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BIDS AND AWARDS COMMITTf,E _ GOODS & SERVICf,S
Second Floor, Civic Center Building F, quezon City Hall Complex, Elliptical Road, Quezon City

A988 4242loca!8112 / a7rc / a7O9

bacgoods-procurement@ouezoncitv,sov.ph

REQUEST FOR QUOTATION
SMALL VALUE PROCUREMENT

DATE
Project
No.

MAY 20 2025

M DAD-25-OEPA-0609

Name ot Company

Address

Contact No.

REPAIR AND MAINTENANCE OF COPIER MACHINE (PARTS AND LABOR)Project Title

Approved Budget of
the Contract

End-User /
Implementinq Office

P30 873.00

MARKET DEVELOPMENT AND ADMINISTRATION DEPARTMENT

please quote your best offer for the item/s described below, subject to the Terms and Conditions provided.

Submit your quotation duly signed by you or your duly authorized representative not later than

MAy 23, 2025, 1O:OO A.M. Philippine Standard Time, together with the following documents of your

company:

1 PhiIGEPS certificate (not expired on the time of opening of quotations);
2 Business Registration (DTI/SEC)
3 M ayor's/Business Permit (2025);
4 Tax Clearance; and
5 omnibus Sworn Statement prescribed by the QC BAC- Goods and Services
6 Income/Business Tax Return (for FY zO24) (For ABCS above P500,000 00)

7 If applicable, the JVA in case the joint venture is already in existence, or duly notarized
statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the IVA in the instance that the bid is successful.

NOTE: Submission of a Document Request List (DRL) is required prior to the issuance of the
Long Brown Envelope.

.1arrv. oot',t ARCIA
Secretariatofficer In Cha

MDAD-25.OEPA-0609 Pagc 112

Head,

A
QC6.PD.TSD,F-07

BACONA PIL'P'NAS

in a SEALED LONG BROWN ENVELOPE issued bv OC BAC- Goods and Services.
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TERMS AND CONDITIONS

l. Bidders shall provide corrcct and accurate information required inthis form.

2. Price quolation/s must be valid for a period of thirty (30) calcndar days from thc datc of submission.

3. Pricc quotalion/s, to be denominaled in Philippinc Pcso shall includc all taxcs, dutics and/or levies payable.

4. Quotalion excecding the Approved Budgct for thc Contract (ABC) shall bc rcjectcd.
5. Award of contract shall be made to the lowcst quotation (for goods) or the highesl rctcd olfer (for consulting scrviccs)

which complics with the minimum technical spccificalions and other tcrms and conditions slated hercin.

6. Any intcrlincationsj erasures or overwriling shall bc valid only if thcy are signcd or inilialed by you or any of
your duly authorizcd rcprcscntative/s.

7. Thc City Gcncraj Scrviccs Dcpaftment (CGSD) shall havc thc right to inspcct thc goods.

8. Non-submission of clisibility documents shall mean disqualification of Quotation.
9. Liquidated damagcs equivalent to one tenth (l/10) ofonc pcrccnt (l7o) ofthc valuc ofthc goods not dclivcrcd

within the prcscribcd dclivcry period shall be imposed per day ofdelay. CGSD shall rcscind the contmct oncc thc

cumulative amount ofliquidatcd damagcs reaches ten percent (10%) ofthe amount ofthc contuact, without prejudicc to
other courses of action and rcmedies open to it.

10. !-ailurc to follow these instructions will disqualify your cntirc quotation.

Aflcr having carcfully read and accepled the'l'crms and Conditions, l/Ws submit our quotation/s as follows

I'I'[M
NO,

I'TIM & DIJSCIIII''TION U\IT PIiICI |TIIM'I'OI'AI,

REPAIR AND MAINTENANCE Of COPIER MACHINE - TASKAI,FA 32I2i
(PARTS AND I.ABOR)

1 Kyocera FK-7125, 1 assembly 1

2 Kyoccra parts pulley set SI', 2-picces

Amount in Words

OTI{ER REQUIREMENT/S:
1) Certification of authenticity / genuity of the parts to be offered (with project number and project title)
2) Statcment of Warranty: minimum of thrce (3) months (with projcct titlc and project numbcr). ,

Delivery Period
Warranty

Thirtv (30) Calendar Days

Signature over printed name

Office Telephone No./Irax/Mobilc No

Dalc

P age 212MDAD-25,OEPA.O6O9

t<,/ ecc.po.rso.r.oz

uNrr or I

ISSU. I orv

I

piece

olccc 2l
'[ otal Quoted Amounl:

Email Addrcss

A
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MDAD-25.OEPA-0609
MARKET DEVELOPMENI AND ADMINISTRATION DEPARTMENI

Repair and Maintenance of Copier Machine (PARTS AND LABOR)

Office Equipment Parts and Accessories

30,873.00

GEN!RAL FUND MODE OF EXPEDITURE:20zs MOOF

TSD CALCULATION
/ROJECT NO.:

OFFICE:
PROJECl

CATECORY:

AtsC:

FUND YEAR
& SOURCE:

It€m No.
Code

D€sdption QTA
UnitCost
(PPM4

Totrl Cost
(PPMP)

RECOMMENDED
TOTAL COST

Adminishative Support Pro8ram

1 5-02 13-050

Repair and

Copier Machine -
Kyocera, Taskalfa
32'L2l

lot 1 43,000.00 43,000.00 30,873.00 3O873.00

43,000.00 30,873.00 l^4

Cost Derioatiott

43,000.00 TorAr 30,873.00

QCC.PD.TSD.F,02

RECOMMENDED
TOTAL COST

Kyocera FK-7125, 1

assemblv
Pc I 36,700.00 36,700.00 25,143.00

25,7B.OA

pc 2 3,150.00 6,300.00 1,955.00
3,930.00

*Service Charge
induded

lot 1 1,200.00
1,200.00

Ptogram

f- lKyoce,? I,artt
I lPuttev set sP
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ANNEX'84 1

QUEZON CITY

PROJECT PROCUREMENT MANAGEMENT PLAN PPMP

Year 2025

END,USEfuUNII N{ARKET DEVELOPI,4ENT AND ADI"IiNISTRAT:CN DEPARTi,IENT (I,I'AD)

Charge to GENERAL Fl.lNo

Prolecls P.ograms and Activtres (PAPs): Administ.ative Support Prograrn

SCHEOULE./MILESTONE OF ACTIVITIESOUANTITY/

JulyJan Feb Mar Apr lvlay JLn Arg Sept Ocl Nov DecSIZE
Mode ot ProcuremeatCODE GENERAL DESCRIPTION

MAINTENANCE AND OPERATING EXPENSES

l

RM - Machinery and Equipmeot

X1 lot 43 000 00Copier llachine' Kyocera. Taska]le 3212i

5 02.13 050 Kyoce.a FK.7125. 1 assembly

5-02,13,050 Kyocera Pads. Pulley Sel SP, 2 piece

s,02 13 050 ReparI Charge

5,02 13.050

XRisograph Machine. RISO SFs130 l lot 7 000 00

5 02 13.050

5 02 13.050 Aulo docurnenl Feeder, l piece

5.02 13,050 Job Separalor, 1 p ece

5.02 13.050 Card Feed Kit, 1 piece

'5-02-13.050 RISO key Card Colnter, 1 piece

PUBLIC BIDDING

IIIrI

-

Sub-Total

Total Budget for Rlil ' Machrnery and Equrprr]ent

TOIAL BUDGET FOR ADI{INISTRAIIVE SUPPORT PROGRAII

UQTEI tci:n.ical Specifcalors lor eaoh rro /Prciect bei! rrop(xed shall.e nrbmitled as padoilhe PPI,P ard all&h lh6 Terms Di Relo,oIce appl(able

50,000.00

50,000.00

503,567.00

Loi )J

ESIIMATEO BUDGET

Drum, Riso Sl'130, 1 piece

T---T_--i-
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,ROGRAM/PROJECT NAME: Adminislrolive Supporl Progrom

'LACE OF DELIVERY: Mkl. Dev't. ond Admln. Dept'

ITEM

NO.

PURPOSE: For lhe repoir of copier mochine of MDAD.

REQUESTING PARTY:

OFFICE

SIGNATURE

PRINTED NAME
DESIGNATION

M Dev'i. & Admin. Depl.

GENERAL FUND 

- 

SPECIAL EDUCATION FUND

Responriblllly Cenler: 

-

DATE

PERIOD OT DETIVERY: 30 doys

I

2

Accounl Code:

Anolysl:
Signoture over prinled nor

AA No.:

Verified by:
Signolure over prinled nome

TRUST FUND

Accounling No.:

OBi No.:

Responslblllty Cenler:
Amounl Obllgoted:
Fund Code:
Evoluoled by: 

- 

FMCD Chlef:

Sionoture over prinled nor signoiure overpnnled non

Amounl Cedmed:
Dole:

IOIAI. COSTQIY
ESTIMATED

UNIT COSIUNITIIEM DESCRIPTION / SPECIFICAIION

43,000.00

6,300.00

36./00.pc
pc

l

2

36,700.00

3, r 50.

RIU - Mochinery ond EquiPment

Copier Mochine - Kyocero, Toskolto 3212i

Kyocero FK-7125, 1 ossemblY

Kyocero Ports, Pulley Set SP, 2 Piece
( Service Chorge included)

TOTAT

GENERAI. SERVICES DEPARTMENT

llems nol listed in lhe PS.DBM Cotologue os of :

TEDDY P. REYES

OlC, Cenkol Worehouse Mngt. Div

Control No

Dole:

Col. AIEX DE JESUS AtB
eodill

), Ph

Fund Av
reTAXTMENI
{lqbility:

MA. JOSEFINA G. BETMONTE
City Moyor

. 
QUEZON CITY GOVERNMENI

PURCHASE REQUEST NO I4Offi- 2i.ffi?A-Obq

APPROVED BY:


