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BIDS AND AWAR.DS COMMITTEE - GOODS & SERVICES

Se.ond Floor, Civic Center Buildint F, Que.on City HallComplex, Elliptical Road, quezon City
A9AA4242 local 81 12 / 87 tO I E7 09

bacEoods.Drocurement@quezoncitv,iov.gh BAAONG P',JP"IAS

REQUEST FOR QUOTATION
NEGOTIATED PROCUREMENT

SECTION 35.1

DATE
Pro|ect
No.

APRTL 30r 2025

QCU-25-TA43298

Name of Company

Address

Contacl No.

PROCUREMENT OF TOTE BAG ANO OTHERSProiect Title

Approved Budget of
the Contract

End-User /
lmplementing Office

P 273 775.00

please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.

Submit your quotation duly signed by you or your duly authorized representative not later than

IrIAY 6, 2O25, 1O:OO A.M. Philippine Standard Time, together with the following documents of your

company:

1 Ph|IGEPS certificate (not expired on the time of opening of quotations);
2 Business Registration (DTI/SEC)
3 Mayor's/Business Permit (2025);
4 Tax Clearance; and
5 Omnibus Sworn Statement prescrlbed by the QC BAC- Goods and Services
6 Income/Business Tax Return (for FY 2024) (For ABCS above P500,000.00)
7 If applicable, the JVA in case the joint venture is already in existence, or duly notarized

statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the JVA in the instance that the bid is successful.

in a SEALED LONG BROWN ENVELOPE issued bv OC BAC- Goods and Services'

NOTE: Submission of a Document Request List (DRL) is required prior to the issuance of the
Long Brown Envelope.

,l ul. u s. AETy,oP^
s ano Seryrces
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QUEZON CITY UNIVERSIW



TERMS AND CONDITIONS

l. Bidders sha.ll provid€ correct rnd rccurf,te informalion required rn this form.
2. Pric€ quotation/s must b€ valid for a period ofthiny (30) calendar da,s from lhe date of submissron
3. Price quotztior/s, to be denominated in Philippine Peso shall include all taxes, dutres andlor levies payable.

4. Quots(ion cxcccding the Approv€d Budtet for the Contract (ABC) shall be reject.d.
5. Award ofcontract shall be made to the lowest quolation (for goods) or the highest Iated ofrer (for consulting seoices) which complies wirh the

minimum technical specifications and other terms and conditions stated herein.
6 Any intedrneahons, erasures or ovenrriting shall be valid only if they are signed or inilialed by you or any of
your duly aulhorized repres€ntativ€/s.

7. The City Gen€ral Services Department (CGSD) shall have the right ro inspect the goods.

8. Natr-lubmission of cligibility doqum€nls shall mean disqualification of Ouotation.
9. Liquidated damages equivalent to one tenth (l/10) ofone percenr (l%) of the value of the goods not delivered

within dle prescribed delivery period shall be rmposed per day ofdelay. CCSD shall rescind the contmc! once the cumulative amount of liquidated
damag€s reaches len percent (10%) of the amounl ofthe contaacl, widrout prejudicr to oths courses of action and remedies open to it.

10. Farlurc to follow these rnstructions will disqualiry your entire quotation.

After havin carefull read and acce the Terms and Conditions, I/We submit our uotation/s as follows

Amount in Words:

UNIT OF
ISSUE QTY. UNIT PRICE ITEM TOTALITEM

NO.
ITEM & DESCRIPTION

LOT II 3.Ooy Workshop-mento.lng lrolnlng on neseorch ?ublcollon I ?]etenlolloo
- 50 pieces. Coporole Pen wilh engroved QCU logo ond Quezon Crty universily
Nome
- 50 pieces- Leolher Nolebook A5
Poge Size A5
No. of Poges: 100
Poper lnside: Book *50, m gsm
Prinl Cover: FullColor, Cuslomized, UV Pdnled togo
Prinl (Poges): Lined, wilh fooler logo design prini
Finirh: PU Soflbound Leoiherelle Coverwilh ribbon bookmork, Costumed, IJV
Pinted Logo
-3 paeces- Golf lJmbrello wilh cose/cover (ony colod wilh p nl of GCU logo, nome
ond looline, lour colo6

LOT I2 lntatGcluol fope.ly ioundollon Cou.le
- 50 pieces- Corporole Pen wilh engroved QCU logo ond Quezon Cily l.lniveEily
Nome
- 30 pieces- Iole Bog, I4 inchet x I6 incheg {while), lhick convos, wilh cuslomized
pdnt
- l0 pieces- IJSB Florh Orive, l28GB. wlh curlomrzed pnnl

LOT I3 2-Dqy ?oienl Seo.ch Cou.56
-15 pieces Corporole Pen wilh engroved QCU logo ond Guezon Cily Universily
Nome
-l5 pieces- Tole 8og, l4 inches x l6 inches (while), lhick convos, wilh cuslomized
pinl
5 piece!- USB Flo5h Dive. l28GB. wilh cuslomized prinl

LOT I4 2-Dqy totenl Drofflng Course
-15 piecer- Corporoie Pen with engroved QCU logo ond Quezon Cily Unive6ity
Nome
-15 piecee Tole Bog, l4 inches x l6 inches (while), thick convos, wilh customized
pinl
-5 pieces- USB Flosh Drive, l28GB, wilh cuslomized prini

LOT 15 QCU nECAPlor focu[y, Studenh ond Employees
-50 pieces- Corporole pen wilh engroved QCU logo ond Quezon Cily Univerrly
Nome
-50 pleces- Tote Bog, I4 incher x l6 inches (while), lhick convos, with cuslomized
pdnl
-50 pieces- Leolher Nolebook A5
. Poge Size: A5
. No. of Poges: 100
. Poper lnsrde: Boot #50,80 gsm
. Prinl Cover: FullColor, Cudomized, l.lv Printed Logo
. Prinl {Poges)i Lined, wilh fooler logo design p nl
. Finish: PU Soflbound Leolherelle Cover with dbbon bookmork, Coilumed, l.lv
Prinled Logo
-3 piecer- Golf Umbrello wilh cose/cover (ony colo0 wilh prinl ol OCU logo, nome
ond logline, four colors

LOT 16 Eiendon Doy: Awordlng oll ost Out ondlng Ext€ndon
-250 pieces- CoForole pen wilh enqroved OCU logo ond Quezon Cily lJniversily
Nome
-250 pieces- Tole Bog, l4 inches x I6 inchet lwhile), lhick convos, wilh cutlomzed
prinl
-25 p'eces- Golf umbrello wiih cose/cover (ony colorl with prinl of QCU logo, nome
ond logline, four colort

LOT I7 UnlvaEiry Poilner'r Doy (Slokeholdar! Doy)
-35 gecee Coporole pen wilh engroved QCI.J logo ond Quezon Cily lJnive6ity
Nome
-35 pieces-Tote Bog, l4 inches x l6 inches {while), thick convos, wllh cuslomized
prinl
-18 pieces- Golf umbrello wilh cote/cover (ony color) with prinl ot GCU logo, nome
ond loqlne, lour colots

Total Quoted Amount:
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Cost Derivation

ITEM
NO.

ITEM DESCRIPTION
UNIT OF

ISSUE QTY TJNIT PRICE ITf,M TOTAL

3-Day Workshop-trfleltorhg Tratrlng
oa Research Publlcatlon &

Presentatlon
1 Corporate Pen prece 50

2 Leather Notebook A5 prece 50

3 Golf Umbrella plece 3
TOTAL AMOUNT

COST DTRIVATION FOR ITEM NO. I

COST Df,RIVATION FOR ITEM NO. 2

COST DERTVATION FOR ITEM NO. 3

COST DERIVATION FOR ITEM NO. 4

COST Df,RTVATION FOR ITEM NO. 5
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ITEM
NO.

ITEM DESCRIPTION
TJNIT OF

ISSUE QTY T'NIT PRICE ITEM TOTAL

IEtellectu.l Property FouDdatlon
Cour8e

1 Corporate Pen prece 50

2 Tote Bag plece 30

3 USB Flash Drive Prece r0
TOTALAMOUNT

ITEM
NO.

ITEM Df,SCRIPTION
UNIT OF

ISSUE QTY UNIT PRICE ITEM TOTAL

2-Day PateDt Search Course

1 Corporate Pen prece 15

2 Tote Bag prece l5
3 USB Flash Drive prece 5

TOTALAMOI.TNT

ITEM
NO.

ITEM DESCRIPTION
I,JNIT OF

ISSUE QTY. UNIT PR]CE ITEMTOTAL

2-Day Patcrt Draftlng Course

1 Corporate Pen ptece 15

2 Tote Bag plece 15

3 USB Flash Drive prece 5
TOTAL AMOUNT

ITf,M TOTALQTY. UNIT PRICEUNIT OF
ISSI]EITEM DESCRIPTIONITEM

NO.
QCU RECAP for Faculty, Studeats and

Er! Ge3
prece 50Corporate Pen1

prece 50Tote bag2

50plece3 katller Notebook A5
3prece4 Golf Umbrella

TOTAL AMOUNT

A
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COST DERIVATION FOR ITEM NO. 6

COST Df,RIVATION FOR ITEM NO. 7

ITEM
NO.

ITEM DESCRIPTION UNIT OF
ISSUE QTY UNIT PRICE ITEMTOTAL

Ertenslor Day: Awardlng of Mort
Outstandtng Extenllon

1 Corporate Pen prece 250
2 Tote bag prece 250

3 Golf Umbrella prece 25
TOTAL AMOI]NT

ITEM
NO.

ITEM DESCRIPTION UNIT OF
ISSUE QTY. I,JNIT PRICf, ITEM TOTAL

Unlversltyr Partncr'a Day
lStakeholdera Dayl

1 Corporate Pen plece 35

2 Tote bag prece 35

3 Golf Umbrella plece 18

TOTAL AMOI]NT

I hereby certiry to comply and deliver all the above requirements

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Delivery Period

Warranty

SIXTY (60) CALENDAR DAYS

Signature over printed name

Oflice Telephone No./Fax/Mobile No

Date

Email Address
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