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PROCUREMENT DEPARTMENT
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PO Number

Stock
No.

Item

Process: Offset Printing

Others: CD (PDF), with matte lamination on standee (one side),
ith die cutting, scoring and assembly, inclusion ol illustration,

drawing, technical writing, editorial, and research.

Final Print and Delivery:

This is the final phase of the project and both parties should ensure
the adherence to the agreed delivery schedules.

Delivery should be made upon issuance of Notice to proceed until
December 31, 2024.
***(With attached Terms of Reference which will lorm an integral
part of the Purchase order)***

a

Company Name : VELPRINT CORPORATION

Address :688 E. Road I, Old Balara, Tandang Sora, Quezon City

Business Type : Corporation Registration #86757

:Public Bidding

:24-PB-932

o00-392-923{0000

:09754161008

Procuring Unit

Contact Number

: QUEZON CITY DISASTER RISK REDUCTION AND
MANAGEMENT OFFICE

Mode of
Procurement

Resolution No

TIN Number

Project Number :QCDRRMO-24-BMOP-
1602

Sir/Madam:
Please furnish this office the following articles subject to the terms and conditions contained here:

Place of Deliverv . upon end-use/s rnslruclron subFct to proper
' coordrnalon wth CGSD

Payment Term : Credit

Delivery Schedule : Upon lssuance ol Nolice to Proceed untrl
December 31. 2024

Unit of
lssue

Unit Cost Amount

Total Amount :

Total Amount ln Words (Pesos): Eleven Million Nine Hundred Thousand pesos and OO/tO0 Only

Funds Available:

/
ntaAccou

Approved Budget for the Contract: 12,114,000.00RUBY G. MANANGU

OBR:

,{,
MA. JOSEFI'{A G. BELMONTE

City May? / ftAro^ / -,,[arlrq

Name o, Supitier / Date

lU. dt/W L tnrl

Signature O

02986142

Page 2 ol 2

OCG.PD,OMD,F 04

Purchase Qldg7 Date: NOV 2 5 2o2i

QTY

r r,?00,000.00_
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Yitr#w vPROCUREMENT DEPARTMENT

PO Number
2411038

Purchase Q1dsl Date: Nor/ 2 i ?i;.i

Procuring Unit Project Number

:688 E. Road '1, Old Balara, Tandangi Sora, Quezon CityAddress

Company Name : VELPRINT coRPoRATloN

Contact Number :09754161008

: QUEZON CITY DISASTER RISK REoUCTION AND
MANAGEMENT OFFICE

:QCDRRMO-24-BMOP-
1602

:Public BiddingMode of
Procurement

Resolution No

TIN Number

Sir/Madam:
Please furnish this office the following articles subject to the terms and conditions contained here:

Place O, Delivefv : Upon end-useis rnstructon subjecl to proper

' coordrnalion wlh CGSD

Payment Term : credit

Deliverv Schedule : Upon lssuance of Nohce to P.oceed until- Oecembet 3l,2024

QTY

lot

Unit of
lssue

1

LJnit Cost

11,900,000.0c 11,900,000

AmountStock
No.

1 CONCEPTUALIZATION ANO PRINTING OF DISASTER PREPAREDNESS

BOOKLET

PROJECT DESCRIPTION

A total of 5O,OOO copies of the Disaster Preparedness Booklet will be

printed.

The project will have the following components:

Pre-Production and Creative Conceptualization

This covers the tone and creative treatment of the two Disaster

Preparedness Booklet. This phase will include content gathering,

copywriting, graphic designing, general pegs or mood board, and lay

outing of the booklet.

Submission of Drafts for Proofreading and Revision

Upon approval of the captions and copies, graphic design, and

layout, the next phase will be the printing of a mock-up of the
booklet for checking and revisions. The corrections and revisions will
be included in the booklet and presented again for approval. Each

draft is allowed up to three revisions.

Production Phase

Upon approval of the content and design, this phase ensures that
files for printing meet the following technical requirements:

Table-Top Calendar Type

. Size: 5.83 inches x 8.27inches folded (LxH)

. Material: Standee - Art Paperfl120 + Chipboard 30; lnside - Art
Paperfl100, Art PaperB160 (2pp inside)

. Color:414

. Pagination: 46pp inside

. Binding: wire-O

Item

M^. rosErfikc. BELMoNTE
City May? r Signature Over P

l(Mzf,
ame of Su,JrLial#

t&rn-r

oBR: 1tr1. 0"lll.ll. ltatrt

Approved Budget for the Contract: '12,114,000.00

Funds Available:

ci Accounta
*r"" o.#o*o*ou

(
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Business Type : Corporation Registration #86757

i24-P8-932

:000-392-923-00000



TERMS AND CONDITIONS

1, ALL PRICES INDICATED HEREIN ARE VALID, BINDING AND EFFECTIVE AT LEAST WITHIN THIRTY (30) CALENDAR DAYS FROM

DATE OF RECEIPT.

2. AWARDEE shall be responsible for the source(s) of its supplies/materials/equipment and shall make deliveries in accordance

with the schedule, quality and specification of the award and purchase order. Failure by the AWARDEE to comply with the

same shall be a ground for cancellation of the award and purchase order issued to that AWARDEE and for re-awarding the

item(s) to the ALTERNATE AWARDEE.

3. AWARDEE shall pick up purchase order(s) issued in its favor within three (3) days after receipt of notice to that effect. A

telephone call, fax transmission or electronic mail (e-mail) shall constitute an official notice to the AWARDEE. Thereafter, if

the purchase order(s) remains unclaimed, the said purchase order(s) shall be sent by mailing or courier, messengerial service

to the AWARDEE. To avojd delay in the delivery of the requesting end-user's requirement, all DEFAULTING AWARDEES shall

be precluded from proposing or submitting a substitute sample.

4. subject to the provisions of the preceding paragraph, where AWARDEE has accepted a purchase order but fails to deliver the

required product(s) within the time called for in the same order, the delivery period may be extended a maximum of fifteen

(1S) calendar days under liquidated damages to make good the delivery. Thereafter, if AWARDEE has not completed the

5. delivery within the extended period, the subject purchase order shall be cancelled and the award for the undelivered

balance, withdrawn from that AWARDEE. The BAC-Goods and Services shall then purchase the required item(s) from such

other source(s) as it may determine, with the difference in price to be charged against the DEFAULTING AWARDEE. Refusal

by the DEFAULTING AWARDEE to shoulder the price difference shall be ground for its disqualification from future bids of the

sameitems,withoutprejudicetotheimpositionofothersanctionasprescribedunderRA9l84anditsRlRR.

6. When the supplier fails to satisfactorily deliver goods/services under the contract within the specified delivery schedule,

inclusive of duly granted time extensions, il any, the supplier shall be liable for damages for the delay and shall pay the

procuring entity liquidated damages, not by way of penalty, an amount equal to one-tenth (1/10) of one percent (1%) of the

cost of the delayed goods/services scheduled for delivery for everyday of delay until such goods/services are finally delivered

and accepted by the procuring entity concerned.

7. Rejected deliveries shall be construed as non-delivery of product(s)/item(s) so ordered and shall be subject to liquidated

damages, subject to the terms and conditions prescribed under paragraph 4 hereof'

8. Supplier shall guarantee its deliveries to be free from defects. Any defective item(s)/product(s), therefore that mavbe

discovered by the Quezon cw Govenment within three (3) months after acceptance ofthe same, shall be replaced bythe

supplier within seven (7) calendar days upon receipt of a written notice to that effect'

9, All duties, excise and other taxes and revenue charges, if any, shall be for the supplie/s account'

10. As a pre-condition to payment, IMPORTANT DOCUMENTS specifically showing the condition and serial numbers of the

imported equipment purchased should be submitted by the supplier to the Quezon City oovemment'

11, All transactions are subject to applicable withholdinS taxes in accordance with existing BIR rules and regulations'

12. Supplier shall furnish the End-user through the city General services Department stockroom, the articles, described above;

13. The euezo, city Govenment reserves the right to accept or reject delivered articles if found not in conformity to the

specifications, terms and conditions stipulated'

1,4. provisions contained inTi eVl, Book tVof the Civil Code ofthe Philippineson Sales are hereby incorporated and made as an

lntegral part hereof.

15. This contract sh serve as Notice to Proceed, to take effect on .ll0V Z z 2021 and to expire on -Ia

1

CONFORME

SIGNATURE OVE ED NAME

Duly authorized to sign thij urc se Order for and on behalf of

SUBSCRIBED AND SWORN to before me

me and were identified by me through co

8-13-Sc). Affiants exhibited to me his/her

this 

- 
day of , 

- 

at 

-' 

Philippines. Affiant personally known to

m petent evid ence of identity as defined in the 2004 Rules on Notarial Practice (A M No 02-

{{rurrq ts(r f^trnw. \ A rq
IN THE CAPACITY OF DATE

LoRf o.KtrilonU&Pttm
COMPANY NAME

llN l0 with his/her photograph and signature appearing thereon

Doc. No. _
Page No. _
Book No. _
Series of-
,trThis putchose Oder shdll be deemed invotid without Notory Sed Aot project qmounting to Php2,5U),Un.O0 dnd obove only)

with No. {q-ilo}-tlti-$Om

t'; x


