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TERMS OF REFERENCE

subscription to the Quezon city Government's career and Jobo Portal

(An Online Recruitment Platform)

I. RATIONALE AND BRIEF BACKGROUND

The Quezon City Local Govemment Unit ("OC LGU"), the most populated city in Mstro

Manila, has encountered the iolloYring challenges in the r€cruitrn€nt 6pace:

r Vacancies within the local govsmment unit are not properly communicatBd to its

existing omployees who may be benor c€ndidates than frosh hires who would still

have to go through a training and adjust'nent Period'

.ThereisnoconoBteglidepathforthecare€rdevelopm€ntofexistingemployees
who are ofren unaware o, othBr available positions within the organization that may

besuitedtotheirskjllsetbutprovidebgttercompensation.

. The Human Resourc€s ("HR") departmont ol the local govsmment unit focuses its

attention heavily on administrative ofiorts and payroll processing, leaving limited

space for resuitment initiatives and career Pathlng tor emPloyees'

PROJECT DESCRIPTION

Tho Quezon City govemment Career and Jobs Portal is a recruitment plattorm that shall

enabla interested aPplicants end employees to accoss available vacant iobs and enable

anyone to check and apply for any postod positions The job portal is a curated databass that

could mate a shortlist of the best applicants for a given position

Likowise, it shall provide an online assessment that provides deepsr insights into ths

cepabilities of candidates /applicants enabling a truthtul data-driven hiring profle'

We arc subscribing to this platform to streamline recruilmont' improve access to job

oppoiunities, and eisure that the b€st candidateE ars efiiciantly matchod with available rol€s

PROJECT SCOPE OF WORK

ln rosponse to ths aforementioned dlallenges' th6 QC LGU seeks to accomplish the

following:

. Switch to a digitized form of work within the HR d€partment

. Partner with an online recruitment platform to be utilized from the sourcing stage all

the way to the iob offer milestone'

.SharetrainingmaterialslorHRemPloyeestoadaptfrompon.and.papermanual
recruitment processing to the use of a technology-driven method Yvhich will be

Provided bY the Winning Bidder'

Vscant positions posted in the portal shall need conqltrenc€ from the Human Resource

Management Dopartment ro predude any misrepresentation ol available postsd positions'
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foreign Unrversal or Commorcial Bank, it shall be confirmed or authenticated by a

local Universal or Commercial Bank.

nanpowet

The sarvice provid€r must have the required personnel as regular, fulFtimo employees of the

compeny and support thg agency's online requitment platform Thsy must be Filipino

citizens, regular & full-time employees of the servico Provider, and must provide proof of

nationelity, company lD, and C€rtificate of Employment Each emPloyee must possess one

(1) c€rtificate being roquired, and that employee should not coincide with other csrtiflcations

1. Ons (1) Engineering Managsr
a. At least fivo (5) ysars experience in managing saas ' HR Tech prqects'

b. Greduate of any 4-year computsr courss or lT-related course

2 On€ (1) Mobile Engineer Associate Manag€r

a. At least fivo (5) years experience in managing SaaS - HR Tech proJects'

b. Graduats of any 4-yoar computsr course or lT-relaled @urse

3. One (1) Software lntegration Engineor

a. At least two (2) years expsrience in managing SaaS - HR Tech proiects'

b. Graduate of any 4-year comPuter courss or lT-related course'

4 One (1) Soft\trsre Engin€€r- Wob (Supervisor) - Full Stack

a. At l6asl three (3) years exPerience in managing SaaS - HR Tech projects

b, Graduate of any 4-yoar computor course or lT-related course'

5. One (1) Soft\,varo Enginoer lll - Front End

a. At least two (2) years exparience in managing SaaS - HR Tech projects.

b, Graduate of any 4-yoar computer course or lT-related course'

6. Two (2) Sottware Engineers - Full Stack

a. At loast ono (1) year exporiencs in managing SaaS - HR Tech projects'

b. Graduate of any 4'year computer coursa or lT-related courso

7. One (1) Software Engineer ior Web Specialist) - Front End

a. At least on€ (1) ysar experionce in managing SaaS - HR Tech projscts'

b. Graduate ot any 4-year computor courso or lT-related coursa'

8. One (1) Sito R€lisbility Engine€r - lnfrastrudur€ and S6curity

a. At leasl two (2) years experienca in managing SaaS - HR Tech Prolects'

b. Graduate of any 4-yoar comPuter coursg or lT-ralated course'

D oc u m e ft ta ry Rcqft i ro m e fi B

Class "A" Oocuments

a Legal Documents
o Registration certmcate from the Securities and Exchange Commission ("SEC")'

Defartment of Trads and lndustry ("DTl') for sole Proprietorship' or Cooperative

Development Authority ("CDA") for cooPoratives;

o MayofvBusiness permit issuod by the city or municiPality where the principal

placf of busin€ss of the Winning Biddor is located, or tho equivalsnt document

for Exclusive Economic Zones or Aroas ln cases of recently expired

MayoigBusiness pormits, it shall be accepted together with the official rec€ipt as

pro;, thet it hes appliod ,or renewat within the period prescribsd by the concemed

iocal govemment unit, provided that the rsn6'/gd permit shall be submitted as a

post-qualirication requiremsnt; and
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IX. PENALTIES FOR BREAC1I OF CONTRACT

Failure to deliver the servicss according to the standards and requirements set by the City

shall constitute an offence and shall subject the Contraclor to ponalties and/or liquidated damages
pursuant to RA 9184 and its revised implomonting Rules and Regulations.

x. CANCELLATION OR TERMINATION OF CONTRACT

The guidelin€s contained in RA 9184 and its revised IRR shall be followed in tho tormination

of any servic€ contract. ln the ovent the City terminated the Contract due to default insolvency, or for

c€use, it may enter into a negotiated procurement pursuant to section 53 of RA9184 and its lRR.

Noted by

DR. MI S VICTORIA TANTOCO - DE LEON, RPsY, CHRP

Action , Stretegic Human Resource Unit

Approved by

.------=
ATTY. NOEL R. DEL PRADO
Head, Human Resource Management Departmont




