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Preface
These Philippine Bidding Documents @BDs) for the procurement of Consulting Servrces

through Competitive Bidding have been prepared by the Government ofthe Philippines (GoP) for
use by all branches, agencies, departments, bureaus, offrces, or instrumentalities of the
Government, including government-owned and/or -controlled corporations (GOCCs), government
financial institutions (GFIs), state universities and colleges (SUCs), local government units
(LGU$, ald autonomous regional government. The procedures and practices presented in this
document have been developed through broad experience, and are for mandatory use in projects
that are financed in whole or in part by the GoP or the World Bank or any foreign
government/foreign or intemational financing institution in accordance with the provisions ofthe
2016 Revised Implementing Rules and Regulations (IRR) of Republic Act 9184 (R.A. 9184).

The Bidding Doouments shall clearly and adequately define, among others: (a) the
objectives, scope, and expected outputs and/or results of the proposed contract; (b) the minimum
eligibility requirements of bidders, such as track record to be determined by the Head of the
Procuring Entity; (c) the expected contract duration, delivery schedule and/or time frame; and (d)
the obligations, duties, and/or functions ofthe winning bidder.

In order to simplify the preparation ofthe Bidding Documents for each procurement, the
PBDs groups the provisions that are intended to be used unchanged in Section II. Eligibility
Documents of Part I; and Section II. Instruction to Bidders (ITB) and Section IV. General
Conditions of Contract (GCC) ofPart IL Data and provisions specific to each procurement and
contract should be included in Section III. Eligibility Data Sheet @DS) of Part I, Section IIL Bid
Data Sheet @DS), and Section V. Special Conditions of Contract (SCC) of Part II. The forms to
be used are provided in the attachments.

Care should be taken to check the relevance ofthe provisions ofthe Bidding Documents
against the requirements ofthe specific Consulting Services to be procured. The following general
directions should be observed when using the documents:

(a) All the documents listed in the Table of Contents are normally required for the
procurement of Consulting Services. However, they should be adapted as

necessary to the circumstances ofthe particular Project.

(b) These PBDs are divided into Part I and Part II, which shall be both made available
from the time the Request for Expression of Interest is first advertised/posted until
the deadline for the submission and receipt ofbids

(c) Specific details, such as the "name of the Procuring Entity" and "address for
proposal submissioq" should be furnished in the EDS, BDS, and SCC. The final
documents should contain neither blank spaces nor options.

(d) This Preface and the footnotes or notes in italics included in the Request for
Expression oflnterest, EDS, BDS, SCC, Terms of Reference, and Appendices are

not part of the text of the final document, although they contain instructions that
the Procuring Entity should strictly follow. The Bidding Documents should contain
no footnotes except Section VIL Bidding Forms of Part II since these provide
important guidance to Bidders.

(e) The criteria for evaluation and the various methods of evaluation in the ITB should
be carefully reviewed. Only those that are selected to be used for the procurement
in question should be retained and expanded, as required in the BDS. The criteria
that are not applicable should be deleted from the BDS.

The cover should be modified as required to identify the Bidding Documents as to
the names ofthe Project, Contract, and Procuring Entity, in addition to date ofissue.
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(g) If modifications must be made to bidding procedures, they can be presented in the
BDS. Modifications for specific Project or Contract should be provided in the SCC
as amendments to the Conditions of Contract. For easy completion, whenever
reference has to be made to specific clauses in the EDS, BDS, or SCC these terms
shall be printed in bold type face on Section II. Eligibility Documents, Section I.
Instructions to Bidders, and Section III. General Conditions of Contract,
respectively.
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Section I. Request for Expression of
Interest

Notes on Request for Expression of Interest

The Request for Expression of Interest provides information that enables potential Bidders
to decide whether to participate in the procurement at hand. The Request for Expression of
Interest shall be:

(a) Posted continuously in the Philippine Gorernment Electronic Procurement System
(PhilGEPS) website and the website of the Procuring Entity concerned, if available,
and the website prescribed by the foreign government/foreign or international
financing institution, if applicable, seven (7) calendar days starting on the date of
advertisement; and

(b) Posted at any conspicuous place reserved for this purpose in the premises of the
Procuring Entity concerned for seven (7) calendar days, as certified by the head of
the Bids and Awards Committee @AC) Secretariat of the Procuring Entity
concemed.

(c) Advertised at least once in a newspaper ofgeneral nationwide circulation which has

been regularly published for at least two (2) years before the date of issue of the

advertisement, subject to Sections 21.2.1(c) of the IRR of R.A. 91841,

Apart from the essential items listed in the Bidding Documents, the Request for Expression
oflnterest should also indicate the following.

G) The date of availability of the Bidding Documents, the place where it may be secured
and the deadline for submission ofrhe Expression of Interest (EOI) together with the
application for eligibility;

o) The set ofcriteria and rating system for short listing ofprospective bidders to be used
for the particular contract to be Bid, which shall consider the following, among
others.

(D Applicable experience of the consultant and members in case of joint
ventures, considering both the overall experiences ofthe firms or, in the case

of new firms, the individual experiences of the principal and key staff,
including the times when employed by other consultants;

(iD Qualification of personnel who may be assigned to the job vis-d-vis extent
and complexity of the undertaking; and

(iiD Current workload relative to capacity;

I Two years after ffictivity of the 2016 Revised IRR of R4 9184 on 2E October 2016, odvertisement in a newspaper

of general nationwide cira)lation shall no longer be required. However, a Procuring Entity lhat cannot post its

opportunities in lhe PhiIGEPS for jrstifiabk reasons shall conlinue to publish its advertisements i a newspaper of
ge ne ral nationw i de circul dti on.
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(c) The number of consultants to be short listed and the procedure to be used in the
evaluation ofBids of short listed consultants, i.e., QBE or QCBE; and if QCBE, the
weights to be allocated for Technical and Financial Proposals; and

(d) The contract duration

In the case of WB funded projects, the Request for Expression of Interest shall be sent to all
who have expressed an interest in undertaking the services as a result of any General
Procurement Notice issued. In addition, it shall also be sent to all heads of associations of
consultants within the area where the project will be undertaken.
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,RWhWryaitlpilrus

LangnfQuzon wBIDS AND AWAXDS COMMITTEE ON INFRATiTRUCRJRE & CONSIJLTANCY
L@rcrf,rtxa,

A.WilL29,2025

Rrceunsr FoREpREssroN or Iti'rEREsr FoR

CONSULTING SERWCES FOR TEE I-ABORATORY SERWCES FOR
WATER QAALITYANALYSIS OF SINZON CITY RII/ERS AND

TRIBUTARIES

1 . T\e Quaon Ctty l^ocal Gowruncru, through the 2025 Gercral Fund irei:dg to apply rhe sum
of Onc fufiIlioa T'rw Hw&ed Foay-seven Thanxad Fa'iy Pms and OAIN W @rp
1,247,04& (N) bdngthe Approved Budget fortlre Cortract (ABQ to payments urdef,the cortra-ct

for poject nwtfur CONSUI-2A0MB Bids received in excess of fie ABC shall be

automaticaily rejected al the opening ofthe financial pioposals.

2. The Quaon Gty Locol Govawwt now calls for tle submission of eligibility documents for
Con"*hiag Saviw fot the Laboranry Services for Wa* Quliry Aaaly$s of Quaon Aq
Rivss otrd Tlibutqia. Eligibility doorments of interested consultants mrst be &rly received

by the BAC Secretarist on or bdore Msy 08' 2025 - 9:00AI[. at 2d Floor, hocurement
Departumt-Bidding Room, fimnce Building Quczon City rlatl Compourd

Eligibilit-v Check will be on May 08, 2025 - 10:00AM- at 2d Floor, Procuremmt

Dcpartmert-Bidding Room, Finance Buildi.& Quezon City Eqll f,66p61tn{,
simultamusly via Zoom (virtlal platform). Applicaions for eligibility will be evaluated based

on a non-discretionary'!asr/fail" criterion.

Virtual Conferencc (ZtrcM A,PP)
MeetinglDr 810iJf455257
Pessword: 20l5Zl

secmd n@r, CM( Clrt.r BulldlrE F, Qlezon Clty lhll Complex, Euipti€l Rm4 Quezon clty
Agtrt4zrtzlnl A7721a71fi I aTOs

tBdr{ra.Fcur€marto quezoncjty€ov. ph

3. Id€rested biddeB mEy obtain fi[ther information fuom Qtaon Aq Lud Govqanst a,.d

inspect the Bidding Documef,ts at the address given below from 8:00 am - 5:00 p.m.

4. A complete s€t of Bidding Documems may be acquired by interested Bidders on April ?O,mX
from the Procurement Deparmer with address given below upon submission of the followi.ng:

4.7 PhiIGEPS Registmioa Certificate @latinum - 3 Pages)

4.2 Printed Doqrment Request Ust (DRL) from the Phiiigpine Govemment
Electronic Procr.rement Systern @tilGEPS) w&site

4.3 Notarized Joiot Vedure ASreem€nt (if applicable)
4.4 Letter oflntEot

A csn Elso be dowDloaded free ofcharge ftom the website ofthe Philippine Gowrnment

Eleoroaic Procuremert System @hilGEPS) and the website of the Proaring Erdity'

5. The BAC shall draw up the short list of consultfits fiom flose wbo have submitted Expression

of ktere*, including the oligibility documents, and have been determif,ed as eligible in
accordance with the provisions of Republic Act 9lE4 (RA 9184), otherwise lnown as the
..Government Frocanem€nt Reform Act", and its Implementiflg Rr.rles and Regulrions @R).
The shortlist shall not o<ceed five (5) prospective bidders who wilt be entitled to submit bids.

The orireria and rating syst€m for short listinsg are:
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CRITERJA RATING
Applicable experience ofthe consultant 35 Vo

Qualifi cation of personnel 4O o/o

Current workload relative to capacity 25%

6. Bidding will be conduoted tkough open competitive biddine procedures usinc non-discretionary
"pasVfail" criterion as specified in the IRR of RA 9184. Bidding is restricted to Filipino
citizenVsole proprietorships, cooperatives, and partnerships or organizalions with at least sixty
percent (6OZ) interest or outstanding capital stock b€[onging to citizens ofthe Philippines.

7, The Procuring Entity shall evaluate bids using the Qua.lity-Cost Based Evaluation/Selection
(QCBF/QCBS) The criteria and raling system for the evaluation of bids shall be provided in the
Instruc;tions to Bidders.

8, The contract shall be completed in accordance with the Terms of Reference.

9. The Queaon CiE Local Governmen reserves the right to reject any and all bids, declare a
failure ofbidding, or not award the contract at ary time prior to contract award in accordance
with Section 4 t of RA 9I E4 and irs IRP\ without thereby incurring any liability to the affected
bidder or bidders.

10. For further information, please refer to

ATTY. DOMINIC B. GARCIA
OIC, Procurement Department
2nd Floor, Procurement Department,
Finance Building, Quezon City Hall Compound
Elliptical Road, Barangay Central Diliman, Quezon City
Tet No (02)89884242 loc. 8506/871 0

Email Add: bacinfra.procurement@quezoncity. gov.ph
Website: www.ouezoncitv.sov.nh

By

,%--
lrrs. nr,lRIAN c. oRAYANI

Chairperson, BACJnF(tructure and Consultancy
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Section II. Eligibili$ Documents

Notes on the Eligibility Documents

This Section provides the information necessary for prospective bidders to prepare

responsive Eligibility Documents in accordance with the requirement of the Procuring
Entity.

The provisions contained in this Section are to be used unchanged. Additional information
or requirements specific to each procurement shall be specified in the EDS.
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I Eligibility Criteria

1.1. The following personVentities shall be allowed to participate in the bidding for
Consulting Services:

(a) DulylicensedFilipinocitizens/soleproprietorships;

(b) Partnerships duly organized under the laws ofthe Philippines and ofwhich
at least sixty percent (6fflo) of the interest belongs to citizens of the
Philippines;

(c) Corporations duly organized under the laws ofthe Philippines and ofwhich
at least sixty percent (68lo) of the outstanding capital stock belongs to
citizens of the Philippines;

(d) Cooperatives duly organized under the laws ofthe Philippines; or

(e) Persons/entities forming themselves into a joint venture, i.e., a group of two
(2) or more persons/entities that intend to be jointly and severally
responsible or liable for a particular contract: Provided, however, That
Filipino ownership or interest thereof shall be at least sixty percent (60%).
For this purpose, Filipino ownership or interest shall be based on the
contributions of each of the members of the joint venture as specified in
their JVA.

1.2. When the types and fields of Consulting Services involve the practice of
professions regulated by law, those who will actually perform the services shall be
Filipino citizens and registered professionals authorized by the appropriate
regulatory body to practice those professions and allied professions specified in the
f,DS.

13 Ifthe Request for Expression oflnterest allows participation offoreign consultants,
prospective foreign bidders may be eligible subject to the conditions stated in the
EDS.

14 Govemment owned or --controlled corporations (GOCCs) may be eligible to
participate only if they can establish that they (a) are legally and financially
autonomous, (b) operate under commercial law, and (c) are not aftached agencies
of the Procuring Entity.

2. EligibilityRequirements

2t The following eligibility requirements, together with the Eligibility Documents
Submission Form, shall be submitted on or before the date ofthe eligibility check
specified in the Request for Expression of Interest and Clause 5 for purposes of
determining eligibility of prospective bidders:

(a) Class "A" Documents -
Legal Documenls

(D PhiIGEPS Certificate of Registration and Membership in
accordance with Section 8.5.2 ofthe IR\ except for foreign bidders
participating in the procurement by a Philippine Foreign Service
Office or Post, which shall submit their eligibility documents under
Section 24.1 ofthe IR\ provided, that the winning Consultant shall
register with PhiIGEPS in accordance with Section 37.1.4 of the
IRR;

t



Technical Docaments

(iD Statement ofthe prospective bidder ofall its ongoing and completed
govemment and private contracts, including contracts awarded but
not yet started, if any, whether similar or not similar in nature and
complexity to the contract to be bid, within the relevant period
provided in the p$. The statement shall include, for each contract,
the following:

(ii.1) the name and location ofthe contract;

(ii.2) date of award ofthe contract;

(ii.3) type and brief description ofconsulting services;

(ii.4) consultant's role (whether main consultant, subconsultant,
or partner in a fV)

amount of contract;

contract duration; and

certilicate of satisfactory completion or equivalent
document specified in the [$ issued by the client, in the
case ofa completed contract;

(iiD Statement ofthe consultant specifying its nationality and confirming
that those who will actually perform the service are registered
professionals authorized by the appropriate regulatory body to
practice those professions and allied professions in accordance with
Clause L2, including their respective curriculum vitae.

(b) Class "B" Document -
If applicable, the Joint Venture Agreement (JVA) in case the joint venture
is already in existence, or duly notarized statements from all the potential
joint venture partners in accordance with Section 24. 1(b) ofthe IRR ofRA
91E4.

The eligibility requirements or statements, the bids, and all other documents to be
submitted to the BAC must be in English. If the eligibility requirements or
statements, the bids, and all other documents submitted to the BAC are in foreign
language other than English, it must be accompanied by a translation of the
documents in English. The documents shall be translated by the relevant foreign
govemment agency, the foreign government agency authorized to translate
documents, or a registered translator in the foreign bidder's country; and shall be
authenticated by the appropriate Philippine foreign service establishment/post or
the equivalent office having jurisdiction over the foreign bidder's affairs in the
Philippines. The English translation shall govern, for purposes of interpretation of
the bid.

Prospective bidders may obtain a full range of expertise by associating with
individual consultant(s) and/or other consultants or entities through a JV or
subcontracting arrangements, as appropriate. However, subconsultants may only
participate in the bid ofone short listed consultant. Foreign Consultants shall seek
the participation of Filipino Consultants by entering into a JV with, or
subcontracting part ofthe project to, Filipino Consultants.

(ii. s)

(ii 6)

(ii7)

2.2

9

2.3



3. Format and Signing of Eligibility Documents

Prospective bidders shall submit their eligibility documents through their duly
authorized representative on or before the deadline specified in Clause 5.

3.1

3.2 Prospective bidders shall prepare an original and copies of the eligibility
documents. In the event of any discrepancy between the original and the copies,
the original shall prevail.

J.J The Eligibility Documents Submission Form shall be signed by the duly authorized
representative/s ofthe Bidder. Failure to do so shall be a ground for the rejection
of the eligibility documents.

34 Any interlineations, erasures, or overwriting shall be valid only if they are signed

or initialed by the duly authorized representative/s of the prospective bidder.

4. Sealing and Marking of Eligibility Documents

4.1 Prospective bidders shall enclose their original eligibility documents described in
Clause 2. 1, in a sealed envelope marked "ORIGINAL - ELIGIBILITY
DOCUMENTS". Each copy thereof shall be similarly sealed duly marking the
envelopes as "COPY NO. _ - ELIGIBILITY DOCUMENTS". These envelopes
containing the original and the copies shall then be enclosed in one single envelope.

The original and the number ofcopies ofthe eligibility documents as indicated in
the EDS shall be typed or written in ink and shall be signed by the prospective
bidder or its duly authorized representative/s.

42

4.3 All envelopes shall:

(a) contain the name ofthe contract to be bid in capital letters;

(b) bear the name and address ofthe prospective bidder in capital letters;

(c) be addressed to the Procuring Entity's BAC specified in the EDS;

(d) bear the specific identification of this Project indicated in the p$; and

(e) bear a warning "DO NOT OPEN BEFORE..." the date and time for the
opening ofeligibility documents, in accordance with Clause 5.

4.4 Eligibility documents that are not properly sealed and marked, as required in the
bidding documents, shall not be rejected, but the bidder or its duly authorized
representative shall acknowledge such condition of the documents as submitted.
The BAC shall assume no responsibility for the misplacement of the contents of
the improperly sealed or marked eligibility documents, or for its premature opening.

5. Deadline for Submission of Eligibility Documents

Eligibility documents must be received by the Procuring Entity's BAC at the address and

on or before the date and time indicated in the Request for Expression of Interest and the
EDS.

6. Late Submission of Eligibility Documents

Any eligibility documents submitted after the deadline for submission and receipt
prescribed in Clause 0 shall be declared "Late" and shall not be accepted by the Procuring
Entity. The BAC shall record in the minutes of submission and opening of eligibility
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documents, the Bidder's name, its representative and the time the eligibility documents
were submitted late.

7. Modifrcation and Withdrawal of Etigibility Documents

7.1 The prospective bidder may modify its eligibility documents after it has been
submitted; provided that the modification is received by the Procuring Entity prior
to the deadline specified in Clause 5. The prospective bidder shall not be allowed
to retrieve its original eligibility documents, but shall be allowed to submit another
set equally sealed, properly identified, linked to its original bid marked as

"ELIGIBILITY MODIFICATION|' and stamped "received" by the BAC.
Modifications received after the applicable deadline shall not be considered and
shall be returned to the prospective bidder unopened.

7.2 A prospective bidder may, through a letter of withdrawal, withdraw its eligibility
documents after it has been submitted, for valid and justifiable reason; provided
that the letter ofwithdrawal is received by the Procuring Entity prior to the deadline
prescribed for submission and receipt of eligibility documents.

'1 .3 Eligibility documents requested to be withdrawn in accordance with this Clause
shall be returned unopened to the prospective bidder concerned. A prospective
bidder that withdraws its eligibility documents shall not be permitted to submit
another set, directly or indirectly, for the same project. A prospective bidder that
acquired the eligibility documents may also express its intention not to participate
in the bidding through a letter which should reach and be stamped by the BAC
before the deadline for submission and receipt of eligibility documents.

8. Opening and Preliminary Examination of Eligibility Documents

8.1 The BAC will open the envelopes containing the eligibility documents in the
presence ofthe prospective bidders' representatives who choose to attend, at the
time, on the date, and at the place specified in the EDS. The prospective bidders'
representatives who are present shall sign a register evidencing their attendance.

In case the submitted eligibility envelopes cannot be opened as scheduled due to
justifiable reasons, the BAC shall take custody ofthe said envelopes ard reschedule
the opening on the next working day or at the soonest possible time through the
issuance of aNotice ofPostponement to be posted in the PhiIGEPS website and the
website of the Procuring Entity concemed.

8.2 Letters of withdrawal shall be read out and recorded during the opening of
eligibility documents and the envelope containing the corresponding withdrawn
eligibility documents shall be returned unopened to the withdrawing prospective
bidder.

8.3 The eligibility documents envelopes and modifications, ifany, shall be opened one
at a time, and the following read out and recorded:

(0 the name ofthe prospective bidder;

(g) whether there is a modification or substitution; and

(h) the presence or absence of each document comprising the eligibility
documents vis-d-vis a checklist ofthe required documents.

11



The eligibility of each prospective bidder shall be determined by examining each
bidder's eligibility requirements or statements against a checklist of requirements,
using non-discretionary "pasVfail" criterion, as stated in the Request for Expression
of Interest, and shall be determined as either "eligible" or "ineligible." If a
prospective bidder submits the specific eligibility document required, he shall be

rated "passed" for that particular requirement. In this regard, failure to submit a

requirement, or an incomplete or patently insufficient submission, shall be
considered "failed" for the particular eligibility requirement concerned. If a
prospective bidder is rated "passed" for all the eligibility requirements, he shall be
considered eligible to participate in the bidding, and the BAC shall mark the set of
eligibility documents of the prospective bidder concerned as "eligible." If a
prospective bidder is rated "failed" in any ofthe eligibility requirements, he shall
be considered ineligible to participate in the bidding, and the BAC shall mark the
set of eligibility documents ofthe prospective bidder concerned as "ineligible." In
either case, the BAC chairperson or his duly designated authority shall countersign
the markings.

9. Short Listing of Consultants

8.4

91

92

9.3

Only prospective bidders whose submitted mntracts are similar in nature and

complexity to the contract to be bid as provided in the p$ shall be considered for
short listing.

The BAC shall draw up the short list of prospective bidders from those declared

eligible using the detailed set of criteria and rating system to be used specified in
thep$.

Short listed consultants shall be invited to participate in the bidding for this project
tkough a Notice of Eligibility and Short Listing issued by the BAC.

10. Protest Mechanism

Decision ofthe Procuring Entity at any stage ofthe procurement process may be questioned

in accordance with Section 55 ofthe IRR ofRA 9184.
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Section III. Eligibility Data Sheet

Notes on the Eligibility Data Sheet

This Section is intended to assist the Procuring Entity in providing the specific information
and requirements in relation to corresponding clauses in the Eligibility Documents, and has
to be prepared for each specific procurement.

The Procuring Entity should specify in this Section the information and requirements
specific to the circumstances ofthe Procuring Entity, the processing ofthe eligibility, and
the rules that will apply in the determination and evaluation of eligibility.

In preparing this Section, the following aspects should be checked

(a) Information that specifies and complements provisions of the Eligibility
Documents must be incorporated.

(b) Amendments and/or supplements, if any, to provisions of the Eligibility
Documents as necessitated by the circumstances of the specific procurement,
must also be incorporated.

13



Eligibility Data Sheet
Eligibility
Documents

7.2 CONSULTING SERWCES FOR THE LABORATORY
SERVICES FOR WATER QUALITY ANALYSIS OF

QUEZON CITY RIVERS AND TRIBUTARIES ,
1.3 No further instructions

2.1(a)(i) The Bidder shall also submit the following "Class A" documents with the

Valid PhiIGEPS Certificate of Registration:

L Valid DTI Registration Certificate or SEC Registration Certification

2. Valid Mayor's/Business Permit or its Equivalent Document;

3. Valid Tax Clearance;

4. Audited Financial Statement for the last two (2) consecutive years

2 l(a)(ii) The statement of all ongoing and completed government and private
contracts shall include all such contracts within ten (10) yeari prior to the
deadline for the submission and receipt of eligibility documents.

2.1(a)(ii 7) Certificate ofSatisfactory Completion or equivalent document issued by the

client, in case of a completed contract, shall be acceptable

4.2 Each prospective bidder shall submit one (1) original and one (1) copy of its
eligibility documents.

a3 @) State the Bids and Awards Commi ee of the Procuring Entily concerned
with the Project.

Procurement D ep arlment
N Floor, Finance Buililing,
Queon City Hall Compound
Barungay Central, Quezon City

4.3 (d)

CONSUL-2i-OO4B _ CONSULTING SERWCES FOR THE
I-,ABORATORY SERVICES FOR WATER QUALITY ANALYSIS OF

QUEZON CTTY RIWRS AND TNBUTARIES

State specific details concerning the identification ol the Project

Requesl for Expression of Interest

5 The address for submission of eligibility documents is

QUEZON CITY GOVERNMENT
Quezon City Hall Compound
Barangay Central, Quezon City

ATTY, DOMINIC B. GARCA
Procurement Department
2'd Floor, Finance Building,

Quezon City Hall Compound,
Barangay Central, Quezon City

4
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8988-424 2 loc. 8709/87 I 0
Emai I Add : baci nfra. procure men@quezonci ty. gov.ph
We b s i te : www. o u ezoncilv. g ov. oh

The deadline for submission of eligibility documents is on or before May
08,2025- 9:00AM. '

8.1 The place of opening of eligibility documents is 7d Floor, Finance
Building, Quezpn CiO Hail Compound, simultaneously via Zoom (virtual
platform)

Virtual Conference (ZOOM APP)
Meeting ID: 8f 0 3646 5257
Password: 201522

The date and time of opening of eligibility documents is Mey 08, 2025 -
l0:00 AM.

9.1 Similar contracts shall refer to the same nature as the project to be bid

9.2 1. Set of Criteria

Among others:

1. 1 Experience ofthe consultant - 3 5%

1.2 Qualification ofpersonnel to be assign - 40%

1.3 Current work load in relations to capacily- 25yo

2. Rating System

2. 1 Shortlisted consultant must obtain a score of 80oZ or higher

4
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TERMS OF REFERENCE
(roR)

TABORATORY SERVICES FOR WATER QUALITY ANATYSIS OF QUEZON CITY

RIVERS AND TRIBUTARIES

ND BRIEF BACKGROUND

Pursuant to RA 9275 or the Philippine Clean Water Act, Local Government Units (LGUS) shall share the
responsibility in the management and improvement of water quality within their territorial jurisdictions.

with this, the Quezon City Government (QCG) through the Climate Change and Environmental

Sustainability Department (CCESD) developed the quezon City Water Quality Mana8ement Plan which

serves as the Cit/s roadmap and framework in the administration and improvement of the water quality

conditions of its rivers, tributaries and waterways.

Quezon City has four (4) major river systems, namely the San Juan River, Marikina River, Tullahan River,

and Meycauayan River. Forty-eight (48) monitoring stations alonB the said river systems have been

established to continuously monitor water quality and implement necessary focused interventions to
improve water quality. This is also to complement the efforts of the Department of Environment and

Natural Resources (DENR) and other national and local agencies as well as the private sector in water
quality monitoring.

Acquiring consultancy services for the conduct of the scope of work and the delivery of the expected

outputs specified in this Terms of Reference (TOR) is therefore warranted, given the technical nature of
water quality testing and analysis while training the personnel of the QCG.

II. PROJECT DESCRIPTION AND OUECTIVES

The Project, subiect to this TOR involves the conduct of a water quality analysis of the water samples

collected by the ccESD Team from the 48 monltoring stations for wet and dry seasons. Specifically, the
following are the objectives of the Project:

1. To analyze the water quality samples for the selected parameters pursuant to RA 9275 or the
Philippine Clean Water Act, DENR Administrative Order (DAO) 2015-08 or the Water Quality
Guidelines and General Effluent Standards of 2015, and the DENR Administrative Order (DAO)

2O2t-19 or the Updated Water Quality Guidelines and General Effluent Standards for Selected

Parameters.
2. To capacitate CCESD personnel on water quality data analysis, interpretation and handling.
3. To report the results of the water quality analysis to the CCESD following the timeline stated in

Item Vll. Approved Budget for the Contract and Basis of Payment.

III. PROJECT SCOPE OF WORK AND EXPECTED OUTPUT

The following are the minimum activities to be undertaken for this Project with the corresponding output:

4

Scope of Work Expected Output
1. Provision of sample materials and paraphernalia such

as sample bottles, preservatives, sample
storage/transit containers, ice packs, among others
for the collection and storin8 of water samples for
two (2) water quality sampling (wet and dry season)

Water samples in appropriate sampling
containers, preserved or fixed accordingly
and are brought to the laboratory for
analysis.

2. Water quality analysis of the water samples for the
identified eleven (11) Primary and Secondary
Parameters: (1) BODS; (2) Color; (3) Total and Fecal

Coliform; (4) Phosphate-P; (5)Total Suspended Solids;
(6) Ammonia; (7) Boron; (8) Fluoride; (9) Arsenic; (10)

Water samples are analyzed for the eleven
(11) identified parameters for wet and dry
seasons

I



lron; and (11) Manganese from the 48 monitoring
stations for two (21 water quality sampling (wet and

dry season

3. One-day Gpacity Building Training for fifteen (15)

CCESD Personnel on water quality data analysis,

inte ion and handling

Capacity Building Training Report in soft
and hard copies

4. Preparation of the first water quality analysis results

for the dry or wet season with corresponding

inter retation

First Water Quality Analysis Report in soft
and hard copies

5. Preparatlon of the final report covering the water
quality analysis results for dry and wet seasons with
corresponding interpretation, and recommendations.

Final Water Quality Analysis Report in soft

and hard copies

All outputs prepared by the Service Provider under thls Project shall be submitted to the QCG through the

Climate Change and Environmental Sustainabillty Department and shall also be exclusively owned by the

QCG.

IV, PROJECT STANDARDS & REQUIREMENTS

Mlnimum Quallfications and Requirements

lrock Record

1. The Service Provider should have at least three (3) years of actual experience in the conduct

of water quality analysis and interpretation.
2. The Service Provider should have a single largest similar completed contract within the last

three (3) years which must be at least fifty percent (50%) of the Project Cost.

The Service Provlder must execute a statement of all its onBoing and completed Sovernment and

private proiects relative to the conduct of water quality testing as well as other related projects as

part of the Technical Requirements.

Oroonizotion

The Service Provider should have an established Or8anizational Structure that clearly identifies the

line of authority and responsibility as well as the specific divisions/sections dedicated to the needed

service to show lts capability to undertake the Pro,ect. An Organizational Chart must be submitted as

part of the Technical Requirements.

Personnel

Sufficient qualified personnel must be provided to ensure the proper implementation of the Scope of
Work. The following are the minimum personnel required:

1

,l

l(ey Fssonnel

Requlred
o,

of
Perconnsl

P.tronnel Mldnrum Qnltf,trtlon

Proiect Manager 1

. Must be a Filipino with a de8ree in Environmental
Science/Management/ Planning, Engineering or any related
field

. With at least three (3) years experience as Project
Leader/Proiect Manager/ Deputy Team Leader and has in-

depth knowledge in the conduct of water quality data
analysis, interpretation and handling.

Water Quality
Speciallst/Data
Analyst

1

. Must be a Filipino with a deSree in Environmental
Science/Management/ Planning, Engineering or any related
field

. With at least three (3) years experience in the conduct of
water quality data analysis, interpretation and handling.



Laboratory Asslstant 1

. Must be a Filipino with a degree in Environmental
Science/Management/ Planning, Engineering or any related

field
. With at least one (1) year experience ln the conduct of

water quality analysis in the laboratory

The Service Provider shall submit the complete list of personnel with their corresponding

qualifications, accompanied/supported with the following documentary requirements as part of the

Technical Requirements:

. Original copy of Resume or Bio-data

. Photocopy of Diploma

. Photocopy of Professional License (if applicable)

Detoiled Work Plon

A Detailed work Plan shall be submitted by the Service Provider as part of the Technical

Requirements. lt should contain significant information, necessary resources, timelines, activities and

strategies to be undertaken in accomplishing the Project objectives and scope of work'

V. BID EVATUATION METHODOTOGY

The evaluation of bids shall follow the Quality-Cost Based Evaluation/Selection Procedure where the

merits of both the Technical and Financial Proposals of the bidders shall be considered. The Technical and

Financial Proposals shall be given the corresponding weights as follows:

Proposek PtffiScorr
Technical Proposal 85%

Financial Proposal L5Yo

TOTAT 100%

The criteria and rating system for Shortlisting of prospective bidders and Evaluation of technical proposal

are provided for in Annexes A and B, respectively.

VI. PROJECTIMPI.EMENTATION A]{D OURATION

The implementation of the proiect shall be for nine (9) months from the date of issuance of Notice to
Proceed (NTP).

VII. APPROVED BUDGET FOR THE NTRACT AND BASIS OF PAYMEITT

The Approved Budget for the Contract is Php 1,247,040'd) (One Mllllon Two Hundred FortY-Seven

Thousand Forty Pesos Onlyl. The Service Provider shall be paid based on the following tranches:

T.mda3 Dcrcrlpdon
Amorrm

(PtP)
TrradBE

to%
Upon submission and approval of

the Capacity Building Training Report
L24,704.(n

Within one (1) month
from the receipt of NTP

4M
Upon the submission and approval
of the First Water Quality Analysis

Report
498,815.00

Within three (3) months
from the receipt of NTP

50%
Upon submission and approval of
the Final Water Quality Analysis

Report
623,520.00

Within nine (9) months
from the receipt of NTP

100% r,247,(AO.(n

3
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v . cA N OR TERMINATIOIT CONTRACT

The City may, without prejudice to other remedies against the Service Provider, unilaterally cancel or

terminate the Contract, in whole or in paG due to default, insolvency or for justifiable cause or on any

ground which it deems inimical to the Cit/s or publiCs interest, which includes but is not limited to the

following:

1. Failure of the Service Provider to provide/meet the necessary requirements as stated in this TOR

and in other bidding/contract documents;
2. Violation or non-performance of the other terms and conditions of the Contract; and

3. Other acts inimicalto public interest.

The guidelines contained in RA 9184 and its revised IRR shall be followed in the termination of any

contract. ln the event the City terminated the Contract due to default insolvency, or for cause, it may

enter into negotiated procurement pursuant to Section 53 (d) of RA 9184 and its lRR.

Prepared by

VINCEN G. ARAO TRISSHA B E S. GOTIAYAN

City Government Assistant Department Head lll Environmental Management Specialist ll

Noted by

ANDREA V NTINE VILLAROMAN

City Government Department Head lll
Climate Change and Environmental Sustainability Department

4
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Annex A

criteria for shortlistlng of consulting Firms

The shortlist shall consist of at most five (5) prospective bidders who will be entitled to submit bids based on the following criteria and rating system for shortlisting

in the immediate disqualification to participate in the next stage of the bidding process.

5

Rating Factor weltht Consultlng Flrm fl1 Consultlng Flrm fl2 Consultlng Firm 3

APPTICABTE EXPERIENCE

Completed water quality sampling and analysis

services of size, complexity and technical specialty

comparable to the job under consideration,
including quality of performance

Other completed similar services related to the job

under conslderation
Known cases of prior performance, including
quality of work confirming to obligations and cost

of services

35%

QUATIFICATION OF PERSONNET

a Qualification of key personnel that may be assigned

to the job in terms of:
o Education
o Experience

40%

JOB CAPACITY

Absorptive capacity to do additional works othera

than those currently bei undertaken

25%

TOTAT SCORE

RANX



Annex B

Crlteria for Evaluation of Technical Proposal

Rating Factor weltht Consultlng Flrm #1 Consulting FIrm fl2 Consultlng Flrm f3
APPIICABTE EXPERIENCE

a Completed water quality sampling and analysis

services of size, complexity and technical specialty
comparable to the iob under consideration,
including quality of performance

Other completed similar services related to the job
under consideration
Known cases of prior performance, including
quality of work confirming to obligations and cost

of services

30%

QUATIFICATION OF PERSONNET

a Qualiflcation of key personnel that may be assiBned

to the job in terms of:
o Education
o Experience

40%

PI.AN OF APPROACH AND METHODOTOGY

Completeness and comprehensiveness of the
detailed workplan highlighting the essential

information, required resources, strategic
activities, and methodologies to ensure the timely
delivery of the expected outputs in accordance

with the proiect requirements and scope of work.

Cost-effectiveness to produce quality outputs

30%

TOTAI. SCORE

RANX

The Service Provider(s) must attain a minimum score of eighty percent (80%) to pass. The technical component is evaluated on the basis of its responsiveness to the ToR.

6



..ANNEXA,,

ELIGIBILITY DoculugN[s SUBMISSIoN FoRM

[Dote]

[Nome ond oddress of the Procuing Entity]

Ladies/Gentlemen:

ln connection with your Request for Expression of lnterest dated I,nsert dotel fot lTitle ol
Projectl, lNome of Consultont] hercby expresses interest in participating in the eligibility and short listing
for said Project and submits the attached eligibility documents in compliance with the Eligibility
Documents therefor.

ln line with this submission, we certify that:

al [Nome of Consultontl is not blacklisted or barred from bidding by the GoP or any of its
agencies, offices, corporations, LGUs, or autonomous regional government, including
foreign governmentforeign or international financing institution; and

b) Each of the documents submitted herewith is an authentic copy of the original, complete,
and all statements and information provided therein are true and correct.

We acknowledge and accept the Procuring Entity's right to inspect and audit all records relating
to our submission irrespective of whether we are declared eligible and short listed or not.

We further acknowledge that failure to sign this Eligibility Document Submission Form shall be a
ground for our disqualification.

Yours sincerely,

Signature
Name and Title of Authorized Signatory

Name of consultant
Address



"ANNEX B"

List of all OntoinB Government & Private Contracts lncludin8 Gontracts awarded but not yet started

Business Name
Business Address

Submitted by
{Printed Name & Signature of Representative of Bidder)

Designation

Name and Location of
Project

Description of the Project Date ofAward of the
Contract

Consultant's Role Amount of Contract Contract Duration

Description
Government

Private

Date



"ANNEX C"
List of Completed Government & Private Contracts within the last ten (10) years

Business Name
Business Address

Attachments:
1. Certificate of satisfactory completion issued by the client

Submitted by
(Printed Name & Signature of Representative of Bidder)

Designation

Name and Location of
Project

Description of the Project Date ofAward of the
Contract

Consultant's Role Amount of Contract Contract Duration

Description
Government

Private

Date



..ANNEXD,

STATEMENT ON CITIZENSHIP & PROFESSIONAT REGISTRATION

Dote of lssuance

Ma. Josefina G. Belmonte
Mayor
City of Quezon
Quezon City, Philippines

Attention The Chairperson
Bids and Awards Committee

Dear Sir/Madame:

ln compliance with the requirements ol the (Nome of the Procurina Entitv) BAC for the bidding of the
Nome o the Pro I hereby certify that

I I am a (Notionalit citizen wishing to participate in the bidding.

I I have the technical andfinancial capabilities to satisfactorily render the required services.

! I possess the required professional license issued by the professional Regulation
Commission or other appropriate regulatory body (rome of other regulotory body).

Very truly yours,

Na me of Authorized Represe ntotive
Position
Nome of the Bidder


