
a,y#{{Tf{:!139fffi1ff *, v Po Number E2so1o55
Purchase Q1ds1 Date: JAN 2 t iOZi

Procuring Unit

Company Name

Address

Business Type

: OFFICE OF THE CITY ASSESSOR '

: ESTANIEL ENTERPRISES ,

:7A March Street Congressional Village, Quezon City

: Sole Proprietorship Registration #3962650 /

Project Number

Mode of
Procurement

Resolution No.

TIN Number

:ASSESSORS-251T-
0123

:Public Bidding

:25-GSPB-004

:130-962-823-00000

Contact Number :0917a217324 I 09171167

Sir/Madam:
Please furnish this office the following articles subject to the terms and conditions contained here:

Place of Delivery :

Payment Term :

Upon end-lseas anstruclion subiecl to prop€r
coodination wilh CGSD

Credit

Delivery Schedule ' upon issuarcs or NotL@ ro P'oc€€d unriloe@mb€r 31' 202s

Unit Cost AmountStock
No.

TAI4!

(With attached Terms of Reference which will form an integral part
of this Purchase Order)

,,

Item

Details of Tax Declaration (TD)

Unit of
lssue

Total Amount : 00r 0.938.

Tolal Amount ln Words (Pesos): Ten N,lillion Nine Hundred Thirty'Eight Thousand Four llundred Forty Pesos and 00/100 Only

Obligation Request : ttp' A?i' o( - r(?

Approved Budget for the Contract : '10,965,000.00

MA. JOSE
/

029a5563 7n^"
RUB

ci
G. MANANGg
Accountant

Ynrl wt^n

NAG.B
City Mayo

Signature Over Printed Name
Supptier/ Date l-)0-?5

\y
Page 3 ol 3

QCG.PD.OMD.F.04

I

Funds Available:



TERMS AND CONDITIO\S

1. ALL PRICES INDICATED HEREIN ARE VALID, BINDING AND EFFECTIVE Ai uEAST WITH'\ THIRTY (30) CALENDAR DAYS FROM

OATE OF RECEIPT,

2. AWARDEE shall be responsible for the source(s) of its supplies/materials/equipment and shail make deliveries in accordance

with the schedule, quality and specification of the award and purchase order. Failure by the AWAROEE to comply with the
same shall be a ground for cancellation of the award and purchase order issued to that AWARDEE and for re-awarding the
item(s) to the ALTERNATE AWARDEE.

3, AWARDEE shall pick up purchase order(s) issued in its favor within three (3) days after receipt of notice to that effect. A

telephone call, fax transmission or electronic mail (e-mail) shall constitute an official notice to the AWARDEE. Thereaftel if
the purchase order(s) remains unclaimed, the said purchase orde(s) shall be sent by mailing or courier, messengerial service

to the AWARDEE. To avoid delay in the delivery of the requesting end-use/s requirement, all DEFAULTING AWARDEES shall

be precluded from proposing or submitting a substitute sample.

4. Subject to the provisions ofthe preceding paragraph, where AWARDEE has accepted a purchase order but fails to deliver the
required product(s) within the time called for in the same order, the delivery period may be extended a maximum of fifteen
(15) calendar days under liquidated damages to make good the delivery. Thereafter, if AWARDEE has not completed the

5. delivery within the extended period, the subject purchase order shall be cancelled and the award for the undelivered
balance, withdrawn from that AWARDEE. The BAc-Goods and services shall then purchase the required item(s) from such

other source(s) as it may determine, with the difference in price to be charged against the DEFAULTING AWARDEE. Refusal

by the OEFAULTING AWARDEE to shoulder the price difference shall be ground for its disqualification from future bids of the
same items, without preiudice to the imposition of other sanction as prescribed und€r RA 9184 and its RIRR.

6. when the supplier fails to satisfactorily deliver goods/services under the contract within the specified delivery schedule,
inclusive of duly granted time extensions, if any, the supplier shall be liable for damages for the delay and shall pay the
procuring entity liquidated damages, not by way of penalty, an amount equal to one-tenth (1/101 of one percent (1%) of the
cost of the delayed goods/services scheduled for delivery for everyday of delay until such goods/services are finally delivered
and accepted by the procuring entity concerned.

7. Rej€cted deliveries shall be construed as non-delivery of product(sl/item(s) so ordered and shall be sub.ject to liquidated
damages, subject to the terms and conditions prescribed under paragraph 4 hereof.

8. Supplier shall guarantee its deliveries to be free from defects. Any defective item(s)/product(s), therefore that maybe
discovered by the Quezon CW Government within three (3) months after acceptance of the same, shall be replaced by the
supplier within seven (7) calendar days upon receipt of a written notice to that effect.

9. All duties, excise and other taxes and revenue charges, if any, shall be for the supplier's account.

10. As a pre-condition to payment, IMPoRTANT DOCUMENTS speciflcally showing the condition and serial numbers of the
imported equipment purchased should be submitted by the supplier to the Qu.ro, CW Governmena

11. All transactions are subject to applicable withholding taxes in accordance with existing BIR rulesand regulations.

12. Suppliershall fu rnish the End-user through the City Genera I Services Department stockroom, the articles, described abovej

13. The Que:o, CW Govcmment reserves the right to accept or reject delivered articles if found not in conformity to the
specifi cations, terms and conditions stipulated.

14. Provisions contained inTitleVl, BooklVof thecivil code ofthe Philippines on Sales are hereby incorporated and made as an
lntegral part hereof.

JN J o zo?5
15. This contract shall also serve Notice to Prcceed, to take effect on and to expire on -

9g6 5 1 2025

CONFORME:

^lAA
Plgo, t4 R?<sc,',h*,k t- oo -t6'

SIGNATURE OVER PRINTED NAME

Duly authorized to sign this Purchase Order for and on behalf of

with No. 0,9t\ - o\\\ - 7' q" 41t - 2

Ooc. No. l f
Page No. WL_
Book No. vl
Series of /)f,b\

IN THE CAPACITY OF DATE

e b\ n9_s

suBscRrBED ANo swoRN to before ." ,CI ILJ&Nr 2!25 O LIEZON Cr Ph ilippines. Affiant personally known to
me and were identified by me through competent evidence of identity as defined in the 2004 n Notari ctice (A.M. N o. 02-

appearing thereon8-13-SC). Affiants exhibited to me his/her Uf}\lD \D witilEX/

COMPANY NAME

T,IC
ill, 1 i, 2026

PTR NO. 7

IBP NO. 4
ROLL N(

MCLE NO. \{tr-00(
.i35

0 / 05-07-2024

s "'Thls Purchase Otder shotl be dcemed invalid without Notary Sedl (ror p$iulwriminrttffil'&,,smi0q*rld above only)
San Roque, N{uiPhY Quezon CitY

/

I.



PO Number
qu%f,{u,i+:!13!{;ffi iu*,V E2501055

Purchase Q1dsl Date: JN 2l tttts

Procuring Unit

Company Name

Address

Business Type

N,lode of
Procurement

Resolution No

TIN Number

:Public Bidding

:25-GSPB-004

:130-962-823-00000

ProjectNumber :ASSESSoRS-251T-
0123 ,

Contact Number i0517A217324 I 09171167

: OFFICE OF THE CITY ASSESSOR

: ESTANIEL ENTERPRISES

:74 March Street Congressional Village, Quezon City

: Sole Proprietorship Registration #3962650

Place of Delivery , y#,:::l;fffi'3133tion subject to proper

Payment Term : credit

Delivery Schedule : Upon issuance of Notice to Proceed until
December 31, 2025

Stock
No,

Item

DIGITAL ARCHIVING AND TAX DECLARATION SCANNING SERVICES

FOR THE OFFICE OF THE CITY ASSESSOR FOR THE YEAR 2025
(EARLY PROCUREMENT ACTIVITY)

Key components of the project includes:
Scanning and Publishing
.Physical copies of manually issued Tax Declarations will be
scanned using high-quality scanning equipment with at least 500 DPI

Resolution to create digitalcopies, which will be processed and
published in a PDF format.
Uploading and lndexing
.The digitized documents will be uploaded to a Digital Archiving
and RetrievalSystem to be provided by the Service Provider. Each

idocument will be organized by applicable file naming convention as

follows, to enable efficient search and retrievalcapabilities, to wit:
-Tax Declaration Number (TDN)
-Property lndex Number {PlN) old or short Pl

-Owner's Name (structure to be defined further)
-Transfer Certificate of Title/Condominium Certificate of Title
(rcrlccr)
-Previous Tax Declaration Number {PWDN)
Storage
.The digital documents will be securely stored within the Office of
the City Assessor's assigned server, utilizing appropriate storage
infrastructure. Security measures will be implemented to protect
sensitive information
Project Scope of Works:
The digitization services for this project encompass a comprehensive
set of tasks designed to ensure a smooth and efficient conversion of
physical documents into digital formats:

Unit of
lssue

qTY

1

Unit Cost

10,938,440.0q

Amount

1 10,938,440.0(

L
sisnature Ove

ru)t

Obligation Request: ty.)- Lo?.< - ol-r<-?

Approved Budget for the Contract : '10,965,000.00

Funds Available: Supplier / Dale /- Ao-q-

4
RUBY G. MANANGg

City Accountant
Y

Page 'l of 3 l2
QCG.PD.DMD.F.04

Sir/Madam:
Please furnish this office the following articles subject to the terms and conditions contained here:

lot

;.
Name



rERMs AND condntovs

1. ALL PRICES INDICATED HEREIN ARE VALID, BINDING AND EFFECTIVE A'i cEAST WITH'\ THIRTY (30) CALENDAR DAYS FROM

DATE OF RECEIPT.

2, AWARDEE shall be responsible for the source(s) of its supplies/materials/equipment and shall make deliveries in accordance

with the schedule, quality and specification of the award and purchase order. Failure by the AWARDEE to comply with the

same shall be a ground for cancellation of the award and purchase order issued to that AWARDEE and for re-awarding the

item(s) to the ALTERNATE AWARDEE.

3. AWARDEE shall pick up purchase order(s) issued in its favor within three (3) days after receipt of notice to that effect. A

telephone call, fax transmission or electronic mail (e-mail) shall constitute an official notice to the AWARDEE. Thereafter, if
the purchase order(s) remains unclaimed, the said purchase order(s) shall be sent by mailing or courler, messengerial service

to the AWARDEE. To avoid delay in the delivery of the requesting end-use/s requirement, all DEFAULTING AWARDEES shall

be precluded from proposing or submitting a substitute sample.

4. Subject to the provisions of the preceding paragraph, where AWARDEE has accepted a purchase order but fails to deliver the

required product(s) within the time called for in the same order, the delivery period may be extended a maximum of fifteen
(15) calendar days under liquidated damages to make Bood the delivery. Thereafter, if AWARDEE has not completed the

5. delivery within the extended period, the subject purchase order shall be cancelled and the award for the undelivered

balance, withdrawn from that AWARDEE. The 8AC-Goods and Services shall then purchase the required item(s) from such

other source(s) as it may determine, with the difference in price to be charged agalnst the DEFAULTING AWARDEE. Refusal

by the DEFAULTING AWARDEE to shoulder the price difference shall be ground for its disqualification from future bids of the
same items, without preiudice to the amposition of other sanction as prescribed under RA 9184 and its RIRR.

6. When the supplier fails to satisfactorily deliver goods/services under the contract within the specified delivery schedule,

inclusive of duly granted time extensions, if any, the supplier shall be liable for damages for the delay and shall pay the
procuring entity liquidated damages, not by way of penalty, an amount equal to one-tenth (1/10) of one percent (1%) of the
cost of the delayed goods/services scheduled for delivery for everyday of delay until such goods/services are finally delivered

and accepted by the procuring entity concerned.

7, Reiected deliveries shall be construed as non-delivery of product(s)/item(s) so ordered and shall be subject to liquidated
damages, subject to the terms and conditions prescribed under paragraph 4 hereof.

8. Supplier shall guarantee its deliveries to be free from defects. Any defective item(s)/product(s), therefore that maybe

discovered by the Quczon City covenment within three (3) months after acceptance of the same, shall be replaced by the
supplier within seven (7) calendar days upon receipt of a written notice to that effect.

9. All duties, excise and other taxes and revenue charges, if any, shall be for the supplie/s account.

10. As a pre-condition to payment, IMPORTANT DOCUMENTS specifically showing the condition and serial numbers of the
imported equipment purchased should be submitted by the supplier to the Quezon City Govenment.

11. All transactions are subiect to applicable withholding taxes in accordance with existing BIR rulesand regulations.

12. Suppliershall furnish the End-user th rough the city Genera I Services Department stockroom, the a rticles, described a bove;

13. The Quezon Clty Government reserves the right to accept or reject delivered articles if found not in conformity to the
specifications, terms and conditions stipulated.

14. Provisions contained in Title Vl, Book tV of the civil code of the Philippines on Sales are hereby incorporated and made as an
lntegral part hereof.

JAt{ J 0 2025
15. This contract shall also se as Notice to Proceed, to take effect on and to expire on -

DEC 3 20?5

CONFORME:

l- v -2dtn
SIGNATURE OV PRINTED NAME DATE

Duly authorized to sign this Purchase Order for and on behalf of
COMPANY NAME

SUBSCRIBED AND SWORN to before me this _ day of 

- 

_ at Philippines. Affiant personally known to

Doc. No. _
Page No. _
Book No. _
series of_
'**Thls Putchose Otdet shalt be deemed involid without Notary Seot llot project omounting to Php2,5OO,Un.(m dnd obove only)

/t&

V,sb^ra.l Eotrpqs"-s

me and were identified by me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. N o. 02-
8-13-SC). Affiants exhibited to me his/her 

- 

with his/her photograph and signature appearing thereon
with No. 

-.

Au$anzd Pll?rcsurhhv
IN THE CAPACITY OF



quY{3f.{",?{{o39ff i;i,'., V PO Number E2501055
purchase Order Date: ilfl 2 t ZOZS

Procuring Unit

Company Name

Address

Business Type

: oFFlcE oF THE CITY ASSESSoR

: ESTANIEL ENTERPRISES

:7A March Street Congressional Village, Quezon City

: Sole Proprietorship Registration #3962650

Contact Number i0917a217324 I 09171167

Mode of
Procurement

Resolution No

TIN Number

ProjectNumber :ASSESSORS-251T-
0123

:Public Bidding

:25-GSPB404

:130-962€2340000

Sir/Madam:
Please furnish this office the following articles subiect to the terms and conditions contained here

prace or Derivery: y#ffi:i;fffi 3t!'$ion 
subiect to proper

Payment Term : credil

Upon issuance of Notice to Proceed until
Decembe. 31. 2025

Delivery Schedule :

Stock
No.

.Document Preparation - Organize and prepare Tax Declarations
(TDs) for scanning by ensuring they are properly groomed, free of
obstructions, and ready for the digitization process.
.Digital Conversion - Utlize high-quality scanning equipment to
convert documents into digital format, ensuring that the resulting
PDF files are clear, legible, and accurately reflect the original
documents.
.File Uploading - Upload the digitzed files to the Digital Archiving
and Retrieval system provided by the service provider. Ensure files
are named according to a standardized naming convention and are
or8anized systematically to facilitate easy retrieval and accessibility.
.Data Encoding - lnput essentialdocument information into a

database to enhance accessibility and searchability. Key data to be
encoded includes Tax Declaration Number (TDN), Property
ldentification Number (PlN), Owner's Name, litle Certificate
Number (TCI)/Condominium Certificate of Title Number (CCT), and
Previous TD Number.
.Backup Development - Develop and maintain a robust backup
system, performing daily and monthly backups to ensure data
integrity, security, and availability. Ensure backups are stored in a
secure location and are easilv retrievable if needed.
.QR Code Generation and Assignment - Generate and assign a

unique QR Code to each scanned TD. Embed the QR Code into the
respective document upon printing. Ensure that each QR Code Iinks
accurately to the corresponding digital document and associated
data for quick and reliable access.

Item QTYUnit of
lssue

Unit Cost Amount

Obligation Request : 1172 ' Lo?S - ol -t(?
Approved Budget for the Contract : 10,965,000.00

Funds Available:

E V-

q
RUBY G. MANANGU

City Accountant 
J

Signature Ovei Printed Name
Supplier / Oate I -e0- Zg

b/

Page 2 ot 3

OCG.PD-DMD.F.04



TERMS AND CONDITIO\IS

1. ALL PRICES INDICATED HEREIN ARE VALID, ElND|NG AND EFFECTIVE AT uEAST WITF'\ THIRTY (30) CALENDAR DAYS FROM

DATE OF RECEIPT.

2. AWARDEE shall be responsible for the source(s) of its supplies/materials/equipment and shall make deliveries in accordance

\rith the schedule, quality and specification of the award and purchase order. Failure by the AWARDEE to comply with the
same shall be a ground for cancellation of the award and purchase order issued to that AWARDEE and for re-awarding the
item(s) to the ALTERNATE AWARDEE.

3. AWAROEE shall pick up purchase order(s) issued in its favor within three (3) days after receipt of notice to that effect. A

telephone call, fax transmission or electronic mail (e-mail) shall constitute an official notice to the AWARDEE. Thereafter, if
the purchase order(s) remains unclaimed, the said purchase order(s) shall be sent by mailing or courier, messengerial service

to the AWARDEE. To avoid delay in the delivery of the requesting end-use/s requirement, all DEFAULTING AWARDEES shall

be precluded from proposing or submitting a substitute sample.

4. subject to the provisions of the preceding paragraph, where AWARDEE has accepted a purchase order but fails to deliver the
required product(s) within the time called for in the same order, the delivery period may be extended a maximum of fifteen
(15) calendar days under liquidated damaBes to make good the delivery. Thereafter, if AWARDEE has not completed the

5. delivery within the extended period, the subject purchase order shall be cancelled and the award for the undelivered
balance, withdrawn from that AWARDEE. The BAC-Goods and Services shall then purchase the required item(s) from such
other source(s) as it may determine, with the difference in price to be charged against the DEFAUTTING AWARDEE. Refusal

by the DEFAULTING AWARDEE to shoulder the price difference shall be ground for its disqualification from future bids of the
same items, without prejudice to the imposition of other sanction as prescribed under RA 9184 and its RIRR.

5. When the supplier fails to satisfactorily deliver goods/services under the contract within the specified delivery schedule,
inclusive of duly granted time extensions, if any, the supplier shall be liable for damages for the delay and shall pay the
procuring entity liquidated damages, not by way of penalty, an amount equal to one-tenth (1/10) of one percent (1%) of the
cost of the delayed goods/services scheduled for delivery for everyday of delay until such goods/services are finally delivered
and accepted by the procuring entity concerned.

7. Re.iected deliveries shall be construed as non-delivery of product(s)/item(s) so ordered and shall be subject to liquidated
damages, sub.iect to the terms and conditions prescribed under paragraph 4 hereof.

8. Supplier shall guarantee its deliveries to be free from defects. Any defective item(s)/product(s), therefore that maybe
discovered by the Quczon City Govenment within three (3) months after acceptance of the same, shall be replaced by the
supplier within seven (7) calendar days upon receipt of a written notice to that effect.

9. All duties, excise and other taxes and revenue charges, if any, shall be for the supplie/s account.

10. As a pre-condition to payment, IMPORTANT DOCUMENTS specifically showing the condition and serial numb€rs of the
imported equipment purchased should be submitted by the supplier to the Quezon City Government,

11. All transactioos are subject to applicable withholding taxes in accordance with existing BIR rules and regulations.

12. Supplier shall furnish the End-user through the City General Services Department stockroom, the articl€s, described above;

13. The Quczon CW Govenment reserves the right to accept or reject delivered articles if found not in conformity to the
specifications, terms and conditions stipulated.

14. Provisions contained inTitleVl, Book lVof theCivil Code ofthe Philippines on Sales are hereby incorporated and made as an
lntegral part hereof.

15. This contract shall also serve as
0EC J 1 2025

to Proceed, to take effect on
JAfl s o zozs

and to expire on -

CONFORME

nn|n v
SIGNATURE OVER PRINTED NAME

lv14w2d W*'thhrte t - 
"o- 

7-g
IN THE CAPACITY OF DATE

Esh^t I ?.n)cryns's
Duly authorized to sign this Purchase order for and on behalf of

COMPANY NAME

SUBSCRIEED AND SWORN to before me this _ day of- _ at Philippines. Affiant personally known to
me and were identified by me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 02-
8-13-SC). Affiants exhibited to me his/her
with No.

with his/her photograph and signature appearing thereon

Doc. No. _
Page No. _
Book No. _
Series of _
t"This Putchose otder shdll be deemcd lnvolid without Notary seol lht prcJed amountlng to Php2,5(n,oo0,(N and obove onty)

//(b


