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CONTRACT AGREEMENT

,-,*U,1 POSTAGE AND COURIER SERVICES FOR THE DELIVERY OF
DOCUMENTS UNDERTHE AUTOMATED DOCUMENTS DELIVERY SYSTEM

(ADDS) OF THE BUSINESS PERMITS AND LICENSING DEPARTMENT (BPLD) OF

QUEZON CITY FOR THE YEAR 2025 (EARLY PROCUREMENT ACTIVITY)
CONSO.25-SERVICE5-0073

KNOW ALI, MIiN I]Y'I'I ItiSE I'IiI]SIIN'I'S:

This Agrccmcnt cntered into by and bctwccn:

QUEZON CITY GOVERNMENT, a local govcrnmcnt unit under
thc laws of thc I'hilippines, with officc at Quczon City I lall Compound,
Elliptical Road, Diliman, Quezon City, Metro Manila, rcprcscntcd hcrcin by
HON. MA. JOSEFINA G. BELMONTE, in hcr capacity as City Mayor,
hcrcinaftcr rcfcrrcd to as the "CITY'.

-nncl -

SPD JOBS, INC., a corporation duly organized and existing undcr thc
laws of thc Rcpublic of thc Phitippincs with officc address at #71a Kamias Road.

Diliman, Quczon City, represcntcd hcrcin by its Authorizcd Rcprcscntative,
MR. IIDMUND M, SALINAS,' hcrr:inaftcr rofcrrcd to as thc "SIRVICE
PROVn)IiIt"

(CITY and SERVICE PROVIDER may bc refcrrcd to individually as

a "Party" and collcctivcly, as "Partics.")

WHEREAS, on November 28,2024,'lhc llids and Awards Commitlcc conductorl a
conrpctitivc bitidinl3 for thc LINE 1: POSTAGE AND COURIER SERVICES FOR THE '
DtrLIVERY OF DOCUMENTS UNDEIT THE AUTOMATED DOCUMENTS DELIVERY
SYSTEM (ADDS) OF THE BUSINESS PERMI'IS AND LICENSING DEPARTMENT
(BPLD) OF QUEZON CrTY FOR THE YEAR 2025 (EARLY PROCUREMENT ACTIVITY)
undcr Proicct No. C()NSO-25-SERVICII5-0073 (thc " Project").

- Rr c.t'rAt. -

l'.r11.1 rrl 8

VVIIEREAS, thc SERVICE PROVIDER participated in thc compctitive bidding and
was clcclarcd to bc thc Slnglc'Bid as Ilcad;

WHEREAS, thc SERVICE PROVIDER passcd both tho dotaikrd cvaluation and post
qualification sta1lcs, and was declared as thi'Sin1,,lc Calculatcd ancl Ilcsponsive Offcr;

WHEREAS, on
PROVIDER;

Wc 27 2021 
a Noticc of Award was issucd to the SERVICE

NOW THEREFORE, for and in considcration of thc forcgoing prcmiscs and of thc
mutual covcnanls and undcrtakings hcrcinaftcr providcd, thc partics hcrcto agrcc, as thcy
have hcrcby agrccd, as follows:
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Sectiort 1. Scope of Wor&. Pursuant to and in accordancc with thc Contract
Dtruments providcd hcrcin, thc SERVICE PROVIDER undertakcs to dclivcr to thc CITY
thc scopc of work rcquircd by thc Projoct, thc spccifications o[ which arc spccifically definccl
undcr Scction VI. Schcdule of Ilcquircmcrrls, Scction Vll. 'l cchnical Specifications of thc
Bidcling Documcnts and thc Tcrms of Refcrcrrcc ( IOR).

Scction 2. Contract Docutzerfs. Thc {ollowing documcnts shall be read and dcemcd
incorporatccl in this Agrccmenf z,iz.:

(u)
(b)
(c)
(d)
(")
(0
(g)
(h)
(i)
(,)

(k)
(t)
(-)
(")
(")
(p)
(q)

Invitation to Bid;
Instruction to Biddcrs;
Bid Data SheeL
Gcneral Conditions of Conhacti
Spccial Conditions of Contrac!
Schedulc of Ilcquircmcn$;
Tcchnical Spccifications;
Terms of Refcrcnce;
Supplemental Bid Bullctins, if any;
Bid Form;
Schcdule of Priccs;
Notice of Award;
Notice to Procccd;
Obligation RcqucsU
Ccrfficate of Availability of Fund (CAF);
Perfonrrance Sccurity; and
Any and all othcr documcnls submittcd to thc City during the coursc
of the procurcment proccss.

Thc documents mentioncd abovc shall be collcctivcly rcfcrred to as "Contract
DocumenLs".

Scctiott 3. Tenn.'l'his Agrccmcnt shall bc cffcctive for the pcriod.gf-One (1) Year from
thc datc of rcccipt of the Noticc to Procccd (NTP) commcncin; on JAI'I 0 1 2025 un..1

oncling on I)ecember 31 2025 or until thc alkratcd budgct has bccn consumcd, whichevcr
comcs first

Saclittn 4. Cofltract Pice,ln considcration of thc complotc and faithful dclivcry of any
and all Scrviccs and pcrformancc of anv and all obligations of thc SIIRVICI PROVIDLIT
undcr tl'ris Agreemcnt, thc SERVICE PROVIDITR shall bc paid for thc cntirc duration of tho

Agrccmcnt thc total amount of FII1'EI:N MII-LION PIISOS ONLY'(Php15,00Q000.00) '
inclusivc <>[ Lhe 12% Valuc Addcd 'l-ax (VA'l ) (the "Contract Price") in accordancc with thc
conditions sr:t forth in Scction 5 hcrcof.

Section 5. Terms of Payment. The paymcnt of thc Contract Pricc shall bc made on a

monthly basis based on actual deliverics madc within forty-fivc (45) days from receipt of
the Billing Statcment/Statcment of AccounLs.

Any payment shall bc bascd on thc actual scrviccs rcndcrcd in accordance with thc
scopc of scrviccs/ delivcrables and scrvicc pcrformancc standards which shall bc validatcd
and certificd corrcct by thc CITY.
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Section 6. Ptoject Cost Ailjustment. As statcd in Republic Act 9184, othcrwise known
as thc Governmcnt Procurement Reform Act, Scction 61.2, in cascs whcrc thc cost of the
awardcd contract is affcctcd by any applicable ncw laws, ordinanccs, regulations, or other
acts of thc Govcrnmcnt of the Philippincs, promulgatcd aftcr the datc of bid opcring, [such
ns, brtl ttot lirnited to, incrense in ntinimwt daily u,nge Pursuant to lau or ne70 runge orderl, a

contract pricc adjustmcnt shall bc madc on a no loss-no gain basis.

Scctiotr 7. Standaril of Perfonnatce. Thc SERVICE PROVIDER shall pcrform the
rcquircd scrviccs and carry out its obligations with all due diligencc, cfficicncy and
cconomv. It shall obscrvc the highcst dcg,rcc of standards bascd on industry practicc.

Sectiort 8. Penalties. Thc SERVICE PROVIDER shall bc liablc for pcnalty for any
brcach of contract undcr all applicable laws, issuances and rcgulations.

Section 9. Liquidateil Damages. It is understood and agrccd that timc is of thc
esscncc of this Agrecmcnt. In thc event the SERVICE PROVIDER rcfuscs or fails to
complctely supply and dclivcr to the CITY thc Services dcfincd hcrcin within thc dclivcry
schcdulc providcd undcr Section 3 hcrcof at no fault of thc CITY, thc SERVICE
PROVIDER shall be liablc for liquidatcd damagcs in thc amount cquivalcnt to onc tcnth of
onc pcrccnt (1,/-lO of 1%) of thc Conbact Pricc for ovcry day of dclay until thc Projcct is
complctclv dolivcrcd: Prottidecl, tha! thc total cumulativc amount of liquidatcd damages
shall not exccod tcn pcrccnt (10%) of thc Conhact Pricc'. Proaided, further, that, oncc the
cumulative amount of liquidatcd damagcs cxcccds tcn pcrccnt (10%) as provided horcin,
thc CITY, in accordancc. with Scction 68 of the IRR of R.A. 9184, may rescind or tcrminatc
this Agrocmcnt without prcjudicc to othcr rcmcdics and othcr courscs of action availablc to
thc Cl l'Y undcr this Agrcemcnt and pursuant to any and all applicablc laws.

Sectiott '10. Atrthoity to Deduct Liquidated Danmges. For purposcs of asscssmcnt
and cnforccmcnt of thc liquidatcd damagcs providcd undor Scction 8 hcrcof, thc CITY,
upon writtcn noticc to thc SERVICE PROVIDER, is hcrcby authorizcd to dcduct any
amount duc as liquidatod damagcs from any am()unt duc or may bccomc duc and owing
to drc SERVICE PROVIDER or from any and all bonds or sccuritics postcd bv thc
SERVICE PROVIDER in favor of the CITY, at thc option of the lattcr. It is hcreby agrced
and undcrstootl that the asscssmcnt of liquidatcd damagcs arc cumulativc and not
altcrnativc rcmcclics of thc CITY undor this Agrocmcnt.

Section'11. Assignment and Sub-contracling. 'fhis Contract or any portions hercof shall
not bc assigncd, transferred or ccdcd to any othcr party/ics without thc writtcn conscnt of thc
CIfY. 'l'hc S[RVICE PROVIDER is furthcr prohibitcd from sub-contracting any obligations in
this contract to any othcr party.
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PROVIDER hcrcby rcproscnts and warrants to thc CITY as follows:
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c. All appropriate and neccssary corporatc and lcgal actions havc bocn takcn by
it to authorize thc cxecution and dclivcry of this Agrccment, and all othcr documcnls
cxccutcd, or rcquircd or ncccssary to bc cxccutcd pursuant thcreto and thc performancc
of all provisions, conditions, covenants, and othcr tern-rs hcrcof and thcrcof, as wcll as all
thc transactions contemplatcd hcrcin.

d. 'I'his Agrccment and all other documcnts cxccutcd, or rcquircd or nccessaty
to bc cxccutcd pursuant thcrcto, constitutc, or whcn cxccutcd and dclivcred pursuant
thcrcto, will constitutc its lcgal, valid and binding, obligations, onforccablc in accordancc
with thcir rcspcctivc tcrms.

c. 'Ihc cxecution and delivcry of this Agrccment and all othcr document.s
exccutcd, or requircd or necessary to be cxccuted pursuant thcrcto and thc pcrformancc
oI ius obligations hereunder will not:

i. conllict with its Articlcs of lncorporation, By-Laws or othcr constitutivc
documcnts;

iii. conllictwith or require any writtcn conscnt or approval under any judgment,
ordcr, writ, dccrec, permit or liccnsc to which it is a party or by which any of iLs

asscts is bound; or

iv. rcquirc thc writtcn conscnt or approval of any othcr party to any agrccment,
documcnt, contract, instrument or commitmcnt to which it is a party or by which
any of its asscts is bound.

f. I'hcrc are no actions, suits or procccdings cxisting, pending or, thrcatcncd
against or clircctly affccting thc SERVICE PROVIDER and/or any of its asscts beforc
any court, arbihator or govc'rnmcntal or administrativc body or agcncy that affcct thc
valitlity or cnforccability of this Ag,rccnront or that would affcct thc abilitv of thc
SERVICE PROVIDER to pcrform its obligations hcrcundcr.

S No cvcnt has occurrcd and is continuing which mig,ht matcrially and
advr:rscly affcct thc carrying out of its oblig,ations undcr this Agrecmcnt.

h. It is in compliancc with all applicablc laws and rcgulations in conncction with
thc clclivcry of thc Projcct.
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a. Thc SERVICE PROVIDER is a corporation duly organizcd, validly existinli
and in good standing undcr thc laws of thc Republic of thc I'jhilippincs.

b. 'l'hc SERVICE PROVIDER has full lcgal rig,ht, powcr and authority to carry
on ils prescnt business, to own its propcrtics and asscls, and to exccute and delivcr this
Agrccmcnt and all othcr documcnls cxccutcd, or rcquircd or ncccssary to bc cxccutcd
pursuant thcrcto, and to pcrform and obscrve thc tcrms and conditions thorcof.

ii. conflict with, result in thc brcach of, or constituto an cvent which would
cithcr immcdiately or with thc lapsc of timc or giving of noticc or both, rcsult in a
dcfault undcr, or accclcratc thc pcrformancc roquircd by, the tcrms of any
agrecment, documcnt, conhact, instrumcnt or commitmcnt to which it is a party or
by which it or any of its asseLs is bound;

(
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i. Each of thc rcprescntations and warrantics hercin shall survivc thc cxccution
of this Agrccmcnt and shall be dcemcd rcpcated during thc cffectivity of this Agrccmcnt.

Section 13. Indemnification. Thc SERVICE PROVIDER shall indcmnify and save
thc CITY and all its officcrs, cmployccs, personnel and pcrsons acting as agcnls or
reprcsentatives and rcnder them frec and harmlcss from any and all claims, actions,
liabilities, losscs and suits which may bc brought or institutcd against thcm arising out of
or rosulting from thc SERVICE PROVIDER's supply, delivcr and pcrformancc of is
Scrviccs undcr this Agrecment.

a. When thc SERVICE PROVIDER bccomcs insolvent, or commils or suflcrs
any act of bankruptcy, which tcrm shall includc: (i) thc filing of a pctition, by or against
tho SERVICE PROVIDER, in any bankruptcy, insolvcncy, administration, suspcnsion
of paymcnt, reorganization, winding-up or liquidation procccding, or any othcr
procccding analogous in purposc and cffcc! (ii) thc making of an assignmcnt by thc
SERVICE PROVIDER for the benefit of its crcditors; (iii) thc admission in writing by thc
SERVICE PROVIDER of its inability to pay its dcbls; (iv) thc cntry of any ordcr of
judgmcnt of any compctcnt court, tribunal or administrativc agcncy or body confirming
thc bankruptcy or insolvency of thc SERVICE PROVIDER or approving its
rcorganization, winding-up or liquidation, or (v) thc Iawful appointment of a rcceivcr or
trustec to takc posscssion of thc ptopcrtics of thc SERVICE PROVIDER;

b. Whcn the SERVICE PROVIDER suspcnds or discontinucs all or a
substantial portion of its busincss oporati()ns, whcthcr voluntarily or involuntarily, for a

pcriod of at lcast sixty (60) days;

c. Any matcrial brcach by thc SERVICE PROVIDER of any of ils warranty,
rcprcscntation or covcnant madc undcr ris Agrccmcnt.

Sectiott -15. Consequences of Defaalt. Upon occurrencc of any Evcnts of Dcfault
undcr this Agrccment, the CITY may doclarc the SERVICE PROVIDER in dcfault and shall
have the right kr:

Tcrminatc this Agrecmen!

Call on thc Pcrformancc Sccurity to answcr for any and all damagcs of
whatevcr naturc suffcrcd by thc CITY rcsulting or arising from thc SERVICE
PROVIDER's dcfault; and

Takc such othcr steps or actions against thc SERVICE PROVIDER for thc full
protcction and cnforccmcnt of thc CITY's rights and intcrcsLs.

Sectiorr -16. Compliance uith Laus, Ordinances and llegulations. I'hc SERVICE
PROVIDER shall comply with any and all laws, ordinanccs ancl regulations of thc national
and local government applicablc to or binding upon thc partics hcrcto. For this purpose,

I'aP'c'of 8 
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Scction -14. Eaents of Default of the Seroice Prooider. Any of thc following shall
constitutc an Evcnt of Dcfault undcr this Agrccment:
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any and all pcrtincnt provisions of RA 91U4 and iLs IRR, and othcr applicablc laws and
regulations arc dccmcd written and incorporatcd in this Agreemcnt. In casc of conllict
betwccn any of thc provisions of this Agrccment and thosc of thc applicablo laws and
rcgulations, thc lattcr shall prevail.

Scctiorr '17. lndemnities and Attontey's Fees. Should any of thc partics resort to court
action in ordcr to cnforcc thcir rcspcctivc righG undcr this Agrcemcnt thc prcvailing party
or ils succcssors-in-intcrcst shall bc cntitlcd to bc indcmnificd by the othcr party by way of
attorncy's fccs, a rcasonablc sum cquivalcnt to lhc actual amount of fees paid or to bc paid
by thc prcvailing party.

Section 78. Notification, All noticcs and communications shall bc donc in writing
and shall be dirccted as follows;

CIl'Y OITFICE OF TIIE CITY MAYOR
c/o Bids and Awards Committcc Secrc.tariat
2"d Floor Finance Bldg., Quczon City l{all
Complcx, Elliptical Road, Diliman, Quczon City

SPD JOBS, INC. ,

#71a Kamias Road. Diliman, Quczon Citv

Sectiott -19. E/fectioity. This Agreemcnt shall bc cffcctive upon cxecution by the
partics hcrcto.

Sct'tiotr 20. Miscellaneous Prorisiols.

a. 'l'his Agrecmcnt, including, thc documcnLs and/or agrecmcnls specilically
incorporatcd hcrcin by refcrcnce, constitutcs thc entirc agrcemcnt bctwcen thc parties.
This Agrccmcnt may be amcndcd and supplcmentcd in writing at anv timc as dccided
and agrcccl upon by mutual consont of the partics.

b. 'l his Agreemcnt and all clocumcnts rclatod thcrcto shall bc binding upon
and inurc to thc bencfit of thc partics hcrc'in and/or thcir rcspectivc hcirs, agcnts,
reprcscntatives, succcssors-in-intcrcst, and assigns.'fhc SERVICE PROVIDER shall
not assign its rights and obligations undcr this Agrccment without thc writtcn conscnt
of thc CITY.

c. This Agrccmcnt embodics thc cntirc arrangcment or agrccmcnt of thc partics
and no undcrtaking, vcrbal or oticrwisc, in rclation thercto, shall cxist bctwccn thc
partics cxccpt as hercin exprcssly sct forth.

d. Thc parties hcrcby ccrtify that thcy have rcad or causcd to bc read to thcm all
thc provisions of thc forcgoing Agrccmcn! rcccipt of a signcd copy of which is hcrcby
cxprcssly acknowledgcd by thc partics and that thcy havc fully undcrstood thc same.
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IN WITNESS WHEREOF thc partics have hcrcunto set their hands to this
Agrccnrcnt on 

- .- 
0f,.C, 2 7 ?021 , at Quezon City.

c. I'he partics hereby rcprcscnt and warrant that they havc thc ncccssary power
and corporate authority to oxecutc and dclivcr this Agrccmcnt and perform their
obligations as incorporated hcrein and that such cxccution, dclivcry and pcrformance
do not and will not conhavenc any provision of their rcspectivc Articlcs of
Incorporation, byJaws, any agrccmenLs or instruments to which thcy arc a party or
any laws or rcgulations of any govcrnmcntal authority.

f. lf any provision of this Agrccmcnt bc declarcd by any court or othcr
authorizcd agcncy of thc govcrnmcnt to bc null and void, tho nullity thcreof shall not
affcct thc validity of this transaction or any othcr provisions hcrcin which shall then
bc considercd as valid and binding bctween the partics.

g. Any and all disputcs arising from thc implcmcntation of this Agreement shall
bc submittcd to arbitration in tl-rc I'hilippincs according to the provisions of RA 876,
othcrwisc known as thc "Arbitratior-r Law" and RA 9285, othcrwisc known as thc
"Altcrnativc Disputc Rcsolution Act of 200,1": Providcd, that, by mutual ap,rcemcn!
thc partics may agrcc in writin1,, to rcsort to othcr altcrnativc modcs of disputc
rosolu tion.

QUEZON CITY GOVERNMENT
sPI) JOBS, rNC.

By,

/,
MA. JOSEFTNA G. B+Mqlr

Citl' Mayor/ 7
TE Mtt. riI) I) M. SAI,INAS

Auth()Ilzc d I{cproscntativc

S/GNED iN 7]IE PIiI:-STNCE OF:

RUBY G. MANANGU
City Accountant

City Accounting Dcpartment

I'agc 7 of 8

QCC.PD.DMD.li.06

BACOXC P'LIPIIlAS

qC,
By'



qryfittu: of tfu tfritippitus

QI,EZON CITY COVERNMENT

ACKNOWLEDGMENT

v F,2s0L130

RI]PUBI-IC OF'I'HE PHILIPPINES,IlmN ctl\ Is.s.

BrirroRn ME, a Notary pubric for and *qI{ Cfn d0Eg??l!21, personaly appearcd:

Namc

HON. MA. IOSEFINA G. BELMONTE, iN
hcr capacity as Mayor of thc Local
Govcrrrmcnt of Quczon City

MII.. IDMUND M. SALINAS
in his capacity as thc Authorized
llcprcscntativc of
SPD IOBS, INC.

Compctcnt Proof of Id

ocM-008-1744

Durth\ L,cqpfe xol - s- oLrrr'
v? ute ttlte f'aa

all known to mc and to mc known to bc thc samc pcrsons who exccuted this Agrcemcnt,
and thcy acknowlcdgcd to mc that the samc is thcir froc and voluntary act and dccd, and
thc frcc and voluntary act and dccd of tho partics which they rcspcctivcly rcprcscnt.

I ccrtify that thc forcgoing Agrcemcnt, signed by thc parties and thcir instrumcntal
witncsscs, consists of eight (8) pagcs, including this pagc on which thc acknowlcdgcmcnt
is writtcn.

WI'INIISS MY I IAND AND SEAL on th<: ciatc and placc abovc-writton

uoc. tto. J{3 :

eagc No. E;
Bo<-rk No. Xl ;

Scries of -I44
^r*.&M,a:^NEsJ* -.Nor Ry puELrCuNTlt DECEMRTR 31, ?g#

ADM MoIjIlg .fI oscrzr[2sj6li"
,t. ,.r' 

^,o 
rlll$jnlblTit.,"n*a,t'* 
r,*nll5l..,tl,t-u'11 

orGrQ c

MCLE Conrpiiance Na. Vlt{018005 vpllg UnUr2r,z5

02986559
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