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Preface

These Philippine Bidding Documents (PBDs) for the procurement of Goods
through Competitive Bidding have been prepared by the Govemment of the Philippines
for use by any branch, constitutional commission or office, agency, deparment, bureau,
offrce, or instrumentality of the Govemment of the Philippines, National Govemment
Agencies, including Government-Owned and/or Controlled Corporations, Govemment
Financing Institutions, State Universities and Colleges, and Local Govemment Unit.
The procedures and practices presented in this document have been developed through
broad experience, and are for mandatory use in projecs that are financed in whole or in
part by the Govemment of the Philippines or any foreign government/foreign or
intemational financing institution in accordance with the provisions of the 201 6 revised
Implementing Rules and Regulations of Republic Act No. 9184.

The Bidding Documents shall clearly and adequately define, among othen: (i)
the objectives, scope, and expected outputs and/or results of the proposed contact or
Framework Agreement, as the case may be; (ii) the eligibility requirements of Bidders;
(iii) the expected contact or Framework Agreement duration, the estimated quantity in
the case of procurement of goods, delivery schedule and/or time frame; and (iv) the
obligations, duties, and/or functions of the winning bidder.

Care should be taken to check the relevance ofthe provisions of the PBDs against
the requirements of the specific Goods to be procured. If duplication of a subject is
inevitable in other sections of the document prepared by the Procuring Entity, care must
be exercised to avoid contadictions between clauses dealing with the same matter.

Moreover, each section is prepared with notes intended only as hformation for
the Procuring Entity or the person drafting the Bidding Documents. They shall not be
included in the final documents. The following general directions should be observed

when using the documents:

All the documents listed in the Table of Contents are normally required
for the procurement of Goods. However, they should be adapted as

necessary to the circumstances of the particular Procurement Project.

Specific details, such as the "name of the Procuring Entity" and"address

for bid submission," should be fumished in the lnstructions to Bidders,
Bid Data Sheet, and Special Conditions ofContract. The final documents
should contain neither blank spaces nor options.

This Preface and the footnotes or notes in italics included in the Invitation
to Bid, Bid Data Sheet, General Conditions of Contract, Special
Conditions of Contract, Schedule of Requirements, and Specifications are

not part of the text of the frnal document, although they contain
instructions that the Procuring Entity should strictly follow.

The cover should be modified as required to identify the Bidding
Documents as to the Procurement Project, Project ldentification Number,
and Procuring Entity, in addition to the date ofissue.
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e Modifications for specific Procurement Project details should be provided
in the Special Conditions of Contact as amendments to the Conditions of
Contract. For easy completioo, whenever reference has to be made to
specific clauses in the Bid Data Sheet or Special Conditions of Contract,
these terms shall be printed in bold typeface on Sections I (Instructions to
Bidders) and III (General Conditions of Contract), respectively.

For guidelines on the use of Bidding Forms and the procurement of
Foreign-Assisted Projects, these will be covered by a separate issuance of
the Govemment Procurement Policy Board.

f.

2



Table of Contents

Glossary of Acronyms, Terms, and Abbreviations .4

Section I. Invitation to Bid.......... ..................7
Section II. Instructions to Bidders .................8

. Funding lnformation. . .. . .. .

I

2

J

4

5

6

7

8

9

Scope of Bid

. BiddingRe.quirements

Comrpt, Fraudulent, Collusive, and Coercive Practices

. Eligible Bidders....

. Origin of Goods

Subcontracts

Pre-Bid Conference

. Clarification and Amendment of Bidding Documents

10. Documents comprising the Bid: Eligibility and Technical Components

11. Documents mmprising the Bid: Financial Component

12. Bid Prices

13. Bid and Payment Currencles ...

14. Bid Security

15. Sealing and Marking of Bids

16. Deadline for Submission of Bids

12

t2
t2
t2
l3
l3
l3
t4
t4
l4
t4
t4

.... 15

15

t6
.. 16

17 . Opening and Preliminary Examination of Bids

18. Domestic Preference . . .

19. Detailed Evaluation and Comparison of Bids

................. 16

l6
16

21. Signing ofthe Contract ........'.' ..'.'."""""" 17

Section III. Bid Data Sheet ...-....18

Section IV. General Conditions of Contract 20

Scope of Contract 2t

Advance Payment and Terms of Payment 21

Performance Security 2l

Inspection and Tests

Warranty 21

Liability of the Supplier

Section V. Special Conditions of Contract 23

Section VI. Schedule of Requirements .27

Section VII. Technical Specifications .31

Section VIII. Checklist of Technical and Financial Documents .30

1

2

3

4

5

6

..........21

.,....,........22

3



Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approved Budget for the Contract.

BAC - Bids and Awards Committee.

Bid - A sigr.ed offer or proposal to undertake a contract submitted by a bidder in response to
and in consonance with the requirernents of the bidding documents. Also referred to as

Proposal and Tender. (2016 rcvised IRR, Section 5[c])

Bidder - Refers to a contractot, manufacturer, supplier, distributor and/or consultant who

submits a bid in response to the requirunents of the Bidding Documents. (2016 revised IRR,

Section 5[d])

Bidding Documents - The documents issued by the Procuring Entity as the bases for bids,

fumishing all information necessary for a prospective bidder to pre,pafe a bid for the Goods,

lnfrastructure Projects, and/or consulting services required by the Procuring Entity. (2016

revised IRR, Section 5[e])

BIR - Bureau of lntemal Revenue.

BSP - Bangko Sentral ng Pilipinas.

consulting services - Refer to services for lnfrastructure Projects and other types ofprojects

or activitie; of the GOP requiring adequate extemal technical and professional expertise that

are beyond the capability and/or capacity of the GOP to rurdertake such as, but not limited to:

(i) advisory and review services; (ii) pre-investrnent or feasibility studies; (iii) design; (iv)

construction supervision; (v) management and related services; and (vi) other technical services

or special studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Development Authority.

Contract - Refers to the agreernent entered into between the Procuring Entity and the Supplier

or Manufacturm or Distributor or Service Provider for procurernent of Goods and Services;

ConEactor for Procurernent of lnfrastructure Projects; or Consultant or Consulting Firm for

Procurernent of Consulting Services; as the case may be, as recorded in the Contract Form

sigrred by the parties, including all attachments and appendices thereto and all documents

incorporated by reference therein.

CIF - Cost lnsurance and Freight

CIP - Carriage and Insurance Paid.

CPI - Consumer Price Index.

DDP - Refers to the quoted price of the Goods, which means "delivered duty paid'"

DTI - DeparEnent ofTrade and Industry

EXW - Ex works.

4
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FOB - "Free on Board" shipping point

Foreip-funded Procurement or f,'oreip-Assisted Project- Refen to procurernent whose

funding source is from a foreign govemment, foreigrr or intemational financing institution as

specified in the Treaty or lntemational or Executive Agreement. (2016 revised IRR, Section

stbl).

Framework Agreement - Refers to a written agreement between a procuring entity and a

supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as "call-offs," are made for the duration ofthe agreement. It is in
the nature of an option confiact between the procuring entity and the bidder(s) granting the

procuring entity the option to either place an order for any of the goods or services identified

in the Framework Agreernent List or not buy at all, within a minimum period of one (1) year

to a maximum period of three (3) years. (GPPB Resolution No. 27-2019)

GFI - Govemment Financial Institution.

GrOCC - Government-owned and/or --controlled corporation.

Goods - Refer to all iterns, supplies, materials and general support services, except consulting

Services and Infrastructure Projects, which may be needed in the transaction of public

businesses or in the pursuit ofany government undertaking, project or activity, whether in the

nature of equipment, furniture, stationery, materials for construction, or personal property of
any kind, including non-personal or contractual services such as the repair and maintenance of
equipment and fumiture, as well as trucking, hauling, janitorial, security, and related or

analogous services, as well as procurernent ofmaterials and supplies provided by the Procuring

Entitf for such services. The term'telated" or "analogous services" shall include, but is not

limited to, lease or purchase of office space, media advertisernents, health maintenance

services, and other services essential to the operation of the Procuring Entity. (2016 revised

lRR, Section 5[r])

GOP - Govemment of the Philippines.

GPPB - Government Proculement Policy Board.

INCOTERMS - lntemational Commercial Terms.

Infrastructure Projects - Include the construction, improvement, rehabilitation, demolition,

repair, restoration or maintenance of roads and bridges, railways, airports, seaports,

co'mmunication facilities, civil works components of information technology projects,

irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste

,nuiug"r*nt systems, shore protection, energy/power and electrification facilities, national

buildiigs, school buildings, hospital buildings, and other related construction projects of the

goron-*t. Also referred to as civil worl<s or works. (2016 revised IRR, section 5[u])

LGUs - Local Government Units.

NFCC - Net Financial Contracting Capacity.

NGA - National Govemment AgencY.

PhiIGEPS - Philippine Govemment Electronic Procurement System'

Procurement Project - refers to a specific or identified procuement covering goods,

infrastructure projict or consultilg services. A Procurement Project shall be described,

ttetailed, and siheduled in the Project Procurement Management Plan prepared by the agency

5



which shall be consolidated in the procuring entity's Annual Procurernent Plan. (GPPB Circular
No. 06-2019 datd 17 July 2019)

PSA - Philippine Statistics Authority.

SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract.

Supplier - refers to a citizen, or any corporate body or commercial company duly organized

and registered under the laws where it is established, habitually established in business and

engaged in the manufacture or sale of the merchandise or performance of the general services

covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, datd 23 May 2019). Supplier

as used in these Bidding Documents may likewise refer to a distributor, manufacturer,

contractor, or consultant.

UN - United Nations.
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Section I. Invitation to Bid

Notes on the Invitation to Bid

The Invitation to Bid QB) provides information that enables potential Bidders to decide
whether to participate in the procurement at hand. The IB shall be posted in accordance with
Section 21.2 of the 2016 revised IRR ofRA No. 9184.

Apart from the essential iterns listed in the Bidding Documents, the IB should also indicate
the following:

a. The date of availability of the Bidding Documents, which shall be from the time the

IB is fint advertised/posted until the deadline for the submission and receipt ofbids;

b. The place where the Bidding Documents may be acquired or the website where it
may be downloaded;

c. The deadline for the submission and receipt ofbids; and

d. Any important bid evaluation cri lena (e.g., the application of a margin of preference

in bid evaluation).

The IB should be incorporated in the Bidding Documents. The information contained in the

IB must conform to the Bidding Documents and in particular to the relevant information in
the Bid Data Sheet.

7



Section II. Instructtons to Bidders

Notes on the Instructions to Bidders

This Section on the Instruction to Bidders (ITB) provides the information necessary for
bidders to prepare responsive bids, in accordance with the requirements of the Procuring
Entity. It also provides information on bid submission, eligibility check, opening and

evaluation ofbids, posfqualification, and on the award of contract.
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1. Scope ofBid

The Procuring Entity, Quezon City Local Government wrslres to receive Bids for the
PROCUREMENT OF VARIOUS OFFICE SUPPLIES (BALLPEN, CARI)
IIOLDER AND OTHERS) with identification number SSDD-25-OSD-0591. '

[Note: The Project Identification Number is assigned by the Procuring Entity based on

its own coding scherne and is not the same as the PhiIGEPS reference number, which

is generated after the posting of the bid opportunity on the PhiIGEPS website.l

The Procurement. Project (referred to herein as "Project") is composed of
nineq)-seven (97) items, the details of which are described in Section VII (Technical

Specifications).

2. Funding Information

2.1 The GOP through the source of flrnding as indicated below for 2025 in the

amount of ONE MILLION' THREE HUNDRED EIGHTY FOUR

THOUSAND NINE HUNDRED SIXTY.NINE PESOS AND 55/1OO ONLY
'(Php1i8a,959.ss).

2.2. The source of funding is:

a) LGUs, the Annual or Supplernental Budget,

Sanggunian.

als approved by the

3. BiddingRequirements

The Bidding for the Project shall be govemed by all the provisions of RA No. 9184 and

its 2016 revised IRR, including its Generic Procurernent Manuals and associated

policies, rules and regulations as the primary source thereof, while the herein clauses

shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only

to ihe ongoing posting, advertisement, or IB by the BAC tlyough the issuance of a

supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deerned to have verified and

accepted the general requirernents ofthis Project, including other factors that may affect

the cost, duration and execution or implementation ofthe contract, project, or work and

examine all instructions, forms, terms, and project requiremorts in the Bidding
Documents.

4 Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest

standard of ethics during the procurement and execution of the contract. They or

through an agent shall not engage in comrpt, fraudulent, collusive, coercive, and

obstructive practices defined under Annex "I" ofthe 2016 revised IRR ofRA No. 9184

or other integrity violations in competing for the Project.

!
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5. Eligible Bidders

5.1.

{,

ll.

lll

7.t.

Only Bids of Bidders found to be legally, technically, and financially capable
will be evaluated.

Foreigr ownership exceeding those allowed under the rules may participate
pursuant to:

When a Treaty or Intemational or Executive Agreement as

provided in Section 4 ofthe RA No. 9184 and its 2016 revised
IRR allow foreign bidders to participate;

I

Citizens, corporations, or associations of a country, included
in the list issued by the GPPB, the laws or regulations of
which grant reciprocal rights or privileges to citizens,

corporations, or associations of the Philippines;

When the Goods sought to be procured are not available from
local suppliers; or

iv. When there is a need to prevent situations that defeat

comPetition or restrain trade.

5.3. Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No'9184, the

Bidder shall have an SLCC that is at least one (l) contract similar to the

Project the value of which, adjusted to current prices using the PSA's CPI,

must be at least equivalent to:

a. For the procurement of Non-Expendable Supplies and Services:

The Bidder must have completed a single contract that is similar to
this Project, equivalent to at least fifty percent (50%) of the ABC.

5.4. The Bidders shall comply with the eligibility criteria under Section 23.4.1

of the 2016 IRR of RA No. 9184.

6. Origin of Goods

There is no restriction on the origin of goods other than those prohibited by a

decision of the UN Security Council taken under Chapter VII ofthe Charter of
the UN, subject to Domestic Preference requirements under ITB Clause l8'

7. Subcontracts

The Bidder may subcontract portions of the Project to the extent allowed by the

Procuring Entity as stated herein, but in no case more than twenty perc ert (20%)

of the Project.

The Procuring Entity has prescribed that: Subcontracting is not allowed.

I
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E. Pre.Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified
date and time and either at its physical address and/or through videoconferencing as

indicated in paragraph 6 ofthe IB.

9. Clarilication and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation ofany part of
the Bidding Documents. Such requests must be in writing and received by the

Procuring Entity, either at its given address or through electronic mail indicated in the

IB, at least ten (10) calendar days before the deadline set for the submission and receip
ofBids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.1. The first envelope shall contain the eligibility and technical documents of the

Bid as specified in Section VIII (Checklist of Technical and Financial
Documents).

10.2. The Bidder's SLCC as indicated in ITB Clause 5'3 should have been completed

wittrrrn the last three (3) years pior to the deadline for the submission and receipt

ofbids.

10.3. If the eligibility requirernents or statements, the bids, and all other documents

for submission to the BAC are in foreigrr. language other than English, it must

be accompanied by a translation in English, which shall be authenticated by the

appropriate Philippine foreign service establishment, post, or the equivalent

office having jurisdiction over the foreigrr bidder's affairs in the Philippines'

Similar to the required authentication above, for Contracting Parties to the

Apostille Convention, only the translated documents shall be authenticated

through an Apostille pursuant to GPPB Resolution No. 13-2019 datd 23 May
2019. The English translation shall govern, for purposes of interpretation of the

bid.

11. Documents comprising the Bid: Financial Component

11.1. The second bid envelope shall contain the financial documents for the Bid as

specified in Section VIII (Checklist ofTechnical and Financial Documents).

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity' a

certification issued by DTI shall be provided by the Bidder in accordance with
Section 43.1.3 ofthe 2016 revised IRR ofRA No' 9184.

11.3. Any bid exceeding the ABC indicated in paragraph I of the IB shall not be

accepted.

11.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices

provided the conditions are met under Section 31.2 of the 2016 revised IRR of
RANo.9184.

12. Bid Prices

l4



12.1. Prices indicated on the Price Schedule shall be entered separately in the
following manner:

For Goods offered from within the Procuring Entity's country:a

1l

The price of the Goods quoted EXW (ex-works, ex-factory, ex-

warehouse, ex-showroom, or off-the-shelf, as applicable);

The cost of all customs duties and sales and other taxes already
paid or payable;

The cost of transportation, insurance, and other costs incidental to
delivery of the Goods to their final destination; and

Unless otherwise stated in the BDS, the price of the Goods shall

be quoted delivered duty paid (DDP) with the place of destination

in the Philippines as specified in the BDS. tn quoting the price,

the Bidder shall be free to use transportation through carriers

registered in any eligible country. Similarly, the Bidder may

obtain insurance services from any eligible source country.

The price of other (incidental) services, if any, as listed in Section
VII (f echnicel Specifi cations)'

ll1.

iv. The price of other (incidental) services, if any, listed in e.

b. For Goods offered from abroad:

I

1l

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid
prices may be quoted in the local currency or tradeable currency accepted by the

BSP at the discretion of the Bidder. However, for purposes ofbid evaluation,

Bids denominated in foreigr currencies, shall be converted to Philippine

currency based on the exchange rate as published in the BSP reference rate

bulletin on the day ofthe bid opening.

13.2. Payment of the contract price shall be made in:

a. Philippine Pesos.

14. Bid Security

l4.l . The Bidder shall submit a Bid Securing Declarationr or any form ofBid Security

in the amount indicated in the BDS, which shall be not less than the percentage

of the ABC in accordance with the schedule in the BDS.

74.2. Thrc Bid and bid security tn no case shall uceed One Hundred Twenty (120)

calendar ilays lrom the date of opening ol bids, unless duly extended by the

bidder upon the rcqaest o! the Head of the Procuring Entity (HoPE) of ,he

Quezon City Local Governmenl Any Bid not accompanied by an acceptable

bid security shall be rejected by the Procuring Entity as non-responsive'

I ln the case of Framework Agreement, the undertaking shall refer to entering into contract with the Procuring Entity and

fumishing of the performance iecurity or the performance securing declaration within t€,l (10) calendar days from receipt of

Notice to Execute F.dmework Agreement. 
15
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15. Sealing and Marking of Bids

Each Bidder shall submit one copy ofthe first and second components of its Bid.

The Procuring Entity may request additional hard copies and/or electronic copies ofthe
Bid. However, failure of the Bidders to comply with the said request shall not be a
ground for disqualifi cation.

If the Procuring Entity allows the submission ofbids through online submission or any

other electronic means, the Bidder shall submit an electronic copy of its Bid, which
must be digitally sigred. Aa elechonic copy that cannot be opened or is comrpted shall

be considered non-responsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16.1. The Bidders shall submit on the specified date and time through manual

submission as indicated in paragraph 7 ofthe IB.

17. Opening gnfl ppsliminary Examination of Bids

17.1. The BAC shall open the Bids in public at the time, on the date, and at the place

specified in paragraph 9 ofthe IB. The Bidders' represqrtatives who are present

shall sign a register evidencing their attendance. In case videoconferencing,

webcasting or other similar technologies will be used, attendance ofparticipants

shall likewise be recorded by the BAC Secretariat'

ln case the Bids cannot be opened as scheduled due to justifiable reasons, the

rescheduling requirements under Section 29 of the 2016 revised IRR ofRA No'

9184 shall prevail.

17 .2. T\e preliminary examination of bids shall be governed by Section 30 of the

2016 revised IRR of RA No. 9184.

lE. Domestic Preference

18.1. The Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 ofthe 2016 revised IRR

of RANo.9184.

19. Detailed Evaluation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct a detailed evaluation of all Bids

rald "passed," using non-discretionary pass/fail criteria' The BAC shall

consider the conditions in the evaluation of Bids under Section 32.2 ofthe 2016

revised IRR of RA No. 9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the

lots or iterns, and evaluation will be undertaken on a per lot or item basis, as the

case maybe. In this case, the Bid Security as required by ITB Clause l5 shall be

submitted for each lot or item separately.

19.3. The descriptions ofthe lots or iterns shall be indicated in Section VII (Technical

Specifications), although the ABCs of these lots or itsrns are indicated in the

BDS for purposes of the NFCC computation pursuant to Section 23 .4.2.6 of lhe

l6



2016 revised IRR of RA No. 9184. The NFCC must be sufficient for the total
of the ABCs for all the lots or items participated in by the prospective Bidder.

19.4. The Project shall be awarded as follows:

One Project having several items that shall be awarded as one contract.

19.5. Except for bidders submitting a committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the

NFCC computation pusuant to Section 23.4.1.4 of the 2016 revised IRR of RA
No. 9184, which must be sufficient for the total of the ABCs for all the lots or
iterns participated in by the prospective Bidder. For bidders submiring the

committed Line of Credit, it must be at least equal to ten p€rcent (10%) of the

ABCs for all the lots or iterns participated in by the prospective Bidder.

20. Post-Qualification

20.1. Within a non-extendible period of five (5) calendar days from receipt by the

Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid,
the Bidder shall submit its latest income and business tax retums filed and paid

through the BIR Electronic Filing and Payment System (eFPS) and other

appropriate licenses and permits required by law and stated in the BDS.

21. Sisning of the Contract

21.1. The documents required in Section 37.2 of rhe 2016 revised IRR of RA No'

9184 shall form part of the Contract. Additional Contract documents are

indicated in the BDS.

17



Section III. Bid Data Sheet

Notes on the Bid Data Sheet

The Bid Data Sheet (BDS) consists of provisions that supplement, amend, or speciff in
detail, information, or requirements included in the ITB found in Section II, which are

specific to each procurement.

This Section is intended to assist the Procuring Entity in providing the specific information
in relation to conesponding clauses in the ITB and has to be prepared for each specific
procurernent.

The Procuring Entity should specify in the BDS information and requirernents specific to
the circumstances ofthe Procuring Entity, the processing of the procurernent, and the bid
evaluation criteria that will apply to the Bids. ln preparing the BDS, the following aspects

should be checked:

Information that specifies and complements provisions of the ITB must be
incorporated.

a.

b. Amendments and/or supplernents, if any, to provisions of the ITB as necessitated by
the circumstances of the specific procurement, must also be incorporated.

IE



Bid Data Sheet
ITB

Clause
5.3 For this purpose, contracts similar to the Project shall be:

a. A single contract similar to the ium/s a be bid and must be at least fifty
percent (50%o) of the ABC.

b. Completed within the last three (3) years prior to the deadline for the

submission and receipt ofbids substantially in a FORM prescribed by the

QC-BAC-GOODS AND SERVICES, must be accompanied by a copy
of Certificate of Acceptance by the end-user or Official Receipt (O.R)

or Sales Invoice (S.I.) issued for the Contract.

7.t S ubcontracting is not allowed.

12 The price of the Goods shall be quotdDDP within Quezon City or the applicable
Intemational Commercial Terms (INCOTERMS) for this Project.

41 I The bid security shall be in the form ofa Bid Securing Declaration, or any ofthe
following forms and amounts:

a. The amount ofnot less than PIq 27,699.40 ot quivalent to two percent
(2%) of ABC if bid security is in cash, cashier's/manager's check, bank

draff/guarantee or irrevocable letter of credit; or

b. The amount ofnot less than Pftp 69,24E,48 or eqtivalent to five percent
(5%) of ABC if bid security is in Surety Bond.

19.3
BR.EAIOOWN OF THE APPROVED BUDGET FOR THE CONTRACT

Item Nos. l -?4 | ,t40,976.40

Item Nos. 75-87 174,005.l5

Item Nos. 8E-92 25,951.00

Itern No. 93 2,r00.00

Item Nos. 94-95 4,480.00

Item No. 96 '797.00

Item Nos. 97 36,660.00

TOTAL $c1p09.s5

20.2 List of required licenses and permits relevant to the Pmject and the

corresponding law requiring it.

. No additional re uirements
21.2 Additional required documents relevant to the Project that are requi

existing laws and./or the Procuring Entity.
red by

For item No. 97
. Statement of Warranty with Proiect number alld Proi€ct tide - minimum of one (1) year
. Copy of valid and current Standard Quatity Certification Mark License issued by the

Bureau of Philippine Standard (BPS).

r Authority to sell from the manufacturer/exclusive or authorized distributor of the

item/product being offered (with project number and Proiect tide).

Y
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Section IV. General Conditions of Contract

Notes on the General Conditions of Contract

The General Conditions of Contract (GCC) in this Section, read in conjunction with the

Special Conditions of Contract in Section V and other documents listed therein, should be a

complete document expressing all the rights and obligations of the parties.

Matters governing performance of the Supplier, payments under the contract, or matters

affecting the risks, rights, and obligations of the parties under the contract are included in
the GCC and Special Conditions of Contract.

Any complementary information, which may be needed, shall be introduced only through
the Special Conditions of Contract.

20



1. Scope ofContract

This Contract shall include all such items, although not specifically mentioned, that can

be reasonably inferred as being required for its completion as if such iterns were

expressly mentioned herein. All the provisions ofRA No. 9184 and its 2016 revised
IRR, including the Generic Procurement Manual, and associated issuances, constitute
the primary source for the terms and conditions of the Contract, and thus, applicable in
contract implementation. Herein clauses shall serve as the secondary source for the

terms and conditions of the Contract.

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA No.

9184 allowing the GPPB to amend the IRR, which shall be applied to all procurernent

activities, the advertisernent, posting, or invitation of which were issued after the

effectivity of the said amendment.

Additional requirernents for the completion of this Contract shall be provided in the

Special Conditions of Contract (SCC).

2. Advance Payment and Terms of Payment

2.1. Advance payment of the contract arnount is provided under Annex "D" of the

revised 2016 IRR ofRA No. 9184.

2.2. The Procuring Entity is allowed to determine the terms of payment on the partial

or staggered delivery of the Coods procured, provided such partial payment

shall correspond to the value ofthe goods delivered and accepted in accordance

with prevailing accounting and auditing rules and regulations. The terms of
payment are indicated in the SCC.

3. PerformanceSecurity

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from
the Procuring Entity but in no case later than prior to the signing of the Contract by both

parties, the successful Bidder shall fumish the performance security in any of the forms
prescribed in Section 39 of the 2016 revised IRR ofRA No' 9184.

Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test

the Goods to confirm their conformity to the Project specifications at no extra cost to

the Procuring Entity in accordance with the Generic Procurement Manual. In addition
to tests in the SCC, Section IV (Technical Specifications) shall specify what

inspections and/or tests the Procuring Entity requires, and where they are to be

conducted. The Procuring Entity shall notiff the Supplier in writing, in a timely
manner, of the identity of any representatives retained for these purposes.

All reasonable facilities and assistance for the inspection and testing of Goods,

including access to drawings and production dat4 shall be provided by the Supplier to

the authorized inspectors at no charge to the Procuring Entity.

5. Warranty

In order to assure that manufacturing defects shall be corrected by the Supplier,

a warranty shall be required from the Supplier as provided under Section 62.1

of the 2016 revised IRR ofRA No.9184.

4

6.1.
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6.2. The Procuring Entity shall promptly notiff the Supplier in writing of any claims
arising under this warranty. Upon receipt of such notice, the Supplier shall,
repair or replace the defective Goods or parts thereof without cost to the
Procuring Entity, pursuant to the Generic Procurernent Manual.

6. Liability of the Supplier

The Supplier's liability under this Contract shall be as provided by the laws of the
Republic of the Philippines.

If the Supplier is a joint vorture, all partners to the joint venture shall be jointly and

severally liable to the Procuring Entity.
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Section V. Special Conditions of Contract

Notes on the Special Conditions of Contract

Similar to the BDS, the clauses in this Section are intended to assist the Procuring Entity in
providing contract-specific information in relation to corresponding clauses in the GCC
found in Section lV.

The Special Conditions of Contract (SCC) complement the GCC, speciffing contractual
requirernents linked to the special circumstances of the Procuring Entity, the Procuring
Entity's country, the sector, and the Goods purchased. In preparing this Section, the

following aspects should be checked:

a. lnformation that complements provisions of the GCC must be incorporated.

b. Amendments and/or supplernents to provisions ofthe GCC as necessitated by the

circumstances of the specific purchase, must also be incorporated.

However, no special condition which defeats or negates the general intent and purpose of
the provisions ofthe GCC should be incorporated herein.
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S ecial Conditions of Contract
GCC

Clause

I [List here any additional requirements for the completion ofthis Contract. The

following requiremerrts and the cotesponding provisiotts may be deleted,

amended, or retained depending on i* applicability to this Contract:l

Delivery and Documents -
For purposes of the Contract, *EXW," *FOB," "FCA," "CIF," "ClP," "DDP"
and other trade terms used to describe the obligations of the parties shall have
the meanings assigned to thern by the current edition of INCOTERMS
published by the lntemational Chamber of Commerce, Paris. The Delivery
terms of this Contract shall be as follows:

[For Goods supplied from abroad, state:] "Tlrc delivery terms applicable to the
Contract are DDP delivered lindicate place of destination). h accordance with
INCOTERMS."

[For Goods supplied from within the Philippines, state:)'T}l.e delivery terms
applicable to this Contract are delivered [indicate place of destination]. Risk
and title will pass from the Supplier to the Procuring Entity upon receipt and

final acceptance ofthe Goods at their final destination."

Delivery of the Goods shall be made by the Supplier in accordance with the

terms specified in Section VI (Schedule of Requirements).

For purposes ofthis Clause the Procuring Entity's Representative at the Project
Site is [indicate name(s)].

Incidental Services -
The Supplier is required to provide all of the following services, including
additional services, ifany, specified in Section VI. Schedule of Requirernents:
Select appropriate requirements and delete the rest.

a. performance or supervision of on-site assembly and/or start-up of
the supplied Goods;

b. fumishing of tools required for assembly and/or maintenance of the
supplied Goods;

c. fumishing of a detailed operations and maintenance manual for each

appropriate unit of the supplied Goods;
d. performance or supervision or maintenance and/or repair of the

supplied Goods, for a period of time agreed by the parties, provided
that this service shall not relieve the Supplier of any warranty
obligations under this Contract; and

training of the Procuring Entity's personnel, at the Supplier's plant
and/or on-site, in assembly, start-up, operation, maintenance, and/or
repair of the supplied Goods.

[Specifl additional incidental service requirements, as needed.]

The Contract price for the Goods shall include the prices charged by the
Supplier for incidental services and shall not exceed the prevailing rates charged

to other parties by the Supplier for similar services.

e

f.
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Spare Parts -
The Supplier is required to provide all of the following materials, notifications,
and information pertaining to spare parts manufactured or distributed by the
Supplier:

Select appropriate requirements and. delete the rest.

a. such spare parts as the Procuring Entity may elect to purchase from the
Supplier, provided that this election shall not relieve the Supplier of any
warranty obligations mder this Confract; and

b. in the event of termination ofproduction ofthe spare parts:

advance notification to the Procuring Entity of the pending
termination, in sufficient time to pennit the Procuring Entity to
procure needed requirements; and

ii. following such termination, fumishing at no cost to the Procuring
Entity, the blueprints, drawings, and specifications of the spare
parts, if requested.

The spare parts and other components required are listed in Section VI
(Schedule of Requirements) and the cost thereof are included in the contract
price.

The Supplier shall carry sufficient inventories to assure ex-stock supply of
consumable spare parts or components for the Goods for a period of findicate
here the time period specified. If not used indicate a time period of three times

the warranty periodf.

Spare parts or components shall be supplied as promptly as possible, but in any
case, within linsert appropriate time period) months ofplacing the order.

1

Packaging -

The Supplier shall provide such packaging ofthe Goods as is required to prevent
their damage or deterioration during transit to their final destination, as

indicated in this Contract. The packaging shall be sufficient to withstand,
without limitation, rough handling during transit and exposure to extreme

ternperatures, salt and precipitation during transit, and open storage. Packaging

case size and weights shall take into consideration, where appropriate, the

rernoteness of the Goods' final destination and the absence ofheavy handling
facilities at all points in transit.

The packaging, marking, and documentation within and outside the packages

shall comply strictly with such special requirements as shall be expressly
provided for in the Contract, including additional requirernents, ifany, specified
below, and in any subsequent instructions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides as follows:

Name of the Procuring Entity
Name of the Supplier
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Contract Description
Final Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any relevant HAZCHEM classifi cations

A packaging list identiffing the contents and quantities of the package is to be
placed on an accessible point ofthe outer packaging ifpractical. Ifnot practical
the packaging list is to be placed inside the outer packaging but outside the
secondary packaging.

Transportation -
Where the Supplier is required under Contract to deliver the Goods CIF, CIP,
or DDP, transport of the Goods to the port of destination or such other named
place of destination in the Philippines, as shall be specified in this Contract,
shall be arranged and paid for by the Supplier, and the cost thereof shall be
included in the Contract Price.

Where the Supplier is required under this Contract to transport the Goods to a
specified place ofdestination within the Philippines, defined as the Project Site,
transport to such place of destination in the Philippines, including insurance and

storage, as shall be specified in this Contract, shall be arranged by the Supplier,
and related costs shall be included in the contract price

Where the Supplier is required under Contract to deliver the Goods CIF, CIP or
DDP, Goods are to be transported on carriers ofPhilippine registry. ln the event
that no carrier of Philippine registry is available, Goods may be shipped by a
carrier which is not ofPhilippine registry provided that the Supplier obtains and
presents to the Procuring Entity certification to this effect from the nearest

Philippine consulate to the port of dispatch. In the event that carriers of
Philippine registry are available but their schedule delays the Supplier in its
performance of this Contract the period from when the Goods were first ready
for shipment and the actual date of shipment the period of delay will be
considered force maj eure.

The Procuring Entity accepts no liability for the damage ofGoods during transit
other than those prescribed by INCOTERMS for DDP deliveries. In the case

of Goods supplied from within the Philippines or supplied by domestic
Suppliers risk and title will not be deerned to have passed to the Procuring Entity
until their receipt and final accsptance at the final destination.

lntellectual Propefi Rights -
The Supplier shall indemniff the Procuring Entity against all third-party claims
ofinfringement ofpatent, trademark, or industrial desigrr rights arising from use

of the Goods or any part thereof.

2.2 [If partial payment is allowed, state| '"f\e tetms ofpayment shall be as follows:
Payment will be subject to the actual number of Floral Wreaths delivered per
month."

4 The inspections and tests that will be conducted are: Product
Presentation/Demonsftation/Site Inspection, if licable
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Section VI. Schedule of Requirements

PROIECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES
(BALLPEN, CARD HOLDERAND OTHERS)

PROIECT NO. SSDD-25-OSD-0591
The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is
the date of delivery to the project site.

Sched e of Rcqrircments Page 7 of 3

Item
Number

Description
Unit of
Issue Quantity

Delivered,
Weeks/Months

Administrative Support Proff am

within Thtuty (30)
Calendar Days
upon issuance of
Notice to Proceed

7 Ballpm, color: blue, fine, 0.7mm Piece 5,SZS

Ballpeo color: red, fine, 0.7mn Piece 324
3. Ballpen, color: black, fine, 0.7mm Piece 622

4. Ballpen, color: greer! fine, 0.7mm Piece 150

5. Binder CIip black 19mm,l2pcs/box Box 15

6. Binder Clip black 32irur., l2pcs/box Box 10

7
Iabel Tape 24mm x 8m, black on white,
lamhabd for P-Touch Iabel Makers

pc 10

8.

Calculator 12 digits, regular percent, solar &
battery, key roll- over, extra large display,
plastic keys, mark-up, Size of case/Total
weighh Dimensions (DxWxFI): 158mm x
151mm x 32mm, qood quality

Piece 5

9.
Correction Tape 9ml, multi purpose, quick
dry, metal tip

Piece
709

10. Glu6 40url/botde good quality Botde 6

11. Index Card 5 inches x 8 inches, 100's/pack Pack 6

12, Ribbon Typewriter for electric typewriter - Piece 50

13.
Sign pen 0.5mm; Liquid Gel, Needle tip
@lue), 12's/box, non-blot

Box

14, Stamp pad int 100m1 (Viole$ , Piece 12

15. Stamp pad int 100m1 (Red) Piece 5

16. Stamp pad ink 100nrl (Blue) Piece 5

a7. Stamp pad ink 100m1 (Light Blue) Piece 5

18.
Art paper assorted colors, 20 sheets per pacl
5.8 inches x 11 inches

Pack 6

79. Ballpen pernanent gel ink, blue Piece 10

20.
Ballpen regular, color: blue, fine, 0.7mm,
50's/box

Box 5

21. Calculabor compact, 12 digits Piece 7

,,
Card Holder 85 size (190mm x 250mm) (7.t18

inches x 9.84 inches, hard case pvc
transparent

Piece 3000

23 Cellophane 90 cm x 100 cm, 10's/ pack Pack 10

24. Certilicabe Frame I€tter size, Piece 3n
E Certificate Frame with Stand, letter size Piece 2

.
Certificate Holder A4 size, (8.27 inches
x11.69 inches), black, good quality

Piece
1600

Colored Paper assorted color, 10 sheets per
paclg 8.5 inches x 11 inches

Pair 35

28.
Colored Paper ordinary, 10 sheets per pack,
8.5 inches x 11 inches

Pack 5

29 Correction Tape 5mm x 8mm Piece 70

30. Crayons classic, 16's/ box Box 32

31. Envelope plastic with handle legal ' Piece 50

32.
Fastener plastic, non-sharp edges. 50
sets/ box

Box 160 -

33. Folder, expanding greery lonq . Piece 180

34. Glue 130 grams/botde, good quality Bottle 45

35. Glue 2t10rnl,/ botde, eood quality Botde 10

36, Glue Stick clear small, approximately: 0.8cm Piece 72

37 Glue gun heavy duty glue gun, 20 watts Piece 5

38.
ID Holder with lacg 105mm x 74mm with
lanyard, made of premium plastic to protect
Id Card from fading and damage

Piece
850
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99. Japanese Paper red, 10 sheets per pack, 20

inches x 30 inches
Pack 5

40. Japanese Paper green, 10 sheets per pack, 20
inches x 30 inches

Pack
5

4,^. Japanese Paper purple, 10 sheets per pack, 20
inches x 30 inches

Pack
5

4:L Japanese Paper pink, 10 sheets per pack, Z)
inches x 30 inches

Pack
5

L3. Japanese Paper yellow, 10 sheec per pack, 20
inches x 30 inches

Pack
5

4. Japanese Paper orange 10 sheeb per pack, 20

inches x 30 inches
Pack

5

45 lapanese Paper blue, 10 sheets per pack, 20
inches x 30 inches

Pack
5

46, )apanese Paper white, 10 sheets per pack, 20
hches x 30 inches

Pack
5

47, Japanese Paper black, 10 sheeb per pack, 20
inches x 30 inches

Pack 5

# Iaminating Film 11 inches x 13 inches, size:
long, lfl)'s/ pack, 125 microns

Roll 4

49
Linen Paper short, 1o's/pack, 8.5 inches x 11

inches, beige .

Pack BO

50.

Magazine File box Large sizg made of
chipboard, thickness: 3.0mrn min, w/ open
end, outside is covered with leatherette
paper, inside is covered with coabed paper,
spine shall have finger ring and window for
Iabel

Piece ,10

51.
Nobebook, Columrar 20 coluurns at tl6 rows,
50 leaves, qood quality

Piece
1,4fr

52.
NoEbook, non-spiral'composition, 80

leaves, good quality
Piece

3r1{)

53. Notebook, stenographer'i, 40 leaves, spiml Piece 450

. Paper Manila 10's/-pack Pack 176

55. Parchment Paper A4 size, 80gsm, 1O's/pack Pack 20

56. Parchment Paper .A4 size, 80gsm, 100's/pack Pack 340

57. Parchment Paper witt Letterhead , Pack 1500

58
Parchment Paper 9 inches x 12 inches, 10

shees/pack, E5 gsm
Pack

10

59. Pencil Eraser good quality ' Piece 30

60 Pen highlighter 4's/box Box 100

6t
Plastic Cover, pre.cut 13-1/2"x5 meters,
clear

Roll 10

62-
Plastic Cover gauge 4, thickness - 6 hard,
width: rl8" (1.2m), tength - 50

Roll 2

63. Push pin assorted colors, 1ff)'s/box Box 4
g. Sim pen blue, 0.7mm Piece 108

65. Special paper 8.5 inches x 13 inches, 170gsm Pack 50

66.
Paper splendorgel (ultra fine paper),
10's/pack

Pack
140

67 Stamp pad ink 100m1/botde bottle 2

6E.
Staple Remover claw type, with non-slip grip
zone

Piece 50

69
Staple Wte heavy duty, 2m sheets (2316
B/8, B/1Ol

Piece 2

70 Sticker Paper white, A4,10's/pack, 80gsm Pack 36

7t Tape Adhesive 24mm x 40 meters Roll 4

72-
Tape Adhesive double sided with foam,
48mm x 5 meers

Roll 2

73. Tape double sided, 12mm x 10m Roll 71,

7L.
Transparent chest card for narne tags, size
3.375 inches x 2.123 inches

Set 350

CHILD WELFARE PROGRAM
75. Ballpen permanent gel ink, blue Piece 381

76. Correction Tape 6 meErs (min) Piece 370

n Vellum Paper Whie, A4 size,100 pcs.,/ream Ream 3

78.
Parchment paper A4 size, (8.27 inches x 11.69

inched), 80gsm, 100pcs per ream, color:
Natural

ream 87

Schefu e ol Requhements Page 2 of 3
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79.
laminating Film 125 micron-kgal, 222mm x
337mm

Box 1

80.

Paper guillothe Monolith Paper Trimmer;
Item Weight 4.85 Priunds / 2.2 Kilogams;
Blade Shape: Round, Operation Mode:
Manual Guillotine and 3 Blade Rotary
Trimmer, 2-in-1 cuttjng Erachine; Rouer and
lever cutter. Cutting length up to 310 mm.
With guide grid - Three types of cuts:
shaight, wavy and perforations - Can be
folded for easy storage and carrying Size:

25.5 cm x 54.3 cm x 8 cm (WDII)

Piece 6

81
Sticky notes Durable, writable, size: 3 inches
X 3 inches, 400 sheets per pad (color: Yellow,
pink, greeq orange)

Piece
60

82- Ballpen color: blue, fine, 0.7mm Piece 50

83. Ballpen color: black, fine 0.7mm Piece 50

u. Correction pen 9rrl, multi purpose, quick
dry, metal tip

Piece
20

85. Paste wahrwell pasb, 20 gra.ru Piece

86.
Certificate Hglder 44 size, (8.27 inches x
11.69 inches), black, good quatty

Piece
743

87
Board Paper A4 size, (8.27 inches x 11.69
inches),1O0 pieces/ream, 200 gsm white

Ream 15

SENIOR CITIZEN'S PRIVELAGES AND SOCIAL PROTECTION PROGRAM
88. Ballpen color: black, fine, 0.7mm Piece 573

89. Ballpen color: blue, fine, 0.7mm Piece 100

90. Ballpen color: red, fine, 0.7mm Piece m

91.
Correction Pen9ml multi purpose, quick
dry, metal tip

Piece
160

v2. Puncher Super Punch No. 75 XL Piece 2

(WELFARE & RELIEf-PRoGB3,M

93.
Corrugated Carton Filing box Double Wall
Corrugahd Carton Filing Bor Filing Box
Container Office Sbrage Long legal Size A4

Piece 21,

VOCATIONAL DEVELOPMENT PROGRAM

.

Comrgated Carton Filing box Double Wall
Comrgated Carton Filing Box, Filing Box
Container Office Storaqe l,ong l€gal Size A4

Piece 8

95.
Storage Box Multifunctional Storage Box
larqd storaqe box o raafize\ 72OL

Piece 8

RESIDENTIAL & RETIABIIJTATION PROGRAM BAHAY ARUGA FOR ELDERS

. Corkboard 2ft x 3ft, with sturdy frame Piece 1

q7

Fire Extinguisher, Refill 10lbs., Quench Dry
Chemical (ABC); Features; One (1) year
chemical efficacy; Good for most classes of re
(ABC); Warrarty: One (1) year for refilling

Unit 47

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Schedule of Requirentents Pay 3 of 3

Y
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S ection VII. Technical Speciftcations

Notes for Preparing the Technical Specifications

A set ofprecise and clear specifications is a prerequisite for Bidders to respond realistically
and competitively to the requirements of the Procuring Entity without qualiffing their Bids.
In the context of Competitive Bidding, the specifications (e.g. production/delivery schedule,
manpower requirements, and after-sales service/parts, descriptions ofthe lots or items) must
be prepared to permit the widest possible competition and, at the same time, present a clear
staternent of the required standards of worknanship, materials, and performance of the
goods and services to be procured. Only if this is done will the obj ectives of transparency,
equity efficiency faimess, and economy in procurement be realized, responsiveness ofbids
be ensured, and the subsequent task ofbid evaluation and post-qualification facilitated. The
specifications should require that all items, materials and accessories to be included or
incorporated in the goods be new, unused, and ofthe most recent or current models, and that
they include or incorporate all recort improvonorts in design and materials unless otherwise
provided in the Contract.

Samples of specifications from previous similar procurements are useful in this respect. The
use of metric units is encowaged. Depending on the complexity of the goods and the
repetitiveness of the type ofprocurement, it may be advantageous to standardize the General
Technical Specifications and incorporate them in a separate subsection. The General
Technical Specifications should cover all classes ofworkmanship, materials, and equipment
commonly involved in manufacturing similar goods. Deletions or addenda should then
adapt the General Technical Specifications to the particular procurement.

Care must be taken in drafting specifications to ensure that they are not restrictive. [n the
specification ofstandards for equipment, materials, and worknanship, recognized Philippine
and intemational standmds should be used as much as possible. Where other particular
standards are used, whether national standards or other standards, the specifications should
state that equipmen! materials, and workmanship that meet other authoritative standards,
and which ensure at least a substantially equal quality than the standards mentioned, will
also be acceptable. The following clause may be inserted in the Special Conditions of
Contract or the Technical Specifications.

Sample Clause: Equivalency of Standards and Codes

Wherever reference is made in the Technical Specifications to specific standards and codes
to be met by the goods and materials to be fumished or tested, the provisions of the latest
edition or revision of the relevant standards aad codes shall apply, unless otherwise
expressly stated in the Contract. Where such standmds and codes are national or relate to a
particular country or region, other authoritative standards that ensure substantial equivalence
to the standards and codes specified will be acceptable.

Reference to brand name and catalogue number should be avoided as fm as possible; where
unavoidable they should always be followed by the words "or at least equivalent."
References to brand names cannot be used when the funding source is the GOP.

Where appropriate, drawings, including site plans as required, may be fumished by the
Procuring Entity with the Bidding Documents. Similarly, the Supplier may be requested to
provide drawings or samples either with its Bid or for prior review by the Procuring Entity
during contract execution.

Bidders are also required, as part of the technical specifications, to complete their statement
of liance dernonstra how the items com with the fication.I
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Technical Specifications
PROIECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES

(BALLPEN, CARD HOLDERAND OTHERS)
PROIECT NO. SSDD-25-OSD-0591

Item Specification Strtement of Compliance

[Bidders must stqte here either "Comply" or
"Not Comply" qgainst each of the individual

parameters of each Specification staling the
conesponding perfonnqnce parameter of the
equipment ofered. Statements of "Comply" or
"Not Comply" must be supported by evidence
in q Bidders Bid and cross-reJerenced to that
evidence. Evidence shall be in the form of
manufacturer's un-amended sales literqture,
unconditional stqlements of specification and
compliance issued by lhe manufacturer,
sanples, independent lest datq etc-, as
appropriate. A statement thsl is nol supported
by eviderce or is subsequently found to be
conlradicted by the etidence presented will
render the Bid under evaluation liable for
rejection. A statemefi either in lhe Bidder's
stqtemenl of compliance or the supporTing
evidence thqt is found to be false either during
Bid evqluqtion, post-qualifcotion or the
etecation of the Conlrac, may be regarded as

fraudulent and render the Bidder or supplier
liable for prosecation subject to the applicable
lqws qnd issuances.l

A Administrative Support Program
1 Ballpen, color: blue, fine, 0.7mm
) Ballpen, color: red, fine, 0.7mst

3 Ballpen, color: black, fine, 0.7mm

4 Ballperg color: green, fine, 0,7mm

5 Binder Clip black 19mm,12 pcs/box
6. Binder Clip btack 32mm,12pcs/box
7 Label Tape, 24mm x Em, black on white,

laminated for P-Touch Iabel Makers
8. Calolator 12 digits, regular perceng solar &

battery, key roll- over, exha large display, plastic
keys, mark-up, Size of case/Total weighh
Dimensions (DxWxH): 158mm x 151mm x 32mm,
good quality

9 Correction Tape 9ml, multi purpose, quick dry,
metal tip

10. Glue 4Om1/ bottle, good quality
11 lndex Card 5 inches x 8 inches, 100's/pack
12. Ribbon Typewriter for electric typewriter
13 Sign pen 0.5mm, Liquid Gel, Needle tip (Blue),

12's/box, non-blot
1,4. Stamp pad ink 100mt (Violet)

15. Stamp pad ink 100m1 (Red)
't 6. Stamp pad inl 100m1 (Btue)

17 Stamp pad ink 100m1 (Light Blue)

18 Art paper assorted colors, 20 sheets per pack, 5.8
inches x 11 inches

19 Ballpen permanent gel ink, blue
m Ballpen regular, color: blue, fine, 0.7mm,

50's/box
27 Calculator compact, 12 digits
22. Card Holder 85 size (190mm x 250mm) (7.t18

inches x 9.84 inches, hard case pvc hansparent

23 Cellophane 90 cm x 100 cm, 10's/pack

Tecluical Specificatiots Page 7 of 4
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24 Certificate Frame ktter size, PVC material
Certificate Frame with Stand, letter size

26 CertificaE Holder A4 size, (8.27 inches x11.69
inches), black, good quality
Colored Paper assorted color, 10 sheets per pack,
8.5 inches x 11 inches

28 Colored Paper ordinary, 10 sheets per pack, 8.5
inches x 11 inches

29 Correction Tape 5mm x 8mm
30 Crayons classic, 16's/box
31. Envelope plastic with handle, legal
32. Fastener plastic, non-sharp edges, 50 sets/box
JJ Folder, expanding greer; long
u. Glue 130 grams/ botde good quality
35 Glue 2,l{)m1/ bottle, good quality
36. Glue Stick clear small, approximably: 0.8cm

37 Glue gun heavy duty glue gu& 20 watts
38 ID Holder with lace 105mm x 74mm with

lanyard, made of premium plastic to protect Id
Card from fading and damage

39 Japanese Paper red, 10 sheets per paclc 20 inches
x 30 inches

40. Japanese Paper green, 10 sheets per pack, 20

inches x 30 inches
41 Japanese Paper purple, 10 sheets per pack, 20

inches x 30 inches
42. Japanese Paper pink, 10 shees per pack 20

inches x 30 hches
4\. lapanese Paper yellow, 10 sheets per pack, Z)

inches x 30 inches
M. Japanese Paper orange, 10 sheets per pack, 20

inches x 30 hches
,15. Japanese Paper blue, 10 sheets per pack, 20 inches

x 30 inches
46. Japanese Paper white, 10 sheets per pack, Z)

inches x 30 inches
47 Japanese Paper black, 10 sheets per pack, Z)

inches x 30 inches
I Iaminating Film 11 inches x 13 inches, size: long

100's/pack, 125 microru
49 Linen Paper short, 10's/pack, 8.5 inches x 11

inches, beige
50 Magazine File box Large size, made of chipboard,

thickness: 3.0mm mi& w/ open en4 outside is
covered with leathereth paper, inside is covered
with coated paper, spine shall have finger ring
and window for label

51 Notebook, Columnar 20 columns at tl6 rows, 50
leaves, good quality

52. Notebook, non-spiral, compositior! 80 leaves,
good quality

53 Notebook, sbnogapher's, t10 leaves, sptal
54 Paper Manila 10's/pack
55 Parchment Paper A4 siz€, 80gsm, lO's/pack
56 Parchment Paper A4 size, 80gsm, lm's,/ pack

57 Parchment Paper with l€tterhead
58 Parchment Paper 9 inches x 12 inches, 10

sheets/pack, 85 gsm

59 Pencil Eraser good quality
60 Pen highlighter 4's/box
61,. Plastic Cover, precut, l3-1/2"x5 meters, clear

6L Plastic Cover gauge 4, thickness - 6 hard, width:
48' (1.2n), length - 50

63. Push pin assord colors, 1ff)'s/box
64. Sign pen blue, 0.7mm

65. Special paper 8.5 inches x 13 inches, 170gsm

6. Paper splendorgel (ulua fine paper), 10's/pack
67 Staurp pad inl 100m1/botde
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68 Staple Remover claw type, with non+lip grip
zone

69 Staple Wire heavy duty, m shee* (2i / 6, B/8,
23/10)

70 Sticker Paper white, A4, 10's/pack, 80gsm

7"1 Tape Adhesive 24mm x 40 meters

72. Tape Adhesive double sided with foam, tl8mm x
5 meters

7e, Tape double sided, 12mm x 10m

74. Trarsparent chest card for name tags, size: 3.375
inches x 2123 inches
CHILD WELFARE PROGRAM

75 Ballpen permanent gel inlg blue
76 Correction Tape 6 meters (min)

77 Vellum Paper White, A4 size, 100 pcs./ream

78 Parchment paper A4 sizr, (8.21 tJj.cl]ff x"11.69
inches), 80gsm, 100pcs per ream, color: Natural

79 Laminating Film 125 micron-kgal, 222mm x
337mm

80. Paper guillothe Monolith Paper Triumer; Item
Weight 4.&5 Pounds / 2.2 Kilograms; Blade
Shape: Round, Operation Mode: Manual
Guillotine and 3 Blade Rotary Trimmer, 2-in-1
cutting machine; Roller and lever cutter. Cutting
length up to 310 mm. With guide grid - three
types of cuts: shaight, wavy and pe orations -
Can be folded for easy storage and carryirl,g,Sizel
25.5 cm x 54.3 cm x E cm (WD[I)

81 Sticky notes Durable, writable, size: 3 inches X 3
inches,400 sheets per pad (color: Yellow, pinl,
greeo orange)

82. Ballpen color: blue, fine, 0.7mm

83. Ballpen color: black, fine, 0.7mm

u. Correction pen 9ml multi purpose, quick dry,
metal tip

85. Paste waterwell paste, 2m grams

86. Certificate Holder 44 size, (8.27 inches x 11.59

inches), black, good quality
87. Board Paper A.4 size, (8.27 inches x 11 .69

inches),1m pieces/ream, 200 fFm white
SENIOR CITIZEN'S PRIVELAGES AND
SOCIAL PROTECTION PROGRAM

88 Ballpen color: black, fine, 0.7mm

89 Ballpen color: blue, fine, 0.7mm

90 Ballpen color: red, fine, 0.7mm

91 Correction Pen 9ml, multi purpose, quick dry,
metal tip

92. Puncher Super Punch No. 75 XL

WELFARE & RELIEF PROGRAM

Corrugated Carton Filing box Double Wall
Cornrgated Carton Filing Box, Filing Box
Container Office Storage Long [€gal Size A4
VOCATIONAL DEVELOPMENT PROGRAM

. Cormgated Carton Fi.ting box Double Wall
Cornrgaed Carton Filing Box, Filing Box
Container Office Storage long Legal Size A4

95 Storage Box Multifunctional Storage Box large
storage box organizer, 120L
RXSIDENTIAL & REHABILITATION
PROGRAM BAHAY ARUGA FOR ELDERS

96. Corkboard 2ft x 3ft, with sturdy frame

97 Fire Extinguisher, Refill 10lbs., Quench Dry
Chemical (ABQ; Features; One (1) year chemical
efficacy; Good for most class€s of re (ABC);
Warranty: One (l) year for refilling

B. Compliance to the Schedule
Requirements (Section V[)

of
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I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Technical Specificotions Page 4 ol 4

)

34



Section VIII. Checklist of Technical and
Financiul Documents

Notes on the Checklist of Technical and Financial Documents

The prescribed documents in the checklist are mandatory to be submitted in ttre Bid, but
shall be subject to the following:

GPPB Resolution No. 09-2020 on the efficiort procurement measures during a State

of Calamity or other similar issuances that shall allow the use of altsrnate documents
in lieu of the mandated requirements; or

b. Any subsequent GPPB issuances adjusting the documentary requiements after the
effectivity of the adoption ofthe PBDs.

The BAC shall be checking the submitted documents of each Bidder against this checklist
to ascertain ifthey are all present, using a non-discretionary '!ass/fail" criterion pursuant to
Section 30 of the 2016 revised IRR of RA No. 9184.

a

35



Checklist of Technical and Financial Documents

I. TECHNICALCOMPONENTENVELOPE

Class oA" Documents
Legal Documents

(a) Valid PhiIGEPS Registration Certificate (Platinum Membership) (all pages)

in accordance with Section 8.5.2 of the IRR;

(b) Statement of the prospective bidder of all its ongoing governrnent and private

fl (")

contracts, including contracts awarded but not yet started, if any, whether
similm or not similar in nature and complexity to the contract to be bid (in a
FORM prescribed by the QC-BAC-GOODS AND SER\aICES); and
Statement of the bidder's Single Largest Completed Contract (SLCC) similar
to the contract to be bid, except under conditions provided for in Sections
23.4.1.3 ard 23.4.2.4 of the 2016 revised IRR of RA No. 9184, within the
relevant period as provided in the Bidding Documents (in a FORM
prescribed by tle QC-BAC-GOODS AND SERVICES);44!
Original copy of Bid Security. If in the form ofa Surety Bond, submit also a

certification issued by the lnsurance Commission;
q
Origr"al copy of Notarized Bid Securing Declmation; 4g!
Conformity with Section VI. (Schedule of Requirements) and Section VII.
(Technical Specifications), which may include production/delivery schedule,
manpower requirements, and/or after-sales/parts, if applicable; gud
Original duly sigrred Omnibus Swom Statement (OSS);
and if applicable, Original Notarized Secretary's Certificate in case of a
corporation, partnership, or cooperative; or Original Special Power of
Attomey of all mernbers of the joint venture giving frrll power and authority
to its officer to sign the OSS and do acts to represent the Bidder.

E (d)

E (e)

tr(D

Financial Docurnents
(d The prospective bidder's computation ofNet Finaacial Contracting Capacity

(NFCC) (in a FORM prescribed by the QC-BAC-GOODS AND
SERVICES);
g
A committed Line of Credit from a Universal or Commercial Bank in lieu of
its NFCC computation.

Class "Bn Documents

O) If applicable, a duly signed joint venture agreement (JVA) in case the joint
venture is already in existence;

9I
duly notarized statements from all the potential joint venture partners stating
that they will enter into and abide by the provisions ofthe JVA in the instance
that the bid is successful.

ts under RA No. 9184 AS li
(i) [For foreign bidders claiming by reason of their country's extension of

reciprocal rights to Filipinosl Certification from the relevant govemment
office of their country stating that Filipinos are allowed to participate in
govemment procurement activities for the same item or product.
Certification from the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.

fl (j)
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II. F'INANCIAL COMPONENT ENVELOPE

(a) Original of duly sigred and accomplished Financial Bid Form;

O) Original of duly sigred and accomplished Price Schedule(s); ang!

III.REQUIRED DOCUMENTS in BDS SECTION 20.2 and2l2

For item No. 27
. Statement of Warranty with project number and project tide - minimum of one (1) year
r Copy of valid and current Standard Quality Certification Mark Licerue issued by the

Bureau of Philippine Standard (BPS).

Authodty to sell from the manufacturer/exclusive or authorized distributor of the
item/ product being offered (with project number and project Utte).

Note:

l. Please refer to
lhttos://drive. eooele.corn /fi leld/I uiYurh5 WmBL5B DoDzAb62vucAblRlo/view?uso:sh
arinsl for the following requirements:

a. Computation of NFCC;
b. List ofAll Ongoing Contracts/List of Contracts already awarded but not yet

started;
c. Statement of Single Largest Completed Contract

2. Please refer to GPPB Resolution No. 16-2020 for the following requirernents:
a. Bid Form;
b. Price Schedule (for Goods Offered from Abroad/ Within the Philippines)
c. Bid Securing Declaration; and
d. Omnibus Swom Statement

)
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