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Preface

'l'hcsc Philippinc Bidding Documents (PBDs) for thc procurcment of Goods
through Compctitive llidding havc been preparcd by thc Govemment of thc Philippincs
for usc by any branch, constitutional commission or officc, agcncy, dcpartment, bureau,
officc, or instrumcntality of thc Govcrnment of thc Philippincs, National Govcrnment
Agcncics, including Govcmmcnt-Owncd and/or Controllcd Corporations, Govcmmenl
Irinancing Institutions, Statc Universities and Collcgcs, and Local Govcrnmcnt Unit.
'l'hc proccdurcs and practiccs prescntcd in this documcnt havc bccn dcvclopcd through
broad cxpericncc, and arc for mandatory usc in projects that arc financcd in wholc or in
part by thc Govcmmcnt of the Philippines or any loreign governmcnt/forcign or
intcrnational financing institution in accordancc with thc provisions ofthc 2016 rcviscd
Implemcnting I{ules and Regulations of Republic Act No. 9184.

'l'hc llidding I)ocuments shall clcarly and adcquately dcfinc, among othcrs: (i)
thc objcclives, scopc, and cxpcctcd outputs and/or rcsults of thc proposcd contract or
liramcwork Agreemcnt, as thc case may be; (ii) the cligibility rcquircmcnts of llidders;
(iii) thc cxpcctcd contract or Framework Agrcement duration, the estimatcd quantity in
the case of procuremcnt of goods, delivery schedule and/or timc framc; and (iv) thc

obligations, dutics, and/or functions of the winning bidder.

Carc should bc taken to check thc relevancc ofthc provisions ofthc PIll)s against

the rcquircmcnts of thc spccific Goods to bc procurcd. If duplication of a subjcct is

inevitablc in othcr sections of the document prcpared by the Procuring Iintity, care must

bc cxcrcised to avoid contradictions bctween clauses dcaling with thc same mattcr.

Morcovcr, each section is preparcd with notes inlcndcd only as information for
thc Procuring lintity or the pcrson drafting thc Ilidding I)ocumcnts. 'I'hcy shall not bc

includcd in thc final documcnts. 'l'he following gcncral dircctions should bc obscrvcd
whcn using thc documcnts:

a. All thc documcnts listcd in the 'l'able of Contcnts are normally rcquired

for thc procurcmcnt of Goods. Ilowevcr, thcy should bc adaptcd as

necessary to the circumstances of the particular Procuremcnt Projcct.

Specific dctails, such as the "name of the Procuring Entity" and "address

for bid submission," should bc lumishcd in thc Inslructions to lliddcrs,
Ilid Data Shcct, and Special Conditions of Contract. 'l'hc final documents

should contain neither blank spaccs nor options.

'l'his Prcface and the footnotes or notes in italics includcd in thc Invitation
to Ilid, Ilid Data Shcet, Gcncral Conditions of Contract, Special

Conditions ofContract, Schcdulc of Itcquircmcnts, and Spccifications arc

not part of thc text of the final document, although thcy contain

instructions that thc Procuring Ilntity should strictly follow.

'l'hc covcr should bc modified as requircd to idcntify thc Ilidding
I)ocumcnts as to the Procurcment Projcct, Projcct Identification Numbcr,
and Procuring llntity, in addition to thc datc of issuc.
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c Modifications for spccific Procuremcnt Projcct dctails should bc providcd
in thc Special Conditions of Contract as amcndmcnls to thc Conditions of
Contract. I:or casy complction, whenevcr rcfcrcncc has to bc madc to
spccific clauscs in thc Ilid Data Shcct or Spccial Conditions of Contract,
thesc tcrms shall bc printcd in bold typefacc on Scctions I (Inslructions to
Biddcrs) and III (Gencral Conditions of Contract), rcspectively.

lror guidclincs on thc usc of Bidding lorms and the procurcmcnt o[
Iorcign-Assistcd Projccls, thcsc will bc covcrcd by a scparatc issuancc o[
thc (iovernmcnt Procuremcnt Policy lloard.

f.
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Glossary of Acronyms, Terms, and
Abbreviations

AIIC - Approvcd Budget for thc Contract.

BAC - Bids and Awards Committec.

Bid - A signcd offcr or proposal to undertakc a contract submittcd by a biddcr in rcsponsc to

and in consonancc with thc rcquircments of thc bidding documcnts. Also refcrrcd 1o as

l'roposal and |'ender. (2016 rcviscd IRR, Scction 5lc l)

Biddcr - I{cfcrs to a contractor, manufacturer, supplicr, distributor and/or consullant who

submits a bid in response to thc requirements of thc Bidding Documcnts. (2016 rcviscd IRR,

Scction 5[dl)

Bidding Documcnts - The documcnts issucd by thc Procuring Entity as thc bascs for bids,

fumishing all informalion ncccsszry for a prospective biddcr to preparc a bid for thc Goods,

Infrastructurc Projccts, and/or Consulting Scrvices rcquircd by the Procuring Entity. (2016

reviscd IRII, Scction 5[e])

BIR - llurcau of Intcmal Rcvcnue.

BSP Bangko Scntral ng Pilipinas.

Consulting Scrviccs - Rcfcr to serviccs for Infrastructure Projccts and othcr types ofprojccts
or activilics ofthc GOP rcquiring adcquatc cxtcmal tcchnical and profcssional expcrtisc that

are bcyond thc capability and/or capacity ofthc GOP to undcrtakc such as, but not limitcd to:

(i) advisory and rcvicw services; (ii) pre-invcstmcnt or feasibility studics; (iii) dcsign; (iv)

construction supcrvision; (v) managemcnt and related services; and (vi) other tcchnical scrviccs

or spccial studies. (20 t6 reviscd IRR, Section 5[i])

CDA - Coopcrativc I)cvclopmcnt Authority.

Contract - Itcfers to thc agrcement cntered into betwccn thc Procuring lintity and thc Supplicr

or Manufacturcr or Distributor or Scrvice Provider for procurcmcnt of Goods and Scrviccs;

Contractor for Procurcment of Infrastructurc Projects; or Consultant or Consulting Firm for
Procurcmcnt of consulling scrvices; as thc case may be, as rccordcd in thc contract F'orm

signcd by thc pa(ics, including all attachmcnts and appcndiccs thcrcto and all documcnts

incorporatcd by rclcrcncc thcrcin.

CIF - Cost Insurancc and Frcight.

CII' - Carriagc and Insurancc Paid.

CPI - Consumer Price Indcx.

DDI'- Rcfcrs to the quoted price of the Goods, which means "dclivcrcd duty paid."

D'l'I - I)cpa(mcnt of 'fradc and Industry.

EXW - Ilx works.

FCA - "l;rcc Carricr" shipping point.
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FOB "Free on Iloard" shipping point

l'orcign-fundcd Procurcmcnt or Forcign-Assistcd Projcct--Refcrs to procurcmcnl whose

funding sourcc is from a forcign govcmmcnt, forcign or intcmational financing institution as

spccificd in thc'l'reaty or Intcmational or Ilxecutivc Agrcemcnt. (2016 rcvised II{R, Section

slbl).

l-ramcwork Agrccmcnt - Rcfers to a rt, ittcn agreemcnt bctwcen a procuring cntity and a

supplicr or scrvicc providcr that idcntifics thc tcrms and condilions, undcr which spccific
purchascs, othcrwisc known as "Call-Offs," arc made for thc duration of thc agrccmcnt. It is in

thc naturc of an option contract between the procuring cntity and thc biddcr(s) granting thc

procuring cntity the option to either placc an ordcr for any of thc goods or scrviccs idenlificd
in thc l"ramework Agreement List or not buy at all, within a minimum pcriod of onc (1) ycar

to a maximum pcriod of threc (3) ycars. (GPPB Rcsolulion No 27-2019)

Gl'I - Govemmcnt Financial Institution

GOCC - Govcmment-owncd and/or - controlled corporation.

Goods Rcfcr to all itcms, supplics, matcrials and gcncral support scrviccs, cxcept Consulting

Scrviccs and Infrastructurc Projccts, which may bc nccdcd in thc transaclion of public

busincsscs or in the pursuit of any governmcnt undcrtaking, project or activity, whcthcr in the

naturc of cquipment, furniture, stationcry, matcrials for construction, or pcrsonal propcrty of
any kind, including non-personal or contractual scrviccs such as thc rcpair and maintcnance of
cquipmcnt and fumiturc, as well as trucking, hauling, janitorial, sccurity, and related or

analogous scrviccs, as wcll as procurcment of matcrials and supplics providcd by thc Proouring

Itntity for such serviccs. 'l'hc tcrm "related" or "analogous scrvices" shall includc, but is not

limited to, lcasc or purchasc of offrcc space, mcdia advcrtisemcnts, hcalth maintenance

scrviccs, and othcr scrviccs cssential to the opcration of thc Procuring Entity. (2016 reviscd

IRI{, Scction 5[rl)

GOP Govcmmcnt of the Philippincs.

GPPB Govcmment Procurcment Policy Board

INCOTI,]RMS - Intcrnational Commcrcial'l'crms.

Infrastructurc Projccts - Includc thc construction, improvcmcnl, rchabilitalion, dcmolition,

rcpair, rcstoration or maintcnancc of roads and bridgcs, railways, airports, scaports,

communication facilities, civil works componcnts of information technology projccts,

irrigation, flood control and drainage, water supply, sanitation, scwcragc and solid wastc

managcmcnt systcms, shorc protcction, cnergy/powcr and clcctrification facilitics, national

buildings, school buildings, hospilal buildings, and othcr related construction projccts of the

governmcnt. Also refcrred Lo as civil worl<s or worl<s. (2016 rcviscd IRR, Scction 5[ul)

LGUs - Local Govcmmcnt Units

NI'CC - Net l;inancial Contracting Capacity

NGA - National Govcmmcnt AgcncY.

l'hilcFll'S - Philippinc Govcmmcnt Elcctronic Procurcment Systcm'

Procurcmcnt l,rojcct - rcfcrs to a spccific or idcntified procurcmcnt covcring goods,

infrastructurc projcct or consulting scrviccs. A Procuremcnt Projccl shall bc dcsoribcd,

dctailcd, and schcdulcd in thc Projcct Procuremcnt Managemcnt Plan prcpzued by the agcncy
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which shall bc consolidatcd in thc procuring cntity's Annual Procuremcnt Plan. (GPPI) Circular
No. 06-2019 datcd l7 July 2019)

PSA - Philippinc Statistics Authority

SEC - Sccuritics and Ijxchangc Commission

SLCC - Single Largcst Complcted Contract.

Supplicr rcfcrs to a ciliz.cn, or any corporatc body or commcrcial company duly organized

and rcgislcrcd undcr thc laws wherc it is cstablishcd, habitually cstablishcd in busincss and

cngaged in thc manufacturc or salc of the mcrchandise or pcrformancc oflhc gcncral scrviccs

covercd by his bid. (Itcm 3.8 of GPPI] Resolution No. 13-2019, datcd 23 May 2019). Supplier

as uscd in thcsc llidding Documents may likcwisc rcfer to a distributor, manufacturer,

contractor, or consultant.

UN - (Jnitcd Nations
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Section I. Invilation to Bid

Notes on the Invitation to Bid

'l-hc Invitation to Ilid (IIl) provides inlormation that enablcs potcntial Iliddcrs to decidc

whcthcr to participatc in the procurcmcnt at hand. 'l'hc IB shall bc postcd in accordancc with
Scction 21.2 ofthc 2016 rcviscd IRR of RA No. 9184.

Apart from thc csscntial itcms listed in the Bidding I)ocumcnts, thc II] should also indicatc

thc following:

a. I'he datc of availability of the Ilidding Documcnts, which shall bc from the timc thc

IB is first advertiscd/postcd until the dcadlinc for the submission and rcceipt ofbids;

b. 1'hc place wherc the Bidding Documents may be acquircd or the wcbsite whcrc it
may bc downloadcd;

c. 'fhe dcadline for thc submission and rcceipt ol bids; and

d. Any important bid cvaluation criteia(e.g., the application ofa margin of prclcrencc

in bid cvaluation).

'l'he II] should bc incorporated in thc llidding Documcnts. 'l'he information containcd in thc

II] must conform to thc llidding Documcnts and in parlicular to thc rclcvant information in

thc Bid Data Shect.
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Section II. Instructions to Bidders

Notcs on the Instructions to Bidders

This Scction on thc Instruction to Bidders (l'l'I)) providcs thc information ncccssary for
biddcrs to prcparc rcsponsivc bids, in accordancc with the rcquircmcnts of the Procuring
tintity. 11 also provides information on bid submission, cligibility chcck, opcning and

evaluation of bids, post-qualilication, and on the award of contract.

ll



1. Scopc ofBid

'l'he Procuring lJntity, Quczon City Local Governmcnt -wlsfres to rcccivc Ilids for the

I'ROCUREMENT OF VARIOUS OFFICE SUPPLIES -with idcntification numbcr

QCTD-25-OSD-0347. '

lNote: T'he Project ldentificalion Number is assigned by the Procuring Dntity based on

its own coding scheme and is not lhe same as lhe PhilGliPS reference number, which
is generated afler the posling of the bid opporlunily on the PhiIGEPS websile. I
'l'hc Procurcmcnt Projcct (refencd to herein as "Projcct") is composcd of forty-four-
(41) items!the dctails of which are described in Scction VII (1'cchnical Spccihcations).

2. Funding lnformation

2.1.

2.2. 'l'hc sourcc of funding is

a) LG(Js, thc Annual or Supplemcntal Iludget, as approvcd by thc Sanggunian. .

3. BiddingRcquiremcnts

'l'he Bidding for the Project shall bc govemed by all the provisions of RA No. 9184 and

its 2016 reviscd IRR, including i1s Gcneric Procurcmcnt Manuals and associated

policics, rules and rcgulations as the primary source thcreof, whilc the hcrcin clauscs

shall scrvc as thc sccondary sourcc thcrcof.

Any amendmcnts madc to the IRR and othcr GPPB issuanccs shall bc applicablc only

to the ongoing posting, advertisemcnt, or IB by the llAC through thc issuance of a
supplemental or bid bullctin.

'l'hc Iliddcr, by the act of submitting ils Ilid, shall bc dccmcd to havc vcrificd and

acccplcd thc gcneral rcquircments ofthis Projcct, including othcr factors thal may alfcct
thc cost, duration and execution or implementation ofthc contract, projcct, or work and

cxaminc all instructions, forms, terms, and project rcquircmenls in thc Bidding

Documcnts.

Corrupt, Fraudulcnt, Collusivc, and Cocrcivc Practices

'fhc Procuring lintity, as well as the Biddcrs and Supplicrs, shall observc thc highest

standard of elhics during the procuremcnt and cxccution ol the contract. Thcy or

through an agcnt shall not engage in comrpt, fraudulcnt, collusivc, cocrcive, and

obstructivc practiccs dcfincd undcr Anncx "I" of thc 2016 reviscd IRI{ of ItA No. 9184

or othcr intcgrity violations in compcting for thc Projcct'

'l'hc GOP through the source of funding as indicated. below for 202Jin thc

amount of NINE,HUNDRED, SEVENTY:FIVE, THOUSANTT ONiJ

HUNDRED SEVENTY-THREE PESOS- ANd 761700, ONLY,
(Php97s,173.76). '

4
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5. Eligiblc Biddcrs

5.1 Only Ilids of Bidders found to bc legally, technically, and financially capable
will bc cvaluated.

5.2 l.'orcign owncrship cxcccding those allowcd under thc rulcs may participate
pursuant to:

When a Trcaty or Intemational or lixccutivc Agrccmcnt as

providcd in Scction 4 ofthc ItA No. 9184 and its 2016 rcviscd
IlUt allow lorcign biddcrs to participatc:

Citizens, corporations, or associations of a country, includcd
in thc list issued by the GPPB, the laws or regulations of
which grant rcciprocal rights or privilcgcs to citizcns,
corporations, or associalions of thc Philippincs;

ll

lll When thc Goods sought to bc procurcd arc not available from
local suppliers; or

lv. When therc is a nccd to prcvcnt situations that dclcat
compctition or restrain trade.

5.3. Pursuant to Scction 23.4.1 .3 of the 2016 rcvise d II{R of RA No.9184, the

Iliddcr shall have an SLCC that is at lcast onc (l) contract similar to thc

Project the valuc ofwhich, adjustcd to currcnt priccs using thc PSA's CPI,

musl bc at lcast cquivalent to:

Iror thc procurcmcnt Expcndablc Supplics and Scrviccs: 'l'he

Iliddcr must have complctcd a singlc contracl that is similar 1o this

Projccl, cquivalcnt to at lcast twcnty-fivc pcrccnt (25%) of thc

ABC.

5.4. 'l'he Bidders shall comply with thc cligibility criteria undcr Section 23.4.1

ofthc 20l6lRR ofRA No. 9184.

6. Origin of Goods

l'herc is no rcstriction on thc origin of goods olhcr than thosc prohibitcd by a
dccision ofthc UN Sccurity Council takcn under Chaptcr VII o[thc Chartcr of
thc UN, subjcct to I)omcstic Prclcrencc requircmcnts undcr ITB Clausc 18'

7. Subcontracts

a

7 .1. 'I'hc Ilidder may subcontract portions of thc Projcct to thc extcnt allowed by the

Procuring Entity as stated hcrcin, but in no casc morc than twcnty pcrcent (20%)

ofthe Projcct.

'l'he Procuring Entity has prcscribcd that: Subcontracting is not allowcd.

?t'
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8. Prc-Bid Confercnce

'l'he Procuring Entity will hold a prc-bid confcrcncc for this Projcct on thc specificd
date and time and either at its physical addrcss and/or through videoconlcrcncing as

indicated in paragraph 6 of the IB.

9. Clarification and Amcndment of Bidding Documcnts

Prospectivc biddcrs may rcqucst for clarification on and/or intcrprctation ofany part of
thc Bidding I)ocumcnls. Such rcqucsts must bc in writing and rcccivcd by thc
Procuring llntity, cithcr a1 its givcn addrcss or through clcclronic mail indicatcd in thc
IB, at lcast tcn ( l0) calcndar days bcfore the dcadlinc sct for thc submission and rcccipt
of Bids.

10. Documcnts comprising the Bid: Eligibility and Technical Componcnts

10.1 'l'hc first cnvclope shall contain thc cligibility and tcchnical documcnts of thc
Ilid as spccified in Scction VIII (Chccklist of Tcchnical and Financial
Documcnts).

10.2. Thc Biddcr's SLCC as indicatcd in ITB Clausc 5.3 should have bccn complctcd
wiLhin the last three (3) years prior to thc dcadlinc lor thc submission and rcccipl
of bids.

10.3. If the eligibility rcquiremenls or statcmcnls, thc bids, and all othcr documcnls
for submission to thc BAC arc in forcign languagc othcr than English, it musl
bc accompanicd by a translation in lJnglish, which shall bc authenticatcd by thc

appropriatc Philippinc forcign servicc cstablishmcnt, post, or thc cquivalcnt
office having jurisdiction ovcr the forcign biddcr's affairs in thc Philippincs.
Similar to the requircd authentication above, for Contracting Partics to the

Apostille Convention, only the translatcd documcnts shall bc aulhenticatcd

through an Apostillc pursuant to GPPB Rcsolution No. 13-2019 datcd 23 May
2019. Thc linglish translation shall govcm, for purposes of intcrprctation of thc

bid.

11. Documents comprising the Bid: Financial Component

I1.1. 'l'hc second bid cnvclope shall contain thc financial documcnts for the Ilid as

spccificd in Scction VIII (Checklist of 'I'cchnical and l'inancial Documcnts).

11.2. Il thc lliddcr claims prefercncc as a I)omestic lliddcr or Domcstic Entity, a
ccrtification issucd by D'I'l shall be provided by thc Biddcr in accordance with
Scction 43.1.3 ofthc 2016 rcviscd IRR of RANo.9184.

11.3. Any bid cxcceding thc AllC indicalcd in paragraph I of the IB shall not bc

acccpted.

11.4. Iror l;oreign-fundcd Procurcmcnt, a cciling may bc applicd to bid priccs
providcd thc conditions arc mct undcr Scction 3 I .2 of the 2016 rcviscd IRI{ of
RA No. 9184.

12. Bid Priccs

12.1. Priccs indicatcd on thc Pricc Schedulc shall bc entcrcd scparalcly in the

following manncr:

t4



a For Goods offered from within thc Procuring Entity's country

'l'he pricc of thc Goods quotcd liXW (ex-works, ex-faotory, cx-
warchousc, cx-showroom, or o[f-thc-shclf, as applicablc);

11.
'lhe cost of all customs dulics and sales and othcr taxcs already
paid or payablc;

llr l-he cost of transportation, insurancc, and othcr costs incidcntal to
dclivcry ofthe Goods 1o their final dcstination; and

iv. 'l'he pricc ofother (incidental) scrviccs, ifany, listed in c

b. F'or Goods offercd from abroad:

Unless othcrwise statcd in the BDS, thc pricc of thc Goods shall
bc quoted dclivercd duty paid (DDP) with thc place ofdcstination
in thc Philippines as specified in thc BDS. In quoting thc pricc,
thc Biddcr shall bc frcc to usc transportation through carriers
rcgistercd in any cligiblc country. Similarly, thc Iliddcr may
obtain insurancc serviccs from any cligiblc sourcc country.

ll 'fhe pricc of other (incidental) scrvices, if any, as listed in Scction
VII (Tcchnical Spccifi cations).

13. Bid and Pavment Currencies

13.1. l;or Goods that thc Biddcr will supply from outsidc thc Philippincs, thc bid
prices may be quoted in thc local currcncy or tradcable currcncy acccptcd by the

llSP at thc discretion ofthe Biddcr. Ilowevcr, for purposcs of bid cvaluation,
Ilids dcnominated in foreign currcncics, shall bc convcrtcd to Philippinc
currcncy bascd on thc cxchange ratc as publishcd in thc IJSP refcrcncc ratc

bullctin on thc day ofthe bid opcning.

I 3.2. Payment of thc contract price shall bc made in

a. Philippinc Pesos.

14. Bid Sccurity

14.1. 'l'hc Biddcr shall submit a Bid Securing Declarationr or any form of Ilid Sccurity

in the amount indicatcd in thc BDS, which shall be not lcss than thc pcrccntagc

of the AllC in accordancc with thc schedule in thc BDS.

14.2. 'l'he Bid and bid security in no case shall exceed One lfundred Twenty (120)

calendar days from the date of opening oJ bids, unless duly extended by the
hidder upon the request of the l-Iead of the Procuring Entily (IIoPE) of the

Quezon City Local Governmenl. Lny Ilid not accompanicd by an acccptablc

bid sccurity shall be rcjcctcd by thc Procuring lintity as non-rcsponsivc.

I In thc case of Framcwork Agrccment, the undcrtaking shall refer to entering into contract with the Procuring Entity and

furnishing ofthe performance security or the performance securing declaration within ten (10) calendar days from receipt of
Notice to Execute Faamework Agreement.
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15. Sealing and Marking of Bids

Ilach Biddcr shall submit one copy ofthe first and sccond componcnts of its Ilid.

'['he Procuring Entity may request additional hard copics and/or clcctronic copics ofthc
llid. Howcvcr, failurc of thc Biddcrs to comply with the said rcqucst shall not be a
ground for disqualifi cation.

Ifthe Procuring IJntily allows the submission of bids through onlinc submission or any

othcr clectronic means, thc Biddcr shall submit an clcctronic copy of its Ilid, which
must bc digitally signcd. An clectronic copy that cannot be opcncd or is com.rptcd shall
bc considcrcd non-rcsponsivc and, thus, automatically disqualificd.

16. Dcadlinc for Submission of Bids

16.1 . 'l'hc Ilidders shall submit on the specificd date and timc through manual
submission as indicated in paragraph 7 of thc IB.

17. Opening and Preliminary Examination of Bids

17.1. l'hc BAC shall opcn the Bids in public at thc timc, on thc date, and at thc placc

spccihed in paragraph 9 of thc IIi. The Iliddcrs' reprcscnlativcs who arc prcsent

shall sign a rcgistcr evidcncing their attcndancc. In casc vidcoconfcrcncing,
wcbcasting or othcr similar tcchnologies will bc used, attcndancc ofparticipants
shall likewisc bc rccorded by thc IIAC Sccrctariat.

In casc the Bids cannot bc opcncd as schcdulcd duc to justifiablc rcasons, thc
reschcduling rcquircments undcr Scction 29 oflhc 2016 rcviscd IRR of I{A No.
9l 84 shall prcvail.

17.2. 'l'hc prcliminary cxaminalion of bids shall bc govemcd by Section 30 of the

2016 rcvised IRR ofRA No. 9184.

18. Domestic Preference

18.1. 'Ihc Procuring Iintity will grant a margin of prefcrcncc for thc purposc of
comparison of Ilids in accordance with Section 43.1.2 of thc 2016 rcviscd IRI{
ofRA No. 9184.

19, Dctailcd Evaluation and Comparison of Bids

19.1. 'l'hc Procuring IIAC shall immcdiatcly conduct a dctailcd cvaluation of all Bids
ratcd "passed," using non-discrctionary pass/fail critcria. 'lhc llAC shalt

considcr thc conditions in thc cvaluation of llids under Scction 32.2 ofthc 2016
rcviscd IRR o[ ItA No. 9184.

19.2. If thc Project allows partial bids, bidders may submit a proposal on any of thc
lots or items, and cvaluation will be undcrtakcn on a pcr lot or item basis, as thc
casc maybc. In this case, the Ilid Sccurity as rcquired by ITB Clausc 15 shall bc

submitted for cach lot or itcm scparately.

19.3. 'fhc dcscriptions ofthc lots or itcms shall bc indicated in Scction VII (Tcchnical
Spccifications), although thc AIICs of thcsc lots or itcms arc indicalcd in the

llDS for purposcs of thc NI"CC compulation pursuant to Scction 23.4.2.6 of lhe
2016 rcviscd IRI{ of I(A No. 9184. Thc NIiCC must bc sufficicnt for thc tolal
ofthc ABCs for all thc lols or itcms participatcd in by thc prospectivc llidder.
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19.4. 'fhc Project shall bc awarded as follows:

Onc Project having scveral itcms that shall bc awardcd as one contract.

19.5. llxccpt for biddcrs submitting a committcd I.inc of Crcdit lrom a Univcrsal or
Commcrcial Bank in lieu o[ its NFCC computation, all I]ids musl include the
NIrCC computation pursuant to Section 23.4.1 .4 of thc 2016 rcviscd IItl{ of RA
No. 9184, which must be sullicicnt for thc total of the AIICs for all thc lots or
itcms participatcd in by thc prospcctivc Ilidder. For biddcrs submitting the

committed Linc of Crcdit, it must be at lcast cqual to tcn pcrcent (10%) of thc
AIICs for all thc lots or itcms participatcd in by the prospcctivc Iliddcr.

20. Post-Qualification

20.1. Wilhin a non-cxtcndiblc pcriod of frvc (5) calcndar days from rcccipt by the

lliddcr of thc noticc from thc llAC that il submitted thc Lowcst Calculatcd Bid,
thc Ilidder shall submit its latcst income and business 1ax rclums filcd zrrd paid

though the BIR Electronic Filing and Paymcnt Systcm (oFPS) and other
appropriate licenses and permits rcquired by law and statcd in thc BDS.

21. Signing of the Contract

2t.1 Thc documents rcquired in Scction 37.2 of the 2016 rcviscd IRI{ of I{A No.

9184 shall form part of thc Contract. Additional Contract documcnts are

indicatcd in thc BDS.
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Section III. Bid Dats Sheet

Notes on the Bid Data Sheet

'Ihc llid I)ata Sheet (llDS) consists of provisions that supplcmont, amcnd, or spccify in
dclail, information, or rcquircmcnts includcd in thc I'l'B found in Scction II, which arc

spccific to cach procurcmcnt.

'fhis Scction is intendcd 1o assist thc Procuring Entity in providing thc spccific information
in rclation to corrcsponding clauses in thc ITB and has 1o bc prcparcd for each spccific
procurcmcnt.

Thc Procuring Entity should specify in thc BDS information and requircmcnts spccific to

thc circumstanccs of thc Procuring lintity, thc processing of thc procurcmcnt, and thc bid
evaluation critcria that will apply to thc llids. In preparing thc BI)S, thc following aspccts

should bc chcckcd:

a. Information that spccifics and complements provisions of thc I'l'B must bc

incorporatcd.

b. Amcndmcnts and/or supplcmcnts, if any, to provisions of thc I'l'll as ncccssitatcd by
thc circumstanccs oflhe specific procuremcnt, must also bc incorporatcd.
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Bid Data Sheet
ITB

CIausc
5.3 Iror this purposc, contracts similar 1o the Projcct shall bc

a / single contract similar to the items lo be bid and must be al least
twenty-Jive'percent (25%) of the ABC.

b Complctcd within thc last thrce (3) ycars prior to the dcadline for the submission

and receipt of bids substantially in a FORM prcscribed by thc QC-BAC-
GOODS AND SER!'ICES, must bc accompanicd by a copy of Ccrtificatc
of Acceptance by the cnd-user or Oflicial Rcccipt (O.R) or Salcs Invoicc
(S.I.) issucd for thc Contract.

7.1 Subcontracting is not allowcd

12 'l'he pricc of thc Goods shall bc quoted Dl)P within Quezon Cily or thc applicablc
Intcmational Commcrcial 'l'erms (lNCO1'llRMS) for this I'rojcct.

14.1 'l'hc bid sccurity shall bc in the form of a llid Sccuring l)cclaralion, or any of thc

lollowing lorms and amounts:

a. 'l'hc amount of not lcss than Php 19,503.48-or cquivalcnt to two pcrccnt (2yo) of
AIIC if bid security is in cash, cash ier's/manager's chcck, bank dralUguarantcc or

irrcvocablc lettcr of credit; or

b. 'l'he amount of not less than Php 4E,758.69 6r cquivalcnt to fivc pcrcent (57o) of
AllC if bid sccurity is in Surcty Bond.

19.3 BREAKDOWN OF APPROVED BADGET FOR TIIE CONTRACT B
FORITEMNOS. I-28. PIIP 6ss,008.00

FOR ITEM NOS. 29-44 . PIIP 320 16s.76

TOTAL ABC: PIIP 975 173.76

20.2 List of rcquircd liccnses and permits rclcvant to thc l)rojcct and the corrcspon ding law

rcquiring it

No additional rcquircmcnt -

21.2 Additional requircd documcnls rclcvant to thc Projcct that arc requircd by cx

and/or thc Procuring Entity.
isting laws

Statcmcnt of Warranty with Projcct Numbcr and Titlc: minimum of onc

(l) year for itcm no.44 a
Ccrtification from thc manufacturcr/cxclusivc or authorizcd distributor
for thc authcnticity/genuity of thc consumablcs bcing offcrcd (with projcct
numbcr and projcct titlc).
Authority to scll from the manufacturcr/cxclusiYc or authorizcd distributor of thc

consumablcs bcing offcrcd (with projcct Dumbcr and project titlc). .

t
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Section IV. Generul Conditions of Contract

Notcs on the General Conditions of Contract

'I'hc Gcneral Conditions ol Contract (GCC) in this Scction, rcad in conjunction with thc
Spccial Conditions of Contract in Section V and other documcnts listcd thcrcin, should bc a

complete documcnt cxpressing all thc rights and obligations ofthc parties.

Mattcrs govcming pcrformance of thc Supplicr, paymcnts undcr the conlract, or matters

affccting thc risks, righls, and obligalions ofthc partics undcr thc contract arc includcd in
thc GCC and Spccial Conditions of Contract.

Any complcmcntary information, which may be needcd, shall bc introduced only through
the Special Conditions of Contract.
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1. Scopc ofContract

'I'his Contract shall includc all such itcms, although no1 spccifically mcntioncd, that can
be rcasonably infcrrcd as being rcquircd for its complction as if such itcms were

cxpressly mcntioncd herein. All the provisions of IIA No. 9184 and its 2016 rcviscd
IRI{, including thc Gcncric Procuremcnt Manual, and associatcd issuanccs, conslilutc
thc primary sourcc for the lcrms and conditions oflhc Con1rac1, and thus, applicablc in
conlract implcmcntation. Ilcrcin clauscs shall servc as thc sccondary sourcc for thc
terms and conditions ofthe Contract.

'l'his is without prejudicc to Scctions 74.1 and74.2 of thc 2016 rcviscd IRR of I{A No.
9184 allowing thc GPPB to amcnd thc II{R, which shall bc applicd to all procurcment
activitics, thc advcrtisement, posting, or invitation of which wcrc issucd altcr the

effcctivity of thc said amendmcnt.

Additional requircments for thc complelion of this Contract shall bc providcd in thc

Spccial Conditions of Contract (SCC).

2. Advance Payment and Tcrms ofPaymcnt

2.1 Advance paymcnt of thc contract amounl is providcd undcr Annex "I)" of thc
rcviscd 20l6lRR ofRA No. 9184.

2.2. 'l'he Procuring Entity is allowcd to dctcrminc thc tcrms of paymcnt on thc partial
or staggcrcd delivery ol the Goods procurcd, providcd such partial paymcnt

shall correspond to the value ofthc goods dclivcred and acccptcd in accordance

with prevailing accounting and auditing rules and regulations. 'fhc tcrms of
payment arc indicated in the SCC.

3. PcrformanccSccurity

Within tcn (10) calcndar days from receipt of the Noticc of Award by thc Biddcr from
the Procuring Iintity but in no casc latcr than prior to thc signing ofthe Conlract by both
partics, thc succcssful Bidder shall fumish thc pcrformancc sccurity in any ofthc forms

prcscribcd in Scction 39 of thc 2016 rcviscd IRR of ItA No. 9184.

4. Inspcction and Tests

'l'hc Procuring Iintity or its rcprcsentativc shall havc thc right to inspcct and/or to test

the Goods to confirm their conformity to thc Projccl spccifications at no extra cost to

thc Procuring IJntity in accordance with thc Generic Procuremcnt Manual. In addition
to tcsts in thc SCC, Scction IV (Tcchnical Spccifications) shall spccify what

inspcctions and/or tests the Procuring Ilntity requircs, and whcrc thcy arc to bc

conductcd. 'I'hc Procuring lintity shall notify thc Supplier in writing, in a timcly
manncr, ofthc idcntity of any rcprcscntativcs rctaincd for thcsc purposcs.

All rcasonablc facilitics and assistancc for thc inspcction and tcsting of Goods,

inctuding acccss to drawings and produclion data, shall bc providcd by thc Supplicr to

thc authorizcd inspcctors at no chargc to the Procuring lintity.

5. Warranty

In ordcr to assurc that manufacturing delects shall bo corrcctcd by thc Supplicr,
a warranty shall be rcquircd from thc Supplicr as providcd under Scction 62.1

olthe 2016 revised IRI{ ofRA No. 9184.

6.1
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6.2. 'l'hc Procuring Iintity shall promptly notify thc Supplier in writing of any claims
arising undcr this wananty. Upon rcceipt of such noticc, the Supplicr shall,
rcpair or rcplace thc dcfcctive Goods or parts thcrcof without cost to thc
Procuring lintity, pursuant to thc Gcncric Procurcmcnt Manual.

6. Liability of the Supplier

'l-he Supplicr's liability undcr this Contract shall bc as providcd by thc laws of thc
Republic of thc Philippincs.

If thc Supplier is a joinl venturc, all partncrs to the joint venturc shall bc jointly and

sevcrally liable to thc Procwing Iintity.
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Section V. Speciul Conditions of Contrsct

Notcs on the Special Conditions of Contract

Similar to the Ill)S, the clauscs in this Section arc intcndcd 1o assist thc Procuring lintity in
providing contract-specific information in rclation 1o corrcsponding clauses in thc GCC
found in Scction IV.

'l'hc Spccial Conditions of Contract (SCC) complcmcnt thc GCC, spccifying contractual
rcquircmcnts linkcd to the spccial circumstanccs of thc Procuring lintity, thc Procuring
lintity's counlry, thc sector, and the Goods purchascd. In preparing this Scction, thc
lollowing aspccts should be chccked:

Information that complements provisions of thc GCC must bc incorporatcda

b. Amcndments and/or supplements to provisions of thc GCC as ncccssitatcd by the
circumstanccs of thc specific purchase, must also be incorporatcd.

Ilowcvcr, no spccial condilion which dcfcats or negatcs thc gcncral intcnt and purposc of
thc provisions ofthc GCC should bc incorporatcd hercin.
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S ecial Conditions of Contract

I List here any additional requirements for the completion ofthis Contracl. 'l'he

following requiremenls and the coruesponding provisions may be deleted,
amended, or retained depending on its applicability to this Contract:l

Delivcry and I)ocumcnts -

Iror purposes of the Contract, "HXW," "FOI]," 'TCA," "CIF," "CP," "l)DP"
and othcr tradc tcrms uscd 1o dcscribe thc obligations olthc partics shall have
thc mcanings assigncd to thcm by thc currcnt cdition of INCOllll{MS
publishcd by thc Intcmational Chamber of Commcrcc, Paris. 'l'hc Dclivcry
tcrms of this Contract shall bc as follows:

ll,-or Goods supplied.from abroad, state:J "'l'hc dclivcry tcrms applicablc to the
Contract are DDP dclivcrcd lindicate place ofdeslinationl. In accordanoc wilh
INCOlI'RMS."

fi;or Goods supplied from within the Philippines, state:1"'l"hc dclivcry tcrms
applicable to this Contract arc delivcred [indicate place of destinationJ. Risk
and titlc will pass from thc Supplier to thc Procuring lJntity upon rcccipt and
final acccptancc ofthc Goods at their final dcstination."

Dclivcry of the Goods shall bc madc by thc Supplicr in accordancc with thc
tcrms spccified in Section VI (Schedule of Rcquircmcnts).

lior purposcs of this Clausc thc Procuring llntity's Rcprcsentativc at thc Projcct
Silc is lindicale none(s) I.

Incidcntal Scrviccs -
'l'hc Supplicr is requircd to provide all ol thc following serviccs, including
additional scrvices, if any, spccificd in Scction VI. Schcdulc of Rcquircmcnts:
Select appropriate requiremenls dnd delete the rest.

a. performancc or supcrvision of on-sitc assembly and/or start-up of
thc supplied Goods;

b. furnishing of lools rcquired for asscmbly and/or maintcnancc ofthe
supplied Goods;

c. fumishing ofa dctailcd opcrations and maintcnancc manual for cach
appropriatc unit of thc supplicd Goods;

d. pcrformancc or supcrvision or mainlcnancc and/or rcpair of thc
supplicd Goods, for a pcriod of timc agrccd by the pa(ics, providcd
that this scrvicc shall not rclicvc thc Supplier of any warranty
obligations undcr this Conlract; and

c training ofthc Procuring Entity's pcrsonncl, at the Supplicr's plant
and./or on-site, in asscmbly, start-up, opcration, maintenancc, and/or
repair of thc supplicd Goods.

[Speci.fy additional incidental service requiremenls, as needed. I
'l'hc Conlract pricc for thc Goods shall includc the prices chargcd by thc
Supplicr for incidental scrviccs and shall not cxcccd the prevailing ratcs chargcd
1o othcr parties by thc Supplier for similar scrviccs.

t

GCC
Clausc

I
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Spare Parts -
'l'he Supplier is rcquircd to provide all of the following matcrials, notificalions,
and information pertaining to sparc parts manufacturcd or diskibuted by thc
Supplier:

Select appropriate requirements and delete the rest.

a. such spare parts as the Procuring Ilntity may elect to purchasc from the
Supplicr, provided that this clcclion shall not rclicvc thc Supplicr of any
warranty obligations under this Contract; and

b. in thc evcnt of termination ofproduction ofthc sparc parts:

advance notificalion to the Procuring Entity of the pending
termination, in sufficient time to permit the Procuring llntity to
procure needed requirements; and

ll following such tcrmination, fumishing a1 no cost to the Procuring
Dntity, the blueprinls, drawings, and spccifications of thc sparc
parts, if requcslcd.

Thc spare parts and other components required are listed in Scction VI
(Schcdulc of Rcquircmcnts) and thc cost thcrcof arc inoludcd in thc contract
pricc.

'I.hc Supplier shall cany sufhcient inventories to assure ex-stock supply of
consumable spare parts or componcnts for thc Goods for a pcriod of lindicate
here the time period specified. If not used indicate a time period of three times
the warranty period].

Spare parts or components shall be supplied as promptly as possible, bu1 in any
casc, within linsert appropriate time period] monlhs ofplacing the order.

Packaging -

Thc Supplicr shall providc such packaging ofthc Goods as is rcquircd to prcvent
thcir damagc or dcterioration during transit to thcir final destination, as

indicated in this Conlract. -I-he packaging shall bc sufficient to withstand,
without limitation, rough handling during transit and cxposure to exlrcme
temperaturcs, salt and precipitation during transit, and opcn storagc. Packaging
case size and weights shall take into consideration, whcre appropriale, thc
rcmotencss of thc Goods' final dcstination and the abscncc of hcavy handling
facilities at all points in transil.

The packaging, marking, and documentation within and outside the packagcs
shall comply strictly with such special requiremcnts as shall be cxpressly
providcd for in the Contract, including additional rcquircmenls, ifany, spccified
below, and in any subscqucnt instructions ordercd by the Procuring l;ntity.

'I'hc outcr packaging must be clearly marked on at lcast four (4) sidcs as follows:

Name of the Procuring Entity
Namc of thc Su lier
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Contract Description
Irinal Deslination
Gross wcight
Any spccial lifting instructions
Any spccial handling inslructions
Any rclevant IIAZCIIEM classificalions

A packaging list identifring the contcnts and quantitics ofthe package is to bc
placed on an accessible point ofthe outer packaging ifpractical. Ifnot practical
the packaging list is to bc placed inside the outer packaging but outside the
secondary packaging.

Transportation -

Where the Supplicr is rcquired under Contract to dclivcr thc Goods CIF, CIP,
or DDP, transport ofthe Goods to thc port of dcstinalion or such othcr namcd
placc of dcstination in the Philippines, as shall bc spccificd in this Contracl,
shall bc arrangcd and paid for by the Supplier, and the cost thereof shall be
includcd in thc Contract Pricc.

Where the Supplier is required under this Contract to lransport thc Goods 1o a

spccificd placc ofdcslination wilhin thc Philippincs, dcfincd as the Project Sitc,
lransport to such placc ofdcstination in thc Philippincs, including insurancc and

storagc, as shall bc spccificd in this Contract, shall be anangcd by thc Supplier,
and related costs shall be included in the contract pricc.

Whcrc the Supplier is rcquired under Conlract to delivcr the Goods CIIr, CIP or
DDP, Goods are 10 be transported on carriers ofPhilippinc rcgistry. In thc cvcnt
that no carricr of Philippine registry is availablc, Goods may bc shipped by a

carrier which is not ofPhilippinc rcgistry providcd that the Supplier oblains and
prcscnls to the Procuring Enlity certification to this cffect from the ncarcst
Phitippinc consulate to thc port of dispatch. In thc cvcnt that carricrs of
Philippinc rcgistry arc available bu1 their schedulc delays thc Supplier in its
pcrformance of this Contract the period from whcn thc Goods wcrc first rcady
for shipment and thc actual datc of shipment thc pcriod of dclay will be

considered forcc majeure.

'I-hc Procuring Ilntity acccpts no liability for thc damagc ofGoods during transil
olhcr than those prescribed by INCO'IERMS for DDP dclivcrics. In thc casc

of Goods supplied from within the Philippincs or supplied by domestic
Supplicrs risk and title will not be deemed to have passed to thc Procuring Entity
until their receipt and final acceptance at the final destination.

Intcllcctual Propcrty Rights -

Thc Supplicr shall indcmnify the Procuring lintity against all third-party claims
of infringement ofpatent, trademark, or industrial dcsign rights arising from use

oflhc Goods or any part thereol

2.2

4

lIf partial payment is allowed, slatef "'lhe terms ofpaymcnt shall be as follows

'l'he inspections and tesls thal will bc conductcd arc: l'roduct
Presentation/Demonstration/Site Inspection, if applicable.
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Section VI. Schedule of Requirements
PROJECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES'

PROJECT NO. QCTD-25-OSD-0347 -
The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is

the date of delivery to the project site.

Delivered,
Weeks/
Months

Unit of Issue QuantityDescriptionItem
Number

120PiecelackInk for EPSON L360 L565 Lt20I
Piece 120.,

Ink for EPSON L360, L565, L120; (Colored: Cyan,
M Ycllow

Unit 63 Ink for Du lo Gl4, Illack
5UnitDu lo DR G20lo Roll Master for Du4
l0Picce5 Document Tray; metal mesh 3 tier Document Letter

Tray Dcsk Organizer File, Organizer Office 1 1.75

inches W x 13.65 inches L x 10.5 inches H
50Pack6 A4,25'slPremium Gloss kPhoto Pa H
50Pack7 loSticker Pa A.4, white 10's/

5,000PackE cial P A4,90 kS m l0's/
50Box9 Binder Cli t/n 12'slbox Assorted Color
50Box10 12's/boxliBinder Cli
30BoxBinder Cli 2 inches l2'slboxll
t0Piecent ockets A4 sizeClear Book 20 transt2
l0Piecc20 transClear Boo szekets le13
50PackIndex Card 5/8 100's/ ackt4
l0PicceClipboard: idcal for field work or front officc use,

Metal clip holds one writing pad or 80 sheets,

Durablc construction, Size: 344.3 x 218 x 24 mm,

color: an color

15

Piece 10016 colorBinder Folder: 8.5 x l3 inches aul

25Piecel7 -dutremover made of steel, heaSta
250PicceSi Pen; an color 0.5mm18
24Piece0.5mmfine int,Ball elt9
100Piccc20 Ilall rollcrball n color 0.5mm

Box 2002t Clip Paper, Vinyl Coated Assorted, 33mm,
100's/box

30Picce22 8 inchesScissors Stainless I{
50P icce23 TransTa ent: 2 inchcs 48mm
50Picce24 T Trans arent:1-inch 24mm
30Picce25 Maski Ta Size: 48mm x 20 S

l0Pack26 Krafl BoeEx Le slzeE
20Sctieces color/set3Marker Fluorcscent Text liner'r1
100Pack28 Sticky Note, Size: 3 x 3 inches; 100 sticky notcs per

k
r50SctFilmlPage Marker Size: 1.2 x 4.5 cm Color:

Assortcd Colors
29

50Picce30 Certificatc Holder Size: A4 Assorted Color
60Piecee: 32GB caUSB Flash Drive S3l

Piece 2032 e:1TBStoIlxtemal Ilard Drive: Portabl
50Piece33 LED Fluoresccnt Lamp, 18 watts (T8 4Ft.) 220Y

60HzlDa Li ht
30RollTansi / Fishing Line / Nylon String 90mm,37

meters/roll
34

3Rolldiameter 200 meters8N lon35

Within Thirty
(30) Calendar

Days upon
issuance of the

Notice to
Proceed

3Roll1Omm diamctcr 300 metersN lon R36

Scheilule ol Requiremeflts Page 7 of2 ,
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J/ Tie wire; Size: Gause 12/14:35kVrol1 Roll 5

Within Thirty
(30) Calendar

Days upon
issuance of the

Notice to
Proceed

38 Candle White, No. 5 (20 pieces per pack) Pack 50

39 Communion Bread, Host Altar Bread, 100 pieces
pcr pack

Pack l0

40 Cork Board Wood with Framc: 24 inches x 36
inches

Piece 5

4t Car Freshener; Diffuser deodorization, scented Piecc 80

42 Floor wax, liquid type natural, white color, 1 gallon Gallon 5

43 Extension Wheel 15-Meter Cord Length, heavy
duty

Unit 7

44 Mesh: Wi-Fi 6,2.4GI1il scllz operating frequency
bands,

Unit 2

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Schedule of Requircnents Page 2 of2 -
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Section VII. Technicul Specffications

Notcs for I'rcparing thc Tcchnical Spccifications

A sct ofprccise and clcar spccifications is a prercquisitc for Biddcrs to rcspond rcalistically
and compctilively to thc rcquiremcnts ofthc Procuring Entity without qualilying thcir Ilids.
In thc context of Compctitive Bidding, the spccifications (e.g productior/dclivery schedulc,
manpowcr rcquircmcnts, and after-sales scrvice/parts, descriptions ofthe lots or itcms) must

bc prcparcd to pcrmit thc widest possiblc compctition and, at thc samc timc, prcscnt a clear

statcmcnt of thc rcquircd standards of workmanship, matcrials, and pcrformancc of thc
goods and scrviccs to bc procured. Only ilthis is donc will the objcctivcs of transparcncy,

cquity, efficicncy, fairness, and cconomy in procurcment bc rcalizcd, responsivcncss ofbids
bc cnsurcd, and the subscqucnt task of bid cvaluation and post-qualification facilitatcd. Thc

spccifications should rcquirc that all itcms, malcrials and acccssories to be included or
incorporatcd in thc goods bc new, unuscd, and olthc most rcccnt or currcnt modcls, and that

thcy includc or incorporatc all rcccnt improvcmcnts in dcsign and matcrials unlcss othcrwisc
providcd in thc Contract.

Samples of spccifications lrom prcvious similar procurcmcnts arc uscful in this rcspcct. 1'hc

usc ol mctric units is encouragcd. Depcnding on thc complcxity of thc goods and thc

rcpctitivcncss ofthc typc ofprocurcmcnt, it may bc advantagcous to standardizc thc Gcneral
'l'cchnical Specifications and incorporatc thcm in a scparate subscction. 'fhc Gcncral
'l'cchnical Spccifications should covcr all classes of workmanship, malerials, and cquipmcnt

commonly involvcd in manufacturing similar goods. Dclctions or addcnda should thcn

adapt thc Gcneral 'l'cchnical Specifications to thc particular procurcmcnt.

Carc musl bc takcn in drafting spccifications to cnsurc that they arc not rcstrictivc. In thc

spccificalion ofstandards for cquipmcnl, matcrials, and workmanship, rccognizcd Philippinc

and intemalional slandards should bc uscd as much as possiblc. Whcrc other particular

standards arc uScd, whethcr national standards or othcr standards, thc spccifications should

statc that cquipmcnt, matcrials, and workmanship that mcct othcr authoritalive standards,

and which cnsurc at leasl a substantially cqual quality than thc standards mcntioncd, will
also bc acccptabtc. Thc following clausc may bc insc(cd in thc Spccial Conditions of
Contract or thc 'Iochnical Spccifications.

Samplc Clausc: Equivalcncy ofStandards and Codcs

Whcrcvcr rclercncc is madc in thc 'l'echnical Spccifications to spccific standards and codcs

to bc mc1 by thc goods and matcrials to bc fumishcd or tcstcd, thc provisions of thc latcst

cdition or rcvision of thc relcvanl standards and codcs shall apply, unlcss othcrwisc

cxprcssly stated in the Contract. Where such standards and codcs arc national or rclatc to a

particular country or rcgion, othcr authoritativc standards that ensurc substantial cquivalcncc

1o the standards and codcs spccificd will bc acccptablc.

I{cfcrcncc to brand namc and cataloguc numbcr should bc avoidcd as far as possiblc; whcrc

unavoidablc thcy should always bc foltowcd by thc words "or at least equivalent."

I{cfcrcnccs to brand namcs cannot bc uscd whcn thc funding sourcc is thc GOP.

Whcrc appropriatc, drawings, inctuding sitc plans as rcquircd, may bc lumishcd by thc

Procuring lintity with thc llidding I)ocumcnts. Similarly, thc Supplicr may bc rcqucstcd to

provide drawings or samples eithcr wilh its Ilid or for prior rcvicw by thc Proouring }intily
during contract exccution.

lliddcrs arc also rcquired, as part ofthe tcchnical spccifications, to complctc thcir slatcment

of com liancc dcmonstra how the items com with thc ecification.
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Technical Specifications
PROJECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES .

PROJECT NO. QCTD-25-OSD-0347 r

Item Specification Statement of Compliance
[Bidde4 must state here eithet "Conply" or "Not Comply"
against each of he indh,iduat paraneten oleoch Specilcation
statihg the correspo ding perlormance paronerer oJ the
equipnent ofrered. StdtenenE of "ConpD" or "Not Conply"
nusl be suppo ed by evidence in a Bidders Bid and cross-
referehced to that evidehce. Evidehce shall be in the Iom of
nanuJaclurer's un-onended sales I i leruturc, unconditionol
slolemenls oJ specilcalio and compliance issued by lhe
nanufaclurer, somples, independenl lest doto etc., as
apprcpriate. A statement thot is not supported byevidence or is
subsequently Jound to be controdicted by the eridence
prcsented will rcnder the Bid undet e,',alltation liable lot
rcjectioh. A statenEnt either in lhe Bdder's statenenl oJ
conpliance ot the supry ing evidence that isfouhd to beJalse
eithet dwing Bid evaluatio4 post-gualiJication ot the
exeortion of he Conlrucl noy be rcgonied as Jraudulent onl
rendet the Bidder or sapplier liable lor prosea ion subject lo
the oDDlimble la )s ond iss onces.l

A.l Ink for EPSON L360,L565, Ll20; (Black)
, Ink for EPSON L360,L565, Ll20; (Colored:

Cyan, Magenta, Yellow)
3 Ink for Duplo Gl4, (Black)
4 Duplo Roll Master; for Duplo DR G20
5 Documcnt Tray; metal mesh 3 tier Document

Letter Tray Desk Organizer File, Organizer Office
11.75 inches W x 13.65 inches L x 10.5 inches H

6 Photo Paper; High Premium Glossy, A4,
25'slpack

7 Sticker Paper; ,4'4, white, l0's/pack, glossy

8 Special Paper; ,A'4, 90gsm, 10's/pack
9 Bindcr Clip 1/t, 12'slbox (Assorted Color)
10 Binder Clip 1 inch, l2'slbox
1l Bindcr Clip 2 inches, 12'slbox
t2 Clear Book, 20 transparent pockets, .A4 size

t3 Clear Book, 20 transparent pockets, legal size
t4 Index Card 5/8, 1OO's/pack
l5 Clipboard: ideal for field work or front office use,

Mctal clip holds one writing pad or 80 sheets,

Durable construction, Size: 344.3 x238 x 24 mm,
color: any color

16 Ring Binder Folder: 8.5 x 13 inches, any color
t7 Stapler remover made of steel, healy-duty
l8 Sign Pen; any color, 0.5mm
19 Ballpen, gel pen, fine point, green, 0.5mm
20 Ballpen, rollerball pen, any color, 0.5mm
2t Clip Paper, Vinyl Coated Assorted, 33mm,

100's/box
)1 Scissors, Stainless, Heavy-Duty, 8 inches
23 Tape Transparent: 2 inches, 48mm
24 Tapc Transparent: f -inch, 24mm
25 Masking Tape Size: 48mm x 20 yards
26 Envelope Expanding, Kraft Board, Legal size
,1

28

Marker, Fluorescent, Text liner, (3 pieces
color/set)
Sticky Note, Size: 3 x 3 inches; 100 sticky notes
per pack

Technical Specifications Page 7 of 2 .
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29 Film/Page Marker Size: 1.2 x 4.5 cm Color
Assorted Colors

30 Ccrtificatc IJolder; Size: A4 Assortcd Color
3l USB Flash Drivc, Storagc: 32GB capacity
32 Extcmal Hard Drive: Portablc, Storage: 1 TB
33 LED Fluorescent Lamp, 18 watts (T8 4Ft.) 220Y

60HzlDay Lieht
34 1'ansi / Fishing Line / Nylon String 90mm, 37

mcters/roll
35 Nylon Ropc 8mm, diameter 200 meters

36 Nylon Rope 10mm, diameter 300 meters

31 'l'ie wire; Size: Gauge 12114;35k1/roll
38 Candle White, No. 5 (20 pieces pcr pack)

39 Communion Bread, llost Altar Bread, 100 pieces
per pack

40 Cork Board Wood with Frame: 24 inches x 36

inches
4l Car Freshener; Diffuser deodorization, scented

42 liloor wax, liquid type natural, white color, 1

gallon
43 Ilxtension Whccl 15-Meter Cord Lcngth, heavy

duty
44 Mesh: Wi-Fi 6, 2.4GHil sGHz operating

fre uenc bands

B. Compliancc to thc Schcdulc of Rcquircments
Section VI

I hereby certify to comply and deliver all the above requirements.

Name

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of

'fechnical Specifcations Page 2 of231



Section VIII. Checklist of Technical und
Finunciul Documents

Notes on the Checklist of Technical and Financial Documents

'l'hc prcscribed documcnts in the checklist are mandatory to bc submittcd in thc Bid, but
shall be subjcct to thc following:

a. GPPI] Rcsolution No. 09-2020 on the cfficicnt procurcment measurcs during a Statc
of Calamity or othcr similar issuanccs that shall allow the use of altcmatc documcnls
in licu of thc mandatcd rcquircmcnts; or

b. Any subscqucnt GPPI] issuanccs adjusting the documentary rcquirements afler the
effectivity of the adoption oflhe PBDs.

Thc BAC shall be checking the submitted documents of each Bidder against this chccklist
to asccrtain ifthcy arc all prcscnt, using a non-discrclionary "passifail" oritcrion pursuant to
Section 30 of the 2016 rcviscd IRR of RA No. 91 84.
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Checklist of Technical and Financial Documents
I. TECIINICAI, COMPONENT ENVELOPE

Class "A" Documents
Lesal Documents

tr (a) Valid PhilGllPS Registration Certihcatc (Platinum Mcmbcrship) (all pages)
in accordance with Scction 8.5.2 of thc IltR;

(b) Statcmcnt ofthc prospcctive bidder ofall its ongoing govemmcnt and privatc
contracts, including contracts awardcd but not yet started, if any, whelher
similar or not similar in naturc and complcxity 10 thc contract 1o bc bid (in a

FORM prcscribed by thc QC-BAC-GOODS AND SERVICES); and
Statemenl of thc bidder's Single Largest Completed Contract (SLCC) similar
to thc contract to be bid, except under conditions provided for in Sections
23.4.1.3 and 23.4.2.4 of thc 2016 rcviscd IRI{ of RA No. 9184, within the
rclevant period as provided in the Bidding Documenls (in a FOIIM
prcscribcd by thc QC-BAC-GOODS AND SEIIVICF)S); and
Original copy of Bid Securily. If in the form of a Surcty IJond, submit also a
ccrtification issucd by the Insurance Commission; g
Original copy ofNotarized Ilid Securing Dcclaration; and
Conformity with Scction VI. (Schcdulc of I{cquircments) and Scction VII.
('I'cchnical Specificalions), which may include production/delivcry schedule,
manpowcr requircmcnts, and/or aftcr-salcs/parts, if applicablc; and
Original duly signed Omnibus Sworn Statement (OSS);
and if applicable, Original Notarized Sccrctary's Ccrtificatc in casc of a

corporation, partnership, or cooperative; or Original Special Power of
Attomey of all membcrs of thc joint venture giving full powcr and authorily
to its officcr to sign the OSS and do acts to rcprcscnl lhe Iliddcr.

(c)

(d)

(e)

(f)

l;inancial Documents
(g) 'I'he prospeclive bidder's computation ofNct Financial Contracting Capacity

(NFCC) (in a FORM prescribed by thc QC-BAC-GOODS AND
SERVTCES);
or
A commitlcd Line of Crcdit from a Universal or Commercial Ilank in lieu of
its NFCC computation.

Class "8" Documents
(h) If applicablc, a duly signed joint vcnturc agrccmcnl (JVA) in casc thc joint

vcnturc is alrcady in cxistcncct
or
duly notarizcd statcmcnts from all the potential joint vcnture partners statjng
that they will enter into and abidc by thc provisions of thc JVA in ths instancc
that the bid is successful.

Olher documentary rectuirements under RA No. 9184 anDlicable
tr (i) ll;or foreign bidders claiming by reason of lheir counlry's extension of

reciprocal rights to FilipinosJ Certification from thc relcvant govcrnmcnt
officc of thcir country stating that Filipinos are allowed to participate in
govcmmcnt procurcmenl activities for the same item or product.

0) Ccrtification from thc D'l'l if the llidder claims prefercncc as a Domestic
Biddcr or Domcstic Iintily.

tr

tr

tr

tr
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II. FINANCIAI, COMPONENT I',NVELOPE

Original of duly signcd and accomplished Financial Ilid l;orm; and -
Original of duly signcd and accomplishcd Pricc Schcdulc(s). -

Notc:

E (u)

uo)

III.REQUIRED DOCUMIINTS in BDS SECTION 20.2 and2l.2

Statcmcnt of Warranty with Project Numbcr and 'Iitlc: minimum of onc (1) ycar for
itcm no. 44
Ccrtilication fiom thc manufacturcr/cxclusivc or authorizcd distributor for thc
authcnticity/gcnuity of thc consumables bcing offcrcd (with projcct numbcr and
projcct title).
Authority to scll from thc manufacturcr/cxclusive or authoriz.cd dislributor of the consumablcs
bcing offcred (with projcct numbcr and projcct aitlc).

Plcasc rcfcr 1o

lhttps://drive.gooele.com/filc/d/l uiYurh5WrpBL5B pqozAb62yucAblRl o/vicw?usp:sh
aringl for thc following rcquircmcnts:

a. Computation of NI;CC;
b. List of All Ongoing Contracts/List of Contracts alrcady awardcd but not yct

startcd;
c. Statemcnt of Singlc Largcst Completed Contract

2. Plcasc rcfer to GPPB Rcsolution No. 16-2020 for thc following rcquircmcnts:
a. Ilid Irorm;
b. Pricc Schedulc (for Goods Oflcrcd from Abroad/ Wilhin thc Philippincs)
c. Ilid Sccuring Dcclaralion; and

d. Omnibus Swom Statcmcnl

/
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