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Preface

Thesc Philippine Bidding Documents (PBDs) for thc procurcmcnt of Goods
through Competitive Bidding have been prepared by the Governmcnt of the Philippincs
for usc by any branch, constifutional commission or office, agcncy, department, bureau,
office, or instrumentality of the Govemment of the Philippines, National Govemmcnt
Agencics, including Govcmmcnt-Owned and/or Controllcd Corporations, Govemment
Financing Institutions, State llnivcrsities and Collcgcs, and Local Govemmcnt Unit.
'l'hc proccdures and practices prescnted in this document have been dcveloped through
broad cxpcrience, and arc for mandatory use in projects that are financcd in whole or in
part by thc Govemment of the Philippines or any foreign govemment/foreign or
international financing institution in accordance with the provisions of the 2016 rcviscd
Imple mcnting Rules and Regtrlations of Rcpublic Act No. 91 84.

The Bidding Documents shall clearly and adcquately definc, among othcrs: (i)

the objectives, scope, and expectcd outputs and/or results of the proposed contract or

Framework Agreement, as the case may bc; (ii) the eligibility requiremcnts of Bidders;
(iii) thc expccted contract or lframcwork Agreement duration, the cstimated quantity in

the case of procurement of goods, delivery schcdulc and/or timc frame; and (iv) the

obligations, dutics, and/or functions of the winning bidder.

Carc should bc taken to check the relevance ofthe provisions ofthe PBDs against

thc rcquircments of the specific Goods to be procured. If duplication of a subject is

incvitable in other scctions of thc document preparcd by thc Procuring IJntity, carc must

be excrciscd to avoid contradictions bctween clauses dealing with the samc matter.

Moreover, each scctio4 is prepared with notes intended only as information for

the Procuring Entity or the pcrson drafting the Bidding Documents. 'l'hey shall not be

included in thc final documents. The following gencral directions should be obscrvcd

when using thc documents:

a. All thc documents listed in the Table of Contents are normally requircd

for the procurement of Goods. Howevcr, thcy should bc adapted as

necessary to the circumstanccs of the particular Procurement Projcct.

b. Specific details, such asthe"name oflhe Procuring Entity" and"address

for bid submission," should be furnishcd in thc Instructions to Bidders,

llid Data Sheet, and Special Conditions of Contract. Ihc final documents

should contain rieither blank spaces nor options.

'fhis Prcface and the footnotes or notcs in italics included in thc Invitation
to Bid, Bid Data Sheet, General Conditions of Contract, Spccial

Conditions of Contract, Schedule ofRcquirements, and Specifications are

not part of the tcxt of the final documcnt, although thcy contain

instructions that the Procuring Ilntity should strictly lollow.

The cover should be modified as required to identiff the Ilidding
Documents as to the Procurement Projcct, Projcct Identification Numbcr,

and Procuring llntity, in addition to thc datc of issuc'
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c Modifications for spccific Procurement Project details should bc providcd
in the Special Conditions of Contract as amcndmcnts to the Conditions of
Contract. For easy completion, whencver refercncc has to be made to
spccific clauses in the Bid Data Sheet or Special Conditions of Contract,
thcse tcrms shall be printcd in bold typcfacc on Scctions I (Instructions to
Bidders) and III (General Conditions ofContract), rcspectivcly.

For guidelines on the use of Bidding Forms and the procuremcnt of
Foreign-Assisted Projects, these will bc covered by a separate issuance of
thc Government Procurement Policy Board.

fl
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Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approvcd Budget for the Contract

BAC - Bids and Awards Committcc.

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in response to
and in consonance with the requirements of the bidding documents. Also referred to as

Proposal and Tender. (2016 rcviscd IRR, Section 5[c])

Biddcr Refers to a contractor, manufacturcr, supplier, distributor and/or consultant who
submits a bid in response to the requirements of thc Bidding Documcnts. (2016 rcvised IRI{,
Section 5[dl)

Bidding Documcnts - The documcnts issucd by thc Procuring Iintity as the bases for bids,
furnishing all information nccessary for a prospectivc biddcr to prcparc a bid for thc Goods,

Infrastructurc Projects, and/or Consulting Scrvices rcquired by the Procuring Iintity. (2016

reviscd IRR, Section 5lel)

BIR - Burcau of Intemal Rcvenue.

BSP Bangko Sentral ng Pilipinas.

Consulting Services - Rcfer to services for Infrastructurc Projccts and othcr typcs ofprojects
or activities of the GOP requiring adequate extemal technical and professional cxpertise that

are bcyond the capability and/or capacity ofthe GOP to undertakc such as, but not limited 10:

(i) advisory and review services; (ii) prc-investment or feasibility studies; (iii) design; (iv)
construction supcrvision; (v) management and relatcd serviccs; and (vi) other tcchnical scrviccs

or spccial studics. (2016 revised IRR, Scction 5[i])

CDA - Cooperative Development Authority.

Contract - Refcrs to thc agrcement entcred into betwccn the Procuring Ilntity and the Supplicr
or Manulaclurcr or Distributor or Servicc Provider for procurcmcnt of Goods and Scrviccs;

Contractor for Procurement of Infrastructure Projccts; or Consultant or Consulting I:irm for
Procuremcnt of Consulting Scrvices; as the case may bc, as recorded in the Contracl Form

signcd by thc parties, including all attachments and appendices thereto and all documents

incorporated by rcfercnce therein.

CII' - Cost Insurance and Frcighl.

CIP - Caniage and Insurancc Paid.

CPI - Consumcr Pricc Index.

DDI' - Rcfcrs to the quoted pricc of thc Goods, which mcans "dclivcrcd duty paid."

DTI Departmcnt of 'frade and Industry.

EXW llx works.

FCA - "F rcc Carrier" shipping point.
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FOB - "F'rcc on Board" shipping point

Foreign-funded Procurcmcnt or Foreign-Assistcd Project- Refcrs to procurement whose

funding source is from a foreign govemment, foreign or intemational financing institution as

spccificd in the 1'reaty or Intemational or Executive Agreement. (2016 revised IRR, Scction
5tbl).

Framcwork Agrcemcnt - Refcrs to a written agrccmcnt bctwecn a procuring cntity and a

supplicr or servicc provider that idcntifies the terms and conditions, under which spccific
purchascs, otherwisc known as "Call-Offs," are made for the duration ofthe agreemcnt. It is in
thc naturc of an option contract between thc procuring cnlity and the bidder(s) granting the

procuring cntity the option to either placc an order for any of the goods or scrviccs idcntificd
in the Irramcwork Agreemcnt List or not buy at all, within a minimum period of one (1) ycar

to a maximum pcriod of three (3) years. (GPPB Resolution No. 27-2019)

GFI GovcrnmentFinanciallnstitution

GOCC - Govemmenl-owned and/or controlled corporation.

Goods - Rcfer to all items, supplies, materials and general support scrviccs, cxcept Consulting

scrviccs and Infrastructure Projects, which may be needcd in the transaction of public

busincsscs or in the pursuit of any government undertaking, project or activity, whethcr in the

nature of cquipmcnt, furniturc, stationery, matcrials for construction, or pcrsonal property of
any kind, iniluding non-personal or contractual serviccs such as thc rcpair and maintcnancc of
equipmcnt and fumi1ure, as well as trucking, hauling, janitorial, sccurity, and related or

analogous scrviccs, as well as procurcment of materials and supplies provided by thc Procuring

lintity for such scrviccs. 'l'he tcrm "relatcd" or "analogous scrviccs" shall includc, but is not

limited to, leasc or purchasc of office space, mcdia advcrtiscmcnts, health maintcnance

scrviccs, and othcr sciviccs csscntial to thc operalion of thc Procuring Ilntity. (2016 rcviscd

IRR, Scction 5 [rl)

GOP - Govcmment of thc Philippincs.

GPPB - Govemmcnt Procuremcnt Policy Board

INCOTERMS - Intcmational Commercial Terms.

Infrastructure Projccts - Include the construction, improvement, rehabilitation, demolition,

rcpair, rcstoration or maintenancc of roads and bridges, railways, airports, scaports,

communication facilities, civil works components of information technology projccts,

inigation, flood conlrol and drainage, water supply, sanitation, sewcragc and solid wastc

1nuiug".".rt systems, shore protection, cnergy/power and clectrification facilities, national

buildings, school buildings, hospital buildings, and othcr related construction projects of the

govemment. Also refcrred lo as civil works or works. (2016 rcviscd IRR, Section 5[ul)

LGUs - Local Govcmmcnt Units.

NFCC - Nct Financial Contracting Capacity.

NGA - National Government AgencY.

PhiIGEPS - Philippine Govemment Electronic Procurcment Systcm.

Procurcmcnt Projcct - refers to a specific or identified procurcment covcring goods,

infrastruclure projict or consulting serviccs. A Procurement Projcct shall bc dcscribed,

dctailcd, and schedulcd in the Projcct Procurement Managcmcnt Plan prepared by the agcncy
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which shall bc consolidated in thc procuring cntity's Annual Procuremcnt Plan. (GPPB Circular
No. 06-2019 dated 17 July 2019)

PSA - Philippinc Statistics Authority.

SEC - Sccurities and Iixchangc Commission

SLCC - Single Largest Complctcd Contract

Supplicr rcfers to a citizen, or any corporate body or commcrcial company duly organized

and registercd under the laws where it is cstablished, habitually establishcd in business and

engagcd in the manufacture or salc of the merchandise or pcrformance of the gcneral services

covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier

as uscd in thesc Bidding Documents may likcwisc refer to a distributor, manufacturcr,

contractor, or consultant.

UN - United Nations
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Section I. Invitation to Bid

Notes on the Invitation to Bid

The Invitation to Bid (lB) provides information that enables potential Bidders to decide
whether to participate in the procurement at hand. The IB shall bc postcd in accordance with
Scction 21.2 of the 2016 reviscd IRR ofRA No. 9184.

Apart from thc essential items listed in the Bidding Documcnts, the IB should also indicate

thc following:

a. 'fhe date of availability of thc Ilidding Documents, which shall be from thc timc the

II] is first adveniscd/postcd until thc dcadline for thc submission and rcceipt ofbids;

b. 'l'he place where the Bidding Documents may be acquircd or thc wcbsitc whcrc it
may be downloadcd;

c. 'l'hc dcadlinc for the submission and receipt of bids; and

d. Any important bid cvaluation citeria (e.g., thc application ofa margin ofprcfcrcnce
in bid evaluation).

Thc IB should be incorporated in the Bidding Documents. 'l'he information containcd in the

IB must conform to the Bidding Documenls and in particular to the relevant information in

thc Ilid Data Sheet.
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Section II. Instructions to Bidders

Notes on the Instructions to Biddcrs

'l'his Scction on thc Instruction to lliddcrs (ITI)) providcs thc information neccssary lor
bidders to prepare responsive bids, in accordancc with the requirements of the Procuring
Entity. It also provides information on bid submission, cligibility check, opcning and

evaluation of bids, post-qualification, and on the award of contract.

t1



1. Scope ofBid

'l'he Procuring llntity, Quezon City Local Govcrnment wtsy'res to receivc Bids for the

CONCEPTUALIZATION AND PRODUCTION WITH VIDEO CAMPAIGN
SIIOWCASING THE BUSINESS PERMITS AND LICENSING
DEPARTMENT'S (BPLD) DIGITAL INNOVATIONS, PROGRAMS, AND
ACHIEVEMENTS TO ENHANCE EASE OF DOING BUSINT]SS IN QUEZON
CITY with identification number BPLD-25-VPS2-0370. '

lNote; 'I'he Project ldentiJication Number is ossigned by the Procuring lintily based on

ils own coding scheme and is nol the same as the PhilGIjPS reference number, which

is generaled after the posting ofthe bid opporlunily on the PhilGlil'S website.J

'l'he Procurcmcnt Projcct (referred to herein as "Projcct") is composcd of one (I) item,

thc dctails of which are dcscribcd in Section VII (Technical Spccifications).

2. Funding Information

2.t. Thc GOP through the source of funding as indicated below for 2025 in the

amount of FIVE HUNDRED THOUSAND PESOS AND 00/100 ONLY
(Php500,000.00). .

3

2.2. Thc source of funding is:

a) LGI)s,thc Annual or Supplcmcntal Budgct, as approved by thc Sanggunian'

Bidding Requirements

'l'hc Bidding for thc Projcct shatl be govcmcd by all the provisions of RA No. 9184 and

its 2016 reviscd IRR, including its Generic Procurement Manuals and associatcd

policics, rules and rcgulations as thc primary source thercof, whilc thc hcrcin clauses

shall servc as thc secondary sourcc thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only

to ihc ongoing posting, advertisement, or IB by the BAC through thc issuancc of a

supplemental or bid bullctin.

.fhe Biddcr, by the act of submitting its Bid, shall be deemcd to havc verificd emd

acccpted the gcneral rcquiremcnts ofthis Projecl, including othcr factors that may affecl

the cost, duration and execution or implementation of the contract, project, or work and

examine all instructions, forms, terms, and project requircments in the Bidding

I)ocuments.

Corrupt, Fraudutent, Collusive, and Cocrcive Practiccs4

Thc procuring llntity, as well as the Bidders and Suppliers, shall observe thc highest

standard of ethics during thc procuemcnt and cxecution of thc contract. They or

through an agcnt shall not cngage in comrpt, fraudulcnt, collusive, coercive, and

obstructivc practices defined under Annex "1" ofthe 2016 rcvised IRR of RA No. 9184

or other integrity violations in compcting for the Projcct.

\
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5. Eligible Bidders

5.1 . Only Bids of Bidders found to be legally, technically, and financially capable

will be evaluated.

5.2. Foreign owncrship exceeding those allowcd under the rules may participate

pursuant to:

1l

lll

When a Trcaty or Intcrnational or Exccutive Agreement as

providcd in Section 4 ofthc RA No. 9 I 84 and its 20 l6 revised

IRR allow foreign biddcrs to participate:

Citizens, corporations, or associations of a country, included

in the list issued by the GPPB, the laws or rcgulations of
which grant reciprocal rights or privilcgcs to citizcns,

corporations, or associations of thc Philippincs;

When the Goods sought to be procurcd are not availablc from
local supplicrs; or

iv. When therc is a nccd to prcvent situations that dclcat

competition or rcstrain tradc.

5.3. Pursuant to Section 23.4.1.3 of the 2016 revised IIIR of RA No.9184, the

Bidder shall have an SLCC that is at least one (l) contract similar to the

Projcct the value of which, adjusted to current priccs using the PSA's CPI,

must be at least equivalcnt to:

a. For thc procurement of Non- Expcndablc Supplies and Serviccs: 'l'he

Biddcr must havc completed a single contract that is similar to this Projcct,

cquivalent to at lcast fifty pcrccnt (507o) ofthe ABC.

5.4. Thc Bidders shall comply with thc cligibility critcria under Scction 23'4'l
of thc 2016 IRI{ of RA No. 9184.

Origin of Goods

'Ihere is no restriction on the origin of goods othcr than those prohibitcd by a

decision of the UN Security Council taken under Chapter VII of the Chartcr of
the tIN, subject to Domestic Preference requiremcnts under ITB Clausc 18.

7. Subcontracts

6

The Bidder may subcontract portions ofthc Projcct to the extcnt allowed by thc

Procuring Entity as stated herein, but in no case more than twenty perccnt (20%)

of thc Projcct.

Thc Procuring Ilntity has prcscribed that: Subcontracting is not allowcd.

Y
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8. Pre-Bid Conference

'l'he Procuring Entity will hold a pre-bid confcrcnce for this Projcct on thc spccified
date and timc and either at its physical address and./or through videoconfcrcncing as

indicatcd in paragraph 6 of the IB.

9. Clarification and Amendment of Bidding Documents

Prospcctive biddcrs may request for clarification on and/or interprctation ofany part of
the Bidding Documents. Such requcsts must bc in writing and receivcd by the

Procuring Entity, cither at its given address or through clectronic mail indicated in thc

IB, at least tcn ( l0) calendar days before the deadline set for thc submission and rcceipt

of Bids.

10. Documents comprising the Bid: Eligibility and Tcchnical Componcnts

10.1. 'fhe first cnvelope shall contain the eligibility and tcchnical documcnts ofthc
Bid as specificd in Scction VIII (Checklist of Tcchnical and Financial
Documcnts).

10.2. The Bidder,s SI-cc as indicated in ITB clause 5.3 should have been complctcd
\;lirthin the last three (3) yearc prior to the deadline for the submission and receipt

of bids.

10.3.

11. Documents comprising the Bid: Financial Component

11.1. Thc second bid envelope shall contain the financial documents for the Ilid as

specified in scction vIII (Chccklist ofTcchnical and Financial Documcnts).

11.2. If thc Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shall bc providcd by thc Iliddcr in accordancc with

Section 43.1.3 ofthc 2016 revised IRR ofRA No. 9184.

11.3. Any bid cxcccding the ABC indicated in paragraph 1 of thc IB shall not bc

acccPted.

11.4. For lrorcign-fundcd Procurcment, a cciling may be applicd to bid priccs

provided the conditions arc mct undcr Section 31.2 ofthc 2016 revised II{R of
RA No. 9184.

12. Bid Prices

12.1. Prices indicatcd on the Price schedulc shall be entcred separatcly in thc

following manner:

t4

If the eligibility requirements or statements, thc bids, and all other documcnts

for submission to the BAC are in foreign language other than English, it must

be accompanied by a translation in English, which shall be authenticatcd by the

appropriatc Philippine foreign service cstablishmcnt, post, or thc equivalent

fficc having jurisdiction over the foreign bidder's affairs in the Philippincs'

Similar to the required authentication above, for Contracting Parties to thc

Apostille Convcntion, only thc translatcd documcnts shall bc authenticated

through an Apostillc pursuant to GPPB Rcsolulion No. 13-2019 datcd 23 May

2019. Thc English translation shall govem, for purposcs of inlerprctation ofthc
bid.



a. For Goods offercd from within thc Procuring Entity's country:

The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warehouse, ex-showroom, or off-thc-shelf, as applicable);

'I'he cost of all customs duties and sales and othcr taxcs already
paid or payablc;

The cost of transportation, insurance, and othcr costs incidental to
delivery of the Goods to their final destination; and

The pricc ofother (incidental) services, ifany, listcd in c.

b. For Goods offered from abroad:

Unless othcrwise statcd in the BDS, the price of the Goods shall

be quoted delivcrcd duty paid (DDP) with thc placc of dcstination

in the Philippines as specificd in thc BDS. In quoting the price'

thc Bidder shall be free 1o usc transportation through carriers

registered in any eligible country. Similarly, the Bidder may

obtain insurance services from any eligible source counlry.

'l'he price ofothcr (incidental) services, ifany, as listed in Scction

VII (Tcchnical Spccifications).

lt

ul.

lv.

ll.

13. Bid and Payment Currencies

13.1. For Goods that the Biddcr will supply from outsidc thc Philippincs, thc bid

priccs may be quotcd in the local currcncy or tradeablc cunency acccpted by thc
gsP at the discretion of the Bidder. IIowevcr, for purposes of bid evaluation,

Bids denominated in foreign currencies, shall bc convcrtcd to Philippinc

currcncy based on the exchange rate as published in the BSP rcfcrencc ratc

bulletin on the day ofthe bid opening.

I 3.2. Payment of the contract price shall bc madc in:

a Philippine Pesos.

14. Bid Sccurity

14.1 . The Bidder shall submit a I3id Sccuring Declarationr or any form ofBid Security

in the amount indicated in the BDS, which shall be not less than thc percentagc

of thc AllC in accordancc with the schedulc in the BDS.

14.2. Thc Bid and bid security in no case shall exceed One Hundred Twenty (120)

calendar days from lhe dale oJ opening of bids, unless duly ertended by the

bidder upon lhe request oJ the Head of the Procuring Entrty (HoPE) of the

Quezon Cily Local Governmezr. Any Bid not accompanied by an acceptable

bid security shall be rejected by the Procuring Iintity as non-responsivc'

I In the case of Framework Agrcement, the undertaking shall refcr to cnteri.g into contract with the Procuring Entity and

fumishing ofthe performance iecurity or the performance securing declaration within ten (10) calendar days from rcceipt of

Notice to Executc Framework Ag.eement 
15
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15. Sealing and Marking of Bids

Each Biddcr shall submit one copy ofthe first and sccond components ofils Bid

the Procuring Entity may requcst additional hard copies and/or electronic copies ofthc
Bid. Howevcr, failure of the Bidders to comply with the said rcqucst shall not be a
ground for disqualifi cation.

If thc Procuring Entity allows the submission of bids through onlinc submission or any

other clcctronic means, the Bidder shall submit an clcctronic copy of its Ilid, which

must be digitally signed. An electronic copy that cannot be opened or is comrpted shall

bc considered non-responsive and, thus, automatically disqualified.

16. Deadlinc for Submission of Bids

16.1 . -lhe Biddcrs shall submit on thc spccifrcd datc and time through manual

submission as indicated in paragraph 7 ofthe IB.

17. Opening and Preliminary Examination of Bids

17.1. 'l'hc BAC shall open thc Bids in public at thc time, on thc date, and at the placc

spccified in paragraph 9 ofthe IB. The Biddcrs' reprcscntatives who are prcscnt

shall sign a register evidencing thcir attendance. In case vidcoconferencing,

webcasting or other similar technologies will be uscd, attcndancc ofparticipants

shall likewisc be recorded by thc BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable rcasons, the

reschcduling requirements under Section 29 of the 2016 revised IRR ofRA No'

9184 shall prevail.

17.2. The prcliminary examination of bids shall bc govcmcd by Scction 30 of thc

2016 revised IRR ofRA No. 9184.

18. Domestic Preference

18.1 . 'fhe Procuring Entity will grant a margin of prcferencc for the purposc of
comparison ofllids in accordance with Scction 43.1.2 of the 2016 rcviscd IRR

ofRA No. 9184.

19. Detailed Evaluation and Comparison of Bids

19.1.'fheProcuringBACshallimmediatelyconductadctailedcvaluationofall Bids

rated "passed," using non-discretionary pass/fail critcria. 'thc BAC shall

consider the conditions in thc evaluation of Bids under Scction 32.2 of thc 2016

revised IRR of IIA No. 9184.

19.2. If thc Project allows partial bids, biddcrs may submit a proposal on any of thc

lots or items, and evaluation will bc undcrtakcn on a per lot or item basis, as thc

case maybe. In this case, the Bid Security as rcquircd by ITB Clausc l5 shall bc

submitted for each lot or itcm separately.

19.3. 'l'he dcscriptions ofthc lots or items shall bc indicatcd in Scction VII (fcchnical
Spccifications), although thc ABCs of thcsc lots or items arc indicatcd in thc

BDS for purposcs of thc NFCC computation pursuant to Section 23 4 2'6 of thc

201 6 revised IRR of RA No. 91 84. Thc NFCC must bc sufficient for the total

ofthc ABCs for all the lots or items participated in by the prospective Bidder'
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19.4. The Project shall bc awarded as follows

Onc Project having several itcms that shall be awarded as one contract

19.5. Except for bidders submitting a committed [,ine of Crcdit from a Univcrsal or
Commercial Bank in lieu of its NF'CC computation, all Bids must includc the

NFCC computation pursuant to Section 23.4.1.4 of the 2016 revised IRR of RA
No. 9l 84, which must be sufficient for the total of the AllCs for all thc lots or
items participated in by the prospective Bidder. Iror bidders submitting thc

committed Line of Credit, it must bc at least equal to tcn pcrccnt (10%) of thc

ABCs for all thc lots or itcms participatcd in by thc prospcctivc Biddcr.

20. Post-Qualification

20.1. Within a non-extcndiblc pcriod of fivc (5) calendar days from receipt by thc

Biddcr of thc notice from thc BAC that it submitted the Lowest Calculated Ilid,
the Iliddcr shall submit its latest incomc and busincss tax returns filcd and paid

through the BIR Electronic Filing and Payment Systcm (cl'PS) and other

appropriatc licenscs and permits required by law and stated in the BDS

21. Signing ofthe Contract

21.1. The documcnts requircd in Section 37.2 of the 2016 reviscd IRR of RA No.

9184 shall form part of the Contract. Additional Contract documcnts are

indicated in thc BDS.
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Section III. Bid Duto Sheet

Notes on the Bid Data Sheet

The Ilid Data Shcet (BDS) consists of provisions that supplemcnt, amcnd, or specify in
detail, information, or requircments included in the ITB found in Section II, which are

specific to cach procurcment.

f'his Section is intendcd to assist thc Procuring Iintity in providing thc spccific information
in rclation to corrcsponding clauscs in thc ITII and has to bc prcparcd for cach spccific
procurement.

The Procuring Entity should specify in the BDS information and requirements specific to

the circumstanccs of thc Procuring Entity, the proccssing of the procurcment, and thc bid

cvaluation criteria that will apply to the Bids. In preparing thc BDS, thc following aspccts

should bc checkcd:

a. Information that spccifies and complements provisions of thc I'f Il must bc

incorporated.

b. Amcndments and/or supplemenls, ifany, to provisions oflhc ITB as ncccssitatcd by

thc circumstanccs ofthe specific procurement, must also bc incorporatcd.
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Bid Data Sheet
ITB

Clausc
5.3 For this purpose, contracts similar to the Project shall bc

A single contract similar to the items to be bid and must be at least fiJty
percent (50%) of the ABC.

Completed within the last thrce (3) years prior to the dcadlinc for the submission
and receipt of bids substantially in a FORM prescribed by the QC-BAC-
GOODS AI\[D Sf,RVICES, must be accompanied by a copy of Ccrtificate
of Acccptance by the end-uscr or Official Reccipt (O.R) or Sales Invoice

a

b

.I. issued for thc Contract.

7.1 Subcontracting is not allowed.

12 Thc price of the Goods shall be quoted DDP wilhin Quezon Cily or the applicablc

International Commcrcial Terms (INCOTERMS) for this Project.

'l'hc bid security shall be in thc form of a Bid Securing l)eclaration, or any of the

following forms and amounts:

a. The amount ofnot less than Prrp14 000.00 or equivalent to two pcrcent (zVo) of ABC

ifbid security is in cash, cashier's/manager's check, bank draff/guarantec or irrevocablc

lctter ofcrcdit; or

b. I'hc amount ofn ollcss than Php25,000.00 or eqtivalcnt to fiYc pcrcent (5%) of AllC
if bid security is in Surety Bond.

t4.l

fn case the Projecl will be awarded by lot, I
group tille, items, and the quantity for every

ist the grouping of lots by specifying the

identified lot, and the corresponding ABC

for each lot.l

lln case the project will be awarded by item, list each item indicaling its quanlity and

Atlc.J

19.3

List of rcquircd liccnses and pcrmits rclevant to the Project and thc corrcsponding law

No additional rcquiremcnt

rcquiring it
20.2

Additional requircd documents rclevant to the Project that are requ

and/or the Procuring Entity.

) Notarized Affidavit of Undertaking stating compliance with the following:

. Posscss in-housc crcative and production expertise, with a team ofat lcast l0 qualificd

professionals, each with a minimum offive (5) years ofindustry cxpericnce;

. Provcn track record in markcting communications, advertising, graphic design,

copywriting, audiovisual production, and social mcdia projccts for reputablc corporate

and governmcnt clicnts within thc last five (5) years

(I'lcasc refer to the Tcrms or Refercnce Scction V)

F Organizational Chart

*** 'ferms of Reference shatl be inteyol patt of Bidding Dot-uments ***

ired by cxisting laws2t.2
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Section IV. General Conditions of Contrsct

Notes on the General Conditions of Contract

Thc Gcneral Conditions of Contract (GCC) in this Scction, read in conjunction with thc

Spccial Conditions of Contract in Section V and other documcnts listed therein, should be a

complete document expressing all the rights and obligations of thc partics'

Mattcrs goveming perlormance of thc Supplicr, payments undcr thc contract, or matters

affccting thc risks, rights, and obligations of the partics under thc contract arc includcd in

the GCC and Spccial Conditions ofContract.

Any complementary information, which may be needed, shall bc introduced only through

the Spccial Conditions of Contract.
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1. Scope ofContract

This Contract shall include all such items, although not spccifically mcntioned, that can

be reasonably inferrcd as being required for its completion as if such itcms were

cxpressly mentioned herein. All the provisions ofRA No.9184 and its 2016 revised
IRI{, including the Gcneric Procuremcnt Manual, and associated issuances, constitutc
the primary source for the terms and conditions ofthc Contract, and thus, applicable in
contract implcmentation. Hcrein clauses shall serve as thc secondary sourcc for thc
tcrms and conditions ofthe Contract.

This is without prejudicc to Sections 74.1 and74.2 of thc 2016 revised IRR of RA No
9184 allowing the GPPB to amend thc IRR, which shall be applied to all procurcment

activities, thc advertiscment, posting, or invitation of which werc issued aftcr thc
effcctivity of the said amendment.

Additional rcquirements for the completion of this Contract shall bc provided in thc

Spccial Conditions of Contract (SCC).

2. Advance Payment and Terms ofPayment

2.1. Advance payment ofthe contract amount is providcd under Annex "D" of thc

reviscd 2016 IRR of RA No. 9184.

2.2 Thc Procuring Ilntity is allowcd to dctcrmine thc terms of paymcnt on thc partial

or staggered delivery of the Goods procured, providcd such partial payment

shall correspond to the value ofthe goods delivcrcd and acccpted in accordancc

with prevailing accounting and auditing rules and regulations. The terms of
paymcnt are indicated in the SCC.

3. PerformanceSecurity

4. Inspcction and Tests

Thc Procuring Entity or its representative shall havc the right to inspcct and/or to tcst

the Goods to confirm their conformity to thc Project specifications at no cxtra cost to

thc Procuring Entity in accordance with the Generic Procurcment Manual. In addition

to tcsts in the SCC, Section IV (Technical Specifications) shall specify what

inspcctions and/or tcsts the Procuring Entity requires, and where they are to be

conducted. The Procuring Entity shall notify the Supplier in writing, in a timely
manncr, of thc identity of any representatives retaincd for thcse purposes.

All rcasonable facilitics and assistance for the inspection and tcsting of Goods,

including acccss to drawings and production data, shall be provided by the Supplier to

thc authorizcd inspectors at no charge to the Procuring Ilntity.

5. Warranty

In ordcr to assure that manufacturing dcfccts shall be correctcd by thc Supplicr,
a warranty shall be required from thc Supplicr as provided under Scction 62.1

of thc 2016 revised IRR ofRA No. 9184.

Within ten (10) calendar days from rcceipt of the Notice of Award by the Bidder from

the Procuring Entity but in no case later than prior to thc signing ofthc Contract by both

partics, the successful Biddcr shall furnish the performance sccurity in any ofthe forms

prescribed in Scction 39 of thc 2016 rcvised IRR olRANo. 9184.

6.1.
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6.2 'l'hc Procuring Entity shall promptly notify the Supplier in writing of any claims
arising undcr this wananty. Upon reccipt of such nolicc, the Supplier shall,
rcpair or rcplace thc dcfectivc Goods or parts thercof withoul cost to the

Procuring }lntity, pursuant to the Generic Procurcment Manual.

6. Liability of the Supplier

'l'hc Supplicr's liability undcr this Contract shall bc as providcd by thc laws of thc
Itcpublic of the Philippines.

Ifthe Supplier is a joint venture, all partners to the joint vcnturc shall be jointly and

severally liable to thc Procuring Entity.

22



Section V. Speciol Conditions of Contract

Notes on thc Special Conditions of Contract

Similar to the BDS, the clauscs in this Section arc intended to assisl the Procuring Iintity in
providing contract-specific information in relation to corrcsponding clauses in the GCC

found in Scction IV.

'l'hc Spccial Conditions of Contract (SCC) complcmcnt thc GCC, specifying contractual

requiremcnts linked to the special circumstances of thc Procuring Entity, the Procuring

Dntity's country, the sector, and thc Goods purchased. In prcparing this Scction, the

following aspects should be checked:

a. Information that complemcnts provisions of the GCC must be incorporated.

b. Amendments and/or supplcments to provisions of the GCC as nccessitatcd by the

circumstances of the specific purchase, must also be incorporatcd.

Ilowcvcr, no spccial condition which defeats or ncgates thc gencral intent and purposc of
thc provisions of the GCC should bc incorporated hcrein.
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S ecial Conditions of Contract
GCC

Clausc

I [List here any additional requirements for the completion of lhis Contract. I'he

following requirements and the cotesponding provisions may be deleted,
amended, or retdined depending on its applicability to lhis Contract:J

Dclivcry and Documcnts -
For purposes of the Contract, "EXW," "FOI}," *FCA," "CIF'," "CIP," 'DDP"
and othcr tradc lcrms uscd to describc thc obligations of the partics shall have

the mcanings assigned to them by the currcnt cdition of INCOTIII{MS
published by thc Intemational Chamber of Commercc, Paris. 'lhe Dclivcry
terms of this Contract shall bc as follows:

[For Goods suppliedfrom abroad, state:] "'l'he delivery tcrms applicablc to thc
Contract are DDP delivcrcd findicate place ofdestinationf. In accordancc with
INCO'tI]RMS.''

[For Goods supplied from within the Philippines, slate:l "Thc dclivery tcrms

applicable to this Contract are delivered [indicate place of deslination/. l\isk
and title will pass from thc Supplicr to the Procuring Dntity upon receipt and

final acceptancc of the Goods at thcir final dcstination."

Delivcry of the Goods shall be made by thc Supplicr in accordance with the

terms specified in Section VI (Schedule of Requiremcnts).

For purposes ofthis Clausc the Procuring Entity's Reprcscntativc at the Projcct
Sitc is findicate name(s)1.

Incidcntal Services -

The Supplier is required to providc all of thc following scrviccs, including
additional scrviccs, if any, specified in Scction VI. Schcdule of Itcquircmcnts:
Selecl appropriate requirements and delete the rest.

a. performance or supervision of on-site assembly and/or start-up of
the supplied Goods;

b. fumishing of tools requircd for asscmbly zmd/or maintcnancc of the

supplied Goods;
c. fumishing of a detailed operations and maintcnance manual for cach

appropriate unit ofthc supplied Goods;

d. pcrformance or supervision or maintcnancc and/or repair of thc

supplied Goods, for a pcriod of time agrecd by the parties, providcd
that this scrvice shall not relicvc the Supplier of any wananty
obligations undcr this Contract; and

training of the Procuring Entity's pcrsonncl, at the Supplier's plant
and/or on-sitc, in assembly, start-up, opcration, maintcnancc, and/or
rcpair ofthe supplied Goods.

[Specifl additional incidental service requirements, as needed. I

Thc Contract pricc for thc Goods shall include thc priccs charged by the

Supplier for incidental scrvices and shall not exceed the prevailing rates chargcd

to othcr parties by the Supplier for similar scrvices.

c

f.
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Sparc Parts -
Thc Supplier is required to provide all of the following matcrials, notifications,
and information pertaining to spare parts manufactured or distributed by the

Supplier:

Select appropriate requiremenls and delete lhe resl

such spare parts as the Procuring Ilntity may clcct to purchasc from thc
Supplier, provided that this election shall not relievc the Supplier of any

warranty obligations under this Contract; and

b. in thc cvcnt oftcrmination ofproduction ofthc sparc parts

advance notification to thc Procuring Entity of thc pending

termination, in sufficient time to permit the Procuring Entity to
procure needed requirements; and

following such tcrmination, fumishing at no cost to thc Procuring
ljntity, thc blucprints, drawings, and specifications of the sparc

parts, if requcsted.

a

I

l1

Thc spare parts and other componenls rcquircd are listcd in Scction VI
(Schcdute of Requircments) and the cost thereof are includcd in thc contract
pricc.

'l'hc Supplicr shall carry sufficient inventories to assurc cx-stock supply of
consumable spare parts or components for thc Goods for a period of lindicate
here lhe time period specified. If not used indicale a time period of three times

the waruanly periodl.

Sparc parts or components shall be supplied as promptly as possiblc, but in any

casc, within finsert appropriate time periofl months of placing the ordcr.

Packaging -

Thc Supplicr shall provide such packaging ofthe Goods as is rcquircd to prcvcnt

thcir damage or dctcrioration during transit to thcir final dcstination, as

indicatcd in this Contract. The packaging shall bc sufficient to withstand,

without limitation, rough handling during transit and cxposurc to extremc

lcmpcraturcs, salt and precipitation during transit, and opcn storagc. Packaging

casc size and weights shall take into consideration, wherc appropriate, thc

rcmotcness of the Goods' final destination and the absence of heavy handling
facilities at all points in transit.

Thc packaging, marking, and documentation within and outside the packagcs

shall comply strictly with such special rcquircments as shall bc cxpressly
provided for in the Contract, including additional rcquiremcnts, ifany, specificd
bclow, and in any subsequent instructions ordercd by the Procuring Iintity.

'Ihc outcr packaging must bc clcarly markcd on at lcast four (4) sidcs as follows:

Namc of thc Procuring Iintity
Namc of thc Su lier
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Contract Description
Final Dcstination
Gross weight
Any spccial lifting instructions
Any spccial handling instructions
Any relcvant FIAZCHIIM classifications

A packaging list identifying the contents and quantities of the package is to bc
placed on an accessible point of the outer packaging ifpractical. Ifnot practical

thc packaging list is to be placed insidc thc outer packaging but outside thc

secondary packaging.

Transportation -
Where the Supplier is rcquircd under Contract to delivcr the Goods CIIr, CIP,

or DDP, transport ofthc Goods to the port of dcslination or such othcr named

place of destination in the Philippines, as shall be spccified in this Contract,

shall be arranged and paid for by thc Supplicr, and thc cost thereof shall be

includcd in the Contract Price.

Whcrc the Supplier is rcquircd under this Contract to transport thc Goods to a
specificd place ofdestination within thc Philippines, dcfincd as thc Projcct Sitc,

transport to such place ofdestination in thc Philippines, including insurance and

storagc, as shall be specified in this Contract, shall be arranged by the Supplier,

and related costs shall be included in the contract ce

Wherc thc Supplier is rcquired under Contract to delivcr the Goods CIIr, CIP or
DDP, Goods arc to be transported on carriers of Philippine registry. In thc cvcnt

that no carrier of Philippine registry is availablc, Goods may bc shippcd by a
carrier which is not ofPhilippinc registry providcd that the Supplier obtains and

presenls to the Procuring Entity certification to this cffect lrom thc ncarcst

Philippinc consulate to the port of dispatch. In thc event that caniers of
Philippine rcgistry arc availablc but thcir schcdule dclays thc Supplicr in its
pcrformance of this Contract thc period from when thc Goods wcre first ready

for shipment and the actual date of shipment thc pcriod of delay will bc

considered force majeure .

'l'he Procuring Iintity accepts no liability for the damagc ofGoods during transit

other than thosc prescribcd by INCO'|IiRMS for DDP deliverics. In thc casc

of Goods supplied from within the Philippines or supplied by domestic

Suppliers risk and title will not bc deemcd to have passed to the Procuring Entity
until their receipt and final acceptance at the final destination.

Intellcctual Property Rights -
The Supplier shall indcmnifu the Procuring l3ntity against all third-pa(y claims

of infiingement ofpatent, rademark, or industrial design rights arising from usc

of the Goods or any part thereof.

lIf parlial payment is allov,ed, stateJ "'lhe terms of paymcnt shall be as follows

'lhe inspections and tests that will be

P r e s e nt a t i on/ D emons t r at io n/S il e Ins lion,
conductcd are: Producl
licable.I

2.2

4
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Section VI. Schedule of Reqairements
PROIECT NAME: CONCEPTUALIZATION AND PRODUCTION WITH VIDEO

CAMPAIGN SHOWCASING THE BUSINESS PERMITS AND LICENSING
DEPARTMENT'S (BPLD) DIGITAL INNOVATIONS, PROGRAMS, AND

ACHIEVEMENTS TO ENHANCE EASE OF DOING BUSINESS IN QUEZON
CITY

PROJECT NO. BPLD-25-VPS2-0370 /

The dclivcry schedule cxprcssed as weeks/months stipulatcs hcrcaftcr a dclivcry date which is

thc datc ofdelivery to the project sitc.

Item
Numbcr

Description
Unit of
Issue Quantity

Delivered,
Weeks /
Months

Corrceptuqlizatio ard Productiotr with Video Canpaigl Shoucasirg the
lrtsitess Pefl,tits qtd Licerrsirg Deparhner{s (BPLD) Digital
Itlooatiors, Prografis, Atd Achieoerrretts to E rharrce Ease of Doittg
Busirgss il Quezot City

PROIECT SCOPE OF WORK

'l o achicvc thc project's ob.jectives, thc scrvice providcr shall:

1. Collaboratc with BPLD-Discuss and finalizc conrcnt, mcssaging, and

key objectivcs for the videos,

2. Conduct Video Shoots-Film intervicws and site fcatures at designated

locations with prior coordination with BPLD reprcscntative

3. Produce High-Quality Videos-llnsurc Professional cditing, inctuding
motion graphics, and nccessary cnhancements

4. Adhcrc to Data Privacy Regulations-Comply with thc Data P vacy

Act of 2012 (RA 10173) in handling information throughout

production
5. Allow Revisions - Permit a maximum of two (2) revisions for

scriptwriting, vidco shoots, and post-produchon

Scrvices, Outputs, and Deliverables

'Ihc primary deliverable of this proiect is the production ofTwo (2) high-
quality videos that will effcctively communicate BPLD's digital
transformation initiativcs and their im act on t}le business sector

No. Title Duration
7 Al-Powcrcd Irrogrcss:

Transforming Business in
Quezon City

Minimum of 3 minutcs

, Most Business-Friendly
2025 Vidco

Minimum of 3 minules

'lhc scrvice providcr shall providc a dctailcd description of the videos,
including contcnt outlincs, scripts, and submit both raw and editcd filcs

**t 'I erms of Reference sholl be integral part of
Bidding Dootments ***

lot 1

Until
December

37,2025
uPon

issuancc of
Notice to
Proceed

1

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of

Schedule of Requirements Page 1 of 7

)
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Section VII. Technical Specfficutions

Notes for Preparing the Technical Spccifications

A set ofprecise and clear specifications is a prerequisite for Biddcrs to respond realistically
and competilivcly to the requiremenls of thc Procuring Entity without qualifiing their Bids.
In thc context of Competitivc Bidding, the specificalions (e.g production/delivery schedulc,
manpower requirements, and after-sales service/parts, dcscriptions ofthe lots or items) must
be prepared to permit the widest possible competition and, at the same time, present a clear
stalement of the required standards of workmanship, materials, and performance of the
goods and services to be procured. Only if this is done will the objectives of transparency,
equity, efficicncy, faimess, and economy in procuremcnt be realized, responsivencss ofbids
bc ensured, and the subsequent task of bid evaluation and post-qualification facilitated. The
specifications should require that all items, materials and acccssories to be included or
incorporated in the goods be new, unused, and ofthe most recent or current models, and that
they include or incorporate all recent improvements in design and materials unless otherwise
providcd in the Contract.

Samples of specifications from previous similar procurements are useful in this respect. The
use of metric units is encouraged. Depending on the complexity of the goods and the
repetitiveness ofthe type ofprocurement, it may be advantageous to standardize the Gencral
Technical Specifications and incorporatc thcm in a scparate subsection. The General
Technical Spccifications should cover all classes of workmanship, matcrials, and equipment
commonly involved in manufacturing similar goods. Deletions or addcnda should then
adapt thc Gcneral Technical Specifications 1o the particular procurement.

Care must bc taken in drafting specifications to ensure that they are not rcstrictive. In the
specification ofstandards for equipment, materials, and workmanship, recognized Philippine
and intemational standards should be used as much as possible. Where othcr particular
standards are used, whether national standards or othcr standards, the specifications should
state thal equipment, materials, and workmanship that meet other authoritative standards,
and which ensure at least a substantially equal quality than the standards mentioned, will
also be acceptable. 'I'he following clause may be inserted in the Special Conditions of
Contract or the Technical Specifications.

Samplc Clausc: Equivalency of Standards and Codcs

Wherever reference is made in the Technical Specifications to specific standards and codes
to bc mct by the goods and materials to be fumished or tcstcd, the provisions of the lalest
edition or rcvision of the relevant standards and codes shall apply, unless olherwise
expressly stated in the Contract. Where such standards and codes are national or relate to a
particular country or region, other authoritative standards that ensure substantial equivalencc
to the standards and codes specified will be acceptable.

Rcfcrcnce to brand name and catalogue number should be avoided as far as possible; where
unavoidable thcy should always be followed by thc words "or at least equivalent."
Rcfcrences to brand names cannot bc uscd when the funding source is thc GOP.

Where appropriate, drawings, including site plans as rcquired, may be fumishcd by thc
Procuring Entity with the Bidding Documents. Similarly, the Supplier may be rcqucsted to
providc drawings or samples either with its Bid or for prior review by the Procuring Entity
during contract execution.

Bidders are also required, as part of the technical specifications, 1o completc their statement
of com liance demonstratin how the items com with the cificationI
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Technical Specifications
PROIECT NAME: CONCEPTUALIZATION AND PRODUCTION WITH VIDEO

CAMPAIGN SHOWCASING THE BUSINESS PERMITS AND LICENSING
DEPARTMENT'S (BPLD) DIGITAL INNOVATIONS, PROGRAMS, AND ACHIEVEMENTS

TO ENHANCE EASE OF DOING BUSINESS IN QUEZON CITY

PROJECT NO. BPLD-25-VPS2-0370

Techaical Specifications Page 7 of2

Itcm Spccification Statemcnt of Compliance
[Biddets musl slale here eilhet "Conply" ot "Nol Comply" against
each of the individol paruneters ol eoch Specilcation stating the

corresponding perlonflonce paroneter of lhe equipnenl ofercd.
Stotements of "Conply" or "Nol Conply' must be suppo ed by
e de ce in o Bidde^ Bid ahd cross-rclerenced to thot evidence
Evidence shdll be in the lorn oI nanulacturcr's unanended sales

litetalurc, uncondilional slalenenls of spec$calion and conpliance
issued b, the nonuloclurer, sanples, independent lest dala elc., as
oppropriote- A stolemenl lhdl is hot suppo ed by evidence or is

subsequentlyJound to be contrudicted by the evidence pesented will
rcndet the Bid under ewluotion liable Jt reJeclion. A stolemenl
eilher in lhe Biddet's slaternenl of cofipliance ot lhe supporling
evidence thol is lound to be Jalse eithet duting Bid elaluation, post-
qualijcation or lhe execulion of fie Conlrucl nay be rcgarded as

lraudulent and rchder the Bidder ot suppliet liable Iot prcsecution
subiect lo lhe aDDlicoble lo*s and issuances.l

A.1 Corrceptualizatio dfld Productiot Ttith Video Carnpaig,t
Showcasitg the Bl/sir/fss Peflrits otrd Licer$i,Ng
Deparbfle t's (IIPLD) Digital It roodtiotts, Progr^rrrs, Artd
Achisaefietts to Etha ce Eqse of Doiflg lJusi,rcss in

(zuezol City

PROIECT SCOPE OF WORK
'lo achieve llre projcct's obicctivcs, thcservice providershall:

1. Collaboratc with BPLD-Discuss and finalize contcnt,

mcssaging, and kcy objcctivcs for the videos.

2. Conduct Vidco Shoots-Film inberviews and site

fcaturcs at dcsignatcd locations with prior coordination

with BPLD rcpresentative

3. Produce I IighQuality Vidcos-Ensure Profcssional

cditing, including motion graphics, and necessary

enhancemcnts

4. Adhcrc to Data Privary Rcgulations-Comply with thc

Dala Privacy Act of 2012 (RA 10173) in handting

information throughout production
5. Allow Rcvisions - Permit a maximum of two (2)

revisions for scriptwriting, video shoots, and post-

production

Services, Outputs, and Delivcrables

'l'hc primary dcliverablc of this proicct is the production
of Two (2) high-quality videos that will effectivcly
communicatc BI'LD's digitat hansformation initiatives
and their inl on the business sector

'lhe service provider shall provide a detailed description of
thc videos, including contcnt outlines, scriPts, and submit
both raw and edited files

*** 'fetms of Rcference shall be mtegral part o/

DurationNo. Title
Minimum of 3 minutesAI-Powered Progress:

Transforming Business
in Quercn City

Minimum of 3 minutes

1

2. Most Business-Ficndly
2025 Video

Biddi Doc'uments ***
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B Compliance to the Schedule of Requirements
(Scction VI)

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Y

30
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COST DERIVATION

PROJECT NAME: CONCEPTUALIZATION AND PRODUCTION WITH VIDEO
CAMPAIGN SHOWCASING THE BUSINESS PERMITS AND LICENSING
DEPARTMENT'S GPLD) DIGITAL INNOVATIONS, PROGRAMS, AND

ACHIEVEMENTS TO ENHANCE EASE OF DOING BUSINESS IN QUEZON CITY

PROJECT NO. BPLD-25-VPS2-0370

ITEM
NO

ITEM DESCRIPTION
T'NIT OF
ISSI'E QUANTITY

I'NIT
cosT

TOTAL
cosr

1
Al-Powercd Progress: Transforming
Business in Quezon City

Lot 1

2 Most lJ usiness-Fricndly 2025 Video Lot 1

TOTAL
BID

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Cost-Deioatiofl Page 7 of 7

)
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Section VIII. Checklist of Technical and
Financial Documents

Notes on the Checklist of Tcchnical and Financial Documents

Thc prcscribed documents in thc chccklist arc mandatory to be submittcd in thc Bid, but
shall be subjcct to thc following:

a. GPPB Rcsolution No. 09-2020 on thc cfficient procurcment mcasures during a State

of Calamity or other similar issuanccs that shall allow the usc of altcmatc documents
in licu of the mandated requircments; or

b. Any subscquent GPPB issuances adjusting the documentary rcquirements aftcr the

effcctivity of the adoption of thc PBDs.

'Ihc BAC shall be checking the submitted documents of cach Bidder against this chccklist
to ascertain if thcy are all present, using a non-discretionary "pass/fail" criterion pursuant to

Scction 30 ofthe 2016 rcvised IRR ofRA No. 9184.
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Checklist of Technical and Financial Documents
I. TECHNICALCOMPONENTENVELOPE

Class 'A" Documents
Legal Documents

(a) Valid PhiIGEPS Regislration Certificatc (Platinum Membership) (all pages)
in accordancc with Section 8.5.2 of the IRR;

Technical Documents

(b) Slatement ofthe prospectivc bidder ofall its ongoing govemment and private
contracts, including contracts awarded but not yct started, il any, whcther
similar or not similar in nature and complexity to the contract to bc bid (in a

FORM prescribed by thc QC-BAC-GOODS Ai\D SERVICES); a41!
Statement of the bidder's Single Largcst Complctcd Contract (SLCC) similar
to the contract to be bid, except under conditions provided for in Sections
23.4.1.3 and,23.4.2.4 of the 2016 revised IRR of RA No. 9184, within the
rclcvant pcriod as providcd in thc Bidding Documents (in a FORM
prcscribcd by thc QC-BAC-GOODS AND SERVICES); and
Original copy of Bid Security. If in the form ofa Surety Bond, submit also a
certification issued by the Insurance Commission; q
Original copy of Notarized Bid Securing Declaration; and
Conformity with Section VI. (Schedule of Requirements) and Section VII.
(Technical Spccifi cations), which may includc production/dclivcry schcdulc,
manpower requirements, and/or afler-sales/par1s, if applicable; and
Original duly signcd Omnibus Swom Statcment (OSS);
and if applicable, Original Notarized Secretary's Certificate in case of a
corporation, partnership, or cooperative; or Original Spccial Power of
Attomey of all members of the joint venturc giving full power and authority
to its officer to sign the OSS and do acts to reprcsent the Bidder.

(c)

fl (d)

(e)

(D

Financial Documents
(g) The prospective bidder's computation ofNet Financial Contracting Capacity

(NFCC) (in a FORM prescribed by the QC-BAC-GOODS ANI)
SERVICES);
or
A committed Line of Credit from a Universal or Commercial Bank in lieu of
its NFCC computation.

!

tr(h)
Class "8" Documents

If applicable, a duly signcd joint venturc agreement (JVA) in case the joint
vcnture is alrcady in cxistcncc;
or
duly notarized statements from all the potential joint venture pafiners stating
that they will enter into and abide by the provisions ofthe JVA in the instance
that the bid is successful.

Other documentary requirements under RA No. 9184 (as applicable)
(D [For foreign bidders claiming by reason of their country's extension of

reciprocal rights to Filipinosl Certifrcation from the relevant govemment
office of their country stating that lrilipinos arc allowed to participate in
govemment procurement activities for the same item or product.

0) Certification from the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.
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II. FINAIICIAL COMPONENT ENVELOPE

(a)

(b)
(c)

Original of duly signcd and accomplishcd Financial Bid Irorm;

Original ofduly signed and accomplishcd Price Schedulc(s). and
Cost Dcrivation

III.REQUIRED DOCUMENTS in BDS SECTION 20.2 an,d2l.2

F Notarized A-€fidavit of Undertaking stating compliance with the following:

Posscss in-house creativc and production cxpcrtise, with a tcam of at lcast l0 qualificd
profcssionals, cach with a minimum offivc (5) years of industry cxpcricncc,

Proven track rccord in markcting communications, advcrlising, graphic dcsign,
copy.writing, audiovisual production, and social mcdia projccts for rcputablc corporate and

govcmmcnt clicnts within thc last five (5) ycars

(Please rcfcr to the Terms or Ilcfcrcncc Scction V)

D Organizational Chart

*** 'lerms of Relerence shall bc integral parl of Biddmg Documents ***

Notc

l. Plcase refer to
h s://drivc e. Y w BI,5B zAb62 AbIRI view?

aring] for the following requirements:
a. Compulation of NFCC;
b. List of All Ongoing Contracts/List of Conlracts already awardcd but not yet

startcd;
c. Statement olSingle Largest Complctcd Contract

2. Please refer to GPPII Rcsolution No. 16-2020 for the following requircmcnts:
a. Bid Form;
b. Pricc Schcdulc (for Goods Offcrcd from Abroad/ Within thc Philippincs)
c. Bid Securing Declaration; and
d. Omnibus Swom Statement

)
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