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Preface

These Philippine Bidding Documents (PBDs) for the procurcment of Goods

through Compctitive Bidding have been prepared by thc Govcmment of the Philippines
for use by any branch, constitutional commission or office, agency, departmcnt, bureau,
office, or instrumentality of the Govemment of the Philippines, National Govemment
Agencies, including Govemment-Owned and/or Controlled Corporations, Govemment
Financing Institutions, State Universities and Colleges, and Local Govemment Unit.
Thc proccdurcs and practices prescnted in this document havc becn dcvelopcd through
broad expericnce, and arc for mandatory use in projects that are financcd in wholc or in
part by the Govemment of the Philippines or any foreign governmenVforcign or
intcmational financing institution in accordance with the provisions of the 2016 rcviscd
Implementing Rules and Regulations of Republic Act No. 9 I 84.

Thc Bidding Documcnts shall clcarly and adequately dcfine, among othcrs: (i)
the objectivcs, scope, and expected outputs and,/or results of the proposed contract or
Framework Agreement, as the case may be; (ii) the eligibility requirements of Bidders;
(iii) the cxpected contract or Framework Agreement duration, the estimated quantity in
the case of procurement of goods, delivery schcdule and/or time frame; and (iv) thc
obligations, duties, and/or functions of the winning bidder.

Care should be taken to check the relevance ofthe provisions ofthe PIIDs against
the rcquirements of the specific Goods to be procured. If duplication of a subject is
inevitable in other sections of the document preparcd by the Procuring Ilntity, carc must

be cxercised to avoid contradictions between clauses dcaling with thc samc mattcr.

Moreover, each scction is prepared with notes intended only as information for
thc Procuring Entity or the person drafling the Bidding Documents. They shall not be

included in the hnal documcnts. The following general dircctions should be obscrvcd
whcn using the documents:

All the documents listed in the Table of Contents are normally rcquircd
for the procurement of Goods. However, they should be adapted as

necessary to the circumstances of the particular Procurement Project.

Spccilrc dctails, such as the"name of the Procuring Entity" and"address

for bid submission," should be furnished in the Instructions to Bidders,
Bid Data Sheet, and Special Conditions of Contract. The final documents
should contain neither blank spaces nor options.

l'his Prefacc and the footnotes or notes in italics includcd in the Invitation
to Bid, Bid Data Sheet, Gcneral Conditions of Contract, Special
Conditions of Contract, Schedule of Requiremcnts, and Specifications arc
not part of the text of the final document, although thcy contain
instructions that the Procuring Entity should strictly follow.

'l'he cover should be modified as required to identifu the Bidding
Documents as to the Procurement Project, Project Identification Number,
and Procuring Entity, in addition to the date of issue.
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e Modifications for specific Procurement Project details should be provided
in the Spccial Conditions of Contract as amendments to thc Conditions of
Contract. For easy completion, whenever rcference has to be made to
specific clauses in the Bid Data Sheet or Special Conditions of Contract,
thcse terms shall be printed in bold typefacc on Sections I (Instructions to
Bidders) and III (Gcneral Conditions of Contract), rcspectivcly.

For guidelines on the use of Bidding Forms and the procurcment of
Foreign-Assisted Projects, thcse will be covered by a separate issuance

of the Govcmment Procurement Policy Board.

f.
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Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approved Budget for the Contract.

BAC - Bids and Awards Committee.

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in rcsponsc to
and in consonance with the requirements of the bidding documents. Also refcrred to as

Proposal and Tender. (2016 revised IRR, Section 5[c])

Biddcr Refers to a contractor, manufacturcr, supplicr, distributor and/or consultant who
submits a bid in response to thc requircments of thc Bidding Documcnts. (2016 rcvised IRR,
Scction 5[d])

Bidding Documents - The documents issued by the Procuring Entity as thc bascs for bids,
fumishing all information necessary for a prospective bidder to prepare a bid for the Goods,
Infrastructurc Projccts, and/or Consulting Services rcquired by the Procuring Entity. (2016
rcvised IRR, Section 5 [e])

BIR - Bureau of Intemal Revenue.

BSP Bangko Sentral ng Pilipinas.

Consulting Scrviccs - Refer to serviccs for Infrastructurc Projccts and othcr types ofprojccts
or activities of the GOP rcquiring adequate extemal technical and profcssional cxpcrtise that
are beyond the capability and/or capacity of the GOP to undertake such as, but not limited to:
(i) advisory and review scrvices; (ii) pre-investment or feasibility studies; (iii) dcsign; (iv)
construction supervision; (v) management and related services; and (vi) other tcchnical services
or special studies. (2016 rcvised IRR, Section 5[i])

CDA - Cooperative Devclopment Authority

Contract - Rcfers to the agreement entered into between the Procuring Entity and thc Supplier
or Manufacturcr or Distributor or Service Provider for procurcment of Goods and Scrvices;
Contractor for Procurcmcnt of Infrastructure Projccts; or Consultant or Consulting Firm for
Procurcment of Consulting Services; as the case may bc, as rccorded in thc Contract Form
signcd by thc parties, including all attachments and appendices thercto and all documents
incorporated by refcrencc therein.

CIF - Cost Insurancc and l.'reight.

CIP - Carriage and Insurance Paid.

CPI - Consumer Price Index.

DDP - Ilefers to the quoled price of thc Goods, which means "dclivered duty paid."

DTI - Department of Trade and Industry

EXW Ex works

4
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FOB "Frcc on Board" shipping point.

Forcign-funded Procurcmcnt or Foreign-Assistcd Projcct- Refers to procurement whose
funding source is from a foreign govemment, foreign or intemational financing institution as

specificd in the Trcaty or Intcmational or Ilxecutive Agrecmcnt. (2016 reviscd IRR, Section
stbl).

Framcwork Agrcement - Refers to a written agreement betwcen a procuring entity and a
supplier or service provider that idcntifies the terms and conditions, undcr which specific
purchases, otherwise known as "Call-Offs," are made for the duration ofthe agreemcnt. It is in
the nature of an option conftact between the procuring entity and the biddcr(s) granting the
procuring entity thc option to eithcr place an order for any of thc goods or scrviccs idenlificd
in thc Irramework Agreement List or not buy at all, within a minimum period of one (1) year
to a maximum period of three (3) years. (GPPB Resolution No. 27-2019)

GFI - Govemment Financial Institution

GOCC - Govemmcnt-owned and/or --controlled corporation.

Goods - Refer to all items, supplies, materials and general support services, except Consulting
Services and Infrastructure Projects, which may be needed in thc transaction of public
busincsses or in the pursuit ofany govemment undertaking, projcct or activity, whether in the
naturc of cquipmcnt, furniturc, stationery, materials for construction, or pcrsonal propcrty of
any kind, including non-pcrsonal or confactual scrvices such as thc repair and maintenancc of
equipment and furniturc, as well as trucking, hauling, janitorial, sccurity, and related or
analogous scrvices, as well as procurement of materials and supplies providcd by the Procuring
Entity for such services. The term "related" or "analogous services" shall include, but is not
limitcd to, lease or purchase of office space, media advertisements, health maintenance
services, and other serviccs essential 10 thc operation of the Procuring Entity. (2016 rcvised
IRR, Section 5 [r])

GOP - Govcmment of thc Philippincs

GPPB Govemment Procurement Policy Board

INCOTERMS - Intemational Commcrcial 'l'erms

Infrastructure Projects - Include the construction, improvemcnt, rehabilitation, demolition,
rcpair, restoration or maintenance of roads and bridges, railways, airports, seaports,
communication facilitics, civil works components of information technology projccts,
irrigalion, flood control and drainagc, water supply, sanitation, sewcrage and solid wastc
managemcnt systems, shore protection, energy/power and elcctrification facilitics, national
buildings, school buildings, hospital buildings, and other related construction projects of the
government. Also referrcd to as civil works or worlts. (2016 revised IRR, Section 5[u])

LGUs - Local Govemment Units

NFCC - Nct Financial Contracting Capacity.

NGA - National Govemmcnt Agcncy.

PhiIGEPS - Philippine Govemment Electronic Procurement Systcm

Procuremcnt Projcct - refcrs to a specific or identified procurement covering goods,
infrastructure project or consulting services. A Procurement Projcct shall be dcscribed,
detailed, and scheduled in the Project Procurement Management Plan preparcd by the agcncy
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which shall be consolidated inthe procuring entity's Annual Procurement Plan. (GPPB Circular
No.06-2019 datcd 17 July 2019)

PSA - Philippine Statistics Authority.

SEC - Securities and Exchangc Commission

SLCC - Single Largest Complcted Contract.

Supplicr - refcrs to a citizen, or any corporate body or commercial company duly orgadzcd
and registered under the laws where it is established, habitually established in busincss and

cngaged in the manufacturc or sale ofthe merchandise or performance ofthe general services
covcrcd by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, datcd 23 May 2019). Supplier
as used in thcse llidding Documents may likcwisc refer to a distributor, manufacturcr,
contractor, or consull,ant.

UN - United Nations.

6



Section I. Invitation to Bid

Notes on thc Invitation to Bid

The Invitation to Bid (IB) provides information that cnables potcntial Bidders to dccide
whcther to participate in the procurement at hand. Ihe IB shall be posted in accordance with
Section 21.2 ofthe 2016 rcvised IRI{ ofRA No. 9184.

Apart from the cssential items listed in the Bidding Documents, thc IB should also indicate
thc following:

a. The date of availability of the Bidding Documents, which shall bc from thc time thc
IB is first advertised/posted until the deadline for the submission and reccipt ofbids;

b. The placc where the Bidding Documents may be acquired or the websitc wherc it
may be downloaded;

The deadline for the submission and receipt ofbids; and

d. Any important bid evaluation citcria(e.g., the application ofa margin ofprcfercnce
in bid evaluation).

Thc IB should be incorporated in the Bidding Documents. The information contained in the
IB must conform to the Bidding Documents and in particular to the rclevant information in
thc Bid Data Sheet.

7



Section II. Instructions to Bidders

Notes on the Instructions to Bidders

This Section on the Instruction to Bidders (lTB) provides thc information necessary for
biddcrs to prepare responsive bids, in accordance with the requirements of the Procuring
Entity. It also provides information on bid submission, eligibility check, opening and
cvaluation of bids, post-qualification, and on the award of contract.

t2



1. Scope ofBid

'fhe Procuring Entity, Quczon City Local Govcrnmcnt whftes to rcccive Ilids for thc
DIGITAL ARCHIVING AND TAX DECLARATION SCANNING SERVICES FOR
THE OFFICE OF TIIE CITY ASSESSOR FOR THE YEAR 2025 (EARLY
PROCUREMENT ACTIVITY) with identifrcation number ASSESSORS-25-IT-0123. /

[Note: The Project ldentiJication Number is assigned by the Procuring l)ntity based on
its own coding scheme and is nol the same as the Ph|IGEPS reference number, which
is generated afler the posting of the bid opportunity on the PhiIGEPS website.l

'fhe Procurement Project (refened to herein as "Project") is composcd of one (l) item, -

the details of which are dcscribed in Section VII (Technical Specifications).

2. Funding Information

2.1 The GOP ttuough the source of funding as indicated below for 2025 in thc
amount of TEN MILLION NINE HUNDRED SIXTY-FM THOUSAND '
PESOS & 00/100 oNLY (PHP10,965,000.00). ,

2.2. lhe source of firnding rs

a LGUs, thc proposed Local Expenditure Program

3. BiddingRequirements

The Bidding for the Project shall be govemed by all thc provisions of RA No. 9184 and
ils 2016 rcvised IRR, including its Generic Procurement Manuals and associated
policics, rules and rcgulations as the primary source thereof, whilc the hcrcin clauses
shall scrve as thc secondary sourcc thereof.

Any amendments made to the IRR and other GPPB issuanccs shall be applicable only
to the ongoing posting, advertisement, or IB by the BAC through the issuance of a
supplemental or bid bulletin.

Thc Bidder, by the act of submitting its Bid, shall be decmed to havc verificd and
accepted the gcneral requirements ofthis Project, including other factors that may affect
the cost, duration and execution or implementation ofthe contract, project, or work and
examinc all instructions, forms, terms, and projcct requirements in the Bidding
f)ocuments.

4. Corrupt, Fraudulent, Collusive, and Cocrcive Practices

1he Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of cthics during the procurement and execulion of thc contract. 'Ihcy or
through an agent shall not engage in comrpl, fraudulent, collusivc, cocrcivc, and
obstructive practiccs defined under Annex "1" of the 2016 rcvised IRR of RA No. 91 84
or othcr integrity violations in competing for the Projcct.

5. Eligible Bidders

5.1. Only Ilids of Biddcrs found to bc legally, technically, and financially capable
will bc evaluated.

Foreign ownership exceeding those allowed under the rulcs may participate
pursuant to:

l3
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5.3.

When a Treaty or Intemational or Executive Agreement as

provided in Section 4 of the RA No. 9184 and its 2016 reviscd IRR
allow forcign bidders 1o pa(icipate;

u. Citizens, corporations, or associations of a country, includcd in the
list issued by the GPPB, thc laws or regulations of which grant
reciprocal rights or privileges to citizens, corporations, or
associations of the Philippincs;

lll. When the Goods sought to be procurcd are not available from local
suppliers; or

lv When there is a need to prevent situations that defeat competition
or restrain trade.

Pursuant to Scction 23.4.1.3 ofthe 2016 revised IRR ofRA No.9184, thc Bidder
shall have an SLCC that is at least one (1) contract similar to the Project thc
value of which, adjusted to current prices using the PSA's CPI, must bc at lcast
equivalcnt to:

a For the procurement of Non-Expcndablc Supplics and Scrviccs: The
Biddcr must have completed a single contract tllat is similar to this
Projcct, equivalenl to atleast fifty pcrcent (507o) i,f ttr" rulC.

5.4 'l'hcBiddersshallcomplywiththecligibilitycriteriaunderSeclion23.4.1ofthe
2016 IRR ofRA No. 9184.

6. Origin of Goods

Thcre is no restriction on the origin of goods othcr than thosc prohibitcd by a dccision
ofthe UN Security Council taken under Chapter VII of the Charter ofthc UN, subjcct
to Domcstic Preference rcquircments under ITB Clausc 18.

7, Subcontracts

7.t 1'he Bidder may subcontract portions ofthc Projcct to the extent allowed by the
Procuring Entity as statcd hcrein, but in no case more than twenty pcrcent (20Yo)

ofthe Project.

'l'he Procuring Entity has prescribed that: Subcontracting is not allowcd

8. Pre-Bid Conference

The Procuring Entity will hold a prc-bid confcrcncc for this Projcct on the specified
date and timc and either at its physical address and./or tkough videoconfercncing as
indicated in paragraph 7 of thc IB.

9. Clarification and Amendment of Bidding Documcnts

t4
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Prospcctivc bidders may requcst for clarification on and/or inlerprctation ofany part of
thc Bidding Documents. Such requests must be in writing and reccived by the
Procuring Entity, eithcr at its given address or through elcctronic mail indicated in the
IB, at least ten (10) calendar days before the deadlinc set for the submission and receipt
of Bids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.1. The first cnvelope shall contain the eligibility and technical documents ofthe
Bid as specificd in Scction VIII (Checklist of Tcchnical and Financial
Documcnts).

10.2. The Bidder's SLCC as indicated in ITB Clausc 5.3 should havc bcen completed
wilhin the last three (3) years prior to the deadline for the submission and receipt
of bids.

10.3. If the eligibility requircments or statcments, the bids, and all othcr documents
for submission to the BAC are in foreign language other than Ijnglish, it must
bc accompanied by a translation in English, which shall bc authenticated by the
appropriatc Philippine foreign service establishmcnt, post, or the cquivalent
office having jurisdiction over the foreign bidder's affairs in the Philippines.
Similar to the required authentication above, for Contracting Parties 1o thc
Apostille Convention, only the translated documents shall be authcnlicated
tkough an apostille pursuant to GPPB Resolution No. 13-2019 dated 23 May
2019. The English translation shall govcm, for purposes of interprctation of the
bid.

11. Documents comprising the Bid: Financial Component

I1.1. 'l'he sccond bid envclope shall contain the financial documents for the Ilid as

specified in Section VIII (Checklist ofTechnical and Financial Documents).

11.2. If the Bidder claims preference as a Domestic Bidder or Domcstic lJntity, a

ccrtification issued by DTI shall be provided by the lliddcr in accordancc with
Scction 43.1.3 ofthe 2016 reviscd IRR of RA No. 9184.

11.3. Any bid excecding the ABC indicated in paragraph I of the IB shall not be
acceptcd.

11.4. For Foreign-funded Procurcment, a ceiling may be applied to bid priccs
provided the conditions are met under Section 31.2 ofthe 2016 revised IRR of
RA No. 9184.

12. Bid Priccs

12.1. Prices indicated on thc Price Schcdule shall bc cntcrcd separately in thc
following manncr:

For Goods offered from within the Procuring Dntity's country

Thc price of the Goods quotcd EXW (cx-works, cx-factory, ex-
warehousc, ex-showroom, or off-the-shclf, as applicable);

The cost of all customs duties and sales and other taxes alrcady
paid or payable;

lt
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iii. The cost of transportation, insurance, and other costs incidental to
delivery of the Goods to thcir final destination; and

iv. 'Ihe price ofother (incidental) serviccs, ifany, listed in e.

b. For Goods offcred from abroad:

Unless otherwise stated in the BDS, thc pricc of thc Goods shall
bc quoted dclivercd duty paid (DDP) with the place of dcstination
in the Philippines as specified in the BDS. In quoting the price.
the Bidder shall be free to use transportation through carriers
registered in any eligible country. Similarly, the Biddcr may
obtain insurance services from any eligible source country.

The price of other (incidental) services, if any, as listcd in Scction
VII (Tcchnical Spccifications).

13. Bid and Payment Currencics

13.1. For Goods that the Biddcr will supply from outsidc thc Philippines, thc bid
prices may bc quotcd in the local currency or tradeablc currcncy acccpted by the
BSP at the discretion of the Bidder. Flowever, for purposes of bid cvaluation,
Bids denominated in foreign currencics, shall be convcrted to Philippine
crnrency bascd on the cxchangc rate as published in the BSP rcfcrencc rate
bullctin on the day of thc bid opcning.

13.2. Paymcnt of the contract pricc shall be made in:

a. Philippinc Pesos.

14. Bid Security

14.1 . The Bidder shall submit a Bid Securing Declarationr or any form of Bid Security
in the amount indicated in the BDS, which shall be not less than thc perccntage

of thc ABC in accordancc with the schcdule in the BDS.

14.2. 'l\e Bid and bid security rz no case shall exceed One Hundred Twenty (120)
calendar days trom lhe date of opening of bids, unless duly extended by the
bidder upon the requesl of the Head of the Procuring Entity (IIoPE) oJ the
QueTon City Local Governmcnl. Any Bid not accompanied by an acceptable
bid sccurity shall be rejected by the Procuring lintity as non-rcsponsive.

15. Sealing and Marking of Bids

Each Biddcr shall submit one copy of the first and second components of its Bid.

The Procuring Entity may rcquest additional hard copics and./or elcctronic copies ofthe
Bid. I Iowever, failure of the Bidders to comply with the said request shall not be a
ground for disqualifi cation.

If the Procuring Entity allows the submission ofbids through online submission or any
other clectronic means, thc Biddcr shall submit an clcctronic copy of its Bid, which

I ln the case of Framework Agreement, the undertaking shall refer to entering into contract with the Procuring Entity and
fumishing ofthe performance security or thc performance securing declaration within ten ( l0) calendar days from reccipt of
Notice to Execute Framework Agreement.

l6
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must be digitally signed. An eleclronic copy that cannot bc opencd or is corrupted shall
be considered non-responsive and, thus, automatically disqualificd.

16. Deadline for Submission of Bids

16. I . The Bidders shall submit on the specificd date and time through manual
submission as indicated in paragraph 8 of the IB.

17. Opening and Preliminary Examination of Bids

17 .1. The BAC shall open the Bids in public at the time, on the date, and at thc place
specified in paragraph l0 of the IB. The Bidders' representativcs who are
present shall sign a register evidencing thcir attendance. In case
videoconferencing, webcasting or othcr similar technologies will be uscd,
attendance ofparticipants shall likewise bc recordcd by thc BAC Sccretariat.

In casc the Bids cannot bc opencd as schcduled duc to juslifiablc rcasons, the
rescheduling requirements under Section 29 ofthc 2016 rcvised IRR ofRA No.
9184 shall prevail.

17.2. Thc preliminary examination of bids shall be govcmed by Section 30 of thc
2016 rcvised IRR ofRA No. 9184.

18. Domestic Preference

18.1. The Procuring Entity will grant a margin of preferencc for thc purposc of
comparison of Bids in accordance wilh Section 43.1.2 ofthe 2016 revised IRR
ofRA No.9184.

19. Detailed Evaluation and Comparison of Bids

19.1. Thc Procuring BAC shall immediately conduct a dctailcd cvaluation ofall llids
rated, "passed," using non-discretionary pass/fail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Seclion 32.2 of the 2016
revised IRR of RA No. 91 84.

19.2. If thc Project allows partial bids, bidders may submit a proposal on any of the
lots or items, and evaluation will be undcrtaken on a per lot or item basis, as the
case maybe. In this case, the Bid Security as requircd by ITB Clause l5 shall be
submitted for each lot or item separately.

19.3. Thc descriptions ofthc lots or itcms shall bc indicatcd in Scction VII (Technical
Specifications), although the ABCs of these lots or itcms are indicatcd in the
BDS for purposcs of thc NFCC computation pursuant to Scction 23.4.2.6 of the
2016 rcvised IRR ofRA No. 9184. The NFCC must be sufficient for the total
of the ABCs for all the lots or itcms participated in by thc prospectivc Biddcr.

19.4. 'Ihe Project shall be awardcd as follows:

19.5. Except for bidders submitting a committed Line of Credit from a Universal or
Commcrcial Bank in lieu of its NFCC computation, all Bids musl includc the
NFCC computation pursuant to Section 23.4.1.4 of thc 2016 revised IRR of IIA
No. 9l 84, which must bc sufficicnt for thc total of the ABCs for all the lots or
items participated in by the prospectivc Bidder. F'or bidders submitting the
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committcd Linc of Credit, it must bc at least equal to ten perccnt (10%) of the
ABCs for all the lots or items participated in by the prospective Biddcr.

20. Post-Qualification

20.1. Within a non-extendible period of five (5) calcndar days from rcccipt by the
Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid,
the Bidder shall submit its latest income and business tax retums filcd and paid
through the BIR Electronic Filing and Payment System (eFPS) and other
appropriale licenses and permits required by law and stated in the BDS.

21. Signing ofthe Contract

2l.l . The documents rcquired in Scction 37 .2 of the 2016 revised IRR of RA No.
9184 shall form part of the Contract. Additional Contract documents are

indicatcd in the BDS.
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Section III. Bid Data Sheet

Notes on the Bid Data Sheet

The Ilid Data Shcct (BDS) consists of provisions that supplemcnt, amend, or spccify in
detail, information, or rcquiremcnls includcd in the I'l'B found in Section II, which are

specific to each procurement.

This Scction is intended to assist the Procuring Entity in providing the specific informalion
in relation to corrcsponding clauses in the ITB and has to be prcpared for each spccific
procuremcnt.

'lhc Procuring Entity should specify in the BDS information and requirements specihc to
the circumstances of the Procuring Entity, the processing of the procuremcnt, and thc bid
cvaluation criteria that will apply to the Bids. In preparing the BDS, the following aspccts
should be chcckcd:

a. Information that specifies and complements provisions of thc I'fB must be
incorporated .

b. Amendmcnts and,/or supplemcnts, if any, to provisions of thc ITB as ncccssitatcd by
the circumstances ofthe spccific procurcment, must also bc incorporatcd.

l9



Bid Data Sheet
ITB

Clausc
5.3 For this purpose, contracts similar to thc Projcct shall be

a. A single contract similar to the items to be bid and must be at least fifty
percent (50%) of the ABC.

b. Completed within the last threc (3) ycars prior to the dcadline for the
submission and receipt ofbids substantially in a FORM prcscribed by thc
QC-BAC-GOODS AND SERVICES, must bc accompanicd by a copy
of Ccrtificate of Acceptance by the cnd-uscr or Official Rcccipt (O.R)
or Sales Invoicc (S,I.) issucd for thc Contract.

7.1 Subcontracting is not allowed.

12 Thc price of the Goods shall be quotedDDP within Quezon City or lhc applicablc
Intcmational Commercial Terms (INCOTERMS) for this Project.

14.1 1'hc bid security shall be in the form ofa Bid Sccuring Declaration, or any ofthe
following forms and arnounts:

a. 'l'hc amount of not less than Plp 219,300.00 or cquivalent to two pcrccnt
(2%) of ABC if bid security is in cash, cashicr's/manager's check, bank
draft/guarantee or irrevocable letter of credit; or

b. Thc amount ofnot less than Php 548,250.00 or equivalent to five percent
(5%) of ABC if bid security is in Surety Bond.

19.3 [In case the Project will be awarded by lot, list the grouping of lots by specifying
the group title, items, and the quantity for every identified lot, and the
corresponding ABC for each lol.J

fin case the project will be awarded by item, list each item indicating its quontity
and ABC. I

20.2 [List here any licenses and permits relevant to the Project and the corresponding
law requiring it.l

o No Additional Requirements

2r.2 Additional requircd documents relevant to the Project that are requircd by
existing laws and/or the Procuring Entity.

l) Trock Record/ Compan! Prcfle
. The semice provider musl be in the same industry qs per SEC regislrqtion or DTI

filingfor at leastfive (5) years.
2) Notarizcd Affidavit of Undcrtaking Stating thc Following:

o The service provider sholl guarontee lhal the system shall qbide by lhe D/'l.A PRIy/lCY
ACT OF 201 2 to ensure thal lhe personql informqtion is prolecled.

o The seryice provider musl hove implemented and completed a digitizolion project
within the last three 13) years.

3) List of Manpowcr Rcquircment
o Projcct Manager ( I )
o Systems Administrator (l) -
. Facilirics Support ( I )
. Digitization Statr( l0)

4) Copy of Valid and Current Registration Certificate from ahe National Privacy
Commission.

(lyilh ollached Terms of Re{erence which willlorm an inlegral part ofthis bidding docunenl)
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Section IV. General Conditions of Contruct

Notes on the General Conditions of Contract

'fhe Gencral Conditions of Contract (GCC) in this Scction, read in conjunction with the
Special Conditions of Contract in Section V and other documents listcd therein, should be a
complete documcnt expressing all the rights and obligations ofthc parties.

Mattcrs govcming pcrformance of the Supplier, payments undcr thc contract, or mattcrs
affccting thc risks, rights, and obligations of the parties undcr the contract arc includcd in
the GCC and Special Conditions of Contract.

Any complementary information, which may bc needed, shall be introduced only through
the Spccial Conditions of Contract.

2l



1. Scope ofContract

This Contract shall include all such items, although not specifically mcntioned, that can

bc reasonably inferred as being required for its completion as if such items wcre
expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 revised
IRR, including the Gencric Procurement Manual, and associated issuances, constitute
the primary source for the terms and conditions ofthe Contract, and thus, applicablc in
contract implemenlation. Herein clauses shall scrve as thc secondary sourcc for the
terms and conditions ofthe Contract.

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA No.
9184 allowing the GPPB to amend thc IRR, which shall bc applied to all procuremcnt
activitics, thc advcrtisement, posting, or invitation of which wcrc issued aflcr the
cffe ctivity of the said amendmcnt.

Additional requirements for the completion of this Contract shall be providcd in thc
Special Conditions of Contract (SCC).

2. Advance Payment and Terms ofPayment

2.1. Advance payment ofthe contract amount is providcd under Annex "D" of thc
revised 2016 IRR ofRA No. 9184.

2.2. The Procuring llntity is allowed to dctcrmine thc terms of paymcnt on thc partial
or staggered delivery of thc Goods procured, providcd such partial paymcnt
shall correspond to the value ofthe goods delivered and acccpted in accordancc
with prevailing accounting and auditing rules and regulations. The terms of
payment arc indicated in the SCC.

3. PerformanceSccurity

Within tcn (10) calcndar days from receipt of thc Noticc of Award by thc Bidder from
the Procuring Entity but in no case later than prior to the signing of the Contract by
both parties, thc successful Bidder shall fumish the performance sccurity in any ofthe
forms prescribed in Section 39 ofthc 2016 reviscd IRR of RA No. 9184.

4. Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test
the Goods to confirm their conformity to the Project specifications at no extra cost to
thc Procuring Entity in accordance with thc Gencric Procurcment Manual. In addition
to tests in the SCC, Section IV (Technical Spccifications) shall specily what
inspcctions and/or tests the Procuring Entity requires, and where they arc to be
conducted. The Procuring Entity shall notify the Supplicr in writing, in a timely
manncr, ofthc identity ofaay represcntativcs retained for thcse purposes.

All reasonable facilities and assistance for thc inspection and testing of Goods,
including acccss to drawings and production data, shall be providcd by thc Supplier 1o

the authorized inspectors at no charge to the Procuring Entity.

5. Warranty

In ordcr to assurc that manulacturing dcfccts shall bc correctcd by the Supplicr,
a warranty shall bc required from thc Supplier as provided undcr Section 62.1
ofthe 2016 revised IRR of RA No. 9184.

6.1
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6.2 The Procuring Entity shall promptly notify the Supplier in writing ofany claims
arising under this wananty. Upon receipt of such noticc, the Supplier shall,
repair or replace the defective Goods or parts thereof without cost to thc
Procuring Entity, pursuant to the Generic Procurement Manual.

6. Liability of the Supplier

'fhe Supplier's liability under this Contract shall bc as providcd by the laws of the
Rcpublic of thc Philippines.

If thc Supplier is a joint venture, all partners to the joint vcnture shall be jointly and

severally liable to the Procuring Entity.
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Section V. Special Conditions of Contruct

Notes on the Special Conditions of Contract

Similar to the BDS, the clauscs in this Section arc intended to assist the Procuring Entity in
providing conlract-spccific information in relation to corresponding clauses in the GCC
found in Section IV.

'fhe Spccial Conditions of Contract (SCC) complcmcnt the GCC, spccifying contractual
rcquircmcn6 linked to thc special circumstances of the Procuring Entity, thc Procuring
Enlity's country, the sector, and thc Goods purchascd. In preparing this Scction, the
following aspects should be checked:

a. Information that complements provisions of the GCC must bc incorporatcd.

b. Amendments and/or supplcments to provisions of thc GCC as necessitated by the
circumstances oIthe specific purchase, must also bc incorporated.

I-Iowever, no spccial condition which defeats or negates the gencral intcnt and purpose of
the provisions of the GCC should bc incorporated herein.
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S ecial Conditions of Contract
GCC

Clause

1 [List here any additional requirements for the completion of this Contract. T'he

following requirements and the corresponding provisions may be deleled,

amended, or retained depending on its applicability to this Contract:]

Dclivcry and Documcnts -
For purposes of the Contract, "EXW," *FOB," "FCA," 'CIF," "CP," "DDP"
and other trade terms used to describc thc obligations of the partics shall have

the meanings assigned to them by the current edition of INCOI'ERMS
pubtishcd by thc Intcmational Chamber of Commcrce, Paris. 'l'hc Dclivcry
tcrms of this Contract shall be as follows:

[For Goods suppliedfrom abroad, state:J "Thc delivery terms applicable to the

Contract arc DDP delivered findicate place ofdestinationl. In accordance with
INCO'TERMS."

[)"or Goods supplied from within the Philippines, state:] "'l'he dclivcry terms
applicable to this Contract are delivered [indicate place of destination]. Risk
and title will pass from the Supplier to the Procuring Entity upon receipt and

final acceptance ofthe Goods at their final destination."

Dclivcry of the Goods shall be madc by the Supplicr in accordance with the

terms specified in Section VI (Schedule of Requirements).

For purposcs of this Clause the Procuring Entity's Rcprcsentativc at the Projcct
Site is findicate name(s)J.

Incidcntal Scrvices -

The Supplier is required to provide all of the following scrviccs, including
additional services, ifany, specified in Scction VI. Schedulc of Requirements:
Select appropriate requiremenls and delete the rest.

a. performance or supervision of on-sitc assembly and/or start-up of
the supplied Goods;

b. fumishing of tools required for assembly and/or maintenance of the

supplied Goods;
c. fumishing ofa detailed opcrations and maintcnancc manual for each

appropriatc unit ofthc supplicd Goods;
d. pcrformance or supervision or maintcnancc zrnd/or rcpair of the

supplied Goods, for a period of time agrced by the pa(ics, provided
that this scrvice shall not relieve the Supplier of any warranty
obligations undcr this Contract; and

training of the Procuring Entity's pcrsonnel, at thc Supplicr's plant
and/or on-site, in assembly, start-up, opcration. maintenancc, and/or
repair of the supplicd Goods.

fSpecify additional incidenlal serttice requiremenls, as needed.]

Thc Contract price for the Goods shall includc the prices chargcd by thc
Supplicr for incidental services and shall not exceed the prevailing rates charged
to other parties by the Supplier for similar serviccs.

c

f.
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S are Parts -
Thc Supplier is required to provide
and information pertaining to spar

all of the following materials, notifications,
e parts manufactured or distributcd by the

Supplier

Select appropriate requirements and delete the rest

b. in the evcnt of termination of production of the spare parts

l.

ii.

Thc sparc
(Schcdulc
price.

advance notification to the Procuring Entity of the pending

termination, in sufficient timc to permit the Procuring Entity to
procure nceded requircments; and

following such termination, furnishing at no cost to the Procuring

Entity, the blueprints, drawings, and specifications of the spare

parts, if requested.

parts and othcr componcnts requircd arc listed in Scction VI
of Requircmcnts) and thc cost thcreof arc includcd in thc contract

a. such spare parts as the Procuring Entity may elcct to puchasc from the

Supplier, providcd that this election shall not relievc thc Supplicr of any

warranty obligations under this Contract; and

The Supplier shall carry sufficient inventories 10 assure ex-stock supply of
consumable spare parts or components for thc Goods for a pcriod ol lindicale
here the time period specified. If not used indicate a lime period oflhree times

the waruanty period).

Spare parts or components shall be supplicd as promptly as possible, but in any

casc, within finsert appropriate time period] months of placing the order.

Packaging -

the Supplier shall providc such packaging of the Goods as is rcquired to prcvent

thcir damagc or detcrioration during transit to thcir final dcstination, as

indicated in this Contract. 'l'he packaging shall be sufficicnt to withsland,
without limitation, rough handling during transil and cxposure to extremc
temperatures, salt and precipitation during transit, and open storage. Packaging
case size and weights shall takc into considcration, wherc appropriate, the
remoteness of the Goods' final destination and thc abscnce of hcavy handling
facilitics at all points in transil.

The packaging, marking, and documentation within and outsidc the packagcs

shall comply strictly with such special requirements as shall be expressly
provided for in the Contract, including additional requirements, ifany, specificd
below, and in any subsequent instructions ordercd by the Procuring Iintity.

Thc outer packaging must bc clearly marked on at least four (4) sidcs as follows

Name of the Su lier
Name of the Procuring Entity

Contract Description
Final Destination
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cial lifting instructionss

Gross weight

Any special handling instructions
Any relevant HAZCHEM classifi cations

A packaging list idcntifying the contents and quanti

placed on an accessible point ofthe outcr packaging

the packaging list is to be placcd insidc the outer

Transportation -

Where the Supplier is required under Contract to dclivcr the Goods CIF' CIP'

or DDP, transport of the Goods to the port of destination or such othcr namcd

place of destination in the Philippines, as shall bc spccified in this Contract,

shall be arranged and paid for by the Supplicr, and the cost thercof shall bc

included in the Contract Price.

Wherc the Supplier is rcquircd undcr this Contract to transport thc Goods to a

specified place ofdestination within the Philippines, dcfincd as thc Projcct Sitc,

transport to such place ofdestination in the Philippines, including insurance and

storage, as shall be specified in this Contract, shall be arranged by the Supplicr,
and rclated costs shall bc included in thc contract ce

tics of thc packagc is to bc
ifpractical. If not practical
packaging but outside the

secondary packaging

2.2

Where the Supplier is required under Contract to deliver thc Goods CIl", CIP or

DDP, Goods are to be transported on carriers of Philippine rcgistry. In the event

that no carrier of Philippine registry is available, Goods may be shipped by a
carrier which is not ofPhilippinc registry provided that the Supplier obtains and

presents to the Procuring llntity certification to this cffcct from thc ncarest

Philippinc consulatc to thc port of dispatch. In thc event that carricrs of
Philippine registry are availablc but their schedule dclays thc Supplicr in its
performance of this Contract thc period from when thc Goods wcre first rcady

for shipment and the actual date of shipment the pcriod of dclay will be

considercd force majeure.

1'he Procuring Entity accepts no liability for the damagc ofGoods during transit

other than those prescribed by INCOTERMS for DDP delivcries. In thc casc

of Goods supplied from within the Philippines or supplicd by domestic

Suppliers risk and title will not bc deemed to havc passcd to the Procuring llntity
until their receipt and final acccptance at thc final dcstination.

'l'he Supplier shall indemnify the Procuring Entity against all third-party claims
of infringemcnt ofpatent, trademark, or industrial design rights arising from usc

ofthc Goods or any part thcreof.

fif partial payment is allowed, slate | "'l'he lcrms of payment shall be as follows:

"Payment shall be made on a monthly basis based on actual deliveries made
within forty five (45) days from receipt of thc Billing/Statement of
Accounts".

Intcllectual Property Rights -

4 'I'hc inspcctions and tcsts that conducted arc: Product
icable.P r e s e nt a t ion/ D e mo ns tr at io n/S it e Ins ction,

will be
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Section VI. Schedule of Requirements

PROJECTNAME:DIGITALARCHIVINGANDTAXDECLARATIONSCANNING
SERVICES FOR TIIE OFFICE OF THE CITY ASSESSOR FOR THE YEAR 2025

(EARLY PROCUREMENT ACTIVITY)
PROJECT NO. ASSESSORS-25-IT-0123

The delivery schedule expressed as weeks/months stipulates h€reafter a delivery date which is

the date ofdelivery to the project site.

DelivereG
Weeks /
Months

Unit
of

Issue
QuantityDescriptionItem

Number

Upon issuance

of Notice to
Proceed until
December 31,

2025

lot IL DIGITAL ARCHIVING AND TAX DECLARATION

SCANNING SERVICES FOR THE OFFICE OF THE CITY
ASSESSOR FOR THE YEAR 2025

(EARLY PROCUREMENT ACTIVITY)

Key contponents of the Proiect it chtdesl

Scarining and Publishing
. Physical coPies of manually issued Tax Declarations will

be scanned using hiSh-quality scanning equiPment with
at least 500 DPI Resolution to create digital copies, which

will be processed and published in a PDF format.

Uploading and Indexing
. The didtized documents will be uploaded to a Ditital

Archiving and Retrieval System to be provided by the

Service Provider. Each document will be organized by

applicable file namhg convention as follows, to enable

efficient search and retrieval capabilities, to wit:
- Tax Declaration Number (TDN)

- Property Index Number (PIN) old or short PI

- Ownels Name (structure to be defined further)
- Transfer Certificate of Title/Condominium Certificate

of Title (TCT/CCT)

- Previous Tax Declaration Number (PVTDN)

Stolage
o The digital documents will be securely stored within the

Office of the City Assessols assigned server, utilizing
appropriate storate infrastructure. Security measures

will be implemented to Protect sensitive information

Ptoiect Scote of Wotks:

The digitization services for this project encomPass a

comprehensive set of tasks designed to ensure a smooth and

efficient conversion of .physical documents into digital
formats:

. Document Preparation - Organize and prepare Tax

Declarations (TDs) for scanning by ensuring they are

properly groomed, free of obstructiors, and ready for the
digitization process.

Sdwihle ol Requirements Page 7 ol3
ASSESSORS- -rt-012i
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. Digital Conversion - Utilize high-quality scanning
equipmcnt to convert documents into digital format,
ensuring that the resulting PDF files are clear, legible, and
accurately reflect the original documents.

. File Uploading - Upload the digitized files to the Digital
Archiving and Iletrieval System provided by the service
providcr. Ensure files are named according to a

standardized naming convention and are organized
systcmatically to facilitate easy retrieval and accessibility.

o Data Encodin8 - Input essential document information
into a database to enhance accessibility and searchability.
Key data to be encoded includes Tax Declaration Number
(TDN), Property Identification Number (PIN), Owner's
Name, Titlc Certificate Number (TCT)/Condominium
Certificate of Title Number (CCT), and Previous TD
Number.

. Ilackup Development - Develop and maintain a robust
backup system, performing daily and monthly backups to
ensure data integrity, security, and availability. Ensure
backups are storcd in a secure location and are easily
retrievablc if needed.

o QIt Code Generation and Assignment - Generate and
assign a unique QR Code to each scanned TD. Embed the

QR Code into the respcctivc documcnt upon printing.
Ensure that each QR Code links accurately to the
corresponding digital document and associated data for
quick and reliable access.

Details of Tax Declaration (TD):

(With attached Terms oJ Reference which will form an integrat
part of this bidding document)

TyP" Series
Year

Covered
No. oI
Books

No. of
TDs

Book
Color/Size

Small
books

D Serics
(Manual

TDs)

19961

1997

1,350 67s,O00 Red
(11.5"x8.5"

x 2.5")

PD

Scries
1.974 307 153,500 Red

(11.5"x8.s"

x 2.5")

Big
books

PD
Series

1974 156 78,000 Dark Blue
Big
(14.5" x"t"l .5"
x 2.5")

New
Series

1960 to
1973

598 300500 Blue Big
(14.5" xL'1 .5"
x 2.5")

old
Serics

1.941 to
1959

242 ./ 121,000 Cold Big
(14.s"x11.5"

x 2.5")

TOTAL

L,328,O00

x 2pages

2.656.000

pSgcE

Schedule of Requitements Page 2 of 3
ASSESSORS-25-tT-0723
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I hereby certi,fy to comply and deliver all the above requirements'

Duly authorized to sign the Bid for and behalf of:

Name:

Legal Capacity:

Schedule of Requircrfleflts Page 3 of3
ASSESSORS-2s-IT-0123
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Section VII. Te chnical SpeciJicstions

Notcs for Prcparing thc Technical Specifications

A set ofprecise and clcar specifications is a prercquisite for Bidders to respond rcalistically
and compctitively to the requircmcnts of the Procuring Ilntity without qualifuing their Bids.

In the contcxt of Competitive Bidding, thc specifications (e.g. production/delivcry schedule,

manpowcr requirements, and afler-salcs scrvicc/parts, descriptions ofthe lots or items) must

bc prcpared to pcrmit the widest possible competition and, at the same time, prcscnt a clcar

statement of thc requircd standards of workmanship, materials, and performance of the

goods and scrviccs to be procured. only if this is donc will thc objectivcs of transparency,

equity, efficicncy, fairness, and economy in procurement bc realized, rcsponsivencss of bids

bc ensured, and the subsequent task of bid evaluation and post-qualification facilitatcd. 'l'he

spccifications should require that all itcms, materials and accessories to bc included or

incorporated in the goods be new, unused, and ofthc most rccent or current models, and that

thcy include or incorporate all recent improvements in design and materials unlcss otherwise

provided in the Contract.

Samples of specifications from prcvious similar procurements are useful in this respect. 'l'hc

use of metric units is encouraged. Depcnding on the complexily of the goods and the

rcpetitivcness ofthe typc ofprocurement, it may be advantageous to standardize thc Gencral

Tcchnical Specifications and'incorporate them in a separate subscction. Thc Gencral

Tcchnical Specifications should cover all classcs of workmanship, materials, and cquipment

commonly involved in manufacturing similar goods. Dcletions or addcnda should thcn

adapt thc Gcneral Tcchnical Specifications to the particular procuremcnt.

care must be taken in drafting specifications to ensure that thcy are not rcstrictive. In the

specification ofstandards for equipment, materials, and workmanship, rccogniz.ed Philippine

and intemational standards should bc used as much as possiblc. Whcre other particular

slandards arc used, whether national standards or other standards, the specificalions should

state that equipment, materials, and workmanship that mect other authoritative standards,

and which ensure at least a substantially equal quality than the standards mentioncd, will
also be acceptable. The following clause may be insertcd in the Special Conditions of
Contract or the 'l'echnical Specifications.

Samplc Clausc: Equivalcncy of Standards and Codcs

Whcrever rcfercncc is made in the Technical Specifications to specific standards and codes

to be met by the goods and materials to be fumishcd or tested, thc provisions ofthe latest

cdition or revision of thc rclevant standards and codes shall apply, unlcss otherwisc

cxprcssly stated in thc Contract. Whcrc such standards and codcs are nalional or relate to a
particular country or region, other authoritative standards that ensurc substantial equivalence
to thc standards and codes specified will be acccptable.

Rcfcrence to brand name and catalogue number should be avoided as far as possiblc; where
unavoidable thcy should always bc followed by thc words "or at leasl equivalent."
Refercnccs to brand names cannot be used when the funding sourcc is thc GOP.

Wherc appropriate, drawings, including site plans as required, may be fumished by thc
Procuring Entity with the Bidding Documents. Similarly, the Supplier may be rcqucstcd to
provide drawings or samples cithcr with its Ilid or for prior rcvicw by thc Procuring Entity
during conlract cxecution.

Biddcrs are also required, as part ofthe technical spccifications, to complctc their statement
of com liance demonstratin how the items com with the s cification
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Technical Specifications
PROJECT NAME: DIGITAL ARCHIVING AND TAX DECLARATION SCANNING

SERVICES FOR THE OFFICE OF THE CITY ASSESSOR FOR THE YEAR 2025

(EARLY PROCUREMENT ACTIVITY)
PROJECT NO. ASSESSORS.25-IT-0123

Itcm Specification Statcment of Compliancc

[Bidders usl stale here eilher "ComPly" or "Not

Comply" against each of the individual paramelers of
eoch Specification staling lhe corresponding
performance Wrometer of the equipment oJfered-

Slatemehls ol "Conply" or "Not Comply" musl be

supported by evidence in a Bidders Bid and cross'

relerenced to thal evidence. Evidence shall be in lhe

form of manufocturer's un-amended \ol"s lilerolure.
uncondilional slolemenls oI speciqcolion ond

compliance ssued by the manulacturer, samples

ihdependent test dala elc , os aPprcpriale. A slolemenl
lhot is hol supporled by evidence ot is subsequenlly

Tound to be conlrodrcted by lhe evidence Presented will
render the Bid under evoluation liable for reieclton. A

stoledent eilhet in the Bidder's slateme ofcompliance
ot the supportihg evidence that $ Iou d lo be lalse either

during Bitl evaluation, posl-quol$calion or the

erecution ofthe Conlract may be regarded oslraudulent
and render the Bidder or supplier lnble lor prosecution

.t4 I to lhe icable laws and issuances

A.1 DIGITAL ARCHIVING AND TAX
DECLARATION SCANNING SERVICES FOR THE

OFFICE OF THE CITY ASSESSOR
FOR THE YEAR 2025

(EARLY PROCUREMENT ACTIVITY)

Ket cofioofiefits of the otoi includes:

Scanning and Publishing
. Physical copies of manually issucd Tax

Declarations will bc scanned using high-quality
scanning equipment with at least 600 DPI

Resolution to crcate digital coPies, which will be

processed and published in a PDF format.

Uploading and Indexing
. The digitized documents will be uploadcd to a

Digital Archiving and Retrieval System to be

provided by the Service Provider. Each document
will be organizcd by applicable file naming
convcntion as follows, to enablc efficient search

and rctrieval capabilities, to wit:
- Tax Dcclaration Number (TDN)
- Property Index Number (PIN) old or short PI

- Owner's Name (structure to be defined
further)

- Transfcr Certificate of Titlc/Condominium
certificate of Title (TCT/CCT)

- Previous Tax Declaration Numbcr (PVTDN)

Storage
. The digital documents will be securely stored

within thc Office of the City Asscssor's assigncd

server, utilizi a ro ate stor

Techtical Specifications Page 7 of 3
ASSESSORS-2s-lT-072s
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TyPc Serics
Year

Coveled
No. of
Books

No. oI
TDs

Book
Color/Size

ms

D
Serics

(Manual

1996 I
1997

1,350 675,000 Red
(11.5"x8.5"

x 2.5")
Small
books

PD
Series

1974 307 153,500

x 2.5"

Red

(11.5"x8.5"

infrastructure. Security measures will be

implemented to protect sensitivc inJormation

Proiect Scooe of Works:

The digitization services for this project encompass a

comprehensivc sct of tasks designed to ensure a

smooth and efficicnt convcrsion of physical

dooments into digital formats:

. Documcnt Preparation - Organize and prcpare Tax

Dcclarations (TDs) for scanning by ensuring they

are propcrly groomed, free of obstructions, and

ready for the digitization process.

. Digrtal Conversion - Utilizc high-quality scanning

equipment to convert documents into digital
format, cnsuring that the resulting PDF files are

clear, lcgible, and acorately reflect thc ori8inal
documents.

. File Uploading - Upload the digitized files to the

Digital Archiving and Retrieval System Provided by
the service provider. Ensure files are named

according to a standardized naming convention and

are organized systematically to facilitate easy

retricval and accessibility.

. Data Encodin8 - Input essential document

information into a databasc to enhance accessibility

and searchability. Key data to be cncodcd includcs

Tax Dcclaration Number (TDN), ProPerty

Identification Number (PIN), Owner's Name, Title
Certificate Numbcr (TCT)/Condominium

Certificate of Title Number (CCT), and Previous TD

Number.

. Backup Dcvelopment - Develop and maintain a
robust backup system, performing daily and

monthly backups to ensure data inteSrity, security,
and availability. Ensure backups arc stored in a

sccure location and arc easily retricvable if nceded.

o QR Code Gencration and Assignment - Gcnerate

and assign a unique QR Code to each scanned TD.
Embed thc QR Code into thc respective document
upon printing. Ensure that each QR Code links
accuratcly to the corresponding digital documcnt
and associatcd data for quick and rcliablc access.

Details of Tax Declaration (TD):

fechnical Specifications Page 2 of3
ASSESSORS-25-IT-0723
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PD
Series

7974 156 78,000 Dark Blue
Big
(14.5"x11.5

Big
books

New
Series

1960 to
7973

s98 300,500 Blue Big
(14.5"x11.s
" x 2.5"

old
Scries

1941 to
t959

242 121,000 CoId Big
(14.5"x11.s

TOTAL

1,328,000

x 2 pates

2.655.000 Dases

(With attached Terms of Reference which will form an

integral part of this bidding document)

B Compliance to the Schcdule of Rcquircments
(Section VI)

I hereby certify to comply and deliver all the above requirements.

Name

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Techaical Specificatiors Page 3 of3
ASSESSORS.2s-IT-0723
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COST DERIVATION

PROJECT NAME: DIGITAL ARCHIVING AND TAX DECLARATION SCANNING
SERVICES FOR THE OFFICE OF THE CITY ASSESSOR FOR THE YEAR 2025

(EARLY PROCUREMENT ACTIVITY)
PROJECT NO. ASSESSORS.2S-IT-0I23

Co6t Deiootion Page 7 of7
ASSIiSSOR,92S-IT{ r 23

No. Descri Unit atv Unil Cosl Tolol Cosl

I Small books (11.5"x8.5" x 2.5") coPres 999,000

2 Big books (14.5" x1,1,.5" x 2.5") coPles 7,657,000
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Section VIII. Checklist of Technical und
Finuncial Documenls

Notes on the Checklist of Technical and Financial l)ocuments

'fhe prcscribcd documcnts in the checklist arc mandatory to be submiltcd in the llid, but

shall bc subjcct to the following:

a. GPPB Resolution No. 09-2020 on the efficient procurement mcasures during a State

of Calamity or other similar issuances that shall allow the use of altematc documents

in lieu of the mandated requiremcnts; or

b. Any subsequcnt GPPB issuances adjusting the documcntary requiremcnts aftcr thc

effcctivity ofthc adoption ofthe PBDs.

Thc BAC shall be chccking the submitted documents of each Bidder against this checklist

to ascertain ifthcy are all prescnt, using a non-discretionary "pass/fail" criterion pursuant to

Scction 30 ofthc 2016 rcvised IRR ofRA No. 9184.
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Checklist of Technical and Financial Documents
I. TECHNICALCOMPONENTENVELOPE

Class "A" Documenls
Lesal Documents

(a) Valid PhiIGEPS Registration Certificate (Platinum Mcmbcrship) (all pages)

in accordance with Scction 8.5.2 of the IRR;

Technical Documents

(b) Statcment ofthe prospective bidder of all its ongoing govcrnment and privato

conlracts, including contracts awarded but not yct slartcd, if any, whcthcr

similar or not similar in nature and complexity to thc contract to be bid (in a

FORJVI prcscribed by the QC-BAC-GOODS AllD SERVICES); e.Ed
(c) Statement of the bidder's Single Largest Complcted Contract (SLCC) similar

to the contract to bc bid, except undcr conditions provided for in Scctions

23.4.1.3 and 23.4.2.4 of rhe 2016 revised II{R of RA No 9184, within the

rclevant period as provided in thc Bidding l)ocuments (in a FORM prcscribcd

by thc QC-BAC-GOODS Al{D SERVICES); an!
(d) Original copy of Bid Security. If in thc form of a Surcty Bond, submit also a

certification issued by the Insurancc Commission;
or

E (c)
Original copy ofNotarized Bid Securing Declaralion; and
Conformity with Section VI. (Schcdule of Itcquiremcnls) and Scction Vll.
(Technical Specifications), which may include production/delivery schcdulc,

manpower requirements, and/or aftcr-sales/parts, if applicable; 34!
Original duly signed Omnibus Sworn Statemcnt (OSS);

and if appticable, Original Notarized Secretary's Ccrtificatc in case of a

corporation, partnership, or cooperativc; or Original Spccial Powcr of
Altomey of all membcrs of thc joint vcnture giving lull powcr and authority
to its officcr to sign the OSS and do acts to rcprescnt the Biddcr.

tr(0

Financial Documents
(g) The prospcctive bidder's computation ofNct Financial Contracting Capacity

(NITCC) (in a FORM prescribcd by thc QC-BAC-GOODS ANI)
SERVTCf,S);
or
A committed Line of Credit from a Univcrsal or Commercial Bank in licu of
its NFCC computation.

Class "8" Documenls
(h) If applicable, a duly signcd joint venturc agreemcnt (JVA) in casc thc joint

venturc is alrcady in existencc;
or
duly notarized statements from all the potentialjoint vcnture partners stating

that thcy witl cnler into and abidc by the provisions ofthc JVA in thc instancc

that thc bid is successful.

Ot her docume ntary reeuireme nts r RA No. 9184 hs anolicable)
(i) fiior foreign bidders claiming by reason of lheir country's extension of

reciprocal rights to l;ilipinosl Certification from thc rclevant governmcnt
office of their country stating that Filipinos arc allowed to participatc in
govcrnment procuremcnt activities for thc samc itcm or product.

(j) Certification from the D'l'l if the Bidder claims prclercncc as a Domestic
Bidder or Domestic Entity.



I. FINANCIAL COMPONENT ENVELOPE

tr (a)

tr (b)
(c)

Original of duly signed and accomplished Financial Bid Form;
Original of duly signed and accomplished Price Schcdule(s); and

COST DERIVATION

II. REQUIRED DOCUMENTS in BDS SECTION20.2 and2l.2

I) Ttsck Recod/ Compsny Ptolile
o T'he semice proyider uwt be in the sdme industry qs per SEC regislration or D7 l filingfor at leastfive

(5) years.

2) Notarizcd Affidavit of Undcrtaking Stating thc Following:
o The seryice provider shall guarontee that lhe system shq dbide by the DATA PRIVACY ACT OF 201 2 tc

ensure thal lhe personal idormotion is prolected.
t The service provider must have implemenled and completed a digitizalion projecl wilhin the last three (3,

yeqrs.

3) List of Manpowcr Requircmcnt
. Project Manager ( I )
. Systems Administrator ( I )
o Facilities Support ( l)
. Digitization Staff( l0)

4) Copy ofValid and Currcnt Registration Ccrtificatc from thc National Privacy Commission. '/

Aih atlached Terms of Relerence *hich utill lorm an inlegrol part ofthis bidding docunenl)

Note

1. Please refer to

sharingl for the following requircments:
a. Computation of NFCC;
b. List of All Ongoing Contracls/List of Contracls already awardcd but not yct

started;
c. Statement of Single Largest Completed Contract

2. Please refer to GPPB Resolution No. 16-2020 for the following rcquirements:
a. Bid Form;
b. Price Schedulc (for Goods Offered from Abroad/ Within thc Philippines)
c. Bid Sccuring Declaration; and
d. Omnibus Swom Statcment

3t
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Ihttps://drive.google.com/file/d/l uiYurh5WrpBL5B pqBzAb62yucAblRl p/view?usp=
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