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TERMS OF REFERENCE (IOR)
PREVENTIVE MAINIENANCE OF AIR CONDIIIONING UNITS WITHIN IHE QUEZON CITY

GOVERNMENI FACITITIES

l. RATIONATE AND BACKGROUND

The euezon City Governmenl, under lhe present odministrotion, seeks to ocquire effective ond efficienl

oir conditioning system operolions for the convenience of employees ond the lronsocting public wilhin

lhe Quezon City Government Fqcililies.

PROJECT OBJECTIVES

The project primory objeclive is to provide comforl cooling ond convenience of bolh employees ond

koniociing public. Ensure conlinuous operolions of lhe oir condilioning system ond prolonging economic
lite of oll oir condilioning unils.

SCOPE OF WORK

3.I. PREVENTIVE MAINTENANCE PROPER (2 TIMES IN 9 MONTHS)

The scope of work for lhe generol cleoning of oir condilbning system ot vorious Quezon Cily Governmenl

Focililies sholl include, bul not limiled io, lhe tollowing:

I.

il.

1 . Dismontling lhe oir conditioning unit components tor cleoning'
2. Check ond cleon:

} Air filter, fronl grille, |rome ossembly, fon orifice, condensole droin ond pump, volve,

evoporotor, condenser coils, fon molor, outdoor unit cosing
> ElectroniccomPonents
> ElectricolcomPonenls

3. Check ond ossess:
> Air lemperoture of the evoporotor
! lnsulolion resistonce of cobles ond molors
> Compressor ond fon motor voltoge ond cunent llow
> Fuses ond breoker roting
> wiring horness condilion

4. Record lemperolure oulpul of oir conditioning indoor unit'

5. Check ond lubricole fon beoring if necessory.

6. Check oll ponels ond ensure lhol lhese ore properly secured'
7. Tighten oll eleclricol lerminol conneclions.
8. Declogging of droin line from unit lo the moin droin line.

9. Reinslollotion of oll ports ofter cleoning
I O. Tesl run ond observe the cleoned unit.
11. Recheck operoting pressure of lhe syslem ond the room lemperoiure'
12. Generol housekeeping otter servicing of units.

3,2. RESPONSIBILITIES OF THE SERVICE PROVIDER

The service provider sholl:

I . Coordinote to Offices/Deporlmenls' concerned, Security Agency ond City Generol Services

Deporlment before conducting generol cleoning, iroubleshooling or repoir services, ocquire gole
poss if possible.

2. provide four (4) on-sile iechnicions wilhin the regulor office hours on weekdoys thol sholl report to

lhe CGSD outhorized representotive, conduct mlnor repoirs, troubleshoot, ond other tosks os

, requesled by the CGSD, withoul ony oddilionol cosl to lhe City'
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3. Ensure oll technicions ore olwoys weoring compony uniform with proper
idenlificotions ond personol proteciive equipment {PPE)'

4. Reploce ihe on-site lechnicions upon officiol request of lhe CGSD.

5. provide one (l) motorcycle for lhe tronsportotion of the lechnicions to vorious

Quezon City Government Focilities.

6. Provide necessory tools ond equipment for the check-up, generol cleoning or

repoir of the oir conditioning units.

7. Conduct pre-inspection of oll enrolled units prior to the scheduled cleoning'
. Cleoning proper sholl not proceed wilhout lhe opproved pre-inspection reports

wrricn srrott indicote temperoture output, physicol condition ond oll defects of
enrolled oir condilioning units/syslem upon checking.

8. Schedule the cleoning to the Administrolive Division/ outhorized represenlolive of
eoch Offices/ DePortment.

9. Repoir ot o moximum of one (l) week, oll domoges ofler cleoning of the good
working condilion oir condiiioning units.

lo. submit occomplishment reporls with conesponding pictures upon complelion of
works to be submilled with ocknowledgemenl by CGSD aulhorized
represeniolive.

1 l. Submit recommendotions ond quotolions for every Quezon Cily Government
Focilities, os ottochment to the cleoning repods'

l2.supplyonddeliveryofrefrigeronl,osstoledintheAreoofCoverogeforDellvery.

IV. AREA OT COVERAGE IOR GENERAT CTEANING

HIGH RISE BUITDING

ANNEX BUITDING

CIVIC CENTER BUITDING A

unil 7l. Window Type Aircon
5unit2. Floor Mounted Aircon

unit 353. Woll Mounted Aircon
231unil4. Ceiling Cosselie Type
40unit5. Ceiling Suspended TYPe

unit 71Uni|s VRF6. Air Cooled Condensin

93unit'1. Ceiling Cossette Aircon VRF

28unit2. Floor Mounted Aircon
4unit3. Woll Mounled Aircon
20unil4. Air Cooled Condensing Units VRF

1. Window T e Aircon unit 1

2. Floor Mounied Aircon unit 7

3. Ceiling Cossetle Aircon unit r0
unit 124. Woll Mounted Aircon



CIVIC CENIER BUITDING B

l. Window Type Aircon unit l

2. Floor Mounted Akcon unit r0

3. Ceiling Cossetle Aircon unil lt4
4. Ceiling Mounied Aircon unil t2

CIVIC CENTER BUITDING C
'l 

. Woll Mounled Aircon unil 3

2. Ceiling Cossette Aircon unit 64

3. Window Type Aircon unil 6

4. Air Cooled Condensing Unils unil 't3

CIVIC CENIER BUITDING D

I . Ceiling Cossetle VRF Akcon unil 225

2. Woll Mounied Aircon unil 5

3. Ak Cooled Condensing Units unil 46

CIVIC CENIER BUITDING E

l. Ceiling Cosselte T pe unll 72

2. Air Cooled Condensing Unils unit l5

CIVIC CENIER BUITDING T

I . Ceiling Cossette Type unit 249

2. Ak Cooled Condensing Unils unit 46

HEATTH BUITDING

I . Ceiling Cosselte Type VRF Aircon unit 167

2. Air Cooled Condensing Units unit 28

NGO EUItDING
I . Ceiling Cossette Ty e VRF Aircon unil

2. Woll Mounted Aircon unit 2

3. Ak Cooled Condensing Units unit 12

DPOS BUITDING

l. Ceiling Cossette Type VRF Aircon unil 43

2. Ak Cooled Condensing Unils unit 9

TIBRARY

L Window Type Aircon unit 3

2. Woll Mounted Type Aircon unit 3

3. Ceiling Cossette VRF Type Aircon unit 24

4. Air Cooled Condensing Units unii (

COiAIAUNITY CENIER BUITDING

I . Ceilin Cossette Type VRF Aircon unit 45

2. Air Cooled Condensing Unils unit 5

GSD MOIORPOOT
1. Window Type Aircon unit t



POI,ICE DETACHiITENI

L Woll Mounled Type Aircon unit 6

2. Ceiling Cossette Type Aircon unil 2

DISIRICI I

Drsrntcr 2

DISIRICI 3

DISIRICI tl

DISIRICI 5

DISIRICI 6

IAOTECUTAR TABORATORY

6unitL Floor Mounted Aircon
7unit2. Woll Mounted Aircon

unil l
1 . Window Type Aircon

Iunil2. Woll Mounted Aircon
3unit3. Floor Mounled Aircon

1unitVRF Airconl. Ceiling Cosselte
18unit2. Woll Mounted VRF TYPe Akcon
l6unil3. Ceilin Mounted Type Aircon
6unit4. Window Type Aircon

43unilI . Ceiling Cossetle Type Aircon
Iunil2. Ceiling Mounied Aircon
r3unit2. Air Cooled Condensing Units

4unit
1 . Ceiling Cosselte Type VRF Aircon

Iunit2. Woll Mounted VRF TYPe Aircon
6unit3. Floor Mounted TYPe Aircon
8unit4. Window Type Aircon

unitI . Window Type Aircon
8unilAircon2. Woll Mounted VRF TY

l8unit3. Floor Mounted Type Aircon

17unit1 . Woll Mounled Type Aircon

QCX MUSEU'IA
ltunilI . Ceiling Cossette Type VRF Aircon

,|

unil2. Woll Mounted VRF TYPe Aircon
7unit3. Floor Mounled Type Aircon
4unil4. Ceiling Mounted Type Aircon

EunitI . Woll Mounted Type Aircon
9unit2. Floor Mounted TyPe Aircon
Iunil3. Window Type Akcon

QC KABAHAGI CENTER



AREA OF COVERAGE TOR DETIVERY

AttocAfloN ot RETRIGERANT (2 IImES DEIIVERY WlrHlN 9 T oNIHS)

V. PNOJECI SIANDARDS & REQUIREIIENT

The following ore the minimum quolificotions ond requirements for the service provider:

+ Trock record

The service provider sholl hove ol leost three (3) yeors octuol experience in

oircon instollotion. repoir ond moinlenonce of oir condilioning units/ syslems'

+ Orgonizotion
- The service provider sholl submit its detoiled orgonizotion chort which sholl

indicole on esloblished orgonizotionol structure of technicol personnel lo
show its copobility to undertoke the projecl.

* Monpower

- The seNice provider sholl provide ol leosl ten ('10) lechnicol personnel
weoring proper personol proteclive equipmenl ond using oppropriote
equipmenl in conducling the generol cleoning'

Generol cleoning ond repoir services to be rendered sholl be supervised by on occredited
Sofety Officer or duly licensed Mechonicol Engineer who is required to provide Cerlificote of
Regislrotion or license, whichever is opplicoble.

VI. WARRANIY

The service provider sholl provide three {3) months wononty of workmonship for lhe
mointenonce of lhe oir condilioning units or syslem.

Building
Type of

Refrigeronl 4ry.

I Hi h Rise R4IOA ?

2. Annex Building R4]OA 3

3. Civic Cenler A R4I OA

4. Civic Center A R22

5. Civic Cenler B R22 5

6. Civic Cenler C R4I OA 3

/. Llvtc Lenler u R4l OA 3

8. Civic Cenler E R4I OA 2

9. Civic Cenler F R41OA 3
,]0. 

Heolth R4IOA ?

r r. NGO R4I OA 2

r2. DPOS R4I OA 2

13. Librory R4lOA 2

14. Communily Center R4I OA 2

I 5. Districl 4 Action Center R4] OA 3



VII. APPROVED BUDGEI FOR THE CONTRACI (ABC)

The City hos sel on ABC of Eleven Million Six Hundred One Thousond Six Hundred Twenly
Pesos Only (P I 1,601,620.00).

VIII. BASIS Of PAY'IAENT

Two (2) times poyment upon completion of the scope of works.

IX. PENATIIES TOR BREACH OF CONIRACI

Foilure to deliver the seryices occording to lhe stondords ond requirements set by the
City sholl constilule on offense ond sholl subiect the Service provider lo penollies ond/or
liquidoted domoges pursuon't to RA 9184 ond ils revised lmplementing Rules ond
Regulotions.

X. CANCETTATION OR IERMINATION OI CONTRACI

The guidelines contoined in RA 9184 ond its revised IRR shqll be followed in the
terminotion of ony service controcl. ln the event the City terminoled the Controct due to
defoult insolvency, or for couse, it moy enter into o controcl pursuonl to RA 9184 ond its

IRR.

xt. DETIVERY PERIOD

The projecl of two (2) time preventive moinlenonce hos durotion unlil December 31,
2025. upon issuonce of the Notice to Proceed.

Pre by
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Actin

Noted by:

FOR AND BY THE AUTHORITY OF

Division Chief, u""o/[

TE B. BASS
Officer-in-C
City Servi s Deportmeni

oEr . ESCUEIA
Ci ernmenl Asst. Dept. Heod lll for Operolions


