
REPUBLIC OF THE PHILIPPINES
QUEZON CITY GOVERNMENT

BIDS AND AWARDS COMMITTEE -
GOODSAND SERVICES v

a coxc Pt.,tPtxas

Prrrl,rpPINE BronrNC DOCUMENTS
(As Harmonized with Development Partners)

HOTEL ACCOMMODATION AND
OTHERS

PROIECT NO. CPDD-25-HLMF-0238

Government of the Republic of the Philippines

Sixth Edition
July 2020



Preface

'Ihcse Philippine Ilidding Documents (PBDs) for the procuremcnt of Goods
through Competitive Bidding have bcen preparcd by the Government of the Philippines
for usc by any branch, constitutional commission or office, agency, department, bureau,
office, or instrumentality of the Governmcnt of the Philippines, National Government
Agcncics, including Govemment-Owned and/or Controllcd Corporations, Governmcnt
l.'inancing Institutions, State Universities and Colleges, and Local Govcrnmcnt lJnit.
'Ihe proccdures and practices presented in this document have becn devclopcd through
broad expcrience, and are for mandatory usc in projects that are financed in whole or in
part by thc Govemment of the Philippines or any forcign govcrnmcnt/forcign or
international financing institution in accordancc with the provisions of thc 2016 reviscd
Implementing Rules and Regulations of Republic Act No. 9184.

Ihc Bidding Documents shall clcarly and adequately dcfinc, among others: (i)
the objectives, scopc, and expccted outputs and/or rcsults of the proposcd contract or
liramework Agrcemcnt, as the casc may be; (ii) thc cligibility rcquircmcnts of Ilidders;
(iii) the expected contract or Framework Agrecment duration, the cstimatcd quantity in
lhe case of procurement of goods, delivery schedulc and/or time frame; and (iv) the

obligations, duties, and/or functions of the winning bidder.

Carc should bc takcn to check the relevance ofthe provisions ofthe PBDs against

the rcquircmcnts of the specific Goods to be procured. If duplication of a subjcct is

inevilable in othcr sections of the document prcpared by the Procuring Entity, care must

be cxcrciscd to avoid contradictions between clauses dealing with the same matter.

Moreover, each scction is preparcd with notcs intcnded only as information for
the Procuring Ilntity or thc pcrson drafting thc Ilidding Documcnts. 'l'hcy shall not bc
included in thc final documcnts. Thc following gencral directions should be obscrved

when using thc documents:

All thc documents listcd in the 'l'able of Contents arc normally requircd
for thc procurement of Goods. Ilowevcr, thcy should be adapted as

nccessary to the circumstances of the particular Procuremcnt Projcct.

Specific dctails, such as lhe "name of the Procuring Entity" and"address

for bid submission," should be fumished in thc Instructions to Bidders,

Bid Data Sheet, and Special Conditions of Contract. 'l'hc final documcnts
should contain neither blank spaccs nor options.

'l'his Prefacc and the footnotes or notes in italics included in the Invitation
to Bid, Bid Data Sheet, Gencral Conditions of Contract, Spccial

Conditions of Contract, Schcdulc of Itcquircments, and Spccifications arc

not part of thc tcxt of thc final documcnt, although thcy conlain

instructions that the Procuring Entity should strictly follow.

-l'he cover should bc modihed as requircd to idcntify thc Bidding
Documcnts as to the Procurement Project, Project Idcntihcation Number,
and Procuring Entity, in addition to thc datc of issuc.
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c Modihcations for specific Procurcment Project details should bc providcd
in the Spccial Conditions of Contract as amendments to the Conditions of
Contract. For easy complction, whencver reference has to bc made to
specific clauscs in the Bid Data Sheet or Special Conditions of Contract,
these tcrms shall be printcd in bold typcface on Sections I (Instructions to
Bidders) and III (General Conditions ofContract), rcspectively.

Iror guidelincs on the use of Bidding lrorms and the procurcment of
Iroreign-Assisted Projects, these will bc covcred by a separate issuancc of
thc Govcmmcnt Procurcmcnt Policy lloard.

t
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Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approved Budget for the Contract

BAC Bids and Awards Committcc.

Bid A signcd offer or proposal to undertake a contract submittcd by a biddcr in rcsponsc to
and in consonance with thc requircments of the bidding documents. Also refcned to as

Proposal ud Tender. (2016 revised IRR, Section 5[cl)

Biddcr - Refers to a contractor, manufacturcr, supplicr, distributor and/or consultant who
submits a bid in response to thc rcquiremcnts of thc Bidding I)ocumcnts. (2016 rcvised IIiR,
Scction 5[dl)

Bidding Documcnts - Thc documcnts issucd by the Procuring llntity as thc bases for bids,
fumishing all information necessary for a prospcctive bidder to prcpare a bid for thc Goods,

Infrastructure Projccts, and/or Consulting Serviccs rcquired by thc Procuring Ilntity. (20'16

rcvised IRR, Scction 5[e])

BIR Ilurcau of Intcrnal Revcnue.

BSP -llangko Scntral ng Pilipinas

Consulting Scrvices - Itefer to services for Infrastructurc Projects and othcr lypes ofprojccts
or activitics of the GOP requiring adequate cxtemal technical and professional cxpcrtise that

arc bcyond thc capability and./or capacity ofthe GOP to undertake such as, but not limiled to:

(i) advisory and revicw scrvices; (ii) prc-investmcnt or leasibility studies; (iii) dcsign; (iv)
construction supcrvision; (v) managcmenl and rclatcd scrvices; and (vi) othcr tcchnical serviccs

or special studics. (2016 reviscd IRI{, Section 5[il)

CDA - Coopcrative Dcvelopmcnt Authority.

Contract - Refcrs to the agrecment cntercd into betwecn thc Procuring llntity and the Supplicr
or Manufacturcr or Distributor or Scrvicc Providcr for procurcment of Goods and Scrviccs;

Contractor for Procurcment of Infrastructure Projccts; or Consultant or Consulting Firm for
Procurcment of Consulting Scrviccs; as the casc may be, as rccordcd in thc Contract I'orm
signed by the parties, including all attachments and appendices thcrcto and all documcnts

incorporatcd by rcference thcrcin.

CIF - Cost Insurancc and Frcight.

CII' - Carriagc and Insurancc Paid.

Cltl - Consumcr Pricc Indcx.

DDP - Rcfers to thc quoted pricc ofthe Goods, which mcans "dclivcrcd duty paid."

DTI Dcpartment of 'l'rade and Industry.

I]XW lix works.

FCA - "Irree Carrier" shipping point.

l'OB "l"ree on Board" shipping point.
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l'orcign-fundcd Procuremcnt or Forcign-Assistcd Project- Rcfcrs to procurcmcnt whose
funding source is from a foreign govemment, foreign or intemational financing institution as

spccificd in thc'l'reaty or Intemational or Executive Agreement. (2016 revised IRR, Scction
stbl).

Framework Agrccmcnt - Refcrs to a written agrccmcnt bctwecn a procuring entity and a

supplicr or scrvicc provider that idcntifics thc terms and conditions, undcr which spccific
purchases, othcrwisc known as "Call-Offs," arc madc for the duration ofthc agrccment. It is in
the nature of an option contract betwccn the procuring cntity and the biddcr(s) granting the
procuring cntity thc option to eithcr place an order for any ofthc goods or scrviccs identified
in thc Ijramcwork Agreement List or not buy at all, within a minimum period of onc (1) year

to a maximum pcriod of threc (3) years. (GPPB Itesolution No. 27-2019)

GFI - Govcmment F'inancial Institution

GOCC - Govcmmcnt-owned and/or --controllcd corporation

Goods Rcfcr to all items, supplics, matcrials and gcncral support services, cxccpt consulting
Scrvices and Infrastructure Projects, which may be nccdcd in thc transaction of public

busincsses or in thc pursuit ofany govcmment undertaking, projcct or activity, whether in thc

naturc of cquipment, furnitwe, stationery, matcrials for construction, or personal property of
any kind, including non-personal or confiactual scrvices such as thc repair and maintcnance of
equipment and furniturc, as well as trucking, hauling, janitorial, sccurily, and rclatcd or

analogous scrvices, as wcll as procurcmcnt of materials and supplics providcd by thc Procuring

lintity for such scrvices. 'Ihe term "related" or "analogous scrvices" shall include, bu1 is no1

limitcd to, lcasc or purchase of office spacc, mcdia advcrtisements, hcalth maintenancc

scrviccs, and other services cssential to the opcration of thc Procuring Entity. (2016 rcvised

II{R, Scction 5lrl)

GOP - Govemmcnt of the Philippincs

GPPB - Govcmment Procurement Policy Board

INCOTIIRMS - Intcmational Commcrcial Terms.

Infrastructurc Projccts Include thc construction, improvcment, rchabilitation, dcmolition,

rcpair, rcstoration or maintenancc of roads and bridges, railways, airpo(s, seaports,

communication facilitics, civil works components of information technology projccts,

inigation, flood control and drainagc, water supply, sanitation, scwcragc and solid waslc

.-ug"-"rrt systcms, shorc protection, cnergy/power and clectrification facilitics, national

buildings, schoot buildings, hospitat buildings, and othcr relatcd construction projccts of thc

govcrnmcnt. Also rcfcrrcd to as civil works or works. (2016 rcviscd IIIR, scction 5[u l)

LGUs - Local Govemment Units

NFCC - Nct Financial Contracting Capacity.

NGA - National Governmcnt AgcncY.

PhiIGEPS - Philippinc Govcmment Illectronic Procurement Systcm.

Procuremcnt Projcct rcfers to a spccific or idcnlificd procurcmcnl covcring goods,

infrastructure projcct or consulting scrvices. A Procurement Project shall be described,

dctaited, and schedulcd in thc Project Procwement Managemcnt Plan prcpaled by the agcncy

which shall be consolidated in thc procuring enlity's Annual Procurement Plan. (GPPII Circular

No. 06-2019 dated 17 July 2019)

5
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SEC - Securities and l'lxchange Commission

SLCC - Single Largest Completcd Contract.

Supplicr - rcfers to a citizcn, or any corporate body or commcrcial company duly organized
and registercd under the laws where it is established, habitually cstablished in business and

engagcd in the manufacture or sale of the merchandise or performancc ofthe gencral serviccs

covcred by his bid. (Itcm 3.8 ofGPPB Rcsolution No. 13-2019, daLed 23 May 2019). Supplicr
as uscd in thesc Bidding Documents may likewisc rcfer to a distributor, manufacturcr,

contractor, or consultant.

UN - lJnitcd Nations
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Section I. Invitstion to Bid
Notes on the Invitation to Bid
Thc Invitation to Bid (IB) provides information that enables potential Bidders to decide

whcther to participate in the procuremcnt at hand. The IB shall be posted in accordancc with
Section 2l .2 of the 2016 rcvised IRR of RA No. 9184.
Apart from thc csscntial items listed in the Bidding Documcnts, the IB should also indicate

the following:
a. I'hc datc of availability of the Ilidding I)ocuments, which shall bc from thc time thc

II] is first advcrtiscd/posted until thc deadline for thc submission and receipt ofbids;
b. 'l'hc place whcre the Bidding Documents may bc acquircd or thc wcbsilc wherc it

may bc downloaded;
c. I'hc dcadlinc for thc submission and rcccipl of bids; and

d. Any important bid cvaluation citcia (e.g., thc application ofa margin ofprcfercnce
in bid cvalualion).

Thc IB should be incorporated in the Bidding Documcnts. Thc information contained in the

IB must conform to the Bidding Documents and in particular to the rclcvant informalion in
the llid Data Shcet

'7



Section II. Instructions to Bidders

Notes on the Instructions to Biddcrs

'l'his Scction on the Instruction to Bidders (lTB) provides the information neccssary for
bidders to prepare rcsponsive bids, in accordance with the rcquircmcnts of thc Procuring

Iintity. It also provides information on bid submission, cligibility check, opcning and

cvaluation of bids, post-qualification, and on thc award of contracl.
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l. Scopc ofBid

'l'he Procuring Iintity, Quezon City Local Govcrnment wrshes to reccive llids for thc
HOTEL ACCOMMODATION AND OTHERSrvith identification numbcr CI'DD-
25-HLMF-0238.

[Note: The Project ldentification Number is assigned by the Procuring Entily based on

its own coding scheme and is not the same as the PhiIGEPS reference number, which

is generated afier the posting of the bid opportunity on the PhilGIiPS website./

'l'hc Procuremcnt Project (refcrrcd to hcrein as "Projcct") is composcd of three (3)

items,'thc delails of which arc described in Scction VII (Technical Spccifications).

2. Funding Information

2.1 Ihc GOP through thc source of funding as indicatcd bclow for 2025 in thc

amount of FIVE MILLION FOUR HUNDRED FIFTYTHOUSAND PESOS/
AND 00/100 ONLY (Php s,4s0,000.00).

2.2. Ihc source of funding is:

c. LGlJs, thc Annual or Supplemcntal Budgct, as approvcd by the Sanggunian

Bidding Requirements

'l'hc llidding for thc Projcct shall bc govcmed by all thc provisions of RA No. 9184 and

its 2016 rcviscd IRR, including its Gcneric Procurcmcnt Manuals and associated

policics, rules and regulations as thc primary sourcc thereof, while thc hcrcin clauses

shall scrvc as the secondary source thercof.

Any amcndments made to thc IRR and othcr GPPB issuanccs shall bc applicablc only

to ihc ongoing posting, advertisemcnt, or IB by the IIAC through thc issuancc of a
supplcmcntal or bid bullctin.

'the lliddcr, by thc act of submitting its Bid, shall be deemed to have vcrified and

acccpted thc gcneral requiremcnts ofthis Projcct, including other factors thal may affcct

the cost, duration and exccution or implcmcntation ofthc contract, projcct, or work and

cxaminc all instructions, forms, terms, and project rcquiremcnts in thc Ilidding
I)ocuments.

Corrupt, Fraudulent, Collusive, and Coercive Practices

'fhe Procuring Entity, as wcll as the Bidders and Suppliers, shall obscrvc the highcst

standard of elhics during thc procuremcnt and cxecution ol thc contracl. 'l'hey or

through an agcnt shall not engage in corrupt, fraudulent, collusivc, cocrcivc, and

obstructive practiccs defined under Anncx "1" of thc 2016 rcviscd IRR of RA No' 9184

or other integrity violations in competing for the Projcct.

Eligiblc Biddcrs

5.1. Only Bids of Bidders found to be legally, technically, and financially capable

will be cvaluated.

Forcign ownership cxceeding those allowcd undcr thc rulcs may participate

pursuant to:

4
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II

lll

Whcn a Trcaty or Intcmational or Iixecutive Agrecment as

providcd in Scction 4 ofthc IIA No. 9l 84 and its 20 I 6 rcvised IRR
allow forcign biddcrs to participatc;

Citizens, corporations, or associations ofa country, includcd in the

list issucd by the GPPI), the laws or rcgulations of which grant
reciprocal rights or privilcgcs to citizens. corporations, or
associations of the Philippincs;

When thc Goods sought to bc procurcd are no1 available from local
suppliers; or

5.3

5.4.

Whcn there is a nccd to prevcnt situations that dcfcat competition
or rcstrain tradc.

Pursuant 1o Section23.4.l.3 of the 2016 reviscd IRR of RA No.9184, thc Bidder

shall havc an SLCC that is at lcast one (1) contract similar to the Project the

valuc of which, adjusted to currcnt prices using the PSA's CPI, must bc at lcast

cquivalent to:

a. For thc procuremcnt of Non-Expcndablc Supplics and Scrvices: The

Biddcr must havc completcd a single contract that is similar to this Projcct,

cquivalent to at least fifty pcrccnt (507.) of the ABC.

'Ihc Ilidders shall comply with the eligibility critcria under Section 23.4.1 o[ the

2016IRRof RANo.9184.

6. Origin of Goods

l'hcrc is no rcstriction on thc origin of goods othcr than thosc prohibitcd by a decision

ofthc UN sccurity council taken under chapter VII ofthe chartcr ofthe UN, subjcct

to Domcstic Prcfcrencc requiremcnts under ITB Clausc 18.

7. Subcontracts

7 .t. Thc Iliddcr may subcontract portions ofthc Projcct to the cxtent allowcd by the

Procuring llntity as stated hcrein, but in no case morc than twenty p erccnt (20o/o)

ofthc Project.

'l'hc Procuring Ilntity has prcscribed thal: Subcontracting is not allowcd.

8. Prc-Bid Confcrence

'fhe Procuring Iintity will hold a pre-bid confercncc for this Projcct on thc spccified

datc and timc and eilher at its physical addrcss and/or through videoconfcrcncing as

indicatcd in paragraph 6 of the IB.

9. Clarilication and Amendment of Bidding Documents

Prospcctivc biddcrs may requcst for clarification on and/or intcrprctation ofany part of
the Bidding Documcnts. Such requcsts must be in writing and rcccivcd by the

Procuring llntity, either at its givcn address or through electronic mail indicated in the

Itl, at teait ten ( l0) calendar days before thc deadline sct for the submission and receipt

of Bids.

l3
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10. Documents comprising the Bid: Eligibility and Technical Components

10.1. 'fhc first envelope shall contain thc eligibility and tcchnical documents ofthe
Bid as specihed in Section VIII (Chccklist of Tcchnical and l'inancial
Documcnts).

10.2. l'he Bidder's SLCC as indicated in ITB Clausc 5.3 should have bccn complctcd

wilhin the tast lhree (3) years prior to thc dcadline for thc submission and reccipt
of bids.

10.3. If thc cligibility requirements or statemcnts, thc bids, and all other documcnts

for submission to thc BAC arc in foreign language othcr than linglish, it must

bc accompanicd by a translation in linglish, which shall bc aulhcnticatcd by the

appropriatc Philippinc foreign scrvice cstablishmcnt, post, or thc cquivalcnt

office having jurisdiction ovcr the foreign bidder's affairs in thc Philippincs.

Similar to thc required authentication above, for Contracting Parties to the

Apostille Convention, only the translatcd documcnts shall be authenticatcd

through an Apostilte pursuant to GPPB Resolution No. 13-2019 datcd 23 May

2019.'l'hc English translalion shall govem, for purposes o[ intcrpretation of the

bid.

11. Documents comprising thc Bid: Financial Component

11.1. ',l'he second bid envelopc shall contain thc financial documcnts for thc Bid as

spccificd in Scction VIII (Chccklist of Tcchnical and l'inancial Documcnts)'

11.2. If thc Biddcr claims prcference as a Domestic Bidder or Domestic I]ntity, a

ccrtification issucd by DTI shall bc provided by thc Biddcr in accordancc with

Section 43.1.3 ofthc 2016 rcvised IllR of RA No. 9184.

11.3. Any bid exceeding thc ABC indicated in paragraph 1 of the IB shall not be

acceptcd.

1l.4. For Foreign-funded Procurcment, a cciling may be applicd to bid prices

providcd thc conditions are met undcr Scction 3 I .2 of thc 201 6 reviscd IRR of
It-A No. 9184.

12. Bid Priccs

12.1. Prices indicatcd on the Price Schcdulc shall bc cntcrcd scparatcly in thc

following manner:

a. F'or Goods offcred from within the Procuring Entity's country:

Thc price of thc Goods quoted llXW (cx-works, cx-factory, ex-

warehousc, ex-showroom, or off-the-shclf, as applicablc);

u 'fhe cost of all customs dutics and sales and othcr laxcs alrcady

paid or payable;

'fhc cost of transportation, insurancc, and othcr costs incidental to

delivcry ofthc Goods to their final destination; and

The price of other (incidcnlal) scrvices, if any, listcd in c.

ul.

tv
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b. I;or Goods offcred from abroad

Unlcss otherwisc stated in the BDS, the pricc of the Goods shall

be quoted delivered duty paid (DDP) with the placc of destination
in thc Philippincs as specificd in thc Bl)S. In quoting thc pricc.

the Iliddcr shall be frcc to usc transportation through carricrs
registcred in any eligiblc country. Similarly, thc Iliddcr may

obtain insurancc serviccs from any cligiblc sourcc country.

ll. The price ofother (incidcntal) scrvices, if any, as listcd in Scction
VII (Tcchnical Spcci{ications).

f 3. Bid and Payment Currencies

13.1. For Goods that the Biddcr will supply from outsidc thc Philippincs, thc bid

priccs may be quotcd in the local currcncy or tradeablc currcncy acccpted by thc

llSP at thc discretion of the Iliddcr. However, for purposcs of bid cvaluation,

Bids denominatcd in foreign currencics, shall be convertcd to Philippine

culrcncy based on thc exchange rate as published in the BSP rcfcrencc ratc

bullctin on the day ofthc bid opening.

13.2. Paymcnt of thc contract pricc shall bc madc in:

a- Philippine Pcsos

14. Bid Sccurity

l4.l . 'l-hc Iliddcr shall submit a Bid Securing Dcclarationr or any form of Bid Sccurity

in thc amount indicated in thc BDS, which shall bc not lcss than thc pcrccntagc

of thc ABC in accordance with the schcdulc in the BDS.

14.2. 'lhc llid and bid security iz no case shall *ceed One llundred Twenty (120)

calendar days from the date of opening of bids, unless duly exlended by the

bidder upon tlre rcquesl of the Head of the Procuring Enttty (IIoPE) of the

Quezon Cilt Local Government. Lny Bid not accompanicd by an acccptablc

bid sccurity shalt be rcjccted by thc Procuring Iintity as non-responsivc.

15. Scaling and Marking of Bids

Ilach lliddcr shalt submit onc copy of the first and sccond componcnts of its Bid.

'fhe Procuring tsntity may requcst additional hard copics and/or electronic copies ofthc
Ilid. Ilowcvcr, failurc of the Iliddcrs to comply with thc said requcst shall not be a

ground for disqualifi cation.

If thc Procuring Flntity allows the submission ofbids through onlinc submission or any

othcr clectronic means, thc Bidder shall submit an elcctronic copy of its Bid, which

must bc digitally signed. An elcctronic copy that cannot be opcned or is comrptcd shall

bc considcrcd non-rcsponsive and, thus, automatically disqualificd.

16. Deadlinc for Submission of Bids

I In the casc of Irramework Agrccment the undc(aking shall rcfcr to cnlcring into contract with the Procuring Entity and

furnishing ofthc performance iecurity or the performance securing declaration within ten ( l0) calcndar days from rcceipt of

Notice to Executc Framowotk Agreement 
l5
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16. I . Thc Biddcrs shall submit on thc spccified date and timc through manual
submission as indicatcd in paragraph 7 of thc IB.

17. Opening and Preliminary Examination of Bids

17.1. Thc BAC shall open thc Bids in public at the time, on the datc, and at thc place

spccificd in paragraph 9 ofthc IB. the Bidders' reprcscntatives who arc prescnt

shall sign a register cvidencing thcir attcndancc. In casc vidcoconfcrcncing,
webcasting or othcr similar tcchnologies will be used, attendance ofparticipants
shall likewise be recordcd by the BAC Sccretariat.

In casc thc Bids cannot be opcned as schcdulcd duc to justifiablc reasons, thc

reschcduling rcquiremcnts under Scction 29 ofthe 2016 rcviscd IRR of IIA No.

9184 shall prevail.

17.2. Thc prcliminary cxamination of bids shall bc govcmed by Section 30 of thc

2016 reviscd IRR of RA No. 9184.

18. Domcstic Prefcrence

18.1. Thc Procuring Ilntity will grant a margin of prefcrence for thc purpose of
comparison of Bids in accordancc with Scction 43.1.2 ofthc 2016 reviscd IRR

of IIA No. 9184.

19. Detailed Evaluation and Comparison of Bids

19.1. Thc Procuring BAC shall immediately conduct a dctailed evaluation of all Bids

ralcd "passed," using non-discrctionary pass/fail criteria. 'l'hc IIAC shall

considcr thc conditions in thc cvaluation of Bids undcr Scclion32.2 ofthc 2016

reviscd II{R of RA No. 91 84.

19.2. If thc Projcct allows partial bids, bidders may submit a proposal on any of thc

lots or itcms, and evaluation will be undcrtakcn on a per lot or item basis, as

the case maybc. In this casc, thc Bid Security as rcquircd by ITB Clausc l5 shall

bc submitted for cach lot or item scparatcly.

19.3. Thc dcscriptions of the lots or items shall be indicatcd in scction vII ('fcchnical
Spccifications), although thc ABCs of thesc lots or itcms are indicalcd in the

BDS for purposcs of thc NI"CC compulation pursuant to Scction 23.4.2.6 of the

2016 revised IRR ofRA No. 9184. Thc NFCC musl be sufficicnt for the total

of the ABCs for all thc lots or ilcms participatcd in by thc prospcctivc lliddcr.

19.4. Thc Project shall be awardcd as follows

Onc Projcct having scvcral items that shall bc awardcd as onc contract.

19.5. Ijxccpt for biddcrs submitting a committcd Linc of Crcdit from a Univcrsal or

Commcrcial Bank in licu of its NI"CC computation, all Ilids must include thc

NFCC computation pursuant to Scction 23.4.1.4 of the 2016 reviscd IRI{ of IIA
No. 9184, which must be sufficicnt for the total of thc ABCs for all the lots or

items participatcd in by thc prospectivc Iliddcr. l;or biddcrs submitting thc

committcd I-inc of Credit, it must bc at lcast cqual to ten pcrccnt (10%) of the

AIICs for all thc lots or items padcipatcd in by thc prospcctive Iliddcr.

20. Post-Qualification
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20.1. Within a non-extendible pcriod of five (5) calcndar days from rcceipt by thc
Biddcr of the noticc from the BAC that it submitted the Lowcst Calculatcd Bid,
the Bidder shall submit its latest incomc and busincss tax rctums filed and paid

through the BIR lllectronic Filing and Paymenl Systcm (el:PS) and othcr
appropriate licenses and permits requircd by law and stated in thc BDS.

21. Signing ofthe Contract

2l .1 . 'l'hc documcnts requircd in Scction 37 .2 of thc 2016 rcviscd II{R of ItA No.
9184 shall form part of the Contract. Additional Contract documcnts arc

indicatcd in the BDS.
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Section III. Bid Datu Sheet

Notcs on the Bid Data Sheet

'l'he Bid Data Shect (BDS) consists of provisions that supplcment, amend, or spccify in
dctail, information, or requirements included in thc I'IB found in Section II, which are

spccific to each procurcmcnt.

'l'his Scction is intendcd to assist thc Procuring llntity in providing thc spccific information
in rclation to corresponding clauses in thc ITB and has to be prepared for cach specific
procurcment.

'l'hc Procuring lintity should specify in the BDS information and rcquircmcnts spccific 1o

thc circumstanccs of the Procuring llntity, thc processing of thc procuromcnt, and thc bid

cvaluation critcria that will apply to thc Bids. In preparing thc Ill)S, thc following aspccts

should bc chcckcd:

Information that spccifics and complcmcnts provisions of thc I'l'l] must be

incorporated.
a-

b. Amendments and/or supplcments, ifany, to provisions ofthc I'lB as neccssitatcd by

the circumstanccs of the specific procurcment, must also bc incorporated.
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Bid Data Sheet
ITI}

Clause
5.3 For this purposc, contracts similar to the Projcct shall be

a tl single contract similor to the ilems lo be bid and must be at least Jifty
percent (50%) of the ABC.

b. Completed within thc last thrce (3) ycars prior to thc deadline for the

submission and rcceipt ofbids substantially in a I'ORM prcscribcd by thc

QC-BAC-GOODS AND SERVICES' must bc accompanicd by a copy
of Ccrtificatc of Acccptancc by thc cnd-uscr or Official Rcccipt (O.R)
or Salcs Invoicc (S.I.) issucd for thc Contract.

7.1 Subcontracling is not allowed.

t2 The pricc of thc Goods shall bc quotcdDDP within Quezon City or thc applicable

Intemational Commcrcial lcrms (NCO'I'llIlMS) for this Project.

l4.l 'I-he bid security shall be in thc form of a Bid Securing Declaration, or any ofthe
lollowing lorms and amounts:

/
a.'Ihc amount of not lcss thm. Php I 09,000.00 or equivalent to two pcrcent

(2%) ofABC if bid security is in cash, cashicr's/manager's check, bank

drafl/guarantcc or irrcvocable lctter of credit; or

b. 'l'he amount olnot lcss than Pftp 272,500.00'ot equivalcnt to five pcrccnt

(5%) of ABC if bid sccurity is in Surcty Bond.

19.3
BREAKDOWN OF APPROVED BUDGET I'OR

TIIE CONTITACT .
Item No. 1 Php 2,100,000.00 '
Ibem No. 2 Php 2750,000.00 -
Item No. 3 Php 600,000.00

TOTAL Php s,45Q000.00 -

20.2 I-ist of required liccnses and pcrmits relevant to thc Projcct and thc

corrcsponding law rcquiring it.

No additional rcquircmentsa

21.2 Additional rcquired documcnts relcvant to thc Project that arc rcquircd by

cxisling laws and/or the Procuring llntity.

. Copy of Valid and Currcnt Sanitary Pcrmit issucd by thc Hcalth Dcpartmcnt.

. Statcmcnt of Compliancc to Ordinancc No. SP-2t27, S-12 (Prohibiting thc use of
Plastic and Styrofoam...) with Projcct No. and Projcct Titlc.

o Notarizcd Allidavit ofUndcrtaking stating compliance to Exccutivc Ordcr No. 16,

Scries of 2021 Establishing thc Quczon City Hcalthy Food Procurcmcnt Policy
with Projcct No. and Proiect Titlc.

)
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Section IV. General Conditions of Contract

Notes on the General Conditions of Contract

Thc Gcneral Conditions of Contract (GCC) in this Scction, rcad in conjunction with the
Spccial Conditions of Contract in Scction V and othcr documcnts lislcd thercin, should bc a
complctc document cxpressing all thc rights and obligations ofthe partics.

Matlcrs govcming pcrformance of the Supplicr, paymenls under thc contract, or matters

affccting thc risks, rights, and obligations of the partics undcr the contract are included in
thc GCC and Special Conditions of Contract.

Any complcmcntary information, which may be necdcd, shall be introduccd only through
the Special Conditions of Contract.
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1, Scope ofContract

'I'his Contract shall includc all such items, although not specifically mcntioncd, that can

bc reasonably inferred as being rcquircd for its complction as if such itcms were

expressly mentioned hercin. All thc provisions olRA No. 9184 and its 2016 reviscd

IRR, including thc Gencric Procurement Manual, and associatcd issuances, constitutc
thc primary sourcc for thc terms and conditions ofthc Contract, and thus, applicable in
contract implemcntation. Ilerein clauses shall servc as the sccondary sourcc for thc
tcrms and conditions ofthc Contract.

'l'his is without prcjudicc to Scctions 74.1 and 74.2 of the 2016 reviscd IIIR of ItA No.
9184 allowing thc GPPB to amend the IRR, which shall bc applicd to all procurement

activitics, the advcrtiscmcnt, posting, or invitation of which wcrc issued aftcr thc
cffectivity of thc said amcndment.

Additional rcquirements for thc completion of this Conlraot shall bc providcd in thc

Spccial Conditions of Contract (SCC).

2. Advance Payment and Terms ofPayment

2.1. Advancc payment of the contract amount is provided under Anncx "D" of thc

rcvised 2016 IIU{ of RA No. 9184.

2.2. The Procuring lintity is allowed to dctermine the terms of payment on the partial

or staggcrcd delivcry of the Goods procurcd, providcd such partial paymcnl

shall corrcspond to thc valuc ofthe goods dclivered and acccptcd in accordancc

with prcvailing accounting and auditing rulcs and rcgulations. Thc tcrms of
paymcnt are indicated in thc SCC.

3. PerformanceSecurity

Within tcn (10) calendar days from rcccipt of thc Noticc of Award by the Biddcr from

thc Procuring Ilntity but in no casc later than prior to thc signing ofthe Contract by

both pa(ics, thc successful Biddcr shall fumish thc performance sccurity in any ofthc
forms prcscribed in Scction 39 of the 2016 rcvised II{R ofRA No. 9184.

Inspcction and Tests

'fhe Procuring Iintity or its represcntative shall havc thc right to inspcct and/or to tcst

thc Goods to confirm their conformity to thc Project specifications at no cxtra cost to

thc Procuring Entity in accordancc with thc Generic Procurcmcnt Manual. In addition

to tests in the SCC, Scction IV (Iechnical Spccifications) shall specify what

inspcclions and/or tesls the Procuring Iintity rcquires, and whcrc they arc to bc

conductcd. 'l'hc Procuring Entity shall notify thc Supplicr in writing, in a timcly
manncr, of the idcntity of any rcprcscntativcs retaincd for thcsc purposcs.

All reasonable facilities and assistancc for the inspection and tcsting of Goods,

including acccss 10 drawings and production data, shall bc provided by the Supplicr to

thc authorized inspectors at no chargc to thc Procuring Entily.

5. Warranty

In ordcr to assurc that manufacturing defects shall bc correctcd by thc Supplier,

a warranty shall bc requircd from thc Supplier as providcd under Section 62.1

ofthe 2016 revised IRR of RA No. 9184.

4

6.1

2t



6.2 The Procuring llntity shall promptly notify the Supplicr in uriting ofany claims
arising under this warranty. Upon rcccipt of such notice, thc Supplicr shall,
repair or replace thc defective Goods or parts thercof wilhout cost to the

Procuring Entity, pursuant to thc Gencric Procurement Manual.

6. Liability of the Supplier

'l'he Supplicr's liability undcr this Contract shall be as providcd by thc laws of thc
Itcpublic of thc Philippincs.

If the Supplicr is ajoint vcnturc, all partncrs to thejoint venturc shall bc jointly and

scvcrally liablc to thc Procuring tsntity.
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Section V. Special Conditions of Contract

Notcs on the Special Conditions of Contract

Similar to the BDS, thc clauscs in this Scction arc intcndcd to assist thc Procuring Ilntity in
providing contract-specific information in relalion to corrcsponding clauscs in thc GCC
found in Scction IV.

'lhc Spccial Conditions of Contract (SCC) complement thc GCC, specifring contractual
rcquircments linkcd to the spccial circumstanccs of the Procuring Entity, the Procuring
Entity's country, the scctor, and the Goods purchased. In prcparing this Section, the

following aspccts should be chcckcd:

a. Information that complements provisions of thc GCC must be incorporatcd.

b. Amcndmenls and/or supplemcnts to provisions of thc GCC as neccssitatcd by the

circumstanccs of thc specific purchasc, must also bc incorporatcd.

Ilowcvcr, no special condition which defeats or ncgatcs the general intcnt and purposc of
the provisions of the GCC should be incorporated hcrein.
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GCC
Clausc

[ListhereanyadditionalrequirementsforthecomplelionofthisContract.'l'he
following requirements and the corresponding provisions may be deleted,
amended, or retained depending on its applicability to this Contract:.|

Dclivcry and l)ocumcnts -
lior purposes of the Contract, "EXW," "fOll," "FCA," "CIF," 'CIP," *I)l)P"

and olhcr lradc tcrms used to describc the obligations of the parlics shall havc
the mcanings assigned to them by thc current cdition of INCOTERMS
publishcd by thc International Chamber of Commercc, Paris. 'l'he Dclivcry
terms of this Contract shall be as follows:

[For Goods suppliedfrom abroad, slale:] "Thc delivery tcrms applicablc to the

Contract are DDP delivcrcd findicate place ofdestinationl. In accordancc with
INCO'II]RMS,"

[t'or Goods supplied from within the Philippines, state:l "The dclivery tcrms
applicablc to this Contract are delivcred [indicate place of destinationJ. Risk
and litle will pass from thc Supplicr to the Procuring lintity upon rcccipt and

final acceptancc ofthe Goods at their final dcstination."

Delivcry of thc Goods shall bc made by thc Supplicr in accordancc with the

terms spccificd in Section VI (Schcdulc of l{cquiremcnts).

Ijor purposes ofthis Clausc the Procuring Irntity's Reprcscntativc at the Projcct
Sile is I indicate name(s) l.

Incidcntal Scrviccs -

Thc Supplier is rcquircd to providc all of thc following scrviccs, including
additional serviccs, if any, specified in Scction VI. Schcdulc of Rcquiremcnts:
Select appropriate requirements and delele lhe rest.

a. pcrformance or supervision of on-sitc asscmbly and/or start-up of
the supplied Goods;

b. fumishing of tools requircd for asscmbly and./or mainlcnance of thc
supplied Goods;

c. fumishing of a detailed opcrations and maintcnancc manual for cach

appropriatc unit of the supplicd Goods;

d. pcrformance or supcrvision or maintenancc and/or rcpair of thc
supplicd Goods, for a pcriod of timc agrecd by thc partics, providcd
that this scrvicc shall not relicvc the Supplicr of any warranty
obligations under this Contract; and

I

S ecial Conditions of Contract

training of thc Procuring llntity's pcrsonncl, at the Supplier's plant
and/or on-site, in assembly, start-up, operation, mainlcnancc, and/or
repair ofthe supplicd Goods.

lSpecify additional incidental service requirements, as needed.J

'fhc Contract pricc for the Goods shall include thc prices charged by the

Supplicr for incidcntal scrvices and shall not cxcced thc prcvailing rates chargcd
to othcr partics by thc Supplicr for similar scrviccs.

c

f.
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Spare l'arts -

The Supplier is required to provide all of the following matcrials, nolifications,
and information pertaining to sparc parts manufactured or distributcd by thc
Supplicr:

Select appropriate requirements and delele the resl

a. such sparc parts as the Procuring Untity may elect to purchasc from thc
Supplicr, providcd that this election shall not relievc the Supplicr ofany
warranty obligations undcr this Contract; and

b. in the cvcnt of tcrmination ofproduclion ofthc sparc parts

advance notification to thc Procuring Entity of thc pending

termination, in sufficicnt timc to pcrmit thc Procuring lJntity to
procure nccdcd requirements; and

ii. following such termination, fumishing at no cost to thc Procuring
Ilntity, the blueprints, drawings, and specifications of thc sparc

parts, if rcqucsted.

1'hc spare parts and olher componcnts requircd are listcd in Scction VI
(Schcdule of Rcquircmcnts) and the cost thereof arc included in thc contract
pricc.

Thc Supplicr shall carry sufficicnt invcntories to assure cx-stock supply of
consumable sp.rc parts or components for thc Goods for a pcriod of linclicale
here the time period speciJied. If not used indicate a time period of three times

the warranty period].

Sparc parts or components shall be supplicd as promptly as possiblc, but in any

casc, within [insert appropriale time period] months ofplacing the order.

I

Thc Supplicr shall provide such packaging ofthe Goods as is rcquircd 1o prevcnt

their damagc or delerioration during transit to their final dcstination, as

indicated in this Contract. 1'hc packaging shall bc sufficient to withstand,

without limitation, rough handling during transit and cxposure to cxtrcmc
tempcraturcs, salt and precipitation during transit, and open storagc. Packaging

casc size and weights shall take into considcration, whcrc appropriate, thc

rcmotcness of the Goods' final destination and thc abscncc of heavy handling
facilitics at all points in transit.

'Ihc packaging, marking, and documentation within and outsidc thc packagcs

shall comply stdctly with such special rcquircmenls as shall bc cxpressly
providcd for in the Contract, including additional requircmcnts, ifany, specificd
bclow, and in any subscqucnt instructions ordercd by the Procuring lintity.

'I'hc outer packaging must be clcarly markcd on at lcast four (4) sidcs as follows:

Name of thc Su licr

Packaging -

Namc of thc Procuring Entity
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Contract Description
Final Dcstination
Gross weight
Any special lifting instructions
Any special handling instructions
Any rclevant IIAZCHIIM classifications

A packaging list identi$ing the contents and quantitics ofthc packagc is to bc

placcd on an accessible point ofthc outer packaging ifpractical. Ifnot practical
thc packaging list is to bc placed inside the outcr packaging but outside thc
secondary packaging.

Transportation -
Whcrc the Supplier is rcquired under Contract to dcliver thc Goods CIF, CIP,
or DDP, transport of the Goods to the port of destination or such olhcr namcd
placc of dcstination in thc Philippines, as shall bc specificd in this Contract,
shall bc arrangcd and paid for by the Supplicr, and the cost thcrcof shall bc
includcd in thc Conlract Pricc.

Whcrc the Supplier is rcquircd under this Contract to transport thc Goods to a
spccified placc ofdestination within the Philippincs, defined as thc Project Sitc,

transport to such placc ofdestination in thc Philippincs, including insurancc and

storage, as shall be spccified in this Contract, shall be arrangcd by thc Supplicr,
and rclatcd costs shall bc includcd in the contract pricc.

Whcre the Supplier is rcquircd under Contract to dclivcr thc Goods CIIr, CIP or
DDP, Goods are to bc transportcd on carricrs of Philippinc rcgislry' In thc cvcnt
that no carricr of Philippine registry is available, Goods may be shipped by a
canier which is not ofPhilippine registry providcd that the Supplicr obtains and

prcscnts to thc Procuring Rntity ccrtification to this effcct from thc nearcst

Philippine consulatc to the port of dispatch. In thc cvcnl that carricrs of
Philippinc rcgistry arc availablc but thcir schedulc delays thc Supplier in its
pcrformancc ofthis Contract the period from whcn the Goods werc first rcady

for shipment and thc actual datc of shipment thc pcriod of delay will bc

considcrcd force majeurc.

1'hc Procuring lintity acccpts no liability lor the damagc oIGoods during transit
othcr than thosc prescribed by INCOTIiRMS for DDP delivcries. In the casc

of Goods supplied from within the Philippincs or supplied by domestic

Supplicrs risk and titlc will not bc deemcd to havc passed to thc Procuring Entity
until thcir rcccipt and final acceptance at thc final destination.

Intcllcctual Propcrty Rights -
'l'hc Supplicr shall indcmnifo thc Procuring Entity againsl all third-party claims
of inlringcmcnt ofpatcnt, trademark, or industrial dcsign rights arising from usc

of thc Goods or any part thercof.

"Thc terms ofpayment shall bc as follows: Paymcnt aftcr rcndering ofservicc2.2

4 'I'hc inspcctions and tests that
P r e sent alio n/ De mons lrat ion/Sit e Ins

conducted are: Producl
icable.

will
clion, i

bc
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Section VI. Schedule of Requirements

PROJECT NAME: HOTEL ACCOMMODATION AND OTHERS
PROJECT NO. CPDD-25-HLMF-0238 -

'fhe dclivcry schcdulc cxpressed as wccks/months stipulatcs hcrcaftcr a delivcry datc which is

thc datc ofdclivcry to thc project site.

Itcm
Numbcr

I)cscription

IIotel Accommodation and Others (City

Development Council Regular/Spccial Session)

1,400 pax
4 Differcnt Scssions

Inclusive of Vcnuc Accommodation, Food & Drinks,
Seminar Kit, Ccrtificates, Confercncc/liunction Room

Iacilities

CONCI]SSION AND AM!]NI'IIES:
-Use of liunction Room
-Use of I-llD WAI-I-
-Usc of Tablc and Chairs
-Sound systcm with wircless microphones
-l arpaulin and Standee
-Inclusivc of Ircc flowing of Coffcc and Water with
dispenscr
-Dcdicatcd Wi-lii Intcmet Access

Adcquatc guardcd parking spacc

lood and Drinks (Buffet Stylc) -

CI IOICII 1: Onion Rings, Arroz Caldo, Chicken Potato

Salad, Bcef Broccoli, Bcef Spaghctti, Mango TaPioca &
Brownics
CHOICII 2: l una Shanghai, Sotanghon & Bola-Bola

Soup, Buko Pandan, Bce( '[afa, Lccheflan & Beans '
CIIOICI1 3: Chccsc Sticks, Chickcn Rice Congcc, I'ruit
Salad, Buttcrcd Chicken, Beef Lasagna, Maja Blanca &
'l uron '
CI IOICI1 4: Bccf Empanada, Chickcn Sotanghon, Fruit
Salad, l;ricd Chicken, Pcsto Pasta, Mango TaPioca &
l-cchcflan
- I'urificd Watcr in 5 gallon containcr with Provision
of watcr dispcnsor and papcr cups

- I Icalthy Juicc Drinks
- Brewed Coffee w/ muscovado sugar & Iow- fat frcsh

milk
Scminar kit
BAG customizcd tote bag; with QC and CDC logo,

made of canvass clotll sizc 12 inchcs (w) x 14 inchcs

(h) x 3 inchcs (d), any color
NOTEBOOK - customized joumal w/ cngravcd text

paper notes dcbossed name,80 sheets

ALCOI IOL personal, ethyl alcohol 70%, 50ml

BAI-I-PIIN - black, finc point, sizc: 0.5mm
'I ARPAUI-IN cusl.omizcd 20ft X 5ft wovcn plastic
S'IANDIlli - 6ft x 2ft prcmium vinyl with oPtional

fabric backings
RENTAI, OIi VIiNUE
Ilall, Conlcrctlcc Room

With Speaker and Microphone

With Lcd Wall / Projector .

Dclivcrcd,
Wceks /
Months

lot

Upon Rcqucst by
the end-user

until December
37,2025

Schedule of Requireneflts Page 7 oI3

1

Quantity
Unit
of

Issuc

withwi
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2 HOTEL ACCOMMODATION AND OTHERS
(SUBDIVISION FORUM)

Hotel Accommodation and Others (Subdivision
Irorum)

2,000 pax
2 Differcnt Sessions

Inclusive of Venue Accommodation, Food & Drinks,
Seminar Kit, Ccrti(icatcs, Conference/llunction Room

Facilities

CONCI]SSION AND AMIjNITIES:
-Use of l'unction Room
-Use of LIjD Wall
-Sound systcm with wirclcss microphoncs
-Tarpaulin
-Inclusive of n"ree flowing of Coffee and Water with

dispenser
-Dedicatcd Wi-Fi Intemet Access

-Adcquate Buarded parking space

Food and Drinks (Buffet Style)
CHOICIi 1: Onion Rings, Arroz Caldo, Chicken Potato

Salad, Beef Rroccoli, Bcef Spaghetti, Mango fapioca &
Brownies
CHOICII 2: luna Shanghai, Sotanghon & Bola-Bola

Soup, Buko Pandan, Beef [afa, I-echeflan & Beans

CHOICI1 3: Cheese Sticks, Chicken Rice Con8ce, l'ruit
Salad, Buttercd Chickcn, Rccf I-asagna, Maja Blanca &
'l uron
CIIOICIj 4: Bcef Empanada, Chicken Sotanghon, Fruit
Salad, [ricd Chicken, Pcsto Pasta, Mango 'l'apioca &
Lecheflan
- Purificd water in 5 tallon container with provision
of water dispcnser and papcr cups

- Healthy Juice Drinks
- Brcwcd Coffce w/ muscovado sugar & low- fat fresh

milk -

S€minar Kit
BAG customized tote bag; with QC and CDC logo,

made of canvass cloth, size 12 inches (w) x 14 inches

ft) x 3 inchcs (d), any color,
NOTEBOOK - 60gsm, 16 sheets, size: 148mm x 210

mm,
BALLPIiN - black, finc point, size: 0.5mm,
'IARPAULIN customized 20ft X 5ft woven Plastic,
Rental of Venue
Hall, Cofiferetlce Room

Wilh Speaktr and Microphone

With Led Wall / Projeclor

withwi

lot 1

HOTEL ACCOMMODATION AND OTIIERS
(QC PLANNING AND BUDGETING SEMINAR
WORKSIiOP) , 400 pax

- 1 day cvent, with Accomodation, Food and Drinks,
Various Officc Supplies (ballpen, notebook, etc.),

Ccrtificatc, Usage of Confercnce / i-unction Room

Food and f)rinks: Catcrcd
CHOICIj 1: Onion Rings, Arroz Caldo, Chickcn Potato

Salad, Beef Broccoli, Beef Spaghefti, Mango'lapioca &
Brownies
CI IOICIi 2: Tuna Shanghai, Sotan8hon & Bola-Bola

Soup, Buko Pandan, Bccf l afa, Lecheflan & Rcans

lot 13

\
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CI IC)ICE 3: Cheesc Sticks, Chickcn Rice Contee, liruit
Salad, Buftered Chicken, Beef Lasagna, Maja Blanca &
'furon

CI IOICE 4: Bccf Empanada, Chicken Sotanghon, Fruit
Salad, Irricd Chicken, Pcsto Pasta, Mango Tapioca &
Lcchcflan,
-Purificd Water in 5 tallon container with provision of
water dispenser and papcr cups z

-Healthy Juice Drinks z
-Brcwcd Coffee w/ muscovado sugar & low- fat fresh

milk '

Seminar Kit
NOI IIBCX)K - 60gsm, 16 shects, sizc: 148mm x

210mm
Bn LLPIjN - black, fine point, size: 0.5mm

Specialty Paper - 80gsm, color: ivory, size: long (8.5

inchcs x 13 inches), l0 shcets pcr pack (100.00 x 40

packs):4,000.00 -

RENTAL OF VENUE
I IAI.T-, CONFERENCTi ROOM
wl'N I SPI]AKER AND MICROPTIONE
WI'I] I T,I]D WAI,I, / PROJECTOR

WTI'IIWIIII

I hereby certify to comply and deliver all the above requirements.

Name

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

v
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Section VII. Technical SpeciJicutions

Notcs for l'rcparing thc Tcchnical Spccifications

A sct ofprccisc and clcar spccifications is a prercquisitc for llidders to rcspond realistically
and competitivcly to thc rcquiremcnts ofthe Procuring Entity without qualifying thcir Bids.
In the context of Competitivc Bidding, the specifications (e.g production/dclivery schedulc,

manpower rcquirements, and after-salcs service/parts, dcscriplions ofthc lots or itcms) must
bc prcparcd to permit thc widest possiblc compctition and, at thc samc timc, prescnt a clear
statcmcnt of thc rcquircd standards of workmanship, matcrials, and pcrformancc of the
goods and scrviccs to bc procured. Only if this is donc will thc objcctivcs of transparcncy,
equity, efficicncy, faimess , and economy in procurcment bc rcalized, rcsponsiveness ofbids
bc cnsurcd, and the subscqucnt task of bid evaluation and post-qualification facilitatcd. The
spccifications should requirc that all items, matcrials and accessories to be included or
incorporatcd in the goods bc new, unuscd, and ofthc most rcccnl or currcnt models, and that
thcy includc or incorporalc all rcccnt improvemcnts in dcsign and matcrials unlcss othcrwisc
providcd in thc Contract.

Samplesofspccificationsfromprcvioussimilarprocuremcntsareuscfulinthisrespcct.'fhc
usc of mctric units is cncouraged. Dcpcnding on the complcxity of thc goods and thc
rcpctitivencss ofthe typc ofprocuremcnt, it may bc advantagcous to standardize thc Gcncral
'l'cchnical Spccihcations and incorporatc thcm in a separatc subscction. Thc Gcncral
'l'cchnical Spccifications should covcr all classes ofworkmanship, matcrials, and equipmcnt
commonly involvcd in manufacturing similar goods. Dcletions or addcnda should then

adapt thc Gencral Technical Specifications to thc particular procuremcnt.

Care must be takcn in drafting specifications to cnsure that thcy arc not rcstrictivc. In the

spccification of standards for equipmcnt, materials, and workmanship, rccognized Philippinc
and intcmational standards should be used as much as possible. Whcrc othcr particular
standards arc uscd, whethcr national standards or other standards, the spccifications should

state that equipment, matcrials, and workmanship that mcct other authoritalive standards,

and which cnsure at least a substantially cqual quality than thc slandards mentioncd, will
also bc acccptablc. 'I'hc following clause may bc inscrtcd in thc Spccial Condilions of
Contract or thc 'Iechnical Spccifications.

Samplc Clausc: Equivalcncy of Standards and Codcs

Whcrcvcr rcfcrcnce is madc in the'l'cchnical Spccifications to spccific standards and codes

to bc mct by thc goods and materials to be fumishcd or tcstcd, the provisions of thc latcst

cdition or rcvision of thc rclevant standards and codes shall apply, unless othcrwise

cxprcssly stated in the Contract. Whcrc such standards and codes are national or rclate to a
particular country or rcgion, other authoritative standards that ensure substantial equivalcnce

to thc standards and codcs specified will be acccptablc.

I{cfcrcncc to brand namc and cataloguc numbcr should bc avoided as lar as possiblc; where

unavoidablc thcy should always bc followcd by the words "or al leasl equivalent."
I{cfcrcnces to brand namcs cannot bc uscd whcn the funding source is thc GOP.

Whcrc appropriate, drawings, inctuding sitc plans as rcquircd, may bc fumishcd by the

Procuring lintity with thc Ilidding Documents. Similarly, thc Supplicr may be rcqucstcd to
provide drawings or samplcs eithcr with its Ilid or for prior roview by thc Procuring Iintity
during conlracl cxecution.

Iliddcrs arc also rcquircd, as part of thc tcchnical specifications, to complctc their statcment

of com liancc demonstrati how thc itcms com I with thc s ification.
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Itcm Specification Statement of Compliancc

[Bidders must slate here either "Comply" or "Nol

Comply" agaihst each of the individual Paramelers of
eoch Spec$calion stoling lhe corresponding
perlormance parameter of the equpment ollered.
State enls o{ "Comply" ot "Nol Comply" m sl be

supporled by evidence in a Bidders Bid ond cross-
referenced lo thal evidence. Evidence shall be in the

lorm of manufocturer's un-amended sales literalure,
uncondilional stolemenls of spectrtcation and
compliance issued by the monufaclurer, samples,

independenl tesl data elc-, os oPPropriate A stalemenl
thal is nol supporled by evidence or is subsequently

Iound to be conlradicted by lhe evidence presented will
render lhe Btd under evaluation l@ble Ior reieclion. A
slotemenl eilher i4lhe Btdder's stQtemenl ofcompliance
or lhe supportmg evidence lhdt is found lo be Ialse eilher
during Bid evaluation, post-qualirtcolion or lhe
execulioh oflhe Conlracl may be regorded as lraudulenl
and render lhe Bidder or suppliet liable lor proseculion
subject lo lhe applicable lows and issuances.l

A.l Hotel Accommodation and Others (City

Development Council Regular/Special Session)

1,400 pax
4 Different Sessions

Inclusive of Venue Accommodation, Food & Drinks,

Seminar Kit, Certificates, Conference/Function Room

Facilities

CONCESSION AND AMENITIES:
-Use of Function Room
-Use of LED WALL
-Use of Table and Chairs
-Sound system with wireless microPhones
-Tarpaulin and Standee

-Inclusive of Free flowing of Coffee and Water with
dispenser
-Dedicated Wi-Fi Internet Access

-Adequate guarded parking space

Food and Drinks (Buffet Style)

CHOICE 1: Onion Ilings, Arroz Caldo, Chicken
Potato Salad, Beef Broccoli, Beef Spaghetti, Mango

Tapioca & tsrownies

CHOICE 2: Tuna Shanghai, Sotanghon & Bola-Bola

Soup, Buko Pandan, Beef Tafa, Lecheflan & Beans

CHOICE 3: Cheese Sticks, Chicken Rice Congee, Fruit
Salad, Buttered Chicken, Beef Lasagna, Maia Blanca &
Turon
CHOICE 4: Beef Empanada, Chicken Sotanghon,
Fruit Salad, Fried Chickery Pesto Pasta, Mango
Ta ioca & Lecheflan

Technical Specifications
PROIECT NAME: HOTEL ACCOMMODATION AND OTHERS

PROIECT NO. CPDD-25-HLMF-0238

\
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2

- Purified Water in 5 gallon container with provision
of water dispenser and paper cups
- Ilealthy Juice Drinks
- Brewed Coffee w/ muscovado sugar & low- fat fresh
milk
Seminar kit
BAG - customized tote bag; with QC and CDC logo,

made of canvass cloth, size 12 inches (w) x 14 inches
(h) x 3 inches (d), any color
NO'I'EIIOOK - customized joumal w/ engraved text

paper notes debossed name, 80 sheets

ALCOIIOL - personal, ethyl alcohol 70%, 60ml
BALLI'IiN - black, fine point, size: 0.5mm
TARI'AUI-IN - customized 20ft X 5ft woven plastic
STANDEE - 6ft x 2ft premium vinyl with optional
fabric backings
RENTAL OF VENUE -
Hall, Conference Room

With Speaker and Microphone

With Led Wall / Projector

wilhwif
HOTEL ACCOMMODATION AND OTHERS
(SUBDIVISION FORUM)

I lotcl Accommodation and Othcrs (Subdivision l:orum)

2,000 pax
2 Diffcrcnt Scssions

Inclusivc of Venue Accommodation, Food & Drinks, Seminar Kir,
Certificatcs, Confcrcncc,/Function Room Facilities

CONCI'SSION AND AMI]NI'['II]S:
-Use of l;unction Room
-Usc of LIID Wall
-Sound systcm with wirelcss microphones
-Tarpaulin
-Inclusivc of lrce flowing of Coffce and Water with disPcnser

-Dcdicatcd Wi-Ii Intcmel n cccss

-Adcquatc guardcd parking spacc

Food and f)rinks (Buffct Style) '
CIIOICII 1: Onion Rings, n rroz Caldo, Chickcn Potato Salad, Becf

Broccoli, Bccf Spaghetti, Mango'tapioca & Brownics
CIIOICII2: tuna Shanghai, Sotanghon & Bola-Bola Soup, Buko

Pandan, Bccf l afa, I-echcflan & Beans

CI IOICIi 3: Chccse Sticks, Chicken Rice Contce, Fruit Salad,

Buttcred Chicken, Beef Lasagna, Maja Blanca & Turon
CHOICII 4: Becf Empanada, Chicken Sotanghon, Iruit Salad,

fried Chicken, Pesto Pasta, Manto Tapioca & Lcchcflan
- Puri(icd water in 5 gallon container with provision of watcr
dispcnscr and paper cups
- Ilealthy Juicc Drints
- Brcwcd Coffcc w/ muscovado sugar & low- fat frcsh milk -

Seminar Kit
BAG customizcd tote bap with QC and CDC loto, made of

canvass cloth, size 12 inchcs (w) x 14 inches (h) x 3 inches (d), any

color
NO'lliBOOK 60Bsm, 15 shccts, sizc: 148mm x 210 mm
BALLPIiN - black, fine point, size: 0.5mm

TARPAULIN - customized 20ft X 5ft woven lastic

Techaical Specifcations Page 2 of 3
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Rental of Venuc
Ilall, Conlerence Room

With Speakct and Microphone

With I*d Wall I Prcjector

wrth wifi

3 HOTEL ACCOMMODATION AND OTHERS
(QC PLANNING AND BUDGETING SEMINAR WORKSHOP)

400 pax- 1 day event, with Accomodation, Food and Drinks,

Various Office Supplies (ballpen, notebook, etc.), Certificate,

Usage of Conference / Function Room

Iood and f)rinks: Catercd
CI IOICII 1: Onion Rings, Arroz Caldo, Chicken Potato Salad, Beef

Broccoli, Becf Spaghetti, Mango TaPioca & Brownies
CI IOICE 2: Tuna Shanghai, Sotanthon & Bola-Bola Soup, Buko

Pandan, Beef Tafa, Lechcflan & Beans

CIIOICE 3: Cheesc Sticks, Chicken Rice Congee, Fruit Salad,

Buttered Chicken, Beef Lasatna, Maja Blanca & Turon
CHOICE 4: Becf Ijmpanada, Chicken Sotanghon, Fruit Salad,

I;ried Chickcn, Pesto Pasta, Mango Tapioca & Lecheflan

-Purified Water in 5 gallon container with Provision of water

dispenser and paper cups
J Icalthy Juice Drinks
-Brewed Coffee w/ muscovado sugar & low- fat frcsh milk

Seminar Kit
NOTEBOOK 60gsm, 16 sheets, size: 148mm x 210mm

BALLPIIN - black, fine point, sizc: 0.5mm

Specialty Paper - 80gsm, color: ivory, size: long (8.5 inches x 13

inches), 10 sheets per pack (100.00 x 40 packs): 4,000.00

RENTAL OF VENUE
I IAI,L, CONFI]RI]NCE ROOM
WN-I I SPIIAKER AND MICROPI]ONE
WITH I-ED WAI-I. / PROJTjCTOR

WTI]I WITI

B. Compliarcc to thc Schcdule of Rcquircmcnts (Section VI)

I hereby certify to comPly and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Technical Specilications Page 3 of3
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Cost Derivation
PROIECT NAME: HOTEL ACCOMMODATION AND OTHERS.

PROIECT NO. CPDD-25-HLMF-0238

I hereby certi$ to comply and deliver all the above requirements.

Name:

ITEM

NO.
DESCRITIION ut']T

of
ISSUE

OUAl{rIIY UNII
PRICE

ITEM IOIAT

1 HOTEL ACCOMMODATION AND OTHERS

(4 Different Sessions)

unil Qu.ntity Unil

I 350

2 350

3 3v)
4 350

5 3s0

6 l
7 l
I I

4

Pax 1,400

2 HOTEL ACCOMMODATION AND OTHERS

(2 Different Sessions)

Unit

I t0m

2 lm
3 tm

1m
5 I
5 I

2

Pax zm0

3 HOTEL ACCOMMODATION AND OTHERS

Unil Quntity

1
(x)

3 4@

4 a(D

5 4
6 I

Pax 400

TOIA[:

Legal Capacity:

Sig3ature:

DuIy authorized to sign the Bid for and behalf of:

Cost Derioation Poge 7 of 7
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Section VIII. Checklist of Technical and
Finuncial Documents

Notes on the Checklist of Technical and Financial Documents

'l'he prcscribcd documcnts in the chccklist arc mandatory to be submitted in thc Bid, but shall
bc subjcct to thc following:

GPPB Rcsolution No. 09-2020 on thc cfficient procurcmcnt mcasurcs during a Statc

of Calamity or othcr similar issuanccs that shall allow thc usc ofaltcrnatc documcnts
in licu of the mandatcd rcquircments; or

b. Any subscqucnt GPPB issuances adjusting thc documcntary rcquircmcnts after thc

cffectivity ofthe adoption of the PBDs.

'l'hc llAC shall bc chccking the submittcd documcnts of each Iliddcr against this chccklist
to asccrtain ifthcy are all present, using a non-discrctionary "pass/fail" critcrion pursuant to

Scction 30 ofthc 2016 rcviscd IRR of RA No. 9184.

a
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Checklist of Technical and Financial Documents
I. T}]CIINICAL COMPONE,NTENVELOPE

Class "4" Documenls
Lesal Documents

(a) Valid PhiIGEPS Rcgistration Certificate (Platinum Mcmbcrship) (all pages)

in accordance with Section 8.5.2 of the IRR;

'l'echnical l)ocuments

(b) Statcment of the prospcctivc bidder of all its ongoing govemment and private

! (c)

contracts, including contracls awardcd but no1 yet startcd, if any, whcthcr
similar or not similar in nature and complexity to the contract to bc bid (in a

HORM prcscribcd by thc QC-BAC-GOODS AND SERVICES); Ud
Statcmcnt of the bidder's Single Largcst Complcted Contract (SLCC) similar
to thc contract to bc bid, exccpt under conditions providcd for in Scctions
23.4.1.3 and 21.4.2.4 of thc 2016 rcviscd lltlt of RA No. 9184, within thc
rclcvant pcriod as provided in the Bidding Documcnts (in a FORM prescribcd
by the QC-BAC-GOODS AND SERVICES); and
Original copy of Bid Security. If in the form of a Surety Bond, submit also a

ccrtification issucd by the Insurancc Commission;
or
Original copy of Notarized Bid Sccuring Declaration;4!
Conformity with Scction VI. (Schedulc of l{cquiremcnts) and Scction VII.
('l'echnical Specifications), which may include production/delivcry schedule,

manpower requircmcnts, and/or after-salcs/parts, if applicable; 44!
Original duly signed Omnibus Sworn Statcmcnt (OSS);

and if applicable, Original Notarizcd Sccrctary's Ccrtificatc in case of a

corporation, partncrship, or coopcrativc; or Original Special Powcr of
nttorncy of all mcmbers of thc joint vcnturc giving full power and authority
to its olficcr to sign the OSS and do acts 1o rcprcscnt thc Biddcr.

E (d)

! (c)

fl (0

(g) 'l'hc prospcctive bidder's computation ofNct Financial Contracting Capacity
(NFCC) (in a FORM prcscribcd by thc QC-BAC-GOODS AND
sERvrclrs);
or
A committed Linc of Crcdit from a Universal or Commcrcial Bank in licu of
its NFCC computation.

Class "8" Documents
(h) If applicable, a duly signed joint vcnturc agrccment (JVA) in casc thc joint

vcnturc is already in existence;
or
duly notarizcd statements from all thc potentialjoint venture partncrs stating

that thcy will entcr into and abidc by thc provisions ofthc JVA in the instancc

that thc bid is succcssful.

Olher document reouirements under Ri No. 9184 fus ooolicable)
(D ll;or foreign bidders claiming by reason of their counlry's extension of

reciprocal rights to Filipinosl Certification lrom thc relevant govemmont

office of thcir country stating that Filipinos are allowcd to participatc in
govcrnmcnt procurcment activities lor thc samc item or producl.

C) Certification from thc D'l'l if the llidder claims prefcrence as a Domcstic
[]iddcr or l)omestic Entity.

36
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II. FINANCIAL COMPONENT ENVELOPE

tr (a) Original of duly sigrred and accomplished Financial Bid Form;

tr O) Original ofduly signed and accomplished Price Schedule(s); an!
tr (c) Cost Derivation. .

III. REQUIRED DOCUMENTS in BDS SECTION 20.2 and 21.2

- . Copy of Valid and Current Sanitary Permit issued by the Health Departrnent.
. Statement of Compliance to Ordinance No. SP-2127, S-12 (Prohibiting the use of

Plastic and Styrofoam...) with Project No. and Project Name.
. Notarized Affidavit of Undertaking stating compliance to Executive Order No. 16,

' Series of 2021 Establishing the Quezon City Healthy Food Procurement Policy with
Project No. and Project Name.

Note:

1. Please refsr to

shadngl for the following requirements:
a. Computation of NFCC;
b. List of All Ongoing Contracts/List of Contracts already awarded but not yet

started;
c. Statement of Single Largest Completed Contract

2. Please refer to GPPB Resolution No. 16-2020 for the following requirernents:

a. Bid Form;
b. Price Schedule (for Goods Offered from Abroad/ Within the Philippines)

c. Bid Securing Declaration; and

d. Omnibus Swom Statement

37

t ,] I

)



Repu blic of the Philippines

gopb
Governmenl Procuremenl Po icy Boord


