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Preface

These Philippine Bidding Documents (PBDs) for the procurement of Goods
through Competitive Bidding have been prepared by the Government of the Philippines
for use by any branch, constitutional commission or office, agency, department, bureau,
office, or instrumentality of the Govemment of the Philippines, National Government
Agencies, including Govemment-Owned and/or Controlled Corporations, Government
Financing Institutions, State Universities and Colleges, and Local Government Unit.
The procedures and practices presented in this document have been developed through
broad experience, and are for mandatory use in projects that are financed in whole or in
part by the Govemment of the Philippines or any foreign governmenVforeign or
international financing institution in accordance with the provisions of the 2016 revised
Implementing Rules and Regulations of Republic Act No. 91 84.

The Bidding Documents shall clearly and adequately define, among others: (i)
the objectives, scope, and expected outputs and/or results of the proposed contract or
Framework Agreement, as the case may be; (ii) the eligibility requirements of Bidders;
(iii) the expected contract or Framework Agreement duration, the estimated quantity in
the case of procurement of goods, delivery schedule and/or time frame; and (iv) the
obligations, duties, and/or functions of the winning bidder.

Care should be taken to check the relevance ofthe provisions ofthe PBDs against
the requirements of the specific Goods to be procured. If duplication of a subject is
inevitable in other sections ofthe document prepared by the Procuring Entity, care must
be exercised to avoid contradictions between clauses dealing with the same matter.

Moreover, each section is prepared with notes intended only as information for
the Procuring Entity or the person drafting the Bidding Documents. They shall not be

included in the final documents. The following general directions should be observed
when using the documents:

a, All the documents listed in the Table of Contents are normally required
for the procurement of Goods. However, they should be adapted as

necessary to the circumstances of the particular Procurement Project.

Specific details, such as the "name of the Procuring Entity" and"address

for bid submission," should be furnished in the Instructions to Bidders,
Bid Data Sheet, and Special Conditions of Contract. The final documents
should contain neither blank spaces nor options.

This Preface and the footnotes or notes in italics included in the Invitation
to Bid, Bid Data Sheet, General Conditions of Contract, Special
Conditions of Contract, Schedule of Requirements, and Specifications are

not part of the text of the final document, although they contain
instructions that the Procuring Entity should strictly follow.

The cover should be modified as required to identify the Bidding
Documents as to the Procurement Project, Proj ect Identification Number,
and Procuring Entity, in addition to the date of issue.

b

c
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e Modifications for specific Procurement Project details should be provided
in the Special Conditions of Contract as amendments to the Conditions of
Contract. For easy completion, whenever reference has to be made to
specific clauses in the Bid Data Sheet or Special Conditions of Contract,
these terms shall be printed in bold typeface on Sections I (Instructions to
Bidders) and III (General Conditions of Contract), respectively.

For guidelines on the use of Bidding Forms and the procurement of
Foreign-Assisted Projects, these will be covered by a separate issuance
of the Government Procurement Policy Board.

f.
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Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approved Budget for the Contract.

BAC - Bids and Awards Committee.

Bid - A signed offer or proposal to unde(ake a contract submitted by a bidder in response to
and in consonance with the requirements of the bidding documents. Also referred to as

Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder - Refers to a contractor, manufacturer, supplier, distributor and/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Documents - The documents issued by the Procuring Entity as the bases for bids,
fumishing all information necessary for a prospective bidder to prepare a bid for the Goods,
Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016
revised IRR, Section 5[e])

BIR - Bureau of Intemal Revenue.

BSP - Bangko Sentral ng Pilipinas

Consulting Services - Refer to services for Infrastructure Projects and other types ofprojects
or activities of the GOP requiring adequate extemal technical and professional expertise that
are beyond the capability and/or capacity of the GOP to undertake such as, but not limited to:
(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supervision; (v) management and related services; and (vi) other technical services
or special studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Development Authority.

Contract - Refers to the agreement entered into between the Procuring Entity and the Supplier
or Manufacturer or Distributor or Service Provider for procurement of Goods and Services;
Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for
Procurement of Consulting Services; as the case may be, as recorded in the Contract Form
signed by the parties, including all attachments and appendices thereto and all documents
incorporated by reference therein.

CIF - Cost Insurance and Freight.

CIP - Caniage and Insurance Paid.

CPI - Consumer Price Index.

DDP - Refers to the quoted price of the Goods, which means "delivered duty paid."

DTI - Department of Trade and Industry.

EXW - Ex works.

FCA - "Free Carrier" shipping point.
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FOB - "Free on Board" shipping point.

Foreign-funded Procurernent or Foreign-Assisted Project- Refers to procurement whose
funding source is from a foreign govemment, foreign or intemational financing institution as

specified in the Treaty or Intemational or Executive Agreement. (2016 revised IRR, Section
stbt).

Framework Agreement - Refers to a written agreement between a procuring entity and a

supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as "Call-Offs," are made for the duration ofthe agreement. It is in
the natue of an option contract between the procuring entity and the bidder(s) granting the
procuring entity the option to either place an order for any ofthe goods or services identified
in the Framework Agreement List or not buy at all, within a minimum period of one (1) year
to a maximum period ofthree (3) years. (GPPB Resolution No. 27-2019)

GFI - Govemment Financial Institution

GOCC - Government-owned and/or --controlled corporation.

Goods - Refer to all items, supplies, materials and general support services, except Consulting
Services and Infrastructure Projects, which may be needed in the transaction of public
businesses or in the pursuit of any government undertaking, project or activity, whether in the
nature of equipment, furniture, stationery, materials for construction, or personal property of
any kind, including non-personal or contractual services such as the repair and maintenance of
equipment and fumiture, as well as trucking, hauling, janitorial, security, and related or
analogous services, as well as procurement of materials and supplies provided by the Procuring
Entity for such services. The term "related" or "analogous services" shall include, but is not
limited to, lease or purchase of offrce space, media advertisements, health maintenance
services, and other services essential to the operation of the Procuring Entity. (2016 revised
IRR, Section 5[r])

GOP - Govemment of the Philippines.

GPPB - Govemment Procuement Policy Board.

INCOTERMS - Intemational Commercial Terms

Infrastructure Projects - Include the construction, improvement, rehabilitation, demolition,
repair, restoration or maintenance of roads and bridges, railways, airports, seaports,
communication facilities, civil works components of information technology projects,
irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste
management systems, shore protection, energy/power and electrification facilities, national
buildings, school buildings, hospital buildings, and other related construction projects of the
government. Also referred to as civil worl<s or worl<s. (2016 revised IRR, Section 5[u])

LGUs - Local Govemment Units.

NFCC - Net Financial Contracting Capacity.

NGA - National Government Agency.

PhiIGEPS - Philippine Government Electronic Procurement System.

Procurement Projcct - refers to a specific or identified procurement covering goods,
infrastructure project or consulting services. A Procurement Project shall be described,
detailed, and scheduled in the Project Procurement Management Plan prepared by the agency
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which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB Circular
No. 06-2019 dated 17 July 2019)

PSA - Philippine Statistics Authority

SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract.

Supplier - refers to a citizen, or any corporate body or commercial company duly organized
and registered under the laws where it is established, habitually established in business and
engaged in the manufacture or sale of the merchandise or performance ofthe general services
covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier
as used in these Bidding Documents may likewise refer to a distributor, manufacturer,
contractor, or consultant.

UN - United Nations
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Section I. Invitation to Bid

Notes on the Invitation to Bid

The Invitation to Bid (IB) provides information that enables potential Bidders to decide
whether to participate in the procurement at hand. The IB shall be posted in accordance with
Section 21.2 ofthe 2016 revised IRR ofRA No. 9184.

Apart from the essential items listed in the Bidding Documents, the IB should also indicate
the following:

a. The date of availability of the Bidding Documents, which shall be from the time the
IB is first advertised./posted until the deadline for the submission and receipt ofbids;

b. The place where the Bidding Documents may be acquired or the website where it
may be downloaded;

The deadline for the submission and receipt of bids; and

d. Any important bid evaluation criteia(e.g., the application ofa margin ofpreference
in bid evaluation).

The IB should be incorporated in the Bidding Documents. The information contained in the
IB must conform to the Bidding Documents and in particular to the relevant information in
the Bid Data Sheet.

c
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Section II. Instructions to Bidders

Notes on the Instructions to Bidders

This Section on the Instruction to Bidders (ITB) provides the information necessary for
bidders to prepare responsive bids, in accordance with the requirements of the Procuring
Entity. It also provides information on bid submission, eligibility check, opening and
evaluation of bids, post-qualification, and on the award of contract.

t2



l. Scope ofBid

The Procuring Entity, Quezon City Local Government wishes to receive Bids for the
ENGAGEMENT OF COI]RIER SERVICES FOR TIIE YEAR 2025 (EARLY
PROCIIRf, MENT ACTMTY) with identifi cation number CONSO-25-SERVICES-
0073.

[Note: The Project ldentiJication Number is assigned by the Procuring Entity based on
its own coding scheme and is not the same as the PhiIGEPS reference number, which
is generated after the posting of lhe bid opporlunity on the PhiIGEPS website.l

The Procurement Project (refened to hcrein as "Project") is composed of Three (3)
Line Ilems,the details ofwhich are described in Section VII (Technical Specifications).

2. Funding Information

2.1 The GOP through the source of funding as indicated below for 2025 in thc
amount of TWENTY-ONE MILLION SEVEN HUNDRED NINETY-NINE
THOUSAND NINE HUNDRED NINETY-EIGHT PESOS OO/1OO ONLY
IPHP 27,799,998.00).

2.2. 'fhe source of funding is

LGUs, the proposed Local Expenditure Program

3. BiddingRequirements

'l'he Bidding for the Project shall be govemed by all the provisions of RA No. 91 84 and
its 2016 revised IRR, including its Generic Procurement Manuals and associated
policics, rules and regulations as the primary source thereof, while the hcrein clauses
shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting, advertisement, or IB by the BAC through the issuance of a
supplemental or bid bulletin.

Ihe Bidder, by the act of submitting its Bid, shall be deemed to have verified and
acccpted the general requirements of this Project, including other factors that may affect
thc cost, duration and execution or implemcntation ofthe contract, projcct, or work and
examine all instructions, forms, terms, and project requirements in the Bidding
Documents.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

'l'hc Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procurement and execution of the contract. 'lhey or
through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and
obstructive practices defined under Annex "l" ofthe 2016 revised IRR ofRA No. 9184
or other integrity violations in competing for thc Project.

5. Eligible Bidders

Only Bids of Bidders found to be legally, technically, and financially capable
will be evaluated.

5.1
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5.2. Foreign ownership exceeding those allowed under the rules may participate
pusuant to:

When a Treaty or Intemational or Executive Agteement as

provided in Section 4 ofthe RA No. 9184 and its 2016 revised IRR
allow foreign bidders to participate;

ll. Citizens, corporations, or associations ofa country, included in the
list issued by the GPPB, the laws or regulations of which grant
reciprocal rights or privileges to citizens, corporations, or
associations oI the Philippines:

lll When the Goods sought to be procured are not available from local
suppliers; or

lv. When there is a need to prevent situations that defeat competition
or restrain trade.

5.3. Pursuant to Section 23.4.1.3 ofthe 2016 revised IRR of RA No.9184, the Bidder
shall have an SLCC that is at least one (l) contract similar to the Project the
value ofwhich, adjusted to current prices using the PSA's CPI, must be at least
equivalent to:

a For the procurement of Non-expendable Supplies and Services: The
Bidder must have completed a single contract that is similar to this
Project, equivalent to at least fifty percent (507o) 6f the ABC.

5.4 The Bidders shall comply with the eligibility criteria under Section 23.4.1 of the
2016 IRR ofRA No. 9184.

6. Origin of Goods

There is no restriction on the origin ofgoods other than those prohibited by a decision
ofthe UN Security Council taken under Chapter VII of the Charter ofthe UN, subject
to Domestic Preference requirements under ITB Clause 18.

7. Subcontracts

7.1. The Bidder may subcontract portions ofthe Project to the extent allowed by the
Procuring Entity as stated herein, but in no case more than twenty percent (20Vo)

of the Project.

The Procuring Entity has prescribed that: Subcontracting is not allowed.

8. Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specifred
date and time and either at its physical address and,/or through videoconferencing as

indicated in paragraph 7 of the IB.

t4
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9. Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation ofany part of
the Bidding Documents. Such requests must be in writing and received by the
Procuring Entity, either at its given address or through electronic mail indicated in the
IB, at least ten (10) calendar days before the deadline set for the submission and receipt
of Bids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.1. The first envelope shall contain the eligibility and technical documents ofthe
Bid as specified in Section YIII (Checklist of Technical and Financial
Documents).

10.2. The Bidder's SLCC as indicated in ITB Clause 5.3 should have been completed
within the last three (3) years prior to the deadline for the submission and receipt
ofbids.

10.3. If the eligibility requirements or statements, the bids, and all other documents
for submission to the BAC are in foreign language other than English, it must
be accompanied by a translation in English, which shall be authenticated by the
appropriate Philippine foreign service establishment, post, or the equivalent
office having jurisdiction over the foreign bidder's affairs in the Philippines.
Similar to the required authentication above, for Contracting Parties to the
Apostille Convention, only the translated documents shall be authenticated
through an apostille pusuant to GPPB Resolution No. 13-2019 dated 23 May
2019. The English translation shall govem, for purposes of interpretation of the
bid.

11. Documents comprising the Bid: Financial Component

11.1. The second bid envelope shall contain the financial documents for the Bid as

specified in Section VIII (Checklist ofTechnical and Financial Documents).

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shall be provided by the Bidder in accordance with
Section 43.1.3 of the 2016 revised IRR of RA No. 9184.

11.3. Any bid exceeding the ABC indicated in paragraph I of the IB shall not be
accepted.

11.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices
provided the conditions are met under Section 31.2 ofthe 2016 revised IRR of
RA No. 9184.

12. Bid Prices

12.1. Prices indicated on the Price Schedule shall be entered separately in the
following manner:

For Goods offered from within the Procuring Entity's country

The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warehouse, ex-showroom, or off-the-shelf, as applicable);

a
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ul.

iv. The price ofother (incidental) services, ifany, listed in e.

b. For Goods offered from abroad:

ll.

1l

The cost of all customs duties and sales and other taxes already
paid or payable;

The cost of transportation, insurance, and other costs incidental to
delivery of the Goods to their final destination; and

Unless otherwise stated in the BDS, the price of the Goods shall
be quoted delivered duty paid (DDP) with the place ofdestination
in the Philippines as specified in the BDS. In quoting the price,
the Bidder shall be free to use transportation through carriers
registered in any eligible country. Similarly, the Bidder may
obtain insurance services from any eligible source country.

The price of other (incidental) services, if any, as listed in Section
VII (fechnical Specifications).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid
prices may be quoted in the local currency or tradeable currency accepted by the
BSP at the discretion of the Bidder. However, for purposes of bid evaluation,
Bids denominated in foreign currencies, shall be converted to Philippine
crurency based on the exchange rate as published in the BSP reference rate
bulletin on the day of the bid opening.

13.2. Payment ofthe contract price shall be made in:

a. Philippine Pesos.

14. Bid Security

14.1 . The Bidder shall submit a Bid Securing Declarationr or any form of Bid Security
in the amount indicated in the BDS, which shall be not less than the percentage
of the ABC in accordance with the schedule in the BDS.

14.2. The Bid and bid security in no case shall exceed One Hundred Twenty (120)
calendar days from the date of opening of bids, unless duly extended by the
bidder upon the request of the Head of the Procuring Entty (HoPE) ol the
Quezon Cily Local Governmenl. Any Bid not accompanied by an acceptable
bid security shall be rejected by the Procuring Entity as non-responsive.

15. Sealing and Marking of Bids

Each Bidder shall submit one copy ofthe first and second components of its Bid

The Procuring Entity may request additional hard copies and/or electronic copies ofthe
Bid. However, failure of the Bidders to comply with the said request shall not be a
ground for disqualifi cation.

I ln the case of Framework Agreement, the undertaking shall refe. to cntering into contract with the Procuring Entity and
fumishing ofthe performance security or the performance securing declaration within ten (10) calendar days from receipt of
Notice to Execute Framework Agreement.

t6



If the Procuring Entity allows the submission ofbids through online submission or any
other electronic means, the Bidder shall submit an electronic copy of its Bid, which
must be digitally signed. An electronic copy that cannot be opened or is comrpted shall
be considered non-responsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16.1. The Bidders shall submit on the specified date and time through manual
submission as indicated in paragraph 8 of the IB.

17. Opening and Preliminary Examination of Bids

17.1. The BAC shall open the Bids in public at the time, on the date, and at the place
specifred in paragraph l0 of the IB. The Bidders' representatives who are
present shall sign a register evidencing their attendance. In case
videoconferencing, webcasting or other similar technologies will be used,
attendance of participants shall likewise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons, the
rescheduling requirements under Section 29 ofthe 2016 revised IRR ofRA No.
9184 shall prevail.

17.2. The preliminary examination of bids shall be govemed by Section 30 of the
2016 revised IRR of RA No. 9184.

18. Domestic Preference

18.1. The Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 of the 2016 revised IRR
ofRANo.9184.

19. Detailed Evaluation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct a detailed evaluation of all Bids
ruted, "passed," using non-discretionary pass/fail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Se ction 32.2 of the 2016
revised IRR of RA No. 9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the
lots or items, and evaluation will be undertaken on a per lot or item basis, as the
case maybe. In this case, the Bid Security as required by ITB Clause 15 shall be
submitted for each lot or item separately.

19.3. The descriptions ofthe lots or items shall be indicated in Section VII (Technical
Specifications), although the ABCs of these lots or items are indicated in the
BDS for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the
2016 revised IRR of RA No. 9184. The NFCC must be sufficient for the total
of the ABCs for all the lots or items participated in by the prospective Bidder.

19.4. The Project shall be awarded as follows

Except for bidders submitting a committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the
NFCC computation pursuant to Section 23.4.1.4 ofthe 2016 revised IRR ofRA
No. 9184, which must be suffrcient for the total of the ABCs for all the lots or

t7

19.5.



items participated in by the prospective Bidder. For bidders submitting the
committed Line of Credit, it must be at least equal to ten percent (10%) of the
ABCs for all the lots or items participated in by the prospective Bidder.

20. Post-Qualification

20.1. Within a non-extendible period of five (5) calendar days from receipt by the
Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid,
the Bidder shall submit its latest income and business tax retums filed and paid
through the BIR Electronic Filing and Payment System (eFPS) and other
appropriate licenses and permits required by law and stated in the BDS.

21. Signing ofthe Contract

21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No.
9184 shall form part of the Contract. Additional Contract documents are
indicated in the BDS.

l8



Section III. Bid Duta Sheet

Notes on the Bid Data Sheet

The Bid Data Sheet (BDS) consists of provisions that supplement, amend, or specifr in
detail, information, or requirements included in the ITB found in Section II, which are
specific to each procurement.

This Section is intended to assist the Procuring Entity in providing the specific information
in relation to corresponding clauses in the ITB and has to be prepared for each specific
procurement.

The Procuring Entity should specify in the BDS information and requirements specific to
the circumstances of the Procuring Entity, the processing of the procurement, and the bid
evaluation criteria that will apply to the Bids. In preparing the BDS, the following aspects
should be checked:

a. Information that specifies and complements provisions of the ITB must be
incorporated.

b. Amendments and/or supplements, if any, to provisions of the ITB as necessitated by
the circumstances of the specific procurement, must also be incorporated.
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Bid Data Sheet
ITB

Clause
5.3 For this purpose, contracts similar to the Project shall be:

A single contract similar to the items to be bid and must be at least fifty
percenl (50%) of the ABC.

b. Completed within the last three (3) years prior to the deadline for the
submission and receipt of bids substantially in a FORM prescribed by thc
QC-BAC-GOODS AND SERVICES, must be accompanied by a copy
of Certilicate of Acceptance by thc end-uscr or Olficial Rcceipt (O.R)
or Sales Invoicc (S.I.) issued for thc Contracl.

a

7.1 Subcontracting is not allowed

l2 The price of the Goods shall be quotedDDP within Quezon City or the applicable
Intemational Commercial Terms (INCOTERMS) for this Projcct.

14.1 The bid security shall be in the form ofa Bid Securing Dcclaration, or any of the
following forms and amounts:

LINE I: POSTAGE AND COURIER SERVICES FOR THE DELIVERY OF DOCUMENTS
UNDER THE AUTOMATED DOCUMENTS DELIVERY SYSTEM (ADDS) OF THE
BUSINESS PERMITS AND LICENSING DEPARTMENT (BPLD) OF QUEZON CITY FOR
THE YEAR 2025 (EARLY PROCUREMENT ACTIVITY)

The amount ofnot less than Php 300,0O0.00 [or equivalent to two percent
(2%o) ofABCl, if bid security is in cash, cashier's/manager's check, bank
drafl/guarantee or irrevocable letter of credit; or

b. The amount ofnot less than Php 750,000.00 1or equivalent to five percent
(5%o) ofABCI if bid security is in Surety Bond

LINE 2: ENGAGEMENT OF COURIER SERVICES FOR THE DELIVERY OF VARIOUS
ASSESSMENT DOCUMENTS TO REAL PROPERTY OWNER LINKED TO THE
AUTOMATED DOCUMENT DELIVERY SYSTEM OF THE OFFICE OF THE CITY
ASSESSOR OF QUEZON CITY FOR THE YEAR 2025 (EARLY PROCUREMENT
ACTIVITY)

a. The amount ofnot less than Php 99,999.96 [or equivalent to iryo percent
(2%o) ofABCJ, if bid security is in cash, cashier's/manager's check, bank
draff/guarantee or irrevocable letter ofcredit; or

b. The amount ofnot less than Php 249,999.90 [or equivalent tofive percent

Q%) of ABCI if bid security is in Surety Bond

LINE ENGAGEMENT OF COURIER SERVICES FOR THE DELIVERY OF
DOCUMENTS LINKED TO THE AUTOMATED DOCUMENTS DELIVERY SYSTEM (QC
ADDS) OF THE CITY CIVIL RECISTY DEPARTMENT (CCRD) OF QUEZON CITY FOR THE YEAR
2025 (EARIY PROCUREMENT ACTIVITY)

a. The amount ofnot less than Php 36,000.00 lor equivdlent to two percent
(2%) ofABCl, if bid security is in cash, cashier's/manager's check, bank
draff/guarantee or irrevocable letter of credit; or

b. The amount of not less than Php 90,000.00 [or equivalent to five percent
(5%) of ABCJ if bid security is in Surety Bond

a

20



r 9.3

ABC
P 15,000,000.00

LINE 2: I,NGAGIIMI]NI OIr COURIER SIIRVICIIS IiOR Il IE
I)lil,lVERY OIr VARIOLJS ASSIISSMIlNl' t)OCUMIIN'l S 'IO

I{IJAI, PROPIiR'I'Y OWNI]R I,INKI]t) 'I'O 1'I IIi AUI'OMN 'IliI)
I)OCI.JMI]NI' I)I'I,IVI]RY SYS'fIIM OF 1'I IIi OI,'IIICI.] OII 'I'I IE
ct rY ASSESSOR OF QUIiZON CITY FOR l Hll YI,AR 2025

]ARLY PROCTJI{EMENl' ACI]VITY
l,lNE 3: ENGAGIIMENI' OIr COURIER SIIRVICES FOR 1 l IIj
t)IJI,IVERY OII DOCUMENl'S I,INKIID 1'O THD AUI'OMA'fED
I)OCUMENl'S DIJLIVERY SYSTIIM (QC ADDS) OII 1'III' CITY
clvU. RDcts'tY DEPAR]'MIIN'I' (CCRI)) Ol' QUI]ZON CI',l'Y
rroR'tuE YI'AI{ 2025 IIAI{I,Y PROCURIJMiJNI' ACl'IVI'fY

TOTAL:

LINE l: POS'I'AGII AND COIJRIIIR SllRVlCltS FOR 'l l Ili
I)I.]I-IVI]RY OII t)OCUMIJNl'S UNDD{'IIII] AU'I'OMA'I'Iit)
DOCUMI]Nl'S I)DLIVERY SYSI'DM (ADI)S) OF I'I II] I]L'SINI]SS
PI]RMITS AND LICENSIN(i DEPARI'Mt]NT (BPI,D) OI'
QUUZON CIl'Y F'OR TIIIl YriAR 2025 (EARLY PROCURIjMEN'f

DESCRIPTION

N C1'I
P 4,999,99E.00

P 1,800,000.00

P2t 799 998.00

I List here any licenses and permils relevant to the Project and lhe corresponding
law requiring it. f

D No tldditional Requirements

20.2

Additional rcquircd documcnts relcvant to thc Projcct that are rcquircd by

cxisting laws and/or thc Procuring lintity.'

t!NE-l: POSTAGE AND CoURIER SERVICES FOR THE DELIVERY OF
DOCUMENTS UNDER THE AUTOMATED DOCUMENTS DELIVERY SYSTEM
(ADDS) OF THE BUSINESS PERMITS AND LICENSING DEPARTMENT (BPLD)
OF QUEZON CITY FOR THE YEAR 2025 (EARLY PROCUREMENT ACTIVITY)

A. NOTARIZED AFFIDAVIT OF UNDE,RTAKING STATIN(; THE
FOLT,OWING:
i. 'Ihat thc biddcr's dclivcry systcm must be ablc to link with thc

Automated I)ocumcnt Dclivcry Systcm of thc BI'LD to cnablc rcal-time

monitoring of dclivery activity.
ii. Track rccord of at lcast fivc (5) years in thc handling of "door to door"

and "express delivery" of scnsitive and valuablc documcnts, proof of

which should bc presentcd in the attachcd Information Shcet;

iii. With wide range dclivcry nctwork;

B. LIST OF MANPOWER REQUIREMEN'I'WI1'II PROJECT NO. ANI)
PROJI]CT TI'I'I,E

C. ORGANIZATIONAI, CHART WITH PROJI]CT NO. ANI) PROJEC'I'
Ttl't,E,

LINE 2: ENGAGEMENT OF COURIER SERVICES FOR THE DELIVERY OF
VARIOUS ASSESSMENT DOCUMENTS TO REAL PROPERTY OWNER LINKED
TO THE AUTOMATED DOCUMENT DELIVERY SYSTEM OF THE OFFICE OF
THE CITY ASSESSOR OF QUEZON CITY FOR THE YEAR 2025 (EARLY
PROCUREM ENT ACTIVITY)

NOTARIZED AT'I'IDAVIT O}- UNDERTAKING S1'A'TIN(;'THE
FOT,LOWING:

That thc biddcr's documcnt dclivcry tracking systcm must be shared with
Officc of the City Assessor to cnable real-time monitoring of delivcry activity.
'l'rack rccord of at lcast ten (10) years in thc handling of "door to door" and
"cxprcss delivcry" of scnsitivc and valuablc documcnts, Proof of which should

bc prcscntcd in thc attachcd Information Shccu

21.2
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lv

With wide range of delivery network capablc of delivering services across

vast geographic area. Network includes multiple distribution centers,

transportation methods to reach numerous locations whether domestically or
intemationally;
With online document delivery tracking systcm to facilitate verification status

of delivery by the OCAS and the taxpayer/requesting party;
That has been officially recognized, certified, or authorizcd by the Suprcme
Court, a goveming body, regulatory authority, or organization to providc courier
services.
LIST OF MANPOWER REQUIREMENT WITH PROJECT NO. AND
PROJECT TITLE
ORGANIZATIONAL CHART WITH PROJECT NO. AND PROJECT
TITLE

B.

c.

LINE 3: ENGAGEMENT OF COURIER SERVICES FOR THE DELIVERY OF
DOCUMENTS LINKED TO THE AUTOMATED DOCUMENTS DELIVERY
SYSTEM (QC ADDS) OF THE CITY CIVIL REGISTY DEPARTMENT (CCRD) OF
QUEZON CITY FOR THE YEAR 2025 (EARLY PROCUREMENT ACTIVITY)

A. NOTARIZED AFFIDAVIT OF UNDERTAKING STATING THE
FOLLOWING:
i. That the bidder's delivery system must be able to link with the

Automated Document Delivery System (ADDS) of the CCRD to enable

real-time monitoring of delivery activity.
ii. Track record of at least five (5) years in thc handling of "door to door"

and "express delivery" of sensitive and valuable documents, proof of
which should be presented in the attached Information Sheeg

iii. With wide range delivery network;
iv. With online document delivery tracking system to facilitate verification

status of delivery by the CCRD and the taxpayer/requcsting party.
B. LIST OF MANPOWER REQUIREME,NT WITH PROJE,CT NO. AND

PROJECT TITLE
C. ORGANIZATIONAL CHART WITH PROJECT NO. AND PROJECT

TITLE
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Section IV. Generol Conditions of Contract

Notes on the General Conditions of Contract

The General Conditions of Contract (GCC) in this Section, read in conjunction with the
Special Conditions of Contract in Section V and other documents listed therein, should be a
complete document expressing all the rights and obligations of the parties.

Matters goveming performance of the Supplier, payments under the contract, or matters
affecting the risks, rights, and obligations ofthe parties under the contract are included in
the GCC and Special Conditions of Contract.

Any complementary information, which may be needed, shall be introduced only through
the Special Conditions of Contract.
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1. Scope ofContract

This Contract shall include all such items, although not specifically mentioned, that can
be reasonably inferred as being required for its completion as if such items were
expressly mentioned herein. All the provisions ofRA No. 9184 and its 2016 revised
IRR, including the Generic Procurement Manual, and associated issuances, constitute
the primary source for the terms and conditions of the Contract, and thus, applicable in
contract implementation. Herein clauses shall serve as the secondary source for the
terms and conditions of the Contract.

This is without prejudice to Sections 74.1 and74.2 of the 2016 revised IRR of RA No.
9184 allowing the GPPB to amend the IRR, which shall be applied to all procurement
activities, the advertisement, posting, or invitation of which were issued after the
effectivity of the said amendment.

Additional requirements for the completion of this Conhact shall be provided in the
Special Conditions of Contract (SCC).

2. Advance Payment and Terms of Payment

2.1 Advance pa)rynent of the contract amount is provided under Armex "D" of the
revised 2016 IRR ofRA No. 9184.

2.2. The Procuring Entity is allowed to determine the terms of payment on the partial
or staggered delivery of the Goods procured, provided such partial payment
shall correspond to the value ofthe goods delivered and accepted in accordance
with prevailing accounting and auditing rules and regulations. The terms of
payment are indicated in the SCC.

3. PerformanceSecurity

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from
the Procuring Entity but in no case later than prior to the signing of the Contract by
both parties, the successful Bidder shall fumish the performance security in any ofthe
forms prescribed in Section 39 ofthe 2016 revised IRR of RA No. 9184.

4. Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test
the Goods to confirm their conformity to the Project specifications at no extra cost to
the Procuring Entity in accordance with the Generic Procurement Manual. In addition
to tests in the SCC, Section IV (Technical Specifrcations) shall specify what
inspections and/or tests the Procuring Entity requires, and where they are to be
conducted. The Procuring Entity shall notifu the Supplier in writing, in a timely
metrrner, ofthe identity of any representatives retained for these purposes.

All reasonable facilities and assistance for the inspection and testing of Goods,
including access to drawings and production data, shall be provided by the Supplier to
the authorized inspectors at no charge to the Procuring Entity.

5. Warranty

In order to assure that manufacturing defects shall be corrected by the Supplier,
a warranty shall be required fiom the Supplier as provided under Section 62.1
of the 2016 revised IRR of RA No. 9184.

6.1



6.2 The Procuring Entity shall promptly notifo the Supplier in writing of any claims
arising under this warranty. Upon receipt of such notice, the Supplier shall,
repair or replace the defective Goods or parts thereof without cost to the
Procuring Entity, pursuant to the Generic Procurement Manual.

6. Liability of the Supplier

The Supplier's liability under this Contract shall be as provided by the laws of the
Republic of the Philippines.

If the Supplier is ajoint venture, all partners to the joint venture shall be jointly and
severally liable to the Procuring Entity.
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Section V. Special Conditions of Contrsct

Notes on the Special Conditions of Contract

Similar to the BDS, the clauses in this Section are intended to assist the Procuring Entity in
providing contract-specific information in relation to corresponding clauses in the GCC
found in Section IV.

The Special Conditions of Contract (SCC) complement the GCC, specifoing contractual
requirements linked to the special circumstances of the Procuring Entity, the Procuring
Entity's country, the sector, and the Goods purchased. In preparing this Section, the
following aspects should be checked:

a Information that complements provisions of the GCC must be incorporated.

b. Amendments and/or supplements to provisions ofthe GCC as necessitated by the
circumstances ofthe specific purchase, must also be incorporated.

However, no special condition which defeats or negates the general intent and purpose of
the provisions of the GCC should be incorporated herein.
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S ecial Conditions of Contract
GCC

Clause

1 [List here any additional requirements for the completion ofthis Contract. The

following requirements and the corresponding provisions may be deleted,
amended, or retained depending on its applicability to this Contract:J

Delivery and Documents -
For purposes of the Contract, "EXW," "FOB," "FCA," "CIF," "CP," "DDP"
and other ffade terms used to describe the obligations of the parties shall have
the meanings assigned to them by the current edition of INCOTERMS
published by the Intemational Chamber of Commerce, Paris. The Delivery
terms of this Contract shall be as follows:

[For Goods suppliedfrom abroad, stdte:J "The delivery terms applicable to the
Contract are DDP delivered lindicate place ofdestinationf. In accordance with
INCOTERMS."

[For Goods supplied from within the Philippines, state:f "The delivery terms
applicable to this Contract are delivered [indicate place of destinationJ. Risk
and title will pass from the Supplier to the Procuring Entity upon receipt and
hnal acceptance of the Goods at their final destination."

Delivery of the Goods shall be made by the Supplier in accordance with the
terms specified in Section VI (Schedule of Requirements).

For purposes ofthis Clause the Procuring Entity's Representative at the Project
Site is [indicate name(s)J.

Incidental Services -

The Supplier is required to provide all of the following services, including
additional services, if any, specified in Section VI. Schedule of Requirements:
Select appropriate requirements and delete the rest.

a. performance or supervision of on-site assembly and/or start-up of
the supplied Goods;

b. fumishing of tools required for assembly and./or maintenance of the
supplied Goods;

c. fumishing of a detailed operations and maintenance manual for each
appropriate unit ofthe supplied Goods;

d. performance or supervision or maintenance and/or repair of the
supplied Goods, for a period of time agreed by the parties, provided
that this service shall not relieve the Supplier of any warranty
obligations under this Contract; and

training ofthe Procuring Entity's personnel, at the Supplier's plant
and/or on-site, in assembly, start-up, operation, maintenance, and/or
repair of the supplied Goods.

[Specify additional incidental service requirements, as needed.J

The Contract price for the Goods shall include the prices charged by the
Supplier for incidental services and shall not exceed the prevailing rates charged
to other parties by the Supplier for similar services.

e

f.

Spare Parts -
27



The Supplier is required to provide all of the following materials, notifications,
and information pertaining to spare parts manufactured or distributed by the
Supplier:

Select appropriate requirements dnd delete the rest

a. such spare parts as the Procuring Entity may elect to purchase from the
Supplier, provided that this election shall not relieve the Supplier ofany
warranty obligations under this Contract; and

b. in the event of termination of production of the spare parts:

advance notification to the Procuring Entity of the pending
termination, in sufficient time to permit the Procuring Entity to
procure needed requirements; and

ll. following such termination, fumishing at no cost to the Procuring
Entity, the blueprints, drawings, and specifications of the spare
parts, if requested.

The spare parts and other components required are listed in Section VI
(Schedule of Requirements) and the cost thereof are included in the contract
price.

The Supplier shall carry suffrcient inventories to assue ex-stock supply of
consumable spare parts or components for the Goods for a period of findicate
here lhe time period specified. If not used indicate d time period of three times
the warranty periodf.

Spare parts or components shall be supplied as promptly as possible, but in any
case, within linsert appropriate time periodl months ofplacing the order.

I

Packaging -

The Supplier shall provide such packaging ofthe Goods as is required to prevent
their damage or deterioration during transit to their final destination, as

indicated in this Contract. The packaging shall be sufficient to withstand,
without limitation, rough handling during transit and exposure to extreme
temperatures, salt and precipitation during transit, and open storage. Packaging
case size and weights shall take into consideration, where appropriate, the
remoteness of the Goods' final destination and the absence of heavy handling
facilities at all points in hansit.

The packaging, marking, and documentation within and outside the packages

shall comply strictly with such special requirements as shall be expressly
provided for in the Contract, including additional requirements, ifany, specified
below, and in any subsequent instructions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides as follows:

Name of the Procuring Entity
Name of the Supplier
Contract Description
Final Destination
Gross weight
Any special lifting instructions
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Any special handling instructions
Any relevant TIAZCHEM classifi cations

A packaging list identiffing the contents and quantities ofthe package is to be
placed on an accessible point ofthe outer packaging ifpractical. Ifnot practical
the packaging list is to be placed inside the outer packaging but outside the
secondary packaging.

Transportation -
Where the Supplier is required under Contract to deliver the Goods CIF, CIP,
or DDP, transpoft ofthe Goods to the port of destination or such other named
place of destination in the Philippines, as shall be specified in this Contract,
shall be arranged and paid for by the Supplier, and the cost thereof shall be
included in the Contract Price.

Where the Supplier is required under this Conuact to transport the Goods to a
specified place ofdestination within the Philippines, defined as the Project Site,
transport to such place ofdestination in the Philippines, including insurance and
storage, as shall be specified in this Contract, shall be arranged by the Supplier,
and related costs shall be included in the contract price.

Where the Supplier is required under Contract to deliver the Goods CIF, CIP or
DDP, Goods are to be transported on carriers of Philippine registry. In the event
that no carrier of Philippine registry is available, Goods may be shipped by a
carrier which is not ofPhilippine registry provided that the Supplier obtains and
presents to the Procuring Entity certification to this effect from the nearest
Philippine consulate to the port of dispatch. In the event that carriers of
Philippine registry are available but their schedule delays the Supplier in its
performance of this Contract the period from when the Goods were first ready
for shipment and the actual date of shipment the period of delay will be

considered force majeure.

The Procuring Entity accepts no liability for the damage ofGoods during transit
other than those prescribed by INCOTERMS for DDP deliveries. In the case

of Goods supplied from within the Philippines or supplied by domestic
Suppliers risk and title will not be deemed to have passed to the Procuring Entity
until their receipt and final acceptance at the final destination.

Intellectual Property Rights -
The Supplier shall indemnifu the Procuring Entity against all third-party claims
of infringement ofpatent, trademark, or industrial design rights arising from use

of the Goods or any part thereof.

2.2 [If partial payment is allowed, state] "The terms of payment shall be as follows:

"Payment shall be made on a monthly basis based on actual deliveries made
within forty five (45) days from receipt of the Billing/Statement of
Accounts".

4 The inspections and tests that will be conducted
Presentation/Demonstralion/Site Inspection, if applicable.

are: Produc!
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Section VI. Schedule of Requirements
PROJECT NAME: LINE I: POSTAGE AND CoURIER SERVICES FOR THE DELIVERY oF
DOCUMENTS UNDER THE AUTOMATED DOCUMENT DELIVERY SYSTEM (ADDS) OF THE
BUSINESS PERMITS AND LICENSING DEPARTMENT (BPLD) OF QUEZON CITY FOR THE

YEAR 2025 (EARLY PROCUREMENT ACTIVITY)

PROJECT NO. CONSO-2 5-S ERVIC ES-0073

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is
the date ofdelivery to the project site.

Item
Number

Description
Unit
of

Issue
Quantity

Dclivcrcd,
Wccks /
Months

7 ENGAGEMENT OF COURIER SERVICES FOR
THE DELIVERY OF DOCUMENTS LINKED TO
THE AUTOMATED DOCUMENT DELIVERY
SYSTEM OF THE BUSINESS PERMITS AND
LICENSING DEPARTMENT OF QUEZON CITY

PROIECT SCOPE OF WORK

Pick-up of documents and other matters
from the BPLD and delivery to thc
addressee, within one (1) to three (3)

calendar days from the date of pick-up in a

sealed envelope pouch or packet. The
provider must guarantee an uninterrupted
scrvice, except for fortuitous evcnts and
acts of nature.
In instances where the addressee/s cannot
be located, or delivery is not effected at the
first attempt for a reasons not due to the
fault of the provider, the latter shall pursue
the delivery up to three (3) more attcmpts
provided that it shall immediately inform in
writing the BPLD for further instructions.
The BPLD may then modify delivery details
to assist in the succeeding deliveries subject
to protocols and existing policies of the
BPLD. Should the three (3) succccding
delivery attempts rcmain unsuccessful, the

documents and other matters shall be

immediately declared as "undelivered". As
such, the provider shall reh:m the
undelivered documents and other matters
to d:re BPLD within three (3) working days
stating the reasons and proof of non-
delivery thereof.
Release of documents and other printed
matter shall be made only to the business
owrrer or to its authorized representative,
and only upon presentation and
verification by the provider of the
authenticity of the identification card/s
presented by the addressee or its
authorized representative. The provider's
delivery riders or messengers shall be

lot I

Upon
Rcquest by

thc End-User
until

Dccember 31,
2025 or Until
the Allocated
Budgct Has

Bcen
Consumed
whichever

Comes First

Schedule of Requiteuents Psge 1 of 2

CONSO-2S-SERWCES-0073 - Line 7
30
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strictly prohibited from transacting with
persons odrer than the addressee or its
authorized representative for the timely
and secure delivery of documents and other
matters.
Submit certified weekly summary report
supported by proof of deliveries or other
form of verification not later than three (3)

working days after the end of every week. .

Submit to the BPLD the Billin6/ Statement

of Accounts every end of the month based

on the actual number of deliveries made per
month.
Provider shall ensure the protection of all
documents and other matters received from
loss, damage or destruction from the time of
pick-up from the BPLD until the same are

delivered to the intended addressee.

In case the sealed envelope pouch or packet

was lost, damaged or misdelivered, the

provider shall immediately report the same

to the BPLD within twenty-four (24) hours
from the occurrence of loss, damage or mis

delivery. A notarized Affidavit of Loss shall

be submitted by the provider within five (5)

working days from the date of incident and
that the cost of redelivery of the mail shall

be waived. The habitual and unreasonable

loss, damage or mis delivery of mail
mattert as determined by the BPLD, shall

be a ground for termination of the contract.

The winning provider's delivery system

must be able to linl with the Automated
Document Delivery System of the BPLD to
enable real-time monitoring of delivery
activity.

(With attached Terms of Reference which will form an

integral part oJ this bidding document)

Upon
Request by
the End-User
until
December 31,
2025 or Until
the Allocated
Budget Has
Been
Consumed
whichever
Comes First

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signahrre:

Duly authorized to sign the Bid for and behalf of:

Scheilule of Requitements Page 2 of 2

CONSO-25-SERYICES-0073 - Line 1
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Section VI. Schedule of Requirements
PROJECT NAME: LINE 2: ENGAGEMENT OF COURIER SERVICES FOR THE DELIVERY OF

VARIOUS ASSESSMENT DOCUMENTS TO REAL PROPERTY OWNER LINKED TO THE
AUTOMATED DOCUMENT DELIVERY SYSTEM OF THE OFFICE OF THE CITY ASSESSOR OF

QUEZON CITY FOR THE YEAR 2025 (EARLY PROCUREMENT ACTIVITY)

PROJECT NO. CONSO-2 5-S E RVIC ES-OO7 3

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is
thc date of deliv to the ect site.

Unit
of

Issue
Quantity

Delivcred,
Weeks /
Months

Item
Numbcr

Description

Upon Request
by the End-User
until December
31.2025 or Until

the Allocaied
Budget Has

Been Consumed
whichevcr

Comes [:irst

lot 11 ENGAGEMENT OF COURIER SERVICES FOR THE
DELIVERY OF VARIOUS ASSESSMENT DOCI,'MENTS TO
REAL PROPERTY OWNER LINKED TO THE AUTOMATED
DOCUMENT DELIVERY SYSTEM OF THE OFFICE OF THE
CITY ASSESSOR OF QUEZON CITY FOR THE YEAR 2025

(EARLY PROCUREMENT ACTIVITY)

Pick-up of documents and other matters from the OCA and
deliver the same to the addressee, within the period specified
or within two (2) calendar days from pick-up if within Metro
Manila, three to six (3-6) days for outside Metro Manila and
one (1) to two (2) weeks for intemational.
In instances where the addressee/s cannot be located, or
delivery is not affected at the first attempt (or reasons not due
to the lault of the Provider, the lafter shall pursue the delivery
up to maximum of 3 attempts for house/office (closed only)
without additional charge, provided that it shall immediately
inform the OCA for further instructions. The OCA may then

modify delivery details to assist in the succeeding deliveries.
Should succeeding deliveries remain unsuccessful, the

Provider shall retum the document(s) to the OCA, stating the

reasons and proof of non-delivery thereof.

Release of documents and other printed matter shall be made

only to the real property owner or to its authorized
representative, and only upon presentation and verification
by the Provider of the authenticity of the identification card/s

presented by the addressee or its authorized representative.

Any undelivered documents should be retumed to the OCA
after three unsuccessful delivery attempts. No charge will
apply for local deliveries; however, intemational deliveries
may ino.rr charges depending on the destination country.

Submit certified weekly summary report supported by proof
of deliveries or other form of verification not later than three

(3) wolking days a(ter the end of every week.

Submit to the OCA the Billin&/Statement of Accounts every
end of the month based on the actual number of deliveries
made per month.

o Works:

Details of Delivcries

NCR

Scheilule of Requirerfleflts Pqge 7 of 3

CONSO-2s-SERWCES-0073 - Lire 232
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LUZON
REGULAR
Size: 6.5x1lxl.75"
Weight Limit: lkilo

r0,000

LARGf,,
Siz€:9.25x14x1.75"
Weight Limit: lkilo

r,000

EXTRA LARGE
Size: l2xl8xl.75"
weight Limit: 3kilos

500

VI?JMIN
REGULAR
Size: 6.5x1 lxl.75"
weight Limir; lkilo

4,000

LARGE
Size: 9.25x14x1.75"
Weight Limit: lkilo

2,000

f,XTRA LARGE
Size: l2xl8xl.75"
weight Limit: 3kilos

1,000

ISLANDER
REGULAR
SizE:6.5x11x1.75"
weight Limit: lkilo

2,500

LARGE
Size:9.25x14x1.75"
Weight Limit: lkilo

1,000

EXTRA LARGE
Size: l2xl8xl.75"
weight Limit: 3kilos

t,000

INTERNATIONAL
Zone A

REGULAR
Size:6.5x1lxl.75"
weight Limit: lkilo

t6

Zone B
R.EGULAR
Size:6.5x11x1.75"
weighr Limir: I kilo

l5

Zone C

REGULAR
Size: 6.5x1lxl.75"
Weight Limit: lkilo

l5

ZorcD
REGULAR
Size: 6.5x1 1x1.75".
Weight Limit: lkilo

t5

Zone E

Rf,GULAR
Size:6.5x1lxl.75"
WeiEhr Limit: lkilo

t5

Zone F

REGULAR
Size: 6.5x11x1.75".
weighr Limit: lkilo

t2

Zone A
REGULAR
Size:6.5x1lxl.75"
weight Limit: lkilo

t2

(With attached Terms ol Relereflce which will loim an integrdl Part of
this bidding document)

Schedule of Requiremetts Page 2 ol 3
CONSO-2S-SERYICES-0073 - Line 2
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I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Schedule of Requircrnenls Page 3 ol 3
CONSO-25-SERWCES-0073 - Line 234
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Section VI. Schedule of Requirements
PROJECT NAME: LINE 3: ENGAGEMENT oF CoURIER sERvIcEs FoR THE DELIVERY oF

DOCUMENTS LINKED TO THE AUTOMATED DOCUMENTS DELIVERY SYSTEM (QC ADDS)
OF THE CITY CIVIL REGISTY DEPARTMENT (CCRD) OF QUEZON CITY FOR THE YEAR 2025

(EARLY PROCUREMENT ACTIVITY)

PROJECT NO. CONSO-2s-SET WC ES-OO 73

'Ihe delivery schedule expressed as wceks/months stipulates hereaftcr a dclivcry datc which is
the date of delivery to the project site.

Item
Number

Description
Unit
of

Issuc
Quantity

Delivcrcd,
Weeks /
Months

7 ENGAGEMENT OF COURIER SERVICES FOR THE
DELIVERY OF DOCUMENTS LINKED TO THE

AUTOMATED DOCUMENT DELIVERY SYSTEM (QC

ADDS) OF THE CITY CIVIL REGISTRY
DEPARTMENT (CCRD) OF QUEZON CITY FOR THE

YEAR 2025 (EARLY PROCUREMENT ACTIVITY)

SCOPE OF WORKS

Pick-up of documents and other matters from the
CCRD and deliver to the requesting party/
recipient, within the period specified or three (3)

calendar days from pick-up.
In instances where the recipient cannot be located,

or delivery is not effected at the first attempt for
reasons not due to the fault of the service provider,
the latter shall pursue the delivery up to three (3)

morc attempts provided that it shall immcdiately
inform the CCRD for further instructions. Thc

CCRD may then modify delivery details to assist in
the succeeding deliveries. Should succeeding
deliveries remain unsuccessful, the provider shall

retum the document(s) to the CCRD, stating the

reasons and proof of non-delivery thercof.
Issuance of documents and other printed matters

shall be made only to the recipient or to its
authorized representative, and only upon
presentation and verification by the provider of the

authenticity of the identification card/s presented

by the recipient or its authorized representative.

Return to the CCRD any undelivered document or
other matters within three (3) calendar days from
dispatch.
Submit to CCRD the certified weekly summary
report supported by proof of deliveries or other
form of verification not later than threc (3) working
days aftcr the end of cvcry week.

Submit to CCRD the Billing/Statement of Accounts
every end of the month based on the actual number
of delivcries made per month

(With attached Terms of Reference uhich zaill form an

intexrsl part of this bidiling document)

lot 1

Upon Request by
the End-User until
December 31, 2025

or Until the
Allocated Budget

Has Bcen
Consumcd

Whichever Comes
First

Schedule of Requiterneflts Pqge 7 o/ 2

CONSO-25-SERWCES-0073 - Line 335



I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Schedule of Reqdrements Page 2 oI2
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Section VII. Technical Specffications

Notes for Preparing the Technical Specifications

A set ofprecise and clear specifications is a prerequisite for Bidders to respond realistically
and competitively to the requirements of the Procuring Entity without qualifring their Bids.
In the context of Competitive Bidding, the specifications (e.g. production/delivery schedule,

manpower requirements, and after-sales service/parts, descriptions ofthe lots or items) must
be prepared to permit the widest possible competition and, at the same time, present a clear
statement of the required standards of workmanship, materials, and performance of the
goods and services to be procured. Only if this is done will the objectives of transparency,
equity, efficiency, faimess, and economy in procurement be realized, responsiveness ofbids
be ensured, and the subsequent task of bid evaluation and post-qualification facilitated. The
specifications should require that all items, materials and accessories to be included or
incorporated in the goods be new, unused, and ofthe most recent or current models, and that
they include or incorporate all recent improvements in design and materials unless otherwise
provided in the Contract.

Samples ofspecifications from previous similar procurements are useful in this respect. The
use of metric units is encouraged. Depending on the complexity of the goods and the
repetitiveness ofthe type ofprocurement, it may be advantageous to standardize the General

Technical Specifications and incorporate them in a separate subsection. The General
Technical Specifications should cover all classes ofworkmanship, materials, and equipment
commonly involved in manufacturing similar goods. Deletions or addenda should then

adapt the General Technical Specifications to the particular procurement.

Care must be taken in drafting specifications to ensure that they are not restrictive. In the

specification ofstandards for equipment, materials, and workmanship, recognized Philippine
and intemational standards should be used as much as possible. Where other particular
standards are used, whether national standards or other standards, the specifications should

state that equipment, materials, and workmanship that meet other authoritative standards,

and which ensue at least a substantially equal quality than the standards mentioned, will
also be acceptable. The following clause may be inserted in the Special Conditions of
Contract or the Technical Specifications.

Sample Clause: Equivalency ofStandards and Codes

Wherever reference is made in the Technical Specifications to specific standards and codes

to be met by the goods and materials to be fumished or tested, the provisions of the latest

edition or revision of the relevant standards and codes shall apply, unless otherwise

expressly stated in the Contract. Where such standards and codes are national or relate to a
particular country or region, other authoritative standards that ensure substantial equivalence

to the standards and codes specified will be acceptable.

Reference to brand name and catalogue number should be avoided as far as possible; where

unavoidable they should always be followed by the words "or at least equivalent."
References to brand names cannot be used when the funding source is the GOP.

Where appropriate, drawings, including site plans as required, may be fumished by the
Procuring Entity with the Bidding Documents. Similarly, the Supplier may be requested to
provide drawings or samples either with its Bid or for prior review by the Procuring Entity
during contract execution.

Bidders are also required, as part ofthe technical specifications, to complete their statement

ofcom liance demonstra how the items com with the ification.I

3'l



Technical Specifications
PROJECT NAME: LINE 1 : P0STAGE AND coUNER SERVICES FOR THE DELIVERY OF

DOCUMENTS UNDER THE AUTOMATED DOCUMENT DELIYERY SYSTEM (ADDS) OF THE BUSINESS
PERMITS AND LICENSING DEPARTMENT (BPLD) OF QUEZON CIry FOR THE YEAR 2025 (EARLY

PROCUREMENT ACTIVITY)

PROJECT NO. CONSO-25-^SEN VICES-0073

Item Specifrcation Statement of Compliance

[Bidders must slate here either "Comply" or "Not
Comply" against each of the individual
pqramelers of each Specification slating lhe
corresponding per/ormance pdrameler of lhe
equipment ollered. Stalements of "Comply" or
"Not Comply" must be supporled by eridence in a
Bidders Bid and cross-referenced to thql evidence.
Evidence shall be in the form of manufacturer's
un-amended sales lileralure, uncondilional
statements of specification and compliance issued
by the manufqctarer, samples, independenl tesl
dala etc., as appropriqle. A slqlement thal is nol
supported by evidence or is subsequently lound to
be contradicled by the evidence presented will
render the Bid under evaluation liable for
rejection. / slatement either in the Bidder's
slqlement o/ compliance or lhe supporting
evidence that is lound to belqlse either during Bid
evaluation, posl-qualilicqtion or the execution of
the Contracl may be regarded as fraudulent and
render the Bidder or supplier liable lor
prosecution subject lo the applicable laws ond
issuances.l

A.1 ENCACEMENT OF COURIER SERVICES FOR THf,
DELIVERY OF DOCUMENTS LINKED TO TIIf,,

AUTOMATED DOCUMENT DELIVERY SYSTEM OF
THE BUSINESS PERMITS AND LICENSING

DEPARTMENT OF QUEZON CITY FOR THE YEAR
2025 (EARLY PROCUREMENT ACTIVITY)

PROJECT SCOPE OF WORK

Pick-up of documents and oth€r matters from the

BPLD and delivery to the addressee, within one

(1) to three (3) calendar days from the date of
pick-up in a sealed envelope pouch or packet. The

provider must guarantee an uninterrupted
service, except for fortuitous events and acts of
nafure.
In instances where the addressee/s cannot be

located, or delivery is not effected at the first
attempt for a reasons not due to the fault of the

provider, the latter shall pursue the delivery up
to three (3) more attempts provided that it shall
immediately inform in writing the BPLD for
further instructions. The BPLD may then modify
delivery details to assist in the succeeding

deliveries subject to protocols and existing
policies of the BPLD. Should the three (3)

succeeding detivery attempts remain
unsuccessful, the documents and other matters

shall be immediately declared as "undelivered".

As such, the provider shall retum the

undelivered doorments and other matters to the

BPLD within three (3) workint days stating d1e

reasons and proof of non-delivery thereof.

Technical Specifcatiofls Page 7 of 2
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Release of documents and other printed matter
shall be made only to the business owner or to its
authorized representative, and only upon
presentation and verification by the provider of
the authenticity of the identification card/s
presented by the addressee or its authorized
representative. The provider's delivery riders or
messengers shall be strictly prohibited from
transacting with persons other than the addressee

or its authorized representative for the timely and
secure delivery of dooments and other matters.
Submit certified weekly summary report
supported by proof of deliveries or other form of
verification not later than three (3) workint days

a{ter the end of every week.
Submit to the BPLD the Billing/ Statement of
Accounts every end of the month based on the
actual number of deliveries made per month.
Provider shall ensure the protection of all
documents and othe! matters received from loss,

damage or destruction from thc time of pick-up
from the BPLD until the same are delivered to the

intended addressee.

In case the sealed envelope pouch or packet was

lost, damaged or misdelivered, the provider shatt
immediately report the same to the BPLD within
twenty-four (24) hours from the occurrence of
loss, damage or mis delivery. A notarized
Affidavit of Loss shall be submitted by the

plovider within five (5) working days from the

date of incident and that the cost of redelivery of
the mail shall be waived. The habitual and

unreasonable loss, damage or mis delivery of
mail mattels, as determined by the BPLD, shall be

a ground for termination of the contract.

The winning provider's delivery system must be

abte to lint with the Automated Document
Delivery System of the BPLD to enable real-time
monitoring of delivery activity.

(With attoched Terms ol ReJerence which will lotm an integrul patt

of this bidding document)

B Compliance to the Schedule of Requirements
(Section VI)

I hereby certify to comply and deliver all the above requirements

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Technical Specilicatiot s Page 2 of 2
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Technical Specifi cations
PROJECT NAME: LINE 2: ENGAGEMENT oF COURIER SERVICES FOR T}IE DELIVERY OF

VARIOUS ASSESSMENT DOCUMENTS TO REAL PROPERTY OWNER LINKED TO THE
AUTOMATED DOCUMENT DELTVERY SYSTEM OF THE OFFICE OF THE CITY ASSESSOR OF

QUEZON CITY FOR THE YEAR 2025 (EARLY PROCUREMENT ACTIVITY)

PROJECT NO. CONSO-25-SI'XVICES-0073

Item Specification Statcment of Compliancc

[Bidders nusl slale here eilher "Comply" or "Not
Conply" against each of the individual
porameters of each Specification slating the
corresponding performance porameter of lhe
equipment offered. Stalemenls of "Comply" or
"Not Comply" must be supported by evidence in a
Bidders Bid and cross-referenced to lhol evidence.

Evidence shall be in the form of manufacturer's
un-omended sales lilerqture, unconditional
slalements of specificdtion and compliqnce issued
by lhe mqnulaclurer, samples, independent test

datq elc., qs appropriqte. A statement lhal is not
supported by evidence or is subsequently found to
be contrqdicled by the e dence prcsented will
render the Bid under evqluqtion liable for
rejeclion. A slatemenl either in lhe Bidder's
slotemenl of compliance or the supporting
evidence that is found to befalse either during Bid
evdludtion, posl-quqlifcqlion or the execution of
lhe Conlrdcl mqt be regarded as fraudulent and
render the Bidder or supplier liable lor
proseculion subject lo the applicoble laws and
issuances.l

A.1 ENGACEMENT OF COURIER SERVICES FOR THE
DELIVERY OF VARIOUS ASSESSMENT DOCUMENTS

TO REAL PROPERTY OWNER LINKED TO THE

AUTOMATED DOCUMENT DELIVERY SYSTEM OF

THE OFFICE OF TTIE CITY ASSESSOR OF QUEZON
CITY FOR YEAR 2025

(EARLY PROCUREMENT ACTIVITY)

Proiect Sco of Works:

Pick-up of documents and other matters from the OCA
and deliver the same to the addressee, within the period
specified or within two (2) calendar days from pick-up
if within Metro Manila, three to six (3-5) days for outside
Mctro Manila and one (1) to two (2) wecks for
intemational.
In instances where the addressee/s cannot be located, or
delivery is not affected at the first attempt for reasons

not due to the fault of the Provider, the latter shall

pursue the delivery up to maximum of 3 aftempts for
house/office (closed only) without additional charge,

provided that it shall immediately inform the OCA for
further instructions. The OCA may then modify
delivery details to assist in the succeeding deliveries.

Should succeeding deliveries remain unsuccessful, the

Provider shall retum the document(s) to the OCA,
stating the reasons and proof of non-delivery thereof.

Release of documents and other printed matter shall be

made only to the real property owner or to its

authorized representative, and only upon presentation
and verification by the Provider of the authenticity of

Technical Specifcations Page 7 of 3
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the identification card/s presmted by the addressee or
its authorized repres€ntative.
Any undelivered dooments should be retumed to the
OCA after three unsuccessful delivery attempts. No
charge will apply for local deliveries; however,
intemational deliveries may incur chartes dependint
on the destination country,
Submit certified weekly summary report supported by
ploof of deliveries or other form of verification not later
than three (3) working days after t}le end ofevery week.

Submit to the OCA the Billing/Statement of Accounts
every end of the month based on the achral number of
deliveries made per month.

Details of Deliverics

NCR
Size Qu.ntity

REGULAR
Sizc: 6.5x1lxl.75"
weighr Limir: lkilo

21,000

LARGE
Size: 9.25x14x1.75"
Weight Limit: lkilo

4,550

EXTRA LARGE
Size: l2xl8xl.75"
weight Limit: 3kilos

1,350

LUZON
Rf,GULAR
Size:6.5x11x1.75"
weight Limit: lkilo

10,000

LARGE
Size: 9.25x14x1.75"
wcight Limit: lkilo

t,000

EXTRA LARGE
Size: l2xlSxl.75"
Weight Limit: 3kilos

500

VIZlMIN
REGULAR
Size: 6.5x1lxl.75"
Weight Limit: lkilo

4,000

LARGE
Sizc:9.25x14x1.75"
weighr Limit: lkilo

2,000

EXTRA LARGE
Sizc: l2xl8xl.75"
weighr Limit: 3kilos

1,000

ISLANDER
RECULAR
Sizc: 6.5x1lxl.75"
weight Limit: lkilo

2,500

LARGE
Size:9.25x14x1.75"
weighr Limit: lkilo

I,000

EXTRA LARGE
Size: l2xl8xl.75"
Weight Limit: 3kilos

t,000

INTERNATIONAL

Technical Specifications Page 2 of3
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Mith attoched Terms ol Relercne uhidt will htm an inteyal Pdrt
of this bid.ding d.ocument)

B Compliance to the Schedule of Requirements
(Section VI)

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Technical Specifications Page 3 o/3
CONSO-25-SERWCES-0073 - Line 2
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Technical Specifications
PROJECT NAME: LINE 3: ENGAGEMENT oF CoURIER SERVICES FoR THE DELIVERY oF

DOCUMENTS LINKED TO THE AUTOMATED DOCUMENTS DELIVERY SYSTEM (QC ADDS)
OF THE CITY CIVIL REGISTY DEPARTMENT (CCRD) OF QUEZON CITY FOR THE YEAR 2025

(EARLY PROCUREMENT ACTIVITY)

PROJECT NO. CONSO-25-SEN VIC ES-OO 73

Item Specification Statement of Compliancc

[Bidders must slale here eilher "Comply" or "Not
Conply" agoirlsl each of the individual
parqmeters of each Specification slating lhe
corresponding performance parameler of lhe
equipment ofered. Stdtements of "Conply" or
"Not Comply" musl be supporled by evidence in o
Bidders Bid and cross-re/erenced to lhat evidence.
Evidence shall be in the form of manufacturer's
un-amended sales lileralure, unconditionol
stqtements of specificalion ond compliance issued
by lhe manufaclurer, samples, independenl lesl
dala elc., qs qppropriale. A statemenl lhqt i5 not
supported by evidence or is subsequenlly found to
be contrqdicled by the evidence presented will
render lhe Bid uncler evqluation liable for
rejection. A slalemenl either in lhe Bidder's
slqlement of conpliance or the supporting
evidence that is found to beldlse eilher during Bid
evaluqlion, post-qualificdlion or lhe execution of
lhe Contrqct may be regarded as fraudulent ond
render the llidder or supplier liable for
proseculion subjecl lo lhe opplicable laws and
issuonces.l

A.1 ENGAGEMENT OF COURIER SERVICES FOR

THE DELIVERY OF DOCUMENTS LINKED TO
THE AUTOMATED DOCUMENT DELIVERY

SYSTEM (QC ADDS) OF THE CITY CIVIL
REGISTRY DEPARTMENT (CCRD) OF QUEZON

CITY FOR THE YEAR 2025 (EARLY

PROCUREMENT ACTIVITY)

SCOPE OF WORKS

Pick-up of documents and other matters from
the CCRD and deliver to the requesting party/
recipient, within the period specified or three
(3) calendar days from pick-up.
In instances where the recipient cannot be

located, or delivery is not effected at the first
attempt for reasons not due to the fault of the

service provider, the latter shall pursue the

delivery up to three (3) more attemPts
provided that it shall immediately inform the

CCRD for further inskuctions. The CCRD
may then modify delivery details to assist in
the succecding deliveries. Should succceding

deliveries remain unsuccessful, the provider
shall rcturn the document(s) to the CCRD,

stating the reasons and proof of non-delivery
thereof.
Issuance of documents and other Printed
matters shall be made only to the recipient or

Techrical Specifications Poge 7 of2
CONSO-25-SERWCES-0073 - Line 343



to its authorized representative/ and only
upon presentation and verification by the
provider of the authenticity of the
identification card/s presented by the
recipient or its authorized representative.
Retum to the CCRD any undelivered
document or other matters within thee (3)

calendar days from dispatch.
Submit to CCRD the certified weekly
summary report supported by proof of
deliveries or other form of verification not
later than three (3) working days after the end
of every week.
submit to ccRD rhe Billing/statement of
Accounts every end of the month based on the
actual number of deliveries made per month

(With attacheil Terms of Reference uhich will form
an ifltegrol part of this biililing iloatment)

B Compliance to the Schedule of Requirements
(Section VI)

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Tectnical Specifcations Page 2 of 2
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COST DERIVATION

PROJECT NAME: LINE 2: ENGAGEMENT OF COURIER SERVICES FOR THE
DELIVERY OF VARIOUS ASSESSMENT DOCUMENTS TO RXAL PROPERTY

OW}{ER LINKED TO THE AUTOMATED DOCUMENT DELIVERY SYSTEM OF
THE OFFICE OF THE CITY ASSESSOR OF QUEZON CITY
FOR THE YEAR 2025 (EARLY PROCUREMENT ACTIVITY)

PROJECT NO. CONSO.25.SERVICES-0073

NCR

INTERNATIONAL

REGULAR
Size: 6.5x1 lxl.75"
Weisht Limit: lkilo

10,000

LARGE
Size:9.25xl4xI.75"
weight Limir: lkilo

1,000

EXTRA LARGE
Size: I2xl8x 1.75"

W€isht Limit: 3kilos

500

Size Quantity Unit Cost Total
REGULAR
Size: 6.5x 1 l x l .75"
Weighr Limir: lkilo

21,000

LARGE
Size: 9.25x14x1.75"
Weight Limit: lkilo

4,550

EXTRA LARGE
Size: l2xl8xl.75"
weisht Limit: 3kilos

1,350

REGULAR
Sizc: 6.5x I I x L75"
Weight Limit: lkilo

2,500

I,ARGE
Size: 9.25x14x1.75'
weiqhr Limir: lkilo

1,000

I],XTRA LARCE
Size: l2x l8x 1.75"

Weisht Limit: 3kilos

1,000

LUZON

VIZA,IIN
Rf,GULAR
Size:6.5x1lxl.75"
Weight Limit: lkilo

4,000

I,ARGE
Size:9.25x14x1.75"
Weight Limit: lkilo

2,000

EXTR  LARGE
Size: l2xl8x 1.75"

Weishr Limit: 3kilos

1,000

ISLANDER

Zone A
REGULAR
Size:6.5x11x1.75"
Weight Limit: lkilo

1,6

Zone B
REGULAR
Size:6.5x1lxl.75"
Weisht Limir: lkilo

15

Zone C
REGULAR
Size:6.5x1lxl.75"
weisht Limit: I kilo

15

Zone D
REGULAR
Size: 6.5x1lxl.75"
weight Limit: lkilo

15

Cost Deioatioa Page 7 of2
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Zone E
REGULAR
Size: 6.5x1 lxl.75"
Weight Limit: lkilo

15

Zone F
REGUI-I\R
Size:6.5x1lxl.75"
weisht Limit: lkilo

't2

Zone G
REGULAR
Size:6.5x1lxl.75"
Wcight Limit: lkilo

72

GRANDTOTAL P

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Cost Deioation Pate 2 of 2

CONSO-25-SERWCES-0073 - Line 2
46

,r



Section VIII Checklist of Technical and
Financial Documents

Notes on the Checklist of Technical and Financial Documents

The prescribed documents in the checklist are mandatory to be submitted in the Bid, but
shall be subject to the following:

GPPB Resolution No. 09-2020 on the efficient procurement measures during a State

of Calamity or other similar issuances that shall allow the use of altemate documents
in lieu ofthe mandated requirements; or

b. Any subsequent GPPB issuances adjusting the documentary requirements after the
effectivity of the adoption of the PBDs.

The BAC shall be checking the submitted documents of each Bidder against this checklist
to ascertain ifthey are all present, using a non-discretionary "pass/fail" criterion pursuant to
Section 30 ofthe 2016 revised IRR of RA No. 9184.

a
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Checklist of Technical and Financial Documents
I. TECHMCALCOMPONENTENVELOPE

Class "A" Documenls
Lesal Documents

(a) Valid PhiIGEPS Registration Certificate (Platinum Membership) (all pages)

in accordance with Section 8.5.2 of the IRR;

Technical Documents

tr (b) Statement ofthe prospective bidder of all its ongoing government and private

! (c)

contracts, including contracts awarded but not yet started, if any, whether
similar or not similar in nature and complexity to the contract to be bid (in a

FORM prescribed by the QC-BAC-GOODS AND SERVICES); gS!
Statement of the bidder's Single Largest Completed Contract (SLCC) similar
to the contract to be bid, except under conditions provided for in Sections
23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No. 9184, within the
relevant period as provided in the Bidding Documents (in a FORJII prescribed
by the QC-BAC-GOODS AND SERVICES); 4!
Original copy of Bid Security. If in the form ofa Surety Bond, submit also a

certification issued by the Insurance Commission;
or
Original copy of Notarized Bid Securing Declaration; 4!
Conformity with Section VI. (Schedule of Requirements) and Section VII.
(Technical Specifi cations), which may include production/delivery schedule,
manpower requirements, and/or after-sales/parts, if applicable; and
Original duly signed Omnibus Swom Statement (OSS);

and if applicable, Original Notarized Secretary's Certificate in case of a

corporation, partnership, or cooperative; or Original Special Power of
Afiomey of all members of the joint venture giving full power and authority
to its officer to sign the OSS and do acts to represent the Bidder.

! (d)

! (e)

trto

Financiol Documenls

E (e) The prospective bidder's computation ofNet Financial Contracting Capacity
(NFCC) (in a FORM prescribed by the QC-BAC-GOODS AND
SERVICES);
or
A committed Line of Credit from a Universal or Commercial Bank in lieu of
its NFCC computation.

! (h)
Class "8" Documents

If applicable, a duly signed joint venture agreement (JVA) in case the joint
venture is already in existence;
or
duly notarized statements from all the potentialjoint venture partners stating

that they will enter into and abide by the provisions ofthe JVA in the instance

that the bid is successful.

ments under RA le
(D [For foreign bidders claiming by reason of their country's extension of

reciprocal righls to FilipinosJ Certification from the relevant government

office of their country stating that Filipinos are allowed to ParticiPate in
govemment procurement activities for the same item or product.

C) Certification from the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.
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I. I'INANCIALCOMPONENI'I,INVELOPE

(a) Original of duly signed and accomplished linanoial Bid Irorm;

(b) Original ofduly signed and accomplishcd Price Schedulc(s); and
(c) COST DERIVATION.

II. RI,IQUIRI,)|) DOCUMENTS in llDS SECTION 20.2 and2l.2

tlNL!: POSTACE AND COURIER SERvICES FOR THE DELIvERY OF DOCUMENTS UNDER THE AUTOMATED
DOCUN,IENT DELIVERY SYSTEM (ADDS) OF THE BUSINESS PERMITS AND LICENSING DEPARTMENT (BPLD'
OF QUEZON CITY FOR THE YEAR 2025 (EARLY PROCUREMENT ACTIVITY)

A. NOTARIT,T]D AI.'I-IDAVIT O}' UNDI]RTAKING SI'A'TING 'TIIE T'OLLOWING:
i. 'lhat thc bidder's dclivcry systcm must bc ablc to link with thc Automatcd l)ocumcnt Dclivcry Syslcm ol

the Ill'LD to enablc rcal-timc monitorinB of dclivcry activity
ii. 'l'rack rccord of at lcast Iivc (5) ycars in thc handling of "door to door" and "cxprcss dclivery" of scnsitiv.

and valuable documcnts, proof of which should bc prescntcd in the attachcd Information Shccq

iii. With widc rangc dclivery nctwork;

B. 1,IS'T o} MANI'oW1]R RT]QUIRT]MENT \ryI'I'II PROJT]C'I'NO. AND PROJl]CT TI'I'I,I]
C. ORGANIZA'I'IoNAI, CIIAR'I' WII'II PROJI]CT NO. AND PROJI]CT 'I'ITLE

tlNE-z:ENCAGENIENToFCoURIERSERVICESFoRTHEDELIVERYoFVARIoUSASSESSMEN.I
OrrctrrrlgNrS rO REAL PROPERTY OWNER LINKED TO THE AUTOMATED DOCUMENT DELMRY SYSTEM

oF THE OFFTCE OF THE CITY ASSESSOR OF QUEZON CITY l-OR THE YEAR 2025 (EARLY PROCUREMEN'I
ACTIVITY)

A. NO'I'ARIZI]D AI.'T'IDAVIT OT' UNDI]RTAKING S1'/\1'IN(; 'I'IIE I'oI,LOWING:
i. lhat thc bidder's documcnt dclivcry tracking systcm must be sharcd with Of(icc of lhc Ci[y Assessor to

cnablc rcal-time monitoring of dclivcry activity
ii.'l'rackrccordofatlcasttcn(10)ycarsinthchandlingof"doortodoor"and"exprcssdclivery"ofscnsitivc

and valuablc documcnts, proof of which should bc prcscntcd in thc attachcd Information ShccU

iii. With widc range of dclivcry nctwork capable of dclivcrinB scrviccs across vasl EcograPhic arca.

Nctwork includcs multiplc distribution ccntcrs, transportation mcLhods to rcach numcrous locations

whcthcr domestically or intcmationally;
iv. With onlinc document dclivcry tracking system to facilitatc vcrification status of dclivery by the OCAs

and the taxPaycr/rcqucsting Party;
v. lhat has bccn officially recognizcd, ccrtificd, or authorizcd by thc Suprcme Court, a govcrning body,

rcgulatory authority, or organization to providc couricr scrviccs.

B. I,IS'I'OT MANPOWUR RI.]QUIREMEN'I WI'I'H PRo.IEC'I'NO. AND PROJECT 1'I1'I,T]

C. ORGANIZA'I'IoNAT, CIIAR'I'WITTI PROJECT NO. AND PRoJf,C'T TITLl]

!!!!.]: ENGAGENIENT oF CoURIER SERVICES FoR THE DELIVERY oF DoCI.|MENTS LINKED To THt
NIITOTIUTNO DOCI.]MENTS DELIVERY SYSTEM (QC ADDS) OF THE CITY CIVIL RECISTY DEPARTIIIEN'I
(CCRD) OF QTIEZON CITY FOR THE YEAR 2025 (EARLY PROCURE}'IENT ACTIVITY)

A. NOI'ARIZI.) AT'I'IDAVIT Ot' UNDI]R'TAKINC S'I'A'TING 'I'IIE }'OI,I,oWING:
i. Ihat thc biddcr's dclivcry system must bc able to link with thc Automated Documcnt Dclivcry Systcm

oI the CCRD to cnable rcal-timc monitoring of dclivcry activity.

ii. l rack rccord o[ at least fivc (5) ycars in the handling of "door to door" and "exPrcss dclivery" o[ scnsitivc

and valuablc documents, proof of which should be prcscntcd in thc attached Information Shcct;

iii. With wide rangc dclivery netlvork;
iv. With onlinc document dclivcry tracking systcm to facilitatc verification status of dclivery by the CCRD

and thc taxpaycr/rcqucsting Party.

B. l,rs'l'o! MANPOWER REQUIRI]MDN'r wlTrl PROJECT NO. AND l')ROJt:CT TI'I'l,E
C. ORGANIZA'I'IoNAI, CIIAR'I' WITII PROJECT NO. AND PRO.'ECTTITI,E
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Note:

l. Please refer to
f https:Zdrive.goog
sharino] for the following requirements:

a. Computation of NFCC;
b. List of All Ongoing Contracts/List of Contracts already awarded but not yet

started;
c. Statement of Single Largest Completed Contract

2. Please refer to GPPB Resolution No. 16-2020 for the following requirements:
a. Bid Form;
b. Price Schedule (for Goods Offered from Abroad/ Within the Philippines)
c. Bid Securing Declaration; and
d. Omnibus Swom Statement
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