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Preface

'Ihesc Philippine Bidding Documents (PllDs) for the procurcment of Goods

through Competitive Bidding have bcen prepared by the Govemment of the Philippines
for usc by any branch, constitutional commission or office, agency, departmcnt, bureau,

office, or instrumcntality of the Govcrnment of thc Philippines, National Govcrnmcnt
Agencics, including Govcrnment-Owned and/or Controllcd Corporations, (iovcrnmcnt

I.'inancing Institutions, State Univcrsitics and Colleges, and I-ocal Government Unit.
'l'he procedures and practices presented in this document have been dcvelopcd through

broad expericncc, and are for mandatory use in projects that are financed in whole or in
part by the Govemment of the Philippines or any foreign governmenVforcign or

intcmational financing institution in accordancc with the provisions of the 2016 reviscd

Implemcnting Rules and Regulations of Republic Act No. 9 I 84.

'l}re Bidding Documents shall clearly and adequately define, among others: (i)
thc objectivcs, scopc, and expected outputs and/or results of the proposed contract or

Framework Agreement, as the case may be; (ii) thc eligibility requirements of lliddcrs;
(iii) thc cxpccted contract or Framework Agrccmcnt duration, the cstimatcd quantity in

thc casc of procuremcnt of goods, delivery schedule and/or timc frame; and (iv) the

obligations, dutics, and/or functions ofthe winning bidder.

carc should be taken to chcck the rclcvance ofthc provisions ofthe PBDs against

thc requircments of thc spccific Goods to bc procurcd. If duplication ol a subject is

incvitablc in othcr scctions ofthe document prepared by the Procuring Entity, care must

bc exerciscd to avoid contradictions between clauses dealing with thc samc matter.

Moreover, each section is prepared with notes intended only as information for

thc Procuring Entity or thc person drafting thc Bidding Documcnts. 'l'hcy shall not be

includcd in the final documents. 1.he following general dircctions should bc observed

when using the documents:

a. All the documents listed in the fable of contents are normally required

for thc procurement of Goods. However, they should bc adapted as

ncccssary to the circumstances ofthc particular Procurcment Projcct'

Spccific details, such as thc "name of the Procuring Entity" and"address

for bid submission," should be fumished in the Instructions to Ilidders,

Bid Data Shcct, and Special Conditions of Contract. l-hc hnal documcnts

should contain neithcr blank spaces nor options'

'I'his Preface and the footnotes or notes in italics included in the Invitation
to Bid, Bid Data Sheet, Gcneral Conditions of Contract, Spccial

Conditions ofContract, Schedule of Requirements, and Specifications are

not part of the text of the final document, although they contain

instructions that the Procuring Ilntity should strictly follow.

The cover should be modified as required to identifr the Ilidding
Documents as to the Procurcmcnt Project, Project Identification Number,

and Procuring Entity, in addition to the datc of issuc'
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c Modifications for specific Procurement Projcct details should bc provided
in the Special Conditions of Contract as amcndmcnts to thc Conditions of
Contract. Iror easy completion, whencver refcrcncc has to bc made to
spccific clauses in thc Bid Data Shcct or Special Conditions of Contract,
thcse terms shall be printcd in bold typcfacc on Scctions I (Instructions to

Bidders) and III (General Conditions of Contract), respectively'

For guidelines on the use of Bidding Forms and the procuremcnt of
Foreign-Assisted Projects, these will bc covcred by a separate issuance of
thc Govemment Procurement Policy Board.

f
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Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approved Budget for the Contract.

BAC - Bids and Awards Committee.

Bid - A signed offcr or proposal to undertakc a contract submitted by a bidder in response to

and in consonance with the requiremcnts of thc bidding documents. Also rcfencd to as

Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder - Refcrs to a contractor, manufacturer, supplier, distributor and/or consultant who

submits a bid in response to the rcquirements of the Bidding Documcnts. (2016 rcvised IRR,

Scction 5[dl)

Bidding Documcnts - The documents issued by the Procuring Entity as the bases for bids,

fumishing all information necessary for a prospectivc bidder to prepare a bid for the Goods,

Infrastructure Projects, and/or consulting Services required by the Procuring Entity. (2016

revised IRR, Section 5 [c])

BIR - llureau of Intemal Revenue

BSP Bangko Sentral ng PiliPinas.

Consulting Scrviccs - Refer to serviccs for Infrastructurc Projects and othcr typcs ofprojccts

or activitiei of thc GOP requiring adcquate extemal tcchnical and professional cxpertise that

arc bcyond the capability and/or capacity of the GOP to undertake such as, but not limited to:

(i) advisory and ieview services; (ii) pre-invcstment or feasibility studics; (iii) design; (iv)

construction supervision; (v) management and related scrvices; and (vi) othcr technical services

or special studies. (2016 revised IRR, Section 5[il)

CDA - Coopcrative Development Authority.

Contract - Refers to thc agreement entered into betwcon the Procuring Entity and the Supplier

or Manufacturer or Distributor or Service Providcr for procurement of Goods and Services;

Contractor for Procurcment of Infrastructure Projects; or Consultant or Consulting Firm for

Procurement of Consulting Services; as the case may be, as recordcd in the Contract F'orm

signed by the parties, including all attachments and appendiccs thereto and all documents

incorporalcd by rclercnce therein.

CIF - Cost Insurance and Freighl.

CIP - Carriage and Insurancc Paid.

CPI - Consumer Price Index.

DDP - Refcrs to the quoted price ofthe Goods, which means "delivered duty paid "

DTI - Department of Trade and Industry.

EXW - Ex works.

FCA - "Frce Carrier" shipping point.
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FOB - "Frec on Board" shipping point.

Foreign-funded Procurement or Foreign-Assisted Projcct- Refers to procurcment whose

funding source is from a foreign govemment, foreign or intemational financing institution as

specified in the Treaty or lntemational or Executive Agreement. (2016 revised IRR, Section

stbl).

Framcwork Agrccmcnt - Refers to a written agrecmcnt betwccn a procuring cntity and a

supplicr or servicc provider that identifies the terms and conditions, under which specific
purchases, otherwise known as "Call-Offs," are made for the duralion ofthc agreement. It is in

the nature of an option contract between thc procuring entity and thc bidder(s) granting the

procwing entity thc option to either place an order for any of the goods or services identified

in the Framcwork Agrccment List or not buy at all, within a minimum period of onc (1) ycar

to a maximum period of three (3) years. (GPPB Resolution No' 27-2019)

GFI - Govemment Financial Institution.

GOP - Govemment of the Philippines.

GPPB - Government Procurement Policy Board

GOCC - Govemmcnt-owned and/or -+ontrolled corporation.

Goods - Refcr to all items, supplies, materials and gencral support services, except consulting

Services and Infrastructure Projects, which may be needed in thc transaction of public

businesses or in the pursuit ofany govemment undertaking, project or activity, whether in the

nature of equipment, fumiture, stationery, materials for construction, or personal propcrty of
any kind, iniluding non-personal or contractual serviccs such as the repair and maintcnancc of

equipmcnt and fumiture, as well as trucking, hauling, janitorial, sccurity, and rclated or

analogous services, as well as procurement of materials and supplies provided by the Procuring

Entity for such scrvices. The term "related" or "analogous services" shall include, but is not

limited to, lease or purchase of offrce space, media advertisements, health maintenance

services, and other services essential to the operation of the Procuring Entity. (2016 revised

IRR, Section 5[r])

INCOTERMS - Intemational Commcrcial 
-ferms.

Infrastructurc Projects Include thc construclion, improvement, rehabilitation, dcmolition,

repair, restoration or maintenance of roads and bridges, railways, airports, seaports,

communication facilities, civil works components of information tcchnology projects,

irrigation, flood control and drainagc, water supply, sanitation, seweragc and solid waste

.uiug"."nt systems, shore protection, energy/power and electrilication facilities, national

buildirgs, school buildings, hospital buildings, and other related construction projects of the

govemment. Also referred to as civil works or works. (2016 revised IRR, Section 5[u])

LGUs - Local Govemment Units.

NFCC - Net Financial Contracting Capacity.

NGA - National Government AgencY.

PhiIGEPS - Philippine Govcmment Electronic Procurement Systcm'

procurcmcnt Project rcfers to a specific or identified procurcmcnt covering goods,

infrastructurc projecl or consulting services. A Procurcment Projcct shall be described,

dctailcd, and sihcduled in the Project Procurement Management Plan prepared by thc agency

5



which shall bc consolidated in thc procuring entity's Annual Procurement Plan. (GPPI) Circular
No. 06-2019 datcd 17 July 2019)

PSA - Philippinc Statistics Authority.

SEC - Securities and Exchange Commission

SLCC - Single Largcst Completed Contract.

Supplier - rcfcrs to a citizen, or any corporate body or commercial company duly organizcd

and registcred under the laws where it is established, habitually established in business and

engaged in the manufacture or sale ofthe merchandise or performance of the general services

covered by his bid. (ltem 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier

as used in these Bidding Documents may likcwise refer to a distributor, manufacturer,

contractor, or consultant.

UN - United Nations.
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Section I. Invitation to Bid

Notes on the Invitation to Bid

'fhe Invitation to Bid (IB) provides information that enables potential Bidders to dccide

whcther to participatc in thc procurement at hand. The IB shall be posted in accordance with
Section 21.2 of the 2016 revised IRR ofRA No. 9184.

Apart from the csscntial items listed in the Bidding Documents, thc IB should also indicatc

the following:

a. l-hc date of availability of the Bidding Documents, which shall be from the timc the

IB is frrst advcrtised/posted until the deadline for the submission and receipt ofbids;

b. Thc place whcre the Bidding Documents may bc acquired or the wcbsite whcre it
may be downloaded;

c. The deadline for the submission and receipt of bids; and

d. Any important bid cvaluation citeia(e.g., the application ofa margin of prefercncc

in bid evaluation).

The IB should bc incorporated in the Bidding Documents. 'fhc information contained in the

IB must conform to the Bidding Documents and in particular to the rclcvant information in

thc Ilid Data Shcet.

't



Section II. Instructions to Bidders

Notes on the Instructions to Bidders

This Section on thc Instruction to Bidders (l'tB) providcs thc information ncccssary for
biddcrs to prepare rcsponsive bids, in accordance with the rcquiremcnts of thc Procuring

Ilntity. It also providcs information on bid submission, eligibility chcck, opcning and

evaluation of bids, post-qualification, and on the award of contract.
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1. Scope ofBid

'l'he Procuring Entity, Quezon City Local Govcrnment rryrsy'res to receive Bids for the

PREVENTIVE MAINTENANCE OF AIR CONDITIONING UNITS WITHIN
QUEZON CITY GOVERNMENT FACILITIES with identification numberCGSD-
25-GRMS-0209.

[Note: The Project ldentification Number is assigned by the Procuring Entily based on

its own coding scheme and is not lhe same as the PhiIGEPS reference number, which

is generated afier the posting of the bid opportunity on the PhiIGDPS website.J

Thc Procurcment Project (referred to herein as "Project") is composed of one (I) ilem,
the details of which are described in Section VII (Technical Specifications).

2. Funding Information

2.1. The GOP through the source of funding as indicated below for 2025 in thc

amount of ELEVEN MILLION SIX HUNDRED ONE THOUSAND SIX

HUNDRED TWENTY PESOS AND 00/100 ONLY (Php11,601,520.00).

2.2. The sourcc of funding is:

a) LGIJs, the Annual or Supplemental Budget, as approved by the Sanggunian

Bidding Requirements

'l'hc Bidding for the Project shall be govcmcd by all thc provisions of RA No. 9184 and

its 2016 revised IRR, including its Generic Procurement Manuals and associated

policies, rules and regulations as the primary source thereof, while the hercin clauses

shall serve as the secondary source tlcreof

Any amendments madc to the IRR and othcr GPPB issuanccs shall be applicable only

to ihe ongoing posting, advertisement, or IB by the BAC through the issuancc of a
supplemental or bid bulletin.

'l'he Bidder, by the act of submitting its Bid, shall bc decmed to havc verified and

accepted thc general rcquirements of this Project, including other factors that may affect

the cost, duraiion and execution or implemcntation ofthc contract, projcct, or work and

cxamine all instructions, forms, terms, and project requircmcnts in thc Bidding

Documcnts.

Corrupt, Fraudulent, Collusive, and Coercivc Practices

The Procuring Entity, as wcll as the Bidders and Suppliers, shall obscrve the highest

standard of ethics during the procurement and execution of the contract. Thcy or

through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and

obstructive practices defined under Annex "I" ofthe 2016 revised IRR ofRA No' 9184

or other intcgrity violations in competing for the Project.

4
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5. Eligible Bidders

5.1 Only Bids of Bidders found to be legally, technically, and financially capable

will bc cvaluated.

5.2 Foreign ownership exceeding those allowed under the rules may participate

pursuant to:

I When a Treaty or International or llxecutivc Agrccmcnt as

provided in Section 4 ofthe RA No. 91 84 and its 201 6 revised

IRR allow forcign bidders to participatc;

Citizens, corporations, or associations of a country, included
in the list issucd by the GPPB, thc laws or regulations of
which grant rcciprocal rights or privilcgcs to citizens,

corporations, or associations of the Philippines;

When the Goods sought to be procured arc not available from
local suppliers; or

ll.

lll.

lv When there is a need to prcvent situations that dcfeat

competition or restrain trade.

5.3. Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No'9184, the

Iliddcr shall have an SI-CC that is at least one (l) contract similar to the

Projcct the value ofwhich, adjustcd to current prices using the PSA's CPI,

must be at least equivalent to:

6. Origin of Goods

'l here is no rcstriction on the origin of goods olher than those prohibited by a

dccision of the UN Security Council taken under Chapter VII of the Chartcr of
thc UN, subjcct to Domestic Prclcrence requirements undcr ITB Clause 18'

7. Subcontracts

a. For thc procuremcnt of Non-Expendable Supplies and Services:

Thc Bidder must have completed a singlc contract that is similar to

this Project, equivalent to at lcast fifty percent (50%) of the AIIC'

5.4. 'l he Biddcrs shall comply with the eligibility critcria under Section 23.4.1

of the 2016 IRR of RA No. 9184.

'lhe Biddcr may subcontract portions ofthe Project to thc exlcnt allowed by the

Procuring Entity as statcd hercin, but in no casc morc than twenty pcrccnt (20%)

of the Project.

'l'he Procuring Entity has prescribed that: Subcontracting is not allowcd'

1.1
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8. Pre-Bid Conference

'Ihe Procuring Entity will hold a pre-bid confercnce for this Projcct on the spccificd
date and timc and either at its physical address and/or through vidcoconfcrencing as

indicated in paragraph 6 of the IB.

9. Clarification and Amendment of Bidding Documents

Prospcctive bidders may request for clarification on and/or interpretation ofany part of
the Bidding Documents. Such requests must be in writing and reccived by the

Procuring Entity, cither at its given address or through electronic mail indicatcd in thc

IB, at least tcn (10) calendar days before the deadline sct for thc submission and rcceipt

of Bids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.1. 'l'he first cnvelopc shall contain thc cligibility and tcchnical documcnts ofthc
Bid as specified in Scction VIII (Chccktist of Tcchnical and Financial
Documents).

10.2. The Biddcr's SLCC as indicated in ITB clause 5.3 should have becn completcd

within the last three (3) years prior to thc deadlinc for thc submission and rcccipt

of bids.

10.3. If the eligibility requirements or statements, thc bids, and all other documents

for submission to the BAC are in foreign language other than English, it must

be accompanied by a translation in English, which shall be authenticatcd by thc

appropriatc Philippinc forcign service establishment, post, or thc equivalent

office having jurisdiction over the foreign bidder's aflairs in thc Philippines'

Similar to the required authentication above, for Contracting Parties to thc

Apostille Convention, only the translated documents shall be authenticated

through an Apostille pwsuant to GPPB Resolution No. l3-2019 dated 23 May

2019. Thc English translation shall govcrn, for purposes of interprctation of thc

bid.

11. Documents comprising thc Bid: Financial Component

I 1 .1 . The second bid envelope shall contain the financial documents for the Ilid as

specified in Section vIII (Checklist ofTcchnical and Financial Documcnts).

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a

certification issued by DTI shall be provided by the Bidder in accordance with

Section 43.1.3 ofthe 2016 rcvised IRR of RA No. 9184.

11.3. Any bid exceeding thc ABC indicated in paragraph 1 of the IB shall not bc

acccpted.

11.4. For Foreign-fundcd Procurement, a cciling may be applied to bid priccs

provided the conditions are mct under Section 3 1.2 of the 2016 rcvised IRR of
RA No. 9184.

12. Bid Prices

Priccs indicated on the Price Schedule shall be entered separately in thc

following manncr:
12.1
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a For Goods offered from within thc Procuring Entity's country

The price of the Goods quotcd EXW (ex-works, ex-factory, ex-

warehousc, ex-showroom, or off-thc-shelf, as applicable);

The cost of all customs duties and sales and other taxes already
paid or payable;

The cost of transportation, insurancc, and othcr costs incidcntal 1o

delivery of the Goods to their final destination; and

The price of othcr (incidental) services, if any, listed in c.

b. For Goods offered from abroad

t1l

11.

lv

11.

Unless othcrwise statcd in thc BDS, the pricc of the Goods shall

be quoted delivered duly paid (DDP) with the place of destination

in the Philippines as specified in the BDS. In quoting the price,

the Bidder shall be free to use transportation through carriers

rcgistered in any eligible country. Similarly, thc Ilidder may

obtain insurance services from any cligible sourcc country.

The price ofothcr (incidental) serviccs, ifany, as listcd in Scction

VII (Tcchnical Specifications).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid

priccs may be quoted in the local currency or tradcablc currency acccptcd by the

BSP at thc discretion of the Bidder. Howcver, for purposes of bid evaluation,

Bids denominated in foreign currencics, shatl bc convcrtcd to Philippinc

crurcncy based on the cxchange rate as published in the BSP rcferencc ratc

bulletin on the day of thc bid opening.

13.2. Payment of the contract price shall be made in:

a. Philippine Pesos.

14. Bid Security

14.1. Thc Biddcr shall submit a Bid Securing Dcclarationr or any form ofBid Sccurity

in the amount indicated in thc BDS, which shall bc not lcss than thc perccntagc

of thc AIIC in accordance with the schedulc in the BDS-

14.2. Thc Bid and bid security iz no case shall exceed One Hundred Twenty (120)

calendar days from the dale of opening of bids, unless duly extended by the

bidder upon the requesl o! lhe Head of the Procuring Enlily (HoPE) of the

Quezon City Local Governmenl. Lny Ilid not accompanicd by an acccptablc

bid security shall be rcjected by thc Procuring IJntity as non-responsive'

r In the case of Framcwork Agreement, the undertaking shall rcfer to cntering into contract with the Procuring Entity and

fumishing ofthe performance iecurity or the performance securing declaration within ten (10) calendar days f.om receipt of

Notice to Executc Framcwork Agreement. 
l5



15. Sealing and Marking of Bids

Each Bidder shall submit one copy ofthe first and sccond components of its Bid.

'l'he Procuring lintity may rcqucst additional hard copics and./or clcctronic copies ofthe
Ilid. However, failurc of the Bidders to comply with thc said rcqucst shall not bc a
ground for disqualifi cation.

If the Procuring Entity allows the submission ofbids through online submission or any

other clcctronic means, the Bidder shall submit an electronic copy of its llid, which

must bc digilally signcd. An clectronic copy that cannot bc opcned or is comrpted shall

be considcred non-responsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16.1 . 'fhe Bidders shall submit on thc spccified datc and timc through manual

submission as indicated in paragraph 7 of thc IB'

17. Opening and Preliminary Examination of Bids

17 .1 . 'l'hc BAC shall open the Bids in public at thc time, on the datc, and a1 the placc

spccificd in paragraph 9 ofthc IB. 'fhe Biddcrs' rcprcscntativcs who are prescnt

shall sign a rcgister cvidcncing thcir attcndancc. In case vidcoconferencing,
wcbcasting or other similar technologies will bc uscd, attendancc ofpanicipants
shall likewise be recorded by the BAC Sccretariat'

In casc the Bids cannot be opened as schedulcd due to justifiablc rcasons, the

rcscheduling rcquirements under Scction 29 oflhc 2016 rcviscd IRR ofRA No'

9l 84 shall prevail.

17 .2. The preliminary examination of bids shall be govemed by Scction 30 of the

2016 revised IRR of RA No. 9184.

18. Domestic Preference

18.1. The Procuring Entity will grant a margin of prefercnce for the purposc of
comparison of Bids in accordancc with Section 43 1.2 of thc 2016 rcvised IRR

ofRA No. 9184.

19. Detailed Evatuation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct a detailcd evaluation of all Bids

ratcd "passed," using non-discretionary pass/fail critcria Thc IIAC shall

consider the conditions in thc evaluation of Bids under Section 32.2 0f the 2016

revised IRR of RA No. 9184.

19.2. lf the Project allows partial bids, bidders may submit a proposal on any of the

lots or itcms, and evaluation will bc undcrtaken on a pcr lot or item basis, as the

case maybe. In this case, thc Bid Sccurity as rcquircd by ITB Clausc 15 shall be

submittcd for each lot or itcm separately.

19.3. 'l'he descriptions ofthe lots or items shall be indicated in Scction VII (fechnical
Specifrcations), although thc ABCs of these lots or itcms are indicated in the

BDS for purposcs of the NI'CC computalion pursuant to Scction 23.4.2.6 of the

2016 rcvised IRR of RA No. 9184. The NIrCC musl bc sufficient for thc total

of the ABCs for all the lots or items participatcd in by the prospective Bidder'

l6



19.4. Thc Projcct shall be awarded as follows

One Project having several items that shall be awardcd as onc contract.

19.5. Except for bidders submitting a committcd Line of Crcdit from a Universal or

Commercial Bank in licu of its NFCC computation, all Bids must includc thc
NIiCC computation pursuant to Section 23.4.1.4 ofthc 2016 rcvised II{R of RA
No. 9184, which must bc suffrcient for the total of thc ABCs for all the lots or

items participated in by the prospectivc Bidder. For biddcrs submifting the

committed Line of Credit, it must be at least equal to ten perccnt (10%) of thc

AIICs for all the lots or itcms participatcd in by the prospective Biddcr.

20. Post-Qualification

20.1. Within a non-extendiblc period of fivc (5) calendar days from rcccipt by the

Bidder of the notice from the BAC that it submitted thc Lowcst Calculatcd Ilid,
thc Ilidder shall submit its latesl incomc and business tax rctums filcd and paid

through the BIR Electronic Iriling and Payment System (oFPS) and other

appropriate licenses and permits requircd by law and stated in the BDS'

21. Signing of the Contract

21.1. 'l'hc documents rcquired in Scction 37.2 of thc 2016 rcviscd IRR of RA No.

9184 shall form part of the Contract. Additional Contract documents are

indicated in thc BDS.

t7



Section III. Bid Data Sheet

Notes on the Bid Data Sheet

'l'hc Ilid Data Shect (BDS) consists of provisions that supplcmcnt, amend, or specify in
dctait, information, or requiremcnts included in thc I'l'B found in Section II, which arc

specific to each procurcment.

'l'his Scction is intended to assist the Procuring Iintity in providing the spccific information
in relation to corresponding clauscs in the ITB and has to be prcpared for cach specific
procurcment.

The Procuring Entity should specifo in the BDS information and requircmcnts spccific to

the circumstances of the Procuring Entity, the processing of the procurement, and the bid

cvaluation critcria that will apply to the Bids. In preparing thc BDS, the following aspccts

should bc checked:

a. Information that specifies and complements provisions of thc ITB must be

incorporated.

b. Amendmcnts and/or supplcmcnls, ifany, to provisions ofthc ITB as neccssitatcd by

the circumstances ofthe spccific procurement, must also bc incorporated.
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Bid Data Sheet
ITB

Clausc
5.3 For this purpose, contracts similar to the Project shall bc:

I single contracl similar lo lhe iten./s lo be bid and musl be at leostlifl! percenl
(s0%) bf the ABC.

Completed within the last three (3) years prior to the deadline for the submission

and receipt of bids substantially in a FORM prcscribcd by thc QC-BAC-
GOODS AND SERVICES, must bc accompanicd by a copy of Ccrtilicatc
of Acccptancc by thc cnd-uscr or Official Reccipt (O.R) or Salcs Invoicc

a

b

S.I. issucd for thc Contract.
Subcontracting is not allowed.7.1

12 The price of the Goods shall be quotcd DDP within Quezon City or thc applicable

Intemational Commercial 'ferms (INCO1'ERMS) for this Projcct.

'l'hc bid sccurity shall bc in thc form of a Bid Securing Dcclaration, or any of thc

following forms and amounts:

a. 'fhc amount of not less than Php 232,032,40 or equivalent to two percent (2olo) of
ABC if bid security is in cash, cashicr's/manager's check, bank draft/guarantcc or
irrcvocablc lctter ofcredit; or

b. 'l.he amount of not less than Php 580,0E1.00 or equivalcnt to five percent (5olo) of
ABC if bid security is in Surety Bond.

t4.l

19.3 fin case the Project will be awarded by lot, lisl the

group lille, items, and the quanlity for every identif
grouping of lots by specifying the

ed lot, and the corresponding ABC

for each lot.l

pn case the project will be awarded by item, list each ilem indicaling ils quantity and

ABC.]

I-ist of required liccnscs and pcrmits rclcvant to thc Projcct an

rcqulnng lt.

. No additional requirement

d thc corresponding law20.2

Additional required documents rclevant to the Project that arc rcqulrc

l) OrganizationalStructure
F 'l'he scrvice provider shall submit its detailed organiiaation chart which shall

indicate an established organizational structue oftcchnical Personncl to show

its capability to undertake the project.

2) List of Msnpowcr requirement
) 'lhc servicc provider shall providc at least tcn (10) tcchnical pcrsonncl

3) Notariz-cd Affidavit of Undertaking stating thc follov,/ing:
Thc service provider has at lcast thrcc (3) years actual expcriencc in aircon

installation, rcpair and maintenance of air conditioning units/ systems

- The Contractor will provide at least ten (10) tcchnical personnel wcaring propcr

personal protective equipment and using appropriatc cquipment in conducting thc

general cleaning.
- Gencral cleaning and repair scrviccs to bc rcndcrcd shall bc supewised by an

accrcdited Safcty Officcr or duly liccnscd Mcchanical Enginccr who arc rcquircd

to provide Certificatc of Registration and Liccnsc.

4) Statement of Warranty
Thrce (3) months warranty of the workmanship for thc maintcnancc of the air

conditioning units or system.

(Wirh o ochett Tenlt of Reletence which wittlorrrt an inlegrdl pofl of his biddi'tg document)

d by existing laws

and/or the Procuring Entity
2t.2
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Section IV. General Conditions of Contruct

Notes on the General Conditions of Contract

'l'hc Gcneral Conditions of Contract (GCC) in this Scction, read in conjunction with the

Spcciat Conditions ofContract in Scction V and other documcnts lislcd thcrcin, should bc a

complctc document expressing all the rights and obligations of the parties.

Matters goveming performance of the Supplier, payments under thc contract, or matters

affecting the risks, rights, and obligations of thc partics undcr the contract are includcd in

the GCC and Special Conditions of Conlract.

Any complementary information, which may bc needcd, shall be introduccd only through

the Special Conditions of Contract.
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1. Scope ofContract

This Contract shall includc all such i1ems, although not specifically mcntioncd, that can

be reasonably infened as being required for its completion as if such itcms wcrc

exprcssly mentioned herein. All the provisions ofRA No.9184 and its 20[6 reviscd
IRR, including thc Generic Procurement Manual, and associated issuances, constitute

thc primary sourcc for thc terms and conditions olthc Contract, and thus, applicable in
contract implemcntation. Ilercin clauscs shall scrvc as thc sccondary source for thc

terms and conditions of the Contract.

This is without prcjudice to Sections 74.1 and74.2 of the 2016 reviscd IRR of RA No.
9184 allowing the GPPB to amend the IRR, which shall be applied to all procuremcnt

activities, the advcrtisement, posting, or invitation of which wcrc issued after the

cffcctivity of thc said amcndmcnt.

Additionat requirements for the completion of this Contract shall bc provided in the

Spccial Conditions of Contract (SCC).

2, Advance Payment and Terms ofPayment

2.t Advance payment ofthc contract amount is providcd under Annex "D" of thc

rcvised 2016IRR ofRA No. 9184.

2.2. The Procuring Entity is allowed to determine thc tcrms of paymcnt on the partial

or staggercd dclivery of the Goods procured, providcd such partial paymcnt

shalI corrcspond to the value ofthe goods delivcred iurd acceptcd in accordance

with prevailing accounting and auditing rules and rcgulations. 'Ihe terms of
payment are indicated in the SCC.

3. PerformanceSecurity

within ten (10) calendar days fiom rcccipt of the Notice of Award by the Bidder from

the Procuring Entity but in no case later than prior to thc signing ofthc Contract by both

parties, the successful Bidder shall fumish the pcrformance security in any of the forms

prcscribed in Section 39 of the 2016 rcviscd II{R ofRA No. 9184.

Inspection and Tcsts

Thc Procuring llntity or its reprcsentative shall have the right to inspcct and/or to tcst

thc Goods to confirm thcir conformity to the Project spccifications at no extra cost to

thc Procuring Entity in accordance with the Gcneric Procurement Manual. In addition

to tests in the SCC, Scction IV (Tcchnical Spccifications) shall spccify what

inspcctions and/or tests the Procuring Entily requircs, and wherc thcy are to be

conducted. Thc Procuring Entity shatl notify thc Supplicr in writing, in a timely

manner, ofthc identity of any rcpresentatives retained for these purposes.

All reasonablc facilities and assistance for the inspection and tcsting of Goods,

including access to drawings and producrion data, shall bc providcd by thc Supplicr to

thc authorized inspectors at no chargc to the Procuring Entity.

5. Warranty

In order to assurc that manufacturing dcfccts shall bc correctcd by thc Supplicr,

a warranty shall bc required from thc Supplicr as provided under Scction 62 1

of thc 2016 revised IRR of RA No. 9184.

4
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6.2. The Procuring Entity shall promptly notify the Supplicr in writing of any claims
arising under this warranty. Upon rcceipt of such notice, thc Supplicr shall,
repair or replace the defeclive Goods or parts thercof without cost to the

Procuring Entity, pursuant to the Gencric Procurement Manual.

6. Liability of the Supplier

The Supplier's liability under this Contract shall be as provided by the laws of thc
Republic of the Philippines.

Ifthe Supplicr is a joint venture, all partners to the joint venturc shall be jointly and

sevcrally liable to the Procuring Entity.
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Section V. Special Conditions of Contract

Notes on the Special Conditions of Contract

Simitar to thc IIDS, thc clauses in this Section are intcndcd to assist thc Procuring Iintity rn

providing contract-specific information in rclation to corrcsponding clauscs in thc GCC

found in Scction IV.

Thc Speciat Conditions of Contract (SCC) complcment thc GCC, specifying contractual

requiremcnts linkcd to thc spccial circumstanccs of the Procuring Entity, thc Procuring

Entity's country, thc sector, and the Goods purchased. In prcparing this Section, the

following aspects should be checked:

a. Information that complements provisions of thc GCC must be incorporatcd.

b. Amendmcnts and/or supplcments to provisions of the GCC as ncccssitated by thc

circumstanccs of the specific purchase, must also be incorporatcd.

Howcver, no special condition which defeats or negatcs thc general intent and purpose of
thc provisions ofthc GCC should be incorporated hcrcin.
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S ecial Conditions of Contract
GCC

Clausc

flist here any additional requirements for the completion of this Contract. The

following requirements and the corresponding provisions may be deleted,

amended, or retained depending on its applicability to lhis Contract:J

Dclivcry and Documcnts -
Iror purposes of the Contract, *EXW," "FOB," *FCA," *CIF," "CP," "DDP"
and other trade terms uscd to describe the obligations ofthe parties shall have

thc meanings assigned to them by the current edition of INCO'II]RMS
publishcd by thc Intemational Chambcr of Commercc, Paris. 'Ihe Dclivery
tcrms of this Contract shall be as follows:

IFor Goods suppliedfrom abroad, stale:J "The dclivery terms applicablc to the

Contract are DDP delivcrcd findicate place ofdestinationl. In accordancc with
INCOTT]RMS."

fi,-or Goods supplied /rom within the Philippines, state:l "The delivcry terms

applicable to this Contract are delivercd [indicate place of destination]. Risk
and title will pass from the Supplier to the Procuring Ilntity upon reccipt and

final acceptance ofthe Goods at their final destination."

Dclivcry of the Goods shall be madc by the Supplier in accordance with the

terms specified in Section VI (Schedulc of Requirements).

Iror purposes ofthis Clause the Procuring Entity's Reprcscntativc at the Projecl

Site is Iindicate name(s)].

Incidcntal Scrviccs -
'l'he Supplier is requircd to provide all of the following scrvices, including

additional services, if any, spccified in Scction VI. Schedule of Requircments:

Select appropriate requirements and delete the rest.

a. performance or supcrvision of on-site asscmbly and/or start-up of
the supplied Goods;

b. fumishing of tools required for assembly and/or maintenancc of the

supplied Goods;
c. fumishing of a detailed operations and maintcnancc manual for each

appropriate unit of thc supplicd Goods;

d. performance or supervision or maintenance and/or rcpair of thc

supplied Goods, for a period of time agreed by the parties, provided

that this service shall not rclievc the Supplier of any warranty

obligations under this Contract; and

training of thc Procuring Ilntily's pcrsonncl, at the Supplicr's planl

and/or on-site, in assembly, start-up, operation, maintcnancc, and/or

repair of the supplicd Goods.

lspecify additional incidental service requirements, as needed.l

'lhe Contract price for thc Goods shall include the prices chargcd by thc

Supplicr for incidcntal serviccs and shall not excced the prevailing ratcs charged

to other parties by the Supplicr for similar services.

c
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Sparc Parts -
Ihe Supplicr is required to provide all of thc following matcrials, notifications,
and information pertaining to spare parts manufactwed or distributcd by the
Supplier:

Selecl appropriate requirements lnd delete the resl.

such sparc parts as thc Procuring Entity may clect to purchasc from the

Supplicr, providcd that this elcction shall not rclievc the Supplier ofany
warranty obligations under this Contract; and

b. in the cvent of termination ofproduction of thc spare parts

i. advance notification to thc Procuring llntity of thc pcnding
termination, in sufficient timc to permil the Procuring Entity to
procure nceded rcquiremcnts; and

ii. fotlowing such termination, fumishing at no cost to thc Procuring
IJntity, thc blucprints, drawings, and specifications of the spare

pans, if rcqucstcd.

The spare parts and other components rcquired are listed in Section VI
(Schedule of Requirements) and thc cost thereof are included in the contract

pricc.

'fhe Supplicr shall carry sufhcient invcntorics to assurc cx-stock supply of
consumable spare parts or componcnts for the Goods for a period of findicate
here the time period specified. If not used indicate a lime period of three times

the warranty periodf.

Spare parts or components shall be supplied as promptly as possiblc, but in any

case, within linsert appropriate time period) months ofplacing thc ordcr.

a

Packaging -

The Supplier shall provide such packaging ofthe Goods as is rcquired to prcvent

their damage or dcterioration during transit to thcir final dcstination, as

indicated in this Contract. The packaging shall bc sufficient to withstand,

without limitation, rough handling during transit and cxposurc to cxtremc

tempcratures, salt and precipitation during transit, and opcn storagc' Packaging

case size and wcights shall takc into considcration, whcre appropriatc, thc

rcmoteness of the Goods' final dcstination and thc absencc of hcavy handling

facilities at all points in transit.

The packaging, marking, and documentation within and outsidc thc packages

shall comply strictty with such spccial rcquirements as shall bc exprcssly

provided for in the Contract, including additional requircmcnts, ifany, specified

below, and in any subsequcnt instructions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at lcast four (4) sidcs as follows:

Namc of thc Procuring Entity
Namc of the Su licr
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Contract Description
Irinal Destination
Gross weight
Any spccial lifting instructions
Any spccial handling instructions
Any rclcvant I{AZCHEM classifications

A packaging list identif,ing the contents and quantities ofthe package is to bc

placed on an accessible point ofthe outcr packaging ifpractical. Ifnot practical

the packaging list is to be placed insidc thc outer packaging but outsidc the

secondary packaging.

Transportation -
Whcre the Supplicr is required under Contract to deliver the Goods CIF, CIP,

or DDP, fiansport of the Goods to the port of destination or such other named

place of destination in the Philippines, as shall be specificd in this Contract,

shall bc arranged and paid for by thc Supplicr, and the cost thcrcof shall bc

includcd in thc Contract Price.

Where the Supplier is required under this Contract to transport thc Goods to a

specificd place ofdestination within thc Philippines, defincd as thc Project Si1c,

transport to such place ofdestination in thc Philippincs, including insurance and

storagc, as shall bc specificd in this Contract, shall bc arrangcd by the Supplicr,

and related costs shall be included in the contract cc

Wherc the Supplier is required under Contract to deliver the Goods CIF, CIP or

DDP, Goods are to be transported on carricrs of Philippine rcgistry. Intheevent
that no carricr of Philippine registry is available, Goods may bc shippcd by a

carricr which is not ofPhilippine registry provided that thc Supplicr obtains and

prcscnts to the Procuring Entity certification to this cffect from the nearcst

i'hilippine consulate to the port of dispatch. In the event that carriers of
Philippine registry are availablc but their schedulc delays the Supplier in its
performancc of this Contract the period from when the Goods wcrc first ready

ior shipment and thc actual date of shipmcnt thc period of dclay will bc

considcred force majeure.

'l'he Procuring Entity accepts no liability for thc damage of Goods during transit

other than thosc prcscribcd by INCOTI1RMS for DDP deliveries. In thc casc

of Goods supplied from within thc Philippines or supplicd by domestic

Supplicrs risk and title will not bc deemcd to havc passcd to the Procuring tsntity

until their receipt and final acceptance at the final destination.

Intcllcctual Propcrty Rights -

1'he Supplier shall indemnifr thc Procuring Iintity against all third-party claims

olinfringemcnt ofpatent, trademark, or industrial dcsign rights arising lrom usc

ofthe Goods or any part thereof.

[Ifparlial payment is ollowed, state] "The tetms ofpayment shal I be as follows:

'l'he inspcctions and tests that will bc conductcd arc: l'roduct
Presenlation/ I)emonstrat ion/Sil e Ins clron, t a icable

2.2
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Section VI. Schedule of Requirements
PROJECT NAME: PREVENTIVE MAINTENANCE OF AIR CONDITIONING UNITS

WITHIN QUEZON CITY GOVERNMENT FACILITIES
PROIECT NO. CGSD-25-GRMS-0209

The dclivcry schedule expresscd as weeks/months stipulates hereaftcr a delivery date which is

the date of delivery to the project site.

Item
No.

Description
Unit
of

Issue
Quantity

Delivered,
Weeks /
Months

1 PREVENTIVE MAINTENANCE OF AIR CONDMONING UNITS IA'TTHIN

QUEZON CITY GOVERNMENT FACILITIES

Sco o Work:

The scopc of work for the general cleaning of air conditioning system at various

Quezon City Govcmment Facilities shall include, but not limitcd to, thc following:

. Dismantling the air conditioning unit comPonents for cleaning.

. Check and clean:

D Air filter, front grille, frame assembly, fan orifice, condensate drain and

pump, valve, evaporator, condenser coils, fan motor, outdoor unit
casing.

> Electroniccomponents
) Electricalcomponents

. Check and assess:

> Air tcmperature of thc evaporator
) Insulation resistance of cables and motors
) Compressor and fan motor voltage and current flow
! Fuses and breaker rating
) Wiring hamcss condition

. Record temperature output of air conditioning indoor unit.

. Check and lubricate fan bearing if necessary.

. Check all panels and ensure that these are Properly secured.

. Tighten all elcctrical terminal connections.

. De-clogging of drain line from unit to the main drain line.
o Reinstallation of all parts after cleaning.
o Test run and observe the clcaned unit.
o Recheck operating pressure of the system and the room temPerature.

. Gencral housekeeping after servicing of units.

RESPONSIBILITIES OF THE SERVICE PROVIDER
. Coordinate to Offices/Departments concemed, Security Agenry and City Gencral

Services Department before conducting general cleaning, troubleshooting or

repair serviccs, acquirc gate pass if possible.
. Providc four (4) on-site technicians within the regular officc hours on weckdays

that shall report to the CGSD authorizcd rePrescntative, conduct minor repairs,

troublcshoot and other tasks as rcquested by the CGSD, without any additional
cost to the City.

o Ensure all tcchnicians are always wearing company uniform with proper

identifications and personal protective equipment (PPE).

. Rcplacc the on-site technicians upon official requcst of the CGSD.

o Provide one (1) motorcycle for the transPortation of the technicians to various

Quezon City Covemment Facilities.
. Provide necessary tools and equipment for the check-up, general cleaning or

repair of the air conditioning units.
. Conduct pre-inspection of all enrolled units prior to the scheduled clcaning.

Clcani shall not rocced without thc a roved re-tns ection re orts

Lot 1

Upon
Issuance
of Notice

to
Proceed

until
December

31,2025

Schedule of Requirefients Page 7 of 4
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unit 2491. Ceiling Cassette Type

unit 462. Air Cooled Condensing
nits

which shall indicate temperature output, physical condition and all defects of
cnrolled air conditioning units/system upon checking.

. Schcdule thc cleaning to thc Administrative Division/ authorizcd rcPrcsentative

of cach Offices/ Departmcnt.
. Repair at a maximum of one (1) week, all damages after cleaning of the good

working condition air conditioning units.
. Submit accomplishment rcports with corresponding pictures upon completion of
works to be submittcd with acknowledgement by CGSD authorized

reprcscntative.
o Submit rccommcndations and quotations for cvery Quezon City Govemment

Facilities, as attachmcnt to the clcaning rcports.
. Supply and delivery of refrigerant, as statcd in the Area of Coverage for Delivery.

AREA OF COVERAGE FOR GENERAL CLEANING:
ITIGH RISE BUILDING

1. Window Type Aircon unit 7

2. Hoor Mounted Aircon unit

3. Wall Mounted Aircon unit 35

4. Cciling Cassette Type unit 237

5. Ceiling Suspended 'I'ype unit 40

6.  ir Coolcd Condensing
Units VRF

unit 71

ANNEX BUILDING

1. Ceiling Cassefte Aircon
VRT

unit 93

2. !_loor Mounted Aircon unit 2E

3. Wall Mounted Aircon unit 4

4.  ir Cooled Condcnsing
Units VRF

unit 20

CIVIC CENTER BUILDING A

1. Window Type Aircon unit 1

2. liloor Mountcd Aircon unit 7

3. Ccilint Cassette Aircon unit 110

4 Wall Mountcd Aircon unit t2

CIVIC CENTER BUILDING B

1. Window'Iype Aircon unit 1

2. Irloor Mounted Aircon unit 10

3. Cciling Cassette Aircon unit 714

4. Ceiling Mounted Aircon unit 72

CIVIC CENTER BUILDING C

1. Wall Mounted Aircon unit 3

2. Cciling Cassctte Aircon unit 64

3. Window Type Aircon unit 6

4. Air Cooled Condensing
Units

unit 13

CIVIC CENTER BUILDING D

1. Ceiling Cassette VRIi

2. Wall Mounted Aircon

unit 225

unit 5

3. Air Cooled Condensing
Units

unit 46

CIVIC CENTER BUILDING E

1. Ceiling Cassette Type unit 72

2. Air Cooled Condensing
Units

unit 16

CIVIC CENTER BUILDING F

Schedule of Requirertents Page 2 of 4
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HEALTH BUILDlNG

1. Ceiling Cass€tte Type VRF

Aircon
unit 167

2. Air Coolcd Condensin8
Units

unit 28

NGO BUILDINC

1. Ceiling Cassctte Type VRF
unit 52

2. Wall Mounted Aircon unit 2

3. Air Cooled Condensing
Unils

unit 12

DPOS BUILDING

1. Ceiling Cassette Type VRI:
unit 43

2

Units
Air Cooled Condensing unit 9

LIBRARY

1. Window Iype Aircon unit 3

2. Wall Mounted T)?e Aircon unit 3

3. Ceiling Cassette VRF lype
unit 24

4. Air Cooled Condensing
Units

unit 5

COMMUNITY CEN'ITR BUILDING

1. Ceiling Cassette Tfpe VRF
unit 45

2

Unils
Air Coolcd Condensing

unit 6

GSD MOTORPOOL

1. Window Typc Aircon unil 8

POLICE DETACIIMENT

1. Wall Mounted T,?e Aircon unit 6

2. Ceiljng Cassette fype
Aircon

unit 2

DISTRICT 1

1. l:loor Mounted Aircon unit 6

2. Wall Mounted Aircon unit 7

DISTRICT 2

1. Window Type Aircon unit 1

2. wall Mountcd Aircon unit 1

3. l'loor Mounted Aircon unit 3

DISTRICT 3

1. CeilinS Cassette TyPe VRF

Aircon
unit 1

2. wall Mountcd VRF Type
Aircon

unit 18

3. Ceiling Mounted 'ry?e
unit 16

4. Window Type Aircon unit 6

DISTRICT 4

1.

Aircon
Cciling Cassette l ype

unit 43

2. Air Coolcd Condensing
Units

unit 13

3. Ceiling Mounted Aircon unit 1

DISTRICT 5

1. Ceiling Cassette TyPe VRF

Aircon
unit 4

2. Wall Mountcd VRF Type
unit 1

3. noor Mounted 'I yPe
unit 6

4. Window Typc Aircon unit 8

DISTRICT 5

Schedule ol Requirements Page 3 of 4
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unit 31. Window Type Aircon

unit E
2. WaIl Mounted VRF Type

unit 163. Floor Mounted Type
rcon

MOLECULAR LABORATORY

1. Wall Mounted'lype Aircon unit 17

QCX MUSEUM

1 . Ceiling Cassette T)?e VRF
unit 11

2. Wall Mounted VRF Type
unit 1

3 lloor Mounted TyPe
unit 7

4. Ceiling Mounted T)?c
unit 4

QC KABAHAGI CENTER

1. Wall Mounted lype
unit 5

2. Irloor Mounted'lype
Aircon

unit 9

3. window lfpe Aircon unit 1

AREA OF COVERAGE FOR DELIVERY

ALLOCATION OF REFRIGERANT (2 TIMES DELIVERY WITHIN 9 MON] TIS)

Building 'l'ype of Refrigerant Qry

1. Iligh Rise R41OA 3

2. Annex Buil R41OA 3

3. Civic Centei A R41OA 5

4. Civic Ccnter A R22 5

5 Civic Ccnter B

6 Civic Ccnter C

R22 5

R41OA 3

7. Civic Ccnter D R41OA 3

8. Civic Ccnter E R41OA 3

9. Civic Center I- R41OA 3

10. I Iealth

11. NGO

R41OA 3

R41OA 2

12. DPOS R41OA 2

13. Librarv R41OA 2

14. Community Ccnter R41OA 2

15. District 4 Action
Ccnter

R41OA 3

Terms ofPaafient:
.Two (2) timcs Payment uPon comPletion of thc scope of works

With auached Terms of Relerence which will lotm an i tegral parl of this bdding documenl)

I hereby certify to comPly and deliver all the above requirements'

Duly authorized to sign the Bid for and behalf of:

Name:

Legal Capacity:

Signature:

Sched e of Requiternents Poge 4 of 4
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Sectio n VII. Technicol Specijications

Notcs for Prcparing thc Technical Spccifications

A sct ofprccise and clcar specificalions is a prerequisitc for Biddcrs to respond realistically
and compclitively to the requirements ofthc Procuring llntity without qualifying thcir Bids.
In the contcxt of Compctitive Bidding, the spccifications (e.g. production/dclivcry schedule,

manpower rcquiremcnts, and after-sales scrvice/parts, dcscriptions of the lots or items) must
bc preparcd to permit the widest possiblc competition and, at the same time, prcscnt a clcar
statemcnt of the requircd standards of workmanship, materials, and performancc of the
goods and scrvices to bc procured. Only if this is donc will the objectives of transparcncy,
cquity, efficicncy, fairness, and economy in procuremcnt be realizcd, responsiveness ofbids
bc ensurcd, and the subsequent task ofbid evaluation and post-qualification facilitated. The

spccifications should rcquirc that all items, materials and acccssories to bc includcd or

incorporated in the goods be new, unused, and ofthe most recent or current modcls, and that

they includc or incorporatc all recent improvements in dcsign and matcrials unlcss otherwisc
provided in thc Contract.

Samples olspecifications from prcvious similar procurcments are uscful in this respect. 'l'he

usc of mctric units is cncouragcd. Dcpcnding on thc complcxity of thc goods and thc

rcpelitivencss ofthc typc ofprocurcment, it may be advantageous to standardizc the Gcncral
'l'cchnical Spccifications and incorporate them in a scparatc subscction. 'fhc Gencral

Tcchnical Specifications should covcr all classes of workmanship, materials, and equipmcnt

commonly involvcd in manufacturing similar goods. Deletions or addenda should then

adapt the Gcneral Technical Specifications to the particular procurement'

Care must be laken in drafting spccifications to ensurc that thcy arc not restrictive. In the

specification ofstandards for equipmcnt, materials, and workmanship, recognized Philippine

and international standards should be uscd as much as possiblc. Where other particular

standards arc used, whether national standards or other standards, thc specifications should

state thal cquipment, materials, and workmanship that meet othcr authoritativc standards,

and which cnsure at lcast a substanlially equal quality than the standards mcntioncd, will
also be acccptable. 'l'hc following clausc may bc inscrtcd in thc Special conditions of
Contract or the Technical Specifications.

Samplc Clausc: Equivalcncy of Standards and Codcs

Wherevcr rclerencc is made in thc'fechnical Specifications to spccific standards and codcs

to be mct by the goods and matcrials to be fumished or tested, thc provisions of thc latcst

cdition or revision of the relevant standards and codes shall apply, unless otherwise

cxpressly statcd in thc Contract. Where such standards and codcs are national or relatc to a

particular country or rcgion, other authoritative standards that ensure substantial equivalcnce

to thc standards and codcs spccified will bc acceptablc.

Rcferencc to brand namc and cataloguc numbcr should be avoidcd as far as possible; whcrc

unavoidablc they should always be followed by thc words "or at leasl equivalent-"

References to brand names cannot be used when the funding source is the GOP.

Where appropriatc, drawings, including sitc plans as requircd, may bc fumishcd by thc

Procuring l]ntity with the Bidding Documcnts. Similarly, thc Supplier may bc rcqucstcd to

provide drawings or samples eithcr with its Bid or for prior review by the Procuring lintity
during contract execulion.

Ilidders arc also requircd, as part of the tcchnical spccifications, to complctc thcir statcmcnt

of com liancc demonstra how thc itcms com with the s ccification.I
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Technical Specifications
PROIECT NAME: PREVENTIVE MAINTENANCE OF AIR CONDITIONING UNITS

WITHIN QUEZON CITY GOVERNMENT FACILITIES
PROJECT NO. CGSD-25-GRMS-0209

PREVENTIVE MAINTENANCE OF AIR
CONDITIONING UNITS WTTHIN QUEZON CITY

GOVERNMENT FACILITIES

'lhe scope of work for the gcncral cleaning of air conditioning
system at various Quezon City Govcmment Facilities shall

includc, but not limited to, the following:

o Dismantling the air conditioning unit comPonents for
clcaning.

. Check and clean:

> Air filter, front grille, frame assembly, fan orifice,

condcnsate drain and pump, valve, evaporator,

condcnser coils, fan motor, outdoor unit casing.

F Elcctronic componcnts
! Electrical components

. Chcck and assess:

> Air temperature of the evaporator
! Insulation rcsistance of cablcs and motors
! Comprcssor and fan motor voltagc and currcnt

flow
)> Fuses and breakcr rating
) Wiring hamess condition

r Ilecord temperature output of air conditioning indoor
unit.

. Chcck and lubricate fan bearing if necessary.

. Check all panels and cnsure that these are propcrly
sccured.

. Tighten all clectrical terminal connections.

. f)e-clogging of drain line from unit to the main drain linc.

'Iechnical Specifications Page 7 ol5
cGsD-2s-GRMS-o2N

Statemcnt of Com lianceItcm s ccification
[Bidders must slate here eilher "Comply" or
"Not Comply" againsl each of lhe indilidual
paramelers of each Specification slattng lhe

corresponding perlormance parameter of the

equipmenl oJfered. Statements o/ "Comply" or
"Nol Comply" musl be suppo ed by evidence

in a Bidders Bid and cross-referenced to lhal
evidence. Evidence shall be n the forn of
manufaclurer's un-amended sales lilerolure,
uncondtional statemehts of specilcalion and
compliance issued by the monulacturer.
samples, independent lest dala etc., as

appropriale A slolemenl lhat is nol supporled
by evidence or s subsequenllv found to be

conlrodicled by the evidence presented wrll
render lhe Bid under evaluation lnble lor
rejection. A slotemenl either in lhe Bidder's
stale enl of compliance or lhe supporling
evidence lhal is lound to be lalse eilher during
Bid evaluation, posl-q ahrtca on or lhe
eficulion of lhe Cohlroct may be regarded os

frauduleht and render the Bidder or supPlier
lioble for prosecution subjecl to lhe opplicoble
lows and issuances

A.1

lleinstallation of all ts after clcanin

32
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Scope of Work:



unit 931. Cciling Cassctte Aircon

28unit2. l;loor Mounted Aircon

unit 43. Wall Mountcd Aircon

20unrt4. Air Cooled Condensing
nits VRI:

Test run and observe the clcaned unit.
Rccheck operating pressurc of the system and the room
temperature.
Gcncral housekecping aftcr servicing of units.

RESPONSIBILITIE S OF THE SERVI PROVIDER
. Coordinatc to Offices/Departments concemed, Security

Agency and City General Services Departmcnt beforc
conducting general cleaning, troublcshooting or repair
scrvices, acquirc gate pass if possiblc.

. I'rovide four (4) on-site technicians within the rcgular officc
hours on wcekdays that shall report to thc CGSD authorizcd
represcntative, conduct minor repairs, troubleshoot and

other tasks as requested by the CGSD, without any

additional cost to thc City.
. Ensure all technicians are always wearing company uniform
with propcr idcntifications and pcrsonal Protective
cquipment (PPE).

. Replace thc on-site technicians upon official requcst of the

CGSD.
.l'rovide onc (1) motorcycle for the transportation of thc

tcchnicians to various Quezon City Govemment Facilitics
o I'rovidc ncccssary tools and cquiPment for the check-up,

gcncral clcaning or rcpair of the air conditioning units.
o Conduct prc-inspcction of all enrolled units Prior to the

schcduled cleaning. Cleaning proper shall not procccd

without the approvcd prc-inspcction reports which shall

indicatc tcmperaturc outPut, Physical condition and all

dcfects of cnrolled air conditioning units/system uPon

checking.
. Schcdule the cleaning to the Administrative Division/

authorized represcntative of each Officcs/ Department.
. Rcpair at a maximum of one (1) weck, all damagcs aftcr

cleaning of the good working condition air conditioning
units.

. Submit accomplishment reports with corresponding

pictures upon complction of works to be submitted with
acknowlcdgcment by CGSD authorized rcprescntative.

o Submit rccommendations and quotations for cvcry Quczon
City Govcrnmcnt Facilities, as attachmcnt to the cleaning

rcports.
. Supply and delivcry of refrigerant, as stated in thc Area of

Coveragc for Delivcry.

AREAOFCOVERAG E FOR GENERAL CLEANING:

IIIGH RISE BUILDING

1. Window Type Aircon unit 7

2. Floor Mounted Aircon unit

unit

5

3. Wall Mounted Aircon 35

4. Ccilint Cassette Tlpe unit 231

5. Ceiling Suspended Type unit 40

6. Air Cooled Condensing
Units VRI-

unit

ANNEX BUILDING

Technical Specifications Page 2 ofS
ccsD-25-GRMS-0209
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6unit1. Wall Mountcd Type Aircon

CIVIC CENTER BUILDING A

1. Window Type Aircon unit 1

2. Floor Mounted Aircon unrt 7

3. Ceiling Cassette Aircon umt 110

4. Wall Mounted Aircon unrI 12

CIVIC CENTER BUILDING B

1. Window Type Aircon unit I

2. Floor Mounted Aircon unit 10

3. Ceilint Cassette Aircon unit 174

4. Ceilint Mounted Aircon unit 12

CIVIC CENTER BUTLDING C

1 Wall Mounted Aircon unit 3

2. Ceiling Cassette Aircon unit 64

3. Window Type Aircon unit 6

4

Units
Air Cooled Condensing

unil 13

CIVIC CENTER BUILDING D

1. Ceiling Cassette VRF
unit 225

2. Wall Mounted Alrcon unlt 5

3. Air Cooled Condensing
Units

unit 46

CIVIC CENTER BUILDING E

1. Ceiling Cassette Type unit 72

2.

Units
Air Cooled Condensing

unit 16

CIVIC CENTER BUILDINC F

1. Ceiling Cassette Typc unit 249

2. Air Cooled Condensing
Units

unit 46

HEALTH BUILDING

1. Ceiling Cass€tte Type VRF

Aircon
unit 167

2. Air Cooled Condcnsing
Units

unit 28

NGO BUILDING

1. Ceiling Cassette Type VRF
unit 52

2. Wall Mounted Aircon unit

3. Air Cooled Condensing
Units

unit 72

DPOS BUILDING

1. Ceiling Cassette Type VRt"
unrt 43

2. Air Cooled Condcnsing
Units

unit 9

LIBRARY

1. Window T)?e Aircon unit 3

2. Wall Mounted Typc Aircon unit 3

3. Ceiling Cassette VRF Type
unit 24

4. Air Cooled Condensing
Units

unit 5

Cr)MMUNITY CENTER BUILDING

1. Ceilint Cassette l ype VRF
unit 45

2

Units
Air Cooled Condcnsing unit 6

GSD MOTORPOOL

1. window Type Air.on unit 8

Technical Specifcations Page 3 of 5
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POLICE DETACHMENT
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2
Cciling Cassette Type2.

unit

Type of
Refrigerant QryBuilding

3R41OA1. High Rise

R41OA 32. Annex Building

R41OA 53. Civic Centcr A

DISTRICT 1

1. Floor Mounted Aircon unit 6

2. WalI Mounted Aircon unit 7

DISTRICT 2

l. Window Type Aircon unit I

2. Wall Mounted Aircon unit 1

3. Iiloor Mounted Aircon unit 3

DISTRICT 3

1. Ceiling Cassette lype VRF

Aircon
2. Wall Mounted VRtIf)?e

unit 1

unrt 1E

3. Ceiling Mounted T,?e
unrt 16

4. Window Type Aircon unit 6

DISTRICT 4

1. Cciling Cassettc T)?e
unit 43

2.

Units
Arr Cooled Condensing

unit 13

3. Ceiling Mounted Aircon unit 1

DISTRICT 5

1. Cciling Cassette ]ype VRF
unit 4

2. Wall Mounted VRF Type
unlt 1

3. Floor Mounted TrPe
unit 6

4. window Type Aircon unit 8

DISTRICT 6

unit 3

2. Wall Mounted VRF Tfpe
Aircon

unit 8

3. !-loor Mounted Type
unit 1E

'1. Window lypc Aircon

MOLECULAR LABORATORY

1. Wall Mountcd Iype Aircon unit 17

QCX MUSEUM

1. Cciling Cassette 'I ype VRF
unit 11

2. Wall Mounted VRI 'ry?e
unit 1

3. I;loor Mounled l ype
unit 7

4. Cciling Mounted l ypc
unit 4

QC KABAHAGI CENTER

1. Wall Mounted fype
unit 5

2. Irloor Mounted Type
unit 9

3. Window Type Aircon unit 1

AREA OF COVERAGE FOR DELIVERY

ALLOCATION OF REFRIGERANT
(2 TIMES DEI-IVERY WITHIN 9 MONTIIS)

Technical Specificatiofis Poge 4 of5
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4. Civic Center A R22 5

5. Civic Center B p22 5

6. Civic Center C R41OA 3

7 Civic Cenhr D R41OA 3

8. Civic Center E R41OA 3

9 Civic Center l' R41OA 3

10 I Iealth R41OA 3

11 NGO R41OA

12 DPOS R41OA 2

13 Libra R41OA 2

74 Community
Center

R41OA 2

15. District 4
Action Center

R410n 3

Terms ofPawnent:
.Two (2) times payment upon completion of thc scope of
works.

(With allached I'erms of Relerence whichwilllorm an inlegral porl oflhis
bidding document)

B. Compliancc to the Schcdulc of Rcquircmcnts (Scction
VD

I hercby certify to comply and deliver all the above requirements

Name

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Techaical Specifications Page 5 of 5
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COST DERIVATION

PROIECT NAME: PREVENTIVE MAINTENANCE OF AIR CONDITIONING UNITS
WITHIN QUEZON CITY GOVERNMENT FACILITIES

PROJECT NO. CGSD-25-GRMS-0209 '

HIGH RISE BUILDING

ITEM DESCRIPTION
UNIT OF

ISSUE QUANTITY UNIT COST TOTAL COST

1. Window Type Aircon unit 7

2. Floor Mounted Aircon unit 5

3. Wall Mounted Aircon unit 35

4. Cciling Cassette Typc unit 231

5. Ceiling Suspended Type unit 40

6. Air Cooled Condensing Units vRF unit 71

7. R410A F'reon tank 3

ANNEX BUILDING

1. Ceilint Cassette Aircon unit 93

2. l'loor Mounted Aircon unit 28

3. Wall Mounted Aircon unit 4

4. Air Cooled Condensing Units VRI.' unit 20

5. R410A l'rcon tank 3

CIVIC CENTER BUILDING A

1. Window Iype Aircon unit 1

2. Floor Mounted Aircon unit 7

3. Ceilint Cassette Aircon unit 110

4. Wall Mounted Aircon unit 72

5. R22 Frcon tank 5

CIVIC CENTER BUILDINC B

1. Window 'Iype Aircon unit 1

2. Floor Mounted Aircon unit 10

3. Ceiling Cassette Aircon unit 714

4. Ceilhg Mourted Aircon unit 12

5. R22 Frcon tank 5

CIVIC CENTER BUILDING C

1. Wall Mounted Aircon unit 3

2. Ceiling Cassette Aircon unit 64

3. Window Type Aircon unit 6

4. Air Cooled Condensin8 Units VRI- unit 13

5. R410A lreon tank 3

CIVIC CENTER BUILDING D

1. Ceiling Cassefte VRF Aircon unit

2. Wall Mounted Aircon unit 5

3. Air Cooled Condensin8 Units unit 46

4. R410A lrcon tank 3

CIVIC CENTER BUILDING E

1. Ceilint Cassettc Type unit 72

2. Air Cooled Condcnsing Units unit 16

3. R4104 lrreon tank 3

1. Ceiling Casscttc Type unit 249

2. Air Cooled Condensint Units unit 46

Cost Deioation Page 7 of 3
CGSD-25-CRM90209

CIVIC CENTER BUILDING F
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3. R410A lireon tank 3

HEALTII BUILDING

1. Cciling Cassette Type VRI; Aircon unit. 767

2. Air Cooled Condensint Units unit 28

3. R4104 t-reon tank 3

NGO BUILDING

1. Cciling Cassette lypc VRF Aircon unit 52

2. Wall Mounted VRI Iypc Aircon unit 2

3. Air Coolcd Condensing Units unit 12

4. R410,/\ Freon tank 2

DPOS BUILDING

1. Cciling Cassctte lype VRI Aircon unit 43

2. Air Coolcd Condcnsing Units unit

3. R410A l:rcon tank 2

LIBRARY

1. Window Typc Aircon unit 3

2. Wall Mountcd Typc Aircon unit 3

3. Ccilint Casscttc VRI; l ype Aircon unit

4. Air Coolcd Condensint Units unit 5

5. R410A lreon tank

COMMUNITY CENTER BUILDING

1. Ceiling Cassette Typc VRI; Aircon unit 45

2. Air Coolcd Condcnsint Units

3. R4104 |rcon

unit 6

tank 2

GSD MOTORPOOL

1. Window Typc Aircon unit 8

POLICE DEl ACHMENT

unit

2. Ccilint Cassette Typc Aircon unit

6

2

DISTRICT 1

1. liloor Mountcd Aircon unit 6

2. Wall Mounted Aircon unit 7

DISTRICT 2

1. Window Type Aircon unit 1

2. Wall Mounted Type Aircon unit 1

3. Floor Mounted Type Aircon unit 3

DISTRICT 3

1. Ccilint Casscttc'Iypc VR| Aircon unit 1

2. Wall Mounted VRr- Type Aircon unit 18

3. Cciling Mounted 'l ypc Aircon unit 76

4. Window Type Aircon unit 6

DISTRICT 4

1. Ceilint Cassettc Type Aircon unit

2. Cciling Mounted Aircon unit 1

3. Air Cooled Condensint Units unit 13

4. R410A lircon tank 3

DISTRICT 5

1. Ceiling Mounted Typc Aircon unit 4

I2. Wall Mounted'lypc Aircon unit

3. l:loor Mounted Typc Aircon unit 6

4. Window'Iype Aircon unit 8

1. Window l ypc Aircon unit 3

Cost Deiaatiofl Page 2 of3
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DIS'I RIC'T 5
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2. Wall Mounted VRF Type Aircon unit 8

3. Floor Mounted Type Aircon unit 18

MOLECULAR LABORATORY

1. Wall Mounted Type Aircon unit 1,7

QCX MUSEUM

1. Ceilint Cassette Type VRF Aircon unit 11

2. Wall Mounted Type Aircon unit 1

3. Floor Mounted Type Aircon unit 7

4. Ceilin8 Mounted Type Aircon unit 4

QC KABAHAGI CENTER

1. Wall Mounted Type Aircon unit 5

2. Floor Mounted Type Aircon unit 9

3. Window Type Aircon unit 1

TOTAL COST EVERY PREVENTIVE MAINTENANCE

TOTAL COST FOR TWO (2) TIMES PREVENTIVE MAINTENANCE

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Cost Deioation Page 3 ol3
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Section VIII. Checklist of Technical and
Financial Documents

Notes on the Checklist of Technical and Financial Documents

The prescribcd documents in thc chccklist arc mandalory to bc submittcd in thc Ilid, but
shall be subjecl to the following:

GPPB Resolution No. 09-2020 on the cfficicnt procurcmcnt mcasurcs during a State

of Calamity or other similar issuanccs that shall allow thc usc of altcmatc documcnts
in licu of thc mandatcd rcquircmcnts; or

b. Any subsequent GPPB issuances adjusting thc documentary rcquirements after the
effectivity ofthe adoption ofthe PBDs.

thc BAC shall be chccking thc submittcd documcnts ofcach Biddcr against this chccklist
to ascertain if they arc all present, using a non-discrctionary "pass/fail" critcrion pursuant to
Section 30 ofthe 2016 revised IRR of RA No. 9184.

a
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Checklist of Technical and Financial Documents
I. TECHNICALCOMPONENTENVELOPE

Class "A" Documents
Lesal Documents

(a) Valid PhiIGEPS Rcgistration Certificatc (Platinum Mcmbership) (all pages)

in accordancc with Section 8.5.2 of thc IRll;

Technical Documents

tr(b) Statcment of the prospective bidder of all its ongoing govcrnment and private
contracts, including eontracts awarded bu1 not yct startcd, if any, whcther
similar or not similar in naturc and complcxity to the contracl to bc bid (in a

FORM prescribed by the QC-BAC-GOODS AND SERVICES); d
Statcment of the bidder's Single Largest Completed Contract (SLCC) similar
to the contract to bc bid, except under conditions provided for in Sections
23.4.1.3 and 23.4.2.4 of thc 2016 revised IRR of RA No. 9184, within the
rclcvant pcriod as providcd in the Ilidding Documents (in a I'ORM
prcscribcd by the QC-BAC-GOODS AND SEIIVICES); and
Original copy of Bid Sccurity. If in the form of a Surcty Bond, submit also a
ccrtification issued by thc Insurance Commission; or
Original copy of Notarizcd Bid Securing Dcclaration; and
Conformity with Section VI. (Schedulc ol Rcquircmcnts) and Scction VII.
(I'cchnical Specifications), which may includc production/delivery schcdulc,
manpower rcquirements, and/or after-salcs/pans, if applicable; and
Original duly signed Omnibus Swom Statement (OSS);
and if applicable, Original Notarized Secrclary's Certificate in case of a

corporation, partnership, or cooperativc; or Original Special Powcr of
Attomcy of all members of thc joint venturc giving full powcr and authority
to its ofhcer to sign the OSS and do acts to rcprcscnt the Biddcr.

(c)

(d)

(")

(0

h'inancial l)ocuments

trG) 'Ihe prospective bidder's computation ofNel Financial Contracting Capacity
(NICC) (in a FORM prcscribcd by thc QC-BAC-GOODS ANI)
SE,RVICES);
or
A committed Line of Crcdit lrom a Universal or Commcrcial Bank in licu ol
its NFCC computation.

Class "8" Documenls
(h) If applicable, a duly signcd joint venture agrccmcnt (JVA) in casc thc joint

vcnturc is already in exislencc;
q
duly notarized statements from all the potcntial joint ventue partncrs stating
that they will entcr into and abide by the provisions ofthe JVA in thc instance
that the bid is successful.

Other documenldrv reouirements under RA No. 9181 aonlicable)
(D ll;or foreign bidders claiming by reason of their country's extension of

reciprocal rights to Filipinosl Certification from thc relcvant govcrnment
officc of their country stating that Filipinos arc allowed 10 pa(icipatc in
govcmment procurcmcnt activitics for thc samc item or product.

C) Ccrtification from thc D'l'I if thc Biddcr claims prcferencc as a I)omcstic
Iliddcr or Domestic lintily.

tr

tr
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II. FINANCIAL COMPONENT ENVELOPE

Original ofduly signed and accomplished Financial Bid Form;

Original of duly signed and accomplished Price Schedule(s); and
COST DERIVATION

(r)
(b)
(c)

III.REQUIRED DOCUMENTS in BDS SECTION2O.2 and2l.2

1) OrganizationalStructurc
) 'I'he service provider shall submit its detailed organization chart which shall

indicate an established organizational structurc oftechnical personnel to show its
capability to undertakc the project.

2) List of Manpowcr requiremcnt
) The scrvice provider shall provide at lcast ton (10) technical personnel

3) Notarized Affidavit of Undertaking stating the following:
- The service provider has at least three (3) years actual experience in aircon installation,

repair and maintenance of air conditioning units/ systems.
- The Contmctor will provide at least ten (10) technical pcrsonnel wcaring proper

personal protective equipment and using appropriatc cquipmcnt in conducting the
gencral cleaning,

- General cleaning and repair services to be rcndcrcd shall be superviscd by an

accredited Safety Officcr or duly licenscd Mechanical Engineer who are required to
provide Ccrtificate of Registration and License.

4) State ment of Warranty
- Three (3) months warranty of thc workmanship for thc maintcnancc of thc air

conditioning units or system.

(lfilh allached Tems of Reference w hich teill fom an inlegrul part ofthis bitldi ng document)

Note

1. Please rcfcr to
lhttos://drive. soosle.com/fi leld/ 1 uiYurh5W BI,5B b62 AbIRI n/vi w?usn:shDO vuc e

arinel for the following requirements:
a. Computation of NFCC;
b. List of All Ongoing Contracts/List of Contracts already awardcd but not ye1

started;
c. Statemcnt of Single Largest Completed Contract

2. Please refer to GPPB Resolution No. 16-2020 for the following requirements:
a. Bid Form;
b. Price Schedule (for Goods Offcrcd from Abroad/ Within the Philippines)
c. Bid Securing Dcclaration; and
d. Omnibus Swom Statcment
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