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BIDS AND AWARDS COMMITTEE - GOODS & SERVICES
Second Floor, Civic Center Suildin8 t, Quezon City HallComplex, Elliptical Road, quezon City

89884242 lo.al8712 / 8710 / 8709
bacqoods.!rocurement@ouezoncitv,qov.oh AA@NG P'!JP.,'AS

REQUEST FOR QUOTATION
NEGOTIATED PROCI.IREMENT

SECTION 35.7

DATE
Project
No.

APRTL 14, 20?.5

ocu-2s-TA{329

Name of Company

Address

Contacl No.

PROCUREUENT OF TOTE BAG AND OTHEREProjecl Title

Approved Budget of
the Contract

End-User /
lmplementing Office

P 273,775.00

QUEZON CITY UNIVERSITY

Please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.
Submit your quotation duly signed by you or your duly authorized representatlve not later than
APRIL 22. 2025, 1O3OO A.tl. Philippine Standard Time, together with the following documents of your
company:

Ph|IGEPS certificate (not expired on the time of opening of quotations);
Business Registration ( DTI/SEC)
Mayor's/Business Permit (2025);
Tax Clearance; and
Omnibus Sworn Statement prescribed by the QC BAC- Goods and Services
Income/Business Tax Return (for FY 2024) (For ABCS above P500,000.00)
If applicable, the JVA in case the joint venture is already in existence, or duly notarized
statements from all the potentlal Jolnt venture partners stating that they will enter
into and abide by the provisions of the IVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELoPE lssued bv OC BAC- Goods and Services.
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I{OTE: Submission of a Document Request List (DRL) is required prior to the assuance of the
Long Brown Envelope.
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TERMS AND CONDITIONS

L Bidders shall proyida corracl rnd accurrlc inforndtion required in this form.
2. Price quotation/s must be valid for a period of thirty (30) calendar da)s from the dale of submission.
3. Pric€ quotation/s, to be denominated in Philippine Peso sh6ll include all t xes, duties and/o. levics payable

4. Quotation erceeding lhe Approved Budgel for the Conract (ABC) shall be rejected,
5. Award ofcont acr shall be made to lh€ lowest quotation (for goods) or the highest rated offer (for consulting services) which complies with the

minimum technical sp€cifications and other terms and conditions staled herein.
6. Any int€rlineations, €r&surcs or overwriting shall b€ valid only ifthey are si$€d or initialed byyouor any of
your duly authorized r€prrscntotive/s.

7. The City General Senrcrs Department (CCSD) shall hav€ the right to inspcct lhe goods.

8. Non-submission of eliEibilitv documents shall m€an disoualifi cation of Ouotalion.
9. Liquidared damates equivalent to one tenth (l/10) ofone perc.nt (l%) oflhe v0luc ofthe goods not d€livered

within the prescribed delivery period shall be rmpos€d p€r day ofdelay. CGSD shall rescind the cont act once the cumulative arnount ofliqurda(ed
damages reaches ten perc€nt (10%) ofthe amouot ofthe contract, without pr€judice to otrer courses of action and remedies open to it.

10. Failure to follow these inst uctions will disqualiry your enhre quotation.

After havin carefu ll read and acc the Terms and Conditions VWe submit our uotation/s as follows:
TTEM
NO.

ITEM & DESCRIPTION
UNIT OF

ISSUE QTY. UNIT PRICE ITEM TOTAL

3.Doy Ivdkshop.Llantoalng Iiolnlno on lcraorch ?ub[coflon I helerr,oflon
- 50 piecel- Corporole Pen wilh engroved QCU logo ond Quezon Cily UnNelsiV
Nome
. 50 pEces. Leoiher Nolebook A5
Poge Size: A5
No. of Poges: lO0
Poper lnside: Book #50, 80 gsm
Pdnl Coven FullColor. Cuslomized, UV Pnnled Logo
P nl (Pogerl: hned, wilh fooler logo design pnnl
Finirh: PU Soflbound Leolherolie Coverwilh dbbon bookmork, Costumed, UV
Pdnled Logo
-3 plecei- Golf Umbrello wrlh cose/cover {ony color) wilh pdnt of QCU logo, nome
ond looline. tour colo6

LOI II

LOT I2 lntelectuol troperty toundollon Course
- 50 pieces- Coeorole Pen wilh engroved QCU logo ond Quezon Cily lJniversily
Nome
- 30 piecee Tole Bog, I4 inchet x I6 inches (while), lhick convos, wilh cudomized
print
- l0 pieces- USB Flosh Ddve, I28GB, with crrrtomized prin,

LOT
,|

3 2.Dqy Poied Seorch Cou.ra
-15 pieces- Corporole Pen with engroved QCU logo ond Quezon Cily unive6ily
Nome
. | 5 piecei Tole Bog, I4 inches x I6 inchet (while), lhick convos. with cudomzed
pinl
5 pieces- USB Flosh Ddve, l28GB, wilh cuttomized pdnl

LOT
,|

4 2-Doy ?olenl ftolllng CouEa
-15 pieces- Corporole Pen wiih engroved QCU logo ond Quezon cily Ljniversit
Nome
- | 5 pieceg- Tole Bog, l,{ inches x I6 inches lwhile}, lhick convos. with cutlomized
pdnl
-5 rieces- USB Florh odve. 128G8, with customized pirl

LOI I5 OCU RECAP io. foculty, Studenb ond Employ..r
-50 pieces- Coporole pen with engroved QCu logo ond Quezon City Univerliv
Nome
.50 pieces- Tote Bog, l4 mchei x l6 inches {while), lhick convos, wilh cuslomized
prinl
-50 p€ces- Leolher Nolebook A5
. Poge Size: A5
. No. of Pogest 100
. Poper lnside: Book #S0,80 gtm
. Pinl Cover: FullColor, Cudomized, l.lv Pdnted Logo
. Pdnl (Poger): Lrned. wilh looler logo design p.rnl
. Fnish: PU Sotlbound Leolherelle Cover wilh ribbon bootmo&. Coslumed, ljv
Printed Logo
-3 preces- Golf lJmbrello wllh cose/cover {ony colo4 wilh prinl of QCU logo, nome
ond loqline, four cqlc6

LOT l6 Exlenrlon Doy: Awqrdlng or rrloal OuHondhg Extrntlon
-250 pieces- Corporolo pen wilh engroved QCU logo ond Quezon Crly univeGity
Nome
-250 pieces- Tole Bog, l4 inches x l6 inches (while), lhick convos, with cudomized
print
-25 pieces- Golf iJmbrello wilh cose/cover (ony colo4 wilh ptint of QCu logo, nome
ond looline, lour colo6

,|

LOTUnherity ?qlned. Ddy (Stokeholde.r Doy)
-35 piecee Coporole pen wlh engroved QCu logo ond Quezon City Unive6ity
Nome
.35 pieces-Tole Bog, l4 inches x l6 inches (while), lhick convos, wilh cutlomized
pnt
-18 pieces- colf Umbrello with cose/cover lony color) with print of QCu logo, nome
ond looline, four colols

7

Total Quoted Amount:

Amount in Words:

P age 214
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Cost Derivation
COST DERIVATION FOR ITEM NO. 1

COST DERWATION FOR ITEM NO.2

COST DERIVATION FOR ITEM NO.3

COST DERTVATION FOR ITEM NO. 4

COST DERTVATION FOR ITEM NO.5

ITEM
NO.

ITEM DESCRIPTION TTNIT OF
ISSUE QTY UNIT PRICE ITEM TOTAL

3-Day lf,orkahop-UeDtorlag Ttatntng
on Rerearch hrbllcatlou &

Prcaetrtatlog
1 Corporate Pen PleCe 50
2 Leather Notebook A5 prece 50
3 Golf Umbrella plece 3

TOTAL AMOT]NT

ITEM
NO.

ITEM DESCRIPTION UNIT OF
ISSUE QTY. UNIT PRICE ITEM TOTAL

Intellectual Propcrty Fouldatlon
Courac

1 Corporate Pen plece 50
2 Tote Bag Plece 30
3 USB Flash Drive plece l0

TOTALAMOUNT

ITEM
NO.

ITEM DESCRIPTION UNIT OF
ISSUE QTY. UNIT PRICE ITEM TOTAL

2-Day Patcnt Search Coursg

1 Corporate Pen prece 15

2 Tote Bag plece 15

3 USB Flash Drive plece 5
TOTALAMOUNT

ITEM
NO.

ITEM DESCRIPTION UNIT OF
ISSUE QTY. f]NIT PRICE ITEM TOTAL

2-Day Patetrt Drafting Courrp

1 Corporate Pen prece 15

2 Tote Bag plece 15

3 USB Flash Drive plece 5

TOTALAMOUNT

ITEM
NO.

ITEM DESCRIPTION
[,NIT OF

ISSUE QTY. UNIT PRICE ITEMTOTAL

QCU RECA,P for Faeulty, Studentr aad
Enployees

I Corporate Pen prece 50
2 Tote bag prece 50

3 Leather Notebook A5 plece 50

4 Golf Umbrella prece 3
TOTALAMOI,]NT
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ITEM
NO.

ITEM DESCRIPTION t]MT OF
ISSUE QTY T]NIT PRICE ITEM TOTAL

Extersion Day: Awardlag of Most
Outstandlng Ertensloa

1 Corporate Pen plece 250
2 Tote bag prece 250

3 Golf Umbrella prece 25
TOTALAMOI,]NT

COST DERIVATION FOR ITEM NO. 6

COST DERIVATION FOR ITEM NO.7

Name:

I hereby certify to comply and deliver all the above requirements

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Delivery Period

Warranty

SIXTY (60) CALENDAR DAYS

Signature over printed name

Office Telephone No./Fax/Mobile No

Date

Email Address

P age 414
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ITEM
NO.

ITEM DESCRIPTION UNIT OF
ISSUf, QTY IJNIT PRICE ITEM TOTAL

Unlverslty Partler's Day
(Stakeholders Day|

1 Corporate Pen plece 35
2 Tote bag plece 35

3 Golf Umbrella plece l8
TOTAL AMOIJNT

QCU-25-TA-0329 QCG.PD.TSD.F.07


