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BIDS AND AWARDS COMMITTEE - GOODS & SERVICES

Second Floor, Civic Center Building F, Quezon City HallComplex, Elliptical Road, Quezon City
898A-4242 local 8772 / 87tO I 8709

bactoods,Drocurement@ouezoncilv.qov.oh
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REQTJEST FOR QUOTATION
NEGOTIATED PROCUREMENT

SECTION 35.1

DATE

PROJECT NO.

APRILz4,202s

HRMD.2$HLMF.O339

Name of Company

Address

Contact No.

HOTEL ACCOMMODATION AND OTHERSProject Title

Approved Budget of
the Contract Php660,000.00

End-User/
lmplementing Office HUMAN RESOURCE MANAGEMENT DEPARTMENT

Please quote your best offer for the item/s described below, subject to the Terms and Conditions

provided. Submit your quotation duly signed by you or your duly authorized representative not later than

APR|L29.2025. 1O:OO AH Philippine Standard Time, together with the following documents of your

company:

Ph|IGEPS certificate (not expired on the time of opening of quotations);
Business Registration (DTI/SEC)
Mayor's/Business Permit (2025);
Tax Clearance; and
omnibus sworn Statement prescribed by the QC BAC- Goods and services
Income/Business Tax Return (for FY 2024) (For ABCS above P500,000.00)
If applicable, the IVA in case the joint venture is already in existence, or duly
notarized statements from all the potential joint venture partners stating that they
will enter into and abide by the provisions of the JVA in the instance that the bid is
successful,

in a SEALED LONG BROWN ENVELOPE issued bv Oc BAc- Goods and services.
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OTE: Submission of a Document Request List (DRL) is required prior to the issuance ofthe
Long Brown Envelope.
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TERMS AND CONDITIONS

l. Bidders shall provide correct and accurate inforrnation required in this form.
2. Price quotatioD./s must be valid for a period of thirty (30) calendar days from the date of submission.

3. Price quotation/s, to be denominated in Philippine Peso shall include all taxes, duties and/or levies payable.

4, Quotation exceeding the Approved Budget for the Contract (ABC) shall be rejected.
5. Award ofcontract shall be made to the lowest quotation (for goods) or the highest rated offer (for consultirg services)

which complies with the minimum tecbnical specifications and other terms and conditions stated horein.
6. Any interlineations, erasures or overwriting shall be valid only if they are signed or initialed by you or any of
your duly authorized representative/s.

7. The City General Services Department (CGSD) shall have the right to inspect the goods.

8. Non-submission ofeligibility documens sball mean disoualification of Ouotation.
9. Liquidated damages equivalent to one tenth (1/10) ofone perce (1%) of the value ofthe goods not delivered

within the prescribed delivery period shall be imposed per day ofdelay. CGSD shall rescind the contract once the
cumulative amount of tiquidated damages reaches ten percent (10%) ofthe amount of the contract, without prejudice to
other courses ofaction and remedies open to it.

10. Failure to follow ttrese irstructions will disqualil! your entte quotation.

After having carefully read and accepted the Terrns and Conditions, VWe submit our quotation/s as follows

ITEM
NO.

ITEM & DESCRIPTION
UNIT OF

ISSUE QTY
UNIT
PRICE

ITEM
TOTAL

1 3 DAYS AND 2 NIGHTS TEA'IA BUITDING

ACCOMI ODATTON tOR 100 PAX

Room A: Stondord Room - Single Shoring

Room B: Superior Room - Quodruple Room

Funcllon Room Renlol - 3 Doys with Bosic Sound
System, LCD Projeclor, Whiteboord

FOOD AND DRINKS (BUFIET)

Doy I

lunch - beef solpicoo, breoded fish fillet,
cucumber solod, dessert, steom rice, heolth juice
or woter

Dlnner - pork sisig, gorlic chicken, chef 's solod,
mushroom soup, dessert, steom rice, heolthy
juice drink or woier

Doy 2

Breokfosl - topsilog, heollhy juice drink or woter

lunch - grilled pork, sweet ond spicy chicken,
buttered corn ond conots, mushroom soup,
dessert, sleom rice, heolthy juice or woler

Dlnner - BRCC 
-boked 

chicken, colomores fritos,
gorden solod, crob ond corn soup, desert,
steom rice, heolthy juice drink or woter

Doy 3

Breokfosl - bongsilog, heolthy juice drink or
woter -

AM Snock - ponsit bihon, toosted breod, heolthy
juice or woter

Lot 1
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Teom Bulldlng Services

Service Provider sholl ollow use of teom
building/gome/sporls locililies lhroughoul lhe event

Service Provider sholl prepore o customized leom
building progrom ond provide focililotors. Ieom
building octivities ore sublect lo fhe opprovol of
Quezon Cily Government Humon Resource
Monogemenl Deportmeni.

coNcEsstoN D AMENITIES

sFree Welcome Torpoulin l4ll x7lt, high quoliiy, l00oz
wilh eyelets oll sides)

-Free use ol one function room ond slondord
conference equipment such os widescreen,
whiteboord, LCD projeclor ond projector screen.

-Free pods ond pencils during conference proper for
100 pox

-free llowing coffee during conference proper

-free wi-fi occess ol lhe rooms. lobby oreo ond
function rooms

-Free use of swimming pool /beoch ond cottoges

TOTAL

Amount in Words:

OTIIER REQUIREMENT/S:

o Copy of Valid and Curr€nt Sanitary Perrrit issued by the Health Department.
. Statement of Compliance to Ordinance No. SP-2122 S-12 (Prohibiting the use of Plastic

and Styrofoam) with Project Number and Project Title.
. Notarized Affidavit of Undertaking stating compliance to Executive Order No. 14 Series

of 2021 Establishing the Quezon City Healthy Food Procurement Policy with Project

Number and Project Title.

Delivery Period

Warranty

Sixty (60) Calendar Davs

Signature over printed name

Date

Email Address
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Name:

COST DERIVATION

PROIECT NAME: HOTEL ACCOMMODATION AND OTHERS

PROIECT NO. HRMD-25-HLMF-0339

I hereby certify to comply and deliver all the above requirements.

Duly authorized to sign the Bid for and behalf of

Legal Capacity:

Signatue:

.,rt,lrata' ffi

Item
no,

DESCRIPTION UNIT
OF

ISSI.JE

QUANTITY UNIT PRICE ITEMTOTAL

I 3DAYSAND2 MGHTS
TEAMBUILDING
ACCOMMODATION

PAX 100

TOTAL
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