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These Philippine Bidding Documents (pBDs) for the procurement of Goods
through competitive Bidding have been prepared by the Government of the philippines
for use by any branch, constitutional commission or office, agency, department, buieau,
office, or instrumentality of the Government of the philippines, National Govemment
Agencies, including Government-owned and/or controlled corporations, Govemment
Financing Institutions, state universities and colleges, and Local Government unit.
The procedures and practices presented in this document have been developed through
broad experience, and are for mandatory use in projects that are financed irrwhole or in
part by the Govemment of the Philippines or any foreign government/foreign or
intemational financing institution in accordance with the provisions of the 2016 revised
Implementing Rules and Regulations of Republic Act No. 91 84.

The Bidding Documents shall clearly and adequately define, among others: (i)
the objectives, scope, and expected outputs and/or results of the proposed contract or
Framework Agreement, as the case may be; (ii) the eligibility requirements of Bidders;
(iii) the expected contract or Framework Agreement duration, the estimated quantity in
the case of procurement of goods, delivery schedule and/or time frame; and (iv) the
obligations, duties, and/or functions of the winning bidder.

Care should be taken to check the relevance ofthe provisions ofthe pBDs against
the requirements of the specific Goods to be procured. If duplication of a subject is
inevitable in other sections ofthe document prepared by the Procuring Entity, care must
be exercised to avoid contradictions between clauses dealing with the same matter.

Moreover, each section is prepared with notes intended only as information for
the Procuring Entity or the person drafting the Bidding Documents. They shall not be
includcd in the final documents. The following general directions should be observed
when using the documents:

All the documents listed in the Table of Contents are normally required
for the procurement of Goods. However, they should be adapted as
necessary to the circumstances of the particular Procurement Project.

Specific details, such as the "name of the Procuring Entity" and, "address
for bid submission," should be fumished in the Instructions to Bidders,
Bid Data Sheet, and Special Conditions of Contract. The final documents
should contain neither blank spaces nor options.

'l'his Preface and the footnotes or notes in italics included in the Invitation
to Bid, Bid Data Sheet, General Conditions of Contract, Special
Conditions of Contract, Schedule of Requirements, and Specifications arc
not part of the text of the final document, although they contain
instructions that the Procuring Entity should strictly follow.

The cover should be modified as required to identify the Bidding
Documents as to the Procurement Project, Project Identification Number,
and Procuring Entity, in addition to the date ofissue.

Modifications for specific Procurement Project details should be provided
in the Special Conditions of Contract as amendments to the Conditions of
Contract. For easy completion, whenever reference has to be made to
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f.

specific clauses in the Bid Data Sheet or Special Conditions of Contract,
these terms shall be printcd in bold typeface on Sections I (Instructions to
Bidders) and III (General Conditions of Contract), respectively.

For guidelines on the use of Bidding Forms and the procurement of
Foreign-Assisted Projects, these will bc covcred by a separate issuance of
the Government Procurement Policy Board.
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Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approved Budget for the Contract

BAC - Bids and Awards Committee.

Bid - A signed offcr or proposal to undertake a contract submitted by a bidder in rcsponse 1o

and in consonance with the requirements of the bidding documcnts. Also referrcd to as

Proposal and Tender. (2016 rcvised IRR, Section 5[c])

Bidder - Refers to a contractor, manufacturer, supplier, distributor and/or consultant who

submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,

Section 5[d])

Bidding Documents - The documents issued by the Procuring Entity as the bases for bids,

fumishing all information necessary for a prospective bidder to plepare a bid for the Goods,

Infrastruclure projects, and/or Consulting Services required by thc Procuring Entity. (2016

revised IRR, Section 5 [e])

BIR - Ilureau of Intemal Revenue.

BSP - Bangko Sentral ng PiliPinas.

consulting Serviccs - Refer to services for Infrastructure Projects and other types oforojects

or activitie-s of the GOP requiring adequate extemal technical and professional expertise that

are beyond the capability and/or capacity of the GOP to undertake such as, but not limited to:

(i) advisory and ieview services; (ii) pre-investment or feasibility studies; (iii) design; (iv)

co.r.truction supervision; (v) management and related services; and (vi) other technical services

or special studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Development Authority.

Contract - Refers to the agreement entered into between the Procuring Entity and the Supplier

or Manufacturer or Distributor or Service Provider for procurement of Goods and Services;

Contractor for Procurement of Infrastructure Projccts; or Consultant or Consulting Firm for

Procuremcnt of consulting Services; as the case may be, as rccorded in the contract Form

signed by the parties, inciuding all attachments and appendices thercto and all documents

incorporatcd by refercnce therein.

CIF - Cost Insurance and Freight.

CIP - Caniage and Insurance Paid.

CPI - Consumer Price Index.

DDP - Refers to the quoted price ofthe Goods, which means "delivercd duty paid'"

DTI - Department of Trade and Industry.

EXW - Ex works.

FCA - "Free Canier" shipping point.
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f,'OB - "Free on Board" shipping point.

Foreign-funded Procurement or Foreign-Assisted Project- Refers to procurement whose

funding source is from a foreign government, foreign or intemational financing institution as

specified in the Treaty or International or Executive Agreement. (2016 revised IRR, Section

stbl)

Framework Agreement - Refers to a written agreement between a procuring entity and a

supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as "Call-Offs," are made for the duration ofthe agreement. It is in
the nature of an option contract between the procuring entity and the bidder(s) granting the

procuring entity the option to either place an order for any ofthe goods or services identified

in the Framework Agreement List or not buy at all, within a minimum period of one (l) year

to a maximum period of three (3) years. (GPPB Resolution No. 27-2019)

GFI - Govemment Financial Institution.

GOCC Government-owned and/or -+ontrolled corporation.

Goods - Rcfer to all itcms, supplies, materials and general support serviccs, except Consulting

Services and Infrastructure Projects, which may bc needed in the transaction of public

businesses or in the pursuit of any govemment undertaking, project or activity, whcther in the

nature of equipment, furniture, stationery, materials for construction, or personal property of
any kind, including non-personal or contractual services such as the repair and maintenance of
equipment and fumiture, as well as trucking, hauling, janitorial, secudty, and related or

analogous services, as well as procurement of materials and supplies provided by the Procuring

Entiry for such services. The term "related" or "analogous serviccs" shall include, but is not

limited to, lease or purchase of office space, media advertisements, health maintenance

services, and other services essential to the operation of the Procuring Entity' (2016 revised

IRR, Section 5[r])

GOP - Govemment of the PhiliPPines

GPPB Govemment Procurement Policy Board

INCOTERMS - Intcmational Commercial Terms

Infrastructurc Projects - Include the construction, improvcment, rehabilitation, demolition,

repair, restoration or maintenance of roads and bridges, railways, airports, seaports,

communication facilities, civil works components of information technology projects,

irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste

maiagement systems, shore protection, energy/power and electrification facilities, national

buildGgs, schoot buildings, hospital buildings, and other related construction projects of the

govcmment. Also referred to as civil works or worl<s. (2016 revised IRR, Scction 5[u])

LGUs - I.ocal Govemment Units.

NFCC - Net Financial Contracting Capacity.

NGA - National Govemment AgencY

PhiIGEPS - Phitippine Govemment Electronic Procurement System.

Procuremcnt Project - refers to a specihc or identified procurement covering goods,

infrastructure project or consulting services. A Procurement Project shall be described,

detailed, and scheduled in the Project Procurement Management Plan prepared by the agency
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which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB Circular
No. 06-2019 dated 17 July 2019)

PSA - Philippine Statistics Authority.

SEC - Securities and Exchange Commission.

SLCC - Single Largcst Completed Contract.

Supptier - rcfers to a citizcn, or any corporate body or commercial company duly organized

and registered under the laws where it is established, habitually cstablished in business and

cngaged in the manufacture or sale of the merchandise or performance of the general services

covered byhisbid. (ltem 3.8 of GPPB Resolution No. 13-2019, dated23 May 2019). Supplier

as used in thesc Bidding Documents may likewise rcfer to a distributor, manufacturer,

contractor, or consultant.

UN - United Nations.
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Section I. Invitation to Bid

Notes on the Invitation to Bid

Thc Invitation to Bid (IB) provides information that enables potential Bidders to decide

whether to participate in the procurement at hand. The IB shall be posted in accordance with
Section 21.2 ofthe 2016 revised IRR ofRA No. 9184.

Apart from the essential items listed in the Bidding Documents, the IB should also indicate

the following:

a. The date of availability of the Bidding Documents, which shall be from the time the

IB is first advertised/posted until the deadline for the submission and receipt ofbids;

b. The place where the Bidding Documents may be acquircd or the website where it
may be downloaded;

c. -l'he deadline for thc submission and reccipt of bids; and

d. Any important bid evaluation criteria (e.g, thc application of a margin ofprcference

in bid evaluation).

The IB should be incorporated in the Bidding Documents. The information contained in the

IB must conform to the Bidding Documents and in particular to the relcvant information in

the Bid Data Sheet.
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Section II. Instructions to Bidders

Notes on the Instructions to Bidders

'fhis Section on the Instruction to Bidders (ITB) provides the information ncccssary for
bidders to prcpare responsive bids, in accordance with the requirements of the Procuring
Entity. It also provides information on bid submission, eligibility check, opening and

evaluation of bids, post-qualification, and on the award of contract.
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l. Scope of Bid

The Procuring Entity, Quezon City Local Governmcnt u,rsfres to reccive Bids for the

PROCUREMENT OF VARIOUS OFFICE SUPPLIES AND OTHERS with
identification number QCYDO-25-OSD-0658'

[Note. The Projecl ldenti/ication Number is assigned by the Procuring Enlity based on

its own coding scheme and is not the same as the PhilGEI'S reference number, which
is generated after the posting of the bid opportunity on the PhiIGEPS websile.l

The Procurement Project (referred to herein as "Project") is composed of
rtfiy-eigh,t (58) items, the details of which are described in Section VII (Technical

Specifications). -

3

2. Funding Information

2.1 The COP through the source of funding as indicated below for 2025 in thc

amount of FM HUNDRED SEVENTY'FOUR THOUSAND TWO

HUNDRED FORTY-SEVEN PESOS AND ss/100 ONLY lPhps74,247-ssl.

2.2 The source of funding is:

a) LGUs, the Annual or Supplemental Budget,

Sanggunian.

as approved by the

Bidding Requirements

The Bidding for the Project shall be govemed by all the provisions ofRA No. 9184 and

its 2016 rwised IRR, including its Generic Procurement Manuals and associated

policies, rules and regulations as the primary source thereof, while the herein clauses

shall serve as the secondary source thcreof.

Any amendments made to the IRR and other GPPB issuances shall bc applicable only

to ihe ongoing posting, advcrtisement, or IB by the BAC through the issuancc of a
supplemental or bid bullctin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and

accepted the general requirements ofthis Project, including other factors that may affect

the cost, duration and execution or implementation ofthe contract, project, or work and

examine all instructions, forms, terms, and project requirements in the Bidding

Documents.

Corrupt, Fraudulent, Collusive, and Coercive Practices

'Ihe procuring Entity, as well as the Bidders and Suppliers, shall observe the highest

standard of ethics during the procurement and execution of the contract. Thcy or

through an agent shall not cngage in comrpt, fraudulent, collusivc, coercive, and

obstructive practices defined under Annex "I" ofthe 2016 revised IRR of RA No 9184

or othcr integrity violations in compcting for the Project.

4
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5. Eligible Bidders

5.1. Only Bids of Bidders found to be legally, technically, and hnancially capable

will be evaluated.

Foreign ownership exceeding those allowed under the rules may participate

pursuant to:

iv. When there is a need to prevent situations that defcat

comPetition or restrain trade.

5.3. Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No'9184, the

Bidder shall havc an SLCC that is at least one (l) contract similar to the

Project the value ofwhich, adjusted to current prices using the PSA's CPI,

must be at least equivalent to:

a. For thc procuremcnt ofExpendable Supplies: The Bidder must have

completed a single contract that is similar to this Project, equivalent

to at least twenty-five percent (25%) of the ABC.

5.4. The Biddcrs shall comply with the eligibility criteria under section 23.4.1

ofthe 2016 IRR ofRA No. 9184.

Origin of Goods

There is no restriction on the origin of goods other than those prohibited by a

decision of the UN Sccurity Council taken under Chapter VII of the Charter of
the tN, subject to Domestic Preference requirements under ITB Clause 18'

7. Subcontracts

6

5.2.

ll.

llt

When a 'lieaty or International or Executive Agrecment as

provided in Section 4 ofthe RA No. 9184 and its 2016 revised

IRR allow foreign bidders to participate;

Citizens, corporations, or associations of a country, included

in the list issued by the GPPB, the laws or regulations of
which grant reciprocal rights or privileges to citizens,

corporations, or associations of the Philippines;

When the Goods sought to be procured are not available from
local suppliers; or

The Bidder may subcontract portions ofthe Project to the extent allowed by the

Procuring Irntity as stalcd hercin, but in no case more than twenty p ercent (20%o)

ofthe Project.

'fhe Procuring Entity has prescribcd that: Subcontracting is not allowed'

)

7.1
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8. Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified
date and time and either at its physical address and/or through videoconferencing as

indicated in paragraph 6 ofthe IB.

9, Clarilication and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation ofany part of
the Bidding Documents. Such requests must be in writing and received by the

Procuring Entity, either at its given address or through electronic mail indicated in the

IB, at least ten (10) calendar days before the deadline set for the submission and receipt

of Bids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.1. The first envelope shall contain the eligibility and tcchnical documents ofthe
Bid as specified in Section VIII (Chccklist of Tcchnical and Financial
Documents).

10.2. The Bidder's SLCC as indicated in ITB Clause 5.3 should have been complctcd

wilhJrn the tasl lhree (3) years prior to the dcadline for the submission and receipt

of bids.

10.3 If the eligibility requirements or statements, the bids, and all other documents

for submission to the BAC are in foreign language other than English, it must

be accompanied by a translation in English, which shall be authenticated by the

appropriate Philippine foreign service establishment, post, or the equivalent

o{hce. having jurisdiction over the foreign bidder's affairs in the Philippines'

Similar to the required authentication above, for Contracting Parties to the

Apostille Convention, onty the translated documents shall be authenticated

through an Apostille pursuant to GPPB Resolution No. l3-2019 dated 23 May

2019. The English translation shall govem, for purposes of interpretation of thc

bid.

11. Documents comprising the Bid: Financial Component

11.1. 'fhe second bid envelope shall contain the financial documents for the Bid as

specified in Scction VIII (Checklist ofTcchnical and Financial Documcnts)'

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shall be provided by the Bidder in accordance with

Section 43.1.3 of the 2016 revised IRRof RANo. 9184.

11.3. Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be

accepted.

11.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices

provided the conditions are met under Scction 3 1.2 of the 2016 revised IRR o[
RA No. 9184.

12. Bid Prices
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12.1. Prices indicated on the Price Schedule shall bc entered separately in the

following manner:

a. Iror Goods offered from within the Procuring Entity's country:

The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warehouse, ex-shouroom, or off-the-shelf, as applicable);

The cost of all customs duties and sales and other taxes already
paid or payable;

The cost of transportation, insurance, and other costs incidental to
delivery of the Goods to their final destination; and

The price ofother (incidental) services, ifany, listed in c.

b. F-or Goods offered fiom abroad:

Unless otherwise stated in the BDS, the price of the Goods shall

be quoted delivered duty paid (DDP) with the place ofdestination
in the Philippines as specified in the BDS. In quoting the price.

the Bidder shall be free to use transportation through carriers

registered in any eligible country' Similarly, the Bidder may

obtain insurance services from any eligible source country.

u. The price ofother (incidental) services, ifany, as listed in Scction

VII (Iechnical Specifications).

ll

1ll.

tv

I

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid

prices may be quoted in the local currency or tradeable currency accepted by the

ilsp at the discretion of the Bidder. However, for purposes of bid evaluation,

Bids denominated in foreign currencies, shall be converted to Philippine

crurency based on the exchange rate as published in the BSP reference rate

bulletin on the day of the bid opening.

13.2. Payment of the contract price shall be made in:

a. Philippine Pesos.

14. Bid Security

14.1 . The Bidder shall submit a Bid Securing Declarationr or any form of Bid Sccurity

in the amount indicated in the BDS, which shall be not less than the perccnlagc

of the ABC in accordance with the schedule in the BDS.

14.2. Ihe Bid and bid security rz no case shall exceed One Hundred Twenty (120)

calendar days from the dale of opening of bids, unless duly extended by the

bidder upon the rcquest of fie Head of the Procuring Entlty (HoPE) of the

Quezon Ciqt Local Government. Any Bid not accompanied by an acceptable

bid security shall be rcjected by the Procuring Entity as non-responsive'

I In the case of Framework Agreemcnt, the undertaking shall r€fer to entering into contract with the Procuring Entity and

fumishing ofthe performance iecurity or the performanie securing declaration within ten ( l0) calendar days from receipt of

Noticc to Execute Framework Agrccment 
15
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15. Sealing and Marking of Bids

Each Bidder shall submit one copy of the first and second components of its Bid

The Procuring Entity may request additional hard copies and/or electronic copies ofthe
Bid. However, failure of the Bidders to comply with the said request shall not be a
ground for disqualifi cation.

Ifthe Procuring Entity allows the submission ofbids through online submission or any

other electronic means, the Bidder shall submit an electronic copy of its Bid, which
must bc digitally signed. An electronic copy that cannot be opened or is comrpted shall

be considered non-responsive and, thus, automatically disqualified.

16. Deadtine for Submission of Bids

16. I . The Bidders shall submit on the specified date and time through manual

submission as indicated in paragraph 7 ofthe IB.

17. Opening and Preliminary Examination of Bids

17.1. The BAC shall open the Bids in public at the time, on the date, and at the place

specified in paragraph 9 ofthe IB. -lhe Bidders' representativcs who are present

shall sign a register evidencing their attendance. In case videoconferencing,

webcasting or other similar technologies will be used, attendance ofparticipants

shall likewise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as schedulcd due to justifiable reasons, the

rescheduling requirements under Scction 29 ofthe 2016 rcvised IRR ofRA No'

9184 shall prevail.

17.2. The preliminary examination of bids shall be govemed by Section 30 of the

2016 revised IRR ofRA No. 9184.

18. Domestic Preference

18.1. 'the Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 of the 2016 revised IRR

ofRA No. 9184.

19. Detailed Evaluation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct a detailed evaluation of all Bids

rated "passed," using non-discretionary pass/fail criteria. The BAC shall

consider the conditions in the evaluation of Bids under Se ction 32.2 ofthe 2016

revised IRR of RA No. 9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the

lots or items, and evaluation will be undertaken on a per lot or item basis, as tlte

case maybe. In this casc, the Bid Security as required by ITB Clause l5 shall be

submitted for each lot or item separately.

19.3. The descriptions ofthe lots or items shall be indicated in Scction VII (Tcchnical

Specifications), although the ABCs of these lots or items are indicated in thc

BDS for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the

l6



2016 revised IRR of RA No. 9184. The NFCC must be sufftcient for the total
of the ABCs for all the lots or items participated in by the prospective Bidder.

19.4. The Project shall be awarded as follows

One Project having several items that shall be awardcd as one contract.

19.5. Except for bidders submitting a committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the

NFCC computation pursuant to Section 23.4.1.4 oflhe 2016 revised IRR ofRA
No. 9184, which must be suffrcient for the total of the ABCs for all the lots or
items participated in by the prospective Bidder. For bidders submitting the

committed Line of Credit, it must be at least equal to ten percent (10%) of the

ABCs for all the lots or items participated in by the prospective Bidder.

20. Post-Qualification

20.1. Within a non-extendible period of five (5) calendar days from reccipt by the

Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid,
the Bidder shall submit its latest income and business tax rctums filed and paid

through the BIR Electronic Filing and Payment System (eFPS) and other

appropriate licenses and permits required by law and stated in the BDS.

21. Signing ofthe Contract

21.1. The documents required in Section 37 .2 of the 2016 revised IRR of RA No.

9184 shall form part of the Contract. Additional Contract documents are

indicated in the BDS.
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Section III. Bid Dats Sheet

Notes on the Bid Data Sheet

The Bid Data Sheet (BDS) consists of provisions that supplement, amend, or specify in
detail, information, or requirements included in the ITB found in Section II, which are

specific to each procurement.

This Section is intended to assist the Procuring Entity in providing the specific information
in relation to corresponding clauses in the ITB and has to be prepared for cach specific
procurement.

Thc Procuring Entity should specify in the BDS information and requiremcnts specific to

the circumstances of the Procuring Entity, the processing of the procurement, and the bid

evaluation criteria that will apply to the Bids. In preparing the BDS, the following aspccts

should be checkcd:

a. Information that specifies and complements provisions of the ITB must be

incorporated.

b. Amendments and/or supplements, ifany, to provisions ofthe ITB as necessitated by

the circumstances of the specific procurement, must also be incorporated.

t8



Bid Data Sheet
ITB

Clause
5.3 For this purpose, contracts similar to the Project shall be:

A single contract similar to the item/s to be bid and must be at least

fioenty-Jive percent (25%) of the ABC.

b. Completed within the last three (3) ycars prior to the deadline for the

submission and rcccipt ofbids substantially in a FORM prcscribcd by the

QC-BAC-GOODS AND SERVICES' must be accompanied by a copy
of Ccrtificatc of Acceptancc by thc cnd-user or Ollicial Receipt (O.R)
or Salcs Invoicc (S.I.) issued for thc Contract.

a.

Subcontracting is not allowed.7.1

The pricc of the Goods shall bc quotedDDP within Quezon City or

Intcmational Commercial Terms (INCOTERMS) for this Project.
the applicablet2

The bid sccurity shall be in the form ofa Bid Sccuring

following forms and amounts:

a. 'Ihe amount of not less thao Php 11,484.95 or equivalent to two perccnt
(2V") of ABC if bid security is in cash, cashicr's/manager's check, bank

draff/guarantee or irrevocable letter of crcdit; or

b. l'he amount of not lcss than Plrp 28,712.38 ot cquivalent to fivc pcrccnt

(5%) of ABC if bid security is in Surety Bond.

Declaration, or any of the14.1

BREAKDOWN OT THE APPROVED BUDGET TOR THE CONTR ACI

407,576.00Item Nos. I -37

166,671 .55Item Nos. 38-58

s74 7.55TOTAT

19.3

List of required licenses and

concsponding law requiring it.
permits relevant to the Project and the

uirementsNo additional

20.2

Additional required documents relevant to the

existing laws and/or thc Procuring Entity

uirements

Project that are rcquired bY

No additional

2t.2

d
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Section IV. General Conditions of Contruct

Notes on the General Conditions of Contract

The Gencral Conditions of Contract (GCC) in this Section, read in conjunction with the

Special Conditions of Contract in Section V and other documents listed therein, should be a

complcte document expressing all the rights and obligations ofthe parties.

Mattcrs goveming performance of the Supplier, payments under the contract, or mattcrs

affecting the risks, rights, and obligations of the parties under thc contract arc included in

the GCC and Special Conditions ofContract.

Any complemenlary information, which may bc nccdcd, shall bc introduccd only through

the Special Conditions of Contract.

20



1. Scope ofContract

fhis Contract shall include all such items, although not specifically mentioned, that can
be reasonably infened as being required for its completion as if such items were
expressly mentioned herein. All the provisions ofRA No.9184 and its 2016 revised
IRR, including the Generic Procurement Manual, and associated issuances, constitute
the primary source for the terms and conditions ofthe Contract, and thus, applicable in
contract implementation. Herein clauses shall scrvc as thc secondary sourcc for thc
terms and conditions ofthe Contract.

This is without prejudice to Scctions 74.1 and 74.2 of the 20'16 rcvised IRR of RA No.
9184 allowing the GPPB to amend the IRR, which shall be applicd to all procuremcnl
activities, the advertisement, posting, or invitation of which were issued after thc
effcctivity of thc said amendment.

Additional requirements for the completion of this Contract shall be provided in the
Spccial Conditions of Contract (SCC).

2. Advance Payment and Terms ofPayment

2.2 The Procuring Entity is allowed to determine thc terms of paymcnt on thc partial
or staggcred delivery of thc Goods procured, provided such partial paymcnt

shall correspond to thc value ofthc goods delivered and accepted in accordancc

with prcvailing accounting and auditing rules and regulations. The terms of
payment are indicated in the SCC.

3. PerformanceSecurity

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from
the Procuring Entity but in no case later than prior to the signing ofthe Contract by both
parties, the successful Bidder shall fumish the performance security in any of the forms
prescribed in Section 39 ofthe 2016 reviscd IRR of RA No. 9184.

4. Inspection and Tests

'l'he Procuring Entity or its representativc shall have the right to inspect and/or to tcst
the Goods to confirm their conformity to the Project specilications at no extra cost to

the Procuring Entity in accordancc with the Generic Procurcment Manual. In addition
10 tcsts in the SCC, Section IV (Technical Spccifications) shall specify what

inspcctions and/or tests the Procuring Entity requires, and whcre they are to be

conducted. The Procuring Enlity shall notify the Supplicr in writing, in a timely
manncr, ofthe identity ofany representatives retained for these purposes.

All reasonable facilities and assistance for the inspection and testing of Goods,

including access to drawings and production data, shall be provided by the Supplier to

the authorized inspectors at no charge to the Procuring Entity.

5. Warranty

In order to assure that manufacturing dcfects shall bc corrccted by the Supplicr,
a warranty shall be rcquired from the Supplicr as provided under Section 62.1

of the 2016 revised IRR of RA No. 9184.

2.1. Advance payment of the contract amount is provided under Anncx "D" of the

revised 2016 IRR ofRA No. 9184.

6.1
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6.2. The Procuring Entity shall promptly notify thc Supplier in writing of any claims
arising under this warranty. Upon receipt of such notice, the Supplier shall,
repair or replace the defective Goods or parts thereof without cost to the
Procuring Entity, pursuant to the Generic Procurement Manual.

6. Liability of the Supplier

The Supplier's liability under this Contract shall be as provided by thc laws of thc
Republic of the Philippines.

If the Supplier is a joint venture, all partners to the joint venture shall be jointly and
sevcrally liable to the Procuring Entity.
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Section V. Specisl Conditions of Contrqct

Notes on the Special Conditions of Contract

Similar to thc BDS, the clauses in this Section are intended to assist thc Procuring Entity in
providing contract-specific information in relation to corresponding clauses in the GCC
found in Scction IV.

'l'he Special Conditions of Contract (SCC) complement the GCC, spccifuing contractual
requirements linked to the special circumstances of the Procuring tsntity, the Procuring
Dntity's country, the scctor, and the Goods purchascd. In prcparing this Scction, thc
following aspects should be checked:

a. Information that complements provisions of the GCC must be incorporated

b. Amendments and/or supplements to provisions of the GCC as necessitated by the
circumstances ofthe specific purchase, must also be incorporated.

However, no special condition which defeats or negates the general intent and purpose of
thc provisions of the GCC should be incorporated herein.
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S ecial Conditions of Contract
GCC

Clausc

1 [List here any additional requirements for the completion of lhis Conlract. The

following requirements and the corresponding provisions may be deleled,
amended, or retained depending on ils applicability to this Conlract:J

Dclivcrv and l)ocuments -

For purposes of the Contract, "EXw," *FOB," "FCA," *CIF," *CIP," *DDP"

and other tradc terms used to describe the obligations of the parties shall have
the meanings assigned to them by the cunent edition of INCOTERMS
published by the Intemational Chamber of Commerce, Paris. Thc Delivcry
tcrms of this Contract shall be as follows:

[For Goods suppliedfrom abroad, state:] "Thc delivery terms applicable to the
Contract are DDP delivered findicate place ofdestinationl. In accordance with
INCOTERMS."

firor Goods supplied from within the Philippines, state:l "Thc delivcry lerms
applicable to this Contract are delivered [indicale place of destination.]. F.isk
and title will pass from the Supplicr to thc Procuring lintity upon rcccipt and

final acceptance ofthc Goods at their final destination."

Delivery of the Goods shall be made by the Supplier in accordance with the

terms spccified in Section VI (Schedule of Requirements).

For purposes of this Clause the Procuring Entity's Reprcsentativc at the Project
Site is [indicate name(s)J.

Incidcntal Services -
'l'he Supplier is required to provide all of the following services, including
additional services, if any, specified in Section VI. Schcdule of Requirements:
Select appropriate requirements and delete the rest.

a. performance or supervision of on-site assembly and/or start-up of
the supplicd Goods;

b. fumishing of tools required for assembly and/or maintenance of the

supplied Goods;
c. fumishing of a dctailed operations and maintcnance malual for each

appropriate unit ofthe supplied Goods;
d. performance or supervision or maintenance and,/or repair of the

supplied Goods, for a pcriod of time agreed by the parties, provided
that this service shall not relieve the Supplier of any warranty
obligations under this Contract; and

training of the Procuring Entity's personnel, at thc Supplier's plant
and/or on-site, in assembly, start-up, opcration, maintenancc, and/or
repair of the supplied Goods.

[Specify additional incidental service requirements, as needed.J

The Contract price for the Goods shall includc thc prices chargcd by the

Supplier for incidental serviccs and shall not excecd thc prevailing ratcs chargcd
to other parties by thc Supplier for similar services.

e

f
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Sparc Parts -

The Supplier is required to provide all ofthc following materials, notifications,
and information pertaining to spare parts manufactured or distributed by the
Supplier:

Selecl appropriate requirements and delele lhe rest

a. such spare parts as the Procuring Entity may elect to purchase from the
Supplier, provided that this election shall not rclieve the Supplier ofany
warranty obligations under this Contract; and

b. in the event of termination ofproduction ofthc spare parts

advance notification to the Procuring Ilntity of the pending
termination, in sufficient time to permit the Procuring Entity to
procure needcd requirements; and

following such termination, fumishing at no cost to the Procuring
Entity, the blueprints, drawings, and specifications of the spare
parts, if requested.

The spare parts and other components required are listed in Section VI
(Schcdule of Rcquirements) and the cost thereof are included in the contract
price.

'Ihc Supplier shall carry sufficient inventorics to assurc ex-stock supply of
consumable spare parts or componcnts for the Goods for a period of findicate
here lhe time period specified. If nol used indicale a lime period of three times
the warranty periodf.

Spare parts or components shall bc supplied as promptly as possible, but in any
case, within linsert appropriate lime periodl months ofplacing thc order.

I

Packaging -

The Supplier shall provide such packaging ofthe Goods as is required to prevent
their damage or deterioration during transit to their final dcstination, as

indicated in this Contract. The packaging shall bc sufficient to withstand,
without limitation, rough handling during transit and exposurc to extrcmc
tempcratures, salt and precipitation during transit, and open slorage. Packaging
case size and weights shall take into consideration, where appropriatc, the
remotcness of thc Goods' final destination and the abscnce of hcavy handling
facilities at all points in transit.

The packaging, marking, and documentation within and outsidc the packages
shall comply strictly with such special rcquiremcnts as shall be exprcssly
provided for in the Contract, including additional requirements, ifany, specified
below, and in any subscquent instructions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides as follows

Namc of the Procuring Entity
Namc of the Supplier

25
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Contract Description
Final Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any relevant HAZCHEM classifi cations

A packaging list identifoing the contents and quantities ofthc package is to be
placed on an accessible point ofthe outer packaging ifpractical. Ifnot practical
the packaging list is to be placed inside the outer packaging but outsidc the
secondary packaging.

Transportation -
Where the Supplier is required under Contract to deliver the Goods CIF, CIP,
or DDP, hansport of the Goods to the port of destination or such other named
placc of destination in the Philippines, as shall be specified in this Contract,
shall be arranged and paid for by the Supplier, and the cost thereof shall bc
includcd in the Contracl Pricc.

Where the Supplier is rcquired under this Contract to transport the Goods to a
spccified place ofdestination within the Philippines, dcfined as thc Projcct Site,
transport to such place ofdestination in the Philippines, including insurancc and
storagc, as shall be specificd in this Contract, shall bc anangcd by the Supplier,
and related costs shall bc included in the contract pricc.

Whcrc the Supplier is rcquired undcr Contract to deliver the Goods CIF, CIP or
DDP, Goods are to be transported on carriers of Philippinc registry. In the evcnt
that no carrier of Philippine registry is available, Goods may bc shipped by a
carrier which is not ofPhilippine registry provided that the Supplier obtains and
presents to the Procuring Entity certification to this effect from the nearest
Philippine consulate to the port of dispatch. In the event that caniers of
Philippine registry are available but their schedule delays the Supplier in its
performance of this Contract the period from when the Goods wcre first rcady
for shipment and the actual date of shipmcnt the period of delay will be

considercd forcc majeure.

Thc Procuring Entity accepts no liability for the damage ofGoods during transit
othcr than those prescribcd by INCOTERMS for DDP dcliveries. In thc case
of Goods supplicd from within thc Philippines or supplicd by domcstic
Suppliers risk and title will not be dccmed to have passcd to the Procuring Entity
until thcir receipt and final acceptance at thc final destination.

Intcllectual Property Rights -
The Supplier shall indemnify the Procuring Entity against all third-party claims
of infringement ofpatent, trademark, or industrial design rights arising from use

of the Goods or any part thereof.

2.2 [If parlial payment is allowed, stateJ "The terms of payment shall be as follows:
Paymcnt will be subject to the actual numbcr of Floral Wreaths dclivered per
month."

4 Thc inspections and tests that will be conducted arc: Product
Presentation/Demonslration/Site Inspection, if applicable.
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Section VI. Schedule of Requirements

PROJECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES

AND OTHERS
PROJECT NO. QCYDO-25-OSD-0558

delivery schcdule expressed as weeks/months stipulates hereafter a delivery date which is the

date of delivery to the project site.

RUBBER STAMP, stamP size: 43 length x 14.5

width mm, customized received Date /By, pre'
t; 100

Scheilule of Requiternents Page 7 of 4

J

Quantity
Delivered,

WeeksA4onths

Unit
of

Issue
DescriptionItem

Number

20

Prece

't

ARCHFILE RING BINDER
PVC Cover, color: black, size: A4, Letter and Legal
files,3 rings inside. weight 0.315 kg, length:

31.75cm, width: 3cm, t:26.67cm
piece

1,800BALLPEN BLACK,length: 1tkm, width: 1cm, tip of
0.5

2.

piece
9723.

BALLPEN BLUE, length: 14cm, width: 1cm, tip of
0.5

prece

25

BALLPEN DESKPEN, table top pen with string,
color: black, tip of pcn: 0.5 and with stick on base,

weighL 0,1kg, length: 4.5cm, width: 4 5cm, height:
16cm, must be refillable in

4.

Prece

10

CALCULATOR, Mini dcsk type, 12 di6ib, two-way
powcr (Solar + battery) Dimensions (D x W x It)
:147x106.5x29mm
Solar powered when light is sufficient, battery

when t is insufficient.

5

10

pieceCORK BOARD
Dimcnsion: 2 x 30 x 46 cm, weight 4009. Easy to

hand, includes mounthg screws and plugs Made of
wooden frame and premium cork. Excellent pin-
hold owder and

5.

50
boxFASTENER, weighL 0.295kg, lcngth: 8.7cm,

t 2.2cm. Madc of silver or metalwidth:7.3cm,7

20bottleE. n, black, 1LINK REFILL, E
15bottle1LINK REFILL, E9
15bottlellow ,11,INK REFILL, E10.
15bottleta, "lLINK REFILL, H son, ma11.

5setLETTER TRAY MESH, 2 layer letter tray,
made in metal, color: blackdetachable

72.

piece 25
MANILA PAPER, 36Xt18, length:

22.86cm, width: 30.rl8cm, heighL 0.2 cm. Individual
m in thickness, brown color.48

13

150Prece
NOTEPAD 3 inches x3 inches, 100 shcet per pad,

assorted colors, Weight 0.05kg, Length: 11cm,

e 1cm, Color: AssortedWidth: 11.5cm, H
74.

520reamPAPE& LEGAL, 80 gsm, white, packaging: 500

I ICAMrcccs
15.

pack 10
PHOTO PAPE& A4 (21.5x0.8X30) / 2o0 gsm,

glossy typc, good for inkict Printcrs, packaging: 10

ackshect
16.

25box
PUSH PIN, Assorted colors, 100 pins per pack, size

3/8-inch ground steel point and a 1/2-inch plastic

head for eas insert and rcmoval
17.

Upon request
by the End-
User until

December 31,
2025

7
piece

18.
inked stam dimension: 5 x7 x72cm,
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7
PreceRUBBER STAMP, 4MM, stamp by

switching/adjusting the numbers and months, for
use as labeler in dates of documents

19.

Prece 7620.
SCISSORS ,symmetrical and stainless Steel Blades

inted 13cm, eco friendand Rivet,
piece

4100
SIGN PEN, BLACK, pen tip: 0.5mm, length: 2cm,

width: 2cm, hL 15cm
27.

Prece 3U)22.
SIGN PEN, BLUE, pen tip: 0.5mm, length: 2cm,

width: 2cm, e 15cm
piece

10023.
SIGN PEN, RED, pen tip: 0.5mm, lcngth: 2cm,

width: 2cm, h 15cm

pack 300SPECIAL PAPER, Special Certificate Paper
S m Size: Letterlend 150-200

24.

box 525
STAPLE GUN WIRE, I-Ieavy Duty T-50 12MM,

1000 box

pack 50STICKER PAPER, MATTE, A4, Ink-et friendly, 10

s k26.

box 1027.
STORAGE BOX, Storage Box with Lid, Color:
Black., Sizc:

roll 3028.
TAPE, DOUBLE SIDED size: 12mmx10m, design

for indoor mounting purposcs, with shong
adhesion for h t materials.

50pack29

TAPE FLAG, 47 inches X1.73 inches 20'Sx8 Irlag

Arrow with Print. PcB Index Tab, 8 Signs in 20

Sheets Ilach. Arrow Shape with Print (lmportant
U fo Dot, si fure,

pack 70TAPE FLAG WITH DISPENSER, Size: 44X72m.m,

k includcd 5 colors30.

pack 4531

TAPE ITLAG, "SIGN I{ERE', Yellow, 50 Pieces Pcr
pack. Rcusablc with strong adhcsive allow as to

L attached and removed
roll 50TAPE TRANSPARENT,24MM X 3OM32.

50

packBATTER! AA, alkalinc Nominal Voltage -1.50

Volts, AA Battcry Capacity (Avg.)-Alkaline -= 2500

mAh, Operating 'I'emPerature - O'C 60"C, Diameter
- 14.5 mm, He t- 50.5mm, chemis - Alkaline

33.

20

packBAfiER, AAA, alkalinc Nominal Voltagc -1.50

Volts, AAA Baftcry Capacity (Av8.)- 29 Alkaline -=
1200 mAh, Opcrating Tcmpcraturc - O'C - 50'C,
Diametcr - 14.5 mm, fleight - 50.5mm, chemistry -

Alkalinc

94.

ElonBLEACHING LIQUID, Stain Rcmoval, 1 llon35.

5

rollDUCT TAPE, Gtay,48MMx10M. 1'ears vertically
and horizontally for versatilc application. Strong
waterproof backing rcsists wear and weathering for
lon -term

35.

Eroll

ELECTRICAL TAPE, Armak Vinyl, Black,

19MMx15M. flame retardant polywinyl chloride
(I'VC) based tape, extrcme flexibility and
conformability, resist high voltages. It can tolerate

tem ature environmcnt u to 80"C

37

35pieceEXTENSION CORD, Individual Switch 6- Gang

10A-W]ID-360-PK 1.83 meters cord38.

4

Upon request
by the End-
User until

December 31,
2025

piece

EXTERNAL HDD, Model: ALID330-2'IU31
Capacity: 2TB
Color: lllack
Dimcnsions (L x W x II) - Zt'B: 732.7 x88.9 x
"l6.2mm / 5.2 x 3.5 x O.5inch
Weight - 2TB: 789.89 / 6.69o2

Interfacc: USB 3.2 Genl (backward compatible with
usB 2.0)
Texturc: Plastic / Rubber
Operating Temperaturc: 5 - 50"C / 41 -

121'F

39

Schedule of Reqtiernetts Pa* 2 of 4
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Operating Voltagc: USB DC 5V with one (1) year
warran iod

roll 340.
FLAT CORD, 1612 (1.2sMM'?x2C), SPr-2 TYPE,

150M

Prece 15
HEADPHONE, Multi- platform support Stereo
sound to optimizc your focus, single 3.5 mm iack
5lm lic

41

2

PreceHDMI2O-4OM
Model: AAM, Black, Gold-plated
Intcrface: I IDMI Standard
Resolution : 7O8OP @ 60112 / 4k@30112

Conductor: Pure copper
Shell: PVC
Shield: Aluminum foil + metal mesh

Jackeh PVC
AW G: 24W G / 25 tt W G / 26 AW G
OD: 9.0mm/9.5mm, Length: 20 -40m

Extcmal power: USB powcr supply for 45m and

50m

42.

piece

2

HDMI SPLITTER
Name: 1 In 4 Out I IDMI Splitter
Model: ACCGO
Appearance Color: Black + Gold
Intcrfacc 'Iype: I IDMI A Female, DC Powcr Port
Version: I IDMI 1.4
Interface'Ie'chnology: Gold-plated
Resolution: 4K 30I Iz
Transmission Direction: FIDMI TO IIDMI (INPUT
to OUTPIII')
Shell Matcrial: Aluminum Alloy + ABS

Chip: SII9187B
Power Supply: DC 5V 1,{
Packing: Color Box
Bandwidth: 10.2

43

box 'tu.
LAN CABLE
Cat6e 305 Meters Utp Cablc BLUE IJigh
Pcrformance Nctwork Cablc CAT6 UTP, 4 pairs,

ISO IEC 118001 305 Metcrs Dox,'Iwisted

20Prece
LED, FLOURESCENT LAMP, 18 Watts, linear
tubular, 2ft45

30can

MULTI-INSECT KILLER SPRAY, Water-based

aerosol delivers a fast knockdown formula proven
against multiple insc.ct types, but safer for indoor

lants and ts, 500 ML

46.

Upon request
by the End-
User until

December 31,
2025

1set

PRO TOOL SET, I-otus Ijro Tool Set 127PC

L'l HT12Z'TX with inclusions of the following tools

12x Hex Kcy Set (0.9mm, 1.27mm, 1.57 mm, 2mm,

2.5mm, 3mm, 3.5mm, 4mm, 5mm,5.5mm,6mm)
1x slottcd screwdriver
1x socket screwdriver
3x combination wrench (10mm, 13mm,14mm)
1x torch
1x cutter knife
2x pliers
1x Elcctroprobc
1x Claw I-Iammcr
1z Adjustable Wrench
Lx 'Iape Measure 16ft/5m
1x Magnetic Levcl
1x Electrical Tape
lbox Nail sct
20x Screw bits O 3,4,5,6), (+) PH1', PHz, P113, (+)

PZt,PZ2,P73, (M), S1,S2,S3, T10,'I'15, r20 and

II3,LI4,I]5

47
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Prece 20048.
RJ45 for CAT6, Rf45 to db9 console cable Quality

lication for Cat5 and Cat6
1049. SYRINGE WITH HOSE, 3ml, Clcar Hosc
50UNIVERSAL ADAPTER, WTIA-OOZ-PK, 25OY50

Prece 3551.

UTILITY BOX WITH MOUNTING SCREWS ,
rc.ctangular, open-faced box mounhed in wall, made
of PVC, surface type, withstands high impact and
shock, with 2 moun screws

roll 152. WRE, TFIIN Wire 3.5mm, 150M, 14 Ga

20

Upon request
by the End-
User until

December 31,
202:i

Prece53.

WIRING DEVICE OUTLET, Duplcx
Universal Outlet with Ground (with shufter) Set,

Standard size 2.5x4.5

I hereby certify to comply and deliver all the above requirements

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of

Schedtle of Requitements Page 4 of 4
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Section VII. Technical SpectJications

Notcs for Prcparing the Tcchnical Specifications

A set ofprecise and clear specifications is a prerequisite for Biddcrs to respond rcalistically
and competitively to the requiremcnts of the Procuring Entity without qualifoing thcir Bids.
In the context of Competitive Bidding, the specificalions (e.g production/delivery schcdulc,
manpower requirements, and after-sales service/parts, descriptions ofthe lots or items) must
be prepared to permit the widest possible competition and, at the same time, prcscnt a clear
statcment of thc required standards of workmanship, materials, and performancc of thc
goods and scrviccs to be procured. Only if this is done will the objectives of transparency,
cquity, cfficiency, fairness, and cconomy in procurement bc realizcd, rcsponsivencss ofbids
bc cnsured, and the subsequent task of bid evaluation and post-qualification facilitatcd. 'I'he

specifications should require that all items, materials and accessories to be included or
incorporated in the goods be new, unused, and ofthe most recent or current models, and that
they include or incorporate all recent improvements in design and materials unlcss otherwise
provided in the Contract.

Samples of specifications from previous similar procurements arc useful in this rcspcct. The
use of metric units is encouraged. Depending on the complexity of thc goods and the
repetitiveness of the type ofprocurement, it may be advantageous to standardizc thc General
Technical Specifications and incorporate them in a separatc subscction. Thc Gcneral
Tcchnical Specifications should cover all classes of workmanship, materials, and cquipment
commonly involved in manufacturing similar goods. Deletions or addenda should then
adapt the Gencral 'l'cchnical Specifications to the particular procurcment.

Care must be takcn in drafting specifications to ensure that thcy arc not restriclivc. In thc
specification ofstandards for equipment, materials, and workmanship, recognizcd Philippine
and intemational standards should bc used as much as possible. Where other particular
standards are used, whether national standards or other standards, the specifications should
state that equipment, materials, and workmanship that meet other authoritative standards,
and which ensure at least a substantially equal quality than the standards mentioned, will
also be accephblc. The following clause may be inserted in the Special Conditions of
Contract or thc 'fechnical Specifications.

Samplc Clausc: Equivalency of Standards and Codcs

Wherever refercnce is made in the 'l'cchnical Specifications to spccific standards and codes
to be met by thc goods and materials 1o bc fumished or tcsted, the provisions of thc latest
cdition or revision of the rclevant slandards and codes shall apply, unless othcrwise
expressly slatcd in the Contract. Wherc such standards and codes are national or rclatc to a
particular country or region, other authoritative standards that ensure substantial cquivalence
to the standards and codes specified will be acceptable.

Referencc to brand name and catalogue number should be avoided as far as possible; where
unavoidable they should always be followed by the words "or at least equivalent."
Itcferences to brand names cannot be used when the funding source is the GOP.

Where appropriate, drawings, including site plans as required, may be fumishcd by the
Procuring Ilntity with the Bidding Documents. Similarly, the Supplier may bc rcquested to
provide drawings or samples either with its Bid or for prior rcvicw by the Procuring }intity
during contract cxccution.

Bidders arc also required, as part ofthe technical specifications, to complctc thcir statement
of compliancc dcmonstrating how thc itcms comply with thc specification.
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Technical Specifications
PROJECT NAME: PROCUREMENT OF VARIOUS OFFICE SUPPLIES

AND OTHERS
PROJECT NO. QCYDO-25-OSD-0558

Itcm Specification Statemcnt of Compliance

[Bidders must state here either "Comply" or
"Not Conply" qgainsl edch of the individual
pqramelers of eoch Specification staling the
corresponding performance parameter o/ lhe
equipment olfered. Stalements of "Conply" or
"Not Comply" must be supported by evidence in
a Bidders Bid and ooss-referenced to that
evidence. Evidence shall be in the form of
manufqcturer's un-omended sales literalure,
unconditional stalemenls of specificotion and
compliance issued by the manufacturer, somples,

independenl tesl dala elc., qs appropriate. A
stqtemenl thdt is not supporled by evidence or is
subsequently found to be conlradicted by the
evidence presenled will render the Bid under
eyoludtion liable for rejection. A statemenl
either in the Bidder's slolement of compliance or
the supporting evidence thql is lound to be folse
either during Bid evaluation, postquolification
or lhe execulion ofthe Contracl may be regorded
as froudulenl and render the Bidder or supplier
liable for prosecution subject to the applicoble
laws and issuances.l

A.l ARCHFILE RING BINDER
PVC Cover, color: black, size: 44, l-ettcr and I-egal files,
3 rings inside. weight: 0.315 kg, length: 31.75cm, width:
3cm, height 26.57cm

2 BALLPEN BLACI! length: 14cm, width: 1cm, tip of
pen: 0.5

3 BALLPEN BLUE, lcngth: 14cm, width: 1cm, tip of pen
0.5

4 BALLPEN DESKPEN, table top pen with shing, color:
black, tip of pen: 0.5 and with stick on base, weight:
0.1kg, lengrh: 4.ftm, width: 4.5cm, heightlScm, must be
refillable in pen
CALCULATOR, Mini desk type, 12 digits, two-way
power (Solar + battery) Dimensions (D x W x tt)
:747x"106.5v29mtn
Solar powcred when light is sufficient, battery powered
when light is insufficient

6 CORKBOARD
Dimension: 2 x 30 x 46 cm, weight: 4009. Easy to hand,
includes rnounting screws and plugs Made of wooden
framc and premium cork. Excellcnt pin-holding powder
and resealing

7 FASTENER, weight 0.295k9, length: 8.7cm,

width:7.3cm, heighl 2.2cm. Made of silver or metal
A INK REFILL, Epsoru black, 1L
I INK REFILL, Epson, cyary lL
t0 INK REFILL, Epson, yellow ,1L
tl INK REFILI Epson, magenta, 'lL

t2 LETTER TRAY MESH, 2 layer lcttcr tray, detachable
pieces, made in metal, color: black

t3 MANILA PAPER,36X48, lcngth: 22.86cm, width:
30.48cm, heighe 0.2 cm. Individual packaging, 48 gsm in
thickncss, brown color.
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14 NOTEPAD 3 inchcs x3 inches, 100 shcet pcr pad,
assorted colors, WcighL 0.06kg, Lcngth: 11cm, Width:
11.5cm, Heighe 1cm, Color: Assorted

l5 PAPE& LEGAL, 80 gsm, white, packaging: 500 pieces
per ream

t6 PHOTO PAPE& A4 (21.5x0.8x30) /200 gsm, glossy
type, good for inkjct printers, packaging: 10 sheet per
pack

t7 PUSH PIN, Assorted colors, 100 pins per pack, size:

3/&inch ground steel point and a 1/2-inch plastic head
for easy inscrt and removal.

t8 RUBBER STAMP, stamp size: 43 length x 14.5 width
mm, customized rcceived l)ate/ By, pre-inked stamp,
dimension: 5 x 7 x 12 cm, weight: 1009

19 RUBBER STAMB 4MM, stamp by switching/adjusting
the numbers and montls, for use as labelcr in dates of
documents

20
SCISSORS ,symmctrical and stainlcss Stccl Blades and
Rive! poinbed 13cm, eco friendly packaging

21 SIGN PEN, BLACK pen tip: 0.5mm, lcngth: 2cm,

width: 2cm, hcight 15cm

22 SIGN PEN, BLUE, pen tip: 0.5mm, length: 2cm, width
2cm, height: 15cm

23 SIGN PEN, RED pen tip: 0.5mm, length: 2cm, width
2cm, height: 15cm

24 SPECIAL PAPER, Special Certificate PaPer (Bcvania
Splcndorge 150-200 gsm Size: Letter)
STAPLE GUN w]RE, Heavy Duty T-50 12MM,
packaging 1000/box

26 STICKER PAPE& MATTE, A4, Ink-et fricndly, 10

STORAGE BOX, Storage Box with Lid, Color: Black.,

Size: Legal

28 TAPE, DOUBLE SIDED size: 12mmx10m, design for
indoor mounting purposes, with strong adhesion for
lightweight materials

29 TAPE FLAG, 47 inches X1.73 inches 20'Sx8 Flag Arrow
with Print. Pet3 Index Tab, 8 Signs in 20 Sheets Each.

Arrow Shape with Print (Importanl Urgent, Signature,
Fyi, To Do)

30 TAPE FLAG WITH DISPENSER, Size: 44X72mrr:., per
pack included 5 colors

3r TAPE FLAG, "SIGN [IERE", Yellow, 50 Picces Per
pack. Reusablc with strong adhesivc allow as to rePost,

attached and removcd.
32 TAPE TRANSPARENT,24MM X 3OM

33 BATTERY, AA, alkaline Nominal Voltagc -1.50 Volts,
AA Battery Capacity (Avg.)-Alkaline -= 2500 mAh,
Operating 'lcmperature - O'C 60'C, Diamcter - 14.5 mm,
I leight- 50.5mm, chcmistry - Alkaline

34 BATTE& AAA, alkaline Nominal Voltage -1.50 Volts,
AAA Battery Capacity (Av8.)- 29 Alkaline -: 1200 mAh,
Operating Tempcrature - O'C - 50"C, Diameter - 14.5

mm, t - 50.5mm, chemis - Alkalinc
35 BLEACHING LIQUID, Stain Removal, 1ga llon
36 DUCT TAPE, Gray,48MMx10M. Tcars vcrtically and

horizontally for versatilc application. Strong waterproof
backing resists wcar and weathering for long-term

formancc
ELECTRICAL TAPE, Armak Vinyl, Black,
19MMx16M. flame retardant polyvinyl chloride (I'VC)

, resistbased ta c, cxtremc flexibili and conformabi
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high voltages. It can tolcrate temperature environment
up to 80"C

38 EXTENSION CORD, Individual Switch 6- Gang 10A-
WED-360-PK 1.83 mctcrs cord length

39 EXTERNAL HDD, Model: AHD330-2TU31 Capacity:
2TB
Color: Black
Dimensions (L x W x H) - 2TB:732.7 x 88.9 x'l6.2mm /
5.2x3.5x0.5inch
Weight - 2TB: 189.89 / 6.69o2
Interface: USB 3.2 Gcnl (backward compatible with USB

2.0)
'Icxture: Plastic / Rubber
Opcrating Temperaturc: 5 - 50'C / 41 -
"t27"R

Operating Voltage: USB DC 5V with one (1) ycar
warranty period

40 FLAT CORD 1612 (1.25MM'?x2C), SPI-2'ryPE, 15OM

4l HEADPHONE, Multi- platform support Stereo sound
to optimize your focus, single 3.5 mm iack simplicity

42 HDMI2(HOM
Model: AAM, Black, Gold-plated
Interface: HDMI Standard
Resolution:'1080P@60112 / 4k@3OHz
Conductor: Pure coppcr
Shell: PVC
Shield: Aluminum foil + mctal mesh

JackcL PVC
ltW G: 24W G / 25 AW G / 26 LW G
OD: 9.0mm/9.5mm, Lcngth: 20 -40m
Extemal power: USB powcr supply for 45m and 50m

43 HDMI SPLITTER
Namc: 1 In 4 Out I.IDMI SPlitter
Model: ACCGO
Appearance Color: Black + Gold
Intcrface'Iype: FIDMI A Iemale, DC Power Port
Version: IIDMI 1.4
Interface Technology: Gold-plated
Resolution: 4K30Hz
Transmission Direction: HDMI TO HDMI (INPUT to
OUTPUT)
Shell Material: Aluminum Alloy + ABS
Chip: SII9187B
I'ower Supply: DC 5V 1A
Packing: Color Box
tsandwidth: 10.2 Gbps

44 LAN CABLE
Cat5e 305 Mcters Utp Cable IILUE High Performance
Network Cable CA1'6 LI-IP, 4 pairs, ISO/IEC 118001 305

Meters per Box, Twisted pair
45 LED, FLOURESCENT LAMB 18 Watts, linear tubular,

2ft
46 MULTI-INSECT KILLER SPRAY, Water-bascd acrosol

delivers a fast knockdown formula proven against
multiple insect types, but safer for indoor plants and
pets, 500 ML

47 PRO TOOL SET, Lotus Pro'Iool Set 127PC
LTFIT12TPTX with inclusions of the following tools
12x Hex Key Set (0.9mm, 1.27mm, 1.57 mm, 2mm,
2.5mm, 3mm, 3.5mm, 4mm, 5mm,5.5mm,5mm)
1x slotted scrcwdrivcr
1x sockct screwdriver
3x combination wrcnch (10mm, 13mm,14mm)
1x torch
1x cutter knife
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2x pliers
1x Elechoprobc
1x Claw Hammer
1z Adjustable Wrench
1x Tape Measure 16ft/5m
1x Magnetic Level
1x Electrical l'ape
lbox NaiI set
20x Screw bits (-) 3,4,5,6), (+) PH1, PI12,PHl, (+) P21.,

PZ2, PZs, (M),51.,S2,S3, T10, T15, T20 and I{3,H4,H5
48 RJtl5 for CAT5, RJ45 to db9 console cable Quality

Application for Cat5 and Cat6

49 SYRINGE WITH HOSE, 3mL Clear I'Iosc

50 UNIVERSAL ADAPTER, WUA-OOZ.PK,'250V

5l UTILITY BOX WITH MOUNTING SCREWS ,
rectangular, open-faced box mounted in wall, made of
PVC, surface typc, withstands high impact and shock,
witl 2 mounting screws
WIRE,'II{IN Wirc 3.5mm, 150M, 14 Gauge
WIRING DEVICE OUTLET, Duplex
Universal Outlct with Ground (with shutter) Sel
Standard size 2.5x4.5

B Compliancc to thc Schcdule of Requiremcnts (Section
VI)

I hereby certify to comply and deliver all the above requirements.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Technical Specificatiofls Page 4 of 4
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Section VIII. Checklist of Technical und
Finunciul Documents

Notes on the Checklist of Technical and Financial Documents

The prescribed documents in the chccklist are mandatory to be submitted in the Bid, bu1
shall be subjecl to the following:

GPPB Resolution No. 09-2020 on the efficient procurement measures during a State
of Calamity or other similar issuances that shall allow the use of altemate documents
in lieu of the mandated requirements; or

b. Any subsequent GPPB issuances adjusting the documentary requirements after the
effectivity ofthe adoption of the PBDs.

The BAC shall be checking the submitted documents of each Bidder against this checklist
to ascertain if they are all present, using a non-discretionary "pass/fail" criterion pursuant to
Section 30 ofthe 2016 revised IRR of RA No. 9184.

a

-1
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Checklist of Technical and Financial Documents

I. TE,CHNICAL COMPONENT ENVELOPE

Class "A" Documents
Leeal Documents

(a) Valid PhiIGEPS Registration Certificate (Platinum Membership) (all pages)

in accordance with Section 8.5.2 of the IRR;

Technicctl Documents

(b) Statement of the prospective bidder of all its ongoing government and private
contracts, including contracts awarded but not yct started, if any, whether
similar or not similar in nature and complexity to thc contract to be bid (in a

FORM prescribed by the QC-BAC-GOODS AND SERVICES); qd
(c) Statement of the bidder's Single Largest Completed Contract (SLCC) similar

to the contract to be bid, except under conditions provided for in Sections

23.4.1.3 and23.4.2.4 of the 2016 rcviscd IRR of RA No. 9184, within the

relevant period as provided in the Bidding Documents (in a FORM
prcscribcd by thc QC-BAC-GOODS AND SERVICES);4!

(d) Original copy of Bid Security. If in the form ofa Surety Bond, submit also a

certification issued by the Insurancc Commission;
or

E (")
Original copy of Notarized Bid Securing Declaration; 4g!
Conformity with Section VI. (Schedule of Requirements) and Section VII.
(Technical Specifications), which may include production/delivery schedule,

manpower requirements, and/or after-sales/parts, if applicable; aad
Original duly signed Omnibus Swom Statement (OSS);

and if applicable, Original Notarized Secretary's Certificate in case of a

corporation, partnership, or cooperative; or Original Special Power of
Attomcy of all members of the joint venture giving full powcr and authority
to its olficer to sign the OSS and do acts to reprcscnt the Iliddcr.

liinancial Documenls
(g) Thc prospective biddcr's compulation ofNet Financial Contracting Capacity

(NFCC) (in a FORM prcscribcd by thc QC-BAC-GOODS AND
SERVICES);
or
A committed Line of Credit from a Universal or Commercial Ilank in lieu of
its NFCC computation.

Class "8" Documents
(h) If applicable, a duly signed joint vcntue agrccmcnt (JVA) in case the joint

venture is already in existence;
q
duly notarized statemcnts from all the potential joint venture partncrs stating

that thcy will entcr into and abide by the provisions ofthe JVA in the instancc

that thc bid is succcssful.

Other documenla rv requiremenls under Rtl No. 918I hs aoolicable)
(i) [For foreign bidders claiming by reason of lheir country's extension of

reciprocal rights to l-ilipinosl Certification from the relevanl govemment

officc of their country stating that Filipinos arc allowcd to participate in
government procurcment activities for the same item or product.

C) Certification from the DTI if the Bidder claims preference as a Domestic
Biddcr or Domestic Entity.

tr (r)
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II, FINANCIAL COMPONENT ENVE,LOPE

(a) Original ofduly signed and accomplished Financial Bid Form; and
(b) Original ofduly signed and accomplished Price Schedule(s);

III.REQUIRED DOCUMENTS in BDS SECTION 20.2 and2t.2

. No additional requirements

Notc:

1. Please refer to
lhttos ://drive. eooele. m/fi le/d/ I uiYurh5WmBL5B DoDzAb62vu blRl o/view?uso=sh
aring] for the following requirements:

a. Computation of NFCC;
b. List of All Ongoing Contracts/List of Contracts already awarded but not yet

started;
c. Statemcnt of Single Largest Completed Contract

2. Plcase refer 1o GPPB Resolution No. 16-2020 for the following requiremenls:
a. Bid Form;
b. Pricc Schedule (for Goods Offered from Abroad/ Within the Philippines)
c. Bid Securing Declaration; and
d. Omnibus Swom Statement
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