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Preface

These Philippine Bidding Documcnts (I'BDs) for the procuremcnt of Goods
through Competitive Bidding have been preparcd by the Govcmmcnt of the Philippines
for use by any branch, constitutional commission or ofhce, agency, department, bureau,
ofhcc, or instrumentality of the Govcrnmcnt of the Philippines, National Government
Agencies, including Govemment-Owned and/or Controlled Corporations, Governmcnt
Irinancing Institutions, State Universities and Colleges, and Local Govcmmcnt Unit.
'l'he procedures and practiccs presented in this document have bccn dcveloped through
broad experience, and arc for mandatory use in projects that are financcd in whole or in
part by the Govemment of the Philippines or any foreign governmenVforeign or
intemational financing institution in accordance with the provisions of the 2016 revised
Implementing Rulcs and Regulations of Rcpublic Act No. 9184.

the Bidding Documents shall clcarly and adequately dcfine, among others: (i)
the objectives, scope, and expected outputs and/or results of thc proposcd contract or
Iiramework Agreemcnt, as the case may bc; (ii) the eligibility requirements of Bidders;
(iii) the expected contract or Framework Agrcement duration, the cstimatcd quantity in
thc case of procuremcnt of goods, delivery schcdulc andlor timc framc; and (iv) the
obligations, duties, and/or functions of the winning bidder.

Care should bc takcn to check thc relevance ofthe provisions ofthe PIIDs against
the requirements of the specific Goods to bc procurcd. If duplication of a subject is
incvitable in othcr scctions ofthe documcnt prepared by the Procuring Entity, care musl
bc cxcrciscd to avoid contradictions bctwcen clauses dealing with thc samc mafier.

Moreover, each section is prepared with notes intended only as information for
the Procuring Entity or the person drafting thc Bidding Documents. 'l-hey shall not be
included in the final documents. The following general dircctions should bc obscrvcd
whcn using thc documcnts:

All thc documents listed in the Table of Contents are normally required
for the procurement of Goods. IIowever, they should be adapted as

neccssary to the circumstances of the particular Procurcment Project.

Specific details, such as the "name of the Procuring Entity" and "address
for bid submission," should be fumished in the Instructions to Bidders,
Bid Data Sheet, and Special Conditions of Contract. l'hc final documcnts
should contain neither blank spaces nor options.

This Preface and the footnotes or notcs in italics includcd in thc Invitation
to Bid, Bid Data Shcet, Gencral Conditions of Contract, Special
Conditions of Contract, Schcdule of Requiremcnts, and Specihcations arc
not part of the text of the final document, although they contain
instructions that the Procuring Ilntity should strictly follow.

'Ihe cover should be modified as required to identifu the Bidding
Documents as to the Procuremcnt Project, Projcct Idcntification Numbcr,
and Procuring Entity, in addition to thc date ofissuc.
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c Modifications for spccific Procurement Project details should bc provided
in the Special Conditions of Contract as amendmcnts to the Conditions of
Contract. For easy complction, whencver refercnce has to be madc to
spccific clauscs in thc Bid Data Sheet or Special Conditions of Contract,
thesc tcrms shall be printcd in bold typcface on Sections I (Instructions to
Iliddcrs) and III (General Conditions of Contract), respectivcly.

[.or guidelines on the use of Bidding Forms and the procuremcnt of
l:oreign-Assisted Projects, these will be covered by a separate issuancc of
thc Governmcnt Procurement Policy Board.

f.
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Glossary of Acronyms, Terms, and
Abbreviotions

ABC - Approvcd Budget for the Contract

BAC Bids and Awards Committce

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in responsc to
and in consonance with the requirements of the bidding documcnts. Also rcfcrred to as
Proposal and T-ender. (2016 rcvised IRR, Section 5[c])

Biddcr - Refcrs to a contractor, manufacturer, supplier, distributor and./or consultant who
submits a bid in rcsponse to the requiremcnts of thc Bidding Documcnts. (2016 rcvised IRR,
Scclion 5[d])

Bidding I)ocumcnts - 'fhe documents issued by thc Procuring }.)ntity as thc bases for bids,
fumishing all information nccessary for a prospectivc bidder to prcparc a bid for the Goods,
Infrastructurc Projccts, and/or Consulting Scrvices rcquired by thc Procuring tintily. (2016
reviscd IRR, Scction 5lel)

BIR - Bureau of Intemal Rcvenue

BSP - Bangko Scnlral ng Pilipinas.

Consulting Scrviccs - Rcfer to services for Infrastructure Projccts and other types ofprojccts
or activities ofthc GOP requiring adequate extemal tcchnical and professional cxpcrtise that
arc bcyond the capability and/or capacity of the GOP to undertakc such as, but not limited to:
(i) advisory and rcview services; (ii) prc-investment or feasibility studies; (iii) design; (iv)
construction supcrvision; (v) managemcnt and rclated services; and (vi) other tcchnical serviccs
or spccial studics. (2016 reviscd IRR, Scction 5[il)

CDA - Coopcrative Development Authority.

Contract - Refcrs to the agrccmcnt entercd into betwccn the Procuring Entity and the Suppticr
or Manufacturcr or Distributor or Servicc Provider for procurcmcnt of Goods and Serviccs;
Contractor for Procurement of Infrastructurc Projects; or Consuhant or Consulting Firm for
Procurement of Consulting Services; as the case may be, as recorded in the Contract Form
signed by the parties, including all attachments and appendices thereto and all documcnts
incorporated by rcference thcrcin.

CII' - Cost Insurance and lrrcight.

CIP - Carriagc and Insurance Paid.

CPI - Consumcr Price Indcx.

DDP - Rcfers to thc quoted pricc ofthc Goods, which mcans "dclivcrcd duty paid."

DTI - Departmcnt of Trade ard Industry.

EXW - Ex works.

FCA "F-ree Carrier" shipping point.
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FOB - "l:rcc on Board" shipping point

Foreign-funded Procurement or Foreign-Assisted Project- Refers to procurement whose
funding source is from a foreign government, foreign or intemational financing institution as

spccificd in the Treaty or International or Executive Agreement. (2016 revised IRR, Section
stbl)

Framcwork Agrcement - Refcrs to a written agreemcnt bctwccn a procuring entity and a
supplicr or scrvice provider that idcntifies the terms and conditions, undcr which specific
purchascs, otherwise known as "Call-Offs," arc made for the duration ofthe agreemcnt. It is in
thc nature of an option contract bctwcen the procuring cntity and thc biddcr(s) granting the
procuring cntity the option to cither placc an order for any of the goods or serviccs idcntified
in the Framework Agreement List or not buy at all, within a minimum pcriod of one (1) year
to a maximum period of tkee (3) ycars. (GPPB Resolution No. 27-2019)

GFI GovemmentFinancial Institulion.

GOCC - Govemment-owncd and./or --controlled corporation.

Goods - Rcfer to all items, supplies, materials and general support scrvices, except Consulting
Scrviccs and Infrastructure Projects, which may be needcd in thc transaction of public
busincsses or in the pursuit ofany govcmment undertaking, projccl or activity, whether in the
nature of equipmcnt, fumiturc, stationery, materials for construction, or pcrsonal property of
any kind, including non-personal or contractual services such as thc rcpair and maintcnancc of
cquipmcnt and fumiture, as well as trucking, hauling, janitorial, sccurity, and related or
analogous services, as well as procurcment of materials and supplies providcd by the Procuring
Ilntity for such scrvices. The tcrm "related" or "analogous serviccs" shall includc, but is not
limitcd to, lcase or purchasc of officc spacc, mcdia advertiscmcnts, health maintenance
scrviccs, and other scrviccs csscntial to thc operation of thc Procuring Iinlity. (2016 reviscd
IRR, Scction 5 [r])

GOP - Govcmmenl of thc Philippincs.

GPPB - Govemment Procurcmcnt Policy Board.

INCOTERMS - Intemational Commcrcial 'ferms

Infrastructurc Projects Include the construction, improvement, rehabilitation, demolition,
rcpair, rcstoration or maintcnancc of roads and bridges, railways, airports, seaports,
communication facilitics, civil works components of informalion tcchnology projccts,
inigation, flood control and drainagc, watcr supply, sanitation, scwcragc and solid wastc
managcment systems, shore protcction, energy/power and elcctrification facilities, national
buildings, school buildings, hospital buildings, and other relatcd construction projects of the
govcmmcnt. Also referred to as civil worl<s or works. (2016 rcviscd IRR, Scction 5[u])

LGUs - Local Govcmmcnt Units

NFCC - Nct F-inancial Contracting Capacity.

NGA - National Govemment Agcncy.

PhiIGEPS - Philippine Govcmmcnt Blectronic Procurement Systcm.

Procurcmcnt Projcct - rcfers to a specific or identificd procurcmcnt covering goods,
infraslructure project or consulting scrvices. A Procurement Projcct shall bc dcscribed,
dctailcd, and scheduled in the Projcct Procurement Managcmcnt Plan prepared by thc agcncy
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which shall bc consolidated in thc procuring entity's Annual Procuremcnt Plan. (GPPI) Circular
No. 06-2019 datcd 17 July 2019)

PSA - Philippine Statistics Authority.

SEC - Sccurities and Bxchangc Commission.

SLCC - Singlc Largest Complcted Contract.

Supplicr - rcfcrs to a citizen, or any corporate body or commercial company duly organized
and registcrcd under the laws whcre it is established, habitually establishcd in busincss and
cngaged in thc manufacture or sale ofthe merchandise or performance ofthe gencral scrviccs
covered by his bid. (Item 3.8 of GPPB Rcsolution No. 13-2019, dated 23 May 2019). Supplier
as uscd in thcse Bidding Documents may likewisc refer to a distributor, manufacturcr,
contractor, or consultant.

UN - Unitcd Nations
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Section I. Invitation to Bid

Notes on the Invitation to Bid

'l'hc Invitation to Bid (lB) provides information that cnables potcntial Bidders to decidc
whether to participate in thc procurement at hand. The IB shall bc postcd in accordance with
Scclion 21.2 of the 2016 revised IRR ofRA No. 9184.

Apart from thc cssential items listed in thc Bidding Documents, thc IB should also indicatc
thc following:

'Ihe datc of availability of the Ilidding Documcnts, which shall be from the timc thc
IB is first advertiscd/posted until thc dcadlinc lor the submission and rcccipt ofbids;

b. The place where thc Bidding Documents may be acquircd or thc wcbsitc where it
may be downloaded;

'I'he dcadline for thc submission and receipt of bids; and

a

c

d. Any important bid cvaluation critcria(e.g., thc application of a margin of prefercncc
in bid evaluation).

l'hc IB should bc incorporated in the Bidding Documents. The information contained in thc
III must conform to the Bidding Documcnts and in particular to thc rclevant information in
thc Bid Data Shcet.
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Section II. Instructions to Bidders

Notes on the Instructions to Bidders

'l'his Scction on thc Instruction to Bidders (I1'l)) provides thc information ncccssary for
biddcrs to preparc rcsponsivc bids, in accordance with the rcquircments of thc Procuring
Entity. It also providcs information on bid submission, cligibility chcck, opcning and

evaluation of bids, post-qualification, and on thc award of contract.
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1. Scope ofBid

The Procuring Entity, Quezon City Local Government wrsftes to receive Bids for the
CONCEPIUALIZATION AIID PRODUCTION WITH VIDEO CAMPAIGN
SHOWCASING THE BUSINESS PERMITS AND LICENSING
DEPARTMENT'S (BPLD) DIGITAL INNOVATIONS, PROGRAMS, AIID
ACHIEVEMENTS TO ENEANCE EASE OF DOING BUSINESS IN QUEZON
CITY with identification number BPLD-25-VPS2-03708. -

[Note: The Project ldentification Number is assigned by the Procuring Entity based on
its own coding scheme and is not the sdme as the PhiIGEPS reference number, which
is generated after the posting of the bid opporrunity on the PhiIGEPS website.l

The Procurement Project (referred to herein as "Project") is composed of one (1) item,
the details of which are described in Section VII (Technical Specifications).

2. Funding Information

2.t. The GOP through the source of funding as indicated below for 2025 in the

amount of FIVE HUNDRED THOUSAND PESOS AND 00/100 ONLY
(Phps0Q000.00).'

2.2. The source of funding is:

a) LGUs, the Annual or Supplemental Budget, as approved by the Sanggunian.

3. BiddingRequirements

The Bidding for the Project shall be govemed by all the provisions of RA No. 9184 and

its 2016 revised IRR, including its Generic Procurement Manuals and associated
policies, rules and regulations as the primary source thereof, while the herein clauses

shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting, advertisement, or IB by the BAC through the issuance of a
suppl emental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and

accepted the general requirements ofthis Project, including other factors that may affect
the cost, duration and execution or implernentation ofthe conhact, project, or work and

examine all instructions, forms, terms, and project requirernents in the Bidding
Documents.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procurement and execution of the contract. They or
through an agent shall not engage in comrpt, fraudulent, collusive, coercive, and
obstructive practices defined under Annex "I" ofthe 2016 revised IRR ofRA No. 9184
or other integrity violations in competing for the Projert.

)

l2



5. Eligible Bidders

5.1 Only Bids of Bidders found to be lcgally, tcchnically, and financially capable
will be evaluated.

5.2 Foreign owncrship exceeding those allowcd under the rules may participatc
pursuant to:

When a licaty or Intemational or llxecutive Agreement as

provided in Scction 4 ofthc ItA No. 9 I 84 and its 2016 reviscd
IRR allow foreign biddcrs to participate;

Citizens, corporations, or associations of a country, includcd
in the list issued by the GPPB, the laws or regulations of
which grant reciprocal rights or privilegcs to citizcns,
corporations, or associations of the Philippincs;

ll.

ll l. When thc Goods sought to be procurcd are not availablc lrom
local supplicrs; or

lv When thcrc is a need to prevent situations that dcfcat
competition or rcstrain tradc.

5.3. Pursuant to Section 23 .4.l .3 of the 2016 rcvised IIU{ of RA No.9 I 84, the
Biddcr shall have an SI,CC that is at lcast one (l) contract similar to thc
Project the value of which, adjusted to current priccs using the PSA's CPI,
must bc at least equivalcnt to:

For thc procurement of Non- Expendable Supplics and Serviccs: 'fhe

Biddcr must have complcted a singlc contract that is similar to this Projcct,
equivalent to at lcast fifty perccnt (507o) ofthe ABC.

5.4. '[he I]idders shall comply with thc cligibility criteria undcr Scction 23.4.1
ofthe 2016 IRR ofRA No. 9184.

6. Origin of Goods

'l'hcre is no restriction on the origin of goods other than thosc prohibitcd by a
dccision of the UN Security Council taken undcr Chapter VII of thc Charter of
thc llN, subject to Domestic Preference requiremcnts undcr ITB Clause 18.

7. Subcontracts

a

7.1. lhe Bidder may subcontract portions ofthc Project to thc extcnt allowed by thc
Procuring Dntity as stated herein, but in no case more than twenty p ercent (20o/o)

ofthc Projcct.

'Ihc Procuring Entity has prcscribed that: Subcontracting is not allowcd.

Y

l3

t



8. Pre-Bid Conference

1'hc Procuring lJntity will hold a pre-bid conference for this Projcct on the specified
datc and time and eithcr at its physical addrcss and/or through vidcoconfcrcncing as

indicatcd in paragraph 6 of the IB.

9. Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation ofany part of
the Bidding Documcnts. Such requests must be in writing and reccivcd by the
Procuring Entity, either at its given address or through elcctronic mail indicated in the
IB, at least ten (10) calendar days before the deadline set for thc submission and rcceipt
of Bids.

10. Documents comprising the Bid: Eligibility and Tcchnical Components

10.1. The first cnvclope shall contain the eligibility and technical documents of the
Bid as specified in Section VIII (Checklist of Tcchnical and Financial
Documcnts).

10.2. The Bidder's SLCC as indicated in ITB Clause 5.3 should havc bccn complcted
within the last lhree (3) years pior to the deadlinc for the submission and receipt
ofbids.

10.3. If the eligibility rcquirements or statements, the bids, and all other documents
for submission to the llAC are in foreign languagc othcr than llnglish, it must
be accompanied by a translation in English, which shall be authenticated by the
appropriatc Philippinc foreign service establishmcnt, post, or thc equivalent
offrce having jurisdiction over the foreign biddcr's affairs in the Philippines.
Similar to the requircd authentication above, for Contracting Parties to the
Apostille Convcntion, only thc translatcd documcnts shall be authenticaled
through an Apostillc pursuant to GPPB Resolution No. l3-2019 dated 23 May
2019. The English translation shall govcm, for purposcs ol interpretation oflhe
bid.

11. Documents comprising the Bid: Financial Component

11.1. 'l}rc sccond bid envelope shall contain the financial documcnls for the Bid as

specified in Section VIII (Checklist ofTechnical and Financial Documcnts).

1t.2. If the Bidder claims preference as a Domestic Ilidder or Domcstic Entity, a
certification issucd by DI'l shall be provided by thc Ilidder in accordance with
Section 43.1.3 ofthc 2016 revised IRR ofRA No. 9184.

11.3. Any bid excccding the ABC indicated in paragraph I of the IB shall not bc
accepted.

11.4. F-or Forcign-fundcd Procurcmcnt, a ceiling may bc applicd to bid prices
provided the conditions arc mct undcr Section 31.2 of thc 2016 revised IRR of
RA No. 91 84.

12. Bid Prices

12.1. Prices indicated on thc Price Schedule shall bc cntcred separatcly in the
following manner:

t4



a. For Goods offered from within the Procuring Entity's country:

ll.

The price of the Goods quotcd EXW (cx-works, ex-factory, ex-
warehousc, ex-showroom, or off+he-shelf, as applicable);

The cost of all customs duties and sales and othcr taxcs alrcady
paid or payablc;

lll. The cost of transportation, insurance, and other costs incidcntal to
delivery ofthc Goods to thcir final destination; and

iv. 'l-hc price ofothcr (incidcntal) serviccs, ifany, listed in c.

b. Ior Goods offered from abroad:

Unless othcrwise stated in the BDS, the price of the Goods shall
be quoted dclivcred duty paid (DDP) with thc place of dcstination
in the Philippines as specified in the BDS. In quoting the pricc.
the Bidder shall be free to usc transportation through carriers
registered in any eligible country. Similarly, the Biddcr may
obtain insurancc services lrom any cligible source country.

'I'he price of othcr (incidental) services, if any, as listed in Scction
VII (Icchnical Spccilications).

13. Bid and Payment Currencies

13.1. Iror Goods that the Biddcr will supply from outsidc thc Philippines, thc bid
prices may be quotcd in the local currcncy or tradeablc currency acccptcd by thc
BSP at the discretion of the Bidder. Howevcr, for purposes of bid evaluation,
Bids denominated in foreign currencies, shall be convcrtcd to Philippine
currency based on the cxchange rate as published in the BSP rcfercncc ratc
bulletin on the day of the bid opening.

13.2. Payment of thc contract pricc shall be madc in

a. Philippine Pesos.

14. Bid Security

14. I . 'lhc Bidder shall submit a Bid Sccuring Declarationr or any form of Bid Security
in the amount indicated in the BDS, which shall be not less than the percentage
of the AllC in accordancc with the schedulc in the BDS.

14.2. The Bid and bid security in no case shall exceed One Hundred Twenty (120)
calendar days lrom lhe dale of opening of bids, anless duly extended by the
bidder upon the request of the Head of the Procuring Entity (HoPE) of the
Quexon Cily Local Governmenr. Any Bid not accompanied by an acceptable
bid security shall be rejccted by the Procuring Entity as non-responsivc.

I In the casc of Framework Agrcement, the undertaking shall refer to entering into contract with the Procuring Entity and
fumishing of the performance sccurity or the performance securing declaration within ten ( l0) calendar days from receipt of
Notice to Exccutc Framework Agreement.

l5
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15. Sealing and Marking of Bids

Each Bidder shall submit one copy ofthe first and second components of its Bid

The Procuring Entity may request additional hard copies and/or electronic copies ofthe
Bid. However, failure of the Bidders to comply with the said request shall not be a
ground for disqualification.

If the Procuring Entity allows the submission ofbids through online submission or any

other electronic means, the Bidder shall submit an elechonic copy of its Bid, which
must be digitally sigrred. An electronic copy that cannot be opened or is com.rpted shall
be considered non-responsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16.1. The Bidders shall submit on the specified date and time through manual

submission as indicated in paragraph 7 of the IB.

17. Opening and Preliminary Examination of Bids

17.t. The BAC shall open the Bids in public at the time, on the date, and at the place

specified in paragraph 9 ofthe IB. The Bidders' rqresentatives who are present

shall sigrr a register evidencing their attendance. ln case videoconferencing,
webcasting or other similar technologies will be used, attendance ofparticipants
shall likewise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons, the
rescheduling requirements under Section 29 ofthe 2016 revised IRR ofRA No.
9184 shall prevail.

17.2. T\e preliminary examination of bids shall be governed by Section 30 of the
2016 revised IRR ofRA No. 9184.

18. DomesticPreference

18.1. The Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 of the 2016 revised IRR
ofRA No. 9184.

19. Detailed Evaluation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct a detailed evaluation of all Bids
ratd "passed," using non-discretionary pasVfail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Section 32.2 ofthe 2016
revised IRR ofRA No. 9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the
lots or items, and evaluation will be undertaken on a per lot or itern basis, as the
case maybe. ln this case, the Bid Security as required by ITB Clause l5 shall be
submitted for each lot or item separately.

The descriptions ofthe lots or iterns shall be indicated in Section VII (fechnical
Specilications), although the ABCs of these lots or items are indicated in the
BDS for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the
2016 revised IRR of RA No. 9184. The NFCC must be sufficient for the total
of the ABCs for all the lots or items participated in by the prospective Bidder.

16
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19.4. The Projcct shall bc awarded as follows:

One Projcct having scvcral items that shall be awardcd as onc contract.

19.5. Except for biddcrs submitting a committed Line of Crcdit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the
NFCC computation pursuant to Section 23.4.1.4 ofthc 2016 revised IRR ofRA
No. 9184, which must be sufficient for the total of thc AIICs for all thc lots or
items participated in by the prospectivc Biddcr. I;or biddcrs submitting the
committed Linc of Crcdit, it must be at least equal to tcn pcrccnt (10%) of thc
ABCs for all thc lots or itcms participated in by thc prospectivc Bidder.

20. Post-Qualification

20.1. Within a non-extcndiblc pcriod of five (5) calcndar days from rcceipt by thc
Bidder of thc noticc from the BAC that it submitted thc Lowcst Calculaled Ilid,
the Bidder shall submit its latcst incomc and busincss tax rcturns filed and paid
through the BIR Electronic Filing and Paymcnt System (cIrPS) and other
appropriate liccnses and permits required by law and statcd in the BDS.

21. Signing ofthe Contract

2l.l . The documents requircd in Section 37 .2 ol thc 2016 rcviscd IRR of RA No.
9184 shall form part of the Contract. Additional Contract documcnts are
indicated in the BDS.
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Section III. Bid Data Sheet

Notes on the Bid Data Sheet

The Bid I)a1a Shcet (BDS) consists of provisions that supplemcnt, amcnd, or specily rn
dctail, information, or rcquircments includcd in the ITB found in Section II, which arc
spccific to cach procurement.

'l'his Section is intended to assist thc Procuring Iintity in providing thc specific information
in rclation to corresponding clauses in the I'l'll and has to bc prcparcd for cach spccific
procurement.

The Procuring tsntity should specify in the BDS information and requirements spccific to
the circumstanccs of the Procuring llntity, thc processing of the procurcmcnt, and thc bid
cvaluation critcria that will apply to the Bids. In prcparing the IIDS, the following aspccts
should bc checkcd:

a. Information that spccifics and complemcnts provisions of thc ITB must bc
incorporated.

b. Amcndments and/or supplcmcnts, if any, to provisions of thc I'l'B as neccssitated by
thc circumstanccs of thc spccific procuremcnt, musl also bc incorporatcd.
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Bid Data Sheet
ITB

Clausc
5.3 For this purpose, contracts similar to the Project shall bc:

a A single contract similar lo the ilems lo be bid and must be at least ftfty
percent (50o/o) of the LBC.

b Completed within the last thrcc (3) years prior to the deadline for thc submission
and receipt of bids substantially in a FORM prcscribed by thc QC-BAC-
GOODS AIID SERVICES, must bc accompanied by a copy of Ccrtilicate
of Acccptance by the cnd-uscr or Official Reccipt (O.R) or Salcs Invoice
(S.I.) issued for thc Contract.

7.1 Subcontracting is not allowcd.

t2 Thc pricc of the Goods shall be quoted DDP within Quezon City or thc applicable
Intcmational Commercial Terms (INCOTERMS) for this Project.

14.1 'l'hc bid sccurity shall be in thc form of a Bid Securing Declaration, or any of the
following forms and amounts:

a. 'fhe amount ofnot less than Pfipl0,000.00 or equivalent to two percent (2%) ofABC
if bid sccurity is in cash, cashier'Vmanager's check, bank draff/guarantee or irrevocable
lcftcr of crcdit; or

b. 'l'hc amount of not lcss than P/rp25,000.00 or cqdvalcnt to frve pcrcenl (5%) of ABC
iI bid security is in Surcty llond.

19.3 [In case the Project will be owarded by lot, list the grouping oflots by specifling the
group lille, items, and the quantily for every idenlified lol, and the corresponding ABC
for each lot.J

[In case the project will be awarded by item, lisl each ilem indicating its quonlity and
,,1BC.I

20.2 List of rcquircd licenses and pcrmits relevant to tho Project and the corresponding law
rcquiring it.

No additional rcquiremcnt

21.2 Additional required documcnts relevant to thc Project that are required by existing laws
and/or the Procuring Entity.

) Notarized Affidavit of Undertaking stating compliance with the following:

Possess in-housc crcative and production expertisc, with a team ofat lcast l0 qualificd
professionals, each with a minimum of five (5) years ofindustry expericnce;

Proven track record in marketing communications, advertising, graphic design,
copywriting, audiovisual production, and social mcdia projccts for reputablc corporate
and govcmmcnt clicnts within thc last five (5) ycars

(Irlcase refer to the 'I'crms or Reference Scction V)

) Organizational Chart

*** Terms of Re[erence shall be integraL part of Bidding Documents 'a'
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Section IV. General Conditions of Contract

Notes on the General Conditions of Contract
-lhe 

General Conditions of Contract (GCC) in this Section, rcad in conjunction with the
Special Conditions of Contract in Section V and other documcnts listed therein, should be a
completc document expressing all the rights and obligations of the parties.

Matters govcming performance of thc Supplicr, paymcnts undor the contract, or malters
affccting the risks, rights, and obligations of the panies undcr thc contract arc included in
the GCC and Spccial Conditions ofContract.

Any complcmcntary information, which may be necdcd, shall be introduced only through
the Special Conditions of Contract.
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1. Scope ofContract

This Contract shall include all such items, although not specifically mentioned, that can
be reasonably inferred as being required for its complction as if such items were
expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 reviscd
IRI{, including the Generic Procurement Manual, and associatcd issuances, constitute
the primary sourcc for thc terms and conditions of the Contract, and thus, applicable in
contracl implementation. Flerein clauses shall serve as thc secondary source for the
tcrms and conditions ofthe Contract.

lllris is without prejudice to Sections 74.1 and74.2 of the 2016 revised IRR of RA No.
9184 allowing the GPPB to amend the IRR, which shall be applied to all procurement
activities, the advertisement, posting, or invitation of which were issued after the
effectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in the
Special Conditions of Contract (SCC).

2. Advance Payment and Terms ofPayment

2.t. Advance payment ofthe conlract amount is provided under Annex "D" of the
revised 2016 IRR of RA No. 9184.

2.2. The Procuring Entity is allowed to determine the terms of payment on the partial
or staggered delivery of the Goods procured, providcd such partial payment
shall correspond to the value ofthe goods delivered and accepted in accordance
with prevailing accounting and auditing rules and regulations. Ihe terms of
payrnent are indicated in the SCC.

3. PerformanceSecurity

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from
thc Procuring Entity but in no case later than prior to the signing ofthe Contract by both
parties, the successful Bidder shall fumish the performance security in any ofthe forms
prescribed in Scction 39 of the 2016 revised IRR ofRA No. 9184.

4. Inspection and Tests

1'hc Procuring Entity or its representative shall havc thc right to inspcct and/or to test
the Goods to confirm their conformity to the Project specifications at no extra cost to
the Procuring Entity in accordance with the Generic Procurement Manual. In addition
to tests in the SCC, Section IV (Technical Specifications) shall specify what
inspections and,/or tests the Procuring Entity requires, and where they are to be
conducted. The Procuring Entity shall notify the Supplier in writing, in a timely
manner, ofthe identity ofany representatives retained for these purposes.

All reasonable facilities and assistance for the inspection and testing of Goods,
including access to drawings and production data, shall be provided by the Supplier to
the authorized inspectors at no charge to the Procuring Entity.

5. Warranty

In ordcr to assurc that manufacturing defccts shall bc correctcd by the Supplier,
a warranty shall be required from the Supplier as provided under Section 62.1
ofthe 2016 revised IRR of RA No. 9184.

6.1
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6.2. The Procuring Iintity shall promptly notify the Supplier in writing ofany claims
arising undcr this wananly. Upon receipt of such nolicc, thc Supplicr shall,
repair or rcplace the dcfcctive Goods or parts thcrcof wilhout cost to the
Procuring Entity, pursuant to the Generic Procurcment Manual.

6, Liability of the Supplier

'l'hc Supplicr's liability under this Contract shall bc as providcd by the laws of the
I{cpublic of thc Philippines.

If the Supplicr is a joint venture, all partners to the joint venturc shall be jointly and
severally liable to thc Procuring Iintity.
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Section V. Special Conditions of Contract

Notes on thc Special Conditions of Contract

Similar to thc BDS, the clauscs in this Section arc intcndcd to assist the Procuring lintity in
providing contract-specific information in relation to corrcsponding clauses in thc GCC
found in Scction IV.

'l'hc Spccial Conditions of Contract (SCC) complement thc GCC, spccifuing contractual
requiremcnts linked to the special circumstanccs of the Procuring lintity, thc Procuring
Iintity's country, the sector, and thc Goods purchased. In prcparing this Seclion, the
following aspects should be checkcd:

Information that complcmcnts provisions of thc GCC must bc incorporatcda

b. Amcndments and./or supplcments to provisions of thc GCC as nccessitatcd by thc
circumstances of the specific purchasc, must also bc incorporated.

Ilowevcr, no special condition which defeats or negates thc gcneral intent and purpose of
thc provisions of the GCC should bc incorporatcd hcrein.
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S ecial Conditions of Contract
GCC

Clausc

I fList here any additional requirements for the completion of this Contrqct. I.he

following requirements and the corresponding provisions may be deleted,
amended, or retained depending on its applicability to lhis Contract:J

Dclivcry and Documents -
For purposes of the Contract, "EXW," "FOB," 'F'CA," *CIF," 'CIP," "DDP"
and othcr tradc tcrms used to describc thc obligations of the partics shall havc
thc meanings assigned to thcm by thc cunent cdition of INCOTERMS
published by thc Intemational Chambcr of Commerce, Paris. 'l'hc Delivery
tcrms of this Contract shall bc as follows:

fi,'or Goods suppliedfrom abroad, state:1"'l'he delivcry tcrms applicablc to thc
Contract arc I)I)P delivercd [indicate place ofdestinationf. In accordance wilh
INCOTERMS.''

fl,'or Goods supplied from within the Philippines, state:7 "The dclivery terms
applicable to this Contract are delivercd [indicate place of deslinatlon/. Risk
and title will pass from the Supplier to the Procuring IJntity upon rcceipt and
final acceptancc of the Goods at their final destination."

Dclivery of the Goods shall be made by the Supplier in accordance with thc
tcrms spccified in Section VI (Schedule of Requiremcnts).

For purposes of this Clausc the Procuring Iinlity's Rcprcscntativc at the Projcct
Sitc is [indicate name(s)].

Incidental Services -

I'hc Supplier is requircd to provide all of the following scrviccs, including
additional scrviccs, if any, spccified in Scction VI. Schcdule of I(cquircments:
Select appropriate requirements and delele the rest.

a. pcrformance or supervision of on-site asscmbly and,/or start-up of
the supplied Goods;

b. fumishing of tools rcquired for assembly and/or maintenance of thc
supplied Goods;

c. fumishing of a dctailcd operations and maintcnance manual for cach
appropriate unit of the supplicd Goods;

d. performance or supervision or maintenancc and/or rcpair of thc
supplicd Goods, for a period of time agrccd by thc partics, providcd
that this servicc shall not relicvc thc Supplier of any warranty
obligations under this Contract; and

training ofthc Procuring Iinlity's pcrsonncl, at the Supplicr's plant
and/or on-sitc, in assembly, start-up, opcration, maintenancc, and./or
rcpair ofthe supplied Goods.

[Specify additional incidental service requiremenls, as needed.J

'l'hc Contract price for thc Goods shall include thc priccs chargcd by thc
Supplier for incidental services and shall not exceed the prevailing ratcs chargcd
to other parties by the Supplier for similar scrviccs.

c

f.
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Sparc Parts -
The Supplier is rcquired to provide all ofthc following materials, notifications,
and information pertaining to spare parts manufaclurcd or distributcd by the
Supplier:

Select appropriate requiremenls and delele the resl

a. such spare parts as the Procuring Iintity may elect to purchase from the
Supplier, provided that this election shall not rclieve the Supplier of any
warranty obligations undcr this Contract; and

b. in thc cvent of tcrmination ofproduction ofthc sparc parts

advance notification to thc Procuring Entity of the pending
termination, in sufficient time to permit the Procuring Entity to
procure needed requirements; and

lt following such tcrmination, lumishing at no cost 10 the Procuring
llntity, thc blucprints, drawings, and spccifications of the sparc
parts, ifrequested.

'fhe sparc parts and other components rcquired arc listcd in Section VI
(Schcdulc of Rcquircments) and the cost thereof arc includcd in the contract
price.

The Supplier shall carry sufficient inventories to assure ex-stock supply of
consumable sparc pans or components for the Goods for a pcriod of findicate
here lhe time period speciJied. If not used indicate a time period of three limes
the warranly period).

Spare parts or components shall be supplicd as promptly as possiblc, but in any
case, within finserl appropriate time period) months ofplacing the ordcr.

Packaging -

The Supplicr shall provide such packaging of the Goods as is rcquired to prcvcnt
their damage or dcterioration during transit to thcir final dcstination, as
indicatcd in this Contract. 'l'he packaging shall bc sufficient to withstand,
without limitation, rough handling during transit and exposurc to extrcme
tcmpcraturcs, salt and precipitation during transit, and open slorage. Packaging
case sizc and weights shall takc into consideration, wherc approprialc, the
rcmotcncss of the Goods' final destination and thc absence of heavy handling
facilitics at all points in transit.

The packaging, marking, and documentalion within and outsidc the packages
shall comply strictly with such special rcquiremcnts as shall be expressly
provided for in the Contract, including additional rcquirements, ifany, specificd
below, and in any subsequent instructions ordercd by the Procuring Entity.

'fhe outcr packaging must be clcarly markcd on at lcast lour (4) sides as follows:

Name of the Procuring l]ntity
Name of thc Su licr
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Contract Description
Final Destination
Gross wcight
Any spccial lifting instructions
Any spccial handling instructions
Any relcvant HAZCHEM classifi cations

A packaging list identiffing the contcnts and quantities ofthc package is to be
placcd on an accessible point of the outer packaging ifpractical. Ifnot practical
the packaging list is to be placcd insidc the outer packaging but outside thc
secondary packaging.

Transportation -
Where thc Supplier is required undcr Contract to delivcr thc Goods CIF, CIP,
or DDP, transport of the Goods to the port of destination or such othcr named
place of dcstination in the Philippines, as shall bc spccificd in this Contract,
shall be arranged and paid for by the Supplier, and thc cosl thereof shall be
includcd in the Contract Pricc.

Whcrc thc Supplicr is required undcr this Contract to transport thc Goods to a
spccificd place ofdestinalion within the Philippincs, dcfincd as thc Project Sitc,
transport 10 such place ofdeslinalion in the Philippines, including insurance and
storagc, as shall be specified in this Contract, shall bc arrangcd by the Supplier,
and related costs shall bc included in the contract price.

Whcrc the Supplier is requircd under Contract to delivcr thc Goods CII;, CIP or
DDP, Goods are to be transported on carriers of Philippine rcgistry. In the evcnt
that no carrier of Philippine registry is available, Goods may bc shippcd by a
carrier which is not ofPhilippine registry provided that the Supplier obtains and
prescnts to the Procuring Entity certification to this effecl from thc ncarcst
Philippinc consulate to the port of dispatch. In thc cvcnt that carriers of
Philippine rcgistry are availablc but thcir schedule dclays thc Supplicr in its
performancc of this Contract thc pcriod from whcn thc Goods were first ready
for shipmcnt and the acnral datc of shipment the pcriod of dclay will be
considcred force majeure.

Thc Procuring linlity accepts no liability for the damagc ofGoods during transit
othcr than thosc prescribed by INCO'fIIRMS for DDP dclivorics. In the casc
of Goods supplied from within the Philippines or supplied by domestic
Suppliers risk and title will not be deemcd to have passed to the Procuring Entity
until their receipt and final acceptance at the final destination.

Intellcctual Property Rights -
'I'hc Supplicr shall indemnifr the Procuring Entity against all third-party claims
of infringemcnt ofpatcnl, tradcmark, or industrial design rights arising from usc
of the Goods or any part thereof.

2.2 [If partial payment is allowed, stateJ "Thc tcrms of paymcnt shall bc as follows

4 'l-he inspections and tests that will bc conductcd are: Product
Presentalion/Demonstration/Site Inspection, if applicable.
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Section VI. Schedule of Requirements
PROIECT NAME: CONCEPTUALIZATION AND PRODUCTION WITH VIDEO

CAMPAIGN SHOWCASING THE BUSINESS PERMITS AND LICENSING
DEPARTMENT'S (BPLD) DIGITAL INNOVATIONS, PROGRAMS, AND

ACHIEVEMENTS TO ENHANCE EASE OF DOING BUSINESS IN QUEZON
CITY

PROIECT NO. BPLD-25-VPS2-0370B

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is
the date of delivery to the Foject site.

I hereby certify to comply and deliver all the above requirements.
Name:

Item
Number

DescripHon
Unit of
Issue Quantity

Delivere4
Weeks/
Monthg

1 Conceptualization afld Ptoduction Toith Video Campaign Shoucasing the
Basirqss Peflni,s and Licerlsitt Depaimetfs (BPLD) Digitqt
lnnooatiorrs, Ptogrufis, And Achieoements to Eflhance Ease of Doiflg
Busi,/,css in Quezon City

PROTECT SCOPE OF WORK

To achieve the project's obiectives, the service provider shall:

1. Collaborate with BPLD-Discuss and finalize content, messaging, and
key objectives for the videos.

2. Conduct Video Shoots-Film interviews ard site features at designad
locations with prior coordination with BPLD representadve

3. Produce HighQuality Videos-Ensure Professional editing, including
motion graphics, and necessary enhancements

4. Adhere io Data Privacy Regulations{omply with the Data P vacy
Act of 2012 (RA 10173) in handling information throughout
production

5. Allow Revisions - Peuit a maximum of two (2) revisions for
scriptwritin& video shoots, and post-production

Servic$, Outputs, and Deliverables

The primary deliverable of this proiect is the production of Two (2) high-
quality videos tlut will effectively communicab BPLD's digital
hansformation initiatives and their on the business s€ctor

The service provider shalJ provide a detailed description of the videos,
including content oudines, scripts, and submit both raw and edid files

"' Terms of Rcference shall be integral port of
Bidditrg Docaments *'*

No. Title Duration
1 Al-Powered Progress:

Traasforming Business in
Quezon City

Minimum of 3 minutes

, Most Business-Friendly
2025 Video

Minimum of 3 minutes

lot 1

Until
December

3,.,2025
uPon

iccuance of
Notice lo
Proceed

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Schedule of Reqrircmetts Page 7 ol727



Section VII. Technical Specfficutions

Notes for Preparing thc Tcchnical Specifications

A set ofprecise and clcar specifications is a prerequisite for Biddcrs to rcspond realistically
and compctitivcly to thc rcquirements of the Procuring Entity without qualifying thcir Bids.
In thc context of Compctitivc Bidding, the specifications (e.g. production/dclivcry schcdulc,
manpowcr rcquircmcnts, and after-sales service/parts, descriptions ofthc lots or items) must
be prcpared to permit the widest possible competition and, at thc samc timc, prescnt a clcar
statcment of thc requircd standards of workmanship, materials, and performancc of thc

I goods and scrviccs to bc procured. Only if this is donc will the objectives of transparency,

I equity, cfficicncy, faimcss, and cconomy in procurement be realizcd, responsivencss ofbids

I bc cnsurcd, and thc subsequent task of bid evaluation and post-qualihcation facilitatcd. Thc
I specifications should requirc that all items, materials and accessories to bc includcd or
I incorporatcd in the goods be new, unuscd, and of the most recent or current models, and that

they include or incorporate all rcccnt improvements in design and materials unlcss othcrwisc
providcd in thc Contract.

Samplcs of specifications from previous similar procurements are uscful in this respect. 'l'he

usc of melric units is encouraged. Depending on the complexity of the goods and the
repctitivcncss ofthc typc ofprocurcmcnt, it may be advantageous 10 standardize thc General
'l'echnical Spccifications and incorporate them in a scparate subsection. 'l'hc Gcncral
'l'echnical Spccifications should covcr all classes of workmanship, malcrials, and cquipmcnt
commonly involvcd in manufacturing similar goods. Deletions or addcnda should thcn
adapt thc Gencral 'fechnical Specifications to the particular procurement.

Care must be takcn in drafling specifications to ensurc that they arc not rcstrictive. In the
specification ofstandards for equipment, materials, and workmanship, recognized Philippine
and intcmational standards should bc used as much as possible. Where othcr particular
standards are uscd, whcthcr national standards or other standards, the specifications should
statc that cquipmcnt, materials, and workmanship that meet other authoritative standards,
and which ensurc at least a substantially cqual quality than the standards mcntioncd, will
also bc acccptable. 'l'hc following clause may be inscrted in thc Special Conditions of
Contract or thc 'l'cchnical Specifications.

Samplc Clausc: Equivalency of Standards and Codcs

Whcrcvcr rcfcrcncc is madc in the'l'echnical Specifications to spccific standards and codcs
to bc mct by the goods and materials to be fumished or tested, the provisions of thc latcst
cdition or rcvision of thc rclcvant standards and codes shall apply, unlcss otherwisc
cxprcssly statcd in thc Contract. Where such standards and codcs arc national or rclatc to a
particular country or rcgion, other authoritative standards that ensure substantial cquivalcncc
to the standards and codcs specificd will be acceptable.

Rcfcrence to brand name and catalogue number should be avoided as far as possible; whcrc
unavoidable thcy should always bc followed by thc words "or at least equivalenl."
Rcfcrenccs to brand namcs cannot bc uscd when the funding source is thc GOP.

Where appropriatc, drawings, including site plans as required, may be fumishcd by thc
Procuring Iintity with the Bidding Documents. Similarly, the Supplier may be rcqucslcd to
provide drawings or samples either with its Bid or for prior review by the Procuring lintity
during contract cxccution.

Biddcrs are also rcquircd, as part of the technical specifications, to completc their statemcnl
of compliance dcmonstrating how the items comply wilh the specification.
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Technical Specifications
PROIECT NAME: CONCEPTUALIZATION AND PRODUCTION WITH VIDEO

CAMPAIGN SHOWCASING THE BUSINESS PERMITS AND LICENSING
DEPARTMENT'S GPLD) DIGITAL INNOVATIONS, PROGRAMS, AND ACHIEVEMENTS

TO ENHANCE EASE OF DOING BUSINESS IN QI,JEZON CITY

PROIECT NO. BPLD-25-VPS2-03708

Techrical Specifications Pa,ge 7 of 2

)

Item Specification Statement of Compliance
[Bidders must state herc eithet "Compl! or "Not Conply" ogainst
each of rte individual paramerers of eoch Specificatioh staling the

co esponding perforrnonce paroneter of tie equipnent ofered.
StltterrrenLt of "Comply" or "Not Conpb" nwl be supporled by
evidence in a Bidden Bid and cross-referenced to tlat evidence.
Evidence shall be in the lorm oI nanufacturer's un-anended sales

literoture, unconditional slotedents of spec{tcotion and compliance
Ltsued by the mohllfacntrer, samples, irderyndent test dola elc., as

appropiole. A statement that b not suwoded by evidence or is

subsequentlyJound to k contradicled by lhe evidence pre:ented will
render rhe 8d urder evol@tion liable Jor rcjection. A slatement
either in the Bidder's slatenenr of complionce or he suppo ing
evidence that b found to be fobe either duing Bid evaluation, post-
qualilcotion ot the erecatioh of the Controct nay be regarded as

Iraudulenl ond rendet the Eidder or suppliet lioble lor prosectttion
subiect to the applicable lavts aid irsuorces.I

A-1 Corceptuolizatiot and Ptoduction urith Vitlco Campaign
Shoutcasing the Busitcss Perfiits and Licensing
Departnenl s (BPLD) Digital lflnooatiotrs, Programs, And
Achieoefients to E rhaflce Ease of Doing Business il
Quzon City

PROIECTSCOPEOFWORK
To achieve the project's objectives, the service provider shall:

1. Coll,aborate with BPLD-Discuss and finalize content,

messaging, and key obiectives for the videos.

2. Conduct Video Shoots-Filn interviews and site

features at designated locations with prior coordination
with BPLD representative

3. Produce HighQuality videos-Ensure Professional

editing, including motion graphics, and necessary

enhancements

4. Adhere to Data Privacy Regulations4omply with the

Data Privacy Act of m12 (RA 10173) in handling
inf ormation throughout production

5. Allow Revisioru - Permit a maximum of two (2)

revisions for scriptwritin& video shoots, and post-

production

Services, Outputs, and Deliverables

The primary deliverable of this project is the production
of Two (2) highnuality videos that will effectively
communicate BPLDs digital barsformation initiatives
and their im on the businers sector

The service provider shall provide a detailed description of
the videos, including conbnt oudines, rcripts, and submit
both raw and edited files

*** Terms of fulercnce shall be integral part of
Bidding Documefis ***

No. Title Duration
7 Al-Poq,ered Progress:

Transforming Busines6
in Quezon Gty

Minimum of 3 minute6

Most Business-Friddly
205 Video

Minimum of 3 minutes
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B Compliance to the Schedule of Requirernents
(Section VI)

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

'I'echflical Specifcatiofls Page 2 of2

T
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COST DERIVATION

PROIECT NAME: CONCEPTUALIZATION AND PRODUCTION WITH VIDEO
CAMPAIGN SHOWCASING THE BUSINESS PERMITS AND LICENSING
DEPARTMENT'S OPLD) DIGITAL INNOVATIONS, PROGRAMS, AND

ACHIEVEMENTS TO ENHANCE EASE OF DOING BUSINESS IN QI,JEZON CITY ,

PROIECT NO. BPLD-25-VPS2-03708 ',

Name:

ITEU
ro ITEU DTSCRIPTIOIY

IIMT OF
ISSI'E QUAITTITY

T'NIT
ooET

TOTAL
oosT

1,
Al-Powered Progress: Transforming
Business in Quezon City

Lot 1

2. Most Business-Friendly z)25 Video l.ot I
TOTAL

BID

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Cost-Derioation Poge 7 ol7

)
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Section VIII. Checklist of Technical snd
Finsncial Documents

Notes on the Checklist of Technical and Financial Documents

1'hc prescribed documents in thc checklist arc mandatory to bc submittcd in thc Bid, but
shall be subjcct to the following:

GPPB Rcsolution No. 09-2020 on the cfficient procurcment mcasures during a State
of Calamity or other similar issuances that shall allow the usc of altcmatc documents
in licu of thc mandated rcquircmcnts; or

b. Any subscquent GPPB issuanccs adjusting thc documcntary rcquiremcnts aflcr the
cffcctivity ofthe adoption of the PBDs.

'l'hc BAC shall bc checking the submittcd documents of each Biddcr against this chccklist
to ascertain if thcy are all prescnt, using a non-discretionary "pass/fail" criterion pusuant to
Scction 30 olthc 2016 rcvised IRR of RA No. 9184.

a
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Checklist of Technical and Financial Documents
I. TECHNICALCOMPONENTENVELOPE

Class "A" Documents
Legal Documenls

tr (a) Valid PhiIGEPS Rcgistration Certificatc (Platinum Membership) (all pagcs)

in accordancc with Scction 8.5.2 of thc IRlt;

tr(b) Statement of thc prospectivc bidder of all its ongoing govcmmcnt and privatc
contracts, including contracts awarded but not yct slartcd, if any, whcthcr
similar or not similar in nature and complcxily to thc contract to bc bid (in a

FORM prcscribed by thc QC-BAC-GOODS AND SERVICES); 41!
Statement of the bidder's Single Largest Completcd Contract (SLCC) similar
to the conftact to be bid, except under conditions providcd for in Sections
23.4.1.3 ad 23.4.2.4 of thc 2016 revised IRR of RA No. 9184, within thc
rclcvant pcriod as provided in thc Bidding Documcnts (in a FORM
prcscribcd by thc QC-BAC-GOODS AND SIiRVICES); and
Original copy of Bid Security. If in the form of a Surety Bond, submit also a
ccrtification issued by the Insurance Commission; q
Original copy of Notarized Bid Sccuring Dcclaration; g3!
Conformity with Section VI. (Schcdulc of I{cquircments) and Scction VII.
('l'cchnical Spccifications), which may includc production/delivcry schcdulc,
manpower rcquiremcnts, and,/or aftcr-salcs/parts, if applicable; and
Original duly signcd Omnibus Swom Stalemcnt (OSS);
and if applicable, Original Notarized Sccrctary's Certificatc in casc of a
corporation, partnership, or cooperative; or Original Spccial Power of
Atlomey of all membcrs of the joint venture giving full power and authority
to its officer to sign the OSS and do acts to reprcscnt thc Bidder.

tr

(c)

(d)

(c)

(f)

Iiinancial Documents

trG) Thc prospective biddcr's computation ofNet Irinancial Contracting Capacity
(NFCC) (in a FORM prcscribcd by thc QC-BAC-GOODS AND
SERVICES);
or
A committcd Line of Credit from a Univcrsal or Commercial Bank in licu of
its NFCC computation.

Class "8" Documenls
(h) If applicable, a duly signcd joint venture agrccmcnt (JVA) in case thc joint

vcnturc is alrcady in cxistcncc;
or
duly notarized statements from all the potential joint ventue partners stating
that they will enter into and abide by thc provisions ofthe JVA in the instance
that thc bid is successful.

Olher documentary requirements under RA No. 9184 (as applicable)
(D [1,-or foreign bidders claiming by reason of their country's extension of

reciprocal rights to l'ilipinosl Certification from the rclevant govemment
office of their country stating that Filipinos arc allowed to participate in
govcmment procuremcnt activities for the samc itcm or product.

0) Ccrtificalion from thc DTI if thc Biddcr claims prcfcrcnce as a Domestic
Bidder or Domestic llntity.

JJ

T'echnical Documents



II. FINANCIAL COMPONENT ENVELOPE

(a)

(b)
(c)

Original of duly signcd and accomplishcd Financial Bid Form;

Original ofduly signed and accomplishcd I'ricc Schcdulc(s). and
Cost Dcrivation

III.REQUIRED DOCUMENTS in BDS SECTION 20.2 and 21.2

F Notarized Affidavit of Undertaking stating compliance with the following:

Posscss in-house creative and production expcnise, with a team of at lcast l0 qualificd
profcssionals, each with a minimum offivc (5) ycars ofindustry experiencc;

Proven track rccord in marketing communications, advertising, graphic dcsign,
copywriting, audiovisual production, and social media projccts for rcputablc corporatc and
govcmmcnt clients within thc last five (5) years

(Please rcfcr to the Tcrms or Refcrencc Section V)

! Organizational Chart

. ... Terms oI Reference shall be intcgal part oJ llidding Docuffients +**

Note

l. Plcase refer to
lhttps ://drivc. soosle. I uiYurh5WrpBLSB pqozAb62yucAblRl p/vicw?usp-sh
aring] for the following requirements:

a. Computation of NFCC;
b. I-ist of All Ongoing Contracts/List of Contracts already awarded but not yct

started;
c. Slatemcnt of Single Largest Completcd Contract

2. Plcasc refer to GPPB Rcsolution No. 16-2020 for thc following requircments:
a. Ilid Form;
b. Price Schcdule (for Goods Offercd from Abroad/ Wilhin thc Philippincs)
c. Bid Securing Dcclaration; and
d. Omnibus Swom Statement

)
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