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TERMS OF REFERENCE (TOR)
MONIHIY PREVENTIVE MAINIENANCE OF DIESET GENERATOR SEIS ON VARIOUS

QUEZON CITY GOVERNMENT FACIT]TIES

I. RAIIONATE AND BACKGROUND

The Quezon City Government. under lhe present odminishotion, seeks lo moinloin
sole ond sound working environmenl tor the benefils of the officiols, employees
ond tronsocting public within lhe Quezon City Government Focilities.

II. PROJECTDESCRIPIION

This project is lo moinloin conlinuous opero'lions ot lhe etectricol power supply in
the evenl of power inlerruplions for sofety ond complionce lo lhe Electricot Code
of lhe Philippines.

/ l|. PROJECI SCO?E Of WORX

Ihe Scope ot Work under lhis project oims lo ensure oltoinmenl of lhe project
Objeclives.

The scope of work tor lhe Preventive Mointenonce of Diesel Generotor Sets On
Vorious Quezon City Government Focilities sholt include, but not limiled to. lhe
lollowing:

+ Monthly Preventive Mointenonce Service
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Check ond cleon:
o. Aulomolic Tronsfer Switch (ATS)

b. Generolor
c. Generolor shed

Check fuel level, sholl be ol leosl 7W" tutl, refill ot luet if necessory.
Nole: Diesel tuel sholl be provided by lhe odminislrolor of every
building.

Check tor ony leok (fuel tonk, engine. filteB, coolont, bolteries ond
olher componenls).

Check engine filler, luel tiller, oil filler ond cootont fitter.

Check il oll components ore properly closed or covered.

Check ond refill coolonl ond bollery woler level.

Check ond retighlen botiery conneclions ond meosure lerminol
volloge.

Check bottery chorger ond DC voltoge meosured by lhe system.

Check ventilotion system of engine ond lhe shed.

Conect. odjusl, colibrote oll porometers. if necessory.

The following ilems sholl be provided by the service provider,s cost
it necessory. This is opplicoble 10 oll units:

o. Boltery
b. Boltery trickle chorger
c. Coolonl
d. Dislilled woter
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e. Fuse ond fuse holder
f. wiring or conlrol wire

S. Thermoslol
h. Pressure swilch
i. Belt
j. Reloys

k. Ilmers
l. Bullons/swilches

Conducl no lood lesling of oll units every weekend upon opprovol
of the CGSD.

Check ond colibrole pre-heoting ond cooling down operotions. Pre-
heollng lime sholl nol exceed 3 minules ond lhe cooling down sholl
not exceed 5 minutes-

Check lhe tollowing porometers: voltoge (Lines l, 2 ond 3). Curren't
(Lines l, 2 ond 3), Power Foclor. Frequency, Speed. Woler
temperolure ond oil pressure.

Submit monthly service reporl sloting prevenlive moinlenonce
oclivities, checked, repoired, lroubleshooled ond cotibroled
componenls, countersigned by on oulhorized CGSD representotive.

.i Responsibilities ol lhe Service Provider

Provide one (l) on-site technicion within the regulor olfico houB on
weekdoys thol sholl reporl io ,he CGSD oulhorized represenlolive,
weoring compony uniform wilh proper idenlificotions ond weoring
personol proteclive equipment {PPE).

Reploce the on-sile lechnicions upon officiot request of the CGSD.

Provide one ('l) molorcycle for lhe konsporlolion of lhe technicions
lo diflerenl locolion of lhe units ond other reloted concerns.
Provide quollfied lechnicions, lools, supervision ond equipmenl
necessory lo conduct prevenlive mointenonce check-up ond
coneclive mointenonce os per olloched scope of works.

Provide quolified/cerlilied houter of generolor sels' hozordous woste
os mondoled by the Deporlmenl of Environmenl ond Noturol
Resources (DENR).

Plovide monpower ossistonce to ony octivilies concerning the
generotor sets including the lesting proper of lhe generolors os
required by the DENR.

Conducl operotion/ moinlenonce troining ond issue conesponding
Cerlif icote ot Porlicipolion.

Minor repoir ond odjustmenls os per required in the periodic schedule
sholl be underloken ot no cosl to the Quezon Cily Governmenl.
Quotolion lo supply spore porls ond other moteriols sholl be
submilled for opprovol prior lo instotlolion ond biling.
Service reports sholl be occomplished ol the site ond copies be
submilled lo the City Generol Services Deportmenl's representotive
oi lhe site wilh lhe lotler's wdtlen ocknowledgemenl on it. righl ofter
rendering services.
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Prepores schedule of visils lo ensure full coveroge of oll unils.
Advonce nolice of chonges in the schedule sholl be communicoled
wilh dispolch by bolh porlies.

Iroin on sile operolor on lhe proper operolion ond mointenonce
oclivities.
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Provide o 2,1

emergency.
to /t8 hours servicing copobility os needed for

Keep o complele generolor set record thol will be vilol tor
determining couse ol ony lrouble thot mighl occur. Provide updo'ted
list ol service provider's conlocl deloils in cose of emergency.

Once o yeor chonge of engine oil. tuel filter, coolonl filler ond oil tilter.
to be scheduled subiect to opprovol of lhe end user.

No lood lesling of oll generoror sels enrolled every two weekJ ond
ossessing oll unils for possible defects ond submil service reports
indicoting slolus ot oll enrolled unrls.

With lood testing of oll generotor sels ond oulomolic lronsfer switches
onnuolly. upon opprovol of ,he ofliciol request to the CGSD.
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AREA Of COVERAGE

Ihe Preventive Mointenonce Service sholl cover lhe vorious euezon Cily
Government Focililies os follows:
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NO LOCATTON/ UNtT SPECIfICATION

I High Rise Building

Legislolive Building

Cqlerpillor 875 kVA, Tmkw

Cummins 751 kVA. 603 kw

Cummins 625 kVA, 500 kW

Cummins 1 .265 kVA, 1,012 kW

Annex Building

CivicCenterA&B

Civic Cenler C Slomford 4,14 kVA, 355 kw
6 Civic Cenler O IUnil I ) Cummins 75O kVA. 6m kw
7 Civic Cenler O {Unit 2) Cummins l00O kVA. 9 :0 kW

Supermoly 687.5 kVA, 550 kW

Cummins l00O kVA.9l0 kw

Cummins 1000 kVA,9l0 kW

Civic Cenler E

Civic Cenler F (Unil I )

Civic Center F (Unil 2)

n City Heolth Building AGG 750 kvA, 600kw

NGO Cummins 385 kVA. 313 kW

DRRMO Cummins 385 kVA. 313 kW

l4 DPOS Cummins 385 kVA. 3l 3 kW

Community Center Powercily 40O kVA. 320 kW

t6 Mul'li-level Porking

QC Public Librory

QMC Underposs

Philcoo Underposs

Cummins 187 kVA, I70 kW

17 Weslinpower 270 kVA, 21 6 kw
t8 Perkins 132 kVA, 105 kW

l9 Perkins 120 kVA. 96 kw

Dislricl 3 Action Office Supermoly 35O kVA, 280 kW
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V. PROJECT STANDARDS t, REQUIREMENI

Ihe lollowing ore lhe minimum quolificotions ond requiremenls for lhe service
provider:

Trock record

- The service provider sholl hove ol leosl lhree (3) yeors octuol experience
in electricol services porliculor to inslollofion, repoir ond preventive
moinlenonce service of diesel generolor sels.

B. Orgonizolion

- The service provider sholl submit ils defoited orgonizotion chorl which
should indicole on esloblished orgonizotionol slructure of lechnicol
personnel 1o show ils copobilily to undertoke the projecl.

C. Monpower

- The service provider sholl provide ot leosl three {3) lechnicol personnel
weoring complele ond proper personol proleclive equipment during
lhe conducl of the preventive mointenonce.

- All services lo be rendered musl be supervised by o duly occredited
Sofety Otficer ond duly licensed Moster Electricion or duty ticensed
Electricol Engineer whom is required lo provide o Certified True Copy ot
Cerlificote of Registrotion ond Professionol License/ tD, whichever is
opplicoble.
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2l Districl 4 Aclion Center AGG 400 kvA. 320 kw

22 CGSD Centrol Worehouse AGG 31 3 kVA, 250 kW

Cummins 150 kVA, 120 kw23 Cenlrol Phormocy Cold Sloroge

Amoronlo Sporls Complex

25 Quezon Avenue comer EDSA Pumping
Slolion

Cummins lmO kVA.9lOkW

Csmpet 27O kVA. 216 kW

26
Rosorio Moclong Boulislo Generol
Hospitol (Unit I )

Boodouin 550 kVA, 448 kW

Rosorio Moclong Boulislo Generol
Hospilol (Unil 2)

Boodouin 560 kVA, 448 kW

Cumm;ns 50O kVA, ,l0O kw

Cummins 5O0 kVA. 4m kw

Quezon City Generol Hospilol (Unit l)

Quezon City Generol Hospitol (Unit 2)

Quezon City Generol Hospitol (Unit 3) Cummins l03i kVA. 825 kw

Novoliches Districl Hospitol Cummins 75O kVA. 6m kW

Cumm:ns 125 kvA, 100 kwGC Reception House (Unit l)

QC Receplion House (Unil 2) Cummins 220 kVA, 176 kW

Bogong Silongon Evocuolion Cenlor Powerdiesel 30O kVA, 24O kW
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VI. WARRANIY

The service provider sholl provide lhree {3) monlhs service wofionly period ogoinst
workmonship issues orising from the bock job otler lhe conduci of lhe preyentive
moinlenonce.

Spore ports supplied by the conlroclor sholl hove o three (3) monlhs producl
wononly from lhe time ol its instollotion.

v[. apptovED BUDGEI FOR IHC CONTiACT (ABC)

The Quezon Cily Governmenl hos sel on Approved Budgei lor.the Controct (ABC)
ot Seven Million Five Hundred Twenty Seven Thousond One Hundred Seventy One
Pesos & 36/lm O^V 17,527,171.36).

+ No Price Adiustmenl

+ The Project cosl sholl be fixed ond lhere sholl be no price ocjjuslmenls
opplicoble for the durotion of the controcl except when the operolions
cosl is increosed by more lhon l0% os q r€suli of ony exlroordinory
circumstonce os determined by lhe Nolionol Economic Devetopmenl
Aulhority (NEDA). Pursuonl lo lhe provisions of RA 9t84 ond its tRR on
conlrocl price escololion. oll conlrocl ptice escololion sholl be
opproved by the Government Procurement Policy Boord (GPPB).

VIII. BASIS OT PAYMENT

Monthly poyment upon complerion ol lhe preventive moinlenonce service wilh
submission of its equivolent service reporl.

IX. PENATIIES IOR BREACH OF CONTiACI

Foilure to deliver lhe services occording lo lhe slondords ond requiremenls se.l by
lhe City sholl constilule on offense ond sholt subject the Controctor to penotties
ond/or liquidoted domoges pursuont to RA 9lB,t ond its revised lmplemenling Rules
ond Regulolions.

X. CANCEI.I.ATION OR TERAAINATION OT CONIRACT

The guidelines conloined in RA 9184 ond its revised IRR sho be lollowed in lhe
terminolion ol ony service conlrocl. tn the eyenl the City terminoled the Conkocl
due lo defoull insolvency, or for couse, it moy enler into o conlrocl pursuonl to RA
9184 ond its lRR.

XI, OEI.IVERY PERIOD

Ihe proiecl hos monlhly durolion ond sholl commence upon issuonce of the
Nolice to Proceed (NTP) until December 3I , 2025.

Prepored by

JE YEIA
Actin C ef. BGMD
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