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Preface

Ihese Philippine Bidding Documents (PBDs) for the procurement of Goods
through Competitivc Bidding havc bcen prepared by the Govemmcnt of the Philippines
for use by any branch, constifutional commission or office, agcncy, dcpartmcnt, bureau,
office, or instrumentality of the Govemment of the Philippincs, National Government
Agencies, including Govemment-Owned and/or Controlled Corporations, Government
Financing Institutions, State Universities and Collegcs, and Local Govemment Unit.
The procedures and practices presented in this document have bccn developed through
broad experience, and are for mandatory use in projects that are financed in wholc or in
part by the Govemment of the Philippines or any foreign governmenVforeign or
intemational financing institution in accordance with the provisions of the 2016 revised
Implementing Rules and Regulations of Republic Act No. 9184.

-Ihe Bidding Documents shall clearly and adcquately dcfinc, among othcrs: (i)
thc objcctives, scope, and expected outputs and./or results of thc proposed contract or
Framcwork Agreement, as the case may be; (ii) the eligibility requirements of Bidders;
(iii) the expected contract or Framework Agreement duration, thc estimated quantity in
the case of procurement of goods, delivery schedulc and/or timc frame; and (iv) the
obligations, duties, and/or functions of the winning bidder.

Care should be taken to check the relevance ofthe provisions ofthe pBDs against
the requirements of the specific Goods to be procured. If duplication of a subject is
inevitable in other sections ofthe document preparcd by the Procuring Entity, carc must
be excrcised to avoid contradictions between clauscs dealing with the same mattcr.

Morcover, each section is prepared with notes intended only as information for
the Procuring Entity or the person drafting the Bidding Documents. They shall not be
includcd in the final documents. Thc following general directions should be observed
when using the documents:

All the documents listed in the Table of Contents are normally required
for the procurement of Goods. Ilowever, they should be adaptcd as
necessary to the circumstances of thc particular Procurcment Projcct.

Specific details, such as the "name of the Procuring Entity" arird"address
for bid submission," should be furnished in the Instructions to Bidders,
Bid Data Sheet, and Special Conditions of Contract. 'l.he final documents
should contain neither blank spaces nor options.

This Preface and thc footnotcs or notcs in italics includcd in the Invitation
to Bid, Bid Dala Sheet, Gencral Conditions of Contract, Special
Conditions ofContract, Schedule of Rcquirements, and Specifications are
not part of the text of the final document, although they contain
instructions that the Procuring Entity should strictly follow.

The cover should be modified as required to identifu the Bidding
Documents as to the Procurement Project, Proj ect Identification Number,
and Procuring Entity, in addition to thc date of issue.
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e Modifications for specific Procuremcnt Project details should be provided
in the Special Conditions of Contract as amendments to the Conditions of
Contract. For easy completion, whenever reference has to be made to
specific clauses in the Bid Data Sheet or Special Conditions of Contract,
these terms shall be printed in bold typeface on Sections I (Instructions to
Bidders) and III (General Conditions of Contract), respectivcly.

For guidelines on thc use of Bidding l'orms and the procurement of
Ioreign-Assisted Projects, these will be covered by a separatc issuance of
the Government Procurement Policy Board.

f.
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Glossary of Acronyms, Terms, and
Abbreviutions

ABC - Approved Budget for the Contract.

BAC Bids and Awards Committee.

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in response to
and in consonance with the requirements of the bidding documents. Also referred to as
Proposal arfi, Tender. (2016 rcvised IRR, Section 5[c])

Biddcr Refers to a contractor, manufacturer, supplier, distributor and/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Documents - The documents issued by the Procuring Entity as the bases for bids,
fumishing all information necessary for a prospective bidder to prepare a bid for the Goods,
Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016
revised IRR, Section 5[e])

BIR - Bureau of Intemal Revenue.

BSP Bangko Sentral ng Pilipinas

Consulting Scrvices - Refer to services for Infrastructure Projects and other types ofprojects
or activities ofthe GOP requiring adequate external technical and professional expertise that
are beyond the capability and/or capacity ofthe GOP to undertake such as, but not limited to:
(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supervision; (v) management and related services; and (vi) other tcchnical serviccs
or special studies. (2016 revised IRR, Scction 5[i])

CDA - Cooperative Development Authority.

Contract - Refers to the agreement entered inlo between the Procuring Entity and the Supplier
or Manufacturer or Distributor or Service Provider for procurement of Goods and Services;
Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for
Procurement of Consulting Services; as the case may be, as recorded in the Contract Form
signed by the parties, including all attachments and appendices thereto and all documents
incorporated by reference therein.

CIF - Cost Insurance and Freight.

CIP - Carriage and Insuralce Paid.

CPI - Consumer Price Index.

DDP - Refers to the quoted price ofthe Goods, which means "delivered duty paid."

DTI - Departrnent of Trade and Industry.

EXW - Ex works.

FCA - "Free Carrier" shipping point.
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FOB - "Frce on Board" shipping point.

Foreign-funded Procurcment or Foreign-Assisted Project- Refers to procurement whose
funding source is from a foreign govemment, foreign or intemational financing institution as

specified in the Treaty or Intemational or Executive Agreement. (2016 revised IRR, Section
s tbt).

Framework Agreement - Refers to a written agreement between a procuring entity and a
supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as "Call-Offs," are made for the duration ofthe agreement. It is in
the nature of an option contract between the procuring entity and the bidder(s) granting the
procuring entity the option to cither place an order for any ofthe goods or services identified
in the Framework Agreement List or not buy at all, within a minimum period of one (1) year
to a maximum period of three (3) years. (GPPB Resolution No. 27-2019)

GFI - Govemment Financial Institution.

GOCC - Govemment-owned and./or rontrolled corporation.

Goods - Refer to all items, supplies, materials and general support services, except Consulting
Services and Infrastructure Projects, which may be needed in the transaction of public
businesses or in the pursuit of any government undertaking, project or activity, whether in the
nature of equipment, fumiture, stationery, materials for construction, or pcrsonal property of
any kind, including non-personal or contractual services such as the rcpair and maintenance of
equipment and fumiture, as well as trucking, hauling, janitorial, security, and rclated or
analogous services, as well as procurement of materials and supplies provided by the Procuring
Entity for such services. The term "related" or "analogous services" shall includc, but is not
limited to, lease or purchase of office space, media advertisements, health maintenance
services, and other services essential to the operation of the Procuring Entity. (2016 revised
IRR, Section 5 [r])

GOP - Govemment of the Philippines.

GPPB - Govemment Procurement Policy Board.

INCOTERMS - Intemational Commercial 'I'erms

Infrastructure Projccts - Include the construction, improvement, rehabilitation, demolition,
repair, restoration or maintenance of roads and bridges, railways, airports, seaports,
communication facilities, civil works components of information technology projects,
inigation, flood conlrol and drainage, water supply, sanitation, seweragc and solid wastc
management systems, shore protection, energy/power and electrification facilities, national
buildings, school buildings, hospital buildings, and other related construction projects of the
govemment. Also referred to as civil worl<s or works. (2016 revised IRR, Section 5[u])

LGUs - Local Govemment Units.

NFCC - Net Financial Contracting Capacity.

NGA - National Government Agency

PhiIGEPS - Philippine Govemment Electronic Procurement System

Procurement Project refers to a specific or identified procurement covering goods,
infrastructure project or consulting services. A Procurement Project shall be described,
detailed, and scheduled in the Project Procurement Management Plan prepared by the agency

5



which shall be consolidated in thc procuring entity's Annual Procurement Plan. (GPPB Circular
No.06-2019 dated l7 July 2019)

PSA - Philippine Statistics Authority.

SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract

Supplier refers to a citizen, or any corporate body or commercial company duly organized
and registered under the laws where it is established, habitually established in business and
engaged in the manufacture or sale of the merchandise or performance ofthe general scrvices
covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier
as used in thcse Bidding Documenls may likewise refer to a distributor, manufacturer,
contractor, or consultant.

UN - United Nations
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Section I. Invitotion to Bid

Notes on the Invitation to Bid

The Invitation to Bid (IB) provides information that enables potential Bidders to decide
whether to participate in the procurement at hand. The IB shall be posted in accordance with
Section 21.2 ofthe 2016 revised IRR ofRA No. 9184.

Apart from thc csscntial items listed in the Bidding Documents, the IB should also indicatc
the following:

a. The date of availability of the Bidding Documents, which shall be from the time the
IB is first advcrtised/posted until thc dcadline for the submission and receipt ofbids;

b. The place wherc the Bidding Documents may be acquircd or the website where it
may be downloaded;

c. The deadline for the submission and receipt of bids; and

d. Any important bid evaluation criteria (e. g., the application of a margin of preference
in bid evaluation).

The IB should be incorporated in the Bidding Docu.ments. The information contained in the
IB must conform to thc Bidding Documents and in particular to the rclevant information in
the Bid Data Sheet.
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l. Scope ofBid

'l'hc Procuring lintity, Quczon City Local Governmcnt wishes lo rcccive Ilids for thc
QUEZON CITY GOVERNMIiNT MENTAL IIIIAL'I'II SI,IRVICES l'OR TIII,I
YEAR 2025 (ll,ARLY I'ROCUREMENT ACTIVII'Y) wllft identification numbcr
IIRMD.25-SN,RVICI',S-OO25I}.

lNote: 'l'he Projecl ldentification Number is assigned by lhe I'rocuring Entity based on
its own coding scheme and is not the same as the l'hilGlil'S reference number, which
is generated after lhe posting of the bid opportunily on the I'hilGliPS website.I

-l'hc Procurcmcnt Projcot (rofcrred to hercin as "Projcct") is composcd of Onc (l) ilem,
thc dctails of which arc describcd in Section VII ('l'cchnioal Spccifications).

2. Funding Information

2.1. I'hc GOI' through thc source of funding as indicatcd bclow for 2025 in thc
amounl of I'OUR HUNDRED FORTY-I,IGIII'TIIOUSAND PESOS AND
00/100 ONLY (Php448,000.00).

2.2. 'l hc sourcc of Iunding rs:

a. I-(itJs, thc proposcd I-ocal lixpcnditurc Program

3. BiddingRcquircmcnts

'l'hc Bidding for thc Projccl shall bc governcd by all thc provisions of I{A No. 9184 and
its 20 i 6 rcviscd lltR, including its Gcncric Procurcmcnt Manuals and associatcd
policics, rulcs and rcgulations as thc primary sourcc thorcof, whilc thc hcrcin clauscs
shall scrvc as thc sccondary source thereof.

Any amcndmcnls madc to thc IIIR and othcr GPPIJ issuanccs shall bc applicablc only
to thc ongoing posting, advertiscment, or IB by thc llAC through thc issuancc of a
supplcmcntal or bid bullctin.

'l'hc lliddcr, by thc act of submilting i1s llid, shall bc dccmcd to havc vcrificd and
acccplcd thc gcncral roquiromcnls oflhis Projcct, including othcr factors thal may aI1bct
thc cost, duration and cxcculion or implcmcntalion o[1hc conlraot, projcct, or work and
cxamine all insrructions, forms, tcrms, and projcct rcquircmcnts in thc llidding
Documents.

4. Corrupt, Fraudulcnt, Collusive, and Coercivc Practiccs

'l'he Procuring l')ntity, as wcll as thc lliddcrs and Supplicrs, shall obscrvc thc highcst
standard ol cthics during the procurement and cxccution of thc contract. 'l hcy or
through an agcnl shall not cngage in comrpt, fraudulcnt, collusivc, cocrcivc, and
obstruotivc practiccs defincd undcr Annex "1" of thc 20 [6 rcviscd II{lt of IU\ No. 91t14

or olhcr inlcgrity violations in oompcting for thc l)rojor:1.

5. Eligible Biddcrs

5.1. Only Ilids ol lliddcrs found to bc lcgally, tcchnically, zurd financially capablc
will bc cvaluatcd.

J
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5.2. Foreign ownership cxceeding those allowed undcr thc rulcs may participate
pursuant to:

When a 'l'rea1y or Intemational or Iixecutive Agreement as
providcd in Section 4 of the RA No. 9184 and its 2016 rcviscd IRR
allow foreign bidders to participate;

. Citizens, corporations, or associations ofa country, included in the
list issued by the GPPB, the laws or regulations of which granl
reciprocal rights or privilcgcs to citizcns, corporations, or
associations of the Philippincsl

ul When the Goods sought to be procured are not available from local
supplicrs; or

lv When there is a need to prevcnt situations that defeat competition
or restrain trade.

5.3 Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No.9184, the Bidder
shall have an SLCC that is at least one (l) contract similar to the Project thc
value of which, adjusted to current prices using thc PSA's CPI, musl bc a1 lcast
equivalcnt to:

For the procurement of Non-Expendable Supplies and Services: 'fhe
Bidder must havc completed a single contract that is similar to this
Project, cquivalent to at least fifty pcrccnt (50%) df the ABC.

a

5.4 The Bidders shall comply with the eligibility criteria under Section 23.4.1 of the
201 6 IRR of RA No. 91 84.

6. Origin of Goods

'fhere is no restriction on the origin of goods other than those prohibited by a dccision
ofthe UN Security Council taken under Chapter VII ofthe Charter ofthe LIN, subject
to Domestic Prcfercnce requirements under ITB Clausc 18.

7. Subcontracts

7.1. The Bidder may subcontract portions of the Project to the extent allowed by thc
Procuring Entity as stated herein, but in no case morc than twenty p ercent (20%o)

of the Project.

The Procuring Entity has prescribed that: Subcontracting is not allowed

8. Pre-Bid Conferencc

The Procuring Entity will hold a pre-bid conference for this Project on the spccified
date and time and either at its physical address and./or through vidcoconferencing as
indicated in paragraph 6 ofthe IB.

9. Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and./or interpretation ofany part of
the Bidding Documents. Such requests must be in writing and received by the

l3
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Procuring Entity, either at its given address or through electronic mail indicated in the
IB, at least ten (10) calendar days before the deadline set for the submission and receipt
of Bids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.1. 'l'he first envelope shall contain the eligibility and technical documents of the
Bid as specifred in Section VIII (Checklist of Tcchnical and Financial
Documents).

10.2. The Bidder's SLCC as indicated in ITB Clause 5.3 should have been completed
vuithrn the last three (3) years pior to the deadline for the submission and receipt
of bids.

10.3. If the eligibility requirements or statements, the bids, and all other documents
for submission to the BAC are in foreign language olher than English, it must
be accompanied by a translation in English, which shall be authenticated by the
appropriate Philippine foreign service establishment, post, or the equivalent
office having jurisdiction over the foreign bidder's affairs in the Philippines.
Similar to the required authentication above, for Contracting Parties to the
Apostille Convention, only the translated documents shall be authenticated
through an Apostille pursuant to GPPB Rcsolution No. 13-2019 datcd 23 May
2019. The English translation shall govem, for purposes of interpretation of the
bid.

11. Documents comprising the Bid: Financial Component

11.1. 'fhe second bid envelope shall contain the financial documents for the Bid as

specified in Section VIII (Checklist of Technical and tr'inancial Documcnts).

11.2. If the Bidder claims preference as a Domcstic Bidder or Domestic Entity, a
certification issued by DTI shall be provided by the Bidder in accordance with
Section 43.1.3 of the 2016 revised IRR ofRA No. 9184.

11.3. Ary bid exceeding the ABC indicated in paragraph 1 of the IB shall not be
accepted.

11.4. For Foreign-funded Procurement, a ceiling may bc applied to bid prices
provided the conditions are met under Section 31.2 of the 2016 revised IRR of
RA No. 9184.

12. Bid Prices

12.1. Prices indicated on the Pricc Schedule shall bc cntercd separately in the
following manner:

a. For Goods offered from within the Procuring Entity's country:

The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warehouse, ex-showroom, or off-thc-shelf, as applicable);

ll. The cost of all customs duties and sales and other taxes already
paid or payable;

The cost of transportalion, insurance, and other costs incidental to
delivery ofthe Goods to thcir final destination; and

l4
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iv. The price ofother (incidental) scrvices, if any, listed in e

b. For Goods offered from abroad:

ll.

Unless otherwise stated in the BDS, the price of the Goods shall
be quoted delivered duty paid (DDP) with the placc of destination
in the Philippines as specified in the BDS. In quoting thc price,
the Bidder shall be free to use transportation through carriers
registered in any eligible country. Similarly, the Bidder may
obtain insurance services from any eligible source country.

The price of other (incidental) scrvices, if any, as listed in Section
VII (Tcchnical Specifications).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid
prices may be quoted in the local currency or tradeable currency accepted by the
BSP at the discretion of the Bidder. Howcver, for purposes of bid evaluation,
Bids denominated in foreign currencies, shall be converted to Philippine
crurency based on the exchange rate as published in the BSP reference rate
bulletin on the day of the bid opening.

13.2. Payment of the contract price shall be made in

a. Philippine Pesos.

14. Bid Security

14.1. The Bidder shall submit a Bid Securing Declarationl or any form of Bid Securily
in the amount indicated in the BDS, which shall bc not less than the percentage
of the ABC in accordance with the schedule in the BDS.

t4.2. The Bid and bid security in no case shall exceed One llundred Twenty (120)
calendar days from the date of opening of bids, unless duly exlended by lhe
bidder upon the rcquest of the Head of the Procuring Entity (HoPE) of the

Quezon Cily Local Government. Any Bid not accompanied by an acceptable
bid security shall be rejected by the Procuring Entity as non-responsive.

15. Sealing and Marking of Bids

Each Bidder shall submit one copy ofthe first and second components of its Bid

The Procuring Entity may request additional hard copies and/or clcctronic copics ofthe
Bid. Ilowever, failure of the Bidders to comply with the said request shall not be a
ground for disqualifi cation.

If the Procuring Entity allows the submission ofbids through online submission or any
other electronic means, the Bidder shall submit an electronic copy of its Bid, which
must be digitally signed. An electronic copy that cannot be opened or is corrupted shall
be considered non-responsive and, thus, automatically disqualified.

I In the case of Framework Agr€ement, th€ undertaking shall refer to entering into contract with the Procuring Entity and
fumishing ofthe performance security or the performance securing declaration within ten (10) calendar days from receipt of
Notice to Execute Framework Agreement.
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16. Deadline for Submission of Bids

16.1 The Bidders shall submit on the specified date and time through manual
submission as indicated in paragraph 7 of the IB.

17. Opening and Preliminary Examination of Bids

The BAC shall open the Bids in public at the time, on the date, and at the placc
specified in paragraph 9 of the IB. The Bidders' representatives who are present
shall sign a rcgister evidencing their attendance. ln case videoconferencing,
webcasting or other similar technologies will be used, attendance ofparticipants
shall likewise be recorded by the BAC Secretariat.

t7 .r.

In case the Bids cannot be opened as schcduled due to justifiable reasons, the
rescheduling requirements under Section 29 ofthe 2016 revised IRR ofRA No.
9184 shall prevail.

17.2. The preliminary examination of bids shall be govemed by Section 30 of the
2016 revised IRR of RA No. 9184.

18. Domestic Preference

18.1. The Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 of the 2016 reviscd IRI{
of RANo.9184.

19. Detailed Evaluation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct a detailed evaluation of all Bids
rated "passed," using non-discretionary pass/fail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Section 32.2 of the 2016
revised IRR of RA No. 9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the
lots or items, and evaluation will be undertaken on a per lot or itcm basis, as

the case maybe. In this case, the Bid Security as required by ITB Clause 15 shall
be submitted for each lot or item separately.

19.3. The descriptions ofthe lots or items shall be indicated in Scction VII (Tcchnical
Spccifications), although the ABCs of these lots or items are indicated in the
BDS for purposes of the NFCC computalion pursuant to Scction 23.4.2.6 of the
2016 revised IRR ofRA No. 9184. The NFCC must be sufficient for the total
of the ABCs for all the lots or items participated in by the prospective Bidder.

19.4. The Project shall be awarded as follows

One Project having several items that shall be awarded as one conlract.

Except for bidders submitting a committcd Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the
NFCC computation pusuant to Section 23.4.1.4 of the 2016 revised IRR of RA
No. 9184, which must be sufficient for the total of the ABCs for all the lots or
items participated in by the prospective Bidder. For bidders submitting the
committed Line of Credit, it must be at least equal to ten percent (10%) of the
ABCs for all the lots or items participated in by the prospective Bidder.

t6
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20. Post-Qualilication

20.1. Within a non-extendiblc period of fivc (5) calendar days from receipt by the
Bidder of the nolice from the BAC that it submitted the Lowest Calculatcd Bid,
the Bidder shall submit its latest income and business 1ax retums frled and paid
through the BIR Electronic Filing and Paymcnt System (eFPS) and other
appropriate licenses and permits required by law and stated in the BDS.

21. Signing ofthe Contract

21.1. 'fhe documents required in Section 37.2 of the 2016 revised IRR of RA No.
9184 shall form part of the Contract. Additional Contract documents are
indicated in the BDS.
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Section III. Bid Data Sheet

Notes on the Bid Data Sheet

Thc Bid Data Sheet (BDS) consists of provisions that supplemcnt, amend, or spccify in
detail, information, or requirements includcd in the ITB found in Section II, which are
specific to each procurement.

This Section is intended to assist the Procuring Entity in providing the specific information
in rclation to corrcsponding clauses in the ITB and has to bc prcparcd for cach spccific
procurement.

The Procuring Entity should specifo in the BDS information and rcquiremcnts spccific to
the circumstances of the Procuring Entity, the processing of the procurement, and the bid
evaluation criteria that will apply to the Bids. In preparing thc BDS, thc following aspects
should be checkcd:

a. Information that specifies and complements provisions of thc ITB must be
incorporated.

b. Amendmcnts and./or supplements, if any, to provisions of the ITB as neccssitated by
thc circumstanccs of the specific procurement, must also be incorporated.

IE



Bid Data Sheet
ITB

Clause
5.3 For this purpose, contracts similar to the Project shall be:

a A single contract similar to the iterrr/s to be bid and must be at least

fifty percent (50%) of the ABC.

b. Completed within the last three (3) years prior to the deadline for the
submission and receipt of bids substantially in a FORM prescribed by the
QC-BAC-GOODS AND SERVICES, must be accompanied by a copy
of Certificate of Acceptance by the end-user or Ollicial Receipt (O.R)
or Sales Invoice (S.I.) issued for the Contract.

7.1 Subcontracting is not allowed

t2 The price of the Goods shall be quotedDDP within Quezon City or lhe applicable
Intemational Commercial Terms (INCOTERMS) for this Project.

t4.l The bid security shall be in the form of a Bid Securing Declaration, or any ofthe
following forms and amounts:

a. The amount of not less than Php8,960.00 or equivalent to two percent
(2%) of ABC if bid security is in cash, cashier's/manager's check, bank
draff/guarantee or irrevocable letter of credit; or

b. The amount of not less lhan Php22,400.d0 or equivalent to live percent
(5%) of ABC if bid security is in Surety Bond.

19.1 [In case the Project will be awarded by lot, list the grouping of lots by specifying
the group title, items, and the quantity for every identiJied lot, and the
corresponding ABC for each lot.J

[In case the project will be awarded by item, list each item indicating its quantity
and ABC.l

20.2 List of required licenses and permits relevant to the Project and the
corresponding law requiring it.

No additional requirementsa

21.2 Additional required documents relevant to the Project that are required by
existing laws and/or the Procuring Entity.

List of Ma,rpower Requirement with proiect number and proiect titlc.
Orgrnizational Chart with proiect nuErber and project tilte.
Notarized Affidavit of Undertaking slating the following with pmi€ct number and prcjed title:

. The gervice provider muat demonstrate a good track record and submit
documentation ol corporat€ structure, manpower scheduls, functions, duties,
and certifications.

. The service provider must ugq a system compatible wlth the Human R6ource
UanagGment Department Plattom.

. The servicc providor mu8t hold certification as a mental health service provider.

. The service proyider mugt pr969nt a statement ensuring nondisclosure ol the
agency's data.

. The service proyider must have personnel available to handlg calls and chats
24r, with the following qualifications:

. Five (5) M€ntal Health Rsspondeis (MHR) who are college graduates
(preferably in Psychology.lelated fi elds);

. Licensed Psychometricians; and

. Trained in managlng varlous mental health concems.

)
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Section IV. General Conditions of Contract

Notes on the General Conditions of Contract

The General Conditions of Contract (GCC) in this Section, read in conjunction with the
Special Conditions of Contract in Section V and other documents listed therein, should be a
complete document expressing all the rights and obligations of the parties.

Matters goveming performance of the Supplier, payments under thc contract, or matters
affecting the risks, rights, and obligations of the parties under the contract are included in
the GCC and Special Conditions of Contract.

Any complcmentary information, which may be needed, shall be introduced only through
the Special Conditions of Contract.
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l. Scope ofContract

'l'his Contract shall include all such items, although not spccifically mentioncd, that can
be reasonably infened as being required for its completion as if such itcms wcre
expressly mentioned herein. All the provisions ofRA No. 9184 and its 2016 revised
IRR, including the Generic Procurement Manual, and associated issuances, constitute
the primary sourcc for the terms and conditions ofthe Contract, and thus, applicable in
contract implementation. Herein clauses shall serve as thc secondary sourcc for the
terms and conditions ofthe Contract.

'l-his is without prejudice to Sections 74.1 and74.2 of the 2016 revised IRR of RA No.
9184 allowing the GPPB to amend the IRR, which shall bc applied to all procurcment
aclivities, the advertisement, posting, or invitation of which were issucd aftcr the
cffcctivity of the said amendment.

Additional requirements for the completion of this Contract shall be providcd in the
Spccial Conditions of Contract (SCC).

2. Advance Payment and Terms ofPayment

2.1. Advance payment ofthe contract amount is provided under Annex "D" of the
revised 2016 IRR of RA No. 9184.

2.2. The Procuring Entity is allowed to determine the terms of paymcnt on thc partial
or staggcrcd dclivery of thc Goods procured, provided such partial payment
shall correspond to the value ofthe goods delivered and accepted in accordance
with prevailing accounting and auditing rules and rcgulations. 'l-hc terms of
payment are indicated in the SCC.

3. PerformanceSecurity

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from
the Procuring Entity but in no case later than prior to the signing ofthe Contract by both
parties, the successful Bidder shall fumish the performancc security in any of the forms
prcscribed in Section 39 of the 2016 rcvised IRR ofRA No. 9184.

4, Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test
thc Goods to confirm their conformity to the Project spccifications at no cxtra cost to
the Procuring Entity in accordancc with the Generic Procurcment Manual. In addition
to tcsts in thc SCC, Scction IV (Tcchnical Specifications) shall spccify what
inspections and/or tcsts the Procuring Entity requires, and wherc they are to be
conducted. The Procuring Entity shall notify the Supplier in writing, in a timely
manner, ofthe identity ofany representatives retained for thesc purposes.

All reasonablc facilitics and assistancc for thc inspcction and testing of Goods,
including access to drawings and production data, shall bc provided by the Supplier to
the authorized inspectors at no charge to the Procuring lintity.

5. Warranty

In order to assure that manufacturing defects shall be correctcd by thc Supplier,
a warranty shall bc required from the Supplier as provided under Scction 62.1
of the 2016 rcvised IRR ofRA No. 9184.

6.1
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6.2 The Procuring Entity shall promptly notify the Supplier in writing of any claims
arising under this warranty. Upon receipt of such notice, the Supplier shall,
repair or replace the defective Goods or parts thercof without cost to the
Procuring Entity, pursuant to the Generic Procurement Manual.

6. Liability of the Supplier

The Supplier's liability under this Contract shall be as provided by the laws of the
Rcpublic of the Philippines.

Ifthe Supplier is ajoint venture, all partners to the joint venture shall be jointly and
severally liable to the Procuring Entity.
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Section V. Specisl Conditions of Contruct

Notes on the Special Conditions of Contract

Similar to the BDS, the clauses in this Section are intended to assist the Procuring Entity in
providing contract-specific information in relation to corresponding clauses in the GCC
found in Section IV.

'fhe Special Conditions of Conlract (SCC) complement the GCC, spccifting contractual
requirements linked to the special circumstances of the Procuring Entity, the Procuring
Entity's country, the sector, and the Goods purchased. In preparing this Section, the
following aspects should be checked:

a. Information that complements provisions of the GCC must be incorporated

b. Amendments and/or supplements to provisions of the GCC as necessitated by the
circumstances of the specific purchase, must also be incorporated.

Howevcr, no special condition which defeats or negates the general intent and purpose of
the provisions of the GCC should be incorporated herein.
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S ecial Conditions of Contract
GCC

Clausc

I [List here any additional requirements for the completion of this Contract. The

following requirements and the corresponding provisions may be deleted,
amended, or retained depending on its applicability to this Contract:l

Dclivery and Documents -

For purposes of the Contract, "EXW," "FOB," "FCA," "CIF," "CP," "DDP"
and other trade terms used to describe the obligations of the parties shall have
the meanings assigned to them by the currcnt edition of INCOTERMS
published by the Intemational Chamber of Commerce, Paris. The Delivery
terms of this Conffact shall be as follows:

[For Goods suppliedfrom abroad, state:] "The delivery terms applicable to the
Contract are DDP delivered findicate place ofdestindtionl. In accordance with
INCOTERMS."

[For Goods supplied from within the Philippines, state;) "The delivery terms
applicable to this Contract are delivered [indicate place of destination]. Risk
and title will pass from the Supplier to the Procuring tsntity upon receipt and
final acceptance of the Goods at their final destination."

Delivery of the Goods shall be made by the Supplier in accordance with the
terms specified in Section VI (Schedule of Requirements).

For purposes of this Clause thc Procuring Entity's Rcpresentative at the Project
Site is [indicate name(s)].

Incidcntal Scrvices -

The Supplier is required to provide all of the following services, including
additional services, ifany, specified in Section VI. Schedule of Requirements:
Select appropriate requirements dnd delete the rest.

a. performance or supervision of on-site assembly and/or start-up of
the supplied Goods;

b. fumishing of tools required for assembly and/or maintenance of the
supplicd Goods;

c. fumishing ofa detailed operations and maintenance manual for each

appropriate unit of the supplied Goods;
d. performance or supervision or maintenance and/or repair of the

supplied Goods, for a period oftime agrecd by the partics, provided
that this service shall not relieve the Supplicr of any warranty
obligations under this Contract; and

training of the Procuring Entity's pcrsonnel, at the Supplier's plant
and/or on-site, in assembly, start-up, operation, maintenance, and/or
repair of the supplied Goods.

[Specify additional incidental sentice requirements, as needed..l

The Contract price for the Goods shall include the prices charged by the
Supplier for incidental services and shall not exceed the prevailing rates charged
to other parties by the Supplier for similar services.

e

f.
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Spare Parts -
The Supplicr is required to provide all ofthe following materials, notifications,
and information pertaining to spare parts manufactured or distributed by the
Supplier:

Select appropriate requirements and delete the resl

a. such spare parts as the Procuring Entity may elect to purchase from the
Supplier, provided that this election shall not relieve the Supplier of any
warranty obligations under this Contract; and

b. in the event of termination ofproduction ofthe spare parts:

advance notification to the Procuring Entity of the pending
termination, in sufficient time to permit the Procuring Entity to
procure needed requirements; and

following such lermination, fumishing at no cost to the Procuring
Entity, the blueprints, drawings, and specifications of the spare
parts, if requested.

1

11.

The spare parts and other components required are listed in Scction VI
(Schedule of Requirements) and the cost thereof are included in the contract
price.

The Supplier shall carry sufficient inventories to assure ex-stock supply of
consumable spare parts or components for the Goods for a period of findicate
here the time period speciJied. If not used indicate a time period of three times
lhe warranty period).

Spare parts or components shall be supplied as promptly as possible, but in any
case, within finsert appropriate time periodl months ofplacing the order.

The Supplier shall provide such packaging ofthe Goods as is required to prevent
their damage or deterioration during transit to their final destination, as

indicated in this Contract. The packaging shall bc sufficicnt to withstand,
without limitation, rough handling during transit and exposue to extreme
temperatures, salt and precipitation during transit, and open storage. Packaging
case size and weights shall take into consideration, where appropriate, the
remoteness of the Goods' final destination and the absence of heavy handling
facilities at all points in transit.

The packaging, marking, and documcntation within and outside the packages
shall comply strictly with such special requirements as shall be expressly
provided for in the Contract, including additional requirements, ifany, specified
below, and in any subsequent instructions ordered by the Procuring Entity.

The outer packaging musl be clearly marked on at least four (4) sides as follows

Packaging -

Name of the Procuring Entity
Name of the Supplier
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Contract Description
Final Destination
Gross weight
Any special lifting instructions
Aly special handling instructions
Any relevant HAZCHEM classifi cations

A packaging list identifying the contents and quantitics ofthe package is to be
placed on an accessible point ofthe outer packaging ifpractical. Ifnot practical
the packaging list is to bc placed insidc the outcr packaging but outsidc the
secondary packaging.

Transportation -
Where the Supplier is rcquired undcr Contract to deliver the Goods CIF, CIP,
or DDP, transport of the Goods to the port of dcstination or such other named
place of destination in thc Philippines, as shall be specificd in this Contract,
shall bc arranged and paid for by the Supplier, and the cost thereof shall be
included in the Contract Pricc.

Where the Supplier is required under this Conftact to transport the Goods to a
specified place ofdestination within the Philippines, defined as thc Projcct Site,
transport to such place ofdcstination in thc Philippines, including insurance and
storage, as shall be specified in this Contract, shall be arranged by the Supplier,
and related costs shall bc included in the contract pnce.

Where the Supplier is requircd under Contract to delivcr thc Goods CIF, CIP or
DDP, Goods are to be transported on carricrs ofPhilippinc registry. In thc cvcnt
that no carrier of Philippine registry is available, Goods may be shippcd by a
carrier which is not ofPhilippine registry provided that the Supplier obtains and
presents to the Procuring Entity certification to this effcct from the nearest
Philippine consulate to the port of dispatch. In the evcnt that carricrs of
Philippinc registry are available but thcir schcdule dclays thc Supplicr in its
performancc of this Contract the period from when the Goods were first rcady
for shipment and the actual date of shipment the pcriod of delay will be
considered force majeure.

The Procuring Entity accepts no liability for the damage ofGoods during transit
other than thosc prescribcd by INCOTERMS for DDP dclivcrics. In thc case
of Goods supplied from within thc Philippines or supplied by domcstic
Suppliers risk and title will not be deemcd to have passcd to the Procuring lintity
until their receipt and final acceptance at the final destination.

Intellectual Propcrty Rights -
The Supplier shall indemnify the Procuring Ilntity against all third-party claims
of infringement ofpatent, trademark, or industrial design rights arising from use
ofthe Goods or any part thereof.

)) [If partial payment is allowed, state] "T\c terms of payment shall bc as
follows:"

4 The inspections and tcsts that will be conducted are: Product
Presentation/Demonstralion/Site Inspection, if applicable.
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Item
Number

Section VI. Schedule of Requirements
PROJECT NAME: QUEZON CITY GOVERNMENT MENTAL

HEALTH SERVICES FOR THE YEAR 2025 (EARLY PROCUREMENT
ACTIVITY)

PROJECT NO. HRMD-25-SI'RVICES.OO2SII

'l'hc dclivcry schcdulc cxprcsscd as wccks/months stipulalcs hcrcaftcr a dclivcry datc which is
thc datc oI dclivcry lo thc projcct sitc.

Description

QUEZON CITY GOVERNMEN'T MENTAI,
I II]AI,1'I I SERVICE,S

PROJECT DESCRIPTION:
This project is a comprehensive mental health
support initiative designed to provide accessible,
confidential, and compassionate assistance to
Quezon City Government employees experiencing
emotional distress or mental health challenges. lt
offers both chat-based and helpline services.
staffed by trained mental health and responders,
ensuring a safe space for individuals to express
themselves, seek guidance, and receive the support
necessary to enhance their mental well-being.

PROJECI SCOPE OI WORK:

SERY'CES A'VD AENEFITS :

Unit
of

Issue
LOT

The proposed menlal health seMices will include the
lollowing:

1. Access to a ldental Health Services Platform
through the Human Resource lvlanagement
Department Platform;

2. Quarterly UtilEatron Reports;
3. A One-time Comprehensive Report; and
4. Marketing Collaterals for promotion and

infographics.

All employees are entitled to a Complimenlary Benefit
with the first five thousand (5,000) employees also
receiving a Basic Plan Benefit.

The benefits under lhe QCG lvlental Health Services
Program shall include the following:

A. Complimentary Benefit

1 Mental Health Screening
. Screening Toolfor Stress, Anxiety,

and Depression.
. Online test through the Mental

Heatth Services Platform.
. 1-monlh testing period.
. 10-'15 minutes tesltaking time.
. lndrvidual Results sent immediately

to the member's email after lhe lest.
. Comprehensive Report

(Mental Health
Baseline) will be
provided 'l to 2 months
after the last testing
day.
"Note: Consent forms

Data Pivac

27 Schedule of Requirements Page 7 of3

Quantity
Delivered,

Weeks/Months

Within ONI) (l)
YI.I,AR upon

lssuancc of Noticc
to Procccd
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Act) are embedded in
lhe testing tool.

2 Mental Health Assessment Tools
. Access to screening tools for

stress, anxiety, and depression.
. Available online through the

platform.

3 Mental Hsalth Literacy Toola
r On-demand access to recorded

Mental Health Webinar Videos and
Well-being 'lips. -

t Mental Health Publication Materials

and lnfographics. ./

4. Psychoeducation
. Two (2) mental health

webinars based on the
needs identitied through
analytics.,

. Three (3) webinars
specific to Mental Heallh
Training. Suggested
Topics:

1. Psychological First Air:
2. Psychosocial Support Se.vices;

and

3. Suicide Awareness .
and Prevention
Techniques.

B. Basic Plan Bcnefit:
L. 24n Merf3il Hegilth Chat Support

. Chat Support with trained

Mental Health Associates.
. Age eligibility: 18 years old -

and above.
. Availment access: Via

platform (24f access)
. Availment method: Online

Chat.

2. 24n Call Support: MS Helpline '

o Facilitated by Mental heatth

call support Warm lines). /
. Age eligibility: '18 years old

and above. '
. Availment access: Via

platform (for callback) (24n
access).

. Availment method: MHR to
facilitate call back through
the platform's system.

Terms of Pavment:

1. Monthly upon receipt of the invoice, based on the
actual number of enrolled members. ,

2. Payment for new or additional employees shall be
billed as submitted by the Provider. _

Schedule oJ Requiemeats Page 2 ol3

t
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***Wilh atlached Terms of Relerence which will
lorm an integrul pad of this Philippine Bidding
Documenl*** ,

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Sched.ule of Reqrircrnents Page 3 of 3

)
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Section VII. Technical Speciftcstions

Notes for Preparing the Technical Specifrcations

A set ofprecise and clear specifications is a prerequisite for Bidders to respond realistically
and competitively to the requirements of the Procuring Entity without qualifoing their Bids.
In the context of Competitive Bidding, the specifrcations (e.g production/delivery schedule,
manpower requirements, and after-sales service/parts, descriptions of the lots or items) must
be prepared to permit the widest possible competition and, at the same time, present a clear
statement of the required standards of workmanship, materials, and performance of the
goods and services to be procured. Only ifthis is done will the objectives of transparency,
equity, efficiency, faimess, and economy in procurement be realized, responsiveness ofbids
be ensured, and the subsequent task of bid evaluation and post-qualification facilitated. The
specifications should require that all items, materials and accessories to be included or
incorporated in the goods be new, unused, and ofthe most recent or current models, and that
they include or incorporate all recent improvements in design and materials unless otherwise
provided in the Contract.

Samples of specifrcations from previous similar procurements are useful in this respect. The
use of metric units is encouraged. Depending on the complexity of the goods and the
repetitiveness ofthe type ofprocurement, it may be advantageous to standardize the General
Technical Specifications and incorporate them in a separate subsection. The General
Technical Specifications should cover all classes of workmanship, materials, and equipment
commonly involved in manufacturing similar goods. Deletions or addenda should then
adapt the General Technical Specifications to the particular procurement.

Care must be taken in drafting specifications to ensure that they are not restrictive. In the
specification of standards for equipment, materials, and workmanship, recognized Philippine
and intemational standards should be used as much as possible. Where other particular
standards are used, whether national standards or other standards, the specifications should
state that equipment, materials, and workmanship that meet other authoritative standards,
and which ensure at least a substantially equal quality than the standards mentioned, will
also be acceptable. The following clause may be inserted in the Special Conditions of
Contract or the Technical Specifications.

Sample Clause: Equivalency of Standards and Codes

Wherever reference is made in the Technical Specifications to specific standards and codes
to be met by the goods and materials to be fumished or tested, the provisions of the latest
edition or revision of the relevant standards and codes shall apply, unless otherwise
expressly stated in the Contract. Where such standards and codes are national or relate to a
particular country or region, other authoritative standards that ensure substantial equivalence
to the standards and codes specified will be acceptable.

Reference to brand name and catalogue number should be avoided as far as possible; where
unavoidable they should always be followed by the words "or at least equivalent."
References to brand names cannot be used when the funding source is the GOP.

Where appropriate, drawings, including site plans as required, may be furnished by the
Procuring Entity with the Bidding Documents. Similarly, the Supplier may be requested to
provide drawings or samples either with its Bid or for prior review by the Procuring Entity
during contract execution.

Bidders are also required, as part ofthe technical specifications, to complete their statement
ofco liance demonstra how the items com with the ification.
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Technical Specifi cations
PROJECT NAME: QUEZON CITY GOVERNMENT MENTAL

HEALTH SERVICES FOR THE YEAR 2025 (EARLY PROCUREMENT
ACTTVTTY)

t,lto.IH,c'I' No. IilIMD-25-Sll,ltvIC ES-0025t]

Specification Statement of ComplianceItem

A.l QUEZON CITY GOVI.]RNM]]NT MENTAL IIEALTII
SERVICDS

PROJECT DESCRIPTION:
This project is a comprehensive mental health support
initiative designed to provide accessible, confidential, and
compassionate assistance to Quezon City Government
employees experiencing emotional distress or mental
health challenges. lt offers both chatbased and helpline
services, staffed by trained mental health responders,
ensuring a safe space for individuals to express
themselves, seek guidance, and receive the support
necessary to enhance their mental well-being.

PROJECT SCOPE OF WORK:

SERY'CES A'VD B ENEFITS :

fhe proposed fieotal health services will include the following

1. Access to a lvlental Health Services Platform through the
Human Resource Management Oepartment Platformi

2. Q'larterlyUtilizationReports;
3. A One-trme Comprehensive Repod; and
4. Marketing Collaterals for promotron and infographrcs.

All employees are entitled to a Complimentary Benefit, with the
flrst five thousand (5,000) employees also receiving a Basic Plan
Benefit-

The beneflts under the QCG Mental Health Services Program
shall include the following

A. Complamentary Benefit:

Mental Health Screening
. Screening Toolfor Stress, Anxiety, and

Depression.
. Online test through lhe Mental Health

Services Platform.
. '1-month testing period.
. 10-15 minutes test-takrng time.

lBidrfurs t usl stllc lErc cilhet "Co\ryly" ot "Nol
Co,tryly" n4ni sl enrh of tlte nrliuidtal parot ?lers o[
t?a(h Sr,c(ifnlio,t sltlt tg thc correspottdittB Nrlon n,tci,
pnn,tet?r of tlrc cqurylrcttl oJftrctl. Slil?1tIfils oI
"<:olryl!" ot "Not Cotnply" ,tutsl be s pporlut hy
cuidcn.c itt fl tsiddcrs Bid atld cross-refcrc ccd Io lhll
eoirlencc. f.oidence shnll be t Lhe forfl oJ ntt lnclttrer's
trn E ded snles bternl rc, fico,tLlitio nlsltlla rc lsof

specitrcnliolt a,kl co tplinnce issltLlbll the , n tirclurcr,
sn pl?s, i)dqe defif test Llntfl clc., ns opproptinla. A
slnlcl,t( l lhnl is |al srppaidl bU tuitlctte ot is

itbsdl|( lly fouttt! Lo be co lrntlitled by thtr a,idtttc?
prcynlcduill rc der l|rc Bid tttdcl cu rtllio linblc lor
rcjeclio . Aslalet e tcitlwi lhc Bidder sshlettrc lol
cot plifl .e ot thc strppotlitrg& btrcc lhtt islo ndloI1c

.fnl* cilhcr d ti g Bid et)nllnlio,t, posl tlu1l ifcnl tot, ot
lh? ct.|lion of fli: Co tricl uay be rcyrdcd as

frnnrlubnl nnLl rct lcr the Bddet ot s ppli?t litblc fot
Ittosccttliol sfibl.cl Io llte flppltcnbh lnu'sn tl tsstn c15.l

1
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. lndividual Results sent immediately to the

membeis email after lhe test.
. Comprehensive Report

(Mental Health Baseline) will
be provided I to 2 months
after the last testing day.
'Note: Consent foms
(including Data Pivacy Act)
are embedded in the testing
tool.

2 Mental Health Assessment Toob
r Access to screening tools for stress,

anxiety, and depression.
r Available online through the platform

3 Mental Health Literacy Tools
r Ondemand a@ess lo recorded Mental

Health Webinar Videos and Well-being

Tips.
. Mental Health Publication Materials and

lnfograph ics.

4. Psychoeducation
. Two (2) mental health webinars

based on the needs identified
through analytics.

. Three (3) webinars specific to
Mental Health Training.
Suggested Topics:

1. Psychological Firsl Ail;
2. Psychosocial su pport services; and

3. Suicide Awareness and
Prevention Techniques.

B. Basic Plan Benefit:
L. 2417 Menl,il Halth Chat Support

. Chat Support with trained Mental

Health Associates.
. Age eligibility: 18 years old and

above.
. Availment access: Via platform

(24n ac@ssl
. Availment method: Online Chat.

2. 24n Call Support: MS Helpline
. Facilitated by Mental health call

support (Warm lines).
. Age eligibility: 18 years old and

above.
. Availmenl access: Via platform (for

callback) (24, access).
. Availment method: MHR to facilitate

call back through the plaform's
system.

Tems of Payment:

1. Monthly upon receipt of the invoice, based on the actual
number of enrolled members.

2. Payment for new or additional employees shall be billed
as submitted by the Provider.

***Wilh atlached Terms of Relerence which willJorm
an integruI part of this Philfupine Bidding Documenl***

Technical Specificatiors Page 2 of 3

)
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B Compliance to the Schedule of Requirements
(Section VI)

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity

Signature:

Duly authorized to sign the Bid for and behalf of:

Techflical Specificatiofls Page 3 ol3

J
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Section VIII. Checklist of Technical und
Finuncial Documents

Notes on the Checklist of Technical and Financial Documents

The prescribed documents in the checklist are mandatory to be submitted in the Bid, but
shall be subject to the following:

GPPB Resolution No. 09-2020 on the efficient procurement measures during a State
of Calamity or other similar issuances that shall allow the use of altemate documents
in lieu of the mandated requirements; or

b. Any subsequent GPPB issuances adjusting the documentary requirements after the
effectivity of the adoption ofthe PBDs.

The BAC shall be checking the submitted documents of each Bidder against this checklist
to ascertain if they are all present, using a non-discretionary "pass/fail" criterion pursuant to
Section 30 of the 2016 revised IRR ofRA No. 9184.

a
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Checklist of Technical and Financial Documents
I. TECHNICALCOMPONENTENVELOPE

Class "4" Documents
Legal Documents
I (a) Valid PhiIGEPS Registration Certificate (Platinum Membership) (all pages)

in accordance with Section 8.5.2 of the IRR;

Technical Documents

g @) Statement of the prospective bidder of all its ongoing government and private
contracts, including contracts awarded but not yet started, if any, whether
similar or not similar in nature and complexity to the contract to be bid (in a

FORM prcscribed by the QC-BAC-GOODS AI\ID SERVICES); and
! (c) Statement of the bidder's Single Largest Completed Conhact (SLCC) similar

to the contract to be bid, except under conditions provided for in Sections
23.4.1.3 and21.4.2.4 of the 2016 revised IRR of RA No. 9184, within the
relevant period as provided in the Bidding Documents (in a FORM prescribed
by the QC-BAC-GOODS AND SERVICES); ror!

D (d) Original copy of Bid Security. If in the form of a Surety Bond, submit also a
certification issued by the Insurance Commission;
q
Original copy of Notarized Bid Securing Declaration; 4!

tr (e) Conformity with Section VI. (Schedule of Requirements) and Section VII.
(Technical Specifications), which may include production/delivery schedule,
manpower requirements, and/or after-sales/parts, if applicable; 4!

tr (0 Original duly signed Omnibus Swom Statement (OSS);
and if applicable, Original Notarized Secretary's Certificate in case of a
corporation, partnership, or cooperative; or Original Special Power of
Attomey of all members of the joint venture giving full power and authority
to its officer to sign the OSS and do acts to represent the Bidder.

Financial Documents
tr (g) The prospective bidder's computation ofNet Financial Contracting Capacity

(I.IFCC) (in a FORM prescribed by the QC-BAC-GOODS AND
SERVICES);
or
A committed Line of Credit from a Universal or Commercial Bank in lieu of
its NFCC computation.

tr (h)
Class "8" Documenls

If applicable, a duly signed joint venture agreement (JVA) in case the joint
venture is already in existence;
or
duly notarized statements from all the potential joint venture partners stating
that they will enter into and abide by the provisions ofthe JVA in the instance
that the bid is successful.

'ther re irements under RA No. 9184 ds le
tr(D [For foreign bidders claiming by reason of their country's extension of

reciprocal rights to Filipinosl Certification ftom the relevant govemment
offrce of their country stating that Filipinos are allowed to participate in
govemment procurement activities for the same item or product.
Certification from the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.

c)
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II. FINANCIAL COMPONENT ENVELOPE

tr (a) Original of duly signed and accomplished Financial Bid Form; and
tr O) Original ofduly signed and accomplished Price Schedule(s).

IIL REQUIRED DOCUMENTS in BDS SECTION 20.2 and2l.2

List of Manpower Requirement with proiect number and Proiect title.
Organizational Chart with proiect number and pmiect titl..
Notarized Affidavit of Underta.kint statin8 the following with prciect number and Pmiect Htle:

. Ths service provlder must demonstrate a good track rqcord and submlt documontation
ot corporate struqture, manpowor schedule, functiona, dutlea, and cortification8.

. The servlco provlder must use a system comPatlble with the Human Rgsourca
ltl anagsmcnt Department Platfom.

. The soryicG provider muat hold csrtltisatign as a mental hoalth servico Provlder.

. Ths sgrvlqe provlder must prcaont a stat€mont €nsuring noFdigcloaure ofthg agcncya
data.

. Tho gsrvice provider must have pgEonnel avallable to handle calls and chats ZIl, with
tho following quallfi cations:
. Flve (5) lontal Hoalth Rosponders (MHR) who arc college graduates (preferably ln

Psychology-related fields);
. Licsnsod Pgychometrlcians; and
. Tralned ln managing varlous mental health concerns'

Note:

l. Please refer to

for the following requirements
a. Computation of NFCC;
b. List of All Ongoing Contracts/List of Contracts already awmded but not yet

started;
c. Statement of Single Largest Completed Contract

2. Please refer to GPPB Resolution No. 16-2020 for the following requiranents:
a. Bid Form;
b. Price Schedule (for Goods Offerod from Abroad/ Within the Philippines)
c. Bid Securing Declaration; and
d. Omnibus Swom Statement

)
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