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Preface

Thcse Philippine Bidding Documents (PBDs) for the procurement of Goods

through Competitive Bidding have been prepared by the Govemment of thc Philippines

for use by any branch, constitutional commission or office, agency, department, bureau,

office, or instrumentality of the Govemment of the Philippines, National Govemment

Agencies, including Government-Owned and/or Controlled Corporations, Govemment

Financing Institutions, State universities and colleges, and Local Governmcnt Unit.

The proccdures and practices prcsented in this document have been developed through

broad experience, and are for mandatory use in projects that are financed in whole or in

part by the Govemment of the Philippines or any foreign govcrnment/foreign or

intemational financing institution in accordance with the provisions of the 2016 revised

Implcmenting Rules and Regulations of Republic Act No. 91 84.

The Bidding Documents shall clearly and adequately define, among others: (i)

the objectives, scope, and expected outputs and/or results of the proposed contract or

Framcwork Agreement, as the case may be; (ii) the eligibility requirements of Bidders;

(iii) the expected contract or Framework Agreement duration, the estimated quantity in

th" 
"ur. 

of pro.u..-"nt of goods, delivery schedulc and/or time framc; and (iv) the

obligations, duties, and/or functions of the winning biddcr'

care should be taken to check the relevance ofthe provisions ofthe PBDs against

thc requirements of the specific Goods to be procured. If duplication of a subject is

inevitable in other sections of the document prepared by the Procuring lintity, care must

bc exerciscd to avoid contradictions between clauses dealing with the samc mattcr.

Moreover, each section is prepared with notes intended only as information for

the Procuring Entity or the pcrson drafting the Bidding Documents. 'Ihey shall not be

included in the hnal documints. The following general directions should bc observed

when using thc documents:

a. All the documents listed in the Table of contents are normally required

fortheprocurementofGoods'However,theyshouldbeadaptedas
nccessarytothecircumstancesoftheparticularProcurementProjcct.

b. Specific details, such as lhe "name ofthe Procuring Entity" and"address

fir bid submission,,, should be furnished in the Instructions to Bidders,

Bid Data Sheet, and Special Conditions of Contract. The f,rnal documents

should contain neither blank spaces nor options'

This Preface and the footnotes or notes in italics included in the Invitation

to Bid, Bid Data Shect, General Conditions of Contract, Special

Conditions of Contract, Schedule of Requirements, and Specifications are

not part of the text of the final document, although they contain

instructions that the Procuring Iintity should strictly follow'

The cover should be modified as required to identifu thc Bidding

Documents as to the Procurement Project, Project Identification Number,

and Procuring Entity, in addition to the date ofissue'

c
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e Modifications for specific Procurement Project details should be provided
in the Special Conditions of Contract as amendments to the Conditions of
Contract. For easy completion, whenever reference has to be made to
specific clauses in the Bid Data Sheet or Special Conditions of Contract,
these terms shall be printed in bold typeface on Sections I (Instructions to
Bidders) and III (General Conditions ofContract), respectively.

For guidelines on the use of Bidding Forms and the procurement of
Forcign-Assisted Projects, thesc will be covered by a separatc issuance of
the Govemment Procurement Policy Board.

f.
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Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approved Budget for the Contract.

BAC - Bids and Awards Committee

Bid - A signed offer or proposal to undertake a contract submittcd by a bidder in response to

and in consonance with the requirements of the bidding documents. Also rcferrcd to as

Proposal a:nd Tender. (2016 revised IRR, Section 5[c])

Bidder - Rcfers to a contractor, manufacturer, supplicr, distributor and/or consultant who

submits a bid in response to the requirements of thc Bidding Documents. (2016 revised IRR,

Section 5[d])

Bidding Documents - The documents issued by the Procuring Entity as the bases for bids,

fumishfig all information necessary for a prospective biddcr to preparc a bid for the Goods,

InfrastruJure Projccts, and/or Consulting Services required by the Procuring Entity. (2016

revised IRR, Scction 5[e])

BIR Bureau of Intemal Revenue.

BSP - Bangko Sentral ng PiliPinas.

CIP - Carriage and Insurance Paid.

CPI - Consumer Price Index.

DDp - Refers to thc quoted price of the Goods, which means "dclivcrcd duty paid."

DTI - Department of frade and Industry.

EXW - Ex works.

FCA - "Free Carriei' shipping point.

Consulting Serviccs - Refcr to services for Infrastructure Projects and other types ofprojects

or activitic"s of the GOP requiring adequate extemal technical and professional expcrtise that

are beyond the capability and/or 
-apacity ofthe GoP to undertake such as, but not limited to:

1lj advisory and ieview services; (ii) pre-investment or feasibility studies; (iii) design; (iv)

"onrt-"tion 
.upervision; (v) management and related serviccs; and (vi) other technical scrviccs

or special studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Development Authority'

Contract - Refers to the agreement entered into between the Procuring lintity and thc Supplier

or Manufacturcr or Distributor or Service Provider for procurcment of Goods and Scrvices;

contractor for Procurement of Infrastructure Projects; or consultant or consulting Firm for
procurement of consulting Services; as the case may be, as recorded in the contract Form

signed by the parties, including all attachments and appendices thereto and all documents

incorporated by refcrcnce therein.

CIF - Cost Insurance and Freight.
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f,'OB - "Free on Board" shipping point

Foreign-fundcd Procurement or Foreign-Assisted Project Refers to procurement whose

funding source is from a foreign govemment, foreign or intemational financing institution as

spccified in the Treaty or Intemational or Executive Agreement. (2016 revised IRR, Section

stbl).

Framcwork Agrecment - Refers to a written agreement between a procuring entity and a

supplier or servicc provider that identifies the terms and conditions, under which specific

p*ihu.cr, otherwise known as "Call-Offs," are made for the duration of the agrccment. It is in

ihe nature of an option contract between the procuring entity and thc biddcr(s) granting thc

procuring entity the option to either place an order for any of thc goods or scrviccs identified

in the Framework Agrecment List or not buy at all, within a minimum period of one (1) year

to a maximum period of three (3) years. (GPPB Resolution No. 27-2019)

GFI Govcrnment Financial Institution

GOCC - Govemmcnt-olvned and/or --controllcd corporation.

Goods - Refer to all items, supplies, materials and general support scrvices, except Consulting

Services and Infrastructurc Piojects, which may be needed in the transaction of public

businesses or in the pursuit ofany govemment undcrtaking, projcct or activity, whether in the

nature of equipment, furniture, stationery, matcrials for construction, or pcrsonal propcrty of
zLny kind, inct,raing non-personal or contractual services such as the repair and maintcnance of

equipment and fuhiture, as well as trucking, hauling, janitorial, security, and rclated or

anatogou, services, as well as procuremcnt of materials and supplies provided by the Procuring

Ilntiti for such services. The ierm "related" or "analogous scrvices" shall include, but is not

timited to, lease or purchase of office space, mcdia advcrtisements, hcalth maintenance

serviccs, and othcr services essential to thc opcration of thc Procuring Entity. (2016 reviscd

IRR, Scction 5[r])

GOP - Govemment of the Philippines.

GPPB - Govemment Procurement Policy Board.

INCOTERMS - Intemational Commcrcial Terms.

Infrastructurc Projects - Include the construction, improvement, rehabilitation, dcmolition,

rcpair, restoration or maintenance of roads and bridgcs, railways, airports, seaports'

co^mmunication facilities, civil works components of information technology projecls,

irrigation, flood control and drainage, water supply, sanitation, sewcragc and solid waste

.uiug"r*nt systems, shore protectLn, encrgy/power and elcctrification facilities, national

Uuitafrrg., school buiidings, hospital buildings, and other related construction projects of thc

gou"-i."nt. Also referred to xiivil wort<s or worl<s. (2016 revised IRR, Section 5[u])

LGUs - Local Govemment Units.

NFCC - Net Irinancial Contracting Capacity.

NGA - National Govcrnment AgencY.

PhitcEPS - Philippinc Govemment Electronic Procurcment System'

Procurcmcnt Projcct - refers to a spccific or identified procurement covering goods,

infraslructure projcct or consulting services. A Procurement Project shall be described,

dctailcd, and sch"iuled in thc Project Procurement Managcment Plan prepared by the agency

5



which shall be consolidatcd in the procuring entity's Annual Procurcment Plan. (GPPI) Circular
No. 06-2019 datcd l7 July 2019)

PSA - Philippine Statistics Authority.

SEC - Securities and Exchange Commission.

SLCC - Single Largcst Completcd Contract.

supplier refers to a citizen, or any corporate body or commercial company duly organizcd

and iegistcrcd under the laws where it is established, habitually established in business and

engaged in the manufacture or salc ofthe merchandise or performance ofthe general services

coveied by his bid. (ltem 3.8 ofGPPB Resolution No. 13-2019, datcd 23 May 2019). Supplier

as used in these Bidding Documents may likewisc refcr to a distributor, manufacturcr,

contractor, or consultant.

UN - United Nations.
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Section I. Invitation to Bid

Notes on the Invitation to Bid

The Invitation to Bid (IB) provides information that enables potential Bidders to decide

whether to participate in the procurement at hand. thc IB shall be posted in accordance with

Section 21.2 ofthe 2016 rcvised IRR of RA No. 9184.

Apart from the essential items listed in the Bidding Documents, thc IB should also indicate

the following:

a. The date of availability of the Bidding Documents, which shall be from the timc the

IB is first advertised/posted until thc deadline for thc submission and receipt ofbids;

b. The place where the Bidding Documents may be acquired or thc website where it

may bc downloaded;

c. The deadline for the submission and receipt of bids; and

d. Any important bid evaluation criteria (e.g, the application of a margin of prefcrencc

in bid evaluation).

The IB should bc incorporated in the Bidding Documents. The information contained in the

IB must conform to th; Bidding Documents and in particular to thc relevant information in

thc Bid Data Shect.
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Section II. Instructions to Bidders

Notes on the Instructions to Bidders

This Section on the Instruction to Bidders (ITB) provides the information necessary for
biddcrs to prepare rcsponsive bids, in accordance with the rcquirements of the Procuring
Entity. It also provides information on bid submission, eligibility check, opening and

evaluation of bids, post-qualification, and on the award of contract.

lt



1. Scope ofBid

The Procuring Entity, Quezon City Local Govcrnmcnt wr'slres to receive Bids for the

EVENT MANAGEMENT OF THE 5TH QUEZON CITY BUSINESS
CONF'ERENCE: BUILDING TOMORROW TOGETHER with idcntification
number BPLD-2 5 -EM-0222.

[Note: T-he Project ldentificdtion Number is ossigned by lhe Procuring Entity based on

its own coding scheme and is nol the sdme as the PhiIGEPS reference number, which

is generated after the posling of the bid opportunity on the PhiIGEPS website l

The Procurement Projcct (referred to hcrein as "Project") is composcd of Onc (l) ilem'
the details of which are described in Section VII (Technical Specifications).

2, Funding Information

2.1. The GOP through the source of funding as indicated below for 2025 in the

amount of FOUR MILLION FM HUNDRED EIGHTY-FOUR

THOUSAND NINETY-TWO PESOS AND 80/100 ONLY (PhP

4,584,092.80).

3

2.2. 'I'hc sourcc of funding is:

a. LGUs, the Annual or Supplcmental Budget, as approved by thc Sanggunian'

Bidding Requirements

Ihe Bidding for the Project shall be govemed by all the provisions of RA No. 9184 and

its 2016 revised IRR, including its Gcneric Procuremcnt Manuals and associated

policies, mles and regulations as the primary source thereof, whilc the herein clauses

shall serve as the secondary source thereof.

Any amcndmcnts made to the IRR and other GPPB issuances shall be applicable only

to ihe ongoing posting, advertiscment, or IB by the BAC tkough the issuance of a

supplemcntal or bid bulletin.

thc Bidder, by the act of submitting its Bid, shall be dcemed to have vcrified and

acccptcd the general requirements of this Project, including other factors that may affect

thc cost, duration and execution or implementation ofthe contract, projcct, or work and

examinc all instructions, forms, terms, and project requirements in the Bidding

Documents.

Corrupt, Fraudulent, Collusive, and Coercive Practices4

Thc Procuring Entity, as well as the Bidders and Suppliers, shall obscrve the highest

standard of eihics during the procurement and execution of thc contract. They or

through an agent shall not engage in comrpt, fraudulent, collusivc, coercive' and

obstnictive practices defined undcr Annex "I" ofthe 2016 reviscd IRR of RA No. 9184

or other integrity violations in compcting for the Project'

v
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5. Eligible Bidders

5.1 . Only Bids of Biddcrs found to bc legally, technically, and financially capable

will be evaluated.

Foreign ownership exceeding those allowcd under the rules may participate

pursuant to:

iv. When there is a need to prevent situations that defeat

competition or restrain trade.

5.3. Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No'9184, the

Bidder shall have an SLCC that is at least one (l) contract similar to the

Project the value of which, adjusted to current prices using the PSA's CPI,

must be at least equivalent to:

a. For the procurement of Non-Expendable Supplies and Services:

Thc Bidder must havc completed a single contract that is similar to

this Project, equivalent to at least Fifty percent (50%) of the ABC'

5.4. The Bidders shall comply with the cligibility critcria under section 23.4. I

ofthe 2016 IRR ofRA No. 9184.

Origin of Goods

'fherc is no restriction on the origin of goods other than those prohibited by a

decision of the UN Security Council taken under Chapter VII of the Charter of
the UN, subject to Domestic Preference requirements under ITB Clause 18'

7. Subcontracts

6

5.2.

ll.

lll

When a Treaty or Intemational or Executive Agrcement as

provided in Section 4 ofthe RA No. 9184 and its 2016 revised

IRR allow foreign bidders to participate;

Citizens, corporations, or associations of a country, included

in the list issued by the GPPB, thc laws or regulations of
which grant reciprocal rights or privilegcs to citizens,

corporations, or associations of the Philippincs;

When thc Goods sought to be procurcd arc not available from
local suppliers; or

The Bidder may subcontract portions of thc Project to the cxtcnt allowed by the

Procuring lintiiy as stated herein, but in no case more than twenty p ercenl (20%o)

of the Projcct.

The Procuring Entity has prescribed that: Subcontracting is not allowed'

)

7.1
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8. Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified
date and time and either at its physical address and/or through videoconfcrencing as

indicated in paragraph 6 ofthe IB.

9. Clarification and Amendment of Bidding Documents

Prospective biddcrs may request for clarification on and,/or interprctation ofany part of
the Bidding Documents. Such requests must be in writing and receivcd by the

Procuring Entity, cither at its given address or through electronic mail indicated in the

IB, at least ten (10) calendar days before the deadline set for the submission and receipt

of Bids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.1. The first envelope shall contain the eligibility and tcchnical documents ofthe
Bid as specified in Section VIII (Chccklist of Tcchnical and Financial
Documents).

10.2. The Bidder,s SLCC as indicated in ITB clause 5.3 should have been completed

within the last three (3) years prior to the deadline for the submission and receipt

ofbids.

10.3

11. Documents comprising the Bid: Financial Component

11.1. Thc second bid envelope shall contain the financial documents for the Bid as

specified in Section vIII (Checklist ofTcchnical and Financial Documcnts).

11.2. If the Bidder claims preferencc as a Domestic Bidder or Domcstic Entity, a

certification issued by D'I'l shall be provided by thc Iliddcr in accordancc with

Section 43.1.3 of the 2016 reviscd IRR of RA No' 9184'

I1.3. Any bid exceeding the ABC indicated in paragraph I of the IB shall not be

accePted.

11.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices

provided the conditions arc met under section 3 1.2 of the 2016 revised IRR of
RA No. 9184.

If thc eligibility requirements or statcments, the bids, and all othcr documcnts

for submission to the BAC are in foreign language other than IJnglish, it must

be accompanied by a translation in English, which shall be authcnticated by the

appropriaie Philippine foreign service establishment, post, or the cquivalent

officc having jurisdiction over the foreign bidder's affairs in the Philippines'

Similar to the required authentication above, for Contracting Partics to the

Apostille Convention, only the translated documents shall bc authenticated

through an Apostille pursuant to GPPB Resolution No. 13-2019 dated 23 May

2}lg.The English translation shall govem, for purposes of interpretation ofthe

bid.

12. Bid Prices

t4



12.1. Prices indicated on the Price Schedule shall be entercd scparately in the

following manner:

a For Goods offered from within the Procuring Entity's country:

The pricc of the Goods quoled EXW (ex-works, ex-factory, ex-
warehousc, ex-showroom, or off-thc-shclf, as applicablc);

The cost of all customs duties and salcs and other taxes already
paid or payablc;

11.

llt.

lv.

Thc cost of transportation, insurance, and othcr costs incidental to
delivery of the Goods to their final destination; and

The price of other (incidental) services, if any, listed in e.

b. For Goods offered from abroad

lt.

Unless otherwise stated in thc BDS, thc price of the Goods shall

be quoted delivered duty paid (DDP) with thc placc of destination

in thc Philippines as specified in the BDS. In quoting thc price,

the Bidder shall be free to use transportation through caniers

registered in any eligible country. Similarly, the Bidder may

obtain insurance scrviccs from any cligible sourcc country.

The price ofother (incidcntal) services, ifany, as listed in Scction

VII (Technical Specifications).

13. Bid and Payment Currencies

13.1. For Goods that the Biddcr will supply from outside the Philippincs, the bid

prices may be quoted in the local currcncy or tradeablc currency acccpted by the
-BSp 

ut th" disiretion ofthe Bidder. However, for purposes of bid evaluation,

Bids dcnominated in foreign currencies, shall be converted to Philippine

currency based on thc exchangc rate as published in thc BSP referencc rate

bulletin on the day of the bid opcning.

13.2. Payment of the contract price shall bc made in:

a. Philippine Pesos

14. Bid Sccurity

14.1. The Bidder shall submit a Bid Securing Declarationr or any form of Bid Security

in the amount indicated in the BDS, which shall be not less than the perccntage

of the ABC in accordance with the schedule in the BDS'

14.2. The Bid and bid security lz no case shall exceed one Hundred Twenty (120)

calendardaysfromthedateofopeningoJbids,unlessdulyexlendedbythe
bidder upon the rcquest o! the Head of the Procuring Entity (HoPE) of the

Quezon-City Local Goveinment. Any Bid not accompanied by an acccptable

bid security shall be rcjectcd by the Procuring Entity as non-rcsponsive'

I ln the case of Framcwork Agreement, the undertaking shall refer to entering into contract with th€ Procuring Entity and

nrmisfrin! of *re periormance iecurity or the performanie securing declaration within ten (10) calendar days from rcceipt of

Notice to Execute Framework Agreement 
15



15. Sealing and Marking of Bids

Ilach Biddcr shall submit one copy ofthe first and second componcnts of its Bid.

The Procuring Entity may request additional hard copies and/or electronic copics ofthe
Bid. I{owever, failure of the Bidders to comply with the said request shall not be a
ground for disqualifi cation.

If thc Procuring Entity allows the submission ofbids through online submission or any

other electronic means, the Bidder shall submit an electronic copy of its Bid, which

must be digitally signed. An elechonic copy that cannot be opened or is corrupted shall

be considered non-responsive and, thus, automatically disqualified.

16. Deadtine for Submission of Bids

16.1. Thc Bidders shall submit on the specificd date and time through manual

submission as indicated in paragraph 7 ofthe IB.

17. Opening and Preliminary Examination of Bids

17.1. The BAC shall open thc Bids in public at the time, on the date, and at the placc

specified in paragraph 9 ofthe IB. The Bidders' representatives who are present

sirall sign a register evidencing their attendancc. In casc videoconferencing,

webcasting or other similar technologies will be used, attendance ofparticipants

shall likewise be recorded by the BAC Secrctariat.

In case the Bids cannot be opened as scheduled due to justifiable rcasons, the

rescheduling requirements under Section 29 ofthe 2016 rcviscd IRR ofRA No.

9184 shall prevail.

17.2. The prcliminary examination of bids shall be govemed by Scction 30 of thc

2016 rcvised IRR ofRA No. 9184.

18. Domestic Preference

lg.l. Thc Procuring Entity will grant a margin of prefcrence for thc purpose of
comparison oiBidr in accordance with Scction 43.1.2 of thc 2016 revised IRR

of RANo.9l84.

19. Detailed Evaluation and Comparison of Bids

19.1 . l'hc procuring BAC shall immediately conduct a detailed cvaluation of all Bids

rated "passei," using non-discretionary pass/fail criteria' The IIAC shall

consider the conditions in the evaluation of Bids undcr Section 32.2 0fthe20l6
revised IRR of RA No. 91 84.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of thc

lots or items, and evaiuation will be undc(aken on a per lot or item basis, as the

casemaybe'Inthiscase,theBidSecurityasrequiredbylTBClauscl5shallbe
submitted for each lot or item scparately.

19.3. The descriptions of the lots or items shall be indicated in Scction VII (Tcchnical

spccifrcations), although ths ABCs of these lots or items arc indicated in the

BbS for purposes of the Nrcc computation pursuant to section 23.4.2.6 of the

2016 revised IRR ofRA No.9184. The NFCC must be sufficient for the total

of the ABCs for all the lots or items participated in by thc prospective Bidder.
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19.4. The Project shall be awarded as follows:

One Project having several items that shall bc awarded as one contract.

19.5. Except for bidders submitting a committed Linc of Credit from a Universal or

Commercial Bank in lieu of its NFCC computation, all Bids must include the

NIrCC computation pursuant to Section 23.4.1.4 of the 2016 reviscd IRR of RA
No. 9184, which must be sufficient for the total of the ABCs for all the lots or

itcms participatcd in by the prospcctive Bidder. For biddcrs submitting the

committed Linc of Crcdit, it must be a1 lcast cqual to ten pcrcent (10%) of thc

ABCs for all the lots or itcms participated in by thc prospective Bidder.

20. Post-Qualification

20.1. Within a non-extendiblc period of five (5) calendar days from reccipt by the

Bidder of thc notice from the BAC that it submittcd the Lowest Calculated Bid,

the Bidder shall submit its latest income and business tax rctums filcd and paid

through the BIR Electronic Filing and Payment System (eFPS) and other

appropriate licenses and permits requircd by law and stated in thc BDS'

21. Signing ofthe Contract

21.1. 'l'he documcnts required in Section 37.2 of lhe 2016 rcviscd IRR of RA No.

9184 shall form part of the contracl. Additional contract documents are

indicated in the BDS.
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Section III. Bid Data Sheet

Notes on the Bid Data Sheet

The Bid Data Sheet (BDS) consists of provisions that supplement, amend, or specify in

detail, information, or requirements included in the ITB found in Section II, which arc

spccific to cach procurement.

'l'his Section is intended to assist the Procuring Entity in providing the spccific information

in relation to corresponding clauses in the ITB and has to be preparcd for each spccific

procurcment.

The Procuring Entity should specify in the BDS information and requirements specific to

thc circumstances of the Procuring Entity, the processing of the procuremcnt, and thc bid

cvaluation criteria that will apply to the Bids. In prcparing thc BDS, the following aspccts

should be checked:

a. Information that specifies and complements provisions of the ITB must be

incorporated.

b. Amendments and/or supplements, if any, to provisions of the I1'B as necessitatcd by

thc circumstances of thc specific procurement, must also bc incorporated'

l8



Bid Data Sheet
ITB

CIause
For this purpose, contracts similar to thc Project shall bc:

a. 1 single contract similar to the item/s to be bid and must be at least Fifty
percent (50%) of the ABC.

b. Completed within the last three (3) years prior to the deadlinc for the

submission and receipt ofbids substantially in a FORM prcscribcd by the

QC-BAC-GOODS AND SERVICES' must be accompanicd by a copy

of Certificate of Acceptance by thc end-user or Ollicial Rcceipt (O'R)

or Sales Invoicc S.I. issucd for thc Contract.

5.3

Subcontracting is not allowcd7.1

The price of the Goods shall be quoted DDP within Quezon City or

Intemational Commercial Terms (INCOTERMS) for this Project'
thc applicable12

r4.1 Thc bid sccurity shall be in the form of a Bid Sccuring

following forms and amounts:

a. Thc amount of not less than Php 91,681.86 or equivalent to two perccnt (2o4)

of ABC if bid security is in cash, cashier'Vmanager's chcck, bank

drafi/guarantee or irrevocable letter of credit; or

b. 'fhe amount of not less than Pip 229,204.64 or eqtivalcnt to fivc pcrccnt (5%)

of ABC if bid security is in Surety Bond.

Dcclaration, or any of the

AP VED THE CTTRAoNCFOT RUDB EGRP o
P3 2l 008.00Itcm 1

PI 363 084.80Item 2
P 84 092.80Total Amount

19.3

List ofrcquired licenses and pcrmits relevant to the P'oject

. Copy of valid and culrtnt sanitary Permit issucd by the Health DePartmcnt'

. Statcment of Compliancc to Ordinance No. SP-2127, S-12 (Prohibiting the usc o( Plastic and

Styrofoam...) With Prcject No. and Prorect Titlc

o Notarizcd Affidavit ofUndertakint slatint comPliancc to Executivc Ordct No' 16 Scrics oI2021

Establishingthc Quezon City Hcalthy Food Procurcmcnt Policy(With Projcct No and ProicctTitlc)

and the corresponding law requiriog it.
20.2

> Oreanizational Chart
i ioiip" ry p."nf. staging the owners. brief h islory and business of thc-comPany 

.and 
such olher information

J."r'"a n"""ttoty o, J"sirable to include to enable proper evaluation-of its capabilities;

> ,qrJlt.O fin"n.irl Ststement for the lsst thrce (3) yca$, which shall include at least the following: income' ;;;;;;,. talance street and cash flow starement as submitted to the relcvant government reSulatory

authorities (SEC and BIR);
> i]ri-"i "iii.," "rd 

aescription of r€tevant projects, including duration of engag€ment (on-going and

completed) for the past lhree (3) years;

> Norlrirei atfiat"It of Undertaking statin8 comPlian'e /Providc with thc following:

. Venue Layour Plan

. Productronofmerchandisingcollaterals

. Renlal ofPhysical slructures

. Rental ofrechnical equipmenl
o Provide logistics, manpower and manage ingress and set_up' egress and

d ismantling ;f merchand ising collaterals, Physical structures, technical

equiPment and electrical fixtures

. Sourcing and purchasing ofevent meals

o Provide-production leam, creative and technical manpower for the evenG

. Source, iecommend ond hire local host for program related activilies

> Projecl management lcam with qualified personnel' { l0 Par) evcnt dicclor'
tcch;ical dircctor, sou^d spinncr, vidco opcrator' stage managcr' produclion

manager, and other tech nical uew) (reler ro Terns oJ Rekrcnce Section lll' ScoF ol Work)

Dodttne ls **'Biddisholl be in

Additional required documents relevant tothe Project that are requircd by cxisting laws and/or the Procuring

Entity
21.2

)
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Section IV. General Conditions of Contract

Notes on the General Conditions of Contract

The Gencral conditions of contract (GCC) in this section, read in conjunction with the

Special Conditions of Contract in Section V and other documents listed thercin, should bc a

complcte document expressing all the rights and obligations ofthe parties.

Matters goveming performance of the Supplier, payments under the contract, or matters

affecting thc risks, rights, and obligations of the partics under the contract are included in

the GCC and Spccial Conditions of Contract.

Any complcmentary information, which may be ncedcd, shall be introduced only tkough
the Special Conditions of Contract.

20



l. Scope ofContract

This Contract shall include all such items, although not spccifically mentioncd, that can

be reasonably inferred as being required for its completion as if such items were

expressly mentioned herein. All the provisions ofRA No. 9184 and its 2016 revised

IRR, including the Generic Procurement Manual, and associated issuances, constitutc

thc primary source for the terms and conditions of the Contract, and thus, applicablc in
contract implementation. Herein clauses shall serve as the secondary source for thc

terms and conditions of the Contract.

'fhis is without prejudice to Sections 74.1 and'74.2 of the 2016 revised IRR of RA No'
9184 allowing the GPPB to amend the IRR, which shall be applied to all procuremcnt

activitics, thc advertisemcnt, posting, or invitation of which wcrc issued allcr thc

effectivity of the said amendment.

Additional requircments for the completion of this Contract shall be provided in the

Spccial Conditions of Contract (SCC).

Advance Payment and Terms of Payment

2.1. Advance payment ofthe contract amount is provided under Annex "D" of the

revised 2016 IRR of RA No. 9184.

2

2.2

5. Warranty

The Procuring Entity is allowed to detcrmine thc terms of paymcnt on the partial

or staggered delivery of thc Goods procured, providcd such partial payment

shall correspond to the value ofthe goods delivered and accepted in accordance

with prevailing accounting and auditing rules and regulations' 'lhe terms of
payment are indicated in the SCC.

3

4

Pcrformancc Security

Within ten (10) catendar days from receipt of the Notice of Award by the Bidder from

the Procuring Entity but in no case later than prior to the signing ofthe Contract by both

parties, the succcssful Bidder shall fumish the performarce security in any ofthe forms

prescribed in Section 39 of the 2016 revised IRR of RANo' 9184'

Inspcction and Tests

Thc Procuring Entity or its representative shall have the right to inspect and/or to test

thc Goods to confirm their conformity to thc Project specifications at no extra cost to

the Procuring Entity in accordance with thc Generic Procuremcnt Manual. In addition

to tests in it" SCC, Section IV (Technical Spccifications) shall specify what

inspections and./or tcsts the Procuring Entity requires, and where thcy are to be

conducted. Thc Procuring Entity shatl notiry the Supplier in writing, in a timely

manner, of the idcntity of any reprcsentatives retained for these purposes'

All reasonablc facilities and assistance for thc inspection and tesling of Goods,

including access to drawings and production data, shall be providcd by the Supplicr to

the authorized inspectors at no charge to the Procuring Entity'

In order to assue that manufacturing defects shall be conecled by thc supplier,

a warranty shall be required from the Supplier as provided under Scction 62 1

ofthe 2016 rcvised IRR ofRA No. 9184.

6.1
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6.2. The Procuring Entity shall promptly notiS the Supplicr in writing of any claims

arising under this wananty. Upon receipt of such notice, the Supplier shall,

rcpair or replace the defective Goods or parts thereof without cosl to the

Procuring Entity, pursuant to the Generic Procuremcnt Manual.

6. Liability of the Supplier

Thc Supplicr's liability under this Contract shall be as provided by the laws of thc

Republic of the Philippines.

Ifthe Supplier is ajoint venturc, all partners to the joint venture shall be jointly and

sevcrally liable to the Procuring Entity.
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Section V. Speciol Conditions of Contruct

Notes on the Special Conditions of Contract

Similar to the BDS, the clauses in this Section are intended to assist the Procuring Entity in
providing contract-specific information in relation to corresponding clauses in the GCC

found in Section IV.

The Special Conditions of Contract (SCC) complement the GCC, specifying contractual

requiremcnts linkcd to the special circumstances of the Procuring Entity, the Procuring

Entity's country, the sector, and the Goods purchased. In preparing this Seclion, the

following aspects should be checked:

a. Information that complcmcnts provisions of thc GCC must bc incorporatcd'

b. Amcndments and/or supplements to provisions of the GCC as necessitatcd by the

circumstanccs ofthe specific purchase, must also be incorporated'

Ilowcver, no special condition which dcleats or ncgatcs thc gencral intent and purposc of
the provisions ofthe GCC should be incorporated hcrein.
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S ecial Conditions of Contract
GCC

Clausc

[List here any addilional requirements for lhe complelion of this Contact. The

following requirements and the corresponding provisions may be deleled,

amended, or retained depending on its applicability to this Conlract:J

Dclivcry and Documents -
For purposes of the Contract, *EXW," "FOB," "FCA," "CIF," *CIP," "DDP"
and other tradc terms used to describe the obligations of the parties shall have

thc mcanings assigned to them by thc currcnt cdition of INCO'|ERMS
published by the Intemational Chambcr of Commcrce, Paris. 'l'he Delivcry
terms of this Contract shall bc as follows:

firor Goods suppliedfrom abroad, state:l "The delivery terms applicablc to the

bontract are DDP delivered lindicate place ofdestinationf. In accordance with
INCO'|ERMS.''

[For Goods supplied from wilhin the Philippines, state:f "'fhe delivery tcrms

applicable to this Contract are delivered [indicate place of destination] Rj^sk

^t titl" will pass from the Supplier to the Procuring Entity upon reccipt and

final acccptancc of the Goods at their final destination."

Delivery of the Goods shall be made by the Supplicr in accordance with thc

tcrms specified in Scction VI (Schedule of Requiremcnts)'

For purposes ofthis Clause the Procuring Ilntity's Rcpresentativc at the Project

Site is [indicate name(s)].

Incidental Services -

The Supplier is required to provide all of the following services, including

additional services, if any, specified in Section VI. Schedule of Requircments:

Select appropriate requirements and delete lhe resl.

a. performance or supervision of on-sitc assembly and/or start-up of
the supplied Goods;

b. fumisling of tools required for assembly and/or maintenance of the

supplied Goods;
c. furnishing ofa dctailed opcrations and maintcnancc manual for cach

appropriate unit of thc supplied Goods;

d. p"ifo..un"" or supervision or maintenancc and/or rcpair of the

supplied Goods, for a period of timc agrccd by the parties, provided

that this service shall not relieve the Supplier of any warranty

obligations undcr this Contract; and

training ofthe Procuring Entity's pcrsonnel, at

and/or on-site, in asscmbly, start-up, operation,

repair ofthe suPPlied Goods.

f. [Specify additiiial incidental service requirements, as needed ]
'fhe Contract price for the Goods shall include the prices charged by the

Supplier for incidental services and shall not exceed the prevailing rates charged

to oihcr parties by the Supplier for similar services.

e thc Supplicr's plant
maintenancc, and,/or

24
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Spare Parts -
The Supplier is required to provide all of thc following matcrials, notifications,
and information pertaining to spare parts manufacturcd or distributcd by the

Supplier:

Select appropriate requirements and delete the rest.

a. such spare parts as the Procuring Entity may elcct to purchase from the

Supplier, provided that this clection shall not rclieve the Supplier ofany
warranty obligations under this Contract; and

b. in the event of termination ofproduction of the spare parts:

i. advance notification to the Procuring Entity of thc pending

termination, in suffrcient time to permit the Procuring Ilntily to

procurc needed requirements; and

ii. following such termination, fumishing at no cost to the Procuring

Ilntity, the blucprints, drawings, and spccifications of thc sparc

parts, ifrequested.

The spare parts and other components rcquired arc listed in Scction VI
(Schedulc of Requiremcnts) and the cost thereof arc included in the contract

pricc.

The Supplier shall carry sufficient inventories to assure ex-stock supply of

"onru-ibl" 
spare parts or components for the Goods for a period of findicate

here the lime period specified. If not used indicate a time Period ofthree limes

the waruanty periodl.

Spare parts or components shall be supplied as promptly as possible, but in any

cise, within linsert appropriate time periodl months ofplacing the order'

Packaging -
'fhe Supplier shall provide such packaging of the Goods as is required to prcvcnt

their damagc or deterioration during transit to their final destination, as

indicated in this Contract. The packaging shall be sufficient to withstand,

without limitation, rough handling during transit and exposure to extremc

temperatures, salt and precipitation during transit, and open storage' Packaging

casc size and weights shall take into consideration, where appropriate, thc

rcmoteness of the Goods' final destination and the absence of heavy handling

facilities at all points in transit.

Thc packaging, marking, and documentation within and outsidc thc packages

shall- comfly strictly with such spccial rcquirements as shall bc exprcssly

providcd forin the Contract, including additional requirements, ifany, spccified

telow, and in any subsequent instructions ordered by the Procuring Ilnlity'

The outer packaging must bc clearly marked on at least four (4) sidcs as follows:

Name of the S lier
Name of the Procuring EntitY
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Contract Dcscription
F'inal Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any relevant IIAZCI{EM classifications

A packaging list identifoing the contents and quantities of the package is to bc

placed on an accessible point ofthe outer packaging if practical. If not practical

the packaging list is to be placed inside thc outer packaging but outside thc

sccondary packaging.

Wherc the Supplier is required under Contract to delivcr thc Goods CIF, CIP,

or DDP, transport ofthe Goods to the port of destination or such other namcd

place of destination in thc Philippines, as shall bc specificd in this Contract,

shall be arranged and paid for by the Supplier, and the cost thercof shall be

included in the Contract Price.

Where the Supplier is required under this Contract to transport the Goods to a

specified place ofdestination within the Philippines, defincd as thc Projcct Site,

tiansport to such placc ofdestination in the Philippines, including insurance and

storage, as shall bc spccified in this Contract, shall be arranged by the Supplier,

and related costs shall be included in the contract ce

Transportation -

Where the Supplier is required under Contract to deliver the Goods CIF, CIP or

DDP, Goods are to be transported on carriers of Philippinc rcgistry. In thc evcnt

that no carrier of Philippine registry is availablc, Goods may be shippcd by a

carrier which is not ofPhilippine registry provided that the Supplier obtains and

presents to the Procuring Entity certification to this effect from the ncarest

ihitippine consulatc to the port of dispatch. In the event that carriers of
Philippine registry are available but their schedulc dclays the Supplicr in its
performancc ofthis Contact the period from whcn thc Goods wcrc first ready

ior shipment and the actual datc of shipment the pcriod of dclay will bc

considered force majeure.

.l.he procuring Entity accepts no liability for the damage ofGoods during transit

other than those prescribed by INCOTERMS for DDP deliveries ln the casc

of Goods supplied from within the Philippincs or supplied by domestic

Suppliers risk and title will not bc deemcd to have passed to thc Procuring Entity

until their receipt and final acceptance at the frnal destination'

Intellectual Propcrty Rights -
'fhe Supplier shall indemnify the Procuring Iintity against all third-party claims

of infringement ofpatent, trademark, or industrial design rights arising from use

ofthe Goods or any part thereof.

pf partiol payment is allowed, statel "The terms of payment

follows:"
shall be as2.2

4 The inspections and tests that be conducted are: Productwill
ction,Presentation/Demonstration/Site Ins icable
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Section VI. Schedule of Requirements

PROJECT NAME: EVENT MANAGEMENT OF THE sTH QUEZON CITY
BUSINESS CONFERENCE: BUILDING TOMORROW TOGETHER

PROJECT NO. BPLD-25-EItif-O222

I'he delivcry schcdule expressed as wceks/months stipulates hereaftcr a dclivcry date which is

the dalc ofdelivcry to the project site.

Dclivcrcd,
Wccks/lVlonths

Unit
of

Issue
Quantity

Item
Numbcr

Description

Upon Rcquest
by the cnd-uscr
until Dccembcr

31,2025

Lot 1EVENT MANAGEMENT OF THE sTH

QUEZON CITY BUSINESS
CONFERENCE: BUILDING
TOMORROW TOGETHER

I. RATIONALE AND BRIEF

BACKGROUND

In alignment with Quezon City's
stratc8ic thrust to drive economic

Browth, position itsclf as a premicr
destination for businesses, generate

employment, and develop thriving
growth hubs, the city recognizes the

importance of fostering strong
partnerships with the busincss scctor.

Central to this approach is the

facilitation of meaningful dialogue,

knowledge exchange, and collaborative
activities aimed at addressing cconomic

and developmental challenges. .

One such initiative is the 5th Quezon
City Business Conference (QCBC) 2025,

organizcd by the Philippine Chamber of

Commcrce-and Industry - Quezon City

OCCI-QC) in collaboration with thc

Busincss Permits and Liccnsing

Dcpartment. This flagship cvent will bc

hcld at the newly inaugurated Quezon
City MICE Center, further underscoring
the city's commitment to becoming a

hub for high-caliber business and

cconomic evcnts. '

II. PROJECT DESCRIPTION'

Management of a one (1) day business

conference -The QCBC 2025 is poised to

bring togethcr a diverse audiencc of
ovcr 600 entreprencurs, busincss '

leaders, govemment officials, and

industry cxperts. Anchored on the

theme "Building Tomorrow Togcther,"

thc confcrcncc will c lorc ke llars

Schedule ol Requirerneflts P48e 7 of 3

)
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vital to economic resilience and growth;

1. Future-Proofing Busincsses -
Equipping entcrprises with tools and

stratcSies to adapt to an cvcr-chanSinB
global landscape.
2. Fostering an Equitable Economy

Promoting inclusivity and reducing
economic disparitics for sustainable
progress.
3. Driving Sustainable Developmcnt
Aligning business practices with longl
term environmental and social goals. .

Through a series of thought-provoking
presentations, panel discussions, and

collaborative forums, QCBC 2025 ;ill
serve as a platform for participants to

exchangc innovative ideas and

strategies: Thc Soal is to empowcr
stakeholders to design business models

that are resilient, inclusivc, and aligned
with sustainable development goals,

ensuring Quezon City's continued
leadership in driving economic

transformation.

This project includes event

mana8cmcnt, writing and creative

services, and production of various
collaterals and promotional materialsi

NI. SCOPE OF WOITK

1. The I'rojcct Proposal of the Vcndor

should contain an Event Plan composcd

of Pre-event preparation activities and

Event Proper Activities adhering to the

guidelines stated above:

a. Venue Coordinatiory Planning,
devclopment of lay-outs and capacity

plan
b. Creation of desiSns and Prototypcs
of proposed collatcrals to be used in the

events
c. Table of organization for the project '

2. Conceptualize, plan and execute

various activities of the PCCI-QC

through the BPLD in relation to the

QCBC 202s

3. Manage, coordinate, and oversee thc

planning, execution of thc event,

merchandising collaterals, physical

structures, technical equiPment,

stical irements, and other

Schedule of Requircnertts Poge 2 of 3

)
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aspects of the cvents /

4. Form a proiect management tcam

with qualified personnel: (10 pax)'Event
director, Technical Director, Sound

Spinner, Video Operator, Stagc

Manager, Production Manager, and

other Technical Crew;

5. l'rovide the following for thc proiect:

A. Venuc lay-out plan
Il. Production of merchandising
collaterals
C. Rental of physical structurcs
D. Rental of technical equipment
E. I'rovide logistics, manpower and

manage ingress and set-up, egress and

dismanlling of mcrchandising
collaterals, physical structures, technical

cquipment and clectrical fixturcs
F. Sourcing and purchasing of cvent

mcals
G. Provide production team, creative

and technical manpower for thc events

H. Source, recommend and hire local

host and performers for program relatcd

activities

IV. BUSINESS CONFERENCE
a. Pre-Evcnt Work
b. Creative & Scriptwdting Services,

Same Day Edit Videos
c. Stage Fabrication
d. Production Team

e. Event Day Logistics, Ingress & Egress

b. Food and Drinks
VlP-Catered meals for 600 pax

1.AM and PM Snack: Pasta, Sandwich,

Drinks (Brewed Coffee with muscovado

sugar & low-fat fresh milk or Hcalthy

Juicc Drinks)

2.LUNCH: 1 Appetizer, 1 SouP, 1 Salad,

3 Mcat (l'or! Chicken & Beef), 1 Fish, 1

Pasta, 2 Desserts, 3 Drinks watcr in 5-

gallon container with provision of watcr

dispenscr and paper cups, Health juice

Drink, Brewed coffee with muscovado

sugar & low-fat fresh milk ,

3.Free Flowing Brewed Coffee the whole

day '

c. Staging & Technical EquiPment
Rental for Business Conference

Sched e ol Requircments Page 3 ol4
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I hereby certify to comply and deliver all the above requirements

Name:

Legal Capacity:

Signature

Duly authorized to sign the Bid for and behalf of:

Schedule ol Reqtirerner.ts Page 4 of 4
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Section VII. Technical Speciftcutions

Notes for Preparing the Tcchnical Specifications

A set ofprccise and clear specifications is a prerequisite for Biddcrs to respond realistically
and competitively to the requirements ofthc Procuring Entity without qualifying their Bids.

In the contcxt of Competitivc Bidding, the specifications (e.g production/delivery schedulc,

manpower requirements, and after-sales service/parts, dcscriptions ofthe lots or itcms) must

be prepared to permit the widest possible competition and, at the same time, prescnt a clear

statement of thc required standards of workmanship, materials, and performance of the

goods and services to be procured. Only ifthis is done will thc objectives of transparency,

equity, cfficiency, faimess, and economy in procuremcnt bc rcalized, responsivencss ofbids
bc cnsurcd, and thc subscquent task ofbid cvaluation and post-qualification facilitated. Thc
specifications should require that all items, materials and acccssorics to be included or
incorporatcd in the goods bc new, unused, and ofthe most recent or current models, and that
they include or incorporate all recent improvements in design and materials unless olherwise
provided in thc Contract.

Samples of specifications from previous similar procurcmcnts are useful in this respcct. Thc

use of mctric units is encouraged. Depending on the complexity of the goods and thc

repctitiveness ofthe type ofprocurement, it may be advantageous to standardize the General

Technical Specifications and incorporate them in a sepalate subsection. The General

Tcchnical Specifications should cover all classes of workmanship, materials, and equipment

commonly involvcd in manufacturing similar goods. Delctions or addcnda should then

adapt thc Gcncral Technical Specifications to the pa(icular procuremcnt.

Care must be takcn in drafting specifications to ensurc that they are not restrictive. In thc

specification ofstandards for equipment, materials, and workmanship, rccognized Philippinc

and intcrnational standards should bc uscd as much as possible. Whcre other particular

standards are used, whethcr national standards or othcr standards, the spccifications should

state that equipmenl, matcrials, and workmanship that meet other authoritative standards,

and which ensure at least a substantially cqual quality than the standards mentioned, will
also bc acceptable. The following clause may be inserted in the Special conditions of
Contract or the Technical Specifications.

Samplc Clausc: Equivalcncy of Standards and Codcs

Wherever reference is made in the Technical Specifications to specific standards and codes

to bc met by the goods and materials to be fumishcd or tested, the provisions of the latest

cdition or revision of the relevant standards and codes shall apply, unless otherwisc

exprcssly stated in the Contract. Where such standards and codes are national or rclate to a

particular country or region, other authoritativc standards that ensure substantial equivalencc

to thc standards and codcs specified will be acceptablc.

Refercnce to brand name and catalogue number should be avoided as far as possible; where

unavoidable they should always be followed by the words "or at least equivalent;'

Referenccs to brand names cannot bc used whcn the funding source is thc GOP.

Whcre appropriatc, drawings, including sile plans as requircd, may bc fumishcd by the

trocuring eniity with thc Bidding Documents. Similarly, the Supplier may be requested to

providc drawings or samples either with its Bid or for prior review by the Procuring Entity

during contract cxecution.

Bidders are also required, as part of the technical specifications, to complete their statement

of com liance demonstrati how the items com with the s cification
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Technical Specifi cations

PROIECT NAME: EVENT MANAGEMENT OF THE 5TH QUEZON CITY
BUSINESS CONFERENCE: BUILDING TOMORROW TOGETHER

PROJECT NO. BPLD-25-EI,,-O222

Item Spccification Statement of Compliance
[Bidders must state here either "Comply" or
"Not Conply" against each of the individual
pqrqmelers of each Specificotion staling the
corresponding per/ormonce pqrameter of lhe
equipmenl offered. Slatements of "Comply"
or "Not Comply" musl be supported by
evidence in a Bidders Bid and cross-
referenced to that evidence. Evidence shall be

in the forn of manufqcturer's un-amended
sales literature, uncondilionol stalemenls of
specirtcalion and complionce issued by the
mdnufqclurer, samples, independenl tesl datq
elc., as qppropriate. -l slatement thdt is not
supporled by evidence or is subsequenlly

found to be contradicled by lhe evidence
presented will render the Bid under
evaluolion lioble lor rejeclion. /1 stalemenl
either in lhe Bidder's sldlemenl o/compliance
or lhe supporling evidence thal is lound to be

false eilher during Bid evalualion, Posl-
qualifrcalion or the execution o/ lhe Contracl
may be regorded as Iraudulenl ond render lhe
Bidder or supplier liable lor prosecution
subiect lo lhe applicable lows and issuance;.1

A.r EVENT MANAGEMENT OF THE sTH QUEZON CITY
BUSINESS CONFERENCE: BUILDING TOMORROI,\T

TOGETHER

I, RATIONALE AND BRIEF BACKGROUND

In alignment with Quezon City's strategic thrust to drivc

economic growth, position itself as a Premier destination

for businesses, generate employment, and develop

thriving growth hubs, the city recognizes the imPortance

of fostcring strong partncrshiPs with thc business sector'

Central to this approach is thc facilitation of mcaningful

dialogue, knowledge exchange, and collaborative
activities aimed at addressing economic and

developmental challenges.

One such initiative is the sth Quezon City Business

Conference (QCIIC) 2025, organized by the Philippine
Chambcr of Commcrce and Industry - Quezon City
(PCCI-QC) in collaboration with the Business Permits and

Licensing Department. This flagship event will be held at

the newly inaugurated Quezon City MICE Center, further

underscoring thc city's commitment to bccoming a hub

for high-caliber business and economic events.

N. PROJECT DESCRIPTION

Managcment of a one (1) day business conferencc -The
QCBC 2025 is poised to bring to8ethcr a diverse audience

rcneurs, busjncss lcadcrs,of over 600 cn vcrnment

Techaical Specifcatiors Page 7 of 3
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officials, and industry experts. Anchored on the theme
"Building Tomorrow Togethcr," the conference will
explore key pillars vital to economic resilience and
growth;
1. Future-Proofing Businesses - Equipping cnterpdses

with tools and strategies to adapt to an ever-changin8
global landscape.
2. Fostcring an Equitable Economy - Promoting
inclusivity and reducing economic disparities for
sustainable progress.
3. Driving Sustainable Development Aligning business

practices with long-term environmental and social goals.

Through a series of thought-provoking prcscntations,

panel discussions, and collaborative forums, QCBC 2025

will sewe as a platform for participants to exchange

innovative ideas and strategies. The goal is to empower
stakeholders to dcsign business models that are resilient,
inclusive, and aligncd with sustainable dcvelopment
goals, cnsuring Quezon City's continued leadership in
driving economic transformation,

This project includes event management, writing and

creativc scrvices, and production of various collaterals

and promotional materials.

UI. SCOPE OF WORK
1. Thc Proiect Proposal of the Vendor should contain an

Event Plan composed of Pre-event preParation activities

and Event Proper Activities adhcring to the Suidelincs
stated above:

a. Venue Coordinatiorq planning, developmcnt of lay-

outs and capacity plan
b. Creation of dcsigns and prototypes of proposed

collatcrals to bc uscd in the events

c. Tablc of organization for thc project

2. Conccptualize, plan and executc various activities of
the PCCI-QC through the BPLD in relation to the QCBC
2025

3. Manage, coordinate, and ovcrsee the planning,

execution of the event, merchandising collaterals,

physical structures, technical cquiPment, logistical

requirements, and other aspects of the events

4. Form a proiect management team with qualified
personnel: (10 pax) Event director, Technical f)irector,
Sound Spinner, Video Operator, Stage Manager,

Production Managcr, and othcr Tcchnical Crew;

5. Provide the following for thc project:

A. Venue lay-out plan
B. Production of mcrchandising collaterals

C. Rcntal of physical structures
D. Rental of technical equipment
E. Provide logistics, manpower and managc ingress and

set-u ,c and dismantli of merchandi

Technical Specifcatiofls Page 2 of3
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collatcrals, physical structures, technical equipment and

electrical fixtures
F. Sourcing and purchasing of event meals

G. Provide production team, creative and technical

manpower for the events
H. Source, recommend and hire local host and performcrs
for program related activities

IV. BUSINESS CONFERENCE
a. Pre-Event Work
b. Creative & Scriptwriting Services, Same Day Edit
Videos
c. Stagc Fabrication
d. Production Team
e. Event Day Logistics, Ingress & Egress

b. Food and Drinks
VlP-Catered mcals for 600 pax

1.AM and PM Snack: Pasta, Sandwich, Drinks (Brewed

Coffce with muscovado sugar & low-fat fresh milk or
Healthy ]uice Drinks)

2.LUNCH: 1 Appetizer, 1 Soup, 1 Salad, 3 Mcat (Port,

Chicken & Bccfl, 1Fish, 1 Pasta, 2 Desserts, 3 Drinks
water in S-gallon container with provision of water

dispcnser and papcr cups, Health Juice Drink, Brewed

coffec with muscovado sugar & low-fat fresh milk

3.Frcc Flowing Brewed Coffee the whole day

c. Staging & Technical Equipment Rental for Business

Conference

B Compliance to the Schedule of Requirements
(Section VI)

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Techrical Specifications P48e 3 of 3
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Cost Derivation
PROJECT NAME: EVENT MANAGEMENT OF THE sTH QUEZON CITY

BUSINESS CONFERENCE: BUILDING TOMORROW TOGETHER
PR OJECT NO . BP LD -2s -Elfod-Ozz2

I hereby certify to comply and deliver all the above requirements.

Name:

PARTICUTAR
UNIT OF

ISSUE
QUANTITY

UNIT
cosT TOTAT

1 IV. BUSINESS CONFERENCE

a a. Pre-Evcnt Work
b. Creative & Scriptwriting Services,

Same Day Edit Videos
c. Stage Fabrication
d. Production Team
e. Event Day Logi51i65+-, Ingress &
Egress

lot 1

b Food and Drinks
VIP-CATERED meals
- Frec Florrying Brewcd Coffcc the wholc
day

1.PM Snack: l'asta, Sandwich, Drinks
(Brewcd Coffce with muscovado sugar

& Iow-fal frcsh milk or Healthy Juice
Drinks)

Pax 500

2.LUNCH: 1. Appetizer,l Soup, 1

Salad, 3 Mcat (Port, Chicken & Beef), 1

Fish, 1 l'asta, 2 Desserts, 3 Drinks
water in S-gallon container with
provision of watcr dispenser and
paper cups, Health |uice Drink,
Brewed coffee with muscovado sugar

& low-fat fresh milk

Pax 600

3.PM Snack: Pasta, Sandwich, Drinks
(Brewed Coffec with muscovado sugar

& low-fat frcsh milk or Hcalthy Juicc
Drinls)

Pax 600

2 Staging & Technical Equipment
Rental for Business Conference

Lot 1

TOTAT AMOUNT

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Cost Deioatiot Page 7 of 7
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Section VIII. Checklist of Technicul und
Finunciul Documents

Notes on the Checklist of Technical and Financial Documents

The prescribed documents in the checklist are mandatory to be submitted in thc Bid, but
shall be subject to the following:

a. GPPB Resolulion No. 09-2020 on the efficient procurement measures during a State
of Calamity or other similar issuances that shall allow the use of altemate documents
in lieu of the mandated rcquirements; or

b. lt ry subscquent GPPB issuances adjusting the documentary requirements after the
effectivity ofthe adoption of the PBDs.

'lhe BAC shall be checking the submitted documents of each Bidder against this checklist
to ascertain if they are all present, using a non-discretionary "pass/fail" criterion pusuant to
Scction 30 ofthe 2016 revised IRR of RA No. 9184.
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Checklist of Technical and Financial Documents

I. TECHNICAL COMPONENT ENVT]LOPE

Class "A" Documents
Legal Documents

(") Vatid PhiIGEPS Registration Certificate (Platinum Membership) (all pagcs);
in accordancc with Section 8.5.2 of thc IRR;

Te hni ents

(b) Statement of the prospective bidder of all its ongoing govemment and private
contracts, including contracts awarded but not yet started, if any, whether
similar or not similar in nature and complexity to the contract to be bid (in a

FORM prescribed by the QC-BAC-GOODS AND SERVICES); and

(c) Statement of the bidder's Single Largest Completed Contract (SLCC) similar
to the contract to be bid, except under conditions provided for in Sections
23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No. 9184, within the
relevant period as provided in the Bidding Documents (in a FORM
prescribcd by the QC-BAC-GOODS AND SERVICES); and

(d) Original copy ofBid Security. If in the form ofa Surcty Bond, submit also a
certification issued by the Insurance Commission;
or

E (e)
Original copy of Notarized Bid Securing Declaration; and
Conformity with Section VI. (Schedule of Requiremcnts) and Section VII.
(Technical Specifications), which may include production/delivery schedule,
manpower requirements, and/or after-sales/parts, if applicablc; g!
Original duly signed Omnibus Swom Statement (OSS);
and if applicablc, Original Notarized Secretary's Certificate in case of a
corporation, partnership, or cooperative; or Original Special Power of
Attomey of all members of the joint venture giving fi.rll power and authority
to its officer to sign the OSS and do acts to represent the Bidder.

tr(0

Financial Documents
(g) T'he prospectivc bidder's computation ofNet Financial Contracting Capacity

OJF'CC) (in a FORM prescribcd by thc QC-BAC-GOODS ANI)
SERVICES);
or

E0)

A committed Line of Credit from a Universal or Commercial Bank in lieu of
its NFCC computation.

Class "8" Documents
If applicable, a duly signed joint venture agreement (JVA) in case the joint
venture is already in existence;

9I
duly notarizcd statemcnts from all the potential joint venture partners stating
that they will enter into and abide by the provisions ofthe JVA in the instance
that the bid is successful.

(D [For foreign bidders claiming by reason of their country's exlension of
reciprocal rights to Filipinosl Certification from the relevant govemment
officc of their country stating that Irilipinos arc allowcd to parlicipalc in
govemment procurement activities for the same item or product.

C) Certification from the DTI if the Bidder claims prefercnce as a Domestic
Bidder or Domestic Entity.
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II. FINANCIAL COMPONENT ENVELOPE

(a) Original of duly signed and accomplished Financial Bid Form;

(b) Original of duly signed and accomplished Price Schedulc(s); and
(c) Cost Dcrivation.

IILREQUIRIID DOCUMENTS in BDS SECTION 20.2 and 21.2
F Copy of Valid and Cun€nt Sanitary Permil issued by thc Hcalth DcParhrenl
> Stetemcnt of Compliance to Ordinance No. SP-2122 S-12 (Ptohibitint thc use of Plattic and Styro(oam,..) With Proiect

No. and Prcject Tittc
> Notarizcd Affidavit of Unde aking statint comPliance to Executivc Order No. 16, Scrics of 2021

Establishint thc Quezon City Healthy Food ProcurEment Policy (with Pruiect No. .nd Proicct Titlc)

! Organizational Chart
! Company Protile staging thc owners, brief history and business ofthe compa[y and such other information dccmed

necessary or desirable to include to enable proper evaluation of its capabilities;
> Audited l'inrncial Statement for the last three (3) years, which shall include at least the following: income statement,

balancc sheet and cash flow statement as submitted to thc relevant govcrnment regulatory authoritics (SEC and BIR);
> List of clients and description of relevant projects, including duration ofengagement (on-going and completed) for

the past thre€ (3) yea$;
! Notarized AJfidavit of Undefaking stating comPliance /Provide with thc following

> Venue Layout Plan
. Productionofmerchardisingcollaterals
o Rental of physical structures
. Rental oftechnical equipment
. P.ovidc logistics, manpower and manage ingress and set-up' cgress and

dismantling of mcrchandising collaterals, physical structures, technical

equipmcnt and electrical fi xtures
o Sourcing and purchasing ofevent meals
o Provide production team, creative and technical manpower for the events

. Source, recommend and hire local host for program related activities

! Project management team with qualified personnel: (10 pax) event director,
technical director. sound spinner, video opelator, stage manager, production

managcr, and other techlical crcw\ (reJet to Tems of Refercnce Section l. Scope oJWot*)

'*' Terms of Reference shall be integral patt of Bidding Documenls "*

Note:
l. Please refer to

Ihttps:// ve.goog le.com/file/d/1u iYurh5WmBL5B pqpzAb62vucAblRl p/vicw?uso:sh

arinsl for the following requirements:
a. Computation of NIrCC;
b. List of All Ongoing Contracts/List of Contracts already awarded but not yct

started;
c. Statement of Singlc Largest Completcd Contract

2. Plcasc refer to GPPB Rcsolution No. 16-2020 for thc following rcquircments:

a. llid Form;
b. Price Schcdule (for Goods Offered from Abroad/ Within thc Philippines)

c. Bid Securing Declaration; and

d. Omnibus Swom Statement
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