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Preface

These Philippine Bidding Documents (PBDs) for the procurement of Goods
through Competitive Bidding have been prepared by the Govemment of the Philippines
for use by any branch, constitutional commission or office, agency, department, bureau,
office, or instrumentality of the Govemment of the Philippines, National Govemment
Agencies, including Govemment-Owned and/or Controlled Corporations, Govemment
Financing Institutions, State Universities and Colleges, and Local Govemment Unit.
The procedures and practices presented in this document have been developed through
broad experience, and are for mandatory use in projects that are financed in whole or in
part by the Govemment of the Philippines or any foreign govemment/foreign or
intemational financing institution in accordance with the provisions of the 2016 revised
Implementing Rules and Regulations of Republic Act No. 9184.

The Bidding Documents shall clearly and adequately define, among others: (i)
the objectives, scope, and expected outputs and/or results of the proposed contract or
Framework Agreement, as the case may be; (ii) the eligibility requirements of Bidders;
(iii) the expected contract or Framework Agreement duration, the estimated quantity in
the case of procurement of goods, delivery schedule and/or time frame; and (1v) the
obligations, duties, and/or functions of the winning bidder.

Care should be taken to check the relevance of the provisions ofthe PBDs against
the requirements of the specific Goods to be procured. If duplication of a subject is

inevitable in other sections ofthe document prepared by the Procuring Entity, care must
be exercised to avoid contradictions between clauses dealing with the same matter.

Moreover, each section is prepared with notes intended only as information for
the Procuring Entity or the person drafting the Bidding Documents. They shall not be

included in the final documents. The following general directions should be observed
when using the documents:

All the documents listed in the Table of Contents are normally required
for the procurement of Coods. However, they should be adapted as

necessary to the circumstances of the particular Procurement Project.

a.

b

c

d

Specific details, such as the "name of the Procuring Entity" and "address

for bid submission," should be fumished in the Instructions to Bidders,
Bid Data Sheet, and Special Conditions of Contract. The final documents

should contain neither blank spaces nor options.

This Preface and the footnotes or notes in italics included in the Invitation
to Bid, Bid Data Sheet, General Conditions of Contract, Special

Conditions of Contract, Schedule of Requirements, and Specifications are

not part of the text of the final document, although they contain

instructions that the Procuring Entity should strictly follow.

The cover should be modified as required to identiff the Bidding
Documents as to the Procurement Project, Project Identification Number,

and Procuring Entity, in addition to the date of issue.

I



e Modifications for specific Procurement Project details should be provided
in the Special Conditions of Contract as amendments to the Conditions of
Contract. For easy completion, whenever reference has to be made to
specific clauses in the Bid Data Sheet or Special Conditions of Contract,
these terms shall be printed in bold typeface on Sections I (Instructions to
Bidders) and III (General Conditions of Contract), respectively.

For guidelines on the use of Bidding Forms and the procurement of
Foreign-Assisted Projects, these will be covered by a separate issuance of
the Government Procurement Policy Board.

f.
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Bid - A signed offer or proposal to undertake a contract submitted by a bidder in response to

and in coisonance with the requirements of the bidding documents. Also referred to as

Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder - Refers to a contractor, manufactwer, supplier, distributor and/or consultant who

submits a bid in response to the requirements of the Bidding Documents' (2016 revised IRR'

Section 5[d])

Bidding Documents - The documents issued by the Procuring Entity as !!9 !"t": for bids'

fumishi-ng all information necessary for a prospective bidder to prepare a bid for the Goods,

InfrasfuJture Projects, and/or Consulting 
-services 

required by the Procuring Entity. (2016

Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approved Budget for the Contract.

BAC - Bids and Awards Committee.

revised IRR, Section 5 [e])

BIR - Bureau of Internal Revenue.

BSP - Bangko Sentral ng PiliPinas.

CIP - Carriage and Insurance Paid.

CPI - Consumer Price Index.

DDP - Refers to the quoted price ofthe Goods, which means "delivered duty paid "

DTI - Department of Trade and Industry'

EXW - Ex works.

FCA - "Free Carrier" shipping point'

Consulting Services - Refer to services for Infrastructure Projects and other types ofprojects

oiactivitiei of the GOP requiring adequate extemal technical and professional expertise that

uJ.vorJrh. capability and/or Iapaciiy of the GOp to undertake such as, but not limited to:

iit;fi;ry *a i.ui.* ."*ices; (ii; pie-investment or feasibility studies; (iii) design; (iv)

ionri-.,i* .upervision; (v) managemint and related services; and (vi) other technical services

or special studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Development Authority'

contract - Refers to the agreement entered into between the Procuring Entity and the-Supplier

- M-rfu"tor", or DistriSutor or Service Provider for procurement of Goods and Services;

Contractor for procurement of Infrastructure Projects; or Consultant or Consulting Firm for

pro"ri"rn.nt of Consulting Services; as the case may be' as recorded in the Contract Form

,rg.J ry ir," parties, inciuding all attachments and appendices thereto and all documents

incorporated by reference therein.

CIF - Cost Insurance and Freight.
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FOB - "Free on Board" shipping point.

Foreign-funded Procurement or Foreign-Assisted Project- Refers to procurement whose

funding source is from a foreign govemment, foreign or intemational financing institution as

specified in the Treaty or International or Executive Agreement. (2016 revised IRR, Section

stbl).

Framework Agreement - Refers to a written agreement between a procuring entity and a

supplier or seriice provider that identifies the terms and conditions, under which specific

purchases, otherwise known as "Call-Offs," are made for the duration of the agreement. It is in

ihe nature of an option contract between the procuring entity and the bidder(s) granting the

procuring entity thi option to either place an order for any ofthe goods or sewices identified

in the Frlamework Agieement List oi not buy at all, within a minimum period of one (1) year

to a maximum period of three (3) years' (GPPB Resolution No' 27-2019)

GFI - Govemment Financial Institution.

GOCC - Government-owned and./or --controlled corporation'

Goods - Refer to all items, supplies, materials and general support services' except Consulting

Services and Infrastructur. iioi".ir, which may be needld in the transaction of public

iu.in.rr.. or in the pursuit oi any govemment undertaking, project or activity, whether in the

nui*. of 
"qrrip.ent, 

nrmiture, iatlonery, materials. for conitruction' or personal property of

any kind, including non-p.r.on"l o..ont'u"tual services such as the repair and maintenance of

"qrrp*.rt 
ana tiniture, as well as trucking, hauling' janitorial' security' and related or

uiuilgou, ,"*i"es. as well as procurement of riaterials and supplies provided by the Procuring

ili;y"i; rr.t r"*i".r. Th" ter. "related" or "analogous services" shall include' but is not

fi.i,lt ,", lease or purchase of office space, medii 
-advertisements, 

health maintenance

services, and other services;r;i"l io tte op".ation of the Procuring Entity. (2016 revised

IRR, Section 5[r])

GOP - Govemment of the Philippines'

GPPB - Govemment Procurement Policy Board'

INCOTERMS - Intemational Commercial Terms'

Infrastructure projects - lnclude the construction, improvement, rehabilitation, demolition,

;;;, ;;t *n 'or 
maintenance of roads and bridges' railways' airports' seaports'

communication facilities, .iJ-i*"rf. components of lnformation technology projects,

iJg"*., n""a 
"ont 

ol ani d'aina!", *at"i supply' sanitation' sewerage and solid waste

management systems, .r,o,, frott"ti"on, 91e'CVho.*11 
and electrification facilities' national

buildings, school buildings, r,'".pliJ Lrirai"gl, d"g other related construction projects ofthe

g"r"--i.* ef ro ,.f....i io u.'" ivit worts i works. (2016 revised IRR, Section 5[u])

LGUs - Local Govemment Units'

NFCC - Net Financial Contracting Capacity'

NGA - National Govemment AgencY'

PhiIGEPS ' Philippine Govemment Electronic Procurement System'

Procurement Project - refers to a specific or identified procurement covering goods'

infrastructure project or """t"lti'g 
t"*ices A Procurement Project shall be described'

detailed, and scheduled i, ;;;r;j; p;"curement Management Plan prepared by the agency
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which shall be consolidated in the procuring entity's Annual Procwement Plan. (GPPB Circutar
No. 06-2019 dated 17 July 2019)

PSA - Philippine Statistics Authority

SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract.

Supplier - refers to a citizen, or any corporate body or commercial company duly organized

and registered under the laws where it is established, habitually established in business and

engaged in the manufacture or sale ofthe merchandise or performance ofthe general services

covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier

as used in these Bidding Documents may likewise refer to a distributor, manufacturer,

contractor, or consultant.

UN - United Nations.
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Section I. Invitation to Bid

The Invitation to Bid (IB) provides information that enables potential Bidders to decide

whether to participate in the procurement at hand. The IB shall be posted in accordance with
Section 21.2 of the 2016 revised IRR of RANo.9184.

Apart from the essential items listed in the Bidding Documents, the IB should also indicate

the following:

a. The date of availability of the Bidding Documents, which shall be from the time the

IB is first advertised/posted until the deadline for the submission and receipt ofbids;

b. The place where the Bidding Documents may be acquired or the website where it

may be downloaded;

c. The deadline for the submission and receipt ofbids; and

d. Any important bid evaluation c riteia (e. g., the application of a margin of preference

in bid evaluation).

The IB should be incorporated in the Bidding Documents. The information contained in the

IB must conform to the Bidding Documents and in particular to the relevant information in

the Bid Data Sheet.

Notes on the Invitation to Bid

7



Section II. Instructions to Bidders

Notes on the Instructions to Bidders

This Section on the Instruction to Bidders (ITB) provides the information necessary for

bidders to prepare responsive bids, in accordance with the requirements of the Procuring

Entity. It also provides information on bid submission, eligibility check, opening and

evaluation ofbids, post-qualification, and on the award of contract'

u
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1. Scope ofBid

The Procuring Entity, Quezon City Local Government wisies to receive Bids for the
HOTEL ACCOMMODATION AND OTHERS (TRAINING ON RISK
COMMUNICATION AND WORKSHOP ON QC PLAYBOOK AND
PROTOCOLS) with identification number QCDRRMO-25-HLMF-0703.

[Note: The Project ldentiJication Number is assigned by lhe Procuring Entity based on
its own coding scheme and is nol the same as the PhiIGEPS reference number, which
is generated after the posting of the bid opportunity on the PhiIGEPS website.l

The Procurement Project (referred to herein as "Project") is composed of one (I) ilem, ,
the details of which are described in Section VII (Technical Specifications).

2. Funding Information

2.1. The GOP through the source of funding as indicated below for 2025 in the

AMOUNT Of ONE MILLIONiHREE HUNDRED FIFTY FIVE THOUSAND-
pEsos iND 00/100 oNlY1Php1,3ss,0o0.00)1

2.2. The source of funding is:

a. LGUs, the Annual or Supplemental Budget, as approved by the Sanggunian.

Bidding Requirements

The Bidding for the Project shall be governed by all the provisions ofRA No' 9184 and

its 2016 revised IRR, including its Generic Procurement Manuals and associated

policies, rules and regulations as the primary source thereof, while the herein clauses

shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting, advertisement, or IB by the BAC tkough the issuance of a
supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and

accepted the general requirements ofthis Project, including other factors that may affect
the cost, duration and execution or implementation of the contract, project, or work and

examine all instructions, forms, terms, and project requirements in the Bidding
Documents.

Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest

standard of ethics during the procurement and execution of the contract' They or

through an agent shall not engage in comrpt, fraudulent, collusive, coercive' and

obstructive practices defined under Annex "I" of the 2016 revised IRR ofRA No. 91 84

or other integrity violations in competing for the Project.

Eligible Bidders

5.1. Only Bids of Bidders found to be legally, technically, and financially capable

will be evaluated.

4

5

t2

a



5.2. Foreign ownership exceeding those allowed under the rules may participate
pursuant to:

ll.

When a Treaty or Intemational or Executive Agreement as

provided in Section 4 of the RA No. 9184 and its 2016 revised

IRR allow foreign bidders to participate;

Citizens, corporations, or associations ofa country, included

in the list issued by the GPPB, the laws or regulations of
which grant reciprocal rights or privileges to citizens,

corporations, or associations of the Philippines;

When the Goods sought to be procured are not available from

local suppliers; or

iv. When there is a need to prevent situations that defeat

comPetition or restrain trade.

5.3. Pursuant to Section 23.4.1.3 0f the 20l6 revised IRR of RA No.9l 84, the

Bidder shall have an sLCC that is at least one (l) contract similar to the

Project the value of which, adjusted to current prices using the PSA's CPI'

must be at least equivalent to:

a, For the procurement of Non-Expendable Supplies and Services: '
TheBiddermusthavecompletedasinglecontractthatissimilarto
this Project, equivalent to af least fifty percent (50%)6f the ABC'

5.4. The Bidders shall comply with the eligibitity criteria under Section 23.4.1

ofthe 2016 IRR ofRA No' 9184'

6. Origin of Goods

ul

7. Subcontracts

7.1.

8. Pre-Bid Conference

There is no restriction on the origin of goods other than those prohibited by a

decision of the uN Security couicil takin under chapter vII of the charter ol

tt 
" 

t-lN, t"Uj".t to Domestic Preference requirements under ITB Clause l8'

The Bidder may subcontract portions of the Project to the extent allowed by the

pr"1G.g S"ti V as stated heriin, but in no case more than twenty p ercent (20yo)

of the Project.

The Procuring Entity has prescribed that: Subcontracting is not allowed'

The Procuring Entity will hold a pre-bid conference for.this Project on the specified

date and time and either at its physical address and/or through videoconferencing as

indicated in paragraPh 6 of the IB'

l3
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9. Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation ofany part of
the Bidding Documents. Such requests must be in writing and received by the
Procuring Entity, either at its given address or through electronic mail indicated in the
IB, at least ten (10) calendar days before the deadline set for the submission and receipt
of Bids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.1. The first envelope shall contain the eligibility and technical documents of the

Bid as specified in Section VIII (Checklist of Technical and Financial
Documents).

10.2. The Bidder's SLCC as indicated in ITB Clause 5.3 should have been completed

within the last three (3) yearc pior to the deadline for the submission and receipt

of bids.

10.3 If the eligibility requirements or statements, the bids, and all other documents

for submission to the BAC are in foreign language other than English, it must

be accompanied by a translation in English, which shall be authenticated by the

appropriate Philippine foreign service establishment, post, or the equivalent

ofirce harring jurisdiction over the foreign bidder's affairs in the Philippines'

Similar to the required authentication above, for Contracting Parties to the

Apostille Convention, only the translated documents shall be authenticated

through an Apostitle pursuant to GPPB Resolution No. 13-2019 dated 23 May

2019. The English translation shall govem, for purposes of interpretation ofthe

bid.

12. Bid Prices

12.1. Prices indicated on the Price Schedule shall be entered separately in the

following manner:

a. For Goods offered from within the Procuring Entity's country:

i. The price of the Goods quoted EXW (ex-works' ex-factory' ex-

warehouse, ex-showroom, or off-the-shelf' as applicable);

11. Documents comprising the Bid: Financial Component

11.1. The second bid envelope shall contain the financial documents for the Bid as

specified in Section VIiI (Checklist ofTechnical and Financial Documents).

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a

certification issued by DTI shall be provided by the Bidder in accordance with

Section 43.1.3 of the 2016 revised IRR of RA No' 9184'

ll.3.AnybidexceedingtheABCindicatedinparagraphlofthelBshallnotbe
accePted.

1 1.4. For Foreign-funded Procurement, a ceiling may b9 applied to. bid 
-prices

provided the conditions are met under Section 31.2 ofthe 2016 revised IRR of

RA No. 9184.

l4



lll.

iv. The price ofother (incidental) services, ifany, listed in e.

b. For Goods offered from abroad:

lt

ll.

The cost of all customs duties and sales and other taxes already
paid or payable;

The cost of transportation, insurance, and other costs incidental to
delivery of the Goods to their final destination; and

Unless otherwise stated in the BDS, the price of the Goods shall
be quoted delivered duty paid (DDP) with the place of destination
in the Philippines as specified in the BDS. In quoting the price,
the Bidder shall be free to use transportation through carriers
registered in any eligible country. Similarly, the Bidder may
obtain insurance services from any eligible source country.

The price ofother (incidental) services, if any, as listed in Section
VII (Technical Specifi cations),

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid
prices may be quoted in the local currency or tradeable currency accepted by the

BSP at the discretion of the Bidder. However, for purposes of bid evaluation,

Bids denominated in foreign currencies, shall be converted to Philippine

currency based on the exchange rate as published in the BSP reference rate

bulletin on the day ofthe bid opening.

13.2. Payment of the contract price shall be made in:

Philippine Pesosa

14. Bid Security

14.l . The Bidder shall submit a Bid Securing Declarationr or any form of Bid Security

in the amount indicated in the BDS, which shall be not less than the percentage

of the ABC in accordance with the schedule in the BDS.

14.2. The Bid and bid security iz no case shall exceed One Hundred Twenty (120)

calendar days from lhe date of opening of bids, unless duly extended by the

bidder upon lhe rcquest of the Head of the Procuring Entily (HoPE) of the

Quezon City Local Government. Any Bid not accompanied by an acceptable

bid security shall be rejected by the Procuring Entity as non-responsive'

15. Seating and Marking of Bids

Each Bidder shall submit one copy ofthe first and second components of its Bid

The Procuring Entity may request additional hard copies and/or electronic copies ofthe

Bid. Howevei, failure oi the Bidders to comply with the said request shall not be a

ground for disqualification.

I ln the case of Framework Agrcement, the undcnaking shall refer to entering into conkact with th€ Procuring Entity and

n .i.t inj of tn" p",formance iecurity or the performarie securing declaration within ten ( lO) calendar days from receipt of

Noticc to Execute Framework ABreement 
l5
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If the Procuring Entity allows the submission ofbids through online submission or any
other electronic means, the Bidder shall submit an electronic copy of its Bid, which
must be digitally signed. An electronic copy that cannot be opened or is comrpted shall
be considered non-responsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16.1. The Bidders shall submit on the specified date and time through manual

submission as indicated in paragraph 7 ofthe IB.

17. Opening and Preliminary Examination of Bids

17 .l . The BAC shall open the Bids in public at the time, on the date, and at the place

specified in paragraph 9 ofthe IB. The Bidders' representatives who are present

shall sign a register evidencing their attendance. In case videoconferencing,

webcasting or other similar technologies will be used, attendance ofparticipants

shall likewise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons, the

rescheduling requirements under Section 29 ofthe 2016 revised IRR ofRA No.

9184 shall Prevail.

|T.2.ThepreliminaryexaminationofbidsshallbegovemedbySection30ofthe
2016 revised IRR of RA No. 9184.

18. Domestic Preference

18. I The Procuring Entity will grant a margin of preference, for the purpose of

comparison oiBids in accordance with Section 43.1.2 of the 2016 revised IRR

ofRA No.9184.

19. Detailed Evaluation and Comparison of Bids

19.1. The Procuring BAc shall immediately conduct a detailed evaluation of all Bids

rued "passei," using non-discretionary pass/fail criteria' The BAC shall

consider the condition-s in the evaluation of Bids under Se ction 32-2 0fthe 2016

revised IRR ofRA No. 9184'

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the

lots or items, and evaiuation will be undertaken on a per lot or item basrs' as.the

case maybe' In this case, the Bid Security as required by ITB Clause 15 shall be

submitted for each lot or item separately'

19'3.ThedescriptionsofthelotsoritemsshallbeindicatedinSectionVll(fechnical
Specificadons), aithorgh the ABCs of these lots or items are indicated in the

BDS for purposes of tnJNfCC computation pursuant to Section 23'4'2 6 of the

2016revisedIRRofRANo.9184'TheNFCCmustbesufficientforthetotal
oftheABCsforalltt"lotsoritemsparticipatedinbytheprospectiveBidder'

19.4. The Project shall be awarded as follows:

One Project having several items that shall be awarded as one contract'

19.5'ExceptforbidderssubmittingacommittedLineofCreditfromaUniversalor
Commercial gank in lieu oflts NFCC computation, all Bids must include the

t6



NFCC computation pursuant to Section 23.4. 1.4 of the 2016 revised IRR of RA
No. 9184, which must be sufficient for the total of the ABCs for all the lots or
items participated in by the prospective Bidder. For bidders submitting the

committed Line of Credit, it must be at least equal to ten percent (10%) of the
ABCs for all the lots or items participated in by the prospective Bidder.

20. Post-Qualification

20.1. Within a non-extendible period of five (5) calendar days from receipt by the

Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid,
the Bidder shall submit its latest income and business tax returns filed and paid

through the BIR Electronic Filing and Payment System (eFPS) and other

appropriate licenses and permits required by law and stated in the BDS'

21. Signing ofthe Contract

21.1 . The documents required in Section f7 .2 of the 2016 revised IRR of RA No'
9184 shall form part of the Contract. Additional Contract documents are

indicated in the BDS.

l7



Section III. Bid Data Sheet

Notes on the Bid Data Sheet

The Bid Data Sheet (BDS) consists of provisions that supplement, amend, or specify rn
detail, information, or requirements included in the ITB found in Section II, which are

specific to each procurement.

This Section is intended to assist the Procuring Entity in providing the specific information
in relation to corresponding clauses in the ITB and has to be prepared for each specific
procurement.

The Procuring Entity should specify in the BDS information and requirements specific to
the circumstances of the Procuring Entity, the processing of the procurement, and the bid
evaluation criteria that will apply to the Bids. In preparing the BDS, the following aspects

should be checked:

Information
incorporated.

that specifies and complements provisions of the ITB must be

b. Amendments and/or supplements, ifany, to provisions ofthe ITB as necessitated by

the circumstances ofthe specific procurement, must also be incorporated.

a
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Bid Data Sheet
ITB

Clause
5.3 For this purpose, contracts similar to the Project shall be:

a. A single contract similar to the item/s to be bid and must be at least Fifly
percent (50%o) 6f the ABC.

b. Completed within the last three (3) years prior to the deadline for the

submission and receipt ofbids substantially in a FORM prescribed by the

QC-BAC-GOODS AND SERVICES, must be accompanied by a copy
of Certificate of Acceptance by the end-user or Official Receipt (O.R)
or Sales Invoice .I. issued for the Contract.

7.1 Subcontracti ng is not allowed

t2 The price of the Goods shall be quotedDDP within Quezon City or the applicable
Intemational Commercial Terms (INCOTERMS) for this Project.

The bid security shall be in the form ofa Bid Securing Declaration, or any ofthe
following forms and amounts:

a. The amount of not less than Php27,100.00-or equivalent to two percent (27o)

of ABC if bid security is in cash, cashier's/manager's check, bank

drafl/guarantee or irrevocable letter ofcredit; or

b. The amount of not less than Php67,750.00'or equivalent to five percent (57o)

of ABC if bid security is in Surety Bond.

t4.l

19.3 [In case the Project will be awarded by lot, lisl lhe grouping
group title, items, and the quanlity Jot every identified lot, and

for each lot.l

[In case the project wilt be awarded by item, list esch item indicating its quantity and

ABC.]

of lots by specilying the

the corresponding ABC

List of required licenses and permits

conesponding law requiring it.

uirements

relevant to the Project and the

. No additional

20.2

Additional required documents relevant to the Project that are requ

Copy of Valid .nd Currena Sanitsry P€rmit issu€d by the Health Department'

Staiement of Compliance to Ordinance No. SP-2t27' S-12 (Prohibiting the use of
Plastic and Styrofoam...). (with Project number 8nd proiect title).

Notarized Allidavit of Undertaking stating compliance to Executive Order No' 16,

Series of 2021 Establishing thc Quezon City Healthy Food Procurement Policy'

(with project number 8nd project title).

a

ired by existing laws

and/or the Procuring Entity.
21.2

g
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Section IV. Generol Conditions of Contract

Notes on the General Conditions of Contract

The General Conditions of Contract (GCC) in this Section, read in conjunction with the
Special Conditions ofContract in Section V and other documents listed therein, should be a

complete document expressing all the rights and obligations of the parties.

Matters goveming performance of the Supplier, payments under the contract, or matters
affecting the risks, rights, and obligations ofthe parties under the contract are included in
the GCC and Special Conditions of Contract.

Any complementary information, which may be needed, shall be introduced only through
the Special Conditions of Contract.
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l. Scope ofContract

This Contract shall include all such items, although not specifically mentioned, that can
be reasonably inferred as being required for its completion as if such items were
expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 revised
IRR, including the Generic Procurement Manual, and associated issuances, constitute
the primary source for the terms and conditions ofthe Contract, and thus, applicable in
contract implementation. Herein clauses shall serve as the secondary source for the
terms and conditions ofthe Contract.

This is without prejudice to Sections 74.1 and74.2 of the 2016 revised IRR of RA No.
9184 allowing the GPPB to amend the IRR, which shall be applied to all procurement
activities, the advertisement, posting, or invitation of which were issued after the
effectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in the

Special Conditions of Contract (SCC).

2. Advance Payment and Terms ofPayment

2.1. Advance payment ofthe contract amount is provided under Annex "D" of the

revised 2016 IRR of RA No. 9184.

2.2 The Procuring Entity is allowed to determine the terms of payment on the partial

or staggered delivery of the Goods procured, provided such partial payment

shall correspond to the value of the goods delivered and accepted in accordance

with prevailing accounting and auditing rules and regulations. The terms of
payment are indicated in the SCC.

3. PerformanceSecurity

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from

the Procuring Entity but in no case later than prior to the signing ofthe Contract by both

parties, the successful Bidder shall fumish the performance security in any of the forms

prescribed in Section 39 of the 2016 revised IRR of RA No 9l84.

Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test

the Goods to confirm their conformity to the Project specifications at no extra cost to

the Procuring Entity in accordance with the Generic Procurement Manual. In addition

to tests in the SCC, Section IV (Technical Specifications) shall specify what

inspections and/or tests the Procuring Entity requires, and where they are to be

conducted. The Procuring Entity shall notify the Supplier in writing, in a timely

manner, ofthe identity of any representatives retained for these purposes.

4

All reasonable facilities and assistance for the inspection and testing of Goods,

including access to drawings and production data, shall be provided by the Supplier to

the authorized inspectors at no charge to the Procuring Entity.

5. Warranty

In order to assure that manufacturing defects shall be corrected by the Supplier,

a warranty shall be required from the Supplier as provided under Section 62'l
of the 2016 revised IRR of RA No. 9184.

6.1 .

2l



6.2 The Procuring Entity shall promptly notify the Supplier in writing of any claims
arising under this warranty. Upon receipt of such notice, the Supplier shall,
repair or replace the defective Goods or parts thereof without cost to the
Procuring Entity, pursuant to the Generic Procurement Manual.

6. Liability of the Supplier

The Supplier's liability under this Contract shall be as provided by the laws of the
Republic of the Philippines.

Ifthe Supplier is ajoint venture, all partners to the joint venture shall be jointly and

severally liable to the Procuring Entity.
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Section V. Special Conditions of Contract

Notes on the Special Conditions of Contract

Similar to the BDS, the clauses in this Section are intended to assist the Procuring Entity in
providing contract-specific information in relation to corresponding clauses in the GCC
found in Section IV.

The Special Conditions of Contract (SCC) complement the GCC, specifying contractual
requirements linked to the special circumstances of the Procuring Entity, the Procuring
Entity's country, the sector, and the Goods purchased. In preparing this Section, the
following aspects should be checked:

a. lnformation that complements provisions of the CCC must be incorporated.

b. Amendments and/or supplements to provisions of the CCC as necessitated by the

circumstances ofthe specific purchase, must also be incorporated.

However, no special condition which defeats or negates the general intent and purpose of
the provisions ofthe GCC should be incorporated herein.
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s ecial Conditions of Contract
GCC

Clause

[List here any additional requirements for the complelion of this Contract. The

following requirements and the corresponding provisions may be deleted,
amended, ol retained depending on its opplicability to this Contract:l

Delivery and Documents -
For purposes of the Contract, 'EXW," "FOB," "FCA," "CIF," "CP," "DDP"
and other trade terms used to describe the obligations ofthe parties shall have

the meanings assigned to them by the cunent edition of NCOTERMS
published by the Intemational Chamber of Commerce, Paris. The Delivery
terms of this Contract shall be as follows:

[For Goods suppliedfrom abroad, state:] "The delivery terms applicable to the

Contract are DDP delivered findicate place of destinationf. In accordance with
INCOTERMS.''

[For Goods supplied from within the Philippines, state:l "The delivery terms

applicable to this Contract are delivered [indicate place of destination]. Risk
and title will pass from the Supplier to the Procuring Entity upon receipt and

final acceptance ofthe Goods at their final destination."

Delivery of the Goods shall be made by the Supplier in accordance with the

terms specified in Section VI (Schedule of Requirements).

For purposes of this Clause the Procuring Entity's Representative at the Project

Site is [indicate name(s)].

Incidental Services -
The Supplier is required to provide all of the following services, including

additional services, if any, specified in Section VI. Schedule of Requirements:

Select appropriate requirements and delete the rest.

a. performance or supervlsion of on-site assembly and/or start-up of
the supplied Goods;

b. fumishing of tools required for assembly and/or maintenance of the

supplied Goods;
c. fumishing of a detailed operations and maintenance manual for each

appropriate unit ofthe supplied Goods;

d. performance or supervision or maintenance and/or repair of the

supplied Goods, for a period of time agreed by the panies, provided

that this service shall not relieve the Supplier of any warranty

obligations under this Conhact; and

training ofthe Procuring Entity's personnel, at the Supplier
and/or on-site, in assembly, start-up. operation, maintenance,

repair of the supplied Goods.

f. [Specify additional incidental service requirements, as needed']

The Contract price for the Goods shall include the prices charged by the

Supplier for inCidental services and shall not exceed the prevailing rates charged

to other parties by the Supplier for similar services.

e s plant
and/or
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Spare Parts -
The Supplier is required to provide all of the following materials, notifications,
and information pertaining to spare parts manufactured or distributed by the
Supplier:

Selecl appropriate requirements and delete the rest.

a. such spare parts as the Procuring Entity may elect to purchase from the
Supplier, provided that this election shall not relieve the Supplier of any
warranty obligations under this Contract; and

b. in the event of termination of production of the spare parts:

advance notification to the Procuring Entity of the pending
termination, in suffrcient time to permit the Procuring Entity to
procure needed requirements; and

ii. following such termination, fumishing at no cost to the Procuring
Entity, the blueprints, drawings, and specifications of t}re spare

parts, if requested.

The spare parts and other components required are listed in Section VI
(Schedule of Requirements) and the cost thereof are included in the contract
price.

The Supplier shall carry sufficient inventories to assure ex-stock supply of
consumable spare parts or components for the Goods for a period of findicate
here lhe time period specified. If not used indicate a time period of three times

the warranty periodf.

Spare parts or components shall be supplied as promptly as possible, but in any

case, within finsert appropriate time period) months of placing the order.

The Supplier shall provide such packaging ofthe Goods as is required to prevent

their damage or deterioration during transit to their hnal destination' as

indicated in this Contract. The packaging shall be suffrcient to withstand,

without limitation, rough handling during transit and exposure to extreme

temperatures, salt and precipitation during transit, and open storage. Packaging

case size and weights shall take into consideration, where appropriate, the

remoteness of the Goods' final destination and the absence of heavy handling

facilities at all points in transit.

The packaging, marking, and documentation within and outside the packages

shall comply strictly with such special requirements as shall be expressly

provided for in the Contract, including additional requirements, ifany, specified

betow, and in any subsequent instructions ordered by the Procuring Entity'

The outer packaging must be clearly marked on at least four (4) sides as follows:

Name of the Su lier

Packaging -

Name of the Procuring EntitY

25
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Contract Description
Final Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any relevant HAZCHEM classifications

A packaging list identifuing the contents and quantities ofthe package is to be

placed on an accessible point ofthe outer packaging ifpractical. Ifnot practical
the packaging list is to be placed inside the outer packaging but outside the
secondary packaging.

Where the Supplier is required under Contract to deliver the Goods CIF, CIP,
or DDP, transport of the Goods to the port of destination or such other named
place of destination in the Philippines, as shall be specified in this Contract,
shall be ananged and paid for by the Supplier, and the cost thereof shall be

included in the Contract Price.

Where the Supplier is required under this Contract to transport the Goods to a
specified place ofdestination within the Philippines, defined as the Project Site,

transport to such place ofdestination in the Philippines, including insurance and

storage, as shall be specified in this Contract, shall be arranged by the Supplier,
and related costs shall be included in the contract ce.

Transportation -

Where the Supplier is required under Contract to deliver the Goods CIF, CIP or
DDP, Goods are to be transported on carriers of Philippine registry. In the event
that no carrier of Philippine registry is available, Goods may be shipped by a
carrier which is not ofPhilippine registry provided that the Supplier obtains and

presents to the Procuring Entity certification to this effect from the nearest

Philippine consulate to the port of dispatch. In the event that carriers of
Philippine registry are available but their schedule delays the Supplier in its
performance of this Contract the period from when the Goods were first ready

for shipment aad the actual date of shipment the period of delay will be

considered force majeure.

The Procuring Entity accepts no liability for the damage ofGoods during transit

other than those prescribed by INCOTERMS for DDP deliveries. In the case

of Goods supplied from within the Philippines or supplied by domestic

Suppliers risk and title will not be deemed to have passed to the Procuring Entity
until their receipt and final acceptance at the final destination.

The Supplier shall indemnify the Procuring Entity against all third-party claims

of infringement ofpatent, trademark, or industrial design rights arising from use

ofthe Goods or any part thereof.

Intellectual Property Rights -

[If partiat payment is sllowed, state| "The terms of payment shall be as follows:2.2

The inspections and tests that be conducted are: Product

P r e s e nt at i o n/ Demons tr a t io n / S i t e

will
ction, i icable

4
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Section VI. Schedule of Requirements
PROIECT NAME: HOTEL ACCOMMODATION AND OTHERS (TRAINING

ON RISK COMMUNICATION AND WORKSHOP ON QC PLAYBOOK AND
PROTOCOLS) ,

PROIECT NO. QCDRRMO-25-HLMF-0703,

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is the date

ofdelivery to the project site.

Item
Number

Description
Unit of
Iseue Quantity

Delivere4
Weeks/ Months

7 HOTEL ACCOMMODATION AND OTHERS

1. TRAINING ON RISK COMMUNICATION PLAN
Conduct training to capacitate assiSned information
officer in all barangay and deparhnents as force

multiplier of PAISD
Participant6:
140 Information Officers from difierent Baran8ays

220 Information Officers from different Departments
12 Training facilitators
6 Audio and visual staff
2 Guest speakers

1.1 TRAINING ON RISK COMMUNICATION PLAN
60 attendee's x 5 &ys = 360 pax, venue is $/ithin Quezon
City

FOOD (Day 1 - Day 5)

LUNCH (VIP)
Inclusive of (2) Viand-Pork/Chicken/Beet (1) Side-

Vegetable/Pasta 0) Rice, (2)

Drinkr: Water, Juice, Coffee
PM SNACKS (Regular)

Choicee for snacks:

Bihon Guisado, Malunggay Bread / Sotanghon Guisado
/ Pancit Canton, Taisan Stice / Spaghetti Botognese,

Banana Bread / Pasta Carbonara, Carrot Bread / Seafood

Pasta with Oil and Carlic, Cheese Rolls / Baked

Macaroni, Cheese Pimiento Sandwich / Tuna Salad,

Cinnamon Rolls / Ham and Cheese Sandwict! Mocha

Cake Slices / Asado Rolt, White Choco Cale Slic€s / E8g

Salad Sandwich, Yema / Chicken Salad Sandwich,

Oatmeal Cookies
Drinke: Coffee, Juice, Water
AM SNACKS (Regutar)

Choices for snacks:
Bihon Guisado, Malunggay Bread / Sotanghon Guisado

/ Pancit Cantorr Taisar Slices / Spaghetti Bolognese,

Banana Bread / Pasta Carbonara, Carrot Bread / Sealood

Pasta witi Oil and Garlic, Cheese Rolls / Baked

Macaroni, Cheese Pimiento Sandwich / Tuna Salad,

Cinnamon Rolls / Ham and Cheeoe Sandwidu Mocha

Cake Slices / Asado Roll, White Choco Cake Stices / E88

Salad Sandwiclu Yema / Chicken Satad Sandwich,

Oatmeal Cookies
Drinke: Coffee, Juice, Water

CONFERENCE ROOM PACKAGE . 6 DAYS
Inclugions:
a. Rental of Audio Visual alld Lighting EquiPment:

Editing machine, laptops, computer, projector, camera &
sound s stem.

LOT I

Within Sixty
(60) Calendar

Days upon
issuance of
Notice to
Proceed

Sclrcih e ol Reqdrcncats Page 7 of 4
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Within Sixty
(60) Calendar
Days upon
issuance of
Notice to
Proceed

b. Overall venue decor/execution for the above.
mentioned event to include but not limited to: Printin8
of Banner/Signage, Re8istration counter (including
ctipboards, pens, alcohol dispensers etc.

c. At least two (2) Resource Speakers per day who is

knowledgeabte on the said topic of the event.

d. At least four (4) Training Staff / Facititator per day
e. Provide Activity / workshop kits for the participants:

a. (1 piece) l,ong Plastic Envelope - Dimension: 1 x 25 x
,Ocm Weight: 120& Color: Clear

b. (2 pieces) Baltpoint Black Pen - Dimension: 1 x 1 x
16cm WeiSht 9& Color: Black

c. (10 pieces) Bond Paper - 80gsm Size: Legal21.59qn x
27.94crn

d. (1 piece) Notebook Filer - Size: 6 7/8 x 10 indeo
Pages: 16 leaves

e. (1 piece) Sticker Name Tag: Matte Sticker Paper,

Size: (3.5 x 2.2 inches)

1.2. TRAINING ON RISK COMMUNICATION PLAN
Twenty (20) attendees with six (6) days accommodatiorL

venue is within Quezon City
10 Twin Deluxe Rooms (2-night accommodation)
Brea-kIast (VIP)
Lunch (VIP)
Dinner (VIP)
- Inclusive of (2) Viand- PorUChicken/Beet (1) Side-

VeSetable/Pasta, (l) Rice (2)

Drinks: Water, Juice, Coffee

CHOICES FOR BREAKFAST/LI,JNCH/DINNER
Choices for Pork Viand:
Pork Menudo / Pork Adobo / Pork Caldereta / Bicol

Express / Pork Binagoongan / Picadillo with Quail Egg /
Pork Steak

Choiceg for Beef Viand:
Beef and Mushroom / B€ef Tapa / Beef Steak

Choices for Chicken Viand:
Chicken Teriyaki / Chicken Curry / Roasted Chicken
with Gravy / chicken Adobo / chicken Afritada /
Chicken Gartic Parmesan / Ctassic Fried Chicken / Spicy

Orarge Chicken
Choiceg for Side Diehee:

Mixed Com and Carrots / Buttered vegetabte /
Ensaladang Tatong / salted Egg / Mashed Potato

Drinks:
Coffee, Juice, Water

PM SNACKS (R%ular)
AM SNACKS (Regula$
Choices for Snacks:

Bihon Guisado, Matunggay Bread / Sotanghon Guisado,

/ Pancit CantoD Taisan Slices / Spaghetti Bolognese,

Banana Bread / Pasta Carbonara, Carrot Bread / Seafood

Pasta with oil and Garlic, Cheese Rolls / Baked

Macaronl Cheese Pimiento Sandwich / Tuna Salad,

Cinnamon Rolls / Ham and Cheese Sandwich, Mocha

Cake Stices / Asado Roll, White Choco Cake Slices / E88

Satad Sandwidr, Yema / Chicken Salad Sandwich,

Oatsneal Cookies

Drinks: Coffee, Juice, Water

2. WORKSHOP ON QC PLAYBOOK AND
PROTOCOLS

A four (4) whote day Workshop for Risk Communication
and Protocols Pla

Schedule of Requitemetts Page 2 of 4

*
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Within Sixty
(60) Calendar
Days upon
issuance of
Notice to
Proceed

Participarts: 112 Information Officers per department,
146 lnformation Officer from Barangay, 2 Speakers, 4

Training facilitators, 2 Graphic Artists, 4 audio and
visual staff
To publish these 4 Activity Phases every year

Phase 1: Developed a Risk Comrnunication Plan

Playbook
Phase 2: Reviews/Feedba& on RCP Playbook from
QCDRRMC members

Phase 3: Pubtished RCP Playbook

Phase 4: Capacity-Building of QCDRRMC Members in
Risk Communication

2.1. QC RISK COMMUNICATION PROCEDURES
AND PROTOCOLS PLAYBOOK WORKSHOP
(62 pax x lst-3rd day) + (64 pax x 4th day) = 250 Pax

Venue is within Quezon City

Corporate Meeting Package:

Indusions: Whole day use of Function room with Basic

Sound Systeq LCD proieclor, Proiection Screen, Pads

and Pens or Participants, At least 2 Speakers per day, 4

Training Facititators and 2 Graphic Artists, 4 audio and

visual staff

LI,JNCH (VIP)

Inclusive of (2) Viand-Pork/Chicken8eet (1) Side-

VeSetable/?asta, (l) Rice, (2)

Drinks: Water, Juicg Coffee

Choices for Pork Viand:
Pork Menudo / Pork Adobo / Pork Caldereta / Bicol

Express / Poik Binagoongan / Picadillo with Quail Egg /
Pork Steak

Choices for Beef Viand:
Beef and Mushroom / Beef Tapa / Beef Steak

Choicee for Chicken Viand:
Chicken Teriyaki / Chicken Curry / Roasted Chicken
with Gravy / Chicken Adobo / Chicken Afritada /
Chicken Garlic Parmesan / Classic F ed Chicken / Spicy

Orange Chicken
Choicee for Side Dishee:

Mixed Com and Carrots / Buttered Vegetable /
Ensaladang Talong / Salted Egg / Mashed Potato

Drinke:
Coffee, Juice, Water

PM SNACKS (Regular)

AM SNACKS (Regular)

Choices for Snack6:
Bihon Guisado, Malunggay Bread / Sotanghon Guisado,

/ Pancit Canton, Taisan Slices / Spaghefti Bolognese,

Banana Bread / Pasta Carbonara, Carrot Bread / Seafood

Pasta with Oil and Garlic, Cheese Rolls / Baked

Macaroni, Cheese Pimiento Sandwich / Tuna Sala4
Cinnamon Rolls / Harn and Cheese Sandwich Mocha

Cake stices / Asado Roll, White Choco Cake Slices / Egg

Salad Sandwidr, Yema / Chicken Salad Sardwich,
Oatmeal Cookies
Drinke Coffue, Juice, Water

2.2. QC RISK COMMUNICATION PROCEDURES

AND PROTOCOTS PLAYBOOK WORKSHOP
20 pax, 4 nights Venue is within Quezon City

te Mce

S etulc ol Reryircmerts Page 3 oI4
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Inclusions: Whole day use of Function room with Basic
Sound System, LCD proiector, Proiection Screen, Pads
and Pens or Participants, At least 2 Speakers per day, 4
Training Facilitators and 2 Graphic Artists, 4 audio and
visual staff
10 Twin Deluxe Rooms (2-night accommodation)
Breaklast (VIP)
Lunch (VIP)
Dinner (VIP)
- Inclusive of (2) Viand- Pork/ChickenL/Beet (1) Side-
Vegetable/?ast4 (t) Ric€ (2)

Drinks: Water, Juice, Coffee

CHOICES FOR BREAKFAST/LUNCH/DINNER
Choices for Pork Vian&
Pork Menudo / Pork Adobo / Pork Caldereta / Bicol
Express / Pork Binagoongan / Picadillo with Quail Egg /
Pork Steal
Choices for Beef Viand:
Beef and Mushroom / Beef Tapa / Beef Steal
Choices for Chicken Viand:
Chicken Te yaki / Chicken Curry / Roasted Chicken
with Graly / Chicken Adobo / Chicken Airitada /
Chicken Garlic Parmesan / Classic Fried Chicken / Spicy
Orange Chicken
Choices for Side Dishes:
Mixed Com and CaEots / Buftered Vegetable /
Ensaladang Talong / Salted Egg / Mashed Potato
Drinks:
Coffee, Juice, Water

PM SNACKS (Regular)
AM SNACKS (Re8ular)

Choicee for Snacks:
Bihon Guisado, Malunggay Bread / Sotanghon Guisado,

/ Pancit CantorL Taisar Slices / Spaghetti Bolognese,

Banana Bread / Pasta Carbonara, Carrot Bread / Seafood

Pasta with Oil and Garlic, Cheese Rolls / Baked
Macaroni, Cheese Pimiento Sandwich / Tuna Sala4
Cinnamon Rolls / Ham and Cheese Sandwiclt Mocha
Cake Slices / Asado Roll, White Choco Cake Slices / Egg
Salad Sandwich, Yema / Chicken Salad Sandwiclu
Oatmeal Cookies
Drinksr Coffee, Juice, Water

Within Sixty
(60) Calendar
Days upon
issuance of
Notice to
Proceed

Terms of Payment:
Upon every complete delivery per activity.

I hereby certify to comply and deliver all the above requirements

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Schedule of Requitemurts Page 4 of 4
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Section VII. Technicsl SpeciJications

Notes for Preparing the Technical Specifications

A set ofprecise and clear specifications is a prerequisite for Bidders to respond realistically
and competitively to the requirements of the Procuring Entity vrithout quali$ing their Bids.
In the context of Competitive Bidding, the specifications (e.g production/delivery schedule,
manpower requirements, and after-sales service/parts, descriptions ofthe lots or items) must
be prepared to permit the widest possible competition and, at the same time, present a clear
statement of the required standards of workmanship, materials, and performance of the
goods and services to be procured. Only if this is done will the objectives of transparency,
equity, efficiency, fairness, and economy in procurement be realized, responsiveness ofbids
be ensured, and the subsequent task of bid evaluation and post-qualification facilitated. The
specifications should require that all items, materials and accessories to be included or
incorporated in the goods be new, unused, and ofthe most recent or current models, and that
they include or incorporate all recent improvements in design and materials unless otherwise
provided in the Contract.

Samples of specifications from previous similar procurements are useful in this respect. The
use of metric units is encouraged. Depending on the complexity of the goods and the
repetitiveness of the type ofprocurement, it may be advantageous to standardize the General
Technical Specifications and incorporate them in a separate subsection. The General
Technical Specifications should cover all classes of workmanship, materials, and equipment
commonly involved in manufacturing similar goods. Deletions or addenda should then
adapt the General Technical Specifications to the particular procurement.

Care must be taken in drafting specifications to ensure that they are not restrictive. In the

specification ofstandards for equipment, materials, and workmanship, recognized Philippine
and intemational standards should be used as much as possible. Where other particular
standards are used, whether national standards or other standards, the specifications should

state that equipment, materials, and workmanship that meet other authoritative standards,

and which ensure at least a substantially equal quality than the standards mentioned, will
also be acceptable. The following clause may be inserted in the Special Conditions of
Contract or the Technical Specifications.

Sample Clause: Equivalency of Standards and Codes

Wherever reference is made in the Technical Specifications to specific standards and codes

to be met by the goods and materials to be fumished or tested, the provisions of the latest

edition or revision of the relevant standards and codes shall apply, unless otherwise

expressly stated in the Contract. Where such standards and codes are national or relate to a
particular country or region, other authoritative standards that ensure substantial equivalence

to the standards and codes specified will be acceptable.

Reference to brand name and catalogue number should be avoided as lar as possible; where

unavoidable they should always be followed by the words "or at least equivalent'"

References to brand names cannot be used when the funding source is the GOP.

Where appropriate, drawings, including site plans as required, may be fumished by the

Procuring Entity with the Bidding Documents. Similarly, the Supplier may be requested to

provide drawings or samples either with its Bid or for prior review by the Procuring Entity

during contract execution.

Bidders are also required, as part ofthe technical specifications, to complete their statement

of com liance demonstratin how the items com with theI ification.
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Technical Specifications
PROJECT NAME: HOTEL ACCOMMODATIONAND OTHERS (TRAINING
oN RISK COMMUNICATTON AND WORKSHOP ON QC PLAYBOOK AND

PROTOCOLS) -
PROIECT NO. QCDRRMO-25-HLMF-0703 -

Item Specification Statement of Compliance
fBidders must sktte here either "Comply" or
"Not Comply" qgq tst eqch of the individual

pqrqmelers of each SpeciJication stating the
corresponding perforuance parameter of the
equipment ofered. Staternents of " Comply " or
"Not Comply" must be supported by evidmce
in a Bidders Bid and cross-referenced to that
evidence. Evidence shqll be in the form of
manufqcturer's un-amended sqles literature,
uncondilional stqtements of speciJication and
compliance issued by the menufqcturer,
samples, independent tesl dqlq ek., qs
qppropriale. A stqtemenl lhat i$ not supported
by evidence or is subsequently found to be
controdicted by the evi.dence presented will
render the Bid under evqluqtion liable for
rejection. A stqlement either in the Bidder's
slatement of complitnce or the supporting
evidence that is found to be fqlse either during
Bid evqluqtion, post-quqliJicqtion or the
execution of lhe Contrqct ttay be regarded as

fraudulent and render the Bidder or supplier
liable for prosecution subject to the applicable
laws and issuances.l

A.1 HOTEL ACCOMMODATION AND OTHERS

1. TRAINING ON RISK COMMUNICATION PLAN
Conduct training to capacitate assigned inlormation officer in
atl barangay and depaflments as force multiplier of PAISD

Participalts:
1,() Information Officers from different Barangays

220 Information Officers from different Departrnents

12 Training facittators
5 Audio and visual staff
2 Guest spealers -

1.1 TRAINING ON RJSK COMMUNICATION PLAN
60 attendee's x 6 days = 360 par, venue is within Quezon City -]

FOOD (Day 1 - Day 6)

LUNCH (VIP)
Indusive oI (2) Viand-Pork/Chicken/Beet (1) Side-

Vegetable/?ast4 (l) Rice, (2)

Drinks: Water, Juice, Coffee
PM SNACKS (Regular) -

Choicec for cnacks:
Bihon Guisado, Malunggay Bread / Sotanghon Guisado,

/ Pancit Canto4 Taisan Slices / Spaghetti Bolognese, Banana

Bread / Pasta Carbonar4 Carrot Bread / Seafood Pasta with
Oil and Garlic, Cheese Rolls / Baked Macaroni, Cheese

Pimiento Sandwich / Tuna Sala4 Cinnamon Rolls / Ham and
Cheese Sandwich, Mocha Cake Slices / Asado Rolt, White
Choco Cake Slices / Egg Salad Sandwicir, Yema / Chicken
Salad Sandwich, Oatmeal Cookies
Drinks: Coffee, Juice, Water .
AM SNACKS (Regular)

Choicee for anackc:
Bihon Guisado, Malunggay Bread / Sotanghon Guisado, -

Technical Specificatiors Page 7 of 4 -
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/ Pancit Canton, Taisan Slices / Spaghetti Bolognese, Banand
Bread / Pasta Carbonar4 Carrot Bread / Seafood Pasta with
Oit and Garlic, Cheese Rolls / Baked Macaroni, Cheese

Pimiento Sandwich / Tuna Sala4 Cinnamon Rolls / Ham and
Cheese Sandwich, Mocha Cake Slices / Asado Roll, White
Choco Cake Slices / Egg Salad Sandwid; Yema / Chicken
Salad Sandwid; Oatneal Cookies
Drinksr Coffee, Juice, Water '

CONFERENCE ROOM PACKAGE - 6 DAYS
Inclusions:
a. Rental of Audio Visual and Li8htin8 Equipment: Editing
machine, laptopt computer, projector, camera & sound

system. '
b. Overall venue deco/execution for the above-mentioned
event to include but not limited to: Printing of
Banner/Signage, Registration counter (including clipboardt
pens, alcohol dispensers etc.

c. At least two (2) Resource Speakers per day who is

knowledgeable on the said topic of the event.
d. At least Iour (4) Training Stalf / Facilitator per day
e. Provide Activity / workshop kits for the participants:

a. (1 piece) Long Plastic Envelope - Dimension: 1 x 25 x
40(rlr Weight 120& Color: Clear

b. (2 pieces) Ballpoint Black Pen - Dimension: 1 x l. x 16cm
Weight 9& Color: Black

c. (10 pieces) Bond Paper - 80gsm Size: Legat 21.59crn x
27.94crn

d. (1 piece) Notebook Filter - Size: 6 Z8 x 10 inches Pages:

16leaves
e. (1 piece) Sti&er Name Tag: Matte Sticker Paper, Size:

(3.5 x 2.2 inches) ,

12. TRAINING ON RISK COMMUNICATION PLAN
Twenty (20) attendees with six (6) days accrcmmodatiorL -
venue is within Quezon City
10 Twin Deluxe Rooms (2-night accommodation)
Breakfast (VIP)
Lunch (VIP)
Dinner (VIP)
- Inclusive of (2) Viand- Pork/Chicken/Beef, (1) Side-

Vegetable/?ast4 (t) Rice (2)

Drink6: Water, Juice, Coffee

CHOICES FOR BREAKFAST/LUNCH/DINNER
Choices for Pork Viand:
Pork Menudo / Pork Adobo / Pork Caldereta / Bicol Express /
Pork Binagoongan / Picadillo with Quail Egg / Pork Steal
Choices for Beef Viand:
Beef and Mushroom / Beef Tapa / Beef Steak

Choices for Chicken Viand:
Chicken Teriyaki / Chicken Curry / Roasted Chickm with
Grary / Chicken Adobo / Chi&en Afritada / Chicken Gartic
Parmesan / Classic Fded Chi&en / Spicy Orarge Chicken
Choices for Side Dishes:
Mixed Com and Carrots / Buttered Vegetable / Ensaladang

Talong / Salted Egg / Mashed Potato

Drinks:
Coffee, Juice, Water

PM SNACKS (Regular)
AM SNACKS (Regular)

Choices for Snacks:
Bihon Guisadq Malunggay Bread / Sotanghon Guisado,

/ Pancit CantorL Taisan Slices / Spaghetti Bolognesg Banana

Bread / Pasta Carbonar4 Carrot Bread / Sea{ood Pasta with -

Technical Specilicatiorrs Page 2 of 4
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Oil and Garlic, Cheese Rolls / Baked Macaroni, Cheese

Pimiento Sandwich / Tuna Satad, Cinnamon Rolls / Ham and

Cheese Sandwich, Mocha Cake Slices / Asado Roll, White
Choco Cake Slices / Egg Satad Sandwidr, Yema / Chid<en

Salad Sandwich, Oatmeal Cookies

Drinks: Coffee, Juice, Water -

2. WORKSHOP ON QC PLAYBOOK AND PROTOCOLS
A four (4) whole day Workshop for Risk Communication and
Protocols Playbook -
Participants: 112 Information Officers per deparhnent, 1,16

Inlormation Officer from Baran8ay, 2 Speakers, 4 Training
facilitators, 2 Graphic Artists, 4 audio and visual staff
To publish these 4 Activity Phases every year
Phase 1: Developed a Risk Communication Plan Playbook
Phase 2: Reviews/Feedback on RCP Playbook from

@DRRMC members -
Phase 3: Published RCP Playbook

Phase 4: Capacity-Building of QCDRRMC Members in Risk

Communication ,-

2.1. QC RISK COMMUNICATION PROCEDURES AND
PROTOCOLS PLAYBOOK WORKSHOP
(62 pax x lst-3rd day) + (64 pax x 4th day) = 250 Pax Venue is

within Quezon City -

Corporate Meeting Package:

lndusions: Whole day use of Function room with Basic

Sourd Systerrr LCD proiector, Projection Screeo Pads ard
Pens or Participanb At least 2 Speakers Per day, 4 Training

Facilitators and 2 Graphic Artis6 4 audio and visual staff -

LUNCH (VIP)

Indusive of (2) Viand-Pork/Chicken/Beel (1) Side-

Ve8etabte/Past4 (l) Rice (2)

Drinks: Water, Juice, CofIee
Choicee for Pork Viand:
Pork Menudo / Pork Adobo / Pork Caldereta / Bicot ExPress /
Pork Binagoongan / Picadillo with Quail Egg / Pork Steak

Choices for Beef Viand:
Beef and Mushroom / B€ef Tapa / Beef Steak

Choicee for Chicken Viand
Chicken Teriyali / Chicken Curry / Roasted Chicken with
Gravy / Chicken Adobo / Chicken Afritada / Chicken Gartic
Parmesan / Classic Fried Chicken / Spicy Orange Chicken
Choicee for Side Dighee:
Mixed Com and Carrots / Buttered Vegetable / Ensaladang

Talong / Satted Egg / Mashed Potato

Drinkc:
Coffee, Juice, Water /

PM SNACKS (Regular)

AM SNACKS (Regular)

Choicee for Snacks:
Bihon Guisado, Malunggay Bread / Sotarghon Guisado,

/ Pancit Cantory Taisan Slices / Spaghetti Bolognese, Barana
Bread / Pasta Carbonara, Ca[ot Bread / Seafood Pasta with
Oil and Garlic, Cheese Rolls / Baked Macaroni, Cheese

Pimiento Sandwich / Tuna Salad, Cinnamon Rolls / Ham and

Cheese SandwidL Mocha Cake Slices / Asado Roll, White

Choco Cake Slices / Egg Salad Sandwicb Yema / Chicken
Salad Sandwich, Oatmeal Cookies

Drinkr: Coffee, Juice, Water

2.2. QC RISK COMMUNICATION PROCEDURES AND
PROTOCOLS PLAYBOOK WORKSHOP -

Technical Specificatiorrs Page 3 of4
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20 pax, 4 nighrs Venue is within Quezon City

Corporate Meeting Package: .
Indusions: Whole day use of Function room with Basic

Sound System, LCD projector, Proiection Screen, Pads and
Pens or Pa icipants, At least 2 Speakers per day, 4 Training
Facilitators and 2 Graphic Artistg 4 audio and visual staff
10 Twin Deluxe Rooms (2-night accommodation)
Brealfast (VIP)
Lunch (VIP)
Dinner (VlP)
- Indusive of (2) Viand- Pork/Chicken/Beet (1) Side-

Ve8etable/Past4 (l) Rice (2)

Drinks: Water, Juice, Coffee .

CHOICES FOR BREAKFAST/LTJNCTVDINNER
Choices for Pork Viand:
Pork Menudo / Pork Adobo / Pork Caldereta / Bicol Express /
Pork Binagoongan / Picaditlo with Quail Egg / Pork Steak

Choices for Beef Viand:
Beef and Mushroom / Beef Tapa / B€ef Steak

Choices for Chicken Viand:
Chicken Teriyaki / Chicken Curry / Roasted Chicken with
Gravy / Chicken Adobo / Chicken Afritada / Chicken Garlic
Parmesan / Classic Fried Chicken / Spicy Orange Chicken
Choices for Side Dishes:
Mixed Com and Carrots / Buftered Vegetabte / Ensaladang

Tatong / Salted E8g / Mashed Potato

Drinks:
Coffee, Juice, Water

PM SNACKS (Regular)

AM SNACKS (Regular)

Choicee for Snacks: -
Bihon Guisado, Malunggay Bread / Sotanghon Guisadq

/ Pancit CantorL Taisan Slic€s / Spa8hetti Bolognese, Banana

Bread / Pasta Carbonara, Carrot Bread / Seafood Pasta with
Oil and Gartic, Cheese Rolls / Baked Macaroni, Cheese

Pimiento Sandwich / Tuna SaLad Chnamon Rolls / Ham and

Cheese Sandwidu Mocha Cake Slices / Asado Roll, White

Choco Cake Stices / Egg Satad Sandwich, Yema / Chicken
Salad SandwidL Oatmeal Cookies

Drinkc: Coffee, Juice, Water

Terms of PalrnenE
Upon every complete delivery per activity

B. Compliance to the Schedule of Requirements
(Section VI) -

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Technica, Specilications Pa$ 4 of 4
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Cost Derivation
PROJECT NAME: HOTEL ACCOMMODATION AND OTHERS ORAINING
oN RISK COMMUNICATION AND WORKSHOP ON QC PLAYBOOK AND

PROTOCOLS) ,

PRoIECT NO. QCDRRMO-25-HLMF-0703 .

I hereby certify to comply and deliver all t\e above requirements.

Name:

PARTICULAR UNIT OF
ISSUE QUANTITY UNIT COST TOTAL

1./ TRAINING ON RISK COMMUNICATION PLAN
(LM OUT) (60 x 6 days) Pax 60

2/
TRAINING ON RISK COMMUNICATION PLAN
(LM IN) (20 x 6 days) Pax 20

3,
RISK COMMUNICATION PROCEDURES AND
PROTOCOLS PLAYBOOK WORKSHOP (LIVE OUT)
(250 x 1 day)

pax 250

4'.
RISK COMMUNICATION PROCEDURES AND
PROTOCOLS (LNE IN) (20 x 4 days) Pax 20

TOTALBIDAMOUNT

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Cost Derioatiofl Pa$ 7 of7
36
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Section VIII Checklist of Technical and
Financial Documents

Notes on the Checklist of Technical and Financial Documents

The prescribed documents in the checklist are mandatory to be submitted in the Bid, but
shall be subject to the following:

GPPB Resolution No. 09-2020 on the efficient procurement measures dwing a State
of Calamity or other similar issuances that shall allow the use of altemate documents
in lieu of the mandated requirements; or

b Any subsequent GPPB issuances adjusting the documentary requirements after the

effectivity ofthe adoption ofthe PBDs.

The BAC shall be checking the submitted documents of each Bidder against this checklist
to ascertain ifthey are all present, using a non-discretionary "pass/fail" criterion pursuant to
Section 30 ofthe 2016 revised IRR ofRA No. 9184.

a
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Checklist of Technical and Financial Documents
I. TECHNICAL COMPONENT EIIVELOPE

Class "A" Documents
Lepal Documents

(a) Valid PhilcEPS Registration Certificate (Platinum Membership) (all pages)
in accordance with Section 8.5.2 of the IRR;

(b) Statement of the prospective bidder of all its ongoing government and private
contracts, including contracts awarded but not yet started, if any, whether
similar or not similar in nature and complexity to the contract to be bid (in a
FORM prescribed by the QC-BAC-GOODS AND SERVICES); 4g!

(c) Statement of the bidder's Single Largest Completed Contract (SLCC) similar
to the contract to be bid, except under conditions provided for in Sections
23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No. 9184, within the
relevant period as provided in the Bidding Documents (in a FORM prescribed
by the QC-BAC-GOODS AI\ID SERVICES); q!

(d) Original copy of Bid Security. If in the form ofa Surety Bond, submit also a
certification issued by the Insurance Commission;
or

! (e)
Original copy of Notarized Bid Securing Declaration; 4!
Conformity with Section VI. (Schedule of Requirements) and Section VII.
(Technical Specifications), which may include production/delivery schedule,
manpower requirements, and/or after-sales/parts, if applicable; and .

Original duly signed Omnibus Swom Statement (OSS);
and if applicable, Original Notarized Secretary's Certificate in case of a
corporation, partnership, or cooperative; or Original Special Power of
Attomey of all members of the joint venture giving full power and authority
to its officer to sign the OSS and do acts to represent the Bidder.

tr(0

Financial Documents

E (e) The prospective bidder's computation ofNet Financial Contracting Capacity
(NFCC) (in a FORM prescribed by the QC-BAC-GOODS AND
SERVTCES);

SI
A committed Line of Credit from a Universal or Commercial Bank in lieu of
its NFCC computation.

Class "8" Documents
(h) If applicable, a duly signed joint venture agreement (JVA) in case the joint

venture is already in existence;
or
duly notarized statements from all the potential joint venture partners stating
that they will enter into and abide by the provisions ofthe JVA in the instance
that the bid is successful.

(D [For foreign bidders claiming by reason of their country's extension of
reciprocal rights to Filipinosl Certification from the relevant government
office of their country stating that Filipinos are allowed to participate in
govemment procurement activities for the same item or product.

0) Certification from the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.

38
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II. FINANCIAL COMPONENT ENVELOPE

Original ofduly signed and accomplished Financial Bid Form;
Original of duly signed and accomplished Price Schedule(s);4g! -
Cost Derivation/s. -

(a)

(b)
(c)

III.REQUIRED DOCUMENTS in BDS SECTION20.2 and2l.2

. Copy of Valid and Current Sanitary Permit issued by the Health Department.
o Statement of Compliance to Ordinance No. SP-2127, S-12 (Prohibiting the use of

Plastic and Styrofoam...). (with project number and project title).
o Notarized Affidavit of Undertaking stating compliance to Executive Order No. I 6,

Series of 2021 Establishing the Quezon City Healthy Food Procurement Policy.
(with project number and project title).

Note:

1. Please refer to
lhttps://drive.soosle.com/file/d/l uiYurh5WmBL5B DqpzAb62yucAblRlp/view?usp=sh
arine] for the following requirements:

a. Computation of NFCC;
b. List of All Ongoing Contracts/List of Contracts already awarded but not yet

started;
c. Statement of Single Largest Completed Contract

2. Please refer to GPPB Resolution No. 16-2020 for the following requirements:
a. Bid Form;
b. Price Schedule (for Goods Offered from Abroad/ Within the Philippines)
c. Bid Securing Declaration; and
d. Omnibus Sworn Statement

39
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