIECT NO. CLIMATE-25-EM-0029

Item Specification Statement of Compliance

[Bidders must slote here either "Comply" or'Nol Conply"
against each ol the individual Paramele6 of eoch Specilcation
staong the cone^rponding performance porometet of the

equiprnenl offered. Statemen$ of "Comply" or "Not Comply"
mwt be supporled by evidence irt a Bidders Bid and cross-

relerenced to thot evidence. Evidence shall be in the form of
man facturer's un-omended soles lileruture, unconditionsl
slatements of srycilcalion and compliance isarcd by the

manufacnrer, samples, independenl lesl dola etc., at
appropiate. A stalement that is not suppofied by evidence or is

subsequentlylound to be contr.tdicled by the evidence presented

will render the Bid under evalualion liable Jor reieclion. A

slalemenl either in,he Bidder's slateme of compliance or the

supporling evidence lha, is Jound lo be false either duirtg Bid
evalualion, posl-qualifcation or lhe exedttion of the Contracl
moy be rcgarded asfraudulenl ond render the Bidder or sapplier
lioble for prosecution fllbjecl b the applrcoble laws ond
BAUA4CeS

A.l

EVENTS MANAGEMENT FOR ZERO CARBON BY
2050: CALL TO CLIMATE ACTION EVENT

(SUSTAINABLE FASHION SEOW: RETASHOW)

The event will rDahtain its role as a platform for local

designers, artists, and fashion enthusiasts dedicated !o

sustaimble fashion For 2025, however, the format will
place a greater focus on community itrYolvement by
incorporating a dedicated awareness campaign as a key
component of the project.

The project will comprise the following comPonents:

l. Pre€vent ActivitiB: Coordinate with potential local

designers, anists and key DepartmentVOffices of the

City.
2. EYent Proper: Create an effective evetrt program that

achieves the objectives of raising awateness about

sustainable fashion and engaging communities.

3. Awareneca Campaign: Promote the event, its value

and benefits to Quezon City rcsiden6 and the geneml

public through a communication plan

PROJECT SCOPE OI' WORI(
The Scope of Work for this Project is designed to achieve
the project objectives. The following outlines the
minimum activities tbat the Service Provider must
undertake to fulfill this aim:

1. Development of tho Project Concept - contaidng an

Event Plan adhering to the project comporcnts, which

should include the following:
a, Competitionmechanics

b. Selection and judging process

c. Event Program Flow
d. Table oforganization for the project

2. Prerveut preparations that include but not limited to

the following:
a. Preparation and finalization of schedule for

activities

Tednical Specilicotions Page 7 ol2
LINE 2
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b. Provision of physical structures including but

not limitod to panels, signages, stage and

baokdrop for event programs, and others

c. Provision of tochnical equipment including but

not limited to lights, sounds aad video and screen

equipment for events and activities

d. Facilitation of logistics, manpower and manage

ingress and set up, egress and disrnantling of
mercbandising collaterals, physical structures,

technical equipment and electrical fixhres
e. Formation of a production tEam to provide the

creative and tecbnical manPower for the events

f. Sourcing and hiring of local host atrd talents for

the program

3. Event Management - ovorsee t}e successfirl execution

of the show, eDsuring that the agreEd-upon evont

program is implemented smoothly and effectively.

4. Development and execution ofa co[ununication and

promotion plan for the program to engage the trrget

audience and the general public.

5. Submission ofDocumentation of the Events:

a. Post-Event Report (pich[es, videos, etc.)

With attqched Terms of Reference (TOR) which will.fu*
dn tn I this Phili ine biddi document

B. Compliance to the Schedule of Requirements
(Section VI)

Name:

I hereby certify to comply and deliver all the above requirements.

Duly authorized to sign the Bid for and behall of:

Legal Capacity:

Signature:

Technical Specifications Page 2 of 2
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Cost Derivation
PROJECT NAME: LINE 2: ZERO CARBON BY 2050 FOR THE YEAR 2025 (EARLY

PROCUREMENT ACTIVITY)
PROJECT NO. CLIMATE-25-EM-0029

I hereby certify to comply and deliver all the above requirements.

Name:

DESCRIPTION
UNIT

OF
ISSUE

QTY UNIT COST TOTAL COST

Creqllves. Produclion Plonnlno & i onooement
Creolives ond Produclion - LOT I

Evenl Produclion Stoff . LOT I

Tolents LOT I

Video & Pholo Coveroqe LOT I

stoqlnq, Tel holcqllequllclDcrb
A. SIAGE / EVENT DAY SEI.UP LOT

B. TIGHTS

LED PAR lights lOw .

Moving Heods
Lighling control ,
Eleclricol Requiremenls & Coble Romps

LOT I

c. AuDro
SpeokerSysiem '
JBL VRX or equivolenl equipment

LOT I

D. MUI.TINAEDIA, VIDEO SYSIE'I,I

LED woll wiih riser
ROLAND V40HD Video Mixer .

VIDEO MONITOR

LOT I

E. CAMERA HD SYSIEM
Ponosonic HD Video Comeros wilh SDI oulput
Block Mogic design video switcher
HD Mosler recorder
Communicolions sei

LOT I

Video ond Photo Shool Requlremenls
Videoqropher/Teom LOT I

Photogropher/Teom LOT I

Hoir & Moke-up Arlisls LOT I

Direclion/Production stoff LOT I

Evenl losistc!
lnqress ond Egress LOT I

Communicotion ond evenl doy supplies ond
moteriols (bolteries, corpenlry moteriols, extro
cobles, omono others)

LOT I

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Cost Deioatiotr Page 7 ol7
LINE 2
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Section VIII. Checklist of Technical und
Financial Documents

Notes on the Checklist of Technical and Financial Documents

The prescribed documents in the checklist are mandatory to be submitted in the Bid, but

shall be subject to the following:

a. GPPB Resolution No. 09-2020 on the efficient procurement measures during a State

of Calamity or other similar issuances that shall allow the use of altemate documents

in lieu of the mandated requirements; or

b. Any subsequent GPPB issuances adjusting the documenlary requirernents after the

effectivity of the adoption of the PBDs.

The BAC shall be checking the submitted documents of each Bidder against this checklist

to ascertain ifthey are all present, using a non-discretionary '!ass/fail" criterion pursuant to

Section 30 of the 2016 revised IRR ofRA No. 9184.
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Checklist of Technical and Financial Documents
I. TECIINICAL COMPONENT ENVELOPE

Class uA" Documents
Lesal Docaments
O tul VAia PhiIGEPS Registration Certificate (Platinum Membership) (all pages)

in accordance with Section E.5.2 of the IRR;

Technical Documents

tr

tr

(b) Statement of the prospective bidder of all its ongoing govemment and private

contracts, including contracts awarded but not yet started, if any, whether

similar or not similar in nature and complexity to the contract to be bid (in a

FORM prescribed by the QC-BAC-GOODS AND SERVICES); g'n!!

(c) Statemenl of the bidder's Single Largest Completed Contract (SLCC) similar

to the contract to be bid, except under conditions provided for in Sections

23.4.1.3 afi 23.4.2.4 of the 2016 revised IRR of RA No. 9184, within the

relevant period as provided in the Bidding Documents (in a FORM prescribed

by the QC-BAC-C,OODS AND SERVICES); gEd
(d) Original copy ofBid Security. Ifin the form ofa Surety Bond, submit also a

certification issued by the lnsurance Commission;
g
Original copy of Notarized Bid Securing Declaration; 4gg!

(e) Conformity with Section VI' (Schedule of Requirernents) and Section VII'
(Technical Specifications), which may include production/delivery schedule,

manpower requirements, and/or after-sales/parts, if applicable; 4!
(0 Original duly sigrred Omnibus Swom Statement (OSS);

and if applicable, Original Notarized Secretary's Certificate in case of a
corporation, parhership, or cooperative; or Original Special Power of
Attomey of all mernbers of the joint venture giving full power and authority

to its officer to sign the OSS and do acts to represent the Bidder.

Financial Docttments
tr (g) The prospective bidder's computation ofNet Financial Contracting Capacity

(NFCC) (in a FORM prescribed by the QC-BAC-GOODS AI{D
SERVICES);
g
A committed Line of Credit from a Univenal or Commercial Bank in lieu of
its NFCC computation.

tr (h)
Class nB" Documents

If applicable, a duly sigred joint venture agreement (JVA) in case the joint
venture is already in existence;
g
duly notarized staternents from all the potential joint venture partners stating

that they will enter into and abide by the provisions ofthe JVA in the instance

that the bid is successful.

urrem 9184 AS bl,

tr (i)

tr0)

[For foreign bidders claiming by reason of their country's extension of
reciprocal rights to Filipinosl Certification from the relevant goveflrment

office of their country stating that Filipinos are allowed to participate in
goveflrment procurement activities for the same item or product.
Certification fiom the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.
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II. FINANCIAL COMPONENT ENVELOPE

(a) Original of duly sigred and accomplished Financial Bid Form;

(b) Original of duly signed and accomplished Price Schedule(s); 4g!
(c) Cost derivation sheet.

II. REQUIRED DOCUMENTS in BDS SECTION 20.2 and 21.2

FOR LINE 1:
. e.rridarit of undertaking with proiect number and proiect title stating the following:

- The service provider has at least five (5) years of actual experience in conducting and managing

events ttrat iqvolve several activities such as environmental campaigns, public awareness initiatives,

educational programs, and intemational celebrations. ,
- The service provider will assign at least 20 qualified to ensure proper implementation of the scoP€

of work.

. Complete list ofpenonnel, with project number and projecl title, of the Project Management Team with

Curricutum Vitae (CV) highlighting retevant work experience as part of the Technical Requirements

. Statcment, with project number aod project title, of all of its ongoing and completed government and

pdvate projects relative to the conduct and management ofevents that involve environmental awareness

initiatives or public education programs

. Organizadon structure with project number and proJect title

FOR LINE 2:
. Affidavit of utrdertaking with proiect number 8nd proiect title statilg the following:

- The Service Provider has at least five (5) years of actual experience in conducting a:rd managing

events that involve several activities such as concerts, talent shows, fashiou shows, fair/bazaar. -

- The service provider will provide sufficient qualified personnel to ensure the proper implementation

of the scope of work
. Complete list ofpersorurel, with project number and project title, of the Project Management Team with

Curriculum Virae (CV) hightighting relevant work experience as part of the Tecbnical Requirements.

(Refer to Section IV. of the attached Terms of Reference) -

. SEEment, with project number and project title, ofall its ongoing and completed government and private

projects relative to the conduct and maoagement of events that include concerts, talent shows, fashion

show and fair/bazaar
. Organization structure with project number and project title

Note:

1. Please refer to
s://drive. e. w BL5B vt

arinel for the following requirernents:
a. Computation of NFCC;
b. List ofAll Ongoing ContractVlist of Contracts already awarded but not yet

started;
c. Statement of Single Largest Completed Contract

2. Please refer to GPPB Resolution No. 16-2020 for the following requirernents:
a. Bid Fom;
b. Price Schedule (for Goods Offered from Abroad/ Within the Philippines)
c. Bid Securing Declaration; and
d. Omnibus Swom Statement

tr
tr
tr
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