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Preface

These Philippine Bidding Documents (PBDs) for the procurement of Goods
through Competitive Bidding have been prepared by the Govemment of the Philippines
for use by any branch, corstifutional commission or offrce, agerrcy, departrnent, bureau,
office, or instrumentality of the Govemment of the Philippines, National Govemment
Agencies, including Govemment-Owned and,/or Controlled Corporations, Govemment
Financing lnstitutions, State Universities and Colleges, and Local Govemment Unit.
The procedures and practices presented in this document have been developed through
broad experience, and are for mandatory use in projects that are financed in whole or in
part by the Govemment of the Philippines or any foreign govemment/foreign or
intemational financing institution in accordance with the provisions of the 201 6 revised
Implementing Rules and Regulations of Republic Act No. 9184.

The Bidding Documents shall clearly and adequately define, among others: (i)
the objectives, scope, and expected outputs and/or results of the proposed contact or
Framework Agreement, as the case may be; (ii) the eligibility requirements of Bidders;
(iii) the expected contract or Framework Agreement duration, the estimated quantity in
the case of procurement of goods, delivery schedule and/or time frame; and (iv) the
obligations, duties, and/or functions of the winning bidder.

Care should be taken to check the relevance ofthe provisions ofthe PBDs against
the requirements of the specific Goods to be procured. If duplication of a subject is
inevitable in other sections of the document prepared by the Procuring Entity, care must
be exercised to avoid contradictions between clauses dealing with the same matter.

Moreover, each section is prepared with notes intended only as information for
the Procuring Entity or the person drafting the Bidding Documents. They shall not be
included in the final documents. The following general directions should be observed
when using the documents:

a. All the documents listed in the Table of Contents are normally required
for the procurement of Goods. However, they should be adapted as

necessary to the circumstances of the particular Procurement Project.

Specific details, such as the "name of the Procuring Entity" and "address

for bid submission," should be fumished in the Instructions to Bidders,
Bid Data Sheet, and Special Conditions of Contract. The final documents
should contain neither blank spaces nor options.

This Preface and the footnotes or notes in italics included in the Invitation
to Bid, Bid Data Sheet, General Conditions of Contract, Special
Conditions of Contract, Schedule of Requirements, and Specifications are
not part of the text of the final document, although they contain
instructions that the Procuring Entity should strictly follow.

The cover should be modified as required to identify the Bidding
Documents as to the Procurement Project, Project Identification Number,
and Procuring Entity, in addition to the date ofissue.

b
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e Modifications for specific Procurement Project details should be provided
in the Special Conditions of Contract as amendments to the Conditions of
Contract. For easy completion, whenever reference has to be made to
specific clauses in the Bid Data Sheet or Special Conditions of Contact,
these terms shall be printed in bold typeface on Sections I (lnstructions to
Bidders) and Ill (General Conditions ofContact), respectively.

For guidelines on the use of Bidding Forms and the procurement of
Foreign-Assisted Projects, these will be covered by a separate issuance of
the Government Procurement Policy Board.

f.
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Glossary of Acronyms, Terms, and
Abbreviotions

ABC - Approved Budget for the Contract.

BAC Bids and Awards Committee.

Bid - A signed offer or proposal to undertake a contract submittcd by a bidder in response to

and in consonance with the requirements of the bidding documents. Also refcrrcd to as

Proposal ard Tender. (2016 revised IRR, Section 5[c])

Biddcr Refcrs to a contractor, manufacturer, supplier, distributor and/or consultant who
submits a bid in rcsponsc to the requirements of the Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Documcnts - 'fhe documents issued by the Procuring En1i1y as thc bascs for bids,
fumishing all information nccessary for a prospective biddcr 10 prepare a bid for thc Goods,

Infrastructure Projects, and/or Consulting Serviccs required by the Procuring Entity. (2016

reviscd IRR, Section 5[c])

BIR - Bureau of Intemal Rcvenue.

BSP Bangko Scnlral ng Pilipinas.

Consulting Scrviccs - Refer to services for Infrastructure Projects and othcr types ofprojects
or activities ofthe GOP requiring adequate extemal technical and professional expertise that
are bcyond the capability and/or capacity of the GOP to undertake such as, but not limited to:
(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supervision; (v) management and related services; and (vi) other technical scrvices

or special sludies. (2016 revised IRR, Section 5[i])

CDA - Coopcrative Development Authority

Contract - Refers to the agreement entered into betwcen thc Procuring Entity and thc Supplicr
or Manufacturcr or Distributor or Service Provider for procurement of Goods and Services;

Contractor for Procurement of Infrastrucnrre Projects; or Consultant or Consulting Firm for
Procurcment of Consulting Services; as the case may be, as recorded in the Contract Form

signed by the partics, including all attachments and appendiccs thercto and all documents

incorporated by reference therein.

CIF - Cost Insurance and Irreight.

CIP - Carriage and Insurancc Paid.

CPI - Consumcr Price Indcx.

DDP - Refcrs to the quoted price of the Goods, which means "delivered duty paid."

DTI - Depa(mcnt of 'l'radc and Industry.

EXW - Ex works.

FCA - "Free Carrier" shipping point.
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FOB - "Free on Board" shipping point.

Forcign-fundcd Procurcmcnt or Forcign-Assistcd Projcct- Refers to procuremcnt whosc
funding sourcc is from a foreign govcmment, foreign or intemational financing institution as

specified in the Treaty or International or Executive Agrcement. (2016 rcvised IRR, Scction
stbl).

Framework Agrcement - Refers to a written agreement between a procuring entity and a

supplier or scrvice provider that identifies the terms and conditions, under which specific
purchases, othcrwise known as "Call-Offs," are made for the duration of thc a$eement. It is in
the nature of an option contract betwccn the procuring entity and the bidder(s) granting the

procuring entity the option to either place an order for any ofthe goods or services identified
in the Framework Agreemcnt List or not buy at all, within a minimum pcriod of one (1) year

to a maximum period of three (3) years. (GPPB Resolution No. 27-2019)

GFI - Govcmment Financial Institution.

GOCC - Govcmment-owned and/or --controlled corporation

Goods - Refer to all itcms, supplies, materials and general support services, except Consulting
Serviccs and Infrastructurc Projects, which may bc needed in the transaction of public
businesses or in the pursuit ofany govemment undertaking, project or activity, whethcr in the

nature of equipment, furniture, stationery, materials for construction, or personal property of
any kind, including non-personal or contrachral services such as the repair and maintenance of
cquipment and fumiture, as well as trucking, hauling, janitorial, security, and relatcd or
analogous serviccs, as well as procurement of materials and supplies provided by the Procuring

Entity for such scrvices. The term "related" or "analogous services" shall include, but is not

limited to, lcasc or purchasc of office space, media advertiscmcnts, health maintcnance

services, and other services essential to the operation of the Procuring Entity. (2016 revised

IRR, Section 5[r])

GOP - Govemment of the Philippincs.

GPPB - Govcmment Procurement Policy Board.

INCOTERMS - Intemational Commercial Terms

Infrastructurc Projects - Include thc construction, improvement, rehabilitation, demolition,
repair, restoration or maintenance of roads and bridges, railways, airports, scaports,

communication facilities, civil works components of information technology projects,

inigation, flood control and drainagc, water supply, sanitation, sewerage and solid waste

managcment systcms, shore protection, energy/power and electrification facilitics, national

buildings, school buildings, hospital buildings, and other relatcd construction projects of the

govcmment. Also referred to as civil works or worl<s. (2016 rcviscd IRI{, Section 5[u])

LGUs - Local Govemment Units.

NFCC - Net Irinancial Contracting Capacity.

NGA - National Govemmcnt Agency

PhitGEPS - Philippine Govemment Electronic Procurement System.

Procurcmcnt Project - refers to a specific or identifred procurement covering goods,

infrastructurc project or consulting services. A Procuremenl Project shall be described,

dctailcd, and schcduled in the Project Procurement Managcmcnt Plan prcpared by thc agency
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which shall be consolidated in the procwing entity's Annual Procurement Plan. (GPPB Circular
No. 06-2019 dated 17 July 2019)

PSA - Philippine Statistics Authority.

SEC - Securities and Exchangc Commission.

SLCC - Single Largest Completed Contract.

Supplicr - refers to a citizen, or any corporate body or commercial company duly organized
and registcrcd under the laws where it is established, habitually establishcd in business and

cngaged in the manufaclure or sale ofthc merchandise or performancc ofthc general scrviccs
covercd by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier
as used in these Bidding Documents may likcwise refcr to a distributor, manufacturer,

contractor, or consultant.

UN - United Nations.
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Section I. Invitation to Bid

Notes on the Invitation to Bid

'Ihe Invitation to Bid (lB) provides information that enables potcntial Bidders to dccide
whether to participate in the procurement at hand. The IB shall bc posted in accordancc with
Section 2l.2 of the 2016 revised IRRof RANo. 9184.

Apart from the cssential items listed in the Bidding Documents, the IB should also indicate

the following:

a. The datc of availability of the Bidding Documents, which shall be from the time the

IB is first advertiscd/posted until thc deadline for thc submission and receipt ofbids;

b. The place where the Bidding Documents may be acquired or the wcbsite whcre it
may bc downloaded;

c. The dcadline for the submission and receipt of bids; and

d. Any important bid evaluation criteia(e.g., the application ofa margin ofpreference
in bid evaluation).

The IB should be incorporated in the Bidding Documents. 
-l-he information contained in the

IB must conform to the Bidding Documents and in particular to the relevant information in
the Bid Data Shect.
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Section II. Instructions to Bidders

Notes on the Instructions to Bidders

This Scction on the Instruction to Bidders (ITB) provides the information neccssary for
bidders to prepare responsive bids, in accordance with thc requirements of thc Procuring
Entity. It also providcs information on bid submission, eligibility check, opening and

cvaluation ofbids, post-qualification, and on thc award of contract.

ll



l. Scope ofBid

The Procuring Entity, Quezon City Local Government wbies to receive Bids for the
PROCUREMENT OF VARIOUS OFFICE SUPPLIES (TRAINING KIT AND
OTHERS) {/ith identification number QCYDO-25-GM-030EB. .

[Nole: The Project ldentificdtion Number is assigtled by the Procuring Entity based on

its own coding scheme and is not the same as the PhiIGEPS reference number, which
is generated after the posting of the bid opportunity on the PhiIGEPS website.l --

The Procurement Project (referred to herein as "Projecf') is composed of
seventy-Jive (75) items,fhe details of which are described in Section VII (Technical
Specifications).

2. Funding Information

2.1. The GOP through the sotrce of funding as indicated below for 2025 in the

amount of FIVE MILLION SIX HUNDRED EIGHTY NINE THOUSAND'
TWO HUNDRED FORTY PESOS AND 60/100 ONLY<Phps,689,240.6o). '

2.2. The source of funding is:

a) LGUs, the Annual or
Sanggunian.

Supplernental Budget, as approved by the -

3. BiddingRequirements

The Bidding for the Project shall be governed by all the provisions ofRA No. 9184 and

its 2016 revised IRR, including its Generic Procursrnent Manuals and associated

policies, rules and regulations as the primary sotrce thereof, while the herein clauses

shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting, advertisement, or IB by the BAC through the issuance of a

suppl emental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deerned to have verified and

accepted the general requirements of this Project, including other factors that may affect
the cost, duration and execution or implernentation ofthe contract, project, or work and

examine all instructions, forms, terms, and project requirements in the Bidding
Documents.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring EntitS as well as the Bidders and Suppliers, shall observe the highest

standard of ethics during the procurernent and execution of the contract. They or
through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and

obstructive practices defined under Annex "I" of the 2016 revised IRR of RA No. 9184

or other integrity violations in competing for the Project.

)
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5. Eligible Bidders

5. 1. Only Bids of Bidders found to be legally, technically, and financially capable

will be evaluated.

5.2. Foreign owncrship exceeding those allowcd under the rules may participate
pursuant to:

When a Treaty or Intemational or Executive Agrecment as

provided in Section 4 ofthe RA No. 9184 and its 2016 revised
IRR allow foreign bidders to participate;

ll.

l .

tv.

Citizens, corporations, or associations of a country, includcd
in the list issued by the GPPB, the laws or regulations of
which grant reciprocal rights or privileges to citizens,
corporations, or associations of the Philippines;

When the Goods sought to be procured arc not available from
local supplicrs; or

When there is a need to prevent situations that defeat

competition or rcstrain trade.

5.3. Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No.9184, the

Bidder shall have an SLCC that is at least one (1) contract similar to thc

Project the value ofwhich, adjusted to culrent prices using the PSA's CPI,

must be at lcast cquivalent to:

a. For the procurement of Non-Expendable Supplies and Servicesi
The Bidder must have completed a singlc contract that is similar to
this Projcct, equivalent to at least fifty'percent (50%Iof the ABC.

5.4. 'Ihe Bidders shall comply with the eligibility criteria under Section 23.4' 1

ofthc 2016 IRR ofRA No. 9184.

6. Origin of Goods

'l'here is no restriction on the origin of goods other than those prohibited by a
decision of the UN Security Council taken under Chapter VII of the Charter of
thc lIN, subject to Domestic Preference requirements under ITB Clause 18.

7. Subcontracts

The Bidder may subcontract portions ofthc Project to thc extent allowcd by the

Procuring Entity as stated herein, but in no case more than twenty p etcent (20%o)

ofthc Projcct.

The Procuring Entity has prescribed that: Subcontracting is not allowcd.

)
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8. Pre-Bid Conference

The Procuring Entity will hold a pre-bid conferencc for this Projcct on thc specificd
date and timc and either at its physical address and/or through videoconferencing as

indicated in paragraph 6 ofthe IB.

9. Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation ofany part of
the Bidding Documents. Such requests must be in writing and received by the

Procuring Entity, either at its givcn address or through electronic mail indicated in thc

IB, at lcast ten (10) calendar days before the deadline set for the submission and rcceipt

of Bids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.1. The first envclope shall contain the eligibility and tcchnical documents of the

Bid as specified in Scction VIII (Checklist of Technical and Financial
Documents).

10.2. 'l'he Bidder's SLCC as indicated in ITli Clausc 5.3 should have bcen completcd

within lhe last three (3) years prior to the deadline for the submission and reccipt

ofbids.

10.3. If the etigibility requirements or statements, the bids, and all other documents

for submission to the BAC are in foreign language other than English, it must

be accompanied by a translation in English, which shall be authenticated by the

appropriate Philippine foreign servicc establishment, post, or the cquivalcnt

office having jurisdiction over the foreign bidder's affairs in the Philippincs.

Similar to the required authentication above, for Contracting Parties to the

Apostitle Convention, only the translated documents shall bc authenticated

through an Apostille pursuant to GPPB Resolution No. 13-2019 dated 23 May

2019.'l'hc English translation shall govem, for purposes of interpretation of thc

bid.

11. Documents comprising the Bid: Financial Component

I l.l. fhe sccond bid envelope shall contain the financial documents for the Bid as

specified in Scction VIII (Chccklist ofTechnical and Financial Documents).

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a

certification issued by DTI shall be provided by the Bidder in accordance with
Section 43.1.3 ofthe 2016 revised IRR of RANo.9184.

11.3. Any bid excccding the ABC indicated in paragraph 1 of the IB shall not bc

accepted.

11.4. For l;oreign-funded Procurement, a ceiling may be applied to bid prices

provided thc conditions are met undcr Section 31.2 ofthc 2016 reviscd IRR of
RA No. 9184.

12. Bid Prices
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12.1. Prices indicatcd on the Price Schedule shall be entered separately in the

following manner:

a. Iror Goods offered from within the Procuring Entity's country

The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warehouse, ex-showroom, or off-the-shelf, as applicable);

The cost of all customs duties and sales and othcr taxes already
paid or payable;

Thc cost of transportation, insurance, and other costs incidcntal to
delivery ofthe Goods to their final destination; and

ll

iv. The price ofother (incidental) scrviccs, ifany, listed in e

b. For Goods offered from abroad:

lll

ll.

1 Unlcss othcrwise stated in the BDS, the price of the Goods shall

be quoted delivered duty paid (DDP) with the place of destination

in the Philippines as specificd in the BDS' In quoting the price,

the Bidder shall be free to use transportation through carriers

registered in any eligiblc country. Similarly, the Biddcr may

obtain insurance services from any eligible source country.

The price of other (incidental) services, if any, as listcd in Scction
VII (Technical Specifications).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outsidc the Philippincs, the bid

priccs may be quoted in the local currency or tradcablc currency acceptcd by thc

BSP at the discretion ofthe Bidder. However, for purposes of bid evaluation,

Bids denominated in foreign currencies, shall be converted to Philippine

currcncy based on the exchange rate as published in the BSP reference rate

bulletin on the day of the bid opening.

t 3.2. Payment of the contract price shall bc made in:

a. Philippine Pesos.

14. Bid Security

14.1. Thc Bidder shall submit aBid Securing Dcclarationr or any form ofBid Sccurity

in thc amount indicatcd in the BDS, which shall be not less than the perccntagc

of thc ABC in accordance with the schedule in the BDS.

14.2. 'l'he Bid and bid security in no case shall exceed One Hundred Twenly (120)

calendar days from lhe date of opening of bids, unless duly extended by the

bidder upon the request of the Head of the Procuring Entilt (HoPE) of the

Quexon City Local Governmenl Any Bid not accompanied by an acceptable

bid security shall be rejected by the Procuring Entity as non-responsive.

I In thc case of F'ramework Agrcement. the undenaking shall refer to entering into contract with the Procuring Entity and

fumishing of the performance iccurity or the performance securing declaration within ten ( l0) calendar days from receipt of
Notice to Executc Framework Agreement. 

15
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15. Sealing and Marking of Bids

Each Bidder shall submit one copy ofthe first and second components of its Bid.

The Procuring Entity may request additional hard copies and/or electronic copies ofthe
Bid. IJowcvcr, failure of the Ilidders to comply with the said requcst shall not be a
ground for disqualifi cation.

Ifthe Procuring Entity allows the submission of bids through online submission or any

other electronic means, the Bidder shall submit an elcctronic copy of its Bid, which
must be digitally signed. An clectronic copy that cannot be opencd or is comrptcd shall
be considered non-responsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16.1 . 'I'he Bidders shall submit on the specified date and timc through manual
submission as indicated in paragraph 7 of thc IB.

17. Opcning and Preliminary Examination of Bids

t7 .t.

17.2.

The BAC shall open the Bids in public at the time, on the datc, and at thc place

specified in paragraph 9 ofthe IB. The Bidders' reprcscntatives who arc present

shall sign a rcgister evidencing their attendancc. In case videoconfcrencing,
webcasting or other similar technologies will be used, attcndance ofparticipants
shall likewise be recorded by thc BAC Secretariat.

In case the Bids cannot be opened as schedulcd due to justifiable reasons, the

reschcduling requirements under Section 29 ofthe 2016 reviscd IRR ofRA No.

9184 shall prevail.

The preliminary examination of bids shall bc govemed by Section 30 of the

2016 revised IRR ofRA No. 9184.

18. Domcstic Prefercnce

18.1. The Procuring Entity will grant a margin of prefercnce for the purpose of
comparison of Bids in accordance with Section 43.1.2 ofthe 2016 revised IRR
ofRA No. 9184.

19. Detailcd Evaluation and Comparison of Bids

19.1. Thc Procuring BAC shall immediately conduct a detailed evaluation of all Bids

rated "passed," using non-discretionary pass/fail criteria. The BAC shall

consider the conditions in the evaluation of Bids undcr Section 32.2 ofthc 2016

revised IRR of RA No. 9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the

lots or items, and evaluation will be undertaken on a per lot or item basis, as thc

case maybe. In this casc, thc Bid Security as rcquired by ITB Clause 15 shall bc

submitted for cach lot or item separately.

19.3. l-he descriptions ofthe lots or items shall be indicated in Section VII (Tcchnical
Spccifrcations), although the ABCs of these lots or itcms arc indicated in the

BDS for purposes of thc NFCC computation pursuant to Section 23.4.2.6 of thc

l6



2016 revised IRR ofRA No. 9184. The NFCC must be sufficient for the total
of the ABCs for all the lots or items participated in by the prospective Bidder.

19.4. 'lhe Projcct shall be awardcd as follows:

One Projcct having several items that shall be awarded as one contract.

19.5. Except for bidders submiuing a committed Line of Crcdit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the

NFCC computation pursuant to Section 23.4.1.4 of the 2016 revised IRR of RA
No. 9184, which must be suffrcient for the total of the ABCs for all the lots or
items participated in by the prospcctive Biddcr. For bidders submitting the

committed Line of Credit, it must be at lcast equal to ten percent (10%) of the

ABCs for all the lots or itcms participated in by the prospective Biddcr.

20. Post-Qualification

20.1. Within a non-extendible pcriod of five (5) calcndar days from reccipt by the

llidder of the notice from the BAC that it submiltcd thc Lowcst Calculated Ilid,
thc Bidder shalt submit its latcst income and business tax retums filcd and paid

through the BIR Elcctronic Filing and Payment System (oFPS) and other

appropriate licenses and permits required by law and stated in the BDS.

21. Signing of the Contract

21.1. The documents required in Section 37 .2 of thc 2016 rcviscd IRR of RA No.

9184 shall form part of the Contract. Additional Contract documents are

indicatcd in thc BDS.
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Section III. Bid Data Sheet

Notes on the Bid Data Sheet

The Bid Data Sheet (BDS) consists of provisions that supplement, amend, or specify rn

detail, information, or requirements included in thc ITB found in Section II, which are

specific to cach procurement.

'lhis Section is intended to assist the Procuring Entity in providing the specific information
in rclation to corrcsponding clauses in the I'fB and has to be prepared for each specific
procurement.

The Procuring lintity should specify in the BDS information and rcquirements specific to

thc circumstances of the Procuring Entity, the processing of the procuremcnt, and the bid

evaluation criteria that will apply to the Bids. In prcparing the BDS, the following aspects

should bc checked:

a. Information that specifies and complemcnts provisions of thc ITB must bc

incorporated.

b. Amendments and/or supplements, ifany, to provisions ofthe IfB as necessitated by

thc circumstances of the specific procuement, must also be incorporated.

l8



Bid Data Sheet
ITB

Clausc
5.3 Iror this purposc, contracts similar to the Project shall be:

a. A single contrac.t similar to the item/s to be bid and must be at teast ftJiy
percenl (50o/o) 'o7 tttc ,l AC.

b. Completed within the last three (3) years prior to the deadlinc for the

submission and receipt ofbids substantially in a FORM prcscribcd by the

QC-BAC-GOODS AND SERVICES, must bc accompanied by a copy
of Ccrtificate of Acceptancc by the cnd-uscr or Official Receipt (O.R)
or Salcs Invoice (S.I.) issued for the Contract.

7.1 Subcontracting is not allowed.

t2 'lhc price of the Goods shall be quotcd DDP within Quezon City or the applicable

Intcmational Commercial lerms (INCOTIIRMS) for this Projcct.

l4.r 'l'hc bid security shall be in the form of a Bid Sccuring Declaration, or any of the

following forms and amounts:

a. 1hc amount of not lcss than Pft p 113,784.81 or cquivalcnt to two pcrccnt
(2Vo) of ltBC if bid security is in cash, cashier's/managcr's chcck, bank

drafi/guarantee or irrevocable letter of credit; or

b. The amount of not less than P[p 284,462,03'or equivalent to five pcrccnt
(5%) of ABC if bid security is in Surety Bond.

19.3
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BREAKDOWN Of THE APPROVED BUDGET FOR THE CONIRACT.

Item Nos. l-3 . 30,800.00 -

llem No. 4 , 7 ,799 .30 .

Item Nos. 5-7 . 20, t ?0.00 .

Item Nos.8-10 , 73.300.00 -

llem No. 1l , 2r,000.00 -

Item Nos. l2-13 , 5,s00.00 -

llem No. l4 2,827.50 '

llem No. l5 - 3,900.00 -

liem Nos. I 5- l8 . r,090,250.00 .

llem No. l9 r 80.000.00 -

llem Nos. 20-23 . 226,500.00 .

llem No. 24 105.000.00.

Item Nos. 25-27 - 5,840.00

llem Nos. 28-29 - 70,000.00 '

Item Nos. 30-31 I 1.409.80 -

Item Nos. 32-33 - 3,240.O0

llem Nos. 34-40 - 287 ,952.00 .

Item Nos. 4l-49 r ,660.500.00 -



Ilem Nos. 50-55

llem No. 56 -

Item Nos. 57-60 -

llem No. 6l -

llem No. 62 .

llem Nos. 63-65 .

llem Nos. 56-67 '
Item Nos. 68-69 -

Item Nos. 70-74 -
lfem No. 75 -

TOTAT

15,922.00 .

38,500.00 -

r .585,8 r0.00 -

16.250.N.
36.000.00 -

r 8.400.00 -

32,7 
'O.OO 

.

20,100.@ .
r r 8,400.00 -

800

5.689.240.60 t
20.2 List of requircd licenses and permits relevant to thc Projcct and thc

corrcsponding law rcquiring it.

No additional requirements -

21.2 Additional required documents relevant to thc Projcct that arc requircd by

cxisting laws and/or the Procuring Entity.

No additional requirements

)
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Section IV. General Conditions of Contrsct

Notes on the General Conditions of Contract

Thc Gencral Conditions of Contract (GCC) in this Scction, rcad in conjunction with the

Spccial Conditions of Contract in Section V and other documents listed therein, should be a

complete document cxpressing all the rights and obligations of the partics.

Matters goveming performancc of the Supplier, paymcnts under the contract, or mattcrs

affecting the risks, rights, and obligations of the parties under thc contract are included in

the GCC and Special Conditions of Contract.

Any complemcntary information, which may be needed, shall bc introduced only through

the Special Conditions of Contract.

2l



1. Scope ofContract

This Contract shall include all such items, although not specifically mentioncd, that can

be reasonably infened as being required for its completion as if such items were

cxpressly mcntioncd herein. All the provisions ofRA No. 9184 and its 2016 reviscd

IRR, including the Generic Procurement Manual, and associated issuances, constitute

the primary source for the terms and conditions of the Contract, and thus, applicablc in
contract implcmentation. Flerein clauses shall serve as thc secondary source for the

tcrms and conditions of the Contract.

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA No.

9184 allowing the GPPB to amend the IRR, which shall be applied to all procuremcnt

activities, thc advertisemcnt, posting, or invitation of which were issued after thc

cffectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in the

Special Conditions of Contract (SCC).

2. Advance Payment and Terms ofPayment

2.1 Advance payment of the contract amount is provided undcr Annex "D" of the

revised 2016 IRR of RA No. 9184.

2.2 The Procuring Entity is allowcd to determine the terms of payment on the partial

or staggered delivery of the Goods procured, provided such partial payment

shall correspond to the value ofthe goods delivercd and accepted in accordance

with prevailing accounting and auditing rules and regulations. The terms of
payment arc indicated in the SCC.

3. PerformanceSccurity

Inspection and Tests

The Procwing Entity or its representative shall have the right to inspect and/or to tcst

the Goods to confirm their conformity to the Project specifications at no extra cost to

the Procuring Entity in accordance with the Generic Procurement Manual. In addition

to tests in the SCC, Section IV (Technical Specifications) shall speciff what

inspections and/or tests the Procuring Entity requires, and where thcy are to be

conductcd. Thc Procuring Entity shall notify the Supplier in writing, in a timely

manner, of the identity of any rcprcscntativcs retained for these purposes.

All reasonable facilities and assistance for the inspcction and testing of Goods,

including access to drawings and production data, shall be provided by the Supplier to

thc authorized inspcctors at no charge to the Procuring Entity.

5. Warranty

In order to assure that manufacturing dcfects shall be corrected by the Supplicr,

a warranty shall be required from the Supplier as provided under Section 62.1

ofthe 2016 revised IRR of RANo.9184.

Within ten (10) calcndar days fiom receipt of the Notice of Award by thc Bidder from

the Procuring Entity but in no case later than prior to the signing ofthe Contract by both

parties, thc successful Bidder shall fumish thc pcrformance security in any ofthe forms

prescribcd in Section 39 of the 2016 revised IRR of RA No- 9184.

4

6.1
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6.2. Thc Procuring Entity shall promptly notify the Supplier in writing ofany claims
arising under this warranty. Upon receipl of such notice, the Supplier shall,
repair or replace the defective Goods or parts thereof without cost to thc
Procuring Entity, pursuant to the Generic Procurement Manual.

6. Liability of the Supplier

The Supplier's liability under this Contract shall be as providcd by thc laws of thc
Rcpublic of the Philippines.

Ifthe Supplier is ajoint venture, all partners to the joint vcnture shall be jointly and

scvcrally liable to the Procuring Entity.

23



Section V. Speciul Conditions of Contract

Notes on thc Special Conditions of Contract

Simitar to thc IIDS, the clauses in this Section are intended to assist the Procuring Entity in
providing contract-specific information in relation to corresponding clauses in thc GCC
found in Section IV.

The Spccial Conditions of Contract (SCC) complement the GCC, specifying contractual

requirements linked to the special circumstances of the Procuring Entity, the Procuring
Entity's country, the sector, and the Goods purchased. In prcparing this Section, the

following aspects should be checkcd:

a. Information that complements provisions of thc GCC must be incorporatcd.

b. Amcndments and/or supplemcnts to provisions ofthe GCC as necessitated by the

circumstances ofthe spccific purchase, must also be incorporated.

Ilowever, no special condition which dcfeats or ncgates thc gcncral intent and purpose of
the provisions of the GCC should be incorporatcd hercin.

24



S ecial Conditions of Contract
GCC

Clause

[List here any additional requirements for the completion of this Contracl. The

following requirements and the corresponding provisions may be deleted,

amended, or retained depending on its applicability to lhis Contract.:J

Dclivery and Documents -

For purposcs of the Contract, "EXW," "FOB," "FCA," 'CB'," "CP," "DDP"
and other trade tcrms used to describe the obligations ofthe parties shall have

thc meanings assigned to them by the currcnt cdition of INCOIIIRMS
published by the Intemational Chamber of Commercc, Paris. Ihc Delivery
tcrms of this Contract shall bc as follows:

! I;'or Goods suppliedfrom abroad, state.:l "Thc delivcry terms applicablc to the

Contract are DDP dclivered lindicate place of destinationl. In accordance with
INCOTERMS."

[For Goods supplied from within the Philippines, state:l "The delivery terms

applicable to this Contract are delivered [indicate place of destinationJ. Risk
and title will pass from the Supplicr to the Procuring Entity upon receipt and

final acccptance ofthc Goods at their hnal destination'"

Dclivery of the Goods shall be made by the Supplier in accordance with the

terms specified in Section VI (Schedulc of Requirements).

For purposcs of this Clause thc Procuring Entily's Rcprcsentative at the Project

Site is lindicate name(s)J.

Incidental Scrviccs -
'fhe Supplier is required to provide all of the following serviccs, including

additional services, if any, specified in Section VI. Schcdule of Requiremcnts:

Select appropriate requiremenls and delete the rest.

a. performance or supervision of on-site assembly and/or start-up of
the supplied Goods;

b. fumishing of tools rcquired for assembly and/or maintenancc of thc

supplied Goods;
c. fumishing of a detailed opcrations and maintenance manual for cach

appropriate unit of the supplied Goods;
d. performance or supervision or maintenance and/or repair of the

supplicd Goods, for a period of time agreed by thc parties, provided

that this servicc shall not relicvc the Supplier of any warranty

obligations under this Contract; and

e. training ofthe Procuring Entity's pcrsonncl, at the Supplier's plant

and/or on-site, in assembly, start-up, operation, maintenance, and/or

repair of the supplied Goods.

f. [Specifu additional incidental service requirements, as needed.J

l'he Contract price for the Goods shall include thc prices charged by the

Supplier for incidental services and shall not exceed thc prevailing rates charged

to other parties by the Supplier for similar scrviccs.

25

1



Spare Parts -
The Supplier is required to provide all ofthe following materials, notifications,
and information pertaining to spare parts manufactured or distributed by the

Supplier:

Select appropriate requirements and delele lhe rest.

a. such spare parts as the Procuring Ilntity may elcct to purchase from thc

Supplicr, provided that this election shall not relieve the Supplicr of any

warranty obligations under this Contract; and

b. in the event of termination ofproduction ofthe spare parts:

i. advancc notification to the Procuring Ilntity of thc pending

termination, in suffrcient time to pcrmit the Procuring Ilntity to
procure needed requirements; and

ii. following such termination, fumishing at no cost to the Procuring

Entity, the blueprints, drawings, and specifications of the sparc

parts, if requested.

The spare parts and other components requircd arc listed in Scction VI
(Schcdulc of Rcquiremcnts) and the cost thercof arc included in thc contract

pricc.

The Supplier shall carry sufficient inventorics to assure ex-stock supply of
consumable sparc parts or components for the Goods for a period of findicate
here the time period specified. If not used indicate a time period of lhree times

the warranty periodl.

Spare parts or components shall be supplied as promptly as possible, but in any

case, within finsert appropriate time periodl months ofplacing the ordcr.

'lhc Supplier shall providc such packaging ofthe Goods as is rcquired to prcvcnt

their damage or detcrioration during transit to their final destination, as

indicated in this Contract. The packaging shall be sufficient to withstand,

without limitation, rough handling during transit and exposure to extreme

tempcratures, salt and precipitation during transit, and open storage. Packaging

casc size and weights shall take into considcration, where appropriate, the

remoteness ofthe Goods' final destination and the absence of heavy handling

facilities at all points in transit.

1'he packaging, marking, and documentation within and oulside thc packages

shall comply strictly with such special requirements as shall be cxprcssly

provided for in the Contract, including additional requirements, ifany, specificd

below, and in any subsequent instructions ordered by the Procuring Iintity'

Ihc outer packaging must be clearly marked on at least four (4) sides as follows:

Namc of the Su lier

Packaging -

Name of the Procuring EntitY
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Contract Description
Final Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any relevant FIAZCHEM classifications

A packaging list identilling the contents and quantities ofthe packagc is to be

placed on an accessible point ofthe outer packaging ifpractical. Ifnot practical

the packaging list is to be placed inside the outcr packaging but outside thc

sccondary packaging.

Whcre the Supplier is required under Contract to delivcr thc Goods CIF, CIP,

or DDP, transport of the Goods to the port of dcstination or such othcr namcd

place of destination in thc Philippines, as shall be specified in this Contract,

shall be arranged and paid for by the Supplier, and the cost thereof shall be

included in the Contract Price.

Whcre the Supplicr is required undcr this Contract to transport the Goods to a

specified place ofdcstination within the Philippines, dcfined as the Project Site,

transport to such place ofdestination in the Philippines, including insurance and

storage, as shall be specified in this Contract, shall be arranged by the Supplier,

and rclated costs shall be included in the contract

Transportation -

Whcrc thc Supplier is requircd under Contract to de livcr the Goods CIIi, CIP or

DDP, Goods are to be transported on carriers of Philippine registry. In the cvcnt

that no carricr of Philippine registry is availablc, Goods may be shipped by a

carrier which is not ofPhilippine registry providcd that the Supplier obtains and

prcsents to the Procuring Entity certification to this cffect from thc nearest

Philippine consulate to thc port of dispatch. In the event that carriers of
Philippine rcgistry are availablc but their schcdulc dclays thc Supplicr in its
performance of this Contract thc period from whcn thc Goods were first ready

for shipmcnt and the actual datc of shipmcnt thc pcriod of dclay will be

considered force majeure.

Thc Procuring Entity accepts no liability for the damagc of Goods during transit

other than those prescribed by INCOTERMS for DDP delivcrics. In the case

of Goods supplied from within the Philippines or supplied by domestic

Suppliers risk and title will not be deemed to have passcd to the Procuring Entity
until their receipt and final acceptance at the final destination.

Intcllcctual Propcrty Rights -

Thc Supplier shall indemnify the Procuring Entity against all third-party claims

of infringement ofpatent, trademark, or industrial design rights arising from use

of thc Goods or any part thereof.

fifpartial payment is allowed, stateJ "The terms ofpayment shall bc as

Payment witl be subject to the actual number of Floral Wreaths dcliv
follows:
cred pcr

month."

2.2

Thc inspections and tests that be conducted are: Product

Presentation/ D e mo ns tr at i o n/S i t e Ins, icable
will

ctio
4
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Section VI. Schedule of Requirements

PROIECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES
(TRAINING KIT AND OTHERS) ,

PROIECT NO. QCYDO-25-GM-03088 ,
The delivery schedule expressed as weekVmonths stipulates hereafter a delivery date which is

the date of deli to the ect site.
Unit of
Issue Quantity

Delivered,
Weeks/MonthsDescriptionItem

Number
55SetTrolnlng Kil

Customized convos lote bog with
lpper, white / beige, 3 x 3 inches
logo, l0 inches W x l2 inches H

B5 Lined Kroft nolebook. siopled
spine, ploin brown / khoki / block
cover, 38 sheets, 50gsm
Boll pen, block, 0.5
Pencil. No. 2
Lonyord, ploin block 0.5- l -inch
widlh, plostic clip
lD Cord, 90mm x l20mm.
cuslomized lemplote prinied on
27G300gsm speciolty poper

orent hord cose, B4 PorlroilTrons
5Set2 Token for lhe Trolnot's/ Speokerc

Customized steel mug wilh lid, (logo
loser engroved, logo size I .5 x I .5

inches, 350ml, 304 Food Grode
Sloinless Steel)
Customized lote bog wilh lpper,
jule / oboco moteriol, noturol
brown / beige color 25-30cm x 25-
30cm x l5-l8cm
llems ore pocked in sel the sieel

is inside of lhe lole bMU
60Piece? Trolnlng Cedlflcoles

Cuslomized Colored Prinled Design
ond Nomes in A4 Poper 300 gsm
Splendorgel Molte, wilh Block/Blue
A4
Cerlificote Holder - comes with
super cleor tronsporency, with flop
lo prevenl cerlificoles from folling
off. with 2 honger for portroii ond
londsco orienlolions.

Piece 2fiNolepod
3 inches x 3 inches, '100 sheets Per
pod, weighl: 70 gsm, sheet
thickness: 0.09mm, ossorted colors

4

Piece 35Torpoulin
Customized, 3ll height x 5fl width.
good quolity full color print, eyelels
on corner, lhickness I 3oz

5

6PieceTopoulin wllh X-Stond
Cuslomized, 5-6fl heighi x 2-3ft
widlh. good quolity lull color print,
eyelels on corner. lhickness (l3oz)
Lightweight, yet duroble XJrome
slruclure ond fit lo lhe lorpoulin
bonner size, Comes wilh o corrying
cose.

6

Upon request
by lhe end-user
unlll December

31,2025

IPiece7 ullnPhoto Wqll To

Se.hedub ol Reryiemerts Page 7 ol 70
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Customized. 5ft heighl x 8fl width,
good quolity full color prinl, eyelets
on corner, lhickness ll 3oz)

Upon requesl
by lhe end-user
unlll December

31,2025

A Tokens foi Ponelish
Cuslomized mug with lid, (logo loser
engroved, logo size I .5 x I .5 inches.
350m1, 304 Food Grode Sloinless
Sieel)
Customized bomboo notebook, ( l3
x I 7.5 cm) wilh bollpen (0.5, block)
Customized tote bog, iute / oboco
moteriol, nolurol brown / beige
color 2$30cm x 25- 30cm x l5-l8cm

Sel 20

9 Ceremoniol Glont Check
moteriol: Sinlro Boord
Dimensions:3mm thick, 3ft, x l.5ll.

Piece 2

l0 Ploque
Wove shoped gloss oword with l-
inch blue edge on the lelt ond o
combinotion of blue ond groy wovy
edges on the right, comes wilh gifi
box, 9.5 inches in heighl; 6-6.5
inches in widlh, Dimension of the
bose: 7 inches length; 2 inches
width; I .5 inches heighl, Color of
the bose: (block) Customized
desion

Piece 30

ll Ploque
Gloss type. customized

Piece 20

12 Pholo woll
Customized, 6 x 8ft., Woter resislont
or wolerproof, with 4 corners eyelel.
Thickness is 25G350 gsm

Piece 2

l3 EYenl Bonne]
Customized. 4 x Sft. Woler resistont
or woterproof, wilh 4 corners eyelei.
Thickness is 25G350 gsm

Piece

14 Cuslomized Cedlf, coles lor
Judge3 ond Wlnners
A4 Sized Cerlificole Poper ond
Certificote Frome, A4 Size
Cerlificote Poper - molte type,
Splendorgel White A4, Poper
Thickness of 20G3OO gsm
Full-Poge Size ond High-Quolity
Color prinl
Certificote Frome - with 2 hongers
for portroil ond londscope
orienlolions. with flop lo prevent
certificoles from folling olf. Super
cleor tronsporency. Colors ore
Block, Blue, Red ond Green.

Piece l5

l5 Evenl Bonnerg
(6ft x 3lt) Full color prinled lorpoulin
with metol eyelets /grommets with
lhickness oI 25G3509sm.

Piece 6

16 Trolnlng Kll
Cuslomized convos tole bog with
lpper, while / beige, 3 x 3 inches
logo, l0inches Wx l2 inches H

85 Lined Krofl nolebook, stopled
spine, ploin brown/khoki/block
cover, 38 sheets, 60 gsm
Bollpen, 0.5, block
Pencil. No. 2

Set 2,\70

Sdudrb of Requircnarts Page 2 of 70
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Lonyord, ploin block 0.5 - l-inch
widlh. plostic clip
lD Cord, 90mm x l20mm,
customized templole prinled on
220-300 gsm speciolty poper
lD type, Tronsporenl hord cose, 84,
Porlroil

Set H517 Tokens lor lhe Re3ource Speoke6
Customized steel mug wilh lid (logo
engroved)
Customized bomboo notebook (l 3
x 17.5 cm) wilh bollpen
Cuslomized tole bog, jule /oboco
moleriol, noturol Brown /beige color
25-30cm x 25-30cm x l5-l8cm

Piece 3.000l8 Trolnlng Cerllflcole
Cuslomized Colored Prinled Design
ond Nomes in A4 Poper 300 gsm,
S endo lMolte

Piece 3,000l9 A4 Cerllflcole Frome Holdel
comes with super cleor
lronsporency, with flop lo prevent
certificoles from folling off, with 2
hongers for portroit ond londscope
orienlolions.

Set 600Trolnlng Kit
Customized Tole Bog wilh Printed
Logo, Moteriol: Convos, Color:
White, Stondord, Size: l2 inches L x
l0 inches H x 3 inches W with logo
Sublimolion prinl, Prinl Size 8 inches
by 8 inches
Customized Eco Nolebook. l3 x l8
cm, Recycled Covering, 50 leoves,
Spirol ond 0.3{.5 Bollpen Tip, with 4
Printed ond Texl

20

Piece 50021 Cedlf,coles
Customized Prinled Cerlificote
Design lemplole, Letier/A4 Poper
15G250 m

40Piece22 Wooden Ploque
Cuslomized, 8 inches height by 5
inches widlh. wilh stond. Engrove
ploque design, engroved Logo of
Quezon City ond Youth
Develo nt Office

Sel 3023 Token lor the Trolnor's / Speqkers
Customized mug with lid, llogo
engroved), pocked in o
Customized tole bog, jule / oboco
moleriol, noturol brown/beige color
31.5x36x'l9cm

500Piece24 Cerllflcote Holder
Cuslomized Certificoie Diplomo
Holder with Printed Sticker or
Embossed Logo ot lhe Bock side, Fit
for A4 Certificoles, Letler, Colors:
Blue or Red

Piece25 Pholo Woll Torpoulln
Customized, 6ft H x loft W. eyelets
on 4 sides thickness m

Upon request
by the end-user
unlll December

31,m25

PiecePromollonol Iorpoulin
Cuslomized, 4ft H x 5ft W, good
quolity full color print, eyelels on
corner, thickness r3

26
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Promolionol Torpoulln X-Stond
2-3ft width x 5-6ft full color printed
lorpoulin bonner wilh metol
eyelels/grommeh. Lightweight yet
duroble X-frome slructure ond fil to
lhe lorpoulin bonner size. Comes
wilh o c cose

Piece 227

2@Set28 Trolnlng Kih
Cuslomized convos tole bog with
zipper, white / beige, l0 inches W x
l2 inches H

85 Lined Krofl nolebook, slopled
spine, ploin brown/khoki/block
cover
Bollpen block 0.5
Pencil #2
Lonyord, ploin block 0.5-'l inch
width loslic cli

nSel29 Guesl lokeng
Customized bomboo notebook (13
x 17.5 cm) with block 0.5{.7 bollpen
Cusiomized tole bog, jule/oboco
moleriol, nolurol brown/beige color
25-30cm x 25-30cm x l5-l8cm

Piece 15430 Cedmcote Holdel
A4 Londscope. blue/block/red
cerlificote holder. wilh 2 hongers for
portroil ond londscope orientolions,
with flop to prevent certificotes from
folli off.

Pock 20Speclol Popet
white A4 Speciolty Poper 230 to 300

m; l0 sheels ock

3l

PiecePhoto Woll lotpoulin
Customized, 6fl height x 8ft width,
good quolity prinl, eyelets on
corner, lhickness l3oz

32

4Piece33 Promotlonol lorpoulln
Customized. 3ft height x 5ft width,
good quolity prinl, eyelets on
corner, thickness

20SetIoken for Ponel of Judges
Customized sleel mug wilh lid, (logo
engroved)
Cusiomized bomboo notebook. (13

x 17.5 cm) with bollpen
Customized lote bog, jule / oboco
moleriol, nolurol brown /beige
color 25-30cm x 25-3ocm x l5-l8cm

34

Piece )i

9.5 inches
Glo3s Ploque
Customized, Gloss

35

Piece 1236 Ceremoniol Glonl Check
Moteriol: Sinlro Boord,
Dimensions: 3mm thick, 3ft. x Lsft.

20Piece37 Ce;fficqte ln Gloss Frome
Cuslomized, A4 in size, double gloss

- gloss 10 gloss frome, lronsporenl In

design, customized cerlificole, full
colored rinl

Upon requesl
by lhe end-usel
unlil December

31,2025

Piece 160Cerllflcqle Holder
Customized Cerlificote Diplomo
Holder (speciol cordboord cover
wilh ploslic) wilh Printed Logo (5

inches x 5 inches), Sticker or
o ol the Bock Side, FitEmbossed

38

Sdtedule of Reqaircnznts Poge 4 of 70
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for A4 Certificotes, Letler, Colors
Blue or Red

Piece 160Cerllficoles
Customized Prinled Cerlificole
Design Templote, Splendorgel White
Lelter/A4 Poper 20G300 gsm Full-
Poge Size ond High-Quolity Color
Print

39

2@SetTokens
Customized Print Convos Tole Bog,
I 2 inches x l4 inches Sublimotion or
DTF Prinl, One-Sided Prinl (9 inches x
'l 'l inches)
Cuslomized Bomboo Economicol
Notebook. (A5-A6 size, 50-70
leoves), wilh Block Bollpen (lip 0.3-
0.5)
Lonyord, ploin block 0..'l-inch
widlh. plostic clip
lD Cord, 90mm x l20mm.
cuslomized lemplote prinled on
270-300gsm speciolly poper
USB I 6GB - High copocity drive
occommodotes lorge files, speed
up to l00mb/s, lnterfoce: USB 3.0
Dimensions (L x W x H): 0.42 inches x
0.87 inches x 0.31 inches
Wonon orsfive 5

40

r,200Kit41 KABAIAANG QC VOTUNIEERS IST

SUMMII
Volunteer Kit
Cuslomized Convos Tole bog
Size: l0 inches width x l2 inches
height with prinled design
Moleriol; l2oz in thickness
Customized logo printed using silk

screen or screen-printing method.
Size ol design: (7 inches x 9 inches)
Cuslomized Eco Notebook
Poper Design: Blonk, dolted or lined
Size: A5/A6
No of sheet; 30 to 60 leoves
Moleriols: recycled covers ond
popers, spirol type
Bollpen (0.3O.5 block)
Eco friendly bollpoinl pen
pen tip size: 0.3 to 0.5 millimeter
Color of ink: Block

r.200

Upon requesl
by lhe end-user
unlll December

31,2025

KitKABATAANG QC VOTUNIEERS 2ND
SUMTIAII

Volunteer Kll
Customized Convos Tote bog
Size: l0 inches widlh x I 2 inches
height wiih printed design
Moleriol: I 2oz in lhickness
Cuslomized logo printed using silk

screen or screen-printing melhod.
Size of design: (7 inches x 9 inches)
Cuslomized Eco Notebook
Poper Design: Blonk, dotled or lined
Size: A5/A6
No of sheet: 30 lo 60 leoves
Moleriols: recycled covers ond
popers, spirol type
Bollpen (0.30.5 block)
Eco friendl enboll nl

42
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pen lip size:0.3 to 0.5 millimeler
Color of ink: Block

Upon requesl
by lhe end-user
until December

31,2025

43 XABATAANG QC VOLUNTEERS 3RD
SUM'IAII
Volunleer Kil
Cuslomized Convos Tole bog
Size: l0 inches width x l2 inches
heighl wilh prinied design
Moleriol: I 2oz in lhickness
Customized logo printed using silk
screen or screen-prinling meihod.
Size of design: (Z inches x 9 inches)
Cuslomized Eco Notebook
Poper Design: Blonk, dotled or lined
Size: A5/A5
No of sheet: 30 lo 50 leoves
Moleriols: recycled covers ond
popers, spirol type
Bollpen (0.3-0.5 block)
Eco friendly bollpoint pen
pen tip size: 0.3 to 0.5 millimeter
Color of ink: Block

Kit 1,200

44 KABATAANG QC VOTUNIEERS 4TH
sulrii tr
Volunleer Klt
Cuslomized Convos Tote bog
Size: l0 inches widlh x I 2 inches
height wilh prinled design
Moieriol: l2oz in thickness
Cuslomized logo printed using silk
screen or screen-printing method.
Size of design: (Z inches x 9 inches)
Customized Eco Nolebook
Poper Design: Blonk, dolted or lined
Size: A5/A5
No of sheet: 30 lo 50 leoves
Moieriols: recycled covers ond
popers, spirol lype
Bollpen (0.3{.5 block)
Eco friendly bollpoint pen
pen tip size: 0.3 to 0.5 millimeter
Color of ink: Block

Kit 1,200

45 Troiners Kit
Cuslomized Convos Tole bog with
prinied design (7 inches x 9 inches)
Moteriol: Thick Fobric Convos
Design wilh lpper, cuslomized
printed design / inches widlh ond 9
inches height. Type of printing: silk
screen melhod or screen-printing
Size: l0 (W) x l2 (H) inches
Bollpoint Pen
Mode of Shiny Stoinless Steel /
Motte Block Finish Complemenled
wilh Chrome Trims ond Duroble
Sloinless Sleel Nib Comes in
lndividuol Gift Box (Gift Box Type
Moy Vory) Pen Tip size:0.5mm
Nolebook (A5, 50-70 leoves)
Mode of Leoiher Notebooks with
Mognet Enclosure Block or Brown
Leoiher cover 15O x 22O mm, con
be personolized by full color printing
on the front cover moximum totol
squore oreo size of 9 inches for the
looo

Sei 100

Schedule of Requircments Poge 6 of 70
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logo con be ploced in ony locotion
on lhe cover
lnside: 140 leoves Slondord creom

70 m Linedcolored inside
Piece 5.00046 Cuslomlzed Pdnled cedlfl cqles

Design Templole Letler/A4 Poper
15G250 gsm, Full-Poge Size ond
Hi h-Quoli Color Prinl

700Piece47 Cu3lomlzed Prlnted Cedlrlcotes
Design Templote Splendorgel While
Letter/A4 Poper 20G300 gsm, Full-
Poge Size ond High-Quolity Color
Print

Piece 55Cuslomlzed Wooden Ploque
Polo chino Wood, I inches heighi
by 5 inches widlh, with slond.
En nrove lo ue des

,a

il0Set49 Tokens lol Regource Persons
Customized Prinl Convos Tote Bog,
l2 inches x l4 inches, Sublimolion or
DTF Print, One-Sided Print (9 inches x
I I inches)
Customized Prinl Bomboo Mug, I

side engroved 3 inches x 4 inches,
Hondcrofled Bomboo exlerior.
Double-woll vocuum insulotion.
hence, con keep 300 ML cold ond
hot drinks, Leok-proof ond BPA lree
Customized Bomboo Economicol
Notebook (A5-A6 size, 50-70 leoves)
Block Bollpen (lip 0.3-0.5)

Ulensil Metol Sets (Spoon, Fork, 2 sel
strow ond cleoner, & chopslick)
Pocked in o cuslomized design print
(dtf or sticker print size 7 inches x 7
inches) Com.rgoted Box (25 L x 20 W
x 8 H cm wilh fli

PiecePromollonol Boord
Moteriol: Sinlro Boord
closs Finished ond Full Color Print
Dimensions: l.5mm - 3mm thick, l0
H inches x l6 W inches

50

2Piece5t Promollonol Boord
Moteriol: Sinlro Boord
Gloss Finished ond Full Color Print
Dimensions: l.smm - 3mm ihick, l0
H inches x 48 W inches

4PiecePholo tf,oll Cuslomlzed lorPoulln
6ft H x 8ft W, eyelels on 4 sides
thickness 25G3 m

52

Piece 4Promollonol Torpoulln X-Slond
2-3fi width x 5-6fl full color printed
torpoulin bonner wilh melol
eyelels/grommels. Lightweighl
yet duroble X{rome slructure ond fil
lo the lorpoulin bonner size. Comes
wilh o c cose

53

PiecePromollonol Boord
Moteriol: Sinlro Boord
Gloss Finished ond Full Color Print
Dimensions: l.smm - 3mm thick, l0
H inches x 32 W inches

51

Upon request
by lhe end-user
unlll Decembel

31,2025

JPiecePromoflonol Boord
Moleriol: Sintro Boord
Gloss Finished ond Full Color Prinl '

55

Scheifule ol Requiztrnzttts Page 7 of 7o
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(Triongle or Squore or Round cul)
Dimensions: l.smm - 3mm lhick, 20
inches x 20 inches

220Piece56 Cu3lomized Cerllfi cole Holder
Certilicote Diplomo Holder (speciol
cordboord cover wilh plostic) with
Printed Logo (5 inches x 5 inches),
Slicker or Embossed Logo ol lhe
Bock Side, Fit Ior A4 Cerlificotes,
Letier Colors: Blue or Red

660SetVonguords Kll
Tote Bog (Customized)
Moleriol: Convos. Color: While,
Stondord Size: l2 inches Lx l0
inches H x 3 inches W, With logo
Sublimolion Prini
Mini Possporl (Cuslomized)
Progrom logo engroved cover, A5
size Kroft Notebook (possporl size).

Cuslomized print cover ond inside,
Motle poper ond soddle slitch. 30
poges, wiih ironsporent cord holder
Vocuum Tumbler (Cuslomized)
Progrom Logo Print, Copocily:
500m1, 304 Food Grode Sloinless
Steel. Applicoble to hold hot ond
cold drinks. sole for the dishwosher

57

Piece 500l e tBodgeSo3h
Mode of Polyester/Cotton twill
Size: 13 x 9l cm
Color: No Blue

58

Piece 9,000Curlomized rulerll Bodge3
Medium, 2.25 inches (6cm)
diometer metol bulton bodge
with o pin ol the bock, poper Prinl
with o molle finish

59

50SelIoken for Speoken
Cuslomized sleel mug wilh lid (logo
loser engroved, logo size L5 x I .5

inches, 350m1, 304 Food Grode
Stoinless Steel)
Cuslomized lole bog wilh zipper,
jute / oboco moleriol, noturol
brown / beige color 25-30cm x 25-
30cm x l5-l8cm
llems ore pocked in set the steel

is inside of the loie boMU

60

(PieceRoll-Up BonneI
Aluminum pull up bonner slond,
quick to ossemble ond eosy to use,
lightweighl ond convenienl lo
trovel wilh sturdy oluminum frome
for longer life spon, relrocloble
bose stores ond prolects groPhics,
3ft. x 5ft.. c included

51

450Pock
ck, A4Perforoled l0 sheels

Sllcker Poper52

6PieceCommilmenl Woll TqrPoulln
Torpoulin (6 x 10f1.) good quolily full
color prinl, eyelels on corner.
thickness I 3oz

63

Piece 464 Event Bonners lorpqulln
(4 x sft.) 4 eyelets on the corners
thickness 2 m

Upon reque*
by lhe end-user
unlll December

31,2025

4Pieceoulln X-StondPromolionol T55

Scheilule ol Reqtitements Page I ol 70

J

35



2.75f1 x 6.5ft full color printed
torpoulin bonner wilh 4 metol
eyelels/grommets. thickness (25G
350gsm), Lightweighl yet duroble X-
lrome struciure ond fil to lhe
lorpoulin bonner size, Comes with o
c cose

Piece 2N66 Irolning Cerlificoles
Cuslomized Printed Design ond
Nomes in A4 Poper 300 gsm
Splendorgel Motte wilh Block/Blue
A4 Certificote Holder

qnSet67 Token lor lhe Trolnors / Speokers
(leoderhlp Trolnlng)
Customized mug wilh lid (logo
en roved

Sel 20058 Irolnlng Klls
Bollpen ond Nolebook (customizedl
Customized bomboo notebook ('13

x I 7.5 cm with boll n
Pock (

69 Sllcker Popel (leoderhlp Ttolnlng)
Excellenl for lobelling, nometogs.
scropbooking. school projecls ond
porty decorolions. lnk-Jel friendly.
Atlr: Motte, Size: A4. Color: White,
Pockoging Size: l0 sheels per pock
Quont 25 ocks

24Set70 QCYDC Contlnulng Ttolnlng
Trolnlng Kll
Customized convos lote bog with
ipper, l2ozlhick, 60cm/24 inches
long hondles ond 3 inches flol
boltom, white/beige l0 inches W x
l2 inches H

85 Lined Kroft nolebook, slopled
spine, ploin brown/khoki/block
cover, 38 sheels, 60 gsm
Bollpen, 0.5, block
Pencil, No. 2
Lonyord, ploin block 0.5- l -inch
width, plostic clip
lD Cord, 90mm x l20mm,
cuslomized templole printed on
27G300 gsm speciolly poper

rent hord cose 84 PortroilTrons
Piece 2571 Collor Pln ot QCYDC Logo

(customlzed)
Moteriol: Metol or bross wilh
mogneiic lock ottochment or Pin
posl bock oltochment with
individuol box pockoging, Design in
3D of 1 inch in size
Weighl: 6 groms
Diometer: 8 inches round

Upon requesl
by lhe end-u3el
unlil Decembel

31,202s

25PieceBomboo Nolebook wllh Pen
(cuslomlzed)
Notebook wilh gorlerized pen
holder Poper design: blonk. dotted
or lined
No. of poges: 60 poges lo 80 Poges
Moleriols: Wood, Dimensions: width:
l3cm height: I 7.5cm with individuol
ploslic cover, Customized colored
prinled logo: l-inch in width.2.5
inches hei hl or loser en ved

72
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design pocked with individuol
ploslic
Pen, No engroved on pen
Moteriol: inspked in bomboo design
or mode ol wood, press gel pen
wilh 0.5 millimeter in writi

25Piece73 Iole Bog
Cuslomized. Mode of Jute & Cotlon
Polyesler Blended Fobric Color
vories in noturol brown/beige color
Size: 25-30 cm x 25-30 cm x l5-l8cm
Cushioned Hondle Convenienl for
bolh shoulder ond hond bog
wolerproof inner cooting
Design method - silkscreen, screen
prinling or embroidered (bosed
upon ovoilobility or opplicoble
melhod for cuslomized des n

Set 150Ioken for Portlclponh ftom
Reglslered Youth Orgonlzollons
Customized bomboo notebook (13
x 17.5 cm) wilh bollpen
Nolebook wilh gorterized pen
holder, Poper design: blonk, dolled
or lined. No, ol poges; 60 poges to
80 poges. Moleriols: Wood
Dimensions: widlh: l3cm heighl:
17.5cm wilh individuol plostic cover
Customized colored printed logo: 1-

inch in widlh. 2.5 inches heighi or
loser engroved design pocked wilh
individuol ploslic
Pen, No engroved on pen
Moteriol: inspired in bomboo design
or mode of wood Press gel pen wilh
0.5 millimeter in wriling
Cuslomized Tote Bog
Mode of Jule & Cotlon Polyesler
Blended Fobric Color vories in
nolurol brown/beige color
Size: 25-30 cm x 25-30 cm x l5-'l8cm
Cushioned Hondle Convenienl for
both shoulder ond hond bog
wolerproof inner cooting
Design melhod - silkscreen, screen
prinling or embroidered (bosed
upon ovoilobility or opplicoble
method for cuslomized desi n

74

Upon reque*
by lhe end-use]
unlll December

31,2025

Pock r0Splendorgel While Leller
A4 Poper 200-3009sm, motle in
lexlure

7(

Name:

Legal Capacity: 

-

Signature:

I hereby certify to comply and deliver all the above requirements.

Duly authorized to sign the Bid for and behalf of:

Schedulc ol Reqfitanants P48e 70 ol70 -
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Section VII. Technical Speciftcations

Notes for Preparing the Technical Specilications

A set ofprecise and clear specifications is a prerequisite for Bidders to respond realistically
and competitively to the requirements of the Procuring Entity without qualiffing their Bids.

ln the context of Competitive Bidding the specifications (e.g. productior/delivery schedule,

manpower requirements, and after-sales service/parts, descriptions ofthe lots or iterns) must

be prepared to permit the widest possible competition and, at the same time, present a clear
statement of the required standards of workmanship, materials, and performance of the
goods and services to be procured. OnIy ifthis is done will the objectives of transparency,

equity, efficiency, faimess, and economy in procurernent be realized, responsiveness ofbids
be ensured, and the subsequent task of bid evaluation and post-qualification facilitated. The
specifications should require that all items, materials and accessories to be included or
incorporated in the goods be new, unused, and of the most recent ol curent models, and that

they include or incorporate all recent improvements in design and materials unless otherwise
provided in the Contract.

Samples of specifications from previous similar procurements are useful in this respect. The

use of metric units is encouraged. Depending on the complexity of the goods and the

repetitiveness of the type ofprocurernent, it may be advantageous to standardize the General

Technical Specifications and incorporate them in a separate subsection. The General

Technical Specifications should cover all classes ofworkmanship, materials, and equipment

commonly involved in manufacturing similar goods. Deletions or addenda should then

adapt the General Technical Specifications to the particular procurement.

Care must be taken in drafting specifications to ensure that they are not restrictive. In the

specification of standards for equipment, materials, and worknanship, recognized Philippine

and international standards should be used as much as possible. where other particular

standards are used, whether national standards or other standards, the specifications should

state that equipment, materials, and workmanship that meet other authoritative standards,

and which ensure at least a substantially equal quality than the standards mentioned, will
also be acceptable. The following clause may be inserted in the Special Conditions of
Contract or the Technical Specifications.

Sample Clause: Equivalency of Standards and Codes

wherever reference is made in the Technical Specifications to specific standards and codes

to be met by the goods and materials to be fumished or tested, the provisions of the latest

edition or revision of the relevant standards and codes shall apply, unless otherwise

expressly stated in the contract. where such standards and codes are national or relate to a
particular country or region, other authoritative standards that ensure substantial equivalence

to the standards and codes specified will be acceptable.

Reference to brand name and catalogue number should be avoided as far as possible; where

unavoidable they should always be followed by the words "or at least equivalent."

References to brand names cannot be used when the funding source is the GOP.

Where appropriate, drawings, including site plans as required, may be fumished by the

Procuring Entity with the Bidding Documents. Similarly, the Supplier may be requested to

provide drawings or samples either with its Bid or for prior review by the Procuring Entity
during contract execution.

Bidders are also required, as part ofthe technical specifications, to complete their statement

of ance dernons how the items with the s cation.
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Technical Specifications
PROIECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES

(TRAINING KIT AND OTHERS) ,-

PROIECT NO. QCYDO-25-GM-0308B ,

Item Specificrtion Strtement of Compliance

[Bidders musl stote here either "Comply" or
"Not Co ply" against each of the individual

parometers of each Specification srdling the

conesponding performance parameler ol the

equipment ofered. Statements ol "Comply" or
"Not Comply" musl be supponed by *idence in
a Bidders Bid and cross-referenced to that
evidmce. Evidence shall be in the form of
manufocturer's un-qmended sales literalure,
unconditional statements of specification and
compliance issued by the manufacturer, samples,

independent test dala ek., as aPPropriate. A

statement that is not supPorted by evidence or is
subsequently found to be contradicled by the

evidence presented will render the Bid under
evqluation liable for reiection. A slalemenl

either in the Bidder's stqtenent ofcompliance or
the supporling evidence lhq, is found to be folse
either during B id evqluation, posl-qualification
or the execution ol the Conlract may be regarded

as lraudulenl and render the Bidder or supplier
liable for prosecution subject to the applicable

lcws and issuqnces

A.l Irolnlng Klt
Customized convos lote bog with zipper, white /
beige,3 x 3 inches logo, l0 inches W x l2 inches H
B5 Lined Kroft notebook, stopled spine, ploin brown

/ khoki / block cover, 38 sheets, 60gsm
Boll pen, block, 0.5
Pencil. No. 2
Lonyord, ploin block 0.5-l-inch width, plostic clip
lD Cord, gomm x l20mm, customized lemplole
printed on 270-300gsm speciolty poper
Tron orenl hord cose, 84 Portroil

2 Ioken for lhe lrolnor's/ SPeokers
Customized sleel mug wilh lid. (logo loser
engroved, logo size I .5 x 1.5 inches, 350m1, 304
Food Grode Stoinless Sleel)
Customized lote bog with lpper, iute / oboco
moteriol, noturol brown / beige color 2$30cm x 25-

30cm x l5-l8cm
Items ore pocked in set lhe steel mug is inside of
the tote bo

3 Trolnlng Cerllfrcole!
Customized Colored Prinled Design ond Nomes in

A4 Poper 3Oo gsm splendorgel Molte. with
Block/Blue A4
Certificote Holder - comes with super cleor
lronsporency, with flop io prevent cerlificoles from
folling off. with 2 hongers for porlroit ond
londsco orientotions

4 Nolepod
3 inches x 3 inches, l0O sheels per pod, weight: 70

sm. sheet lhickness: 0.09mm, ossorted colors
5 Topoulln

Customized, 3ll heighl x 5ft width. good quolity Iull
nt,color elels on corner, thickness l30

Technical Specificotions Page 7 of I
39



6 Iorpoulln wilh X-Slond
Cuslomized, 5-6ft height x 2-3ft width, good quolity
full color prinl, eyelets on corner, thickness (l3oz)
Lightweight, yet duroble XJrome slructure ond fit lo
the torpoulin bonner sze, Comes with o corrying
cose.

7 Pholo Woll Torpoulln
Customized, 6ft heighi x 8ft width. good quolily full
color nt, on corner, lhickness I

8 Iokens for Ponellsls
Cuslomized mug wilh lid, (logo loser engroved.
logo size I .5 x I .5 inches, 350m1, 304 Food Grode
Stoinless Sleel)
Customized bomboo nolebook, (13 x 17.5 cm) with
bollpen (0.5, block) Cuslomized tote bog, jute /
oboco moteriol. nolurol brown / beige color 25-

30cm x 25- 30cm x l5-'l8cm
9 Ceremonlol Glont Check

moleriol: Sintro Boord
Dimensions:3mm lhick, 3ft, x Lsft.

l0 Ploque
Wove shoped gloss oword with l-inch blue edge
on lhe lefl ond o combinolion of blue ond groy
wovy edges on the right, comes wilh gift box, 9.5

inches in height; 5-6.5 inches in Wdlh, Dimension of
the bose: 7 inches length; 2 inches widlh; 1 .5 inches
height, Color of lhe bose: (block) Customized
des n

ll Ploque
Gloss , customized

12 Pholo woll
Cuslomized, 5 x 8tt., Woter resislont or woterproof,
wilh 4 corners let. Thickness is 250-350 m

l3 Evenl Bonner
Cuslomized, 4 x 5ft. Woler resistont or wolerproof,
with 4 corners el. Thickness is 25G350 sm

14 Cuslomlzed Cerliflcoles lot
Judges ond Wlnnen
A4 Sized Cerlificole Poper ond
Certificole Frome, A4 Size Cerlificote Poper - motte
type, Splendorgel While A4, PoPer
Thickness of 200-300 gsm
Full-Poge Size ond High-Quolity Color print
Cerlificote Frome - wilh 2 hongers lor porlroil ond
londscope orienlolions. with llop to prevent
certificotes from folling oll. Super cleor
tronsporency. Colors ore Block, Blue, Red ond
Green

l5 Evenl Bonners
(5ft x 3lt) Full color prinled lorpoulin with metol

lels / rommels wilh thickness of 250- m

l6 Trolnlng Kll
Customized convos lote bog Wth lpper, white /
beige, 3 x 3 inches logo. l0 inches W x l2 inches H

85 Lined Krofl nolebook, stopled spine. ploin
brown/khoki/block cover, 38 sheels, 50 gsm

Bollpen, 0.5. block
Pencil. No. 2
Lonyord. ploin block 0.5 -l-inch width, plostic clip
lD Cord. gomm x l20mm, cuslomized lemplote
printed on 27G300 gsm speciolly poper
ID e, Trons renl hord cose, 84 Portroit

t7 Iokens for lhe Resource SPeokers
rovedCustomized sleel m wiih lid lo oe

Tech cal Specilicatiorts Psge 2 ol9
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Customized bomboo notebook (13 x I 7.5 cm) with
bollpen
Cuslomized lote bog, jule /oboco moleriol, noturol
Brown /beise color 25-30cm x 25-30cm x I $l8cm

l8 Irolning Cerliflcole
Cuslomized Colored Prinled Design ond Nomes in
A4 Poper 300 ssm. Splendoroel Motte

l9 A4 Ceimcqte Frome Holder
comes wilh super cleor tronsporency, wilh flop to
prevent certificotes from folling off, with 2 hongers
lor poriroit ond londscope orientolions.

n Iroinlng Xll
Cuslomized Tote Bog with Printed Logo, Moteriol:
Convos. Color: White, Stondord, Size: l2 inches L x
l0 inches H x 3 inches W with logo Sublimotion prinl
Prinl Size 8 inches by I inches
Cuslomized Eco Notebook, l3 x l8 cm, Recycled
Covering, 50 leoves. Spirol ond 0.34.5 Bollpen Tip,

with 4 Prinled L o ond Text

2l Cerllf,cqles
Customized Printed Certificole Design templole,
LellerlA4 Poper 150-250 gsm

22 Wooden Ploque
Customized. I inches height by 5 inches width, wilh
slond. Engrove ploque design, engroved Logo ol
Quezon Ci ond Youth Develo ent Office

23 Ioken lor lhe lrolnor's / Speokers
Cuslomized mug wilh lid, (logo engroved), pocked
in o Cuslomized lole bog, jute / oboco moleriol,
nolurol brown/beige color 3l .5 x 36 x l9 cm

24 Cerlif,cole Holder
Customized Certificote Diplomo Holder wilh Printed
Sticker or Embossed Logo ot the Bock side, Fil for
A4 Cerlificotes, Letler, Colors: Blue or Red

25 Pholo Woll Torpoulln
Cuslomized.6lt H x 1Ofl W, eyelets on 4 sides
thickness 25G3 sm

26 Promollonol Torpoulln
Customized, 4ft H x 6ft W, good quolily full color
prinl. eyelets on corner. lhickness (l3oz)

27 Promotlonol Iorpoulin X-Slond
2-3fi widlh x 5-6ft lull color prinled lorpoulin bonner
with melol eyelels/grommels. Lightweight yet
duroble XJrome slructure ond lit to the lorpoulin
bonner size. Comes wilh o c n cose

28 Trolnlng Kih
Customized convos lote bog wilh zipper, while /
beige, l0 inches W x l2 inches H

B5 Lined Kroft nolebook, slopled spine, ploin
brown/khoki/block cover
Bollpen block 0.5
Pencil #2
Lo ord, oin block 0.5-l inch width oslic cli

29 Guesl Tokens
Cuslomized bomboo nolebook (l 3 x I 7.5 cm) with
block 0.5{.7 bollpen
Customized lote bog, iute/oboco moteriol, noturol
brown/bei colo r 25-30cm x 25-30cm x l5-l8cm

30 Cerllflcole Holder
A4 Londscope, blue/block/red certificote holder,
with 2 hongers for porlroil ond londscope
orientotions, with flop lo prevenl certificoles from
folli off .

3l s eclol

Tee:hlrd,cal Specifications Page 3 of 9
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white A4 Speciolty Poper 230 lo 300 gsm; l0
sheets/pock

32 Pholo Woll Totpoulin
Cuslomized, 6ft height x 8ft width, good quolity

nl els on corner, lhickness I

33 Promollonol Iorpoulin
Customized. 3fl height x 5ft width, good quolity

nt e ets on cornel Ihickness I 3

34 Token for Ponel of Judges
Customized steel mug wilh lid, (logo engroved)
Customized bomboo notebook, ( l3 x I 7.5 cm) with
bollpen
Cuslomized tole bog, jule / oboco moieriol,
noturol brown /beige color 2t30cm x 2s30cm x
l5-l8cm

35 Gloss Ploque
Customized, Gloss e 9.5 inches

36 Ceremonlol Giont Check
Moleriol: Sintro Boord,
Dimensions: 3mm lhick 3tt. x I .5ft.

37 Cerllflcole ln Gloss Frome
Cuslomized, A4 in size, double gloss - gloss to gloss

frome, tronsporenl in design. customized
certificole. full colored nt

38 Cedlncole Holder
Cuslomized Certificote Diplomo Holder (speciol
cordboord cover with ploslic) wilh Prinled Logo (5

inches x 5 inches), Slicker or Embossed Logo ol the
Bock Side, Fil for A4 Certificotes, Leller, Colors: Blue

or Red
39 Cedlf,coles

Customized Printed Cerlificote Design Templote,
Splendorgel White Letter/A4 Poper 20G300 gsm

Full-P e Slze ond Hi oli Color Prinl

40 Tokens
Cuslomized Prinl Convos Tole Bog, '12 inches x l4
inches Sublimolion or DTF Print, One-Sided Print (9

inchesx l'l inches)
Cuslomized Bomboo Economicol Notebook, (A5-

A6 size, 5G70 leoves), wilh Block Bollpen (tip 0.3-

0.s)
Lonyord, ploin block 0.5-l-inch widlh, plostic clip
lD Cord. 90mm x l20mm, customized templole
printed on 270-300gsm speciolty poper
USB l5GB - High copocity drive occommodotes
lorge files, speed up to l00mb/s, lnterfoce: USB 3.0

Dimensions (L x W x H): 0.42 inches x 0.87 inches x
0.31 inches
Wonon : five 5 ors

41 KABATAANG QC VOTUNIEERS IST SU'I'I'IilII
Volunleer Kll
Cusiomized Convos lole bog
Size: lO inches widlh x l2 inches heighl with prinled
design
Moteriol; l2oz in lhickness
Cuslomized logo prinled using silk screen or screen-
printing melhod.
Size of design: (7 inches x 9 inches)
Cuslomized Eco Notebook
Poper Design: Blonk, dolted or lined
Size: A5/A5
No of sheel: 30 lo 60 leoves
Moleriols: recycled covers ond popers, spkol type
Bollpen (0.3{.5 block)
Eco friendl boll nt en

Techrical Specificatiorr, Poge 4 of I
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pen tip size: 0.3 to 0.5 millimeler
Color of ink: Block

42 KABAIAANG QC VOTUNTEERS 2ND SUIAI/III
Volunleer Kll
Customized Convos lote bog
Size: l0 inches width x I 2 inches heighl wilh printed
design
Moteriol: I 2oz in thickness
Cuslomized logo prinled using silk screen or screen-
prinling method.
Size ol design: (7 inches x 9 inches)
Customized Eco Notebook
Poper Design: Blonk, dolled or lined
Size: A5/A6
No ol sheet: 30 lo 60 leoves
Moteriols: recycled covers ond popers, spirol type
Bollpen (0.30.5 block)
Eco friendly bollpoinl pen
pen lip size:0.3 lo 0.5 millimeler
Color of ink: Block

43 KABATAANG QC VOTUNTEERS 3RD SUiAiAII
Volunleer Klt
Customized Convos Tote bog
Size: l0 inches width x '12 inches heighl wilh printed
design
Moteriol: l2oz in thickness
Customized logo printed using silk screen or screen-
prinling melhod.
Size of design: (7 inches x 9 inches)
Customized Eco Nolebook
Poper Design: Blonk. dolted or lined
Size: A5/46
No of sheel: 30 lo 60 leoves
Moteriols: recycled covers ond popers, spirol type
Bollpen (0.3{.5 block)
Eco friendly bollpoint Pen
pen lip size: 0.3 to 0.5 millimeler
Color of ink: Block

14 KABAIAANG GIC VOTUNIEERS 4TH SUMMII
Volunteer Kit
Customized Convos Tote bog
Size: lO inches width x l2 inches height with printed
design
Moteriol: I 2oz in lhickness
Cuslomized logo prinled using silk screen or screen-
printing melhod.
Size of design: (7 inches x 9 inches)
Cuslomized Eco Nolebook
Poper Design: Blonk, dotted or lined
Size: A5/A6
No of sheel: 30 to 60 leoves
Moteriols: recycled covers ond popers, spirol type
Bollpen (0.3{.5 block)
Eco friendly bollpoint Pen
pen lip size: 0.3 to 0.5 millimeler
Color of ink: Block

45 Irolners Kll
Customized Convos Tote bog with prinled design
(Tinchesx9inches)
Moteriol: Thick Fobric Convos
Design with zipper, customized printed design 7

inches width ond 9 inches heighl. Type ol printing:
silk screen melhod or screen-printing Size: l0 (W) x
l2 lH) inches
Boll nt Pen

Techricel Specilications Page 5 of 9
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Mode of Shiny Stoinless Sleel / Motle Block Finish

Complemenled wilh Chrome Trims ond Duroble
Sloinless Sieel Nib Comes in lndividuol Gift Box (Gifl
Box Type Moy Vory) Pen Tip size: 0.5mm
Nolebook (A5. 5G70 leoves)
Mode ol Leolher Nolebooks with Mognet Enclosure
Block or Brown Leolher cover 150 x22O mm, con
be personolized by full color printing on the front
cover moximum lolol squore oreo size of 9 inches
for lhe logo
logo con be ploced in ony locotion on lhe cover
lnside: 140 leoves Stondord creom colored inside

es, 70 sm Lined
46 Cullomlzed Prlnled Cerlifl coles

Design Templote Letler/A4 Poper 150-250 gsm, Full-

Po e Size ond Hi -Quoli Color Prinl

47 Cu3lomlzed Prlnted Cedlflcotes
Design Templote Splendorgel White Letter/A4
Poper 200-300 gsm, Full-Poge Size ond High-Quolity
Color Print

48 Cuslomlzed Wooden Ploque
Polo chino Wood, 8 inches height by 5 inches
widfh, wilh stond, E rove o ue desi n

49 Iokens lor Re3ource PeBons
Customized Print Convos Tole Bog, l2 inches x 'l 

4

inches, Sublimolion or DTF Prinl, One-Sided Print (9

inchesx llinches)
Customized Print Bomboo Mug, I side engroved 3

inches x 4 inches, Hondcrofled Bomboo exterior.
Double-woll vocuum insulotion, hence, con keep
300 ML cold ond hot drinks, Leok-proof ond BPA

free
Customized Bomboo Economicol Notebook (A5-A6

size, 5G70 leoves)
Block Bollpen (tip 0.3-0.5)
Ulensil Metol Sets (Spoon, Fork, 2 sel strow ond
cleoner, & chopstick)
Pocked in o customized design prinl (dlf or sticker
print size 7 inches x 7 inches) Conugoted Box (25 L x

20WxSHcmwilhfli
50 Promollonol Boord

Moteriol: Sinko Boord
Gloss Finished ond Full Color Print
Dimensions: l.5mm - 3mm thick. l0 H inches x l5 W
inches

5l Promollonol Boord
Moleriol: Sintro Boord
Gloss Finished ond Full Color Prinl
Dimensions: l.5mm - 3mm thick, l0 H inches x 48 W

inches
52 Photo Woll Customlzed TorPoulln

6ft H x 8lt W, eyelets on 4 sides lhickness (25G

350
53 Promollonol Torpqulln X-Slond

2-3ft width x 5-6fl full color printed torpoulin bonner
wilh melol eyelels/grommets. Lightweighl
yet duroble X-frome structure ond fil lo lhe
to ulin bonner size. Comes with oco n cose

54 Promollonol Boord
Moleriol: Sintro Boord
Gloss Finished ond Full Color Prinl
Dimensions: l.5mm - 3mm thick. '10 

H inches x 32 W

inches
55 Promollonol Boord

Moleriol: Sintro Boord

Techtical Specilicatiots Page 6 of 9
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Gloss Finished ond Full Color Prinl
(Triongle or Squore or Round cul)
Dimensions: l.5mm - 3mm lhick, 20 inches x 20
inches

56 Curlomlzed Cerlifi cole Holder
Certificote Diplomo Holder (speciol cordboord
cover with plostic) wilh Prinled Logo (5 inches x 5
inches), Sticker or Embossed Logo ol lhe Bock Side,
Fit for A4 Cerlificotes. Letter Colors: Blue or Red

57 vonguords Kll
Tole Bog (Cuslomized)
Moteriol: Convos, Color: While. Stondord Size: l2
inches L x l0 inches H x 3 inches W, With logo
Sublimolion Prinl
Mini Possport (Cuslomized)
Progrom logo engroved cover, A5 size Krofl
Nolebook (possport size), Cuslomized print cover
ond inside, Motle poper ond soddle stitch, 30
poges, with lronsporent cord holder
Vocuum Tumbler (Customized)
Progrom Logo Prinl, Copocity: 500m1, 304 Food
Grode Sioinless Steel. Applicoble to hold hot ond
cold drinks, sofe for the dishwosher

58 Medt Bodge Sosh
Mode of Polyesler/Coiton twill
Size: 13 x 9l cm
Color: No Blue

q9 Cu3tomlzed rllelil Bodge3
Medium, 2.25 inches (6cm) diometer melol bution
bodge wilh o pin ol lhe bock. poper print wilh o
molte linish

60 Token for Speokers
Customized sleel mug wilh lid (logo loser
engroved. logo size 1.5 x 1.5 inches, 350m1. 304

Food Grode Stoinless Steel)
Customized lote bog with zipper, iute / oboco
moteriol, nolurol brown / beige color 25-30cm x 25-

30cm x l5-l8cm
llems ore pocked in set lhe steel mug is inside of
lhe lote bo

5l Roll-Up Bonner
Aluminum pull up bonner slond, quick lo ossemble
ond eosy to use, lightweight ond convenient to
lrovel with sturdy oluminum frome for longer lile
spon, retroctoble bose stores ond protecls

hics, 3ft. x 5f1., c tn bo included
52 Stlcker Poper

Perforoled, l0 sheels ck, A4

63 Commllment Woll ToIPoulln
(6 x loft.) good quolity full color print, eyelets on
corner, lhickness I 3oz

64 Evenl BonneB lorpoulin
(4 x 5ft.) 4 eyelels on the corners thickness (250-

65 Promollonol Torpoulln X-Slond
2.75f1 x 6.5ft full color prinled lorpoulin bonner with
4 melol eyelets/grommels, thickness (250-350gsm).

Lightweight yet duroble XJrome struclure ond fil lo
lhe torpoulin bonner size, Comes with o corrying
cose

66 Trolnlng Cerllfrcotes
Cuslomized Printed Design ond Nomes in A4 Poper
300 gsm Splendorgel Molle wilh Block/Blue A4
Certificole Holder

Techrricot Srycilicatiofls Pa* 7 ol9
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67 Token lor lhe Trolnors / Speoker (leoderhlp
Trolning)
Customized mug with lid flogo engroved)

68 Trolning Kh
Bollpen ond Notebook (customized)
Customized bomboo notebook (l 3 x I 7.5 cm) with
bollpen

59 Sllcker Poper (leodershlp Troinlng)
Excellenl f or lobelling, nometogs.
scropbooking. school projects ond porty
decorotions, lnk-Jel friendly, Atlr: Molte, Size: A4,
Color: White, Pockoging Size: l0 sheets per pock
Quonlity: 25 oocks

70 QCYDC Contlnulng lrolnlng
Trolnlng Kll
Customized convos tole bog with lpper, l2oz
thick, 50cm/24 inches long hondles ond 3 inches
flol botlom. white/beige l0 inches W x l2 inches H

85 Lined Kroft notebook. stopled spine, ploin
brown/khoki/block cover, 38 sheels. 60 gsm
Bollpen. 0.5, block
Pencil, No. 2
Lonyord, ploin block 0.5-l-inch widlh, ploslic clip
lD Cord, 90mm x l20mm. customized lemplote
prinled on 27G300 gsm speciolty poper
Tronspo renl hord cose 84 Portroil

7l Collor Pln of QCYDC Logo (cuslomized)
Moleriol: Melol or bross with mognetic lock
otlochment or pin post bock otlochmenl with
individuol box pockoging. Design in 3D of I inch in
size
Weighl: 5 groms
Diomeler: 8 inches round

72 Bomboo Notebook wllh Pen (cu3lomlzed)
Notebook wilh gorterized pen holder
Poper design: blonk, dotled or lined
No. of poges: 60 poges lo 80 poges
Moleriols: wood, Dimensions: widlh: l3cm height:
l7.5cm wilh individuol ploslic cover, Customized
colored printed logo: l-inch in width, 2.5 inches
heighl or loser engroved design pocked wilh
individuol plostic
Pen, No engroved on pen
Moteriol: inspired in bomboo design or mode of
wood, ress el en wilh 0.5 millimeter in wrili

73 Iole Bog
Customized. Mode of Jule & Coiton Polyesler
Blended Fobric Color vories in nolurol brown/beige
color
Size: 25-30 cm x 25-30 cm x l5-l8cm
Cushioned Hondle Convenienl for bolh shoulder
ond hond bog
Woterproof inner cooling
Design method - silkscreen. screen prinling or
embroidered (bosed upon ovoilobility or
o icoble method for customized desi n

74 Token lor Po clponh from Reglslered Youlh
Orgonlzoilons
Cuslomized bomboo nolebook ( l3 x I 7.5 cm) with
bollpen
Nolebook wilh gorterized pen holder, Poper
design: blonk, dotted or lined. No, of poges; 60
poges lo 80 poges. Moteriols: Wood
Dimensions: widlh: l3cm heighl: lZ.Scm wilh
individuol loslic cover
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Customized colored prinled logo: l-inch in width,
2.5 inches heighl or loser engroved design pocked
wilh individuol ploslic
Pen, No engroved on pen
Moteriol: inspired in bomboo design or mode of
wood Press gel pen wilh 0.5 millimeler in wriling
Cuslomized Tote Bog
Mode of Jule & Cotton Polyesler Blended Fobric
Color vories in noiurol brown/beige color
Size: 25-30 cm x 25-30 cm x l5-l8cm
Cushioned Hondle Convenient for both shoulder
ond hond bog
Woterproof inner cooiing
Design method - silkscreen, screen printing or
embroidered lbosed upon ovoilobilily or
opplicoble method for customized design

75 Splendorgel Whlle letlet
A4 Pooer 20G300osm, motte in lexlure

B Compliance to the Schedule of Requirements (Section

YD

I hereby certify to comply and deliver all the above requirements.

Duly authorized to sign the Bid for and behalf of:

Name:

Legal Capacity:

Signature:

Teeluical Specifications Page 9 of 9
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COST DERIVATION

PROJECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES
(TRAINING KIT AND OTHERS) ,

PROJECT NO. QCYDO-25-GM-03088 -

Cost-Derivorion tot tlem no. I

Cosl-Dedvollon for llem no. 2

Cosl-Derlvollon for llem no. 3

Cosl-De vollon lor llem no. I

Cosl-Derlvollon for llem no. 14

cosl-Dedvqllon for ltem no' l6

Cost Derioatiot Page 7 of 3 .

J

UNIT
PRICE

IIEM TOTATQUANTITYUNIT OF
tssuE

ITEiA & DESCRIPTIONITEAA

NO.
IPIECECustomized Convos Tole BoI
IPIECE85 Line Kroft Notebook2
IPIECEBolla

PIECE IPencil4
IPIECELon rd
IPIECElD Cord6
IPIECETrons orent Hord Cose7

IOTAL

IPIECECustomized Steel MI
IPIECECustomized Tole Bo2

TOTAL

PIECE

Desi n ond Nomes
Cuslomized Colored Prinled

IPIECECertificote Holder2
TOTAL

IPIECECuslomizedI
IPIECECus tomized Bomboo Nolebook2
IPIECECuslomized Tote BoJ

TOTAL

IPIECECertificote PoI
IPIECECertificote Frome2

TOTAL

IPIECECustomized Convos Tote BoI
IPIECE85 Line Kroft Notebook2
IPIECEBoll n5
IPIECEPencil4
IPIECELo d
IPIECElD Cord6
IPIECErent Hord CoseTron7

TOTAL

IPIECECustomlzed Steel Mu,|

IPIECECusto mized Bomboo Nolebook2
IPIECECustomized Tote BoJ

TOTAL

Cosl-Derlvollon for ltem no. l7
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Corl-De vollon for llem no. 20
,l

Customized Tole Bog PIECE I

2 Customized Eco Nolebook PIECE I

IOTAL

Cosl-Dedvolion lor ltem no. 23
I Cuslomized Muq PIECE I

2 Cuslomized Tote Boq PIECE I
TOTAL

Corl-Derlvotlon for llem no. 28

Cosl-Dedvollon lor llem no. 29

Co3l-Dedvolion for ltem no. 3tl

Cost-Derlvollon for llem no. rO

Cosl-Derlvollon lor ltem no. 4l

Cosl-Derlvollon for ltem no. 42

Coll-Derlvoflon for llem no. r|.i}

Cost Derioatiot Page 2 of 3

)

I Cuslomized Convos Tote Bog PIECE I

2 85 Line Kroft Nolebook PIECE I

? Bollpen PIECE I

4 Pencil PIECE I

Lonyord PIECE I

TOTAL

IPIECEI Customized Bomboo Notebook
IPIECECuslomized Tote B2

TOTAL

IPIECE
,|

Cusiomized Steel M
PIECE ICustomized Bomboo Nolebook2
PIECE ICuslomized Toie Bo3

TOTAL

PIECECuslomized Prinl Convos Tole
Bo

PIECE2 Customized Bomboo
Economicol Noiebook

PIECE I3 Lo rd
IPIECElD Cord4
IPIECEUSB5

TOTAL

IPIECEustomized Convos Tote BI
IPIECECusiomized Eco Notebook2
IPIECEBoll n3

TOTAL

PIECE ICustomized Convos Tote BI
IPIECE2 Cuslomized Eco Notebook
IPIECE3 enBo

TOTAL

IPIECECustomized Convos Tote BI
IPIECE2 Cusiomized Eco Notebook
,l

PIECEenBo3
TOTAL

IPIECECuslomized Convos Tole BI
IPIECECustomized Eco Notebook2
IPIECEBoll en3

TOTAL

Cost-Derlvollon for llem no. 44
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Cosl-Derlvolion for llem no. 45
1 Customized Convos Tote Bog PIECE I

2 Bollooinl pen PIECE I

3 Nolebook PIECE I

TOTAL

Cosl-Derlvolion for llem no. 49
1 Customized Print Convos lole

B
PIECE I

2 Cusiomized Prinl Bomboo Mug PIECE I

J Customized Bomboo
Economicol Notebook

PIECE I

4 Block Bollpen PIECE I

5 Utensils Metol Sels PIECE I

TOTAL

Cosl-DedYolion lor llem no. 57

Cod-Derlvolion for llem no. 60

Cosl-Derlvollon for llem no. 70

Cosl-DerlYoflon for llem no. 74

I hereby certify to comply and deliver all the above requirements.

Narne:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Cost Derioatioa Page 3 of 3

J

IPIECEI CustomizedTote B

IPIECE2 CustomizedMini Poss
IPIECE.2 Vocuum Tumbler Customized

TOTAL

IPIECEI Cuslomized Steel Mu
PIECE I2 Cuslomized lote B

TOTAL

IPIECECustomized Convos Tote BoI
IPIECE85 Line Krofl Notebook2
IPIECEBoll en3
IPIECEPencil4
IPIECELon rd5

PIECE I6 lD Cord
IPIECETron orenl Hord Cose7

TOTAL

PIECENotebook wilh gorterized Pen
holder

IPIECECuslomized Tote Bo2
TOTAL
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Section VIII. Checklist of Technical and
Financial Documents

Notes on the Checklist of Technical and Financial Documents

Thc prescribcd documents in the chccklist are mandatory to bc submitted in the Bid, but

shall be subject to the following:

a. GPPB Resolution No. 09-2020 on the efflcient procurement measures during a State

of Calamity or other similar issuances that shall allow the usc of altematc documents

in licu of the mandatcd rcquircmcnts; or

b Any subscquent GPPB issuances adjusting the documentary requtements after thc

cffectivity ofthc adoption ofthe PBDs.

Thc BAC shall be chccking the submitted documents of each Ilidder against this chccklist

to asccrtain ifthcy are all prcscnt, using a non-discrctionary "pass/fail" critcrion pursuant to

Section 30 ofthc 2016 rcviscd IRR ofRA No. 9184.
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Checklist of Technical and Financial Documents

I. TECHNICALCOMPONENTENVELOPE

Class "A" Documents
Leeal Documents

(a) Valid PhiIGEPS Registration Certificate (Platinum Membership) (all pages)

in accordance with Section 8.5.2 of the IRR;

Technical Documents

(b) Slatement of the prospcctivc bidder of all its ongoing govcrnmenl and privatc

contracts, including contracts awardcd but not yet startcd, if any, whcther
similar or not similar in nature and complexity to the contract to bc bid (in a

FORM prcscribcd by thc QC-BAC-GOODS AND SERVICES); and
(c) Statemcnt of the bidder's Single Largest Complctcd Contract (SLCC) similar

to the contract to be bid, cxcept under conditions provided for in Sections

23.4.1.3 and 23.4.2.4 of thc 2016 rcviscd IRR of RA No. 9184, within thc

rclevant period as provided in the Bidding Documents (in a FORM
prescribed by thc QC-BAC-GOODS AND SERVICES);4!

(d) Original copy of Bid Security. If in the form ofa Surety Bond, submit also a

certification issued by the Insurance Commission;
or

! (e)
Original copy of Notarized Bid Securing Declaration; and
Conformity with Section VI. (Schedule of Requirements) and Scction VII.
(1'echnical Specifications), which may include production/delivery schcdule,

manpower requiremcnts, and/or after-sales/parts, if applicablc; and
Original duly signed Omnibus Sworn Statement (OSS);

and if applicabte, Original Notarized Sccretary's Certihcale in casc of a

corporation, partnership, or coopcrativc; or Original Spccial Powcr of
Attomey of all members of the joint venture giving full powcr and authority

to its officcr to sign the OSS and do acts to represent thc Biddcr.

tr (f)

I;inancial nts
(g) 'Ihe prospectivc biddcr's computation ofNet Irinancial Conlracting Capacity

(NFCC) (in a FORM prcscribcd by thc QC-BAC-GOODS AND
SERVICES);
q
A committed Line of Credit from a Universal or Commcrcial Bank in lieu of
its NFCC computation.

E tt'l
Class "8" Documenls

If applicable, a duly signcd joint venture agrcement (JVA) in casc the joint
venture is already in existence;
q
duly notarized statements from all thc potential joint venture partncrs stating

that thcy will entcr into and abide by the provisions ofthc JVA in thc instancc

that the bid is successful.

Other documenldrv reouirements under Rll No. 9184 hs ao licable)
(D firor foreign bidders claiming by renson of their country's extension of

reciprocal rights to Filipinos] Certifrcalion from the relevant government

office of their country stating that Filipinos are allowed to participate in
govemment procurement activities for the same item or product.

0) Certification from the D'fI if the Bidder claims prefercncc as a Domestic

Biddcr or Domcstic EntitY.

52



II. FINANCIAL COMPONENT ENVELOPE

E (u) Original of duly signed and accomplished Financial Bid Form;

E G) Original ofduly signed and accomplishcd Price Schedule(s); and -
tr (c) Cost Derivation '

IILREQUIRIID DOCUMENTS in BDS SECTION 20.2 and2l.2

. No additional requirements -

Notc

l. Please refer to

arinsl for the following requirements:
a. Computation of NFCC;
b. List of All Ongoing Conlracts/List of Conlracts alrcady awardcd but not yct

startcd;
c. Statcmcnt of Single Largcst Completed Contract

2. Plcasc refer to GPPB Resolution No. 16'2020 for thc following requirements:

a. Bid Form;
b. Pricc Schedule (for Goods Offcred from Abroad/ Within thc Philippincs)
c. Bid Securing Declaration; and

d. Omnibus Swom Statement

)
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