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Preface

These Philippine Bidding Documents (PBDs) for the procurement of Goods
tbrough Competitive Bidding have been prepared by the Govemment of the Philippines
for use by any branch, constitutional commission or office, agency, deparhnent, bureau,
office, or instrumentality of the Govemment of the Philippines, National Government
Agencies, including Govemment-Owned and./or Contolled Corporations, Government
Financing Institutions, State Universities and Colleges, and Local Government Unit.
The procedures and practices presented in this document have been developed rhrough
broad experience, and are for mandatory use in projects that are financed in whole or in
part by the Government of the Philippines or any foreign governmenVforeign or
intemational financing institution in accordance with the provisions of the 2016 revised
lmplementing Rules and Regulations of Republic Act No. 9l 84.

The Bidding Documents shall clearly and adequately define, among others: (i)
the objectives, scope, and expected outputs and/or results of the proposed contract or
Framework Agreement, as the case may be; (ii) the eligibility requirements of Bidders;
(iii) the expected contract or Framework Agreement duration, the estimated quantity in
the case of procurement of goods, delivery schedule and/or time frame; and (iv) the
obligations, duties, and./or functions of the winning bidder.

Care should be taken to check the relevance ofthe provisions ofthe PBDs against
the requirements of the specific Goods to be procured. If duplication of a subject is
inevitable in other sections of the document prepared by the Procuring Entity, care must
be exercised to avoid contradictions between clauses dealing with the same matter.

Moreover, each section is prepared with notes intended only as information for
the Procuring Entity or the person drafting the Bidding Documents. They shall not be
included in the final documents. The following general directions should be observed
when using the documents:

All the documents listed in the Table of Contents are normally required
for the procurement of Goods. However, they should be adapted as

necessary to the circumstances of the particular Procurement Project.

Specific details, such as the "name of the Procuring Entity" and,"address

for bid submission," should be fumished in the Insnuctions to Bidders,
Bid Data Sheet, and Special Conditions of Contract. The final documents
should contain neither blank spaces nor options.

This Preface and the footnotes or notes in italics included in the Invitation
to Bid, Bid Data Sheet, General Conditions of Contract, Special
Conditions of Contract, Schedule of Requirements, and Specifications are
not part of the text of the final document, although they contain
instructions that the Procuring Entity should strictly follow.

The cover should be modified as required to identify the Bidding
Documents as to the Procurement Project, Project ldentification Number,
and Procuring Entity, in addition to the date ofissue.
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e Modifications for specific Procurement Project details should be provided
in the Special Conditions of Contract as amendments to the Conditions of
ConEact. For easy completion, whenever reference has to be made to
speciflc clauses in the Bid Data Sheet or Special Conditions of Contract,
these terms shall be printed in bold typeface on Sections I (Instructions to
Bidders) and III (General Conditions of Contract), respectively.

For guidelines on the use of Bidding Forms and the procurement of
Foreip-Assisted Projects, these will be covered by a separate issuance of
the Govemment Procurement Policy Board.

f.
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Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approved Budg€t for the ConEact.

BAC - Bids and Awards Committee.

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in response to
and in consonance with the requirernents of the bidding documents. Also referred to as

Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder - Refers to a contractor, manufacturer, supplier, distributor and/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Ilocuments - The documents issued by the Procuring Entity as the bases for bids,
furnishing all information necessnry for a prospective bidder to prepare a bid for the Goods,
Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016
revised IRR, Section 5[e])

BIR - Bureau of Internal Revenue.

BSP - Bangko Sentral ng Pilipinas.

Consulting Services - Refer to services for Infrastructure Projects and other types of projects
or activities of the GOP requiring adequate extemal technical and professional expertise that
are beyond the capability and/or capacity of the GOP to undertake such as, but not limited to:
(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supervision; (v) managernent and related services; and (vi) other technical services
or special studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Development Authority.

Conhact - Refers to the agreement entered into between the Procuring Entity and the Supplier
or Manufacturer or Distributor or Service Provider for procurement of Goods and Services;
Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for
Procurernent of Consulting Services; as the case may be, as recorded in the Contract Form
signed by the parties, including all attachments and appendices thereto and all documents
incorporated by reference therein.

CIF - Cost Insurance and Freight.

CIP - Carriage and Insurance Paid.

CPI - Consumer Price Index.

DDP - Refers to the quoted price of the Goods, which means "delivered duty paid."

DTI - Department of Trade and lndustry.

EXW - Ex works.

FCA - "Free Carrier" shipping point.
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FOB - "Free on Board" shipping point

f,'oreign-funded Procurement or Foreign-Assisted Project- Refers to procurernent whose
funding source is from a foreign govemment, foreign or intemational financing instihrtion as

specified in the Treaty or lnternational or Executive Agreement. (2016 revised IRR, Section
5tbl).

Framework Agreement - Refers to a written agreement between a procuring entity and a

supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as "Call-Offs," are made for the duration of the agreement. It is in
the nature of an option contract between the procuring entity and the bidder(s) granting the
procuring entity the option to either place an order for any of the goods or services identified
in the Framework Agreement List or not buy at all, within a minimum period of one (l) year

to a maximum period of three (3) years. (GPPB Reso'lution No. 27-2019)

GFI - Govemment Financial Institution

GOCC - Government-owned and/or --controlled corporation.

Goods - Refer to all items, supplies, materials and general support services, except Consulting
Services and Infrastructure Projects, which may be needed in the transaction of public
businesses or in the pursuit ofany government undertaking, project or activity, whether in the
nature of equipment, fumiture, stationery, materials for construction, or personal property of
any kind, including non-personal or contractual services such as the repair and maintenance of
equipment and fumiture, as well as tnrcking, hauling, janitorial, security, and related or
analogous services, as well as procurernent ofmaterials and supplies provided by the Procuring
Entity for such services. The term "related" or "analogous services" shall include, but is not
limited to, lease or purchase of office space, media advertisements, health maintenance
services, and other services essential to the operation of the Procuring Entity. (2016 revised
IRR, Section 5[r])

G1OP - Govemment of the Philippines.

GPPB - Government Procuement Policy Board.

INCOTERMS - Intemational Commercial Terms

Infrastructure Projects - Include the construction, improvement, rehabilitation, demolition,
repair, restoration or maintenance of roads and bridges, railways, airports, seaports,
communication facilities, civil works components of information technology projects,
irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste
management systems, shore protection, energy/power and electrification facilities, national
buildings, school buildings, hospital buildings, and other related construction projects of the
govemment. Also referred to as civil worlu or worl<s. (2016 revised IRR, Section 5[u])

LGUs - Local Govemment Units.

Nf,'CC - Net Financial Contracting Capacity.

NGA - National Govemment Agency.

PhiIGEPS - Philippine Goverffnent Electronic Procurement System.

Procurement Project - refers to a specific or identified procurernent covering goods,
infrastructure Foject or consulting services. A Procurement Project shall be described,
detailed, and scheduled in the Project Procurement Managernent Plan prepared by the agency
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which shall be consolidated in the procuring entity's Annual Procurernent Plan. (GPPB Circular
No. 06-2019 dated l7 July 2019)

PSA - Philippine Statistics Authority.

SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract.

Supplier - refers to a citizen, or any corporate body or commercial company duly organized
and registered under the laws where it is established, habitually established in business and

engaged in the manufacture or sale of the merchandise or performance of the general services

covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2Ol9). Supplier
as used in these Bidding Documents may likewise refer to a distributor, manufacturer,
contractor, or consultant.

UN - United Nations.
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Section I. Invitution to Bid

Notes on the Invitation to Bid

The Invitation to Bid (IB) provides information that enables potential Bidders to decide
whether to participate in the procurernent at hand. The IB shall be posted in accordance with
Section 21.2 ofthe 2016 revised IRR ofRA No. 9184.

Apart from the essential iterns listed in the Bidding Documents, the IB should also indicate
the following:

a. The date of availability of the Bidding Documents, which shall be from the time the
IB is first advertised/posted until the deadline for the submission and receipt ofbids;

b. The place where the Bidding Documents may be acquired or the website where it
may be downloaded;

The deadline for the submission and receipt ofbids; andc

d. Any important bid evaluation crileria (e.g., the application ofa margin of preference
in bid evaluation).

The IB should be incorporated in the Bidding Documents. The information contained in the
IB must conform to the Bidding Documents and in particular to the relevant information in
the Bid Data Sheet.

7



Section II. Instructions to Bidders

Notes on the Instructions to Bidders

This Section on the lnstruction to Bidders (ITB) provides the information necessary for
bidders to prepare responsive bids, in accordance with the requirements of the Procuring
Entity. It also provides information on bid submission, eligibility check, opening and

evaluation ofbids, post-qualification, and on the award of contract.
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l. Scope ofBid

The Procuring Entity, Quezon City Local Gov ernmett'wishes to receive Bids for the
PROCUREMENT OF VARIOUS OFFICE SUPPLIES (TRAINING KIT AND
OTHERS)'with identifi cation number QCYDO-25-GM-0308.'

[Note: The Project ldentification Number is assigned by the Procuring Entity based on
its own coding scheme and is not the same as the PhiIGEPS reference number, which
is generated after the posting of the bid opportunity on the PhiIGEPS website.l

The Procurernent Project (referred to herein as "Project") is composed of
seventy-frve (75) items,'the details of which are described in Section VII (Technical

Specifications).

2. Funding Information

2.1. The GOP through the source of funding as indicated below for 2025'in lhe

amount of FIVE MILLION.NINE HUNDRED EIGHTY SIX THOUSAND'
TWO HUNDRED FORTY PESOS AND 60/100 ONLY-(Phps,986,2a0.60).

2.2. The source of funding is:'

a) LGlJs, the Annual or Supplernental Budget,
Sanggunian. ,

irs approved by the,

Bidding Requirements-

The Bidding for the Project shall be govemed by all the provisions ofRA No. 9184 and

its 2016 revised IRR, including its Generic Procurement Manuals and associated

policies, rules and regulations as the primary source thereo{ while the herein clauses

shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting, advertisement, or IB by the BAC through the issuance of a

s upplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and

accepted the general requirernents ofthis Project, including other factors that may affect

the cost, duration and execution or implementation ofthe contract, project, or work and

examine all instructions, forms, terms, and project requiranents in the Bidding
Documents.

Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest

standard of ethics during the procure,rnent and execution of the contract' They or
through an agent shall not engage in comtpt, fraudulent, collusive, coercive, and

obstructive practices defined under Annex "I" ofthe 2016 revised IRR ofRA No. 9184

or other integrity violations in competing for the Project'

4
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5. Eligible Bidders

5.1. Only Bids of Bidden found to be legally, technically, and financially capable
will be evaluated.

5.2. Foreigr ownership exceeding those allowed under the rules may participate
pursuant to:

When a Treaty or International or Executive Agreement as

provided in Section 4 ofthe RA No. 9184 and its 2016 revised
IRR allow foreign bidders to participate;

1l Citizens, corporations, or associations ofa counfy, included
in the list issued by the GPPB, the laws or regulations of
which grant reciprocal rights or privileges to citizens,
corporations, or associations of the Philippines;

rll When the Goods sought to be procured are not available from
local suppliers; or

lv. When there is a need to prevent situations that defeat
competition or restrain trade.

5.3. Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No.9184, the
Bidder shall have an SLCC that is at least one (l) contract similar to the

Project the value of which, adjusted to curent prices using the PSA's CPI,
must be at least equivalent to:

a. For the procur€ment of Non-Expendable Supplies and Services:
The Bidder must have completed a single contract that is similar to
this Project, equivalent to at least fifty percent (50%) of the ABC.

5.4. The Bidders shall comply with the eligibility criteria under Section 23.4.1

ofthe 2016 IRR ofRA No. 9184.

6. Origin of Goods

There is no restriction on the origin of goods other than those prohibited by a

decision of the UN Security Council taken under Chapter VII of the Charter of
the UN, subject to Domestic Preference requirements under ITB Clause 18.

7. Subcontracts

The Bidder may subcontract portions of the Project to the extent allowed by the
Procuring Entity as stated herein, but in no case more than twenty percenl (20%)
ofthe Project.

The Procuring Entity has prescribed that: Subcontracting is not allowed.

)
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8. Pre.Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified
date and time and either at its physical address and/or through videoconferencing as

indicated in paragraph 6 ofthe IB.

9. Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation of any part of
the Bidding Documents. Such requests must be in writing and received by the
Procuring Entity, either at its given address or through electronic mail indicated in the
IB, at least ten (10) calendar days before the deadline set for the submission and receipt
ofBids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.1. The first envelope shall contain the eligibility and technical docum€,nts of the
Bid as specified in Section VIII (Checklist of Technical and Financial
Documents).

10.2. The Bidder's SLCC as indicated in ITB Clause 5.3 should have been completed
withiln the last three (3) years pior to the deadline for the submission and receipt
ofbids.

10.3. lf the eligibility requirements or statements, the bids, and all other documents
for submission to the BAC are in foreign language other than English, it must
be accompanied by a translation in English, which shall be authenticated by the
appropriate Philippine foreigr service establishment, post, or the equivalent
office having jurisdiction over the foreign bidder's affairs in the Philippines.
Similar to the required authentication above, for Contracting Parties to the
Apostille Convention, only the translated documents shall be authenticated
through an Apostille pursuant to GPPB Resolution No. l3-2019 dated 23 May
201 9. The English translation shall govem, for purposes of interpretation of the

bid.

ll. Documents comprising the Bid: Financial Component

ll.l. The second bid envelope shall contain the financial documents for the Bid as

specified in Section VIII (Checklist ofTechnical and financial Documents).

tt.2. lf the Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shall be provided by the Bidder in accordance with
Section 43.1.3 of the 2016 revised IRR of RA No. 9184.

11.3. Any bid exceeding the ABC indicated in paragraph I of the IB shall not be
accepted.

I 1.4. For Foreigr-funded Procurement, a ceiling may be applied to bid prices
provided the conditions are met under Section 31.2 of the 2016 revised IRR of
RA No.9184.

12. Bid Prices
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12.1. Prices indicated on the Price Schedule shall be entered separately in the
following manner:

a For Goods offered from within the Procuring Entity's country:

The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warehouse, ex-showroom, or off-the-shelf, as applicable);

The cost of all customs duties and sales and other taxes already
paid or payable;

111. The cost of transportation, insurance, and other costs incidental to
delivery of the Goods to their final destination; and

iv. The price of other (incidental) services, ifany, listed in e.

For Goods offered from abroad:

Unless otherwise stated in the BDS, the price of the Goods shall

be quoted delivered duty paid (DDP) with the place ofdestination
in the Philippines as specified in the BDS. In quoting the price,
the Bidder shall be free to use hansportation through carriers
registered in any eligible country. Similarly, the Bidder may
obtain insurance services from any eligible source country.

The price of other (incidental) services, if any, as listed in Section
VII (f echnical Specifi cations).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid
prices may be quoted in the local currency or tradeable currency accepted by the

BSP at the discretion of the Bidder. However, for purposes of bid evaluation,

Bids denominated in foreigr currencies, shall be converted to Philippine
currency based on the exchange rate as published in the BSP reference rate

bulletin on the day of the bid opening.

13.2. Payment of the contract price shall be made in:

a. Philippine Pesos.

14. Bid Security

14.1. The Bidder shall submit a Bid Securing Declarationr or any form ofBid Security
in the amount indicated in the BDS, which shall be not less than the percentage

of the ABC in accordance with the schedule in the BDS.

14.2. Ttrc Bid and bid security rz no case shall *ceed One Hundred Tweny (120)

calendar days lrom the date of opening ol bids, unless duly extcnded by the
btdder upon the rcquest of the Head of the Procuring Entity (HoPE) of the

Quezon CiE Local Government Atry Bid not accompanied by an acceptable

bid security shall be rejected by the Procuring Entity as non-responsive.

I ln the case of Fmmework Agreement, the undertaking shall refer to entering into contact with the ProcurinS Entity and

fumishing of the p€rformance security or the p€rformance securing declaration within ten ( I 0) calendar days from r€ceipt of
Notic€ to Execute Frarnework Agreernvtl 

15
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15. Sealing and Marking of Bids

Each Bidder shall submit one copy of the first and second components of its Bid.

The Procuring Entity may request additional hard copies and/or electronic copies ofthe
Bid. However, failure of the Bidders to comply with the said request shall not be a
ground for disqualifi cation.

If the Procuring Entity allows the submission ofbids through online submission or any
other electronic means, the Bidder shall submit an electronic copy of its Bid, which
must be digitally signed. An elechonic copy that cannot be opened or is comrpted shall
be considered non-responsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

1 6. l The Bidders shall submit on the specified date and time through manual
submission as indicated in paragraph 7 ofthe IB.

17. Opening and Preliminary Examination of Bids

17.1. The BAC shall open the Bids in public at the time, on the date, and at the place
specified in paragraph 9 ofthe IB. The Bidders' representatives who are present

shall sigr a register evidencing their attendance. In case videoconferencing,
webcasting or other similar technologies will be used, attendance ofparticipants
shall likewise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons, the
rescheduling requirements under Section 29 ofthe 2016 revised IRR ofRA No.
9184 shall prevail.

17.2. Tl.rre preliminary examination of bids shall be govemed by Section 30 of the

2016 revised IRR ofRA No. 9184.

18. Domestic Preference

18.1. The Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 of the 2016 revised IRR
ofRA No.9184.

19. Detailed Evaluation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct a detailed evaluation of all Bids
ratd "passed," using non-discretionary pass/fail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Section 32.2 ofthe 2016
revised IRR of RA No. 9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the
lots or items, and evaluation will be undertaken on a per lot or itern basis, as the
case maybe. ln this case, the Bid Security as required by ITB Clause l5 shall be
submitted for each lot or item separately.

19.3. The descriptions ofthe lots or iterns shall be indicated in Section VII (fechnical
Specifications), although the ABCs of these lots or items are indicated in the
BDS for purposes of the NFCC computation pursuant to Section 2!.4.2.6 of the
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2016 revised IRR of RA No. 9184. The NFCC must be sufficient for the total
of the ABCs for all the lots or items participated in by the prospective Bidder.

19.4. The Project shall be awarded as follows:

One Project having several items that shall be awarded as one contract

19.5. Except for bidders submiBing a committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the
NFCC computation pursuant to Section 23.4.1 .4 of the 2016 revised IRR of RA
No, 9184, which must be sufficient for the total of the ABCs for all the lots or
iterns participated in by the prospective Bidder. For bidders submitting the
committed Line of Credit, it must be at least equal to ten percent (10%) of the
ABCs for all the lots or iterns participated in by the prospective Bidder.

20. Post-Qualification

20.1. Within a non-extendible period of five (5) calendar days from receipt by the
Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid,
the Bidder shall submit its latest income and business tax retums filed and paid
through the BIR Electronic Filing and Payment System (eFPS) and other
appropriate licenses and permits required by law and stated in the BDS.

21. Signing ofthe Contract

21.1. Tlne documents required in Section 37.2 of the 2016 revised IRR of RA No.
9184 shall form part of the Contract. Additional Contract documents are

indicated in the BDS.
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Section III. Bid Data Sheet

Notes on the Bid Data Sheet

The Bid Data Sheet (BDS) consists of provisions that supplernent, amend, or specifu in
detail, information, or requirements included in 0re ITB found in Section II, which are

specific to each procurement.

This Section is intended to assist the Procuring Entity in providing the specific information
in relation to corresponding clauses in the ITB and has to be prepared for each specific
prccurement.

The Procuring Entity should speciff in the BDS information and requirem€nts specific to
the circumstances of the Procuring Entity, the processing of the procurement, and the bid
evaluation criteria that will apply to the Bids. [n preparing the BDS, the following aspects

should be checked:

a. Information that specifies and complements provisions of the ITB must be
incorporated.

b. Amendments and/or supplements, ifany, to provisions of the ITB as necessitated by
the circumstances of the specific procurement, must also be incorporated.
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Bid Data Sheet
ITB

Clause
5.3 For this purpose, contracts similar to the Project shall be:

a A single contract similar to the iterry's to be bid and must be at least frfE
percent (50%) of the ABC.

b. Completed within the last three (3) years prior to the deadline for the
submission and receipt ofbids substantially in a FORM prescribed by the

QC-BAC-GOODS AND SERVICES, must be accompanied by a copy
of Certificate of Acceptance by the end-user or Official Receipt (O.R)
or Sales Invoice (S.L) issued for the Contract.

7.1 Subcontracting is not allowed.

12 The price of the Goods shall be quotedDDP within Quezon City or the applicable
Intemational Commercial Terms (INCOTERMS) for this Project.

14.1 The bid security shall be in the form ofa Bid Securing Declaration, or any ofthe
following forms and amounts:

a. The amount ofnot less than Plrp I19,724.81 or equivalent to two percent
(2Y.) of ABC if bid security is in cash, cashier's/manager's check, bank
drafl:/guarantee or irrevocable letter of credit; or

b. The amount ofnot less than Pip 299,312.03 or equivalent to five percent
(5%) of ABC if bid security is in Surety Bond.

19.3
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Item Nos. 5G55

Item No. 56

Item Nos. 57-60

Item No. 6l

llem No. 62

Item Nos. 6365

llem Nos. 66-62

llem Nos. 5&69

llem Nos. 7G74

llem No. 75

TOTAT

15,922.OO

38.500.00

t.585,8r0.00

r 6.2s0.00

36,000.00

18,400.00

32,750.O0

20,400.00

118,400.00

800

5.986.240.60

20.2 List of required licenses and permits relevant to the Project and the

corresponding law requiring it.

No additional requirements

21.2 Additional required documents relevant to the Project that are required by

existing laws and/or the Procuring Entity.

No additional requirenents

i
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Section IV. General Conditions of Contract

Notes on the General Conditions of Contract

The General Conditions of Contract (GCC) in this Section, read in conjunction with the
Special Conditions of Contract in Section V and other documents listed thsrein, should be a

complete document expressing all the rights and obligations of the parties.

Matters goveming performance of the Supplier, payments under the contract, or matters

affecting the risks, rights, and obligations of the parties under the contract are included in
the GCC and Special Conditions of Contract.

Any complementary information, which may be needed, shall be introduced only through

the Special Conditions of Contract.
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1. Scope ofContract

This Contract shall include all such items, although not specifically mentioned, that can
be reasonably inferred as being required for its completion as if such items were
expressly mentioned herein. All the provisions ofRA No. 9184 and its 2016 revised
IRR, including the Generic Procurement Manual, and associated issuances, constitute
the primary source for the terms and conditions of the Contract, and thus, applicable in
contract implementation. Herein clauses shall serve as the secondary source for the
terms and conditions of the Contract.

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA No.
9184 allowing the GPPB to amend the IRR, which shall be applied to all procurernent
activities, the advertisement, posting, or invitation of which were issued after the
effectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in the
Special Conditions of Contract (SCC).

2. Advance Payment and Terms of Payment

2.1. Advance payment of the contract amount is provided under Annex "D" of the
revised 20l6lRR ofRA No. 9184.

2.2. The Procuring Entity is allowed to determine the terrns of payment on the partial
or staggered delivery of the Goods procured, provided such partial payment
shall conespond to the value ofthe goods delivered and accepted in accordance

with prevailing accounting and auditing rules and regulations. The terms of
payment are indicated in the SCC.

3. PerformanceSecurity

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from
the Procuring Entity but in no case later than prior to the sigring of the Contract by both
parties, the successful Bidder shall fumish the performance security in any of the forms
prescribed in Section 39 of the 2016 revised IRR ofRA No. 9184.

4. Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test

the Goods to confirm their conformity to the Project specifications at no extra cost to
the Procuring Entity in accordance with the Generic Procurement Manual. In addition
to tests in the SCC, Section IV (Technical Specifications) shall specify what
inspections and/or tests the Procuring Entity requires, and where they are to be
conducted. The Procuring Entity shall notiff the Supplier in writing, in a timely
manner, ofthe identity ofany representatives retained for these purposes.

All reasonable facilities and assistance for the inspection and testing of Goods,
including access to drawings and production data, shall be provided by the Supplier to
the authorized inspectors at no charge to the Procuring Entity.

5. Warranty

In order to assure that manufacturing defects shall be corrected by the Supplier,
a warranty shall be required from the Supplier as provided undsr Section 62.1

ofthe 2016 revised IRR ofRA No. 9184.

6.1
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6.2 The Procuring Entity shall promptly noti$ the Supplier in writing of any claims
arising under this warranty. Upon receipt of such notice, the Supplier shall,
repair or replace the defective Goods or parts thereof without cost to the
Procuring Entity, pursuant to the Generic Procurernent Manual.

6. Liability of the Supplier

The Supplier's liability under this Contract shall be as provided by the laws of the
Republic of the Philippines.

lf the Supplier is ajoint venture, all partners to the joint venture shall bejointly and
severally liable to the Procuring Entity.
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Section V. Special Conditions of Contract

Notes on the Special Conditions of Contract

Similar to the BDS, the clauses in this Section are intended to assist the Procuring Entity in
providing contract-specific information in relation to corresponding clauses in the GCC
found in Section IV.

The Special Conditions of Confact (SCC) complement the GCC, speciffing contractual
requirernents linked to the special circumstances of the Procuring Entity, the Procuring
Entity's country, the sector, and the Goods purchased. In preparing this Section, the
following aspects should be checked:

a. Information that complernents provisions of the GCC must be incorporated.

b. Amendments and/or supplements to provisions ofthe GCC as necessitated by the
circumstances of the specific purchase, must also be incorporated.

However, no special condition which defeats or negates the general intent and purpose of
the provisions of the GCC should be incorporated herein.
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S ecial Conditions of Contract
C,CC

Clause

1 [List here any additional requirements for the completion of this Contract. The

following requirements and the corresponding provisions may be deleted,

amended, or retained depending on its applicability to this Contract:l

Delivery and Documents -
For purposes of the Contract, *EXW" "FOB," *FCA," "CIF," 'ClP," *DDP"

and other trade terms used to describe the obligations of the parties shall have

the meanings assigred to thern by the current edition of INCOTERMS
published by the tnternational Chamber of Commerce, Paris. The Delivery
terms of this Contract shall be as follows:

[For Goods supplied from abroad, state:] '"fhe delivery terms applicable to the

Contract are DDP delivered lindicate place of destination]. In acmrdance with
INCOTERMS."

[For Goods supplied from within the Philippines, state:) "T\e delivery terms

applicable to this Contract are delivered [indicate place of destination]. Risk
and title will pass from the Supplier to the Procuring Entity upon receipt and

final acceptance of the Goods at their final destination."

Delivery of the Goods shall be made by the Supplier in accordance with the

terms specified in Section VI (Schedule of Requirements).

For purposes of this Clause the Procuring Entity's Representative at the Project

Site is [indicate nane(s)] .

Incidentol Services -

The Supplier is required to provide all of the following services, including
additional services, if any, specified in Section VI. Schedule of Requirements:

Select dppropriate requirernents and delete the rest.

a. performance or supervision of on-site assenrbly and/or start-up of
the supplied Goods;

b. furnishing oftools required for assembly and/or maintenance ofthe
supplied Goods;

c. fumishing of a detailed operations and maintenance manual for each

appropriate unit of the supplied Goods;

d. performance or supervision or maintenance and/or repair of the
supplied Goods, for a period of time agreed by the parties, provided
that this service shall not relieve the Supplier of any warranty
obligations rmder this Contract; and

e. training ofthe Procuring Entity's personnel, at the Supplier's plant
and/or on-site, in assernbly, start-up, operation, maintenance, and/or
repair of the supplied Goods.

f. [Specifl additional incidental service requirements, as needed.]

The Contract price for the Goods shall include the prices charged by the

Supplier for incidental services and shall not exceed the prevailing rates charged

to other parties by the Supplier for similar services.
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Spare Parts -
The Supplier is required to provide all ofthe following materials, notifications,
and information pertaining to spare parts manufactured or distributed by the

Supplier:

Select appropidte requirements and delete the rest.

a. such spare parts as the Procuring Entity may elect to purchase from the

Supplier, provided that this election shall not relieve the Supplier of any

warranty obligations under this Contract; and

b. in the event of termination ofproduction ofthe spare parts:

advance notification to the Procuring Entity of the pending
termination, in sufficient time to permit the Procuring Entity to
procure needed requirernents; and

following such termination, fumishing at no cost to the Procuring
Entity, the blueprints, drawings, and specifications of the spare

parts, if requested.

The spare parts and other components required are listed in Section VI
(Schedule of Requirements) and the cost thereof are included in the contract

price.

The Supplier shall carry sufficient inventories to assure ex-stock supply of
consumable spare parls or components for the Goods for a period of lindicate
here the time period sPecified. If not used indicate a time period of three times

the warranty period].

Spare parts or components shall be supplied as promptly as possible, but in any

case, within lircert appropriate time Periodl months of placing the order.

I

lt

Packaging -

The Supplier shall provide such packaging ofthe Goods as is required to prevent

their damage or deterioration during transit to their final destination, as

indicated in this Contract. The packaging shall be sufficient to withstand,

without limitation, rough handling during transit and exposure to exreme

ternperatures, salt and precipitation during transit, and open storage. Packaging

case size and weights shall take into consideration, where appropriate, the

remoteness of the Goods' final destination and the absence of heavy handling
facilities at all points in transit.

The packaging, marking and documentation within and outside the packages

shall comply strictly with such special requirernents as shall be expressly

provided for in the Contract, including additional requirements, ifany, specified

below, and in any subsequent instructions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides as follows:

Name of the Procuring Entity
Name of the S lier
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Contract Description
Final Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any relevant HAZCHEM classifications

A packaging list identiffing ttre contents and quantities of the package is to be

placed on an accessible point of the outer packaging ifpractical. Ifnot practical

the packaging list is to be placed inside the outer packaging but outside the

secondary packaging.

Wlere the Supplier is required under Contract to delivsr the Goods CIF, CIP'

or DDP, tmnsport of the Goods to the port of destination or such other named

place of destination in the Philippines, as shall be specified in this Contract,

shall be arranged and paid for by the Supplier, and the cost thereof shall be

included in the Contract Price.

Where the Supplier is required under this Contract to transport the Goods to a

specified place of destination within the Philippines, defined as the Project Site'

transport to such place ofdestination in the Philippines, including insurance and

storage, as shall be specified in this Contract, shall be arranged by the Supplier'

and related costs shall be included in the contract ce

Transportation -

The Procuring Entity accepts no liability for the damage ofGoods during transit

other than those prescribed by INCOTERMS for DDP deliveries' In the case

of Goods supplied from within the Philippines or supplied by domestic

Suppliers risk and title will not be deoned to have passed to the Procuring Entity
until their receipt and final acceptance at the final destination.

Where the Supplier is required under Contract to deliver the Goods CIF, CIP or

DDP, Goods are to be transported on carriers ofPhilippine registry. ln the event

that no carrier of Philippine registry is available, Goods may be shipped by a

carrier which is not ofPhilippine registry provided that the Supplier obtains and

presents to the Procuring Entity certification to this effect from the nearest

Philippine consulate to the port of dispatch. In the event that carriers of
Philippine registry are available but their schedule delays the Supplier in its
performance of this Contract the period from when the Goods were first ready

ior shipment and the actual date of shipment the period of delay will be

considered force majeure.

Intellectual Property Rights -

The Supplier shall indemnify the Procuring Entity against all third-party claims

ofinfringernent ofpatent, trademark, or industrial design rights arising from use

of the Goods or any part thereof.

[If partial payment is allowed, state] "Ttrc lerms of paymen

Payment will be subject to the actual number of Floral W
t shall be as follows:
reaths delivered per

month."

2.2

4 The inspections and tests that will be conducted are: Product

Presentation/Dem onstrationlsite Ins icable.
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Section VI Schedule of Requirements

PROIECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES
(TRAINING KIT AND OTHERS) -

PROIECT NO. QCYDO-25-GM-0308,

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is

the date ofdelivery to the project site.

Schedule of Requiemerrts Page 7 of 70

)

Unit of
Issue Quantity

Delivered,
Weeks/Months

Item
Number

Description

Set 55Troining Kll
Cuslomized while / beige l0 inches
W x 12 inches H, Convos loie bog
with zipper. 3 x 3 inches logo
B5 Lined Kroft notebook. slopled
spine, ploin brown / khoki / block
cover, 38 sheets, 60gsm
Boll pen, block, 0.5
Pencil. No. 2
Lonyord, ploin block 0.5- l-inch
width, plosiic clip
lD Cord 90mm x l20mm, cuslom
templole printed on 270-300gsm
speciolty poper

orent hord cose 84 PorlroitTron (Set2 Cuslomlzed Token for lhe Troinor's/
speoke13
Cuslomized sleel mug wilh lid {logo
loser engroved, logo size
I .5 x 'l 

.5 inches, 350m1. 304 Food
Grode Stoinless Steel)
Cuslom tole bog with zipper, jute /
oboco moteriol, nolurol brown /
beige color 25-30 cm x 25-30 cm x

l5-18 cm
Items ore pocked in sel the sleel

is inside of lhe lote bom
50PieceCuslomlzed lrolnlng Cerllfl coles

Cuslomized Colored Printed Design
ond Nomes in A4 Poper 300 gsm
Splendorgel Motle, with Block/Blue
A4 Cerlificote Holder-comes wilh
super cleor tronsporency. wilh flop
lo prevenl certificotes from folling
off, with 2 hongers for portroil ond
londsco e orienlotions.

3

Piece 230Nolepod
3 inches x 3inches, 100 sheets per
pod, weighl: 70 gsm. sheet
thickness: 0.09mm, ossorled colors

4

35Piece5 Torpoulln
Customized Torpoulin. 3ft height x
5fl width, good quolily full color
prinl, eyelels on corner. lhickness
l3

Upon requesl
by the end-uset
unlll Decembel

31,zJ.25

Piece 6Torpoulln wlth X-Stond
Customized Torpoulin, 5-6ft height x
2-3ft width, good quolity full color
prinl, eyelels on corner, lhickness

I 3oz

6
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Lightweight. yet duroble X-frome
struciure ond fil to lhe lorpoulin
bonner size. Comes with o corrying
cose.

PiecePhoto Woll
Cuslomized Torpoulin, 6ft heighl x
8ft widlh. good quolity full color
print, eyelets on cornef. thickness
t3

7

20Set8 Cuslomlzed Tokens for Ponellcts
Cusiom mug wilh lid (logo loser
engroved, logo size L5 x I .5 inches,
350m1, 304 Food Grode Stoinless
Steel)
Custom bomboo notebook (l 3 x
I 7.5 cm) wilh bollpen (0.5, block)
cuslom lole bog, iute / oboco
moleriol, noturol Brown / beige
color 25-30 cm x 25- 30 cm x '15-18

cm
Piece 29 Ceremonlol Glont Check

moteriol: Sintro Boord
Dimensions:3mm thick. 3ft, x l.5ft

Piece 30Ploque
Wove shoped gloss oword with l-
inch blue edge on the lefl ond o
combinolion of blue ond groy wovy
edges on lhe right comes wiih gifl
box 9.5 inches in height; 6-6.5 inches
in width, Dimension of the bose: 7

inches lenglh; 2 inches width; I .5

inches heighl, Color of lhe bose:
block Cuslomized desi

l0

Piece 20

, cuslomized
Ploque
Gloss

lt

Piece 2Pholo woll
Cuslomized, 6 x 8 ft., Woter resistont
or woterproof, with 4 corners eyelet.
Thickness is 250-350 m

t2

Piece13 Evenl Bonner
Customized, 4 x 5 ft. Woler resislonl
or woterproof, wilh 4 corners eyelet.
Thickness is 25G350 sm

r5PieceCuslomlzed Cerfficoles for
Judges ond Wlnners
A4 Sized Certificole Poper ond
Certificole Frome, 44 Size

Certificole Poper- molle type,
Splendorgel White A4, PoPer
Thickness ol 200-300 gsm
Full-Poge Size ond High-QuolitY
Color print, Cerlificote Frome- With
2 hongers for porlroit ond
londscope orientotions, with flop lo
prevent certificotes from folling ofl.
Super cleor lronsporency. Colors
ore Block, Blue. Red ond Green.

l4

Piece 6t5 Evenl Bonners
Torpoulin (5ft x 3ft) Full color printed
torpoulin with metol eyelets
/grommels with thickness of 250-

Upon requesl
by lhe end-usel
unlil December

31,2025

Set 2,170Trolnlng Klt
Customized while/beige l0 inches
w x 12 inches H Convos lole bo

l6

Scheihle ol Reqtitenznts Pa$ 2 ol 70
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with lpper, 3 x 3 inches logo, 85
Lined Krofl notebook, slopled spine,
ploin brown/khoki/block cover, 38
sheets. 60 gsm
Bollpen, 0.5, block
Pencil. No. 2
Lonyord, ploin block 0.5 -l-inch
width, plostic Clip. lD Cord, 90mm x
l20mm. custom lemplote prinled
on 27G300 gsm speciolly poper, lD
fype

orent hord cose, 84, PortroitTrons
Set I l5Customlzed Tokens for lhe Resource

Speokers
Custom steel mug with lid (logo
engroved)
Cuslom bomboo nolebook (13 x
I 7.5 cm) with bollpen
Custom tote bog. jule /oboco
moleriol, nolurol Brown /beige color
25-30cm x 25-30cm x '15- lScm

't7

Piece 3,000l8 Irolnlng Cerlif,cole
cusiomized Colored Printed Design
ond Nomes in A4 Poper 300 gsm

len el Molte
3.000PieceA4 Cerllflcote Frome Holder

comes with super cleor
tronsporency, wilh flop lo prevent
cerlificotes from lolling oll. with 2
hongers for portroil ond londscope
orientolions.

l9

Sel 500Trolnlng Klt
Customized Tote Bog wilh Prinled
Logo, Moleriol: Convos, Color:
Whiie. Slondord. Size: l2 inches L x
'10 inches H x 3 inches W wilh logo
Sublimotion print
Print Size 8 inches by 8 inches,
Customize Eco Nolebook l3 x 18

cm, Recycled Covering, 50 leoves.
Spirol ond 0.3{.5 Bollpen Tip, with 4
Printed Lo o ond Texl

20

Piece 600Cuslomlzed Cerllfi cotes
Cuslomized Prinled Cerlificole
Design templote. Letter/A4 Poper
15G250 sm

21

40Piece22 Customlzed Wooden Ploque
Wooden. I inches height by 5
inches widlh, with slond. Engrove
ploque design, engroved Logo of
Quezon City ond Youth
Develo ment Office

30Sel23 Cuslomlzed loken for the Tlqlnor's/
Speokers
Cuslomized mug wilh lid (logo
engroved), pocked in o
Custom lote bog, jute / oboco
moleriol, nolurol brow e color

Piece 60024 Cuslomlzed Cerllfi cqle Holder
Certificote Diplomo Holder with
Printed Slicker or Embossed Logo ol
ihe Bock side, Fil for A4 Certificoles,
Leller. Colors: Blue or Red

Upon requesl
by lhe end-urer
unlil Decembel

31,2025

Piece IlinPholo Woll To

Schedule ol Reqrirements Page 3 of 1O
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Cuslomized Torpoulin, 6lt H x loft w.
eyelets on 4 sides thickness

sm
Piece25 Promollonol Torpoulln

Customized Torpoulin. 4fl H x 6ft W,
good quolity full color print, eyelets
on corner, lhickness

Piece 2Promollonol Iorpoulln X-Slond
2-3fl widlh x 5-5ft full color prinled
torpoulin bonner with melol
eyelels/grommets. Lightweighl yel
duroble X{rome structure ond fil to
lhe lorpoulin bonner size. Comes
wilh o co tn cose

27

2NSeiTrolnlng Klls
Customized while/beige l0 inches
W x 12 inches H Convos lole bog
wilh lpper
85 Lined Krolt noiebook. stopled
spine. ploin brown/khoki/block
cover
Bollpen block 0.5
pencil #2
Lonyord, ploin block 0.5-l inch
widlh. loslic cli

28

Set 2029 Guesl Tokens
Cuslomized bomboo notebook (l 3
x I 7.5 cm) with block 0.5{.7
bollpen. cuslomized tote bog,
juie/oboco moleriol, noturol
brown/beige color 25-30 cm x 25-30
cm x l5-18 cm

154PieceCedificole Holder
44 Londscope, blue/block/red
cerlificote holder, wilh 2 hongers for
porlroil ond londscope orienlolions,
Wiih Ilop io prevent cerlificoles
from folli off .

30

20PockSpeciol Poper
white A4 Specioliy Poper 230 to 300

m; l0 sheets ock

3l

PiecePhoto Woll
Customized Torpoulin, 6ft height x
8ft widlh, good quolity prinl, eyelels
on corner, thickness

5l

Piece 4Promollonol lorpoulln
Customized Torpoulin, 3fl height x
5fl width, good quolily prinl, eyeleis
on corner, lhickness

33

20Set34 Cuslomlzed Token lot Ponel of
Judges
Cuslom sleel mug wilh lid (logo
engroved) Custom bomboo
notebook {13 x I 7.5 cm) with
bollpen
Custom tole bog, jute /oboco
moteriol. noturol brown /beige
color 25-30cm x 25-30cm x l5- l8cm

Piece 20Cutomlzed Gloss Ploque
Gloss 9.5 inches, customized

35

Piece t2Ceremonlql Glont Check
Moleriol: Sinlro Boord, Dimensions:
3mm lhick, 3ft., x l.sfl.

35

20

Upon requesl
by the end-user
unlll December

31,m25

Piecea7 Cuslomlzed Cerllficqle in Gloss
Frome

Scheifule ol Reqritenents P48e 4 ol TO
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A4 in size. double gloss - gloss lo
gloss frome, tronsporenl in design.
cuslomized certificote, full colored

rinl
160Piece38 Cuslomlzed Cedlficote Holder

Certificote Diplomo Holder (speciol
cordboord cover wilh plostic) with
Printed Logo (5 inches x 5 inches),
Slicker or Embossed Logo ot the
Bock Side. Fil for A4 Certificotes.
Letler, Colors: Blue or Red

Piece 16039 Cuslomized Cerllfl coles
Cuslomized Printed Certificote
Design Templote, Splendorgel White
Leller/A4 Poper 20G300 gsm
Full-Poge Size ond High-Quolity
Color Print

2@SetCuslomlzed Tokens
Cuslomized Print Convos Tote Bog.
l2 inches x l4 inches Sublimolion or
DTF Print, One-Sided Prinl 19 inches x
I I inches)
Cusiomized Bomboo Economicql
Nolebook (A5-45 size. 50-70 leoves).
wilh Block Bollpen (tip 0.3-0.5-

ond lD Cord ond USBLo

40

r,200KiiKABATAANG QC VOTUNTEERS IST

sui MtT
volunleer Klt
Cuslomized Convos Tote bog
Size: l0 inches width x l2 inches
height wilh prinled design
Moleriol; l2oz in thickness
Cusiomized logo printed using silk

screen or screen-printing melhod.
Size of design: (7 inches x 9 inches)
Customize Eco Noiebook
Poper Design: Blonk, dotled or lined
Size: A5/A6
No of sheel; 30 lo 60 leoves-
Moteriols: recycled covers ond
popers, spirol type
Bollpen (0.3{.5 block)
Eco friendly bollpoint pen
pen tip size:0.3 lo 0.5 millimeter
Color of ink: Block

41

Upon requesl
by the end-Ber
unlil December

31,2025

r,200KitKABATAANG QC VOTUNTEERS 2ND
sul llilr
Volunteer Kll
Cuslomized Convos Tole bog
Size: l0 inches widlh x I 2 inches
heighl with prinled design
Moleriol: l2oz in lhickness
Customized logo printed using silk

screen ot screen-prinling melhod.
Size of design: (7 inches x 9 inches)
Customize Eco Notebook
Poper Design: Blonk, dolted or llned
Size: A5/45
No of sheet: 30 to 60 leoves
Moteriols: recycled covers ond
popers, spirol iype
Bollpen {0.3-0.5 block)
Eco friendly bollpoint pen
pen lip size: 0.3 lo 0.5 millimeler
Color of ink: Block

42
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1.200KitKABAIAANG QC VOTUNTEERS 3RD

sul rlill
Volunleer Kit
Cuslomized Convos Tote bog
Size: l0 inches width x I 2 inches
heighl with printed design
Moleriol: l2oz in thickness
Cuslomized logo prinled using silk

screen or screen-printing method.
Size of design: (7 inches x 9 inches)
Cuslomize Eco Notebook
Poper Design: Blonk, dolted or lined
Size: A5/A6
No of sheet: 30 lo 60 leoves
Moteriols: recycled covers ond
popers, spirol type
Bollpen {0.3{.5 block)
Eco friendly bollpoinl pen
pen lip size:0.3 lo 0.5 millimeter
Color of ink: Block

43

Kir 12CoKABATAANG QC VOLUNTEERS 4TH

surr^l/ilT
Volunleer Kit
Customized Convos Tote bog
Size: l0 inches width x I 2 inches
height wilh prinled design
Moleriol: l2oz in thickness
Customized logo printed using silk

screen or screen-prinling method.
Size of design: (7 inches x 9 inches)
Cuslomize Eco Notebook
Poper Design: Blonk, dotted or lined
Size: A5/A6
No of sheet: 30 to 60 leoves
Moleriols: recycled covers ond
popers, spirol type
Bollpen (0.3-0.5 block)
Eco friendly bollpoint pen
pen lip size: 0.3 to 0.5 millimeler
Color ol ink: Block

44

100

Upon requesl
by the end-user
unlil December

31,2025

Set45 Trolners Kll
Cuslomlzed Convos lole bog wllh
p nled deslgn (7 inches x 9lnches)
Moleriol: Thick Fobric Convos
Design wilh Zpper, cuslomized
printed design 7 inches width ond 9
inches height, Type of prinling: silk

screen method or screen-Prinling
Size: l0 (W) x l2{H) inches
Bollpoint Pen
Mode of Shiny Stoinless Steel /
Motte Block Finish Complemented
with Chrome Trlms ond Duroble
Sloinless Steel Nib Comes in
lndividuol Gift Box (Gift Box TyPe
Moy Vory) Pen Tip size:0.5mm
Notebook (A5, 5G70 leoves)
Mode of Leother Nolebooks with
Mognet Enclosure Block or Brown
Leother cover 150 x22O mm, con
be personolized by full color prinling
on lhe front cover moximum lolol
squore oreo size of 9 inches for the
logo
logo con be ploced in ony locolion
on lhe cover

Schedule ol ReEtirmants Page 6 ol7o
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colored inside m Lined /o ,70
lnside: 140 leoves Slondord creom

Piece 6,00046 Cuslomized Cerllfl coles
Customized Prinled Certificote
Design Templole. Lelter/A4 Poper
150-250 gsm, Full-Poge Size ond
Hi h-Quoli Color Prinl

Piece 7647 Cuslomlzed Cedlficotet
Cuslomized Printed Certif icole
Design Templole, Splendorgel While
Leller/A4 Poper 20G300 gsm. FulF

Poge Size ond High-Quolity Color
Prinl

Piece 55Cuslomlzed Wooden Ploque
Polo chino Wood, 8 inches height
by 5 inches width, wilh slond,

ue desi nE VE

48

I0SetTokens for Resource Persons
Cuslomized Prinl Convos Tole Bog,
l2 inches x l4 inches. Sublimotion or
DTF Prinl, One-Sided Print (9 inches x
I I inches)
Cusiomized Print Bomboo Mug, I

side engroved 3 inches x 4 inches,
Hondcrof led Bomboo exterior.
Double-woll vocuum insulolion,
hence. con keep 300 ML cold ond
hol drinks, Leok-proof ond BPA free
Cuslomized Bomboo Economicol
Nolebook (A5-A6 size. 50-70 leoves)
Block Bollpen (tip 0.3{.5)

Ulensil Melol Sels (Spoon. Fork. 2 sel
strow ond cleoner. & chopstick)
Pocked in o customized design print
(dif or sticker print size 7 inches x 7
inches) Conugoted Box (25 L x 20 W

x 8 H cm with fli

49

PiecePromotlonol Boord
Moteriol: Sinlro Boord
Gloss Finished ond Full Color Print
Dimensions: l.5mm - 3mm thick, l0
H inches x l6 w inches

50

2PiecePromollonol Boord
Moleriol: Sintro Boord
Gloss Finished ond Full Color Prinl
Dimensions: l.smm - 3mm thick, l0
H inches x 48 W inches

5l

4PiecePholo woll Torpoulln Cuslomlzed
Torpoulln
6fl H x 8fl W, eyelets on 4 sides
lhickness sm

52

4PiecePromotionol Torpoulin X-Slond
2-3ft width x 5-6fl full color printed
torpoulin bonner wilh melol
eyelels/grommets. Lightweighl
yet duroble X-frome structure ond fil
io the lorpoulin bonner size. Comes
wilh o co tn cose

53

PiecePromollonol BooId
Moleriol: Sinlro Boord
Gloss Finished ond Full Color Print '
Dimensions: l.5mm - 3mm thick, l0
H inches x 32 W inches

54

Upon request
by the end-user
unlll December

31,202s

Piece 3Promollonol Boord
Moieriol: Sintro Boord

55
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Gloss Finished ond Full Color Print
(Triongle or Squore or Round cul)
Dimensions: l.5mm - 3mm thick, 20
inches x 20 inches

Upon request
by the end-user
untll December

31,2025

56 Customized Cerlifi cote Holdel
Cerlificote Diplomo Holder (speciol
cordboord cover wilh plostic) with
Prinled Logo (5 inches x 5 inches),
Sticker or Embossed Logo ot the
Bock Side, Fit for A4 Cerlificotes,
Lelter, Colors: Blue or Red

Piece 220

\7 Vonguords Klt
Tole Bog (Customlzed)
Moteriol: Convos, Color: While,
Stondord Size: l2 inches L x l0
inches H x 3 inches W. With logo
Sublimolion Prinl
Mini Possporl (Cuslomized)
Progrom logo engroved cover, A5
size Krofl Nolebook (possport size),
Cuslomized print cover ond inside,
Motte poper ond soddle slitch, 30
poges, with tronsporenl cord holder
Vocuum Tumbler (Customized)
Progrom Logo Print, Copocily:
500m1, 304 Food Grode Sioinless
Sleel, Applicoble 10 hold hot ond
cold drinks, sofe for the dishwosher

Set 660

58 Merll Bodge Sosh
Mode of Polyesler/Collon twill
Size: l3 x 9l cm
Color: Novy Blue

Piece 600

59 Cuslomized Meril Bodges
Medium, 2.25 inches (6 cm)
diomeler metol button bodge
with o pin 01 the bock, Poper print
wilh o Motte linish

Piece 9.000

60 Customized Token for Speokers
Cuslomized sieel mug wiih lid (logo
loser engroved. logo size I .5 x I .5
inches, 350m1, 304 Food Grode
Stoinless Steel)

Set 50

6l Roll-Up Bonner
Aluminum pull up bonner stond,
quick to ossemble ond eosy to use,
lightweighl ond convenient lo
trovel with sturdy oluminum frome
for longer life spon. relroctoble
bose stores ond prolects grophics,
3ft. x 5f1., corrying bog included

Piece

62 Slicker Poper
Perforoted, 10 sheels per pock, 44

Pock 450

63 CommitmentWoll
Torpoulin (6 x loft.) good quolity full
color print, eyelets on corner,
lhickness ( l3oz)

Piece 6

64 Evenl Bonners
Torpoulin (a x 5lt.) 4 eyelets on lhe
corners thickness {250-3500sm)

Piece 4

55 Promollonol Torpoulin X-Slond
2.7 stl x 6.5t1 full color printed
torpoulin bonner
wilh 4 metol eyelets/grommeis,
thickness (25G3509sm). Lightweighl
yel duroble X-frome slructure ond fit

Piece 4

Schedule of Requira rcrts Page I ol70
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wilh o c cose /n
to lhe torpoulin bonner size, Comes

Piece 200Cuslomlzed Trolnlng Cedlfl cotes
([6ode]3hlp Trolnlng)
Cuslomized Prinled Design ond
Nomes in A4 Poper 300 gsm
Splendorgel Motle wilh Block/Blue
A4 Certificole Holder

56

Sel 5067 Cuslomized Token for lhe Trolnors/
Speoke13 (Leodership Troining)
Customized mug with lid (logo

roved
200SetTrolning Klls (Work lmmersion

P;ogrom)
Bollpen ond Notebook (customized)
Custom bomboo nolebook (l 3 x
17.5 cm wilh boll n

68

qPockSllcker Poper (leodershlp Trolning)
Excellent f or lobelling. nometogs.
scropbooking, school proiects ond
porly decorolions, lnk-Jet friendly.
Allr: Molte, Size: A4. Color: White,
Pockoging Size: l0 sheets per Pock
Quoniil 25 cks

69

Sel 24QCYDC Contlnulng Irolnlng
Cuslomlzed lrolnlng Klt
Customized white/beige l0 inches
W x l2 inches H Convos tote bog
wilh zipper, l2oz lhick. 60cml24
inches long hondles ond 3 inches
Ilot botlom
85 Lined Kroft notebook. stopled
spine. ploin brown/khoki/block
cover, 38 sheels, 60 gsm
Bollpen, 0.5. block
Pencil, No. 2
Lonyord, ploin block 0.5- I -inch
width, plostic clip
lD Cord, 90mm x l20mm. custom
lemplole prinled on 270-300 gsm
speciolty poper

oreni hord cose 84 PorlroitTrons

70

Piece 25Collor Pln ol QCYDC logo
(customlzed)
Moleriol: Metol or bross with
mognetic lock ollochmenl or Pin
post bock otlochment wilh
individuol box pockoging Design in
3D of I inch in size
Weighl: 6 groms
Diometer: I inches round

7l

25

Upon request
by lhe end-us6r
unlil December

31,2025

PieceBomboo Notebook wlfh Pen
(customlzed)
Notebook wilh gortered pen holder
Poper design: blonk, doited or lined
No. of poges: 50 poges lo 80 Poges
Moteriols: Wood, Dimensions: width:
l3cm height: I 7.5cm with individuol
plostic cover, Customized colored
prinied logo: l-inch in widih, 2.5
inches heighl or loser engroved
design pocked with individuol
plosiic
Pen
No en oved on en

72

Schedde of Requircrnorts Pa$ I ol 70
36



Moleriol: inspired in bomboo design
or mode of wood Press gel pen wilh
0.5 millimeter in writin

25PieceCustomlzed Tole Bog
Mode of Juie & Cotlon Polyesler
Blended Fobric Color vories in
noturol brown/beige color
Size: 25-30 cm x 25-30 cm x l5-l8cm
Cushioned Hondle Convenient for
bolh shoulder ond hond bog
Wolerprool inner cooling
Design method - silkscreen. screen
prinling or embroidered (bosed
upon ovoilobilily or opplicoble
method for cuslomized desi n

73

150SelCustomlzed Token for Porliclponh
from Regislered Youlh orgonlzolions
Cuslom bomboo notebook (13 x
17.5 cm) with bollpen
Notebook with gorterized pen
holder, Poper design: blonk, dotled
or lined. No, of poges; 60 poges to
80 poges. Moteriols: Wood
Dimensions: width: l3cm height:
I 7.5cm with individuol plostic cover
Customized colored printed logo: l-
inch in widlh, 2.5 inches heighl or
loser engroved design pocked with
individuol ploslic
Pen
No engroved on pen
Moleriol: inspired in bomboo design
or mode of wood Press gel pen with
0.5 millimeier in writing
Customized Tole Bog
Mode of Jute & Collon Polyester
Blended Fobric Color vories in
noturol brown/beige color
Size: 25-30 cm x 25-30 cm x l5-l8cm
Cushioned Hondle Convenient for
both shoulder ond hond bog
Wolerproof inner cooting
Design melhod - silkscreen, screen
prinling or embroidered (bosed
upon ovoilobility or oPPlicoble
method for cuslomized des n

74

Upon request
by lhe end-u3e]
unlll December

31,2025

Pock r0Splendorgel White leller
A4 Poper 200-3009sm, motle in
texture

75

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Schedule of Reqritanerts Page 70 ol70
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S ection VII. Technical Spectftcations

Notes for Preparing the Technical Specifications

A set ofprecise and clear specifications is a prerequisite for Bidders to respond realistically
and competitively to the requirements of the Procuring Entity without qualiffing their Bids.

In the context ofCompetitive Bidding, the specifications (e.g. production/delivery schedule,

manpower requirements, and after-sales service/parts, descriptions ofthe lots or items) must

be prepared to permit the widest possible competition and, at the same time, present a clear

statement of the required standards of workmanship, materials, and performance of the
goods and services to be procured. Only if this is done will the objectives of transparency,

equity, efficiency, fairness, and economy in procurement be realized, responsiveness ofbids
be ensured, and the subsequent task ofbid evaluation and post-qualification facilitated' The

specifications should require that all items, materials and accessories to be included or
incorporated in the goods be new, unused, and ofthe most recent or currort models, and that
they include or incorporate all recent improvements in design and materials unless otherwise

provided in the Contract.

Samples ofspecifications from previous similar procurements are useful in this respect. The

use of metric units is encouraged. Depending on the complexity of the goods and the

repetitiveness of the type of procurement, it may be advantageous to standardize the General

Technical Specifications and incorporate thern in a separate subsection. The General

Technical Specifications should cover all classes of workmanship, materials, and equipment

commonly involved in manufacturing similar goods. Deletions or addenda should then

adapt the General Technical Specifications to the particular procurement.

care must be taken in drafting specifications to ensur€ that they are not restrictive. In the

specification ofstandards for equipment, materials, and workmanship, recognized Philippine

and international standards should be used as much as possible. where other particular

standards are used, whether national standards or other standards, the specifications should

state that equipment, materials, and workmanship that meet other authoritative standards,

and which ensure at least a substantially equal quality than the standards mentioned, will
also be acceptable. The following clause may be inserted in the Special conditions of
Contract or the Technical Specifications.

Sample Clause: Equivalency of Standards and Codes

Wherever reference is made in the Technical Specifications to specific standards and codes

to be met by the goods and materials to be fumished or tested, the provisions of the latest

edition or revision of the relevant standards and codes shall apply, unless otherwise

expressly stated in the Contract. Where such standards and codes are national or relate to a

particular country or region, other authoritative standards that ensure substantial equivalence

to the standards and codes specified will be acceptable.

Reference to brand name and catalogue number should be avoided as far as possible; where

unavoidable they should always be followed by the words "or at leasl equivalent-"
References to brand names cannot be used when the funding source is the GOP.

Where appropriate, drawings, including site plans as required, may be fumished by the

Procuring Entity with the Bidding Documents. Similarly, the Supplier may be requested to

provide drawings or samples either with its Bid or for prior review by the Procuring Entity
during contract execution.

Bidders are also required, as part of the technical specifications, to complete theil staternent

ofcom liance dernonstra how the items with the cification

38



Technical Specifications
PROIECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES

(TRAINING KIT AND OTHERS)
PROIECT NO. QCYDO-25-GM-0308 -

Item Specification Statement of Compliance

[Bidders must state here either "Comply"
or "Not Comply" against each of the 

I

individual parameters of each 
l

Specification slating the corresponding
performnnce parameter of the equipment
offered. Statements of "Comply" or "Not
Comply" must be supported by evidence in
a Bidders Bid and cross-referenced to that
evidence. Evidence shall be in the form of
manufacturer's un-amended sales
lircrature, unconditional statements of
specifcation and compliance issued by the
manufacture r, samples, independent test
data etc., as appropiate. A slslement that
is not supported by evidence or is

subsequently found to be contradicted by
the evidence presented will render the Bid
under evaluation liable for rejection. A
statement either in the Bidder's statement
of compliance or the supporting evidence
that is found to be false either duing Bid
evaluation, post-qualification or the

execution of the Contract may be regarded
as fraudulent and render the Bidder or
supplier liable for prosecttion subject to
the applicable laws and issuances.l

A.l Iroinlng Kll
Cuslomized white / beige l0 inches W x l2 inches
H, Convos tote bog wilh lpper, 3 x 3 inches logo
B5 Lined Kroft nolebook, stopled spine. ploin brown
/ khoki / block cover. 38 sheets, 60gsm
Boll pen, block, 0.5
Pencil. No. 2
Lonyord, ploin block 0.5-l-inch widih. ploslic clip
lD Cord 90mm x l20mm, custom lemplote printed
on 2ZG30Ogsm speciolty poper
Tronsporent hord cose 84 Portroit .

2 Cuslomlzed Ioken for lhe Trolnor's/ Speokers -
Customized steel mug wilh lid (logo loser
engroved, logo size
1.5 x 1.5 inches, 350m1. 304 Food Grode Sloinless
Steel)
Custom toie bog with zipper, .iute / oboco
moteriol. nolurol brown / beige color 25-30 cm x

25-30 cm x l5-18 cm
Items ore pocked in sel lhe steel mug is inside of
lhe tote boo. -

3 Culomlzed Trolnlng Cerllfi coles
Customized Colored Prinled Design ond Nomes in
A4 Poper 300 gsm Splendorgel Molte, with
Block/Blue A4 Cerlificole Holder-comes with super
cleor tronsporency. with flop lo prevent certificotes
from folling off, wilh 2 hongers for portroit ond
londscopeorienlotions. /

Teclnical Specilicetioas Page 7 of 9.
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4 Nolepod
3 inches x 3inches, l00sheels perpod, weight:70
qsm, sheel thickness: 0.09mm, ossorted colors .

5 Iorpoulin
Cuslomized Torpoulin. 3ft heighl x 5fl width, good
quolity full color print, eyelels on corner, lhickness
l13ozl .

6 Iorpoulln wlth X-Slond
Cuslomized Torpoulin, 5-5fl height x 2-3ft width,
good quolity full color prinl, eyelels on corner,
lhickness ll3ozl ,
Lightweight, yet duroble XJrome slructure ond fit lo
the torpoulin bonner size, Comes wilh o corrying
cose.'

7 Photo Woll
Customized Torpoulin. 6fl height x 8ft width, good
quolity full color print, eyelels on corner. lhickness
ll3ozl .

8 Cuslomized Iokens for Ponellsls ,
Cuslom mug with lid (logo loser engroved, logo size
1.5 x 1.5 inches, 350m1, 304 Food Grode Sloinless
Sieel) .
Cuslom bomboo notebook (13 x 'l 7.5 cm) with
bollpen (0.5, block) custom toie bog. iute / oboco
moferiol, noturol Brown / beige color 25-30 cm x 25-
30cmx l5-l8cm '

9 Ceremonlol Glonl Check
moieriol: Sintro Boord
Dimensions: 3mm thick. 3ft, x l.5ft.'

l0 Ploque .
Wove shoped gloss oword with 'l-inch blue edge
on lhe lelt ond o combinotion of blue ond groy

edges on the righl comes wilh gifl box 9.5 inches in
heighi; 6-6.5 inches in width, Dimension of lhe bose
7 inches length; 2 inches width; L5 inches height,
Color of lhe bose: (block) Cuslomized design -

ll Ploque
Gloss type, customized '

12 Photo woll
Cuslomized, 6 x 8 fi., lvoler resistonl or woterproof ,

wilh 4 corners eyelel. Thickness is 25G350 gsm

l3 Evenl Bonnel
Cuslomized, 4 x 5 ft. Woier resistonl or woterproof ,

with 4 corners eyelel. Thickness is 2lQ95Q S!!!'
t4 Cuslomlzed Certlfl cotes fot

Judges ond winners
A4 Sized Certilicole Poper ond
Cerlificote Frome, A4 Size Cerlificote Poper- motle
type, Splendorgel While A4, Poper
Thickness of 20G300 gsm
Full-Poge Size ond High-Quolity Color prinl,
Certificote Frome- With 2 hongers for porlroil ond
londscope orientolions, with flop lo prevenl
cerlificotes from folling off . Super cleor
lronsporency. Colors ore Block, Blue, Red ond
Green. ,-

l5 Event Bonners
Torpoulin {6f1 x 3fi) Full color prinled
torpoulin with metol eyelets /grommets wilh
thickness of 250t3509sm..

l6 Tiolnlng Kll
Customized white/beige l0 i

Convos tole bogtith zipper
nches W x l2 inches H

, 3 x 3 inches logo, 85 -

Techtical Specilications Page 2 of 9
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Lined Kroft notebook, slopled spine, ploin
brown/khoki/block cover, 38 sheets. 50 gsm
Bollpen, 0.5, block
Pencil. No. 2
Lonyord. ploin block 0.5 -l-inch widlh, plostic Clip,
lD Cord, 90mm x l20mm, custom lemplole prinled
on 270-300 gsm speciolly poper, lD type
Tronsporenl hord cose, 84, Porlroil

17 Cuslomized Tokens lor lhe Re3ource
Speokers '
Cuslom sleel mug wilh lid (logo engroved)
Cuslom bomboo notebook ('13 x 17.5 cm) with
bollpen
Custom tote bog, jute /oboco moteriol, noturol
Brown /beioe color 25-3ocm x 25-3ocm x l$l8cm -

l8 Trolnlng Cerllflcote
cuslomized Colored Prinled Design ond Nomes in
A4 Poper 300 gsm Splendorgel Motle -

l9 Atl Cerlilicote Frome Holder
comes with super cleor ironsporency, with llop to
prevent cerlificotes from folling off, with 2 hongers
for portroil ond londscope orientotions. -

20 Tlolnlng Kil
Cuslomized Tole Bog wilh Prinled Logo, Moleriol:
Convos, Color: While, Stondord, Size: l2 inches L x
10 inches H x 3 inches W wilh logo Sublimolion print
Print Size I inches by 8 inches, Cuslomize Eco
Notebook l3 x l8 cm, Recycled Covering,50
leoves. Spirol ond 0.3-0.5 Bollpen Tip, wilh 4 Prinled
Looo ond Text -

21 Customized Cefficoles
Customized Printed Cerlificote Design lemplole,
Letter/44 Poper '150-250 gsm ,

22 Cuslomized Wooden Ploque
Wooden, I inches height by 5 inches widlh, with
stond. Engrove ploque design. engroved Logo of
Quezon Cily ond Youlh Develop ment Oflice -

23 Cuslomized loken for lhe Trolnor's/
speoke]s
Customized mug wilh lid (logo engroved), pocked
in o Cuslom loie bog, jute / oboco moferiol.
noturol brown/beige color -

24 Cuslomlzed Cefficole Holder
Certificole Diplomo Holder wilh Printed Sticker or
Embossed Logo ot ihe Bock side. Fit for 44
Cerlificotes. Letter, Colors: Blue or Red -

25 Pholo Woll Torpoulin
Cuslomized Torpoulin,5ft H x loft W, eyelets on 4
sides lhickness
{250-350osml -

26 Promolionol Iorpoulln
Cuslomized Torpoulin. 4ft H x 6ft w. good quolity full

color prinl. eyelets on corner, lhickness (l 3oz)
27 Promolionol Torpoulln X-Slond

2-3ft width x 5-6ll full color prinled
torpoulin bonner wilh melol
eyelets/grommets. Lightweight yel
duroble X-frome struciure ond fit to the lorpoulin
bonner size. Comes with o corrying cose -

28 Irolnlng Klh
Customized white/beige l0 inches w x l2 inches H
Convos lole bog wilh lpper
85 Lined Krofl nolebook, slopled spine, ploln
brown/khoki/block cover
Bollpen block 0.5 -

Tecluical Specificatiots Page 3 of 9
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pencil #2
Lonyord, ploin block 0.5-l inch widlh. plosiic clip

29 Guesl Tokens
Cuslomized bomboo nolebook (,l3 x 17.5 cm) with
block 0.5{.7 bollpen, cuslomized lole bog,
jute/oboco moteriol, noturol brown/beige color 25-
30 cm x 25-30 cm x l5-18 cm

30 Cedif,cote Holdel
A4 Londscope, blue/block/red cerlificole holder,
with 2 hongers for porlroit ond londscope
orientotions,
With floo io prevent cerlilicotes from folling off.

3l Speclol Poper
while A4 Speciolty Poper 230 lo 300 gsm; l0
sheets/pock

32
Photo Woll
Cuslomized Torpoulin, 6ft heighl x 8ft width, good
quolity prinl, eyeleis on corner, thickness (l 3oz)

33 Promollonol Torpoulln
Cuslomized Torpoulin, 3ft heighi x 5ft widih, good
quolity orinl. eyelets on corner, lhickness ('l3oz)

34 Cuslomlzed Token lor Ponel of Judges
Custom steel mug with lid (logo engroved) Custom
bomboo notebook (l 3 x I 7.5 cm) wilh bollpen
Custom tole bog, jute /oboco moteriol, noturol
brown /beioe color 25-30cm x 25-30cm x I 5- lScm

35 Cuslomlzed Gloss Ploque
Gloss type 9.5 inches, cuslomized

36 Ceremonlol Glonl Check
Moteriol: Sintro Boord, Dimensions: 3mm thick, 3f1., x
l.5ft.

37 Cuslomlzed Cedlficqle in Glo3s FIome
A4 in size, double gloss - gloss to gloss frome,
tronsporenl in design, cuslomized cerlificole, full
colored prinl

38 Cuslomlzed Cedlfl cole Holder
Cerlificole Diplomo Holder (speciol
cordboord cover with plostic) with Printed Logo (5

inches x 5 inches), Slicker or Embossed Logo ot the
Bock Side, Fit for A4 Certificoles. Letler. Colors: Blue
or Red

39 Cuslomlzed Cedmcoles
Customized Prinled Certificote Design lemplote.
Splendorgel White Letter/A4 Poper 20G300 gsm
Full-Pooe Size ond Hiqh-Quolity Color Print

40 Cuslomlzed Tokens
Cuslomized Print Convos Tole Bog, l2 inches x I 4

inches Sublimolion or DTF Print. One-Sided Prinl (9

inchesx llinches)
Customized Bomboo Economicol Notebook (A5-A6
size, 5G70 leoves). wilh Block Bollpen (tip 0.3{.5-
Lonyord ond lD Cord ond USB

41 KABATAANG QC VOTUNTEERS I ST SUIIA'IiIT

Volunleer Kil
Customized Convos Tote bog
Size: l0 inches width x'12 inches heighl wilh printed
design
Moleriol; l2oz in lhickness
Customized logo printed using silk screen or screen-
printing method.
Size of design: (7 inches x 9 inches)
Cusiomize Eco Nolebook
Poper Design: Blonk. dolied or lined
Size: A5/A5
No of sheet; 30 to 60 leoves

Teclotical Specilications Page 4 oI9
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Moleriols: recycled covers ond popers, spirol type
Bollpen (0.&0.5 block)
Eco friendly bollpoinl pen
pen tip size: 0.3 to 0.5 millimeter
Color of ink: Block

42 KABATAANG QC VOTUNTEERS 2ND SUA/IAAIT

Volunteer Kll
Cuslomized Convos Tote bog
Size: l0 inches widlh x I 2 inches heighi with prinled
design
Moleriol: l2oz in thickness
Customized logo printed using silk screen o[ screen-
printing melhod.
Size of design: (7 inches x 9 inches)
Customize Eco Nolebook
Poper Design: Blonk, dolted or lined
Size: A5/A6
No of sheet: 30 to 60 leoves
Moteriols: recycled coveB ond popers. spkol lype
Bollpen (0.3{.5 block)
Eco friendly bollpoint pen
pen tip size:0.3 to 0.5 millimeter
Color of ink: Block

43 KABATAANG QC VOTUNTEERS 3RD SUAAAAIT

Volunleer Kll
Cuslomized Convos Tote bog
Size: l0 inches widlh x I 2 inches height with prinled
design
Moieriol: I 2oz in lhickness
Cuslomized logo prinled using silk screen or screen-
prinling method.
Size of design: (7 inches x 9 inches)
Customize Eco Notebook
Poper Design: Blonk, dolted or lined
Size: A5/A6
No of sheet: 30 to 50 leoves
Moteriols: recycled covers ond popers, spirol type
Bollpen (0.3-0.5 block)
Eco friendly bollpoint pen
pen lip size: 0.3 to 0.5 millimeler
Color of ink: Elock

44 KABATAANG QC VOTUNIEERS 4TH SUTITA|T

Volunteer Kll
Cuslomized Convos Tole bog
Size: l0 inches width x I 2 inches height wilh printed
design
Moteriol: l2oz in thickness
Cuslomized logo prinled using silk screen or screen-
prinling method.
Size of design: (7 inches x 9 inches)
Cuslomize Eco Noiebook
Poper Design: Blonk, dotled or lined
Size: A5/A6
No of sheel: 30 lo 60 leoves
Moteriols: recycled covers ond popers. spirol type
Bollpen (0.3{.5 block)
Eco friendly bollpoinl pen
pen tip size: 0.3 to 0.5 millimeter
Color of ink: Block

45 Troiners Klt
Cuslomlzed Convos Tote bog wllh pdnted de3lgn (7
lnches x 9 lnches)
Moteriol: Thick Fobric Convos
Design wilh zipper, customized printed design 7

inches width ond I inches height, Type of priniing:.

Techrical Specificatior,s Page 5 of I
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silk screen melhod or screen-printing Size: 
'10 (W) x

l2(H) inches
Bollpoini Pen
Mode of Shiny Stoinless Steel / Molte Block Finish
Complemenled with Chrome Trims ond Duroble
Stoinless Sleel Nib Comes in lndividuol Gift Box (Gift
Box Type Moy Vory) Pen Tip size: 0.5mm
Nolebook (A5. 5G70 leoves)
Mode of Leother Notebooks with Mognel Enclosure
Block or Brown Leolher cover 150 x 22O mm, con
be personolized by full color prinling on the front
cover moximum totol squore oreo size oJ 9 inches
for lhe logo
logo con be ploced in ony locolion on the cover
lnside: '140 leoves Slondord creom colored inside
pooes. 70 qsm Lined

46 Cuslomized Cerllfi cotes
Customized Printed Cerlilicote Design Templote,
Lelletl A4 Poper I 50-250 gsm, Full-Poge Size ond
Hioh-Quolilv Color Prinl

47 Cu3lomized Cedlficoles
Customized Prinled Cerlificote Design Templole,
Splendorgel Whiie Letter/A4 Poper 200-300 gsm,
FulFPoqe Size ond High-Quolity Color Print

I Cuslomized Wooden Ploque
Polo chino Wood, 8 inches height by 5 inches
width, with slond, Enqrove ploque design

49 Iokens lor Resource Perons
Customized Print Convos Tote Bog, l2 inches x I 4

inches, Sublimotion or DTF Print, One-Sided Print (9
inchesx llinches)
Cuslomized Prinl Bomboo Mug, I side engroved 3
inches x 4 inches, Hondcrofled Bomboo exterior.
Double-woll vocuum insulotion, hence, con keep
300 ML cold ond hot drinks. Leok-proof ond BPA

free
Cuslomized Bomboo Economicol Notebook (A5-A6
size, 50-70 leoves)
Block Bollpen (tip 0.3{.5}

Ulensil Metol Sels (Spoon, Fork, 2 sel strow ond
cleoner, & chopsfick)
Pocked in o customized design prinl (dlf or sticker
prinl size 7 inches x 7 inches) Conugoled Box (25 L x

20WxBHcmwithflip)
50 Promolionol Boord

Moteriol: Sinko Boord
Gloss Finished ond Full Color Print
Dimensions: l.smm - 3mm thick, l0Hinchesx l6W
inches

5l Promotlonol Boord
Moleriol: Sintro Boord
Gloss Finished ond Full Color Print
Dimensions: l.5mm - 3mm thick, '10 

H inches x 48 W
inches

52 Photo Woll Iorpoulin Curlomized lorpoulin
6ft H x 8fl W, eyelels on 4 sides thickness (25G
350osml

53 Promollonol Torpoulin X-Stond
2-3ft width x 5-6tt full color printed torpoulin bonner
wilh melol eyelels/grommets. Lightweighl
yel duroble xjrome slruclure ond fit to the
torpoulin bonner size. Comes wilhq cqrny!4g cose

54 Promolionol Boqrd
Moteriol: Sintro Boord
Gloss Finished ond Full Color Print

Technical Specifications Poge 6 ol9
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Dimensions: l.5mm - 3mm thick, l0 H inches x 32 W
inches

55 Promollonol Boord
Moteriol: Sintro Boord
Gloss Finished ond Full Color Prini
(Triongle or Squore or Round cul)
Dimensions: l.5mm - 3mm thick, 20 inches x 20
inches

55 Cuslomlzed Cedlfi cole Holder
Certificole Diplomo Holder (speciol cordboord
cover wilh ploslic) wilh Printed Logo (5 inches x 5
inches), Sticker or Embossed Logo ot the Bock Side,
Fil for A4 Certificotes, Letler, Colors: Blue or Red

a-, Vonguords Kil
Tote Bog (CBtomlzed)
Moleriol: Convos, Color: while. Stondord Size: l2
inches L x l0 inches H x 3 inches W, With logo
Sublimotion Prini
Mini Possport (Customized)
Progrom logo engroved cover, A5 size Kroft
Notebook (possporl size), Cuslomized print cover
ond inside. Motie poper ond soddle stilch.30
poges. wilh tronsporent cord holder
Vocuum Tumbler (Cuslomized)
Progrom Logo Print, Copocily: 500m1, 304 Food
Grode Stoinless Sleel. Applicoble to hold hol ond
cold drinks, sofe for lhe dishwosher

58 Merll Bodge Sosh
Mode of Polyesler/Colton twill
Size: l3 x 9l cm
Color: Novy Blue

59 Cuslomlzed iledt Bodges
Medium. 2.25 inches (6 cm) diometer metol button
bodge
wilh o pin ol lhe bock, Poper print wilh o Motte
finish

60 Cuslomlzed Token lor Speokets
Cuslomized steel mug with lid (logo loser
engroved. logo size 1.5 x 1.5 inches, 350m1, 304
Food Grode
Sloinless Steel)

6l Roll-Up Bonnel
Aluminum pull up bonner stond, quick to ossemble
ond eosy to use, lightweighl ond convenienl to
trovel with sturdy oluminum frome for longer life
spon, retroctoble bose stores ond protects
grophics,
3f1. x Sft.. corrying bog included

62 Sllcker Poper
Perforoted, l0 sheets per pock, A4

53 Commltment l oll
Torpoulin (6 x 10f1.) good quolity full color print,
eyelets on corner,
thickness 3ozl

64 EYenl Bqnners
Torpoulin (4 x 5ft.) 4 eyelets on lhe corners thickness
(25G350qsm)

65 Promollonol Torpoulln X-Stond
2.75f1 x 6.5ft full color prinled lorpoulin bonner
wilh 4 melol eyelels/grommets, lhickness 1250-
350gsm), Lightweighl yet duroble X-frome slruclure
ond fil lo the iorpoulin bonner size, Comes with o
corrying cose

66 Cuslomlzed llolnlng Cerlilicotes
(Leqdership ltolnlng)
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Cusiomized Prinled Design ond Nomes in A4 Poper
300 gsm Splendorgel Motte with Block/Blue 44
Certificole Holder

67 Customized Token for lhe lrolnoB/
Speokers ([eode]ship Trolnlng)
Customized muq with lid {looo enqroved)

58 Trolning K,'th (Work lmmerllon Progrom)
Bollpen ond Notebook (customized)
Cuslom bomboo notebook ('13 x 17.5 cm) wilh
bollpen

69 Sllcker Poper (leodershlp Trolnlng)
Excellenl for lobelling, nometogs.
scropbooking. school projects ond porty
decorotions, lnk-Jet friendly, Altr: Motte. Size: A4,
Color: While, Pockoging Size: l0 sheeh per pock
Quontity: 25 pocks

70 QCYDC Conllnuing Trolnlng
Cu3tomized Trolnlng Kll
Customized white/beige l0 inches W x l2 inches H

Convos lole bog wiih zipper. l2oz thick. 60cml24
inches long hondles ond 3 inches flol botlom
85 Lined Krofl nolebook, slopled spine, ploin
brown/khoki/block cover, 38 sheels, 60 gsm
Bollpen, 0.5, block
Pencil, No. 2
Lonyord. ploin block 0.5- l-inch widlh, ploslic clip
lD Cord, 90mm x l20mm, custom templole prinled
on 270-300 gsm speciolty poper
Tronsporent hord cose 84 Porlroit

71 Collor Pin o, QCYDC logo (cuslomlzed)
Moleriol: Melol or bross wilh mognelic lock
oltochmeni or pin posl bock oltochmenl with
individuol box pockoging Design in 3D of I inch in
size
Weighl: 5 groms
Diometer: 8 inches round

72 Bomboo Nolebook wllh Pen (customlzed)
Notebook with gortered pen holder
Poper design: blonk. dolled or lined
No. of poges: 60 poges lo 80 poges
Moleriols: Wood, Dimensions: width: l3cm height
l7.5cm with individuol plostic cover, Customized
colored printed logo: 1-inch in width, 2.5 inches
height or loser engroved design pocked wilh
individuol ploslic
Pen
No engroved on pen
Moteriol: inspired in bomboo design or mode ol
wood Press gel pen with 0.5 millimeler in writing

73 Cuslomlzed Tole Bog
Mode of Jute & Collon Polyesler Blended Fobric
Color vories in nolurol brown/beige color
Size: 25-30 cm x 25-30 cm x I 5-18cm
Cushioned Hondle Convenienl for bolh shoulder
ond hond bog
Woterproof inner cooting
Design melhod - silkscreen, screen prinling or
embroidered (bosed upon ovoilobility or
opplicoble
melhod for customized desiqn

74 Cuslomlzed Token for Porllclponls from Regi3lered
Youlh Orgonlzqlions
Cuslom bomboo nolebook (13 x 17.5 cm) wlth
bollpen
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Nolebook with gorterized pen holder, Poper
design: blonk, dotled or lined. No. of poges; 60
poges to 80 poges. Moteriols: Wood
Dimensions: widlh: l3cm height: I 7.5cm with
individuol plosiic cover
Customized colored prinled logo: l-inch in widlh,
2.5 inches height or loser engroved design pocked
wilh individuol ploslic
Pen
No engroved on pen
Moteriol: inspired in bomboo design or mode of
wood Press gel pen with 0.5 millimeler in writing
Customized Tole Bog
Mode of Jute & Colton Polyester Blended Fobric
Color vories in nolurol brown/beige color
Size: 25-30 cm x 25-30 cm x l5-l8cm
Cushioned Hondle Convenient for both shoulder
ond hond bog
Woterprool inner cooling
Design method - silkscreen, screen printing or
embroidered {bosed upon ovoilobilily or
opplicoble
method for cuslomized design

75 Splendorgel Whlle letler
A4 Poper 200-3009sm, molle in texture -

B. Compliance to the Schedule of Requirements (Section
vD

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Te&flical Specilicatiorr,s Page 9 of 9
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COST DERIVATION

PROJECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES
(TRAINING KIT AND OTHERS) -

PROJECT NO. QCYDO-25-GM-0308 -

Cosl-Dedvolion lor ,tem no, I

Cost-Derlvolion for llem no. 2
I Customized Steel Mug PIECE

,|

2 Customized Tote Bog PIECE I

TOTAL

Cosl-Derlvollon lor ltem no. 3
I Customized Troininq Certifi coles PIECE I

2 Certificote Holder PIECE I

TOTAL

Cosl-Dedvollon for ltem no. I
I Cuslomized Mug PIECE I

2 Cusiomized Bomboo Notebook PIECE I

3 Customized Tole Boo PIECE I

TOIAL

Cosl-Derlvollon for llem no, 14
I Certificole Poper PIECE I

2 Certificoie Frome PIECE I

TOTAL

Cosl-Derlvollon for llem no. l6
l Customized Tole Boo PIECE I

2 Line Krofl Notebook PIECE 1

3 Bollpen PIECE I

4 Pencil PIECE I

Lonyord PIECE I

6 lD Cord PIECE I

7 Tronsporent Hord Cose PIECE l
TOTAL

Cosl-Dedvolion lor ltem no. l7
I Customized Sieel Mug PIECE I

2 Cuslomized Bomboo Notebook PIECE I

? Cuslomized Tole Boq PIECE I

TOTAL

I Cuslomized Tote Bog PIECE
,|

2 Cuslomized Eco Nolebook PIECE I

TOTAL

Cost Derioatiofl Pay 7 of 3 ,

)

ITEM

NO.
ITEM & DESCRIPTION UNIT OF

ISSUE

QUANTITY UNIT
PRICE

ITEM TOTAT

I Customized Tote Bog PIECE I

2 Line Krofl Nolebook PIECE I

3 Bollpen PIECE I

4 Pencil PIECE I
q Lonyord PIECE I

6 lD Cord PIECE I

7 Tronsporenl Hord Cose PIECE I

TOTAL

Cosl-Dedvollon for llem no. 20
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Co3l-Derivollon lor ltem no. 23
I Cuslomized Muo PIECE I

2 Cuslomized Toie Boq PIECE I

TOTAL

Cort-Dedvqllon for llem no. 28
I Customized Tole Boo PIECE I

2 Line Krofl Notebook PIECE I

J Bollpen PIECE I

4 Pencil PIECE I

5 Lonyord PIECE I

TOTAL

Cosl-Derivollon for llem no. 29
I Cusiomized Bomboo Nolebook PIECE I

Customized Tote Bog PIECE I

IOIAL

Cosl-Dedvollon for ltem no. 34
I Customized Bomboo Notebook PIECE l

2 Customized Tole Boq PIECE l
IOTAL

Cosl-De vollon lor ltem no. 40
I Cuslomized lote Bog PIECE I

2 Cuslomized Bomboo Notebook PIECE I

TOTAL

Cosl-Derivollon fol llem no. 4l
I Customized Convos Tole Bog PIECE I

2 Cuslomized Eco Notebook PIECE I

? Bollpen PIECE l

TOTAL

Cosl-Dedvqllon for ltem no. 42
I Cuslomized Convos Tole Bog PIECE I

2 Customized Eco Notebook PIECE I

J Bollpen PIECE
,|

TOTAL

Cosl-Derivollon for ltem no. rB
I Customized Convos Tole Bog PIECE I

2 Customized Eco Notebook PIECE I

2 Bollpen PIECE I
TOTAL

Cost-Derivotlon for llem no. 44

Coll-DerlYollon tor llem no. 45

Cosl-Dedvollon lor llem no. 49

Cost Derioatior Page 2 of3 -

)

I Customized Convos Tote Bog PIECE
,|

2 Customized Eco Nolebook PIECE I

3 Bollpen PIECE I
TOTAL

I Cuslomized Convos Tote Bog PIECE I

2 Bollooinl pen PIECE I

3 Customized Eco Notebook PIECE I

TOTAL

I Cuslomized Tote Bog PIECE I

2 Cuslomized Bomboo Mug PIECE I

3 Cuslomized Eco Nolebook PIECE I
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4 Block Bollpen PIECE l

5 Ulensils Melol Sets PIECE 1

TOTAL

Cort-De vollon for llem no. 57
I Cuslomized Convos Tote Boq PIECE

,|

2 Cuslomized Mini Possport PIECE I

Vocuum Tumbler PIECE I

TOTAL

Cosl-Dedvollon for ltem no. 70

Cosl-Dedvollon lo1 ltem no. 72

I Cuslomized Notebook with
oortered pen Holder

PIECE I

2 Pen PIECE I
TOTAL

Cosl-Derivollon fol ltem no. 74

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

I Customized Convos Tole Bog PIECE l

2 Line Krolt Notebook PIECE l

3 Bollpen PIECE
,|

4 Pencil PIECE I

Lonyord PIECE I

6 lD Cord PIECE I

7 Tronsporenl Hord Cose PIECE I

IOTAL

I Cuslomized Notebook with
oortered pen Holder

PIECE 1

2 Pen PIECE I
? Customized Tote Bog PIECE I

TOTAL

Cost Derioation Psge 3 of 3

)
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Section VIII. Checklist of Technical and
Financial Documents

Notes on the Checklist of Technical and Financial Documents

The prescribed documents in the checklist are mandatory to be submitted in the Bid, but
shall be subject to the following:

a. GPPB Resolution No. 09-2020 on the efficient procurement measures during a State
of Calamity or other similar issuances that shall allow the use of altemate documents
in lieu of the mandated requirements; or

b. Any subsequent GPPB issuances adjusting the documentary requirements after the
effectivity of the adoption of the PBDs.

The BAC shall be checking the submitted documents of each Bidder against this checklist
to ascertain ifthey are all present, using a non-discretionary '!ass/fail" criterion pursuant to
Section 30 of the 2016 revised IRR ofRA No. 9184.
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Checklist of Technical and Financial Documents

I. TECIINICALCOMFONENTENVELOPE

Class "A" Documents
Lesal Docaments
tr (a) Valid PhiIGEPS Registration Certificate (Platinum Membership) (all pages)

in accordance with Section 8.5.2 of the IRR;

tr (b) Statement of the prospective bidder of all its ongoing goverrment and private
contracts, including contracts awarded but not yet started, if an5 whether
similar or not similar in nature and complexity to the contract to be bid (in a
FORM prescribed by the QC-BAC-G,OODS AIID SERVICES);43!

tr (c) Statement of the bidder's Single Largest Completed Contract (SLCC) similar
to the contract to be bid, except under conditions provided for in Sections
23.4.1.3 and23.4.2.4 of the 2016 revised IRR of RA No.9184, within the
relevant period as provided in the Bidding Documents (in a FORM
prescribed by the QC-BAC-GOODS AND SERVICES); g4l

tr (d) Original copy of Bid Security. If in the form of a Surety Bond, submit also a

certification issued by the lnsurance Commission;
q
Original copy of Notarized Bid Securing Declaration;43!

tr (e) Conformity with Section VI. (Schedule of Requirernents) and Section VIL
(Technical Specifications), which may include production/delivery schedule,

manpower requirements, and/or after-sales/parts, if applicable; ang]

! (0 Original duly signed Ornnibus Swom Statement (OSS);
and if applicable, Original Notarized Secretary's Certificate in case of a

corporation, partnership, or cooperative; or Original Special Power of
Attomey of all mernbers of the joint venture giving full power and authority
to its officer to sign the OSS and do acts to represent the Bidder.

Financial Documents

tr (c) The prospective bidder's computation of Net Financial Contracting Capacity
(NFCC) (in a FORM prescribed by the QC-BAC-GOODS AND
SERVTCES);
q
A committed Line of Credit from a Universal or Commercial Bank in lieu of
its NFCC computation.

tro)
Cbss 48" Documents

If applicable, a duly sigrred joint venture agreement (JVA) in case the joint
venture is already in existence;
g
duly notarized statements fiom all the potential joint venture partners stating
that they will entsr into and abide by the provisions ofthe JVA in the instance
that the bid is successful.

Other documen reouirements under RA No. 9184 hs aoolicable)

[For foreigtt bidders claiming by reason of their country's extension of
reciprocal rights to Filipinosl Certification from the relevant govemment

office of their country stating that Filipinos are allowed to participate in
govemment procurement activities for the same itern or product.
Certification from the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.

tr (1)

tr0)
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II. FINAI\CIAL COMPONENT ENVELOPE

tr (a)

tr (b)

tr (c)

Original ofduly signed and accomplished Financial Bid Form;
Original ofduly sigred and accomplished Price Schedule(s); 4nd
Cost Derivation

III.REQUIRED DOCUMENTS in BDS SECTION 20.2 alnd2l.2

. No additional requirements

Note

1. Please refer to
h './/dive. e.com/file/d/1ui w B ) cAblRl ew?

arinel for the following requirernents:
a. Computation of NFCC;
b. List of All Ongoing Contracts/List of Contracts already awarded but not yet

started;
c. Statement of Single Largest Completed Contract

2. Please refer to GPPB Resolution No. 16-2020 for the following requirernents:
a. Bid Form;
b. Price Schedule (for Goods Offered from Abroad/ Within the Philippines)
c. Bid Securing Declaration; and
d. Omnibus Swom Statement

)
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